INPOEKT

AJIMUHUCTPALUS PA3JOJIBHEHCKOI'O PAITIOHA
PECNYBJIMKHU KPbIM

IHOCTAHOBJIEHHE

__centsaopsa 2020 roaa urrt. PazgosbHoe Ne
00 ymeepircoenuu aOMUHUCMPAMUBHO20 PE2IAMEHMA NPEOOCHAB/IEHUSA
MYHUYURATBbHOIU yeiy2u « Bvloaua apxuenvlx cnpagok, apXueHvlx 6bINUCOK U
ApPXUGHBIX KONUIL NO COUUATILHO-NPABOBHIM 3anpocam» AOmunucmpayuei
Pazoonvuenckozo paiiona Pecnyonuku Kpovim

B cootBerctBuM ¢ DepepanbHbiM 3ak0HOM OT 27 utoiist 2010 rona Ne 210-®3 «O06
OpraHu3allid MPEAOCTABICHUA TOCYJApCTBEHHBIX W  MYHUUUNAIBHBIX  YCIyD»,
noctaHoBienueM [IpaButenbctBa Poccuiickoit @enepanuu ot 22.12.2012 Ne 1376 «O06
yTBepkaAeHuH lpaBui opraHuzauuu JeSTeIbHOCTH MHOTO(QYHKIHMOHAJIbHBIX LIEHTPOB
MPEI0CTABIECHUS TOCYJAaPCTBEHHBIX U MYHULMIAIBHBIX yciayr» (B pel. IlocTtaHoBieHus
[IpaButensctBa Poccuiickoit @enepanuu ot 07.02.2020 Ne 109), BO ucCHOIHEHHE
NyHKTOB 5 1 6 mopy4denus [ maBe1 PecrryOmuku Kpeim ot 20.07.2020 Ne 1/01-32/40789

NMOCTAaHOBIA IO

1. YTBEepauTh aAMUHUCTPATUBHBINA PEMVIAMEHT MPEAOCTABICHNUS MYHULMIIAIBHON
ycnyru «Bpltaya apXuBHBIX CHPAaBOK, ApPXUBHBIX BBIIMCOK M APXMBHBIX KOIMMU IO
COLIMAJIbHO-TIPABOBBIM  3ampocam»  AamuHuctpauueil  Pa3znonbHeHCKOro  paioHa
Pecny6iku KpbiMm coriacHo mpuiiokeHuto (Ipuiiaraercs).

2. Hacrosiiiee mOCTaHOBJICHHE BCTYMAaeT B CHIY CO JHS €ro O(QUIIMATBHOTO
ony0nrKoBaHus (0OHAPOAOBAHMUS).

3.Hacrosimee moctaHoBICHHE TOMJEKHUT OMyOIMKOBaHUIO (0OOHApPOIOBAHUIO) Ha
opunmanbHOM caiite AnMuHucTpauuu PaznonbHeHckoro paiiona Pecniyonuku Kpbim u
paiiloOHHOM ra3eTe «ABaHTapay.

4.  KoHTpoib 1O BBINOJIHEHUIO HACTOSIIErO IOCTAHOBJIEHUS BO3JIOKUTh Ha
MEpPBOro 3aMECTUTENS TN1aBbl AnMuHUCTpauuu PaznonsHenckoro paiiona [lampaii T.B.

I'maBa AxMuHUCTpaAIUHA
Pa310,1bHEHCKOTI0 paiioHa A.T'. 3axapoB



IIpunokeHue K NOCTaHOBIICHUIO
AnmMuHuCTpanuu Pa3noibHEHCKOro pailoHa
Pecniyonmuku Kpsim

or_ 09.2020 roga Noe

AIMHHHMCTPATHBHBIN perjiaMeHT
NPeAoCTABICHUS MYHUIMIIAJIbHON YCIYIH
«Bbl1a4a apXUBHBIX CIIPABOK, APXUBHBIX BBINNCOK U APXUBHBIX KONHUIi 110
COLMAIBLHO-IIPABOBBIM 3anpocaM» AaMUHHUCTPauuu Pa3noibHEHCKOro paiiona
Pecny0siuku Kpbim

1. O0mue moJ10:KeHUSA
1. IIpeamer peryJMpoBaHusi A AMUHUCTPATHBHOIO pPerjiaMeHTa

1.1. AAMMHHMCTpPaTHBHBIA pErjJaMEeHT NPEJOCTaBICHUS MYHHLMNAIbHOM yciayru «Bbigaua
apXUBHBIX CIIPABOK, apPXUBHBIX BBINMCOK M APXMBHBIX KONMH IO COLMAIBHO-IIPABOBBIM 3aIIPOCaM»
Anvunuctpanuu  PasmonbHeHckoro paiiona PecnyOnmku Kpeim  (manee — AJMUHUCTPATUBHBIN
periaMeHT) ompeAesseT MOPSJOoK M CTaHAApPT NPEIOCTAaBICHHUS MYHMLMIAIBHOM YCIyTH, CPOKH H
[IOCJIEZI0BATENBHOCTh JEHCTBUI MO €€ HCIOJHEHUI0 APXUBHBIM CEKTOPOM (MYHULMIAIbHBIA apXUB)
Anmunuctpanuu PaznonsHeHckoro paiiona Pecniy6onuku Kpeim nanee (Opran)

Hacrosimumii AZMHUHUCTpATHBHBIN perjJamMeHT pa3paboTaH B LENAX TOBBIIICHUS KadyecTBa
IIPEIOCTABIICHUS U UCIIOJTHEHHSI MyHULIMIIAIIBHOM YCIIYTH, B TOM YHCJIE:

- YIOPSAA0YEHHSI aIMUHUCTPATUBHBIX IpoLeayp (AelcTBUi);

- COKpAILleHUsI KOJNYECTBA JOKYMEHTOB, IPEJOCTABIAEMBIX IPAKIAHAMU IJI IPEJOCTABICHUS
MYHULMIIAJIBHON YCIYTH;

- YCTAaHOBJICHMSI ~ OTBETCTBEHHOCTHM  JOJDKHOCTHBIX Jinll  OpraHa, INpeAoCTaBiISIOLIETO
MYHHUIMNAIBHYIO YCIYTy, 32 HECOOJ0/IEHue UMU TpeOOBaHUM AJMHUHHCTPATUBHOIO PErJIaMEHTa MpHU
BBINOJIHEHUH aIMUHUCTPATUBHBIX MpoLeyp (IeicTBUIN).

1.2. Temaruka 3ampocoB COLMAIBHO-TIPABOBOTO XapaKTepa, OXBAaTbIBAE€T BOINPOCHI: O
IPaXJAaHCKOM COCTOSIHMM, MOJITBEPXKJIEHUM TPYJOBOIO CTa)ka, pa3Mepax 3apabOTHOM Matsl,
MPOXOXKACHUH CIIy)kObl B BoopykeHHBIX cmiax, ydyactuu B Benmukoi OteuecTBeHHOW BoWHe 1941 -
1945 1r. M Opyrux BOEHHBIX KOH(JIMKTAaX, HECYACTHBIX CIy4asX Ha IPOM3BOJCTBE, HArpakIeHUU
rOCyZapCTBEHHBIMM W BEJIOMCTBEHHBIMHM HarpajaMiy, IPUCBOCHHUH IIOYETHBIX 3BAHMM, IOJY4YECHHH
o0pa3oBaHMs, ONEKYHCTBE, [AaTPOHUPOBAHWU, O pEMNpeccusx, JenopTaliy, HACUIbCTBEHHOM
BBICEJIEHU U, MPEObIBAHNHU B KOHIUIArepsx, O MOJATBEPKICHUH UMYILIECTBEHHBIX U IPYTUX MPaB.

WNHdopmanus coUManbHO-IPABOBOTO XapakTepa IO 3ampocaM TIpaxJaH M OpraHu3anui
BbI1aeTcs B (hopMe apXUBHOM CIPaBKH, apXUBHOMN KOMHMU U apXUBHOM BBIITUCKH.

ApxuBHas cIpaBKa - JOKYMEHT, COJIepKaIllUi apXUBHYIO HH(POPMAIIUIO O TIPEAMETE 3arpoca, ¢
YKa3aHUEM ITOMCKOBBIX JIaHHBIX JIOKYMEHTOB, HA OCHOBAHUM KOTOPBIX OHA COCTABIICHA.

ApXuBHas KONUS - JIOKYMEHT, BOCHPOM3BOMALIMM TEKCT WM H300paKeHHe apXHUBHOTO
JNOKYMEHTA, C YKa3aHUEM €0 MOMCKOBBIX JIAHHBIX.

ApXMBHasl BBINIUCKA - JIOKYMEHT, JOCJIOBHO BOCIPOM3BOJAIIMI YacTh TEKCTa apXHMBHOIO
JOKYMEHTa, OTHOCALIYIOCS K ONpEIeNICHHOMY BOIpPOCY, (akTy WM JIMIY, C YKa3aHHEM IMOMCKOBBIX
JAHHBIX TOKYMEHTA.

NudpopmanlmoHHOE NHCBMO — TIHMCbMO, COCTaBJICHHOE Ha OJaHKe apxuBa IO 3alpocy
M0JIb30BATENs, colepikallee HMHGOPMALMI0O O XPaHALIMXCA B apXHWBE AapXUBHBIX JIOKYMEHTax 10
orpeJieIeHHON polieme, TeMe.

2. Kpyr 3asiBuTeJieil py NpeocTaBJIeHMd MYHUIIUNIAJIBHOMH yCJIYyTH
2.1. 3asBUTENAMH Ha MPEIOCTABICHUE MYHUIIUTIATBLHON YCIIYTH SBIISIOTCS (PU3MUECKHUE WUITH
IOpUJIMYECKUE TTULA (J1aJiee - 3asBUTEIIb).
OT uMeHH 3asBUTENENH MOTYT BBICTYNATh UX MPEJCTABUTENH, IEHCTBYIOIINE B COOTBETCTBUU



C MOJIHOMOYUAMMU, MMOATBCPKAACMBIMU B YCTAHOBJICHHOM 3aKOHOM ITOPAAKE.

3. TpeGoBaHus K NOPsiAKY HH(POPMHPOBAHHS O NPEJIOCTABJICHMN MYHHMIMIIAJIbHOMN
yCJIyru

3.1. Iopsnok noxy4eHus: nHGOPMAIMHU 110 BOIIPOCAM MPEJOCTABICHUS MyHUITUIATBHONW YCITyTH
U yCIIyT, KOTOPBIE SBJIAIOTCA HEOOXOAUMBIMU M 0053aTENIbHBIMU JUIs MPEI0CTABICHNUS MYHHULIUIIATBHON
YCIIyTHU:

1) mybiryHOE MUChMEHHOE KOHCYJIbTUPOBaHUE (TIOCPEIACTBOM pa3MelieHuss nH(popMmaiun):

- Ha oduuuanbHOM BeO - caiite OpraHa u locynapcTBEHHOro OOJIKETHOTO YUYPEKICHHUS
Pecny6mukn  KpbpiM  «MHOroyHKIIMOHQJIBHBIA ~ LEHTP MPEAOCTABICHHUS TOCYJapCTBEHHBIX U
MYHUIMNAIBHBIX yeuayr» (aanee — 'BY PK «M®L»);

- B (emepasbHOM TOCYHapCTBEHHOW HWH(POpMANMOHHON cucteme «EmuHBIA  TopTan
TOCYJapCTBEHHbIX W MYHUIMNANBHBIX ycuyr (pynkuuit)» (manee — EIII'Y) m B rocynapcTBEHHOM
uHpopMalnnoHHOH cucreme «llopTan rocyjapcTBEHHbIX U MyHHLMIAIBHBIX yeiayr PecnyOnuku Kpeim»
(manee — PIII'Y);

- Ha MTHQOPMALIMOHHBIX CTEHJaX, B MeCTax NPeAOCTaBIeHUs MyHUIIMNAIbHON yciayru OpraHa u
MHOTO()YHKITHOHAJIHOTO IIEHTPa MPEAOCTABICHHS TOCYJApPCTBEHHBIX M MyHUIIUTIAIBHBIX yCIyT (1anee
— MHOTO()YHKIIMOHAJIbHBIHN LIEHTD);

2) WMHAMBHIYAIbHOE KOHCYJIBTHPOBAHWE MO CHPAaBOYHBIM TeneOHHBIM HOMmepam OpraHa u
MHOTO()YHKIIMOHAJIbHBIN LIEHTD;

3) MHOUBUIYaIbHOE KOHCYJIBTHPOBAHME MO IOYTE, B TOM YHCJIE MOCPEACTBOM 3JIEKTPOHHOU
noyThl (B Cilydae MOCTYIUIEHHMs] COOTBETCTBYIOLIEro 3ampoca B OpraH WM MHOTO()YHKIHMOHAJIBHBINA
LEHTP);

4) MoCpeICTBOM MH/MBUIYaIbHOTO YCTHOTO HH()OPMUPOBAHHSI.

3.2. IlyO6mm4yHOE TNHCHPMEHHOE KOHCYJIBTHPOBAHUE OCYIIECTBISIETCS IIyTEM pa3MeIleHHs
MHPOPMALIMOHHBIX MaTepHaloB Ha HMHMOPMALMOHHBIX CTEHJAaX B MeCTax MPeAOCTaBICHHS
MYHUIUOAIBHON yCIYrH, NyOJMKaUMu WHMOPMAIMOHHBIX MaTepualloB B CPEACTBAX MacCOBOM
uH(popmManuu, BKItoyas nmyOnukanuioo Ha odpunuanbHoMm caiite Oprana u I'BY PK «M®L», EIITY,
PIII'Y. KoHcynbTupoBaHHE NyTeM NyOJUKalMM WHGOPMALMOHHBIX MaTepUAIIOB Ha OQHUIMAIbHBIX
caiftax, B cpeZicTBaXx MacCOBOM MH(GOPMAIIMU PErMOHAIBLHOIO YPOBHS ocyIiecTBisieTcss OpraHom.

Ha undopmanmonnsix crennax OpraHa, B MecTax NpeloCTaBICHUsS MYHUIMNAIbLHON YCIyTH,
pasMeniaercs cienyrouas HHQopMarus:

- YcueprbIBaroIas HHGOpMaLus 0 IOPsIKEe MPEJOCTaBIECHUS] MyHULIUIIAIBHON YCIYyTH;

- BBIACPKKU U3 AJIMUHUCTPATUBHOTO PETJIaMEHTa U MPUJIOKEHUS K HEMY;;

- HOMepa KaOWHETOB, B KOTOPBIX MPEOCTABIsAETCS MyHMLMIIANbHAS yCIyra; aMuing, UMeHa,
oTyecTBa (MOCJIETHEE - MPU HAIWYUH) U JOJDKHOCTU COOTBETCTBYIOIIMX JIOJKHOCTHBIX JIUI], PEXHUM
npremMa UMH 3asiBUTenei;

- agpec odpunmansHoro caifta 'bY PK «M®Il», Ha koTOpoM MOXHO y3HaTh ajipec U rpadpuxu
paboThl MHOTO(YHKITMOHAIBHBIX IIEHTPOB;

- BBIICPKKU U3 HOPMATUBHBIX IIPABOBBIX aKTOB MO0 HanboJee YacTo 3aJaBa€MbIM BOIIPOCAM;

- WCYEpPIbIBAIOIINN NepeuyeHb JTOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUM C HOPMAaTHBHBIMHU
MIPaBOBBIMU aKTaMH JIJIsl IPEJOCTABICHUS MyHUIIUTIAIBHON YCIIYTH;

- (hOpMBI 3asIBIICHU;

- IepeueHb OCHOBAHUH /171 OTKa3a B MPEAOCTaBICHUH MyHHUIIUIIAILHON YCIIyTH;

- TOpAIOK O00XaloBaHMS pELIeHUH, JACHCTBUM WM Oe3AeUCTBUS  JTOJDKHOCTHBIX JIMIL,
MIPEIOCTABIIAIOMINX MYHUIIUTAIBHYIO YCIIYTY.

3.3. Cexrop MH()OPMUPOBAHUS U OKUAAHUS MHOTO(QYHKIIMOHAIBHBIX IIEHTPOB BKJIIOYAET B ceO:

a) uHGOpPMAIMOHHBIE CTEHAbl WJIM UWHBIE MCTOUYHUKH HWH(POPMUPOBAHUSA, COJAEpKaIIUe
aKTyaJIbHYI0 M HCUEPIBIBAIOIIYIO MH(OPMAIHIO, HEOOXOAUMYIO Il TOJIyYEHHUS] TOCYIapCTBEHHBIX U
MYHUIUNAIBHBIX YCIYT, B TOM YHCIIE:

IepeYeHb TIOCYHApCTBEHHBIX W  MYHUIMNAIBHBIX  YCIOYr, IPEAOCTaBICHHE KOTOPBIX
OpPraHU30BaHO B MHOTO(YHKIIMOHAIBHOM LIEHTPE;

CPOKH NPEI0CTABICHHUS TOCYAapCTBEHHBIX U MYHULIUTIAIBHBIX YCIIYT;



pa3Mepbl rOCyAapCTBEHHOM NOLUIMHBI M MHBIX IUIATEXEW, YIUIAUMBAE€MbIX 3asBUTEIEM IIpU
MOJIYYE€HUU TOCYJapCTBEHHBIX U MYHULIUIIAJIBHBIX YCIIYT, TOPSAIOK UX YIJIAThL;

UHPOPMALIMIO O JOMOJHHUTEIbHBIX (COMYTCTBYIOUIMX) YCIyrax, a Takxke o0 yciyrax,
HEOOXOUMBIX M 00s3aTENbHBIX AJI1 MPEJOCTaBICHUS TOCYAAPCTBEHHBIX M MYHHUIMMAIbHBIX YCIYT,
pa3Mepax U MOpSAKE UX OIJIaThl;

MOpSIIOK  OOKalloBaHWs ~ ACHCTBUU  (Oe3l€CTBUS), a TakXKe peHIeHWH  OpraHos,
IIPEIOCTABIISAIOINX I'OCYAAPCTBEHHBIE YCIYTH, U OPTaHOB, IPEAOCTABIISIIOIIMX MyHULIUIIAJIbHBIE YCIYTH,
rOCY/IapCTBEHHBIX W MYHHIMIIAIBHBIX CIYXKAIIMX, MHOTOQYHKIIMOHAIbHBIX LEHTPOB, PaOOTHHKOB
MHOTO() YHKITHOHAJIBHBIX LIEHTPOB;

nH(pOpMaIIHIO 0 MPeyCMOTPEHHOM 3aK0HOIaTeNhCTBOM Poccutickoii deneparnuu u PecnyOnuku
KpbIM OTBETCTBEHHOCTH JOJKHOCTHBIX JIMIl OPraHOB, NPEAOCTABISIIOIIMX I'OCYIapCTBEHHBIE YCIIYTH,
NOJDKHOCTHBIX ~ JIMIl  OPTaHOB, MPENOCTaBISAIOIIMX  MYHULUIAIbHBIE  YCIYyTH, pPabOTHUKOB
MHOTO()YHKIITHOHAJILHOTO LEHTpa, paOOTHUKOB NMPUBJIEKAEMbIX OpPraHU3AIMil 32 HAapYIICHUE MOPSIKa
MIPEIOCTABIICHUS TOCYIAPCTBEHHBIX U MYHULIUIIATIbHBIX YCIIYT;

MH(pOpMaALIMI0O O TOpSAAKE BO3MELIEHUS Bpela, NPUYMHEHHOIO 3asBUTEII0 B pE3yJbTaTe
HEHAQ/JICXKAIEr0 HUCHOMHEHUS JHUOO HEUCIONHEHUS MHOTO(QYHKIIMOHAIBHBIM IEHTPOM HIH €ro
paOOTHHKaMHU, a TaKXKe IMPHUBJICKAEMBIMH OpraHU3alMsAMU WM HX paOOTHHKaMH OOsS3aHHOCTEH,
MIPelyCMOTPEHHBIX 3aKoHOAaTensCcTBOM Poccuiickoit denepanuu u Pecniyonuku Kpbim;

peXuM  pabOThl H ajapeca HWHBIX MHOTO(YHKIIMOHAJIBHBIX IIEHTPOB M INPHUBIEKAEMBIX
Opranmzaluii, Haxosmuxcs Ha Tepputopuun Pecniyomuku Kpbim;

UHYI0 WHPOpPMALNI0, HEOOXOIUMYIO ISl TOJYYEHHUS TOCYAAPCTBEHHOM W MYHUIIMITAIHHON
YCIIYTH;

0) HEe MeHee OJHOro OKHa (pabouero mecra), 000OPYIOBAaHHOTO NIEPCOHAIBHBIM KOMITBIOTEPOM C
BO3MOXXHOCTBIO JIocTyna K HH(OPMAIIMOHHBIM CHUCTEMaM, T[eyYaTalouMM U CKaHUPYIOLIUM
YCTPOMCTBOM, JJICKTPOHHOW CHUCTEMOW YIPABJIEHUA OYEPEIbI0 M  MPEIHA3HAYEHHOrO  JUIsS
MHGOPMHUPOBAHUS 3asBUTENIEH O MOPSAAKE MPEIOCTABICHUS TOCYJApCTBEHHBIX M MYHHUIMIIAIbHBIX
yCIyT, O XOJE PACCMOTPEHHUs 3alpPOCOB O MPEJOCTABIECHUH TOCYIAapCTBEHHBIX M MYHMIMIIAJIbHBIX
YCIIyT, a TaKXke I IpeJoCcTaBlIeHUs UHON MH(OpMallMi, B TOM YHCJIE YKa3aHHOM B MOJIMYHKTE «a»
Hacrosero nyHkra. OkxHa (paboune MecTa), CO3/1aHHbIE B COOTBETCTBUU C HACTOSIIMM IOJITYHKTOM,
HE SBJISIIOTCS. OKHAMM NpHeMa U BbIAAauu JTOKYMEHTOB;

B) IpOrpaMMHO-aNMapaTHbIi KOMIUIEKCe, oOecreunBaronuii nfoctyn 3assurenet k EINTY, PIITY,
a Takke K MH(POpMalUMU O TOCYAApCTBEHHBIX M MYHUILMIAJIBHBIX YCIyrax, MpPeIOCTaBIISEMbIX B
MHOT'O()YHKIIHOHAJILHOM IIEHTPE;

I) CTyJbsl, KpEeCeJIbHbIE CEKIIMM, CKaMbu (OaHKETKH) U CTOJbl (CTOMKM) Ans oQopMIIeHUs
JOKYMEHTOB C pa3MelleHneM Ha HUX ¢opM (OJaHKOB) JTOKYMEHTOB, HEOOXOAMMBIX AJISI MOJY4YEHHUs
roCy/1IapCTBEHHBIX U MYHHUIIMIIAJIBHBIX YCIIYT;

1) 2JIEKTPOHHYIO CUCTEMY YIIPaBJIEHUS OUYepEeIbIO.

3.4. UnauBuayanbHOE KOHCYJIBTUPOBAHHE IO TeleQOHYy HE AOJKHO MpeBbmarth 10 MHUHYT.
OtBer Ha TeneOHHBIM 3BOHOK JIOJDKEH HauuMHAThCs ¢ MHpopManuu O HauMeHoBaHuM Oprana,
MHOTO(YHKIIMOHAJIBHOTO LEHTPA, B KOTOPBIA MO3BOHWII I'paXkJIaHUH, GaMIIINK, UMEHH, OTYECTBE (TIpU
HAIMYMK) U JOJDKHOCTH CHELMAIMCTa, OCYILECTBIISIONIETO WHAMBHIYalTbHOE KOHCYJIBTHPOBAHHUE IO
tenedony. Koncympramuu oOmiero xapakrepa (0 MECTOHAXOXJICHHH, rpaduke padoThl, TpeOyeMbIx
JOKYMEHTaX) TaKKe MpPeJOCTaBIAIOTCA C MCIOJIb30BaHUEM CpPEJCTB aBTOMH(OpMHUpOBaHUS (IIpU
Hanuuun). [Ipu aBronHPOpMUpOBaHUU 00ecTIeUnBAETCs KPYTIOCYTOUYHOE MPEJOCTaBICHHE CIIPABOYHOMN
uHpopMaluu.

3.5. UnnuBuayanbHOE KOHCYJIBTUPOBAHUE 110 NOYTE (10 3JIEKTPOHHOM 1oyre).

[Tpy MHIUBUAYATEHOM KOHCYJIBTHPOBAHUU T10 TOYTE OTBET Ha OOpalleHHe 3auHTEPECOBAaHHOTO
JIMIIa HaIpPaBIISIETCS MOYTOM B aJIpeC 3aUHTEPECOBAHHOIO JIMIA B TEUYEHHE 15 KaleHJapHBIX JHEH ¢
MOMEHTa perucTpanuu odparieHuss B AIMUHUCTpauu Pa3gonbHeHckoro paiioHa PecryOnmku Kpbim.
OTBeT HampaBiseTCs B MHCBMEHHOM BHJE, JEKTPOHHOW mMouToi b0 depe3 BeO — cailt Oprana B
3aBHUCHMOCTH OT CIlOcO0a OOpalleHus 3aWHTEPECOBAHHOTO JIMIA WM CHOc00a TOCTaBKH OTBETA,
YKa3aHHOTO B MHUCBMEHHOM OOpAaIlleHUH B Ciiydae oOpaiieHus B (opMe DJIEKTPOHHOTO JOKYMEHTa B
Te4eHMH |5 KaneHmapHBIX JHEW C MOMEHTa perucrpauuud ooOpameHuss B AJMUHUCTPAIUH



PaznonpHeHckoro paiiona Pecniy6muku Kpbim.

3.6. Bpems oxugaHusi 3asBUTENS NPU HWHIUBUAYAIbHOM KOHCYJIbTUPOBAHUU TpPU JTHUYHOM
00palIeHnn He JOHKHO MPEBbIAaTh 15 MUHYT.

WuauBuayalbHOE KOHCYJIBTUPOBAHHWE TMPU  JIMYHOM  OOpAlIEHUH KaXKIOrO  3asBUTENSA
JIOJDKHOCTHBIM JuiioM OpraHa win paOOTHUKOM MHOTO(QYHKIIMOHAJIBHOTO IIEHTPa HE JOJDKHO
npeBbimarh 10 MUHYT.

3.7. HomxuoctHoe nuuo OpraHa, MPEAOCTABISAIONIET0 MYHHIMIAIBHYIO YCIyry, paOOTHHK
MHOT0(YHKIIMOHAJIBHOTO LIEHTPA, IPU OTBETE HA OOpallleHUs 3asBUTENICH:

- TpU YCTHOM oOpamieHun 3asButens (Mo TenedoHy WM JHMYHO) MOTYT JaTh OTBET
camocTosITeNbHO. B ciydasx, koraa aoymkHOcTHOe nuio OpraHa, paOOTHUK MHOTO(YHKIHOHAIBEHOTO
[EHTpa HE MOXXET CaMOCTOSITEJIbHO OTBETHTh HA 3aJaHHBIA IpU TeaepOHHOM OOpaIIeHHWH BOIPOC,
Te’aeOHHBII 3BOHOK JIOJKEH OBITh IepeajipecoBaH (TMepeBeleH) APYroMy MOJKHOCTHOMY JIMIY WITU
oOpaTuBIIEMYCs JIMILY cOOOIIaeTcst Tene(oHHbI HoMep, 0 KOTOPOMY MOXHO TMOJTYYUTh HEOOXOIUMYIO
nHpopMaIuo;

- TIpu OTBeTE Ha Tene(OHHBIC 3BOHKH, YCTHBIC M MHCbMEHHBIC OOpalIeHHs JOJDKHBI OTBEYaTh
BEXJIMBO U KOPPEKTHO;

- mpu OTBETE Ha TeleQOHHBIC 3BOHKH JIOJDKHOCTHOE Juio OpraHa, pabOOTHUK
MHOTO(YHKIIMOHATIBHOTO LIEHTPa, OCYLIECTBISIONINE KOHCYIbTUPOBAHKE, JOKHBI Ha3BaTh (paMUIIHIO,
MMs, OTYECTBO (TIOCTIeIHEE - MPU HAIMYUU), 3aHUMAEMYIO0 JOJDKHOCTh M HauMmeHoBaHue Oprana. Ilo
pe3ynbTaTaM KOHCYJIbTUPOBAHUS JTOJDKHOCTHOE JIMIIO, OCYIIECTBISIONIEE KOHCYIbTUPOBAHUE, JOKHO
KpPaTKO MOJBECTH UTOTU U NEPEUUCIIUTD 3aBUTEII0 MEPbI, KOTOPbIE HEOOXOIUMO NMPEATPUHSTS;

- OTBEThl HA MHUCHMEHHBIE OOpAaIlEHUs MNAIOTCA B MPOCTOW, YETKONH W MOHATHOW ¢opMme B
IIMCbMEHHOM BH/JIE U JIOJIKHBI COJIEPKATh!

OTBETHI Ha MMOCTABJIEHHBIE BOMIPOCHI;

JOJKHOCTD, (paMIJINMIO ¥ MHUIMAJIBI JIUL[A, TOANNCABILIET0 OTBET;

(baMUIHIO ¥ MHUITUANBI HCTIOTHUTETIS;

HAaUMEHOBAHHE CTPYKTYPHOTO MOAPA3AEICHUS-UCIIOTHUTEIIS;

HOMED TenedoHa UCTIOTHUTEIIS,

- HE BIpPaBE OCYLIECTBIATh KOHCYJIBTHUPOBAHHME 3asBUTENIEH, BBIXOJAIIEE 3a PaMKH
MH(OPMHUPOBAHUSI O CTaHAAPTHBIX MPOLEAYpax M YCIOBHUSIX OKa3aHWS MYHULUNAIbHOM YCIYI'M U
BIIUSIOLIEE NPSMO MM KOCBEHHO Ha MHJIMBUyaJbHbIEC PEILICHUS 3asBUTEIICH.

3.8. Ha EIII'Y, PIII'Y u odpunmansHOM caiite Oprana pazmeriaercs cienyromnas HHpopmarus:

1) wucuepnbIBarOIIMi  MEpeYeHb  JOKYMEHTOB, HEOOXOAMMBIX s  MPEeJOCTaBICHUS
MYHHMIMIIAJIBHOM yCIyTH, TpeOOBaHHA K OPOPMIICHHIO YKa3aHHBIX JOKYMEHTOB, a TaKKe IEepeyeHb
JOKYMEHTOB, KOTOPbIE 3asiBUTEIIb BIIPaBE MPEI0CTaBUTh 110 COOCTBEHHON MHUIIUATHBE;

2) Kpyr 3asBUTENEH;

3) cpok mpeocTaBiIeHUs] MyHUIMITAIbHON YCIyTH;

4) pe3ynabTaThl NPEAOCTABICHHUS MyHUIIUIIAIILHOM YCIYTH, MOPSIIOK MPEACTABIECHUS TOKYMEHTA,
SBJIAIOILErOCs PE3YJIbTATOM IIPEIOCTABICHUS MyHUIIMIIAJIbHON YCIIYTH;

5) pasMmep rocydapCTBEHHOH MONIIMHBI, B3UMAaeMOW 3a MPEJOCTaBICHHUE MYHHUIIMIIAIbHOM
yCIIyTH;

6) WCYEpPNBIBAOIINK TMEepeYeHb OCHOBAaHWUN Ui TPUOCTAHOBIICHHWS WM OTKasa B
IIPEIOCTABJIEHUN MYHUIIUIIATIBHON YCIYTH;

7) o mpaBe 3asBHUTEINA Ha JocyAcOHOe (BHEeCyaeOHOe) oOkamoBaHue ACHCTBUM (O€31eiCTBUSA) U
peLIeHH, TPUHATHIX (OCYLIECTBISEMBIX) B X0/1€ MPEAOCTABICHUS MyHUIIMTIAIBHON YCITYTH;

8) dopwmbl 3asBreHU (yBeIOMJICHUH, COOOIICHHI), HCIOJIB3YEMbIE NPH TMPEIOCTABICHUN
MYHHIIUITATEHOW YCITYTH.

Nndopmanusa va EIITI'Y, PIII'Y o nopsiike u cpokax MperocTaBleHUss MyHULIUIIAIbHONW YCIYTH
Ha OCHOBaHMM CBEJEHHH, cojaep)Kaluxcs B (eaepanbHOM TOCYAapCTBEHHOM HH(POPMALMOHHON
cucreme «®DenepanbHbIE  peecTp TOCYAAPCTBEHHBIX W MYHUUUNANBHBIX ycayr (dyHKIuil)»,
MIPEOCTABIISCTCS 3asIBUTEIIO OSCIIaTHO.

Joctyn k uHboOpManuu O cpokax M MOPSAJKE MPEJOCTaBICHHUS YCIYyTH OCYIIECTBIseTcs 0e3
BBITIOJIHEHUS 3asBUTEJIEM Kakux — JIMOO TpeOoBaHMid, B T.4. 0€3 HCHOJIB30BAHUS MPOTPAMMHOTO



OGGCHG‘-IGHI/ISI, YCTaHOBKAa KOTOpPOTO Ha TCXHHUYCCKUC CPCACTBA 3asABUTCIIA Tpe6yeT 3aKJIIOYCHUA
JIMIIEH3HWOHHOI'0 HWJINW HWHOI'0 COIrjallceHusa C HpaBOO6J'Ia,£[aTeJ'ICM IIporpaMMHOIO O6€CH€‘I€HI/IH,
npeaycMarpuBarOmero B3WMMAHUC IJIaTbl, PETUCTpAIUIO WKW  ABTOPHU3ALUI0  3adBUTCIIA WA
mpeaoCTaBJICHUC UM IIEPCOHAIIBHBIX JaHHBIX.

3.9. Ceznenust 0 X0€ MPEAOCTABICHNUS MYHHUIIMIIATBHON YCIYTH 3asBUTEb BIIPABE MOIYYUTh
MIPU JIMYHOM, MUCbMEHHOM oOpamieHnd B OpraH, MpeaoCTaBISIONIMA YCIYTy, a TakKe MOCPEICTBOM
teneonnoit cszum Oprana. Kpome Toro, cBeneHust 0 XOZe MPeIOoCTABICHUS MyHUIIUNAIBHONH YCIyTH
3asBUTEb BIIpaBe MOJy4YuTh mocpeAacTBoM PIIIY (mns 3asBieHuii, mogaHHbIx nocpeactsom PIITTY),
JEKTPOHHOMN NouThl Opraxa.

3.10. CnpaBoyHass uH(oOpMalUs HEOOXOauMasi 3asBUTENIO0 [UJIS  TOJIYYCHUS
MYHUITUTIAJTBHOM YCIIYTH pa3MelieHa Ha O(UIMaIbHOM cailTe AJMUHUCTPAINH
Paznonpuenckoro paiiona Pecyommku Kpoeim (https://razdolnoe-rk.ru), Ha odunmansaoi
ctpanuile Pa3znonpHeHckoro paiiona Ha Iloprane IlpaBurenbcrBa PecnyOmuku Kpbsim
(http:// razdolnoe.rk.gov.ru), B (enepaibHONM TroOCyJapCTBEHHON WH(OPMAIMOHHON
CUCTEME «DenepabHBIN peectp rOCyJ1apCTBEHHBIX yCIyT (pyHKLIMIT)
(https://frgu.gosuslugi.ru), Ha ExuHoM moprajne rocyJapCTBEHHBIX M MYHHUIIMIAIBHBIX
yeryr  (bynknuii)  (https://www.gosuslugi.ru) u Iloprame rocyaapcTBEHHBIX U
MyHUIUNATBHBIX ~ ycuyr  PecmyOomuku  Kpeim  (https://gosuslugi82.ru),  Ha
MHQOPMAITMOHHBIX  CTEHJAX  PACHOJIOKEHHBIX B 3JaHUM  AJMUHUCTpallUU
PaznonpHenckoro paiiona PecniyOnuku Kpbiwm.

K cnipaBouyHO# WHpOpMAIIMK OTHOCUTCS:

- MECTO HaxoXAeHus U rpaduku padotsl Oprana, Mpe1oCTaBISIONIEr0 MYHUIUITATBHYIO YCIIYTY,
€ro CTPYKTYPHBIX HOHpaSHeHCHHﬁ, NpEaAOCTABIAIOININX MYHULIUITIAJIBHYRKO YCIYTY, TOCYAapCTBCHHBIX U
MYHUIIUNIAIBHBIX OPraHOB M OpraHW3aluid, OOpalleHHe B KOTOpBIE HEOOXOIWMO Ui MOJYYCHUs
MYHUIIUNATBHON YCIIYTH, a TAaKXkKe OT/IeJIeHUH (LIEHTPOB) MHOTO(YHKIIMOHAIBHOTO LIEHTPA;

- cHOpaBoYHble TeNe(OHbl CTPYKTYpHBIX mozapasjeneHuid OpraHa, HOpegoCTaBIISIOLIETO
MYHULUIIAIBHYIO YCIYTY, OpraHU3alyii, y4acTBYIOIIUX B MIPEAOCTABIICHUA MYHULIUIIAILHON YCIYTH, B
TOM uucie Homep TenedoHa-aBTonHpopmaropa (Ipyu HaIUYUN);

- ajgpeca oduuMaIbHOro caiita OpraHa, NPEeAOCTABISAIONIET0 MYHHMIHMIIANBHYIO YCIYTY,
pacnionoskenHoro Ha Iloptane IlpaButensctBa PecnyOmuku KpbiM, a Takke 3JI€KTPOHHOM MOYTHI U
(wm) hopmel 0OpaTHOM cBsA3U B ceTu «HTEpHETY.

Wudopmanus 0 MNperocTaBICHUH MYHUIMNAIBHON YCIYI'M JOJDKHA OBITh JIOCTYNHA s
WHBaJIUIOB.

II. Crangapr npenocTaBjaeHUs MyHHIUNIAJIBHON yCJIyTH

4. HaumeHoBaHMe MYHUIIUNIAJIBHOH YCIIYTH
4.1. Bplnaya apXuBHBIX CIIPaBOK, apXMBHBIX BBIMTMCOK M ApXUBHBIX KOMUH MO COLHUAIbHO-
MIPaBOBBIM 3ampocaM AMuHUCTpanu PaznonsHeHckoro paiiona PecrryGimku KppiM.

5. HaumeHoBaHHe OPraHa, Npea0CTABJIAIONIEr0 MYHHIUIIAJIBHYIO YCIYTY

5.1.MyHuIMnaneHy0 yCIyry mpenocTaBisier AnmMuHucTpauus PasgonbHeHckoro paiioHa
Pecniy6nuku Kpsim

CrpykTypHOe nojapaznesnenrne OpraHa npeaoCTaBiIsSIONIEr0 MYHUIIMIAIBHYIO YCIYyT apXUBHBIN
CeKTOp (MYHUIIMTIAIBHBIN apXuB) A IMUHUCTpaIu Pa3znonsHeHckoro paitona Pecriyonuku Kpbim.

5.2. MyHunumnanpHas yciayra MOXET IPEIOCTaBISAThCS B MHOTO(QYHKIIMOHATBHOM IIEHTPE B
YacTH:

- mpuemMa, peructpauuu M nepenadyud B OpraH 3asiBI€HUS M JOKYMEHTOB, HEOOXOTUMBIX IS
[IPEAOCTABIICHNUS] MyHULIUIIAIBHOU YCIIYTH;

- HH(OPMUPOBAHUS O MOPSIIKE MPEIOCTABICHNUS MyHUIIUIIAILHOM YCIIYTH, O XOJ1€ BHIMOJIHEHUS
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3ampoca O MpeI0CTaBICHNH MyHUITUIIAIHON YCIIyTH;

- BBIJIAYM pe3yibTaTa NpeoCcTaBICHUS MyHUIIMTIATBHON YCIYyTH.

5.3. 3ampemeHo TpeOoBaTh OT 3asBUTENS OCYIIECTBICHUS JCHCTBUH, B TOM 4YHCIE
COIJIaCOBaHUM, HEOOXOIMMBIX JJISl MOJTYYSHHUS] MyHUIIMIIATILHON YCIYyTH U CBA3AHHBIX C OOpallieHUEM B
WHBIE TOCYJApCTBEHHbIC OpPraHbl W OpPraHU3alUM, 32 HCKJIIOYCHHEM MOJYYECHHUs YCIyr U HOJy4YCHHUs
JOKYMEHTOB M HH(pOpMAIMK, MPEAOCTABISIEMbIX B pe3yjibTaTe IMPEJAOCTABICHUS TaKUX YCIYT,
BKJIIOUEHHBIX B [IEPEUHH, YKa3aHHbIE B UAaCTH NepBOM cTaTb 9 DenepanbHOro 3akoHa ot 27 utonst 2010
roya Ne 210-®3 «O06 opraHu3aiuy npeIoCTaBICHUS TOCYAAPCTBEHHBIX U MYHHUITUTIATBHBIX YCITYTY.

6. Onucanue pe3yjbTaTa NPea0CTABJICHUS MYHULIMIIAJIbHON YCJIYTH

6.1. Pe3ynbTaTomM npeaocTaBIeHUs] MyHUIIUTIAIBHON YCIIYTH SIBIISIETCS:

- apxuBHBIC chpaBku 10 (Qopme cornacHo mnpuioxkeHuto Ne 1k HacrosmeMmy
AJIMUHUCTPATUBHOMY PETJIaMEHTY;

- apXWMBHBIC BBIMHCKKH 1O (OpMe COrTacHO TNpuiokeHuto Ne 2 K  HacTosImIEeMYy
AJIMUHUCTPAaTUBHOMY PETJIAMEHTY,

- apXUBHBIE KOTIHH;

- TeMaTHUYECKHE MOAOOPKH KOMUN apXUBHBIX JOKYMEHTOB;

- TEMaTHUYECKHE 0030pbI APXUBHBIX JOKYMEHTOB;

- H(OPMALIMOHHOE TTUCHMO;

- YBEIOMJICHHE O HEBO3MOXXHOCTH MPEIOCTABUTH WH(OPMAIIHIO.

7. Cpok npeaocTaBjieHusi MyHUIMIIAIbHON YCJIYTH

7.1. O0muit CpoK MpPeAOCTaBICHHUS] MYHHIMIIATbHON yciyrn — 30 KaleHJapHBIX JHEH CO IHS
npencrasieHus B OpraH JOKYMEHTOB, OOSI3aHHOCTb 110 MPEAOCTABICHHIO KOTOPBIX BO3JIOKEHA Ha
3asgBUTENA. [IpH CIOKHBIX 3alIpOCax CPOK MOXKET OBITh MPOJJIEH, HO He Oosiee yeM Ha 30 KaJleHJapHbIX
JTHEHN ¢ 00s3aTEIBbHBIM YBEIOMJICHHEM 00 3TOM 3asiBUTETIS.

B cnywae npencraBieHus 3asBUTENEM JOKYMEHTOB Yepe3 MHOTO(QYHKIMOHAJIbHBIN LIEHTp WIN
HalpaBJI€HUs 3ampoca B JJEKTPOHHOM Buje, mnocpeactsom PIII'Y, cpok mnpepocraBiieHHst
MYHUIIUTATBHON YCIIYTH UCUUCIISETCS CO THS MOCTYIUIEHHs (perucTpannn) Jo0KyMeHToB B OpraH.

MHoroyHKIIMOHAIEHBIA [IEHTP OOecreunBaeT rnepeaady 3asBieHUs U JOKyMeHTOB B OpraH B
CpPOK, HE€ TMpeBBIIAIOMUX 2 paboyux JHEH, CleaylomMx 3a [JHeM [pueMa JOKYMEHTOB B
MHOTO(QYHKIIMOHAJILHOM LIEHTpE.

7.2. Cpok BblAaud (HampaBieHMs) pe3ylbTaTa MPEAOCTABICHUS MYHHMIUNAIBHOW YCIyrH

3asBUTENIO COCTABIIIET HE Oosiee 3 KaJleHIApHBIX THEH CO JIHS MPHHATHUS COOTBETCTBYIOIIETO PEIICHHUS
Opranom.
[lepenaya B MHOTO(MYHKIITMOHATIBHBIN IIEHTP pe3yJbTara MpPeA0CTaBICHUS MYHUIUITAILHON YCIYTH TIO
3asBJICHUSAM, TOCTYNUBIIMM dYepe3 MHOrO(QYHKIMOHAJIBHBIN ILIEHTpP, OCYIIECTBIAETCS He Mo3aHee 2
pabounx IHEU, CIIEAYIOINX 32 JHEM OKOHYAHHs, YCTAHOBJICHHOTO JEHCTBYIONIMM 3aKOHOAATEIHCTBOM
CpOKa MPeJOCTaBICHUsI MYHUIUITAILHON YCIIyTH.

MHOTOQYHKITMOHAIBHBIA IEHTP OCYIIECTBISIET BBIIady 3asSBUTEIIO PE3YIIbTaTa MpeaoCTaBICHUS
MYHUIUNAIBHOW YCIYyrd B TEYEHHE CpPOKa XpaHEHHs TOTOBOIO pe3yibrara, MpeayCMOTPEHHOTO
COTJIAIIICHHEM O B3aUMOJACHCTBUU MEXITy MHOTO(DYHKIIMOHAIEHBIM IIEHTPOM 1 OpraHom.

7.4. IlpuoctaHOBICHUE NPEAOCTABICHHSI MYHULIUTIAIBHONW YCIYTH HE MPETyCMOTPEHO.

8. IlepeyeHb HOPMATHBHBIX IPABOBBIX AKTOB, PEryJIHPYIOIIMX OTHOIICHHUS, BOSHUKAIOIIHME
B CBSI3HU C NpeJocTaBJIeHHeM MYHMIHMNAIbHON yCJIyru

8.1. HopMaTuBHBIE IPABOBBIE aKTHI, PETYIHPYIOIINE MPEJOCTABICHIE MyHUIIMITATIBHOW yCIyTH.
IlepeueHp HOPMaTUBHBIX MPABOBBIX AKTOB, PETYIUPYIOIIMX MPEAOCTABICHUE MYHUIUIAIBHON YCIYTH
(c ykazaHMEeM WX PEKBU3UTOB W HWCTOYHHKOB OQHUIIMATBLHOTO OMYOJWKOBaHMS), pa3MEIIeH Ha
opunmaneHom  caiite  Aamunuctpanmu  PasznonpHeHckoro  paifona  PecnyGnuku  Kpeim
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(https://razdolnoerk.ru), Ha odunuaneHON cTpanune Pa3gonpHeHCcKoro paiioHa Ha I[loprane
[IpaBurensctBa Pecnybnmuku Kpeim (http:// razdolnoe.rk.gov.ru), B ¢enepanbHOl rocynapcTBEHHOMN
uHpopMaMOHHON  cucTteMe  «DenepanbHBIi  peecTp  TroCylapcTBEHHBIX — ycuyr  (QyHKIwmit)
(https://frgu.gosuslugi.ru), Ha Equnom mopraie rocy1apCTBeHHBIX U MYHUITUITAIBHBIX YCIYT () YHKITHI)
(https://www.gosuslugi.ru) u Iloprane rocygapcTBeHHbIX U MyHHLIMNIAIBHBIX yciyr Pecryonuku Kpbim
(https://gosuslugi82.ru).

9. UcyepnbiBaOMIMii epevYeHb J0KYMEHTOB, HE00X0AMMBbIX B COOTBETCTBUM €
HOPMATHBHBIMM NIPABOBBIMM AKTAMU /ISl NPEA0CTABJIEHUSI MyYHHIMNIAJIBHON YCJIYIH U YCJIYT,
KOTOpBbIE SIBJISKTCH He00X0AUMBbIMHU M 00513aTeIbHBIMHU I IPEeA0CTABJICHUA MYHHIUIIAJIbHON
YCJIYTH, HOJIe/KAIIUX NPeJ0CTABICHUIO 3asiBUTeJIeM, B TOM YHCJIe B 3JIeKTPOHHOH dopme

9.1. IlepeyeHb AOKYMEHTOB, O0S3aTElbHBIX K MPEAOCTABICHUIO 3asgBUTENEM, JJIs MOTYYCHHUS
MYHHULMIIAJIBHON yCIIyTH:

1) 3anpoc Ha npeaocTaBiIeHHEe MYHULIUIIATBHON YCIyTH MO opMe cOrfiacHO MpuiioxkeHuto Ne 3
K HacTosIILeMy AJIMUHUCTPATUBHOMY PETJIaMEHTY.

3anpoc JOMKEeH COIepPKaTh CIASAYIONIYI0 HH(OPMALIHIO:

- HaMMEHOBaHWE IOPHIMYECKOTO JIMIA - aBTOpa 3ampoca (s rpaxnaH - (GaMuwinu, WUMEHH,
OTYECTBA, IPU HATMYHUH [TOCIIETHETO);

- IOYTOBBIN W/WIIH AIIEKTPOHHBIN aJIpec, 0 KOTOPOMY JTOJDKEH OBITh JaH OTBET;

- CBEJICHMS, HHTEPECYIOLIHUE IOJb30BATEIsl M XPOHOJOTMYECKHE paMKH 3alpaniuBaeMoi
nH(pOpMAIHH;

- (dopMmy monydeHus moib3oBareneM uHpopManuu (MHOOPMALMOHHOE MHCHMO, apXHBHAs
CIpaBKa, apXWBHas BBIHCKA, apXWBHAs KOIHWSA, TEMaTHUYECKUH IepedyeHb, TEeMaTHUECKUHd 0030p
JIOKYMEHTOB);

- IMYHYIO TIOJIUCH aBTOpa 3amnpoca (rpaxaaHuHa WK JOJKHOCTHOTO JIULA);

- Jaty.

2) JIOKyMEHT, y1I0CTOBEPSIOLINI TMUYHOCTh 3asBUTENS (IIPEICTABUTEINS 3aBUTEIA);

3) JlokyMeHT, MOATBEPKIAIOLIUN TOJTHOMOYHUS IMPEACTABUTENS 3asBUTEINSI, YIIOJTHOMOYEHHOTO
Ha MOJayy JOKYMEHTOB M TIOJy4YE€HUE DPe3ylbTaTOB OKa3aHWS MYHMLIMIAIBHOW yciyru (B ciydae
oOpallleHusi PeACTaBUTENS 3asIBUTENS — JTIOBEPEHHOCTh WM NMPUKA3 O Ha3HAYEHWU WU M30paHuM Ha
JOJDKHOCTB B cliydyae oOpaleHus pykoBoautens B Opran);

4) JlokyMeHTbI, OJATBEPKJIAIOLINE MPAaBO (PU3NYECKOro JIMIA Ha IMOJy4eHHEe MHQOpMAIUHU O
TPEeTbeM JIMIe: HOTapHalbHO 3aBepeHHas JOBEPEHHOCTh; JOTOBOp (KYIUIM-TPOJAXH, JApPEHHUs);
pellIeHne Cy/1a; CBUIETENbCTB: O POXKIECHUH, Opake, IEpeMeHe HUMEHH, O MpaBe COOCTBEHHOCTH, O MpaBe
HacJeA0BaHUS;

5) cornacue 3asBUTENeH Ha 00pabOTKY NEPCOHATBLHBIX JIAHHBIX.

9.2. J1n4 nosy4eHus apXUBHBIX CIIPABOK COLMAIBHO-TIPABOBOT0 XapaKTepa:

1) 3ampoc o dopme coriacuo npraokeHussM Ne 5, Ne 6 Kk HacTosIieMy AIMHUHHCTPATHBHOMY
periaMeHTy);

2) JIoKyMeHT, yIOCTOBEPSIFOITUH JTHYHOCTD 3asBUTENS (MPEICTABUTENS 3asIBUTEISN );

3) JloKkyMeHT, MOATBEPKIAIOLIUI TTOJTHOMOYHUS MPEICTAaBUTENS 3asiBUTENS, YIOJIHOMOUYEHHOTO
Ha ToJadyy JOKYMEHTOB M TMOJYy4YeHHE pe3ylbTaTa OKa3aHWs MYHMIMIAIBHOW YyclIyru (B ciydae
oOpalleHus: IpeCTaBUTENs 3asBUTEIIA);

4) xomus TpyaoBoil KHUKKH (IIpH HMCIONHEHHMH 3alpOCOB, KACAIOLIUXCS IOATBEPKICHUS
TPYIOBOIO CTa)a, B TOM YHCJIE JbIOTHOIO, CIEUAIbHOCTH, pa3Mepa 3apaboTHOW IJIaThl, pa3IMYHBIX
Ha/10aBOK U JIBIOT B COOTBETCTBHMHU C IIEHCHOHHBIM 3aKOHOAaTenbcTBOM Poccuiickoit denepanun);

5) cornacue 3asBUTEsIEeH Ha 00pabOTKY MEPCOHANBHBIX JaHHBIX.

9.3. 3asBHUTENIO NPEAOCTABISAETCS BO3MOXKHOCTH I10/1a4M 3asBICHUS B AJIEKTPOHHOU (hopme
nocpeactsoMm PIITY. Ilpu HampaBieHuW 3asBUTENIEM 3adBJIIEHUS O MPEAOCTABICHUH MYHUIUNMAIbHON
ycayru nocpeacrsom PIIIY, 3asButens BIpaBe NpeaOCTaBUTh B 3JIEKTPOHHOM BUJIE MHBIE JIOKYMEHTHI,
npeaycMoTpeHHbie myHkTamu 9.1. — 9.2, [lpu HanpaBneHuun 3asBUTENEM (TIPEICTABUTEIIEM 3asBUTEIIS)
3asBJICHUS O IIPENOCTABICHUM MYHULHMINAIBHOM ycayru nocpenctsom  PIITY,  mokymeHT,
YAOCTOBEPSIIOMINNA JTHUYHOCTh 3asBUTENSI HE TpeOyeTcsl, JOKYMEHT, MOATBEPKAAIOIIUN MOTHOMOYHS



MPECTABUTENST JOJDKEH OBITh MOANMUCAH YCHJIGHHOW KBaMU(UIMPOBAHHOW TMOIIMUCHI0 OpraHa,
BBIJIABILIETO JOKYMEHT, JIN00 HOTapuyca. B ciyuae He mpenocTaBieHus BbIIEyKa3aHHBIX JOKYMEHTOB B
AJIEKTPOHHOM BHUJE, 3asBUTENI0 TocpeacTBoM «Jluunoro kabunera» nHa PIII'Y HanpaBnsercs
YBEJAOMJICHHE O HEOOXOAMMOCTH TMPEAOCTaBICHHsI IOJHOTO KOMIUIEKTa JOKyMeHTOoB B Opras,
MPEIOCTABIISIOMNNA MYHULIUNIATHHONH YCIYTy, Ha OyMa)KHOM HOCHTEJE, COTJAaCHO YCTaHOBJIICHHOTO
CpoKa.

®opMBI JOKYMEHTOB [IJISl 3alOJHEHUS MOTYT OBITh IOJYYECHBI 3asSBUTEICM MPH JTUIHOM
oOpamenuu B OpraH win MHOTO(YHKIIMOHANBHBIA LIEHTP, B 3JEKTPOHHON (opme Ha opuUIMAIbHOM
BeO-caiite Oprana, EII'Y, PIIT'Y.

10. UcuepnbiBaomuii nepedyeHb JOKYMEHTOB, HEO0OX0AMMbIX B COOTBETCTBHH C
HOPMATHBHBIMH NPABOBbIMM AKTAMU JIJIsl IPEA0CTABJIEHUSI MYHUIIMIIAJIbHOM YCJIYI'H, KOTOpPbIe
HAXOATCS B PACIOPSI:KEHNH IOCyJapPCTBEHHbIX OPraHOB, OPIaHOB MECTHOI'0 CAMOYIIPABJICHUS U
HHbIX OPraHOB, YYACTBYIOIIHUX B MPeI0CTABJIEHUN MYHUIIUNIAJIbHON YCJIYTH, H KOTOPbIE
3asiBUTe/Ib BIIpaBe NPeJACTABUTH
HpeIlOCTaBJIeHI/Ie AOKYMCHTOB, KOTOPBIC HaXOAATCA B PaCHOPSIKCHHUU TOCYJAapCTBCHHBIX
OpPraHoB, OPraHOB MECTHOTO CAMOYIpPABJICHHUS U WHBIX OPraHOB, YYaCTBYIOUIMX B MPEJOCTaBICHHUH
MYHMIMIIAJILHON YCIIYTH, U KOTOPbIE 3asBUTEIb BIPABE MIPEICTABUTH HE TpeOyeTcs.

11. Yka3anue Ha 3anpeT TpeOOBATh OT 3asiBUTEJIS

11.1. Opran, npeaoCcTaBIsSIONIMNA MYHUITUTIAILHYIO YCIYTY HE BIIPABE:

- OTKa3blBaThb B NpPUEME 3alpoca M HHBIX JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEJOCTaBICHUS
MYHHUIMIIAJIBHOM YCIIyTH, B Cly4yae, €Cia 3alpoc U JOKYMEHTbl, HEOOXOAUMBIE /ISl MPEJOCTaBICHUS
MYHUIMNAIBHON YCIYI'M, HOJaHbl B COOTBETCTBMM € HHpOpMaLuell O cpokax U TIOpsJIKe
MPEeA0CTaBIICHNUS] MyHUIIMTIAIIBHON yCiryTH, omyosiukoBanHoi Ha EINI'Y, PIIT'Y, Ha odpunmansaoMm caiite
Oprana, mpeNOCTABIAIOIIET0 MYHHULMIAIBHYIO  YCIyTy, OpraHu3alui, Y4acTBYIOLIMX B
MIPEAOCTABICHUA MYHULIUIIAJIBHON YCIIYTH;

- OTKa3bIBaTh B IIPEJOCTABICHUY MYHULUNIAIBHONW YCIYyTU B CIy4ae, €CIIU 3alpoC U JOKYMEHTBI,
He00XO0IMMBIE [Tl MPEOCTaBICHHSI MyHUIIMIIAIBHON YCIyTH, MOJaHbl B COOTBETCTBUU ¢ MH(pOpMarueit
0 CPOKax M HOpsi/IKE MPEeIOCTaBICHNs MyHULIIMNIAIbHON yciyTH, onyonukoBanHoi Ha EIIT'Y, PIIT'Y, Ha
opunmansHoM caifte OpraHa, TPeIOCTaBISAIONIEI0 MYHUIUNAIBHYIO YCIYr'y, OpraHu3alu,
YYacCTBYIOIIMX B IIPEIOCTABICHUN MYHUIIUIIAIIBHON YCIIYTH;

- TpeOOBaTh OT 3asIBUTEIISI COBEPIIECHUS UHBIX EHCTBUM, KpPOME MPOXOKACHUS UACHTU(PUKAIIU
U ayTeHTHU(HKAIMU B COOTBETCTBMU C HOPMAaTHBHBIMHM IpPaBOBbIMU akTaMu Poccuiickoit deneparum,
YKa3aHHUs LIeJU IpUeMa, a TaK)Ke IPEI0CTaBIECHUS CBEACHUM, HEOOXOUMBIX JJIsl pacyeTa JIMTEIbHOCTH
BPEMEHHOTI'0 HHTEpBaJIa, KOTOPBIA HEOOX0IMMO 3a0pOHUPOBATH JUIs IPHEMA;

- TpeboBaTh MpEJICTaBICHUS] JOKYMEHTOB W HH(OPMAalUK WIM OCYLIECTBICHUS JIEHCTBUH,
IIPEACTABJICHUE WIH OCYLIECTBICHUE KOTOPBIX HE IIPELYCMOTPEHO HOPMATUBHBIMU IIPAaBOBLIMHU aKTAMU,
PEryIUPYIOIKUMH OTHOLIEHUS], BOZHUKAIOIIUE B CBA3H C IIPEIOCTABICHUEM MYHUIIMIIAIBHBIX YCIIYT;

- TpeGoBaTh TpEACTaBICHUS JIOKYMEHTOB M HH(OpMaIUH, KOTOphlE B COOTBETCTBHH C
HOPMaTUBHBIMH MpaBOBbIMU akTamu Poccuiickoit @enepaunu u Peciydonuku Kpbim, MyHUIIUTIATBHBIMU
NPaBOBBIMU AaKTaMU MYHHIMIIAIBHOTO oOpa3oBanusi Pa3nonbHeHckuii paiion PecnyOnuku Kpeim
HaxoJiaTcs B pacnopsbkeHun OpraHa, @PeIOCTaBISIONIErO0 MYHULUINAIBHYIO YCIYry, HWHBIX
rOCy/IapCTBEHHBIX OpPraHOB, OPraHOB MECTHOI'O CaMOyINpaBlieHUs U (WIM) TOJABEAOMCTBEHHBIX
OpraHM3alyii, YYacTBYIOIIMX B IPEJOCTABICHUM MYHULUINAIBHBIX YCIYI, 3@ HUCKIOYEHHEM
JIOKYMEHTOB, YKa3aHHBIX B yacTH 6 ctatbu 7 @enepanbHoro 3akoHa ot 27.07.2010 rona Ne 210-d3 «O06
OpraHM3alMM [IPENOCTABICHNS FOCYIapCTBEHHBIX U MYHUIIMIIAJIBHBIX YCIYT»;

- TpeboBaTh OT 3asfBUTENSl MPEIOCTABIECHUS JIOKYMEHTOB, IOATBEPXKIAIONINX BHECEHUE
3asiBUTEJIEM IUIATHI 3a NIPEAOCTABICHUE MYHUIIUIIAJILHON YCIyTH;

- TpeboBaThb OT 3asgBUTENS OCYIIECTBICHUS JACHCTBHUHA, B TOM YHCJIE COTJIaCOBaHUH,
HEOOXOAUMBIX JUISI TOMYYEHHS MYHUIMMAJIBHOW YCIYTM M CBA3aHHBIX C OOpalleHHMeM B HHBIC
rOCyIapCTBCHHBIE OPIaHbl, OPraHbl MECTHOTO CaMOYIIPAaBJICHMs, OpPraHU3aluH, 3a HCKIIOYECHUEM



MOJyYeHUsI YCIYI W TIOJy4EHHUS JOKYMEHTOB M WH(OpPMAlMH, TPEIOCTABISIEMbIX B pe3yabTare
MPEOCTABIICHUS TAKUX YCIYT, BKJIIOUYEHHBIX B MIEPEYHH, YKa3aHHbIE B yacTh 1 cratebu 9 denepanbHOTO
3akoHa oT 27.07.2010 roma Ne 210-®3 «OO6 opraHu3anmMu IperOCTABIECHUS TOCYJapCTBEHHBIX U
MYHUITUTATBHBIX YCITYT;

- TpeOOBaTh OT 3asBUTENS MPEICTABICHHUS TOKYMEHTOB M HH(OpManuu, OTCyTCTBUE M (WIIN)
HEIOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIUCh INPH IEPBOHAYAIBHOM OTKa3e B MpPUEME JIOKYMEHTOB,
HEOOXOAMMBIX Ui  TPENOCTABICHUS MYHHLIMIIAIBHOM  yciayru, JuO0 B  INPEIOCTaBICHUU
MYHUIIUTIATBHONW YCIIYTH, 332 HMCKIIOYCHHEM CJIy4aeB, MPEIYCMOTPEHHBIX MOIIMYHKTAMH «@» - «I»
nynkTa 4 gactu 1 crareu 7 ®@enepanpHoro 3akoHa oT 27.07.2010 roga Ne 210-®3 «O06 opranuzanuu
MPEIOCTABIICHUS TOCYIapPCTBEHHBIX U MYHUIUITATBHBIX YCIYTY.

12. UcuepnbiBalomuii nepedyeHb OCHOBAHUI /IJIsl 0TKa3a B IpUeMe J0KYMEHTOB,
HEeO0XO0AUMBIX IJIfl MPEA0CTABJIEHUS MYHUUMNIAJIBHON yCIyru

12.1. OcHoBaHMsl JUIsl OTKa3a B IpUEME JIOKYMEHTOB HEOOXOIMMBIX MJsi IPEIOCTaBICHUS
MYHUIUIAIBHON YCIIyTH:

1) 3asgBuTeNb HE COOTBETCTBYET TpEOOBAHMSAM, YKa3aHHbIM B 1. 2.1. HacTofIIero
AJIMUHUCTPAaTUBHOI'O pErjaMeHTa;

2) HaiMyue B 3asBJICHUM HEOTOBOPEHHBIX MWCIIPABICHUN, CEPbE3HBIX IOBPEXKJIECHUMN, HE
MO3BOJISIOIIMX OJIHO3HAYHO MCTOJIKOBAaTh UX COJEp)KaHHUE, MOAYUCTOK JIMOO MPHUIHMCOK, 3a4epPKHYTHIX
CIIOB;

3) TeKcT 3asBJICHUS HE MOJJACTCS POUTEHHUIO;

4) oTCyTCTBUE B 3as1BJICHUH CBEJICHUH O 3asBUTENIE, IOANMCH 3asIBUTEIIS.

12.2. OcHOBaHMeM JUIsl OTKa3a B IIpUEME K PAcCCMOTPEHHIO OOpalleHHs 3a IOJy4eHHEM

MYHUIIUNIAIBHOW YCIyTH B OJIEKTPOHHOM BHJIE SIBISIETCS HaJWMYuMe NOBPEXICHHWN (Qaiina, He
MO3BOJISIIOIIMX MOJYYUTh AOCTYH K HH(POPMAIIMH, COIEpIKaIIENCs B IOKYMEHTE.
OcHoBaHMEM JUIsl OTKa3a B IpHUEME JOKYMEHTOB 3asBUTENII PAOOTHUKOM MHOTO(QYHKIIMOHAIBHOTO
LIEHTpa SBISETCS OTCYTCTBHE JMOO OTKa3 B IPEIOCTABICHUU 3asBUTEJIEM OpHUIMHaNa JOKYMEHTa,
YAOCTOBEPSAIOIIEr0 JMYHOCTh 3asBUTENSA, MPEICTABUTENs 3asBUTENS, a TaKXKEe IPEJOCTABICHUE
HEEWCTBUTEIBHOTO JOKYMEHTA, YA0CTOBEPSIOIIErO JIUYHOCTD 3asiBUTEIIS.

13. UcyepnbiBarommii nepeyeHb OCHOBAHMIA VIl IPUOCTAHOBJICHUS WM 0TKa3a B
NpeAoCTABIeHUH MYHHIUTIAIbHOMN yCIyTrH

13.1. OcHoBaHus i1 TPUOCTAHOBJIEHHS IMPENOCTABICHHUS MYHULUNAIBHON  yCIyrd
OTCYTCTBYIOT.

13.2. OcHOBaHMSIMHM [UIsl OTKA3a B IIPENOCTABICHUN MYHULIUIIAIbHON YCIIYTH SIBIISIOTCSA:

- OTCYTCTBHE JJOKYMEHTOB B OpraHe 1o 3ampammBacMoil TEMaTHKE;

- OTCYTCTBHE B 3ampoce, OOpalieHud HeOOXOIAMMBIX CBEICHHMH JJIs NMPOBEACHUS MOMCKOBOM
paboTHI;

13.3. 3asBuTens (IpeacTaBUTENb 3asiBUTENSA) BIIPABE OTKA3aThCsl OT MOJYyYEHUS] MYHULIMIIAIBHON
YCIIyTU Ha OCHOBAaHUU JIMYHOTO NMHMChMEHHOTO 3asBJIEHUS, HATMCAHHOTO B CBOOOIHON (popMe HAIpaBUB
MOYTOBBIM OTIIPaBJICHHEM (C YBEIOMJICHHEM) M 0OpaTUBIIUCH B OpraH.

13.4.B ciygae orcyrcTBUs JOKyMEHTOB B (OpraHe MO 3anpaliMBaeMON TEMaTHKeE, IpHU
obnaganuu uHGoOpManueil 0 Mecte ux HaxoxaeHust, Oprad HarpaBIseTCs MUCHMO MO MPUHAIICKHOCTU
C 00s3aTeIbHBIM YBEIOMIICHUEM 3asIBUTEIIS.

OTka3 B NpeAOCTaBICHUH MYHUIIUIAIBLHON YCIYTH HE MPENsTCTBYET MOBTOPHOMY OOpallieHHIo
3a MPeI0CTaBIEHNEM MYHUIIUIIAIbHON YCIyTH.

14. IlepeveHsb yciayr, KOTOpbIe SIBJASIOTCS HEO0X0AUMBbIMHU U 00513aTeIbHBIMH JIJIS
npeIocTaBJIeHNs MYHHUIHIAJIbHOM YCJIyIrH
14.1. Ycnyru, HeoOxoauMble M 00s3aTeNbHbIe I MPEAOCTABICHUS MYHUIIUIAIBLHON YCIIYTH,

OTCYTCTBYIOT



15. Iopsinok, pa3Mep ¥ OCHOBAHUSA B3MMAHMSI IOCYIaPCTBEHHOM MOMIJIMHBI WJIH MHOMI
IJ1aThl, B3MMaeMOii 32 Npe10CTaBIeHNe MYHUIIUNIAJIbHOM YCJIYTH
15.1. I1naTta 3a npeaocTaBICHUE MYHUITUTIAIBHOW YCIIYTH HE B3UMAETCS.

16. Ilopsinok, pa3mMep ¥ OCHOBAHUSA B3MMAaHMS IVIATHI 32 NMPEA0CTABJIEHHE YCIYT, KOTOpbIe
SIBJISIIOTCSI HEOOXOAUMBIMHU M 00s13aTeJILHBIMM VIS MPEJ0CTABJIECHUA MYHUIMIAJIbHON YCJIYTH
16.1. [1nara 3a npeaocTaBiI€HUE YCIYT, KOTOPBIE ABISIOTCS HEOOXOAUMBIMH U 00s13aTEIbHBIMU
AJI IPEAOCTAaBJIICHUA MYHI/ILII/IHaJIBHOfI yCiI1yru, OTCyTCTBYCT.

17. MakcuMaJIbHBIN CPOK OKUJIAHUS 3asIBUTEJISA B 0Uepeau MPH Mojade 3ampoca o
NMPeI0CTABJICHNH MYHUIMIIAIBHON YCJIYIY U IPH NMOJYYEHUH Pe3yJIbTaTa NpeaoCcTaBIeHus
MYHHIHMNAJIbHON yCJIYTH

17.1. Bpemsa oxunaHus 3asBUTENsS B O4Yepedu IpU IOJade 3ampoca O NPEeJOCTaBICHUU
MYHULUIIAJBHON YCIYIHM W IIPU MOJYYEHUN PE3yJIbTaTa IPENOCTaBICHUS MyHULUIIAIbHON YCIYI'H HE
JOJKHO IIPEBBIIATE 15 MUHYT.

18. Cpox 1 nopsiIoK perucTpanuy 3anpoca 3asBUTeJIsl 0 IPeJ0CTABJICHUH
MYHHIIUNAJTbHOI YCJIYTH, B TOM YHCJe B 3J1eKTPOHHOH (hopme

18.1. Peructpauus 3asBienus, noctynusiuiero B Opras, ocyiiecTisieTcst B TedeHue 1 padouero
JIHS, C J1aThl €ro NOJIYYeHHS CIIELMAIUCTOM CEKTOpa KOHTpous. Perucrpanus ocyuiecTBiseTcs nyTemMm
IIPOCTaBJIEHMSI OTMETKU Ha 3asiBICHUHU (JaTa Mpuema, BXOASIIUNA HOMEp) U PETUCTPALUU 3asiBICHUS B
JKypHaJIe pETUCTPALIMU BXOIAINUX JOKYMEHTOB.

18.2. 3asBneHne M KOMUU JOKYMEHTOB, IOJaBaeMble uepe3 MHOTO(YHKIIMOHAIBHBIA IEHTP,
nepenatorcss B OpraH B CpOK, HE MpEBbINAOIMUNA 2 paboyux AHEHW, cO JTHSA HMX TMOCTYIJIEHUS B
MHOTO(YHKITMOHATIBHBIN IIEHTP, U PETUCTPUPYIOTCst OpraHoM B 3TOT K€ JCHb.

18.3. Ilpu HampaBieHUM 3asBUTENIEM 3asBICHUS O MPENIOCTABICHUN MYHHUIMIIAIBLHOW YCIYTH B
anekTpoHHoU ¢opme mocpenctsom PIII'Y, Opran B Tedenwe 3 pabodyux AHEH cO THS MOTYYEHHS
YKa3aHHOTO 3asBJICHUsI HaIpPaBISET 3asABUTENIO YBEIOMJICHHE B «IMYHBIN kabuHeT» Ha PII'Y, o
HeoOxomuMocTH TpencTaBieHuss B OpraH JOKyMEHTOB, yKa3aHHBIX B TyHKTe 9.1. Hactosiero
AJIMUHUCTPAaTUBHOTO pEIrJIaMEHTa, Ha OyMaXXHbIX HOCHUTEISX C YKa3aHUEM JaTbl, BPEMEHU HX
MPEAOCTaBIICHUS U MeCTa HaxoxaeHus: Opraua.

19. TpeGoBaHusi K MOMENLICHUSIM, B KOTOPBIX MPEAOCTABJIACTCH MYHHIIUNIAJIBHAA YCIyra, K
3aJ1y 0:KMIAHMS, MeCTaM /ISl 3al10JTHEHH S 3aNPOCOB O NMPeA0CTABJIEHUN MYHUIIUNIAJBHOM YCIyIH,
HH(OPMALMOHHBIM CTEHJAAM ¢ 00pa3laMM MX 3al0JHEHHS U NlepeYHeM J0KYMEHTOB,
HCOﬁXOZIl/IMI)IX AJIA MIPEaA0CTaBJICHUA MyHMHHHaJIbHOﬁ Yciayru, B TOM 4uCJjI€ K o0ecreYeHuIo
JAOCTYITHOCTH /ISl HHBAJIN/I0B YKA3aHHBIX 00bEKTOB B COOTBETCTBHH C 3aKOHOAATEJIbCTBOM
Poccuiickoii @enepanuu 0 COUUAILHON 3a1IMTe HHBAJIN/I0B

19.1. B mensx obOecriedeHUs] KOH(PHUICHIINATBHOCTH CBEJICHUH BEIETCS NMPHUEM TOJBKO OJHOTO
3asBUTeNs. OJHOBpEMEHHOE KOHCYJIbTHpPOBaHHE W (WJIM) MpueM JABYyX U Oojee 3asgBUTENEH He
JIOTTyCKaeTCsl.

PabGouee MmecTo crenuanncTa apXUBHOTO CEKTOpa, HEMOCPEICTBEHHO YYaCTBYIOIIETO B
MPEAOCTABICHUH MYHUIIUIIAILHON YCIYTH, JOKHO OBITH 000PYAOBAHO MEPCOHAIBHBIM KOMITHIOTEPOM
C BO3MOXXHOCTBIO JIOCTyHa K HEOOXOMUMBIM HH(POPMAIIMOHHBEIM 0a3aM JaHHBIX, I€YaTaIolInM,
KCEPOKOIMUPYIOIIMM U CKaHHPYIOIUIUM YCTPOMCTBAMHU, MMETh HHPOPMANHIO O (GaMuINM, UMEHU H
OTUYECTBE CIEHMAIIMCTA, OCYHIECTBISIONIETO MPUEM 3asiBUTEIECH.

Bxog B 3manme Oprana [O0DKeH OBITh OOOpYZOBaH BBIBECKOW C YKa3aHHUEM TIOJHOTO
HaumeHoBanust Oprana, aapeca, Homepa TenedoHa s CIPaBOK, TPUEMHBIX JHEH.



3asBurenu, odpatuBinecs B OpraH, HEMOCPEACTBEHHO HHPOPMHUPYIOTCS:

-00 uHcyepIbIBAIOIIEM T[EpeYHe JOKYMEHTOB, HEOOXOAMMBIX JUIsl  MPEAOCTaBICHUS
MYHHIIUITAILHOU YCITYTH, NX KOMIUIEKTHOCTH;

- 0 MOPsIIKE OKa3aHMsI MyHHUIIMIIAILHOW YCIyTH, B TOM YHUCIE O IOKYMEHTax, He TpeOyeMbIX OT
3asiBUTENIS IPU [IPENOCTABICHUN MYHULIUIIAIbHON YCIYTH;

-0 TM[paBUIBHOCTH  O(OpMIIEHHS  JOKYMEHTOB, HEOOXOIUMBIX JJS  MPEJOCTaBICHUS
MYHUILUIIAJIBHON YCIYTH;

- 00 UCTOYHHUKAX MOyYEHUsI JOKYMEHTOB, HEOOXOAUMBIX ISl PEAOCTABICHUS] MYHUIIUIAIBHOMN
YCIIYTH;

-0 Tmopsake, cpokax oQopmileHHs JAOKYMEHTOB, HEOOXOJUMBIX ISl TMPEAOCTaBICHUS
MYHHULMIIAJIBHON YCIIyTH, BO3MOKHOCTH UX MOJTYYEHHUS;

- 00 ucYeprnbIBaIOIIeM IE€peyHe OCHOBAHHWM JUIsi OTKa3a B IPEJOCTAaBICHUU MYHHULHUIMATbHON
YCIIyTH.

19.2. TlomenieHus, B KOTOPBHIX MPEIOCTABISETCS MyHULIUIIATbHAS YCIIyTa:

- NPEANOYTUTENBHO PAa3MEIIAIOTCS Ha HIKHUX 3TaXaxX 3JaHUM, WO B OTAEIbHO CTOSIIMX
3/IaHUSAX, U JOJDKHBI OBITH OOOPYIOBaHBI OTIAEIBHBIM BXOJOM. PacroniokeHue BbIlIe TEPBOrO ATaka
JIONYCKAeTCsl NpU HAJIWYMM B 3/1aHUU CIELUUAIbHO OOOPYIOBAHHOIO JIU(PTAa WIM NOAbEMHMKA MJIs
WHBAJUJOB M HWHBIX MaJOMOOWJIBHBIX TPYII HaceleHus. BXoapl B moMmemieHus o000pyayroTcs
NaHAyCaMH, PacIIMpPEHHbIMU IPOXOJAMHU, MO3BOJSIOIIMMH O00ECHEYUTh OECHpPENSTCTBEHHbINH 1OCTYI
WHBAJINI0B, BKIIOYas HHBAJIUOB, UCIOIB3YIOUINX KPeciaa-KOJSCKU;

- JIOJDKHBI COOTBETCTBOBAaTh CAHUTAaPHO-TUTMEHUYECKHUM, MPOTHBOINOXKAPHBIM TPeOOBaHUSIM U
TpeOOBaHUSM TEXHUKU OE30MACHOCTH, a TaKKe 00ecreunBaTh CBOOOAHBIN TOCTYN K HUM WHBAIHIOB U
MaJIOMOOMJTBHBIX TPYIIN HACEIICHHUS,

- 000pyAyIOTCS CBETOBBIM MH(OPMALIMOHHBIM Ta0JI0;

- KOMIUJIEKTYETCS HEOOXOUMBIM 000pYIOBAaHUEM B IEJISX CO3JaHUS KOM(OPTHBIX yCIOBUH IS
noJiydaTesie MyHUITUIATbHON YCIyTH;

- JOJDKHBI OBITH O00OpYAOBaHBI YCTPOMCTBAMM Uil O3BYUMBAaHUS BU3YaJIbHOH, TEKCTOBOM
nH(poOpMallMK, a TaKKe HAAMUCAMHU, 3HAKAMU U HMHOM TEKCTOBOM M TIpaduueckoil nHopmanuen,
BBHITIOTHEHHBIMU penbepHO-TOYeUHBIM IpudTOM bpaiing u Ha KOHTpacTHOM (OHE, B COOTBETCTBUH C
JNENUCTBYIONIMMHU CTaHJAAPTAMU BBIMIOJHEHUS W Pa3MEIIEHUs TaKWX 3HAKOB, a TAaKXKE BHU3YyaIbHBIMU
WHIUKATOpaMH, MpeoOpa3yoIIiMU 3BYKOBbIE CUTHANbl B CBETOBBIC, PEUEBHIE CHTHAJIBl B TEKCTOBYIO
oerymryro ctpoky. ObecnieunBaeTcsi AOMYCK CYpAONEePEeBOAUYNKA U TH(HIOCYPAOTIEPEBOIUNKA.

19.3. TpeboBaHus K 3aIy OKUTAHUS.

MecTta oxuaHus JOKHBI ObITh 000PYOBaHbI CTYJIbSIMU, KPECETbHBIMU CEKIIUSIMH, CKAMbSIMH.

KonnuecTBo MecT oxkuaHus onpeaensercs UcXoAs u3 (aKTUYECKON Harpy3Ku U BO3MOKHOCTEH
JUISL UX pa3MeLeHusl.

19.4. TpeGoBaHusi K MecTaM JJIsl 3alOJIHEHHUS 3alpPOCOB O MPEAOCTABICHUHM MYHUIUTATHHON
YCIIyTH.

Mecta uisi 3aloONHEHHS AOKYMEHTOB JOJDKHBI OBITh 00OpPYAOBaHBI CTYIBSMH, CTOJIAMU
(crotixamu) wu oOecreueHbl O00pa3laMyd  3aloHEHUS JIOKYMEHTOB, OJlaHKamMu 3asBICHUNA U
KaHILIETSIPCKUMU MPUHAIIE)KHOCTIMHU.

19.5. TpeboBanusi k UHPOPMAIMOHHBIM CTEHJIaM C 00pa3laMyd WX 3alOJHEHUS W TMEepEeYHEM
JOKYMEHTOB, HEOOXOIUMBIX IS IIPEIOCTABICHUS MYHHUIIUITAILHOW YCIIYTH.

Mecra g  uHbOpMUpOBaHHUSA, TNpeJHA3HAUCHHbIE [UIsI O3HAKOMJIGHHS 3asBHUTENECH ¢
nH(OPMAIIMOHHBIMU MaTepuaiamMu, 000pyaytoTcs HH(OOPMAIIMOHHBIMU CTEHIAMHU.

Ha un@opmaimoHHbIX cTeHAax WM MHPOPMAIMOHHBIX TEPMUHAIaX pa3MellaeTcsl BU3yallbHasl,
TEKCTOBass U MyJbTUMeNUiiHas WHGOpMALUS O TMOPSAKE MPEAOCTABICHHS MYHHUIIUNAIBHON YCIYTH.
NupopmaniioHHble CTEHIbl YCTaHABIMBAIOTCS B YIOOHOM i TpakJaH MeCTe U JOJIKHBI
COOTBETCTBOBATh ONTHMAIBHOMY 3pPUTEIBHOMY H CIYXOBOMY BOCIPHUSTHIO 3TOW uWHGOpMaIuu
rpaxaaHaMu.

19.6. TpeOGoBanusi K O0O0ECHNEUYEHUIO JOCTYIHOCTH JJIi HMHBAJUIOB B COOTBETCTBUU C
3aKoHoJaTenbcTBOM Poccuiickoit denepanvii 0 COUMAIBHOM 3alUTe HHBAUIOB:



- yclaoBUA Ui OECHpensaTCTBEHHOTO JOCTylna K o0ObeKTaM, MecTaM OTIblXxa H K
IIPEIOCTABIIAEMBIM B HUX yCIIyTaMm;

- BO3MOYKHOCTb CaMOCTOSITEIbHOI'O IEPEIBMKEHUS 1O TEPPUTOPUM, HA KOTOPOHM pacIoJIOKEH
00BEKT, BXOa B TakHe OOBEKTHI M BBIXOJA U3 HUX, NOCAAKH B TPAHCIOPTHOE CPEJCTBO M BBICAJKU U3
HEro, B TOM 4MCJIE C UCIIOJIb30BAHUEM KPECIIa-KOJISICKH;

- COIIPOBOXKACHHWE MHBAJIMJOB, HMEIOIUX CTOHKHE paccTpoilcTBa (QYHKUMHU 3peHUs U
CaMOCTOSITENILHOTO NIEPEABIKEHHS, U OKa3aHHE UM TIOMOIIU Ha 00BEKTE;

- cojelcTBUE MHBAIUAY IIPU BXOJIE B 3/laHHE U BBIXOJI€ U3 HEro, MHGOPMHUPOBAHNE HHBAINA O
JOCTYIHBIX MapIIpyTax OOIECTBEHHOTO TPAHCIIOPTA;

- 1yOonMpoBaHHE HEOOXOIMMOM JUIsl MHBAJIUI0B 3BYKOBOM U 3pUTENbHON MH(OpMaINK, a TaKxKe
HAQ/MUCEH, 3HAKOB M HWHOW TEKCTOBOW M Trpaduveckoil uH(pOpMAIMKM 3HAKAMH, BBIIOJIHEHHBIMHU
penbedHO-TOYeuHbIM HIpUdTOM bpailis, nomyck cypaonepeBoauuka U TUHIOCYPIONEPEBOIUNKA;

- JIOTIYyCK Ha OOBEKThl COOAKH-TIPOBOJHUKA NPU HAIMYMU JOKYMEHTA, MOATBEPIKIAIOIIETO ee
CrielMalbHOE 00yuYeHHE U BbIJIaBA€MOro 1o (GopMe U B MOPSAKE, KOTOPbIE ONPEAEIAIOTCS (peaepanbHbIM
OpPraHOM HCIIOJHUTEIBHON BJIACTH, OCYIIECTBISIONIMM (QYHKIMH MO BBIPA0OTKE W peaTu3aliu
rOCyJJapCTBEHHOI NOJMTUKU U HOPMAaTUBHO-IIPAaBOBOMY PEryJIMPOBAaHUIO B chepe COLaTIbHON 3alUThI
HAaCEeJICHUS;

- OKa3aHHE JOJDKHOCTHBIMU JIMLIAMH, NPEAOCTaBILSIIOIIMMU YCIyry, NOMOIIM HWHBAJIWJAM B
MIPEOI0JICHNH 0apbepoB, MEIIAIONINX MOTYYCHUIO0 UMH YCIIYT HapaBHE C APYTHUMH JIHIAMHU;

- BBIJCJIEHHE Ha BCEX MapKOBKaxX OOLIEro MOJb30BAaHUS, OKOJIO OOBEKTOB U MECT OT/bIXa, He
MeHee 10 mpoueHTOB MecT (HO HE MEHee OIHOr0 MecTa) JJIsi OeCIuIaTHOW MapKOBKU TPAHCIIOPTHBIX
CpEICTB, ympasiseMmblx uMHBanuaaMmu I, II rpynm, u TpaHCHIOPTHBIX CPEICTB, IEPEBO3SAIIUX TaKUX
MHBAIUIOB W (wim) pgereii-uHBamuaoB. Ha rpaxnman w3 uucna wHBanunoB Il rpymmsr
pacnpoCTpaHAIOTC HOPMBI HACTOSAIIEH YacTH B Opsiake, onpenensemoM IIpasurensctBom Poccuniickon
@enepauny. Ha ykazaHHBIX TPaHCIOPTHBIX CPENCTBAX JOJKEH OBITh YCTAHOBJIEH OINO3HABATENIbHBIN
3Hak «MHBamua» u uHpopmanMs 00 3TUX TPAHCIOPTHBIX CPEACTBAaX JMAOJKHA OBITh BHECEHa B
(benepanbHBIN peecTp HHBAIHIOB.

- HaJJexallee pa3MelleHne o0OopyJIoBaHMsSI M HocuTenel uHpopManuu, HEOOXOIUMBIX Jis
obecrieyeHrs: OeCTIpensITCTBEHHOTO JOCTYyIa MHBAJIUA0B K 0OBEKTaM M YCIIyraM ¢ y4eTOM OI'paHHUYeHHH
UX JKU3HENEATEIbHOCTH.

B cnywasx, ecnu cymiecTByromue 0ObEKThl HEBO3MOMXHO MOJHOCTBIO MPUCIIOCOOUTH € y4ETOM
NOTpeOHOCTEN WHBAJIMAOB, 1O HMX PEKOHCTPYKLUMU WM KAlUTaJIbHOIO PEMOHTA, NPUHUMAIOTCS
COIJIACOBaHHBIE C OJHUM M3 OOIIECTBEHHBIX OOBEAMHEHUH WMHBAJIHMIOB, OCYIIECTBISIOIIUX CBOIO
NeSTeIbHOCTh Ha TEPPUTOPUU  IOCENIEHUS, MYHULUIAIBHOIO paiioHa, TOPOACKOTO OKpyra,
MUHHMaJIbHBIE MEpBI [Tl 00ecrieueHus JOCTya MHBAJIUI0B K MECTY MPeIOCTaBICHU MyHUIIUTIATIbHON
yciyru 1o, Korja 3TO BO3MOJKHO, OOECIEeYUTh MPENOCTaBIEHHE HEOOXOAMMBIX YCIYT IO MECTY
KUTEJIbCTBA UHBAJIN/IA WIN B JUCTAHLIMOHHOM PEKUME.

19.7. JlomxkHOCTHBIE JMIA, paboTaonye ¢ WHBAIUAAMH, MPOXOIAT WHCTPYKTHPOBAHUE WITU
o0y4eHHe MO BOIPOCAM, CBSI3aHHBIM C 00€CHEUeHUEM JOCTYMHOCTH Ui HUX OOBEKTOB COLMAIBHOM,
WH)KEHEPHOW M TPAHCIIOPTHOU MH(PPACTPYKTYP U YCIIYT.

20. IMoka3aTeu IOCTYMHOCTH ¥ Ka4eCTBa MYHUIIMTIAJIBHOM YCIYTH

20.1. TTokazaTensiMi JOCTYITHOCTH MPEAOCTABICHHUS MyHUITUTIAILHON YCIIYTH SBISIIOTCS:

- MPU NPEJOCTABICHUN MYHUIUMNAIBHON YCIYrd KOJIMYECTBO B3aUMOJICHCTBUN 3asBUTENS C
JOJLKHOCTHBIMU JMIIaMH OpraHa, OTBETCTBEHHBIMM 3a NPENOCTaBICHHE MYHHUIMIAIBHOM YCIYIH, HE
6o1ee 3-x pa3, MPOJIOJKUTENILHOCTh Ka)KI0T0 0OpaIlieH!s He IpeBbIIaeT 15 MUHyT;

- BO3MOJKHOCTb TIOJYYEHMS] CBEIEHUH O XOA€ IPENOCTaBICHUS MYHHUIMNAIBHON YCIYrH
nocpezacteoM PIII'Y (B ciydae momauu 3asBieHus: B 1eKTpoHHOM Buze uepe3 PIII'Y), snekrponHOM
MOYTHI, a TaKKe MO CHpPaBOYHBIM TesnedoHam OpraHa, MpeJOCTaBISIONIEI0 MyHUIIUIIAIBHYIO YCIYTY H
nugHOro Tocemenuss OpraHa, B ycTaHOBJICHHOe rpadukom paboTel Bpems. [lomyueHue cBeaeHui o
XOZIe MPEJOCTaBICHUS] MYHHLMIIAIBHOM yciayru myreM ucnosb3oBaHusi PIII'Y Bo3mokHO B jroboe
B
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- MYHUIUNAJIbHAS yCIyra MPeAOoCTaBIsSETCS MOCPEICTBOM MHOTO(QYHKIMOHAIBHBIX IICHTPOB B
COOTBETCTBUM C JCHCTBYIOIIMM COTJIAIIEHHMEM O B3aUMOJEHCTBUM, 3aKIIIOYEHHOM Mexay OpraHom u
I'BY PK «M®I1»;

- BO3MOKHOCTb IOJY4EHHUs MYHHULUNAIBHON YCIYT'H IOCPEACTBOM 3alpoca O MpeJoCTaBICHUN
HECKOJIbKUX MYHUIIUIAIBHBIX YCIYT, TOCPEACTBOM KOMIUIEKCHOTO 3a1poca OTCYTCTBYET.

20.2. KauecTBO npenocTaBieHHUs MyHULUIIAIBHOM YCIIYTH XapaKTepu3yeTcs MpeaoCTaBICHUEM
MYHUIIUTIATBHON YCIYTH B COOTBETCTBUHU CO CTaHIAPTOM IPEIOCTABICHUS MYHHIMIIAIBHOW yCIyTH, a
TaKXe OTCYTCTBUEM:

- 0€30CHOBATENBHBIX OTKA30B B IMPUEME 3aSBICHUIN O MPEJOCTaBICHUN MYHULIUIAIBHON YCIyTH
OT 3asiBUTEJIEH U B IPEJOCTABICHUY MyHUIIUIIAJIBHON YCIIYTH;

- HApYLIEHUI CPOKOB MPEJOCTABICHUS MYHULIMIIAILHOW YCIIYTH;

- ouepeziel Ipu npueme 3asBICHUN O MPEAOCTaBICHUH MYHHLMIIAIBHON yCIyru OT 3asBUTENEH
U BBIZIaU€ PE3yJIbTaTOB MPEAOCTABICHUS MyHUITUTIAILHON YCITYTH;

- HEKOMIIETEHTHOCTH CIIELUAJIUCTOB;

- %ano0 Ha xaedcTBUs (Oe3melcTBHE) JIMOO HEKOPPEKTHOE, HEBHUMATEIbHOE OTHOIICHHE K
3asBUTEJISIM CIELIUAIHNCTOB, OCYILECTBISIONIMX MPEI0CTaBICHUE MYHUIIUIIAIBHON YCIIyTH.

21. Unble TpeOOBaHNS, B TOM YHCJIE YYUTHIBAIOLIME 0COOEHHOCTH NMPEeA0CTABJICHUA
MYHHMIMIAJIbHON YCJIYIH 10 IKCTePPUTOPHATIBHOMY NPUHUIMITY (B cIy4dae, ecJId MyHHIHMIAIbHAS
ycJayra npeaocTaBJisieTcsl 0 IKCTEPPUTOPUAIbLHOMY NPUHIMILY) H 0CO0EHHOCTH MPeI0CTABIEHUS

MYHUIMNIAJIbHOH YCJIYI'H B 3JIEKTPOHHOM (hopme

21.1. MyHununanbHas yciyra o SKCTeppUTOpUaTbLHOMY MPUHIUITY HE MPEIOCTaBISETCS

21.2. Oco0eHHOCTH TTPEIOCTABIICHUSI MYHUIIUTIATBHON YCIYTH B 3JISKTPOHHOM BHJIC.

[IpenocraBneHne MyHHUIIMIAIBHON yCIyrd B JJIEKTpOHHOH Qopme, mocpeactBom PIITY,
OCYILIECTBIISIETCS TIOCIIE €€ MEPEBOJIa B 3JIEKTPOHHBIM BUJ B MOPSJIKE, YCTAHOBJIEHHOM JIEHCTBYIOIIUM
3aKOHOAATEIBCTBOM.

OOpamieHre 3a MOJYyYEeHHEM MYHULMIAIBHOW  YCIYTM  MOXET  OCYIIECTBIATHCS  C
MCIOJIb30BAaHNUEM AJIEKTPOHHBIX JTOKYMEHTOB, [TOANUCAHHBIX 3JEKTPOHHON MOANNUCHIO B COOTBETCTBUU C
TpeboBanusiMmu DenepanbHoro 3axkoHa oT 06.04.2011 Ne 63-®3 «OO0 »IEKTPOHHON MTOAMUCHY» U
TpeboBanusiMu  denepanpHoro 3akonHa oT 27.07.2010 roma Ne 210-®3 «O6 opraHuzanuu
MPEAOCTABIICHUS TOCY/ITAPCTBEHHBIX U MYHULIMTTAJIBHBIX YCIYT».

3anpoc ¥ UHBIE JOKYMEHTbI, HEOOXOAMMBIE I NMPEAOCTaBICHUS MYHULMIAIBHOM YCIYyTH,
MOJITMCAHHBIE TPOCTOM AIIEKTPOHHOM MOANUCKHIO U MOJJaHHbIE 3asBUTENIEM C COOII0IeHUEM TpeOOBaHUM
gyactu 2 crtatbu 21.1u wactu 1 crarem 5 @DenpepanprHoro 3akoHa oT 06.04.2011 Ne 63-d3 «O6
3JIEKTpOHHON monnucu» U TpeboBaHusMu DexepanpHoro 3akoHa Ne 210-Od3 «OO6 opranuzanuu
MIPEIOCTABIIEHUS TOCYJAPCTBEHHBIX M MYHUIMIAIBHBIX YCIYD», IPU3HAIOTCS PaBHO3HAUYHBIMH 3alIpoCcy
Y UHBIM JOKYMEHTaM, MOANKUCAHHBIM COOCTBEHHOPYYHOH MOMMCHIO U MPEJICTABIECHHBIM Ha OyMaXKHOM
HOCHTEJIE, 32 UCKJIIOYEHHEM CiIy4aeB, eciu (efepadbHbIMU 3aKOHAMU WM HHBIMH HOPMAaTHBHBIMHU
NPaBOBBIMU aKTaMHU YCTAHOBJIEH 3alpeT Ha OOpalleHHe 3a MOJyYeHHEM MYHULUIAIbHOW YCIyTH B
AIIEKTPOHHOHU (hopMme.

B coorBerctBun ¢ nyHkrom 2(1) IlpaBui ompeneneHus BHUIOB 3JIEKTPOHHOW IMOJIHUCH,
UCIIOJIb30BaHNE KOTOPBIX JIOMYCKaeTcs Mpu OOpallleHWHd 3a MOJy4YEeHHUEM TOCYNapCTBEHHBIX U
MYHHMIMIIAJIBHBIX YCIIYT, YTBEPKIECHHBIX nocTaHoBiIeHHEM [IpaBurensctBa Poccuiickoit denepanuu ot
25 mrons 2012 r. Ne 634 «O BHaax 31€KTPOHHOW MOJINKCH, UCIIOJIB30BAaHUE KOTOPBIX JTOIYCKAETCS IPH
oOpallleHnu 3a MOJYyYEHHEM TOCYIApCTBEHHBIX W MYHUIMMAIBHBIX YCIYr» 3asBUTENb - (U3UYECKOE
JUIO0 BIIPaBE€ HCIIOJIb30BaTh MPOCTYIO 3JIEKTPOHHYIO MOJNUCH B Cily4ae, €cid HACHTU(]UKaAIus u
ayTeHTU(UKaLUs 3asBUTENS - (U3UYECKOTO JMIA OCYLIECTBISIOTCS C MCIOJIb30BAaHUEM €IMHOU
CUCTeMbl WACHTU(UKAIMK U ayTeHTU(PUKAIMHM, MPU YCIOBUM, YTO MpPH BBIJAYE KIIOYa MPOCTOM
AJIEKTPOHHON MOAMUCH JIMYHOCTD (PU3NYECKOTO JIMIA YCTAHOBIIEHA MTPH JIMYHOM IIpUEMe.

21.3. 3asBneHWe W KONUU JOKYMEHTOB, YKa3aHHble B myHkrax 9.1., 9.2 HacTosmero
AJIMHHHCTPAaTHBHOTO PEIIAMEHTa, Mpe/ICTaBIeHHbIE B (popMe AIIeKTpOHHOTO JoKymeHTa depe3 PIITY
MOJNUCHIBAIOTCS  3asiBUTENIEM JIMOO TMPENCTaBUTENIEM 3asBUTENSl C HCIOJIb30BAaHUEM TMPOCTOM
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ANIEKTPOHHOM MOANKMCH (aBTOMaTU4YEeCKH) WM YCHIICHHON KBAIU(DUIIMPOBAHHON SIIEKTPOHHOHN MOJIMHCH
3asBUTENS (TIPEICTABUTEIS 3asIBUTEIS).

[Tpu npencTaBieHUN 3asiBICHUS PEACTABUTENIEM 3asBUTEINS B (JOPME IEKTPOHHOTO JOKYMEHTA
K TaKOMy 3asBJICHUIO INpUJIaraeTcs HaaJexaluM o0pa3oM o(popMIIEHHas JO0BEPEHHOCTh B (opme
AJIEKTPOHHOI'O JOKYMEHTA, IOJNMCAHHOTO JIMIIOM, BBIJABUIIMM (IIOANKCABIIMM) JIOBEPEHHOCTh, C
UCIOJIb30BAaHUEM YCHUJICHHON KBalIM(UUIUPOBAHHOM 3JIEKTPOHHOM moanucu (B ciaydae, eciu
IIPEJICTAaBUTEIND 3asiBUTEIIS JEMCTBYET HA OCHOBAaHUHU JJOBEPEHHOCTH).

I11. CocTaB, nocjie10BaTeIbHOCTH U CPOKH BBINIOJTHEHHUS] AIMUHUCTPATHBHBIX NPoLeayp,
TpeOOBaHUS K NOPAAKY UX BbIIIOJIHEHHUsI, 0COOEHHOCTH BBINOJHEHUS AIMUHUCTPATHBHBIX
Npoueayp B 3JIeKTPOHHOH ¢opMe U B MHOTO(YHKIIMOHAJIBLHOM LIEHTpe

22. UcuepnbIBAKOIIUIA epeYeHb AIMUHUCTPATUBHBIX MPOLEAYP NMPHU NPea0CTABIECHUN
MYHHIHMNAJIbHON yCJIYTH
22.1. IlpenocraBieHue MYHUIMMNAIBHOW  yCIYI'M  BKJIIOYAaeT B  ceOs  CleayrolIue
aJIMMHHUCTPATUBHBIE TPOIEAYPHI:
1) mpuem u peructpanus 3asBICHUS U KO TOKYMEHTOB, 00s13aTEIBHBIX K MTPEIOCTABICHUIO;
2) paccMOTpeHHe IPECTaBICHHBIX KON JOKYMEHTOB;
3) npuHATHE PELIECHUS O IPEJOCTaBICHUN MYHUIIMIIAIILHON YCIIYyTH;
4) Bblaua WIK HAMPaBIIEHUE 3asBUTEIIIO pe3yibTaTa MPeI0CTaBICHUS MyHUIIUIIAIbHONW YCIyTH.

23. Ilpuem u perucrpanus 3asiBJIeHUs] U JOKYMEHTOB, 0013aTeJIbHBIX K NPeI0CTABICHUIO

23.1. OcHoBaHuMeM sl Hayala aJAMUHUCTPATHBHON NPOLEAYPHI SBISAETCS MOCTYIUIGHHE B
ApXUBHBIA CEKTOp (MYHHIMIAIbHBIA apXuB) AAMHUHHUCTpaluu PaznonpHeHCKOTO paifona PecrnyOnuku
Kpeim  (mamee — CekTop), COOTBETCTBYIOIIETO 3asBIICHHUS. 3ampoc (3asBICHUE) IMPEACTABIACTCS
3asBUTENEM (IpeAcTaBuTeNeM 3asgBuTens) B OpraH, HOCPEICTBOM MOYTOBOM CBSA3M MIIM B 3JIEKTPOHHOM
¢dopme yepes PIII'Y, nubo npu aMuHOM OOpaIIEeHUH B MHOTO(QYHKIIMOHATIbHBIM LEHTP.

Crneuuanuct, OTBETCTBEHHBIN 3a NpPUEM M PErucTpanuio JOKYMEHTOB, MPOU3BOIUT IMpPUEM
3asBJICHMS, COTJIACHO YCTAHOBJIEHHOW (hopMe, M MPHIIOKEHHBIX K HEMY KONUM JTOKYMEHTOB JIMYHO OT
3asBUTEN WJIM €ro YNOJHOMOYEHHOIO mpeicTtaBuTens. B ciydae mpenctaBieHMs 3asBICHUS NPU
JUYHOM OOpallleHWU 3asBUTENS WM TPEACTABUTENS 3asgBUTENS TMPEIbSBISETCS JIOKYMEHT,
YAOCTOBEPSIIOIINI COOTBETCTBEHHO JIMUHOCTH 3asBUTEIS UM MPEACTABUTENS 3asBUTEIIS.

Jluo, uMeromiee NpaBo JieiicTBOBaTh 0€3 JOBEPEHHOCTH OT HMEHHM IOPUAWYECKOro JIMIA,
MPENbABISET JTOKYMEHT, YAOCTOBEPSAIOIINUNA €ro JUYHOCTh, M COOOLIAET PEKBU3UTHI CBHUJIETENHCTBA O
rOCYIapCTBEHHONW PpETHCTpally IOPUIMYECKOrO Juua (IMcra 3anucd EQuHOro rocynapCTBEHHOTIO
peecTpa IOpUINYECKUX JIML), a MPEACTaBUTENb IOPUIUYECKOTO JIMLA MPEIbABISET TaKkKe JTOKYMEHT,
MOATBEPKIAOIIMM €r0 MOJHOMOYUS JEUCTBOBaTb OT MMEHHU 3TOT0 FOPUIMYECKOTO JIMIA, WU KOIHUIO
3TOrO JIOKYMEHTa, 3aBEPEHHYIO Me4arbio (IpU HAJIMYUU [€4YaTh) U MOAMHCHI0 PYKOBOIUTENS 3TOTO
IOPUANYECKOTO JIUIIA.

[Ipu mpencraBiaeHUM 3asBUTENIEM JOKYMEHTOB YCTAHaBIMBAeTCSl JIMYHOCTh 3asBHUTEIS,
IIPOBEPSIOTCS MTOJIHOMOYHS 3asBUTENS, OCYIIECTBIISETCS IPOBEPKA COOTBETCTBUS CBEJICHUM, YKa3aHHBIX
B 3asIBJICHUH, NIPEICTABICHHBIM JOKYMEHTaM, MTOJIHOTA U MPABUIILHOCTH O(hOPMIICHHUS 3asIBIICHHUSL.

B xome mnpuema 3asBieHHUS U TpUIaraeéMblX K HEMY KOMUWA JOKYMEHTOB CHEIUATUCT
OCYILIECTBIISIET UX MPOBEPKY HA:

- IPaBWJIBHOCTH O(hOpMIICHUS 3asBICHUS;

- KOMIUIEKTHOCTh MPUJIOKEHHBIX K 3asBJICHUIO KOMHUI TOKYMEHTOB, YKa3aHHBIX B MyHKTe 9.1.
HACTOSIET0 AJMUHUCTPATUBHOTO PETJIAMEHTa;

- OTCYTCTBHUE B 3asBJICHUU W NPUJIATa€MbIX K 3asBJICHHUIO KOIMUSAX JOKYMEHTOB HEOTOBOPEHHBIX
WCIIPABIIEHUH, CEPbE3HBIX MOBPEKICHU, HE MO3BOJIAIOIINX OJHO3HAYHO MCTOJIKOBATh UX COJIEPIKAHUE,
MOIYUCTOK JTMOO MPUITHCOK, 3aUEPKHYTHIX CJIOB;

- OTCYTCTBHE B 3aiBJICHUM M TPUJIAraeMblX K 3asBICHUIO KOMUIX JOKYMEHTOB 3aIluCeH,
BBIITOJIHEHHBIX KapaHIallIoM.

[Tocne mpoBepKH KOMUN JOKYMEHTOB CIEIHMATUCT Ha OOOPOTHON CTOpPOHE 3asiBIICHUS CTABUT



OTMETKY O COOTBETCTBUH JIOKYMEHTOB TMPEABSBISIEMbIM TpPeOOBaHUSAM, IIOCIE YEro 3asBICHHE
PETUCTPUPYETCA B JKypHaJe YydeTa BXOIAIIMX JOKYMEHTOB, Ha HEM CTaBUTCS HOMEp M JaTa
perucTpanmm.

3asBUTEIIO BBIAAETCS pacHUcKa Mo (opMe CorjlacHO MpUIokeHuo Ne 4 Kk AIMUHUCTPAaTUBHOMY
pErIaMeHTy B IIOJIYYEHUU OT 3asiBUTEN] KONUN JOKYMEHTOB C YKa3aHMEM HX IMEpedHs U JaThl
nosrydyeHus: OpraHom, penoCTaBIAIOIUM YCIYTY, OPAIKOBOIO HOMEPA, TAKOTO XKE, YTO U B XKypHAIE,
®UO, N0MKHOCTH U NOANUCHI0 COTPYJHHUKA, a TAKXKE C yKa3aHUEM MEpEUHsl CBEIECHUN U JOKYMEHTOB,
KOTOpbIE OYAYT MOJY4YEHbI TOCPEICTBOM MEXBEAOMCTBEHHOI0 MH(POPMALMOHHOIO B3auMojeiicTeus. B
cllydyae NpEICTABICHHUS JOKYMEHTOB Yepe3 MHOTO(YHKIIMOHAIBHBIA ILIEHTP paclucKa BBIAAETCS
yKa3aHHbIM MHOTO(YHKIMOHAJIBHBIM LIEHTPOM.

23.2. Ilpu ycranoBieHUH (AKTOB OTCYTCTBHSI HEOOXOIUMBIX JOKYMEHTOB, HECOOTBETCTBUS
IIPEJOCTABICHHBIX KOIMH JOKYMEHTOB TpeOOBaHUSAM, yKa3aHHbIM B myHKTax 9.1. — 9.2. Hacrosuiero
AJIMUHUCTPAaTUBHOI'O PErJaMEHTa CHELUAINCT YBEJOMIISET 3asBUTEINS JUYHO O HAJIMYMM IPENSATCTBUN
IV BbIIAYM apXUBHBIX CIIPABOK, ApPXUBHBIX BBIIMCOK M ApXMBHBIX KOIMH, OOBSICHSET 3asiBUTEIIO
COJIEp’KaHUE BBIABIIEHHBIX HEJAOCTAaTKOB B MPEICTABICHHBIX JOKYMEHTaX U MpeJylaraeT NpUHATh MEPHI
10 UX YCTPAHEHUIO.

23.3. B ciydae, ecnu 3asBICHHE M KOIMHU JIOKYMEHTOB, yKa3aHHble B myHKTax 9.1. — 9.2..
HAcToAUIEro AJMMHMCTPaTMBHOIO pENIAMEHTa, IpeacTaBicHbl B OpraH IOCPEACTBOM IOYTOBOIO
OTIIPaBJICHNUS, PACIIMCKA B MOJYYEHUH TAKUX 3asBJIECHUS U KONUN JOKYMEHTOB HampasisieTcs Opranom
10 YKa3aHHOMY B 3asIBJICHUU IIOYTOBOMY aJIpECy B J€Hb MOIy4eHHUss OpraHoM TOKyMEHTOB.

23.4. Tlony4yeHue 3asiBICHUS U KOTHIA JTOKYMEHTOB, YKa3aHHBIX IMyHKTax 9.1. — 9.2. Hacrosmero
AIIMMHUCTPAaTUBHOIO  pEIIaMEHTa, INPEACTaBIsIEMbIX B  (oOpMe  DIEKTPOHHBIX  JIOKYMEHTOB,
MOATBEP)KIAECTCS IYTEM HAlpaBiICHUsl 3asBUTENIO (NPEACTABUTENIO 3asBUTENS) COOOIIEHUS O
IIOJIy4YEHUH 3asBJICHUS U JOKYMEHTOB C YKa3aHMEM BXOZSILErO PErMCTPAallMOHHOIO HOMEpA 3asBIECHUS,
JaThl TIONyYCHHs 3asBICHUS W KOMHUH JOKYMEHTOB, a TaKKe IepeueHb HAMMEHOBaHUHU (Hailiios,
MPECTABICHHBIX B (JOPME PIEKTPOHHBIX JIOKYMEHTOB, C yKa3aHUEM HX o0beMa.

Coo01meHne o TMONy4eHUM 3asBI€HHS M KONMH JOKYMEHTOB, YKa3aHHBIX B IyHKTe O9.1.
HACTOSAIIEr0 AJIMUHHUCTPAaTUBHOTO pErIaMEHTa, HaIpaBiseTCs MO yKa3aHHOMY B 3asBICHHUM afpecy
ANIEKTPOHHOM MOYTHI WM B JIMYHBIA KaOMHET 3asBUTENA (peacTaBuTens 3assurens) Ha PIIT'Y B cinyuae
IIPEACTABIICHUS 3asBJICHNS U JOKyMEHTOB yepe3 PIITY.
3asBiIeHME U KONMHMU JOKYMEHTOB, INpEJCTaBICHHbIC 3asBUTENEM (TIpe/CTaBUTEIEM 3asBUTENS) uepes
MHOTO(QYHKIIMOHAJIbHBIN HEHTP NepeatoTcsi MHOTO(QYHKIIMOHAIBHBIM 1IEHTpOM B OpraH Ha OyMa)kHOM
HOCUTENE, a Tocje O0ECleYeHUs TEXHUYECKOH BO3MOXKHOCTH, - U B 3JIEKTPOHHOM BHJE, B CpOK,
YCTaHOBJICHHBIN COTTIAIIEHNEM, 3aKII04eHHbIM Mex1y Opranom u I'BY PK «M®L».

23.6. KputepueM NpHUHATHSA PEIIECHUS SBISAETCS HAIUYME 3asBJICHUS W IIOJHOTO KOMILIEKTa
KOIUH JTOKYMEHTOB, 0053aTE€IbHBIX JJISl IPEJOCTABICHUS MyHUIIUNIAIBHON YCIIYTH.

23.7. Pe3ynpTaTOM WCIONHEHHUS aJMHWHUCTPATUBHON MpPOLEAYPHl SIBISETCS pEerucrpanus
MOCTYIUBIIETO 3asBJICHUS U TMOJHOIO KOMIUIEKTAa JOKYMEHTOB, 00S3aTE€NbHBIX ISl IPEIOCTaBICHUS
MYHHMIMITAIBHON YCIIYTH.

23.8. Cnocobom (uxcamuu pe3yapraTa aIMUHUCTPATUBHOMN MPOLETYpHI SBISETCS pEerucTpanus
3asIBJICHUS U KOIHUM JOKYMEHTOB B )KYpHAJIE yUETa BXOASIINX TOKYMEHTOB.

23.9. Ilpornenypsbl, ycTaHaBIUBaeMble TyHKTamMu 23.1. — 23.2. HaCTOSIIET0 aJIMUHACTPATHBHOTO
peraaMeHTa OCYUIECTBIISIOTCS B TEUEHUE 15 MUHYT.

Perucrpanus 3asBneHuss mnoctynuBiiero B Opran oT MHOTO(QYHKIHMOHAJIBHOTO IIEHTpa
OCyIIECTBIsIETCA B TeueHHe 1 pabouero JIHS WM Ha CIEAYIOIIMNA JeHb C MOMEHTA €ro MOCTYIUICHUS B
Otpen.

24. PaccMoTpeHue NpeacTaBJIeHHbIX TOKYMEHTOB
24.1. OcHoBaHWEeM [UIsi HavaJa aAMUHHCTPATUBHOW TPOLEAYPHl 1O PACCMOTPEHUIO

npCACTaBJICHHBIX KOITUM JOKYMCHTOB ABJICTCA NOJYYCHUC JOJIZKHOCTHBIM  JIMIIOM OT,Z[GJIa,
OTBCTCTBCHHBIM 3a MPHUEM TOKYMCHTOB, 3as4BJICHNA C KOMIIJICKTOM ITpUJIara€MbIX KOITHH AOKYMCHTOB.



3asBIEHUE PETUCTPUPYETCSI _B apXUBHOM CEKTOpE (MYHHLIMIAJIBHBINA apXUB) AIMUHUCTpALUU
PaznonpHeHckorO paiiona PecnyOommku KpeiM m mepepaeTcs 3aBeAyroleMy apXHWBHOTO CEKTOpa
(MyHULIIMIIAJIIBHOTO apxuBa) AqMuHuCTpanuu Pa3noapHEeHCKOro pailoHa WK YIOJIHOMOYEHHOMY JIUILY
CexTopa.

3aBeayoImui apXWBHOIO0 CEeKTopa (MyHHLMNAIBHOTO apxuBa) AJAMUHUCTPALMU
Pa3nonbHeHCKOro paiioHa wiM ynoigHoModeHHoe Jnno Cekropa B COOTBETCTBUHM CO CBOEH
KOMIIETEHLIMEH IepelaeT 3asBJICHUE I WCIOIHEHUS JOJIKHOCTHOMY JIMIly, OTBETCTBEHHOMY 3a
paccMOTPEHHE MOCTYIHUBILETO 3asiBICHHUS.

JI0JIKHOCTHOE JIMI0, OTBETCTBEHHOE 3@ PACCMOTPEHHUE MOCTYIIUBLIETO 3asIBJICHU:

- IpOBepsieT KOMIUIEKTHOCTh IIOJYYEHHBIX KOINUH JIOKYMEHTOB M CBEJCHHH, B HHX
coJiepKalluxcs;

3ampoc, He OTHOCSMMICS K cOocTaBy XpaHsmuxcid B OpraHe IOKYMEHTOB (HeNpo(uiIbHbIHI
3a1poc), B TEUEHUE 7 KaJ€HAAPHBIX JTHEH CO JAHS PETUCTPALMU 3alIpOca HAIIPABIIAETCS B OpraHU3aLuIo,
IJle MOT'YT XpPaHUTbCSI HEOOXOAUMBIE JOKYMEHTHI C YBEAOMIIEHUEM 00 3TOM MOJIb30BATEIS.

B cnywyae orcyrcTBHs OCHOBaHMI JJisi OTKa3a B IpUEME JOKYMEHTOB, IPEIYCMOTPEHHBIX
nyHktamu 12.1. u 12.2. Hacrosiero AJIMUHHUCTPATHBHOIO perjaMeHTta, crnenuaiuct Cekrtopa,
OTBETCTBEHHBII 3a  pacCMOTpEHHE  MPEJICTAaBIEHHBIX  KOMUM  JOKYMEHTOB  KOMIUJIEKTYET
IPEIOCTABIIEHHBIE JOKYMEHTHI B YUETHOE JIEJI0 3asIBUTEIIS.

24.2. KpurepreM NpUHATHUS PELIECHUs ABISETCS OTCYTCTBHE OCHOBAHW JJis OTKa3za B IpUEME
JOKYMEHTOB.

24.3. Pe3ynbTaToM HCIOJHEHHUS AJMHUHUCTPATHBHON NpOLENYpHl SBISETCS (OPMHPOBAHUE
YUYETHOTO JIeJ1a 3asBUTEIS.

24.4. CnocoboMm (¢ukcanuu pe3yiabTaTa aJIMHUHHCTPATUBHOW  NPOLEIYpPHl  SBISAETCS
3aperuCTPUPOBAHHOE 3asIBJICHUE.

MakcumanbHbli CPOK BBINOJHEHUS aJMMHHCTPAaTUBHOW MHpOLEAyphl cocTaBiseT 3 paboumx
THSL.

25. IlpunsiTHE pelieHus 0 MPeJI0CTABJICHNH MYHHIMIIAIbHON yCIyTH

25.1. OcHoBaHMEM JJs Hayala aJAMMHHMCTPATHUBHOW MPOIEAYpbI SABISETCS HAIUYHME IOJIHOTO
naKeTa KOMUi JOKYMEHTOB, HEOOXOAMMOTO JUIs IPEJOCTaBICHUSI MYHUIIUIIAIBHON YCIYTH.

Crnenunamuct CekTopa Ha OCHOBAaHUU CBEJICHUN:

- IPUHUMAET PEIIEHUE O IPEIOCTABIEHUN MYHULIMIIAIIBHON YCIIYTH;

- IOJrOTABIIMBACT B JIBYX DK3EMIUIAPAX PE3YJIbTAT MPEJOCTABICHUS MyHUIIUIIATIBHOW YCIIYTH.

CrpaHuubl TOKyMEHTa, MOATOTOBIEHHOIO B XOAE IPEIOCTABICHUS MYHULMNAIBHON YCIYTH,
KOJIMYECTBO KOTOPBIX 00JIee OAHOM, TOKHBI OBITh TPOHYMEPOBAHBI.

25.2. ApxuBHble crOpaBku odopmistoTcs Ha Onanke OpraHa (apxuBa, OpraHM3aluu) C
o0o3HaueHunem Ha3BaHus Buaa nokymenta: «KAPXMBHASA CITPABKA».

ApxuBHas clipaBKa MOANUCHIBAETCS pykoBoauTesneM OpraHa Wid MHBIM YIIOJTHOMOYEHHBIM UM
JOJKHOCTHBIM JIMLIOM U 3aBepsieTcsl nedyarbio AnMuHucTpauuu PaznonbHeHcKoro paiiona PecnyOnuku
Kpbim.

ApxuBHas cripaBKa, 00beM KOTOPOI MPEBbIIIAET OJIUH JIUCT, T0JKHA ObITh IPOHYMEPOBAHA.

B Tekcte apXMBHOM CpaBKU B XPOHOJIOTMYECKOM MOCIEI0BATEIBHOCTH M3JIaratoTcsi COOBITHS €
yKa3aHHEM BHUJOB HCIIOJIb30BAaHHBIX JOKYMEHTOB, MX JaT W HOMEpoB. B apxuBHON cropaBke
JOMYCKAETCs [IATUPOBAHUE TOKYMEHTOB.

HecoBnasienue OTAENbHBIX CBEIEHHI/TaHHBIX JTOKYMEHTOB CO CBEICHHSIMH, M3JIOKEHHBIMU B
3arpoce, He SBJSETCS MPEMsITCTBUEM /ISl BKIIOYEHHS UX B apXUBHYIO CIIPAaBKY, €CJIM COBIMAJIEHUE BCEX
OCTaJIbHBIX CBEJCHMH HE BBI3BIBAET COMHEHHH B TOXJIECTBEHHOCTH JIMIAa WM (PAaKTOB, O KOTOPBIX
TOBOPUTCS B JOKYMEHTAaX.

B apxuBHOH clpaBKe HaHHBIE BOCIPOU3BOJATCSA TaK, KaK OHU M3JI0KEHBI B JIOKYMEHTAX, a
pPacxXO0KJIeHUs, HECOBIAJCHUS W HETOYHBIC HAa3BaHUS, OTCYTCTBUE MMEHM, OTYECTBA, MHUIMAJIOB HIIU
HAJIMYHME TOJIBKO OJHOTO M3 HUX JOJDKHBI OBITH OTOBOPEHBI B TEKCTE CIpPaBKH B ckoOkax: «Tak B
JNOKyMeHTe», «Tak B TEKCTe OpUTHHAIIAY.



CBenieHus, MMEIOIIMECS B apXMBE IO 3ampocy o pabore u (wiM) ydyeOe B HECKOJIBKHX
OpraHM3alMIX, KacaroUecs OQHOIO JIMIA, BKIOYAIOTCSA B OHY apXUBHYIO CIIPABKY.

[To TekCTy apXHMBHOM CHpPaBKU B KaueCTBE MPUMEYaHUI MOTYT ObITh OTOBOPEHBI HEPA30OPUUBO
HalyCaHHbIE, UCIIPABICHHBIE aBTOPOM, HE ITOAAIOIIUECS IIPOYTEHUIO BCIEACTBHUE MOBPEXKICHUS TEKCTA
opuruHana: «Tak B TekcTe opuruHanay, «B tekcre Hepaz0OpuUUBO».

B Tekcre apXWBHOW CIpaBKM HE JOIYCKalOTCS W3MEHEHHs, HCIPABICHUS, CyMMHPOBAHHE
JAHHBIX, KOMMEHTapHH, COOCTBEHHBIE BBIBOJbI HCIIOJIHUTENSI 10 COJIEP)KAHUIO JIOKYMEHTOB, Ha
OCHOBaHUU KOTOPBIX COCTaBJI€HA apXUBHas CcrpaBKa. [IoMYMCTKM M IOMAapKy B apXMBHBIX CIPABKax HE
JOITYCKaOTCA.

B apxuBHO# cnpaBKe JOJDKHBI ObITh IPUBEIEHBI ApXHUBHbIE IIM(PHl U HOMEPA JHCTOB €IUHUIL
XPAaHEHMS JOKYMEHTOB, UCIIOJIb30BABIINXCS ISl €€ COCTaBIICHUS.

ITo 3ampocy nosb3oBarenell apXUBHbIE CIPABKM MOT'YT BbIIaBaThCs B 3JIEKTPOHHOM (hopMme Ha
AJIEKTPOHHOM HOCHUTENIe JIMOO TepechuIaThesi Mo HH(OPMAIMOHHO-TEIEKOMMYHHKAIIMOHHBIM CETSIM.
OJNEKTPOHHBIE APXUBHBIE CIIPABKU 3aBEPSIOTCSA 3JIEKTPOHHOW IOANHUCHIO PYKOBOAMTENS OpPraHU3ALMU
WJIM MHOTO YITOJIHOMOYEHHOT'O UM JOJKHOCTHOI'O JIMIA.

25.3. ApxuBHbIEC BBIIMCKH O(GOPMIISAIOTCS Ha OJaHKEe OpraHu3alM (apXuBa OpPraHU3ALUHU) C
obo3HaueHneM Ha3BaHus Buaa qokymenTta: «KAPXVBHAS BBIITMCKA».

B apXuBHOH BBINKMCKE Ha3BaHUE JOKYMEHTA, €I0 HOMEP U JaTa BOCIPOU3BOIATCS IOITHOCTBIO.

Beinucka npon3BoauTCs TONBKO U3 JOKYMEHTA, B KOTOPOM COAEPIKUTCS HECKOIBKO OTIENIBbHBIX,
HE CBSI3aHHBIX MEXIy c000i BOIpOCcOB. Brlnucka momkHa BOCHPOM3BOIUTH IOJIHBIA TEKCT 4YacTh
JIOKYMEHTAa, OTHOCSIIEICS K 3a1pocy.

M3BneuyeHneM M3 TEKCTa JOKYMEHTa JOJDKHBI ObITh MCUYEpIaHbl BCE MMEIOIIMECS IAaHHBIE 110
3anpocy. Hagano m KoOHeln KaXJ0ro HM3BJICYEHHMs, a TAKXKE IPOIYCKHU OTIEIBHBIX CJIOB B TEKCTE
JOKYMEHTa 0003Ha4at0TCsI MHOTOTOYHEM.

B apxuBHOH BBINHCKE JOJKHBI OBITH ClIE€JIaHbl COOTBETCTBYIOLIUE NMPUMEUYAHUSI U OTOBOPEHBI
YacTH TEKCTa OpUTHMHAIA, HEpa30OpPUYMBO HANMCAHHBIE, HCIPaBIEHHBbIE aBTOPOM, HE IOAJAIOIIHECs
IIPOYTEHUIO BCIEICTBUE MOBPEKICHUS TEKCTa U APYTUM IpuUurHaM. OTAENbHBIE CJIOBA M BBIPAXKCHUS
JOKYMEHTA, BBI3BIBAIOIINE COMHEHUS B UX TOYHOCTH, a TAKXKE UCIIPABJICHUS, TOAYUCTKH, BBI3BIBAIOIIINE
COMHEHME B UX JOCTOBEPHOCTH, OroBapuBarotTcs: «Tak B JOKyMeHTe», iH «B Tekcte Hepa30opunBoO»,
i «Tak B Tekcte opuruHanay. [locne TekcTa apXMBHOW BBINMCKU YKa3bIBAIOTCS apXUBHBIM mudp u
HOMeEpA JINCTOB €INHULIbI XPAHEHUSI apXUBHOI'O IOKYMEHTA.

ApxuBHas  BBIIHCKAa  TOJANHKCHIBACTCA  PYKOBOAMTENIEM  OPraHM3allMd  WIM  WHBIM
YIIOJIHOMOUYEHHBIM UM JOJKHOCTHBIM JIMLIOM U 3aBEPSAETCA I1€YaThI0 OpraHU3alliH.

Ecnu apxuBHas cripaBka COIEp>KUT HE BCE CBEACHMSI 110 3aIlIpoCy, TO, KaK MPaBUII0, UHPOpMAaIHS
O TOM, Kakue€ CBEJECHHs M 3a Kakue roasl B OpraHe OTCYTCTBYIOT M IOYEMY, II€ MOXKHO IIOJYYHTbH
HEJOCTAOIINE CBEJICHUS M3JIaratoTCsd B CONPOBOJUTEIBHOM IIMCBME apXMBAa K APXUBHOM CIIpaBKe,
KOTOpOE IeyaTaeTcsi Ha OJlaHKe MUChbMa apXMBa U MOJAIMUCHIBAETCS PYKOBOACTBOM apxuBa. Kpome Toro,
B COIPOBOJUTENbHOE MUCHMO BKIIIOUaeTCsl MH(OpPMAalMsg O HAIWYUU WM OTCYTCTBHHM CBEIEHUI IO
KOJIaM BHUJIOB OIUIAThl TPyZAA U yAep>KaHUI U3 3apab0THOM miaThl (M UX pacmu@poBKe) 3a yKa3aHHBIN B
apXUBHOM cIipaBKe MEPHUOA U O paciinu(PpoBKe KOAOB, €CIIM BUbI OIIATHI TPYAa JaHbI IO KOJaM.

25.4. ApxuBHble KOMHUU O(QOPMIISIOTCS Ha YUCTHIX JHcTax Oymarn. Ha apXuBHBIX KOMMSAX
JOKYMEHTOB, Kak Ha OyMa)XHOM HOCHUTENIe TaK »JJEKTPOHHBIX HOCUTENSX, apXUBHbIE MHUQPHI
MPOCTABIISIOTCS HA 000POTE KAXJIOT0 JIMCTa AapXHUBHOM KOIWU, a 3aBEpUTENIbHAS HAAMUCh U IleyaTh - Ha
000pOTe MOCIEAHETO JINCTA KON TOKYMEHTA.

[Ipu HEOOXOAUMOCTH TNPOBEICHUS OOBEMHOM PabOTHI MO MOMCKY M KOIMMPOBAHHIO APXUBHBIX
JIOKYMEHTOB apXHB MHUCbMEHHO M3BEIIAET MOJIb30BaTeNsl O MPOMEKYTOUHBIX pe3yabTaTax padoThl. Bujg
MHPOPMALIMOHHOTO  JOKYMEHTa, MOATOTAaBIMBAEMOr0 apXMBOM [0  3alpocy  MOJb30BaTels,
COIJIACOBBIBAETCS C HUM, €CJIM 00 3TOM HE YKa3aHO B 3aIlpoce.

B apxuBHOH BBINUCKE Ha3BaHUE apXHMBHOI'O JOKYMEHTa, €0 HOMEpP M JaTa BOCIIPOU3BOIATCS
NOJHOCTBIO. M3BIEUeHUsIMH M3 TEKCTOB ApXMBHBIX JOKYMEHTOB [JOJDKHBI OBITh HCUepIaHbl Bce
HMMEIOIIMECS TaHHbIE 110 3ampocy. Hauano u KOHel KaKI0ro U3BJICYEHUS, a TAKXKE IPOIYCKU B TEKCTE
apXMBHOI'0 IOKyMEHTA OT/IEJIbHBIX CJIOB 0003HAYAIOTCSI MHOTOTOYHEM.



HNudpopmManimoHHOE MUCHMO 3asBUTENIO COCTABISETCS MPU OTCYTCTBHHM B apXHBE JIOKYMEHTOB,
HEOOXOIUMBIX MJI WCIOJHEHHUS 3alpoca COLMAIbHO-NPaBOBOIO XapakTepa, U HHpopMmanuu 006 uUX
MECTOHAXOXKICHUU, B CIy4ae IEpPEeChUIKA 3ampoca B NPOPHIbHYIO OpraHu3anui. B muceme
YKa3bIBAIOTCA TMPUYUHBI, [0 KOTOPHIM 3allpalliBaeMble CBEACHHUS HE OBLIM BBISBJICHBI, U, IO
BO3MO>KHOCTH, NIPEAJIAraeTcsl aITOPUTM JAJIbHEHNIIEr0 MOUCKA.

25.6. OcHOBaHMS NJIsi TIOATBEPIKICHUS 3alPOIICHHOW B 3asABJICHUU MHGOPMAIMHM OTPAKCHBI B
«MeToIMYeCKUX PEKOMEHJALUAX [0 HCIOJHEHHUIO 3alpOCOB COLMAIIbHO-IIPABOBOIO XapakKTepa»
@denepalibHOTO ApXMBHOIO areHTCTBa BcepoccHiicKoro Hay4HO-UCCIIEOBATEIbCKUNA HHCTUTYTA
JOKYMEHTOBEJICHUSI W apXWBHOTO Jena (yrBepkaeH DenepanbHbIM apXWBHBIM areHTCTBOM, TEKCT
JIOKyMEHTa TIPUBEACH B COOTBETCTBHH C IMyOJIMKaIlMel Ha caiite http://archives.ru/).

25.6. Kpurepuem mNpHHATUS pEIICHHUsS SBISETCS OTCYTCTBHE OCHOBAHUH JUIs OTKa3a B
MIPEIOCTABIEHUU MYHULIUIIATBHON YCIYTH.

25.7. Pe3ynbTaTOM MWCIOJHEHUS AaJIMUHUCTPATUBHON NpPOLENYpbl SBISETCA IOJIMCAHHBIN
pe3ynbTaT NpelOCTaBICHUS MyHUIIUTAIbHON YCIIYTH.

25.8. Cnocobom ¢Qukcanuu pe3yiapTaTa BBIIOJHEHUS AJIMHHHACTPATUBHON TMPOIEIYPHI
ABJISIETCSl OTMETKAa B KaHLensipuu OpranHa, myTeM pEerucTpaluy B )KypHale pPEerucTpaly pe3yibTara
IIPEIOCTABIICHUSI MYHULIUIIAJIbHOW YCIYTH.

[Ipouenypa, ycraHaBnuBaeMasi HACTOSIIMM IIYHKTOM, OCYIIECTBISE€TCS B TeueHue 23
KaJIEHJAAPHBIX JHEW C MOMEHTA MOCTYIJIEHUS! OTBETOB Ha 3alpOCHI.

26. Boitaua njim HanpasJieHHe 3asiBUTE/II0 pe3yJibTaTa NpeocTaBJIeHns] MYHHIUNAJIbHOMI
yCJIyru

26.1. OcHoBaHMEM /i1 Hayajla aJAMUHUCTPATUBHOM MpOLEAYPhl SBISAETCA IOANUCAHHBIN
pe3yibTaT NpelOCTaBICHUS MYHUIIUMIIATBHON YCIYTH.

Cnemumanuct Otaena He MO3JHEE YeM yepe3 3 KaJIeHJIapHBIX AHS CO JHS MPUHSTHS pEUIeHUs
BBIJACT WM HalpaBiseT [0 aJpecy, YKa3aHHOMY B 3asBIICHUH, 3asBUTENIO JOKYMEHT,
MOATBEPK AN MPUHSATHE TAKOTO PEIICHUSI.

[Ipu oOpameHun 3asBUTENS WIM TPEACTABUTENS 3asBUTENS 3a pE3yIbTaTOM OKa3aHUS
MYHUIUIIATBHOM yciayru B Opras, cnenuanuct Otaena:

- YCTaHaBIIUBAET JIMYHOCTh 3asIBUTENISl WU MPEACTABUTEINS 3asBUTENSI, B TOM YHCIIE MPOBEPSIET
JOKYMEHT, YIOCTOBEPSIOIIUI JIMUHOCTE;

- TPOBEPSIET IMOJHOMOYMS NPEACTABUTENS 3aBUTENs JEHCTBOBATH OT MMEHHU 3asABUTENS MPHU
MOJTYYeHUH JTJOKYMEHTOB;

- 3HAKOMHUT 3asiBUTENSl WJIM NPEICTABUTEINS 3asBUTENSI C MEPEUYHEM BBIIAaBAEMBIX JOKYMEHTOB
(ormamaet Ha3BaHUS BBIJJABAEMBIX JIOKYMEHTOB);

- BritaeT JOKyMEHTBI 3asIBUTEITIO WM NIPEACTABUTEIIO 3aIBUTEIIS.

Ha xommu 3ampoca fmenmaeT OTMETKY O BBIJaBa€MbBIX JOKYMEHTaX, C YKa3aHUEM HMX TEpeuHs,
MPOCTaBISIET CBOM (PaMHUIUI0O U HMHULHKANBI, JODKHOCTH W monanuch, ®.M.O 3asBuTens umm ero
MPEACTABUTEINS U Mpe/jIaraeT MPOCTaBUTh MOANKUCH 3asBUTEIIA.

26.2. [lepenaga B MHOTO(YHKIIMOHATBHBIN [IEHTP PE3yJIbTaTa MPeI0CTaBICHUS MYHHUIIUITATBEHOMI
YCIYTH TIO 3asBJICHHSIM, TOCTYIUBIIUM Yepe3 MHOTOQYHKIIMOHATBHBIM IIEHTP, OCYIIECTBISCTCS HE
no3aHee 2 pabouyux JHEH, CIeQyIIIUX 3a JHEM OKOHYAHUS, YCTaHOBIEHHOTO JEWCTBYIOIIUM
3aKOHO/IaTETLCTBOM CPOKa MPEIOCTABICHUS MYHUITUTIATLHON YCIYTH.

MHuoro¢yHKIIMOHATBHBINA IIEHTP OCYIIECTBISET BbIIauy 3asiBUTEIIO PE3yIbTaTa MPeI0CTaBICHUS
MYHUIIMIIATGHON YCIYTH B TEUEHWHM CPOKAa XPAHEHHUs TOTOBOTO pe3yibTaTa, MPEeIyCMOTPEHHOTO
COTJIALIIEHUEM O B3aUMOJACHCTBHH MEXAY MHOTO(YHKIIMOHATBHBIM IIEHTPOM U OpraHom.

26.3. B ciywae momauu 3asBICHUS B O3JCKTpOHHOM Buae mocpenctBom PIITY, mocrie
pEerucTpalv pe3yapTara MPEAOCTABICHHUS MYHULUNAIBHOW YCIYTd JK3EMIUISIP, 3aBEPEHHBII
YCUJICHHOW KBaJM(DHUIIMPOBAHHON AJIEKTPOHHOW IMOAMKUCHIO YIMOJIHOMOYEHHOTO JOHKHOCTHOTO JIWIIA,
Harmpasisercs 3asBuTelnto B «Jlnunbiii kabuuer» PIITY. Ilpu Hanuyuu B 3asBIEHUM yKa3aHUsS O Bblgaye
pe3ysbTara npeAoCTaBICHUs MyHUIIUIAIBHOW YCIIYyTH Ha OyMa>KHOM HOCHUTEIE, SK3EMIULIP TepeaaeTcs
3asIBUTEJIIO MIPU NPEIBBICHUN JOKYMEHTA, YA0CTOBEPSIONIETO JIMYHOCTb.



Bropoii sx3eMIuisip pe3yabrara mpeaoCTaBIeHNs MyHUITUTIAIBHON YCIyrd Ha OyMaXHOM U (WK
AIEKTPOHHOM HOCHTEJIC, 3aBEPCHHBIM YCWJICHHOW KBATM(PUKAIMOHHOW AJIEKTPOHHON MOAMHCHIO
YIOJHOMOYEHHOTO JOKHOCTHOTO JIMIIA, OCTAaeTCs Ha XpaHeHuu B OpraHe, BbIIABIIEM aApXHUBHYIO
CIPaBKY, apXUBHYIO BBIIIUCKY, aPXUBHYIO KOIIHIO.

26.4. KpurepweMm TpHHSITHS PEIICHUS SBISCTCS IMOAMHUCAHHBIA Pe3yabTaT MPEAOCTABICHHUS
MYHUIIUITATBHON YCITYTH.

26.5. Pe3ynbTaToM UCIOJIHEHUS aJIMUHUCTPATUBHOM MPOIEAYPHI SIBISETCS BblJaua pe3yJibTara
MIPEIOCTABIICHUSI MYHULIMIAIBHONW YCIYrM WM HAMpaBiCHHE €ro 3asBUTEI0 3aKa3HbIM IUCHBMOM C
YBEJAOMJICHUEM.

26.6. CmocoboMm (ukcamuu pe3yiabTara BBINOJHEHUS aIMUHHCTPATUBHOW MPOILEAYPHI
SIBJISICTCSI BblJaua 3asBUTEIIO pe3yJbTaTa MPEAOCTABICHUS MYHHUIIUIAIBLHOM YCIYTd MOJ POCIHUCH, B
’KypHaJie BbIIaHHBIX PELICHUH.

27. llopsaiok ocyliecTBJIEHUS AIMUHICTPATHBHBIX NPOLEAYP B 3JIEKTPOHHOU dopMme, B
TOM 4ucJje ¢ ucnouabzosanuem EIITY, PIIT'Y, a Takke opuumnaabHoro caiita Oprana

27.1. osryyeHue uH(GOPMAILUH O MOPSI/IKE U CPOKAX MPeIOCTABIEHUS YCIYTH

ITocpenctBom EIII'Y m PIII'Y obecrieunBaeTcss BO3MOXKHOCTh MH()OPMHUPOBAHKS 3asIBUTEIS B
YacTH:

1) noctymna 3asBuTeNeil K CBEACHUAM 00 yciyre;

2) KONMUpPOBaHHS B AIIEKTPOHHOW (hopme 3ampoca M MHBIX JOKYMEHTOB, HEOOXOIMMBIX JUIS
MOJIyYEHUS YCIYTH;

3) momaum 3asBUTEIEM C HCIOJb30BaHHEM HWH(POPMALMOHHO-TEIEKOMMYHHKAIIMOHHBIX
TEXHOJIOTHUH 3ampoca O NPeJOCTaBICHUH YCIYTH;

4) moyueHus 3asBUTEIIEM CBEACHUI O XO/€ BBIIIOJIHEHUS 3a1poca O MPEAOCTaBICHHH YCIIYTH,
B Clly4dae IT0Aa4H 3a1poca B JIEKTPOHHOM BHe, tocpeactsoM EINNY, PIITY;

5) nonydeHus pe3yabTaTa IpeJoCTaBIEHUs YCIyTU B 3JIEKTPOHHOH (opme;

6) ocyIIeCTBICHHS OLIEHKU KauecTBa MPeA0CTaBICHUS YCIIYTH;

7) nmocynebHoro (BHecyAeOHOTo) oOkaloBaHWE pElIeHUN U JehcTBUil (Oe3aeiicTBHsI) opraHa
(opranmzanuu), JOJDKHOCTHOTO JMIla opraHa (opraHu3anuu) JuU0O TOCYAapCTBEHHOTO  WJIH
MYHUIIUTAIBHOTO CITyKaIlero.

Ha odunmansHom caiite oprana, IpeoCTaBiISIOLIEr0 YCIyry o0ecreunBaeTcs BO3MOKHOCTB!

1) nocryna 3asBUTENEN K CBEIEHUSM 00 yciyre;

2) xomMpoBaHMUsS B DJEKTPOHHOH (hopMe 3ampoca W MHBIX JOKYMEHTOB, HEOOXOAMMBIX MJIs
MOJTyYEeHHUs YCIYTH;

3) ocy1iecTBIEHUS OLEHKU KauyecTBa MPEeA0CTaBICHUS YCIIYyTH;

4) nocynebHoro (BHeCyneOHOro) oOkajJoBaHME PELICHU U aelcTBUi (Oe3neicTBUS) opraHa
(opramzanuu), JOJDKHOCTHOTO JIMIAa oOpraHa (OpraHu3anu) Ju0O TOCYIapCTBEHHOTO  WIIU
MYHUIIUTAIBHOTO CITyXKaIlero.

27.2. 3anuch HA MPpUEM B OpPraH (OpraHu3anuio), MHOTOQYHKIIMOHATbHbBIE IIEHTPBI
NMPeI0CTABJICHNS FOCYAAPCTBEHHBIX U MYHHIMIIAJbHBIX YCJIYT AJs1 MOAa4H 3a1poca o
NpeJ0CTABIEHUH YCJIYTH

[IpenBapuTenbHas 3amuch Ha MPHEM B MHOTOQYHKIIMOHAIbHBIE IIEHTPHI OCYIIECTBISETCS Ha
opurnmansaom caiite I'bBY PK «M®Il». MHorodgyHKIIMOHANBHBIE IIEHTPHl HE BIpaBe TpeOOBaTh OT
3asiBUTENSI COBEPIICHUS MHBIX JCUCTBUN, KPOME MPOXOXKIECHUS MACHTU(UKAINYA U ayTeHTU(DUKAINH B
COOTBETCTBUM C HOPMaTUBHBIMU IPAaBOBBIMU akTaMu Poccuiickoit @enepanny, ykazaHus eI PUEMa,
a TaKKe IMpPeJOCTaBICHUS CBEJICHUH, HEOOXOIUMBIX M pacyera JUIMTEIbHOCTH BPEMEHHOTO
WHTEpBaja, KOTOPBIH HEOOXO0IMMO 3a0pOHUPOBATH ISl IIPUEMA.

27.3. ®opMupoBaHue 3anpoca



®opMupoOBaHUE 3alIpoca 3asBUTEIEM OCYIIECTBIISIETCS TIOCPEICTBOM 3alI0JHEHUS 3JIEKTPOHHON
dhopwmsr 3ampoca Ha PIIT'Y 6e3 HeoOX0AMMOCTH JOMOTHUTEIHHON MOAaYM 3arpoca B KaKOH-TH00 WHOM
dopme.

dopMmaTHO-JIOTHYeCcKas IpoBepKa c(hOpMUPOBAHHOTO 3ampoca OCYIIECTBIISIETCS
aBTOMATHYECKH TOCIIE 3aII0IHEHUS 3asBUTEIIEM KaXI0TO U3 MOJIeH 31eKTpoHHOH (hopMbI 3ampoca. [lpu
BBISIBJICHMHM HEKOPPEKTHO 3alOJIHEHHOTO MOJIs 3JIeKTPOHHOU (OpMBI 3arpoca 3asBUTEIb YBEAOMIISETCS
O XapakTepe BBISBICHHOW OIIMOKM M TOpPAIKE €€ YCTPAaHEHHsS IOCPEACTBOM HH()OPMAITMOHHOTO
COO0OIIIeHUsT HEMOCPEICTBEHHO B 3JIEKTPOHHOM (popme 3ampoca.

[Tpu popmupoBaHUY 3ampoCca 3asBUTEIO 00ECTIEYNBACTCS:

a) BO3MOXHOCTh KOIHMPOBAHMS U COXPAHEHHUs 3alpoca, HEOOXOAUMOTO ISl MPEIOCTaBICHUS
YCIIYTH;

0) BO3MOXHOCTh TeUaTd Ha OyMa)KHOM HOCHUTEJE KOIUH 3JIEeKTPOHHOU (OPMBI 3ampoca;

B) COXpaHEHHE paHee BBEICHHBIX B AJIEKTPOHHYIO (OpMY 3ampoca 3HauYeHUH B Jr000H MOMEHT
[0 JKEJaHUIO IM0JIb30BaTeNs, B TOM 4YHUCJIE€ MpPU BO3HUKHOBEHHWH OIIMOOK BBOJA M BO3BpaTe IS
IIOBTOPHOT'O BBOJIA 3HAYEHUH B AJIEKTPOHHYIO (POpMY 3a1poca;

I') BO3MOKHOCTh BEPHYTHCSI Ha JIOOOW M3 ATAlOB 3alOJHEHUS AJIEKTPOHHON (hopMmbl 3ampoca
0e3 moTepu paHee BBEJICHHOW HHPOPMALINH;

1) BO3MOKHOCTH JocTymna 3asButeis Ha PIII'Y k panee mojaHHbIM UM 3ampocaM B TEYEHHUE HE
MEHEEe OJTHOTO T0/1a, a TAKXKE YACTUYHO C(POPMUPOBAHHBIX 3aIIPOCOB - B TCUCHHE HE MEHEe 3 MECSIIEB.

CdopmupoBanHblii U moAmMcaHHbIl 3ampoc nocpenactBoMm PIII'Y wnampasnsercs B oprad,
IIPEIOCTABIIAIOIININ YyCIYTy, KOTOPBIM 00€ecreuBaeT perucTpaluio 3amnpoca.

[Tpu oOpaiieHuu 3a MOTYYEHHEM YCIYTH MPEACTABUTENS 3asiBUTENS, K 3alpocy MpHiaraercs
Ha[examuM  o0pa3oM  opopMIICHHAass JIOBEPEHHOCTh B  (opMe DIEKTPOHHOTO JIOKYMEHTa,
MOJANKCAHHOTO JIMIIOM, BbIIABIIUM (MOJAIMUCABIIMM) JOBEPEHHOCTh, C MHCIIOJIb30BAHHEM YCHUIICHHOMN
KBaJTM(UIIMPOBAHHON JIEKTPOHHOM MOJNKCHU (B CITydae, €CIIU MPEICTABUTENb 3asBUTEINS JICHCTBYET Ha
OCHOBAHUU JIOBEPEHHOCTH), INOO HOTAPUYCOM.

27.4. IlpueM M perucTpanus opranoM (opraHusanmeii) 3anpoca U UHBIX JOKYMEHTOB,
HEO00XOAMMBIX Il IPEJOCTABJICHUSA YCIYTH

3asBUTENTF UMEET IIPABO MOJIATh 3asIBJICHUE B JIEKTPOHHOU dopme ¢ ucronbp3oBanuem PIITY.

dopMupoBaHuE 3aIpoca 3asBUTEIEM OCYILECTBIISIETCS IOCPEACTBOM 3aIlI0JTHEHUS 2JIEKTPOHHOU
dbopmsl 3anpoca Ha PIIT'Y 6e3 HE0OX0AUMOCTH JAOTIOTHUTEIBHON TO/Iauy 3alpoca B KaKOW-TH00 WHOM
¢opme. Ha PIIT'Y, EIII'Y, odpunuansHoMm caiite Oprana, NperoCTaBisIONIEro yCIyry pa3MeIlaiTcs
00pas3Iibl 3aMOTHEHHUS YICKTPOHHOU (DOPMBI 3ampoca.

PopMaTHO-JIOrMYECcKas IIPOBEpKa c(OpMHPOBAHHOTO 3ampoca OCYILIECTBIIETCS
aBTOMATHUYECKH IOCJIE 3all0JHEHMSI 3aBUTENIEM Ka)KJI0T0 U3 MOJIeH 3JeKTpOHHOM (opMmbl 3ampoca. [Ipu
BBISIBIIEHUM HEKOPPEKTHO 3allOJTHEHHOT'O MOJIS AIEKTPOHHON (OPMBI 3arpoca 3assBUTENb YBEJOMISETCS
O XapakTepe BBISBJIECHHOW OIIMOKM M TOpSAAKE €€ YCTpaHEHUS MOCPEACTBOM HH(POPMAIIOHHOTO
COOOIIEHHUsT HETIOCPEACTBEHHO B 3JIEKTPOHHOH (opMe 3arpoca.

CdopmupoBaHHBIi 3anpoC, HAMPABISAETCS B OpraH, MPeAOCTaBISIONINI yCIyry HOCpeaCTBOM
PIIT'Y.

[Ipuem wu peructpanusi 3asBIE€HUS OCYIIECTBISAIOTCS JIOJDKHOCTHBIM JIMLIOM OpraHa
IIPEIOCTABIISAIOIIErO YCIYry, OTBETCTBEHHBIM 3a MPUEM U PETUCTPALUIO 3asBICHUNA C JOKYMEHTAMH,
HEO0OXOIUMBIMHU IS IIPEIOCTABIICHUS YCIYTH.

ITocne perucrpanyu 3asBJIE€HUE HAIIPABIISIETCA B CTPYKTYPHOE MOAPA3JIENEHUE, OTBETCTBEHHOE
3a MpeIoCTaBJICHNE YCIYTH.

[Tocne mpuHATHSA 3asBIECHUS TOJDKHOCTHBIM JIMIIOM, YIOJHOMOYEHHBIM Ha IPEIOCTaBICHUE
YCIIYTH, CTaTyC 3ampoca 3asBUTENs B «IM4HOM KaOmHeTe» Ha PIII'Y, oOHOBnsercs nmo craryca
«IIPUHSATO.

27.5. B3anmopeiicTBMe OPraHOB, IPEIOCTABJISIIOIINX FOCY1aAPCTBEHHbIE YCJIYTH, OPraHoB,
NPeI0CTABIAIIINX MyHHIHMNIAJIbHBIE YCIYTH, HHBIX TOCYAaPCTBEHHBIX OPraHoOB, OPraHoOB
MECTHOI'0 CAMOYIIPaBJICHHUS, OPraHN3anui, y4acTBYIOIIUX B MPEJI0CTABJICHHHU NMPe1yCMOTPEHHbIX



yacThio 1 ctatbn 1 @eaepanbuoro 3akona ot 27.07.2010 roxa Ne 210-®3 «O06 opranuzauuu
NpeaoCcTaBJIeHHs] TOCYAAPCTBEHHBIX H MYHHIMIAJIBHBIX YCJIYI»

B3aumopeiictBe  OpraHoB, MPEJOCTaBISIONIMX  YCIYyTM, B  YacTU  OCYIIECTBIICHUS
MEXXBEJIOMCTBEHHOI'O AJICKTPOHHOI'O B3aUMOJIEUCTBHUS OCYIIECTBIISIETCSl COTVIACHO MyHKTa 2 4acTtu 1
cratbu 7 ®enepanbHoro 3akoHa ot 27.07.2010 roga Ne 210-®3 «O6 opranuzanuu MpeaoCTaBICHUS
rOCy/IapCTBECHHBIX U MYHHIIMITALHBIX YCIYT», 4 TAK)KE MPEIOCTABICHNE IOKYMEHTOB U HHpOpMaIiu B
ciydae, IpeaycMOTpeHHOM YacThio 4 ctathu 19 ®@enepansHoro 3akona ot 27.07.2010 roga Ne 210-D3
«O0 opranu3anuyu NpeaoCTaBICHUSI TOCYIaPCTBEHHBIX U MYHUIIUIATBHBIX YCIYT», OCYIISCTBISICTCS B
TOM 4HCIIE B DJEKTPOHHON (opMe C HCIOIb30BAaHUEM €IMHON CHUCTEMBbl MEXBEIOMCTBEHHOTO
3JIEKTPOHHOTO B3aUMOJICHCTBUS U MOJKIIOYAEMbIX K HEH PEerHOHaNbHBIX CUCTEM MEKBEJIOMCTBEHHOTO
AJIEKTPOHHOTO B3aUMO/JICHCTBHS 110 MEXKBEAOMCTBEHHOMY 3aIllpOCy OpraHa, MPeI0CTABIISAIONIETO YCIYTY,
MOABEAOMCTBEHHOM rOCY/ITapCTBEHHOMY OPraHy WM OpraHy MECTHOTO CaMOYIpaBJICHUSI OpraHU3allNH,
y4acTBYIOUIEH B MPEIOCTABIEHUU MPENyCMOTPEHHbIX 4acThio 1 crathu 1 denepanbHOro 3akoHa OT
27.07.2010 roma Ne 210-®3 «O0 opraHusainuu npeaocTaBIeHUsI TOCYAapCTBEHHBIX U MyHUIIMIIAIbHBIX
ycIyr», 11060 MHOTO(YHKIIMOHAIBHBIX IEHTPOB.

27.6. OniaTa rocyiapcTBeHHOM NOLLIHHBI 32 PeJ0CTaBJIeHHe YCJIYT U YIIaTA HHBIX
IJIaTexxeil, B3MMaeMbIX B COOTBETCTBHM € 3aKoHoAaTe1bcTBOM Poccuiickoii @egepanun
Omiata rocyJapCTBEHHOM MOLUIMHBI 3@ MPEJOCTaBIEHUE YCIYr U yIUlaTa MHBIX IUIaTeXell He
B3UMAaeTCs.

27.7. IloryyeHue pe3y/1bTaTa NpeA0CTABICHUS YCIYTH
B cinydyae HamuuuMs BO3MOXKHOCTH, pe3ynbTaT MPENOCTaBICHUS YCIYTH, 3aBEPEHHBIN
YCUJIEHHOM KBaIM(PUIMPOBAHHON 3JIEKTPOHHON MOANMCHIO YHNOJHOMOYEHHOI'O JOJKHOCTHOIO JIMILIA,
Hanpasisiercs: 3asBuTento B «JInunblii kaOuner» PIII'Y. B wuHBIX ciydasx Bblgada pe3yibTara
MPEOCTABIIEHUS YCIIYTH OCYLIECTBISETCA Ha OyMaKHOM HOCHUTEJIE.

27.8. IlosryueHue cBeeHHI1 0 X0/€e BbINOJTHEHHS 3anpoca

3asiBUTENIb UMEET BO3MOXHOCTh MOJIy4eHUsI THPOPMAIUH O XO€ NMPEAOCTaBICHUS YCIYTH.

Nudopmanius o XoAe TMPEAOCTABICHUS YCIYTH HAMpaBISETCS 3asBUTENI0 OPraHoM,
MPEAOCTaBIAIONINM YCIYry B CpOK, HE TMpeBblmaromuii 1 pabounii JeHb TMOCIE 3aBEPIICHHS
BBITIOJIHEHUS] COOTBETCTBYIOLIETO JIEUCTBUS, HA aIpec 3JIEKTPOHHOM mouthl uiu nocpeacrsom PIIT'Y (B
ciydae, ecliv 3asBjeHue noaaBanock yepes PIITY).

[Ipu npenocraBnenun ycnyru mnocpeactsom PIIIY B nuuyHOM KaOuHeTe 3asBUTENS
0TOOpaXkaroTCsl CTaTyChl 3aIpoca:

a) 3adBJIEHME 3aperUCTPUPOBAHO — HH(MOpPMAIMOHHAs CUCTEMa OpraHa BIJIACTH
3aperucTpUpoBasa 3asBieHue (MPOMEKYTOUHBINH CTATYC);
0) 3asBIeHHME TPUHATO K PACCMOTPEHHUIO - 3asdBICHHE TMPHUHIATO K PaCCMOTPEHMIO

(ITpomexxyTOUHBIN CTATYC);

B) NPOMEXKYTOUHBIE DPE3YJAbTaThl IO 3asBICHUIO — BBINOJIHEHHE IPOMEXYTOUHBIX STaIlOB
paccMOTpeHHUs 3asBIeHUsI (TPOMEKYTOUHBIHN cTaTyc);

I') yCIIyra OKa3aHa — yciIyra ucroyiHeHa. Pe3ynbTar nepenan B «JInuHbIi KaOMHET» 3asBUTEIS
(puHanbHBIM cTaTyC);

J1) OTKa3aHO B IPEJOCTAaBICHUH YCIYI'H - OTKA3aHO B IMPEJOCTaBICHUU YCIYrd ((hUHAIbHBINA
CTaTyc).

JIOMOMTHUTENBHO K CTaTycy, MH(POPMAIMOHHAS CUCTEMa OpraHa, MPeJoCTaBIAIONIEr0 yCayry,
MOJKET IepejaBaTh KOMMEHTapHil.

Ecnu 3asBuTENB MMO/1aBaAN 3asBKY Ha npejpocrasieHue ycayra uepe3 PIITY, To undopmanuio o
X0JIe TIPEAOCTABIICHUS YCIYTH 3asIBUTEIIh MOXKET TOCMOTPETh B «JImuHoMm kabunere» Ha PIITY.

s mpocMmoTpa CBENEHMM O XOJ€ M pe3ylbTare MPEJOCTaBICHUS YCIYIM 4epe3 JIMYHBINA
xaouner PIIT'Y 3asBuTenro He0OX0IUMO:

a) aBropuszoBarbes Ha PIIT'Y (BoiiT B TU4HBIN KaOUHET);
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0) HalTH B IMYHOM KaOMHETE COOTBETCTBYIOUIYIO 3asBKY;
B) IIPOCMOTPETH HH(OPMAIUIO O XOJI€ U PEe3yNbTaTe MPEeIOCTABICHUS YCITyTH.
27.9. OcymecTB/IeHHE OLeHKH Ka4yecTBA MPe10CTaBJIeHHUA YCIYTH
3asBuTENsIM ~ O00ECIIEYMBACTCS  BO3MOKHOCTH ~ OIIEHUTH  JOCTYIIHOCTH M KadeCTBO
npenocraBieHuss ycinyru mnocpenctsoMm PIITY, odunmansHoro caiita oprana, HpeaoCTaBISIOLIETO

yemyry.

27.10. locynedoHoe (BHecyneOHOE) 00:Kkajl0BaHNe pelleHuii U aeiicTBuii (0e3aeiicTBHs)
oprana (opraHu3anmu), 10J:KHOCTHOIO JINLA opraHa (OpraHu3anum) Jubdo rocy1apcTBeHHOr0 HJIH
MYHHIHMNAJIBHOIO CJIyKalero

3asBUTENSIM 00ECIEYMBACTCS BO3MOXKHOCTH JIOCYACOHOTO (BHECYAEOHOT0) OOKaIOBaHUs
pemeHuit W gedctBuid  (Oe3nmelicTBHA) opraHa (OpraHu3alliM), JIOJDKHOCTHOTO JIMIIa OpraHa
npenocrasistoniero ycayry nocpeacrsom EINIY, PIIT'Y, snekTpoHHOM MOYTH U OUIMATIBHOTO caifTa
oprasa, mpeIoCTaBIsgIoNmero ycyry, obpunuanbaoro caiita ' BY PK «M®ILy.

28. IlopsA0K BHINOJIHEHUS AAMUHUCTPATHBHBIX Npoueayp (aedcTBmii)
MHOTO(YHKIMOHAJILHBIM HEHTPOM

28.1. UudopmupoBanue 3asiBUTe/IeH 0 MOPS/IKe NPeAOCTABICHUSI MYHMIMIAJIbHON yCJIyTH
B MHOTO()YHKIIMOHAJILHOM LIEHTPE, 0 X0/¢ BbINOJHEHHS 3alIPOCa O NMPeJ0CTABICHUHU
MYHHMIMIAJIbHON YCJIYIH, 10 HHBIM BONIPOCAaM, CBA3aHHBIM C IPe10CTABJICHMEM MYHHUIMIIAJIbHOM
YCJIYTH, 2 TAK:Ke KOHCYJIbTHPOBAHHE 3asiBUTeJIed 0 MOPsSiAKe NPeA0CTABJICHUSI MyYHHMIMIIAIbHOMI
YCJIYTM B MHOTO()YHKIIHOHAJIBHOM LIEHTpe

[Tpu oOpaieHny 3asBUTENS] B MHOTO(DYHKIIMOHATBHBIN HEHTP 32 MOTYyYSeHHEM KOHCYIbTAUU IO
BOMPOCaM MPEJOCTABICHUS! MYHUIUIAIBHONH yCIyrd, pabOTHHK MHOTO(QYHKIHMOHAJIHHOTO IEHTpa,
OCYILIECTBISIONINNA TPUEM IOKYMEHTOB, HH(OPMUPYET 3assBUTEIIS:

- 0 CpOKax MpENOCTaBICHNS MyHUIIUIIAJIbHON YCIIyTH;

- 0 HEOOXOAMMBIX JOKYMEHTaX JUIsl MOTY4YeHHUs] MyHUIIMIATIbHOM yclIyTH (TI0 BUJaM CIIPaBOK);

- 0 BO3MO)XHOM OTKa3¢ B IPENOCTABJICHUH MYHULMNAIBHON YCIYI'W, B Clydae OTCYTCTBUE
nokyMeHTOB B Oprase 1o 3anpaiiiBaeMoil TeMaTHKE.

[Ipy HEOOXOOMMOCTH TOJNyYeHHs KOHCYJbTAllMM B THUCBMEHHOM ¢opme pabOTHHUK
MHOTO(YHKIIMOHAJIBHOTO LIEHTPa PEKOMEHYET 3asBUTENIO JINYHO HAIPaBUTh MUCbMEHHOE oOpalleHue
B Oprad, pa3bsiCHMB NPU 3TOM TOPSIOK PACCMOTPEHUS MUCBMEHHOIO OOpallleHUs 3asiBUTENs B
cooTBeTcTBUM ¢ PDenepanbHbiM 3akoHOM oOT 02.05.2006 Ne 59-®3 «O mnopsake paccMOTpeHHs
oOpamenuit rpaxkaan Poccuiickoit denepannny.

28.2. Ilpuem 3ampocoB 3asiBUTE/ICH O NPEAOCTABJICHHHM MYHUIMIIAJBHOH YCIYTH U HHBIX
AOKYMEHTOB, He00XO0AUMBIX /ISl PeA0CTABJIEHUSI MyHHIMIIAJIbHOMN yCJIyIH

B MHOropyHKIMOHATBLHOM LEHTPE OCYILECTBIAETCS NpPUEM 3asBICHHM M JOKYMEHTOB,
HEOOXOUMBIX [UIsl TPEJOCTAaBICHUS MYHHUIMIAIBHOM YCIyrd, a TakXKe Bblaya JOKYMEHTOB,
SBJISIOIIMXCS PE3YJIbTaTOM MPEIOCTABICHUS MYHUIMIIAIBHON YCIYTH TOJNBKO MPHU JTUYHOM OOpaIieHuH
3asBUTENs, JIMOO €ro NpEeACTaBUTENs, NpPU HAIUYUU JIOKYMEHTa, YJIOCTOBEPSIOUIET0 JUYHOCTh
IIPEICTAaBUTEINS 3asIBUTENIS, JOKYMEHTA, YAOCTOBEPSIOIINI ITOJTHOMOYHMSI TPEACTABUTEINSI 3asIBUTEIIA.

[IprieM HOKYMEHTOB, MOJYYEHHBIX IMOYTOBBIM OTIPABJICHHUEM, JIMOO B AJIEKTPOHHOU dopme He
JIOITYCKAETCsI.

[Ipu oOpamieHnn B MHOTOQYHKIIMOHAJIbHBIA LEHTP 3asgBUTENb IPEIOCTABISET JAOKYMEHTHI,
yka3aHHbIe B MyHKTax 9.1. - 9.2. HacTosIIero aIMUHIUCTPATUBHOTO PETJIaMEHTa

B xome nmpuema JOKYMEHTOB, HEOOXOAMMBIX JJIi OpraHU3alMM  MPelOCTaBIICHUS
MYHUIIUTATBHON YCIYTH, paOOTHUK MHOTO(QYHKIIMOHAIBHOTO LIEHTpA!

YcTaHaBnMBaeT JIMYHOCTD 3asBUTENS WM NPEICTABUTENS 3asBUTENS], B TOM YHCIE MPOBEPSET
JOKYMEHT, YAOCTOBEPSAIOIINNA JIUYHOCTh, JOKYMEHT, YAOCTOBEPSIOIIUN IOJHOMOYMS IPEICTABUTENS
3asBUTEIIA.



B ciydae ecnu He ycTaHOBIIEHA JMYHOCTH JIMIa, oOpaTuBIIerocs 3a noiaydenneM OCHOBaHHEM
IVl OTKa3a B MpUEME JTOKYMEHTOB 3asBUTENsl paOOTHUKOM MHOTO(QYHKIMOHAJIBHOIO LIEHTPA SBISAETCS
OTCYTCTBHE OO OTKa3 B MPEJOCTABICHUU 3asBUTEIIEM OpPUTHMHANA JJOKYMEHTA, yIOCTOBEPSIOLIETO
JUYHOCTh 3asBUTENA, IPEACTABUTENs 3asABUTENSA, a TaKKE IPEAOCTaBICHUE HEICHCTBUTEIBHOIO
JOKYMEHTA, YAOCTOBEPSIOIIEr0 JUUYHOCTD 3asiBUTELS.

[TpoBepsieT npaBUIIBHOCTE OOPMIICHHS 3asIBJIIEHUS O NIPEIOCTABICHUN MYHUIMIIAIBHON YCIYTH.
B ciydae, ecnu 3asBUTENh CAMOCTOSTENFHO HE 3aN0OTHUI (OPMY 3asIBJICHUS, TI0 €ro Mpockoe, paboTHUK
MHOTO(YHKIIMOHAJIBHOI'O LIEHTPA, 3aI0JIHSIET 3asBICHUE B 3JIEKTPOHHOM BHJIE.

Ecinn B 3asBIEHUM HE yKa3aH aJpec AJIEKTPOHHOW IMOYTHI 3asBUTENA, IpeiaraeT (B yCTHOU
¢dopme) ykazaTb B 3asBJICHUU aJpec JIEKTPOHHOH MOYTHI B LEISAX BO3MOXXHOCTH YTOUHEHMS B XOJ€
IIPEIOCTABIICHUSI MYHULIUIIATBHON YCIYI'M HEOOXOIMMBIX CBEICHUN IIyTEM HAINpPaBICHUSI AIEKTPOHHBIX
COOOLIEHNH, a TaKXKe B 1[eJAX HHPOPMUPOBAHUSA O XOJI€ OKA3aHUsI MyHULIMIIAIILHON YCIYTH.

B cnyuae npenocraBiieHusi 3asiBUTENIEM IOJJIMHHMKA JOKYMEHTA, MPEACTABICHHE KOTOPOIO B
IOJUIMHHUKE HE TpeOyeTcs, pabOTHUK MHOTOQYHKIHMOHAJIBHOIO LIEHTPA CBEpSET KOIUH IOJJMHHUKA
JOKYMEHTOB, IIPEJICTaBICHHBIX 3asBUTEJEM, C IOJUIMHHUKAMH TaKUX JOKYMEHTOB, Ha KOIUU
IIPOCTABJISIET OTMETKY O COOTBETCTBUM KOIMHU JOKYMEHTa €ro IOJJMHHUKY 3aBepsisi €€ CBOeH
MOJIIMCHIO C yKa3aHWEM JIOJDKHOCTH, (paMmimy W MHUIHMANOB. [[OATMHHANK HOKYMEHTa BO3BpAIIacTCs
3asBUTEIIIO, @ KOIUS MPUOOILAETCs K KOMIUIEKTY JJOKYMEHTOB, IepeaBaeMbiX B Opras.

Kommiektyer 3asBieHHe ¥ HEOOXOAMMBIE JOKYMEHTHI (Jlanee - KOMIUIEKT JOKYMEHTOB),
COCTaBJISIsl PACHMCKY NPHUHATHIX KOMIUIEKTOB JOKYMEHTOB B JIBYX JK3EMIULIpax, KOTOpas COLCPKHUT
[epeueHb MPEAOCTaBICHHBIX 3asBUTENEM JIOKYMEHTOB, C YyKa3aHUEM JaThl U BpPEMEHU HX
IIPEIOCTABIICHUS, U IPUKPEIUIAET €r0 K 3asBJICHUIO.

Boigaer  3asgBuTeNnto  OAMH  3K3EMIUIIp  pPAacUMCKU B IOATBEPXKIECHUE  NPUHATHUSA
MHOTO()YHKIIMOHAJIHBIM IIEHTPOM KOMIUIEKTA JIOKYMEHTOB, IPEJIOCTABICHHBIX 3asBUTENIEM, BTOPOU
AK3EMILISIP pacnucKu nepenaercs B Oprad ¢ KOMIUIEKTOM JOKYMEHTOB.

Coo0bmaer 3asBUTENIO O JaTe MOTY4YeHHUs pe3ysbTaTa MyHULIUIIAIBHON YCIyTH, COTIACHO MYHKTY
7.1. HacTosILIEro AIMUHUCTPATUBHOI'O PErJIaMEHTA.

B cpok, He mpeBblmaromuii 2 pabouux AHEH, CIENYIOMIMX 3a JIHEM IIpHEeMa KOMILIEKTa
JOKYMEHTOB, 3KCIETUTOPOM MHOTO()YHKIIMOHAJIBHOTO IIEHTPAa WM WHBIM YIIOJIHOMOYEHHBIM JIMI[OM
MHOTOQYHKIIMOHAJIBHOTO IEHTPa, KOMIUIEKT JOKYMEHTOB, HEOOXOIMMBIX JJIsi MPEeJOCTaBICHUS
MYHHMIMIIAJIBHON yciyru nepenaercst B Opras.

[IpyeM JOKYMEHTOB OT OJKCHEAMTOPA MHOTO(DYHKIMOHAJIBHOTO IIEHTpAa WJIW HHOTO
YIOJIHOMOYEHHOTO JINIAa MHOTO(YHKIMOHAIBHOTO LEHTpa, OCYILECTBISAETCS COTpyaHUKamu OpraHa
BHE OYEPE/IN.

B xome npuemMa IOKyMEHTOB OTBETCTBEHHOE IO OpraHa, NpoBEpseT KOMIUIEKTHOCTb
JOKYMEHTOB B  TNPUCYTCTBUM  JKCIEOUTOpa MHOTO(QYHKIIMOHAJBHOIO IEHTpa WM  HHOIO
YIIOJIHOMOYEHHOTO JIIa MHOTO(YHKIIMOHATIBHOI'O IIEHTPA.

B ciayuyae oTcyTCTBHSI TOKYMEHTOB, YKa3aHHBIX B PacIlMCKe, OTBETCTBEHHOe juuo OpraHa, B
MPUCYTCTBUHM JKCIEIUTOPa MHOTO(YHKIIMOHAIBHOTO IIEHTpa WJIM HHOTO YIOJIHOMOYEHHOTO JHUIa
MHOTO(YHKIIMOHAJIBHOTO LIEHTPA, AETAET COOTBETCTBYIOUIYIO OTMETKY B COIIPOBOJAUTEIHLHOM PEECTpE.

OnuH 9SK3eMIUIp CONPOBOJUTENIBHOIO PEECTpa IEPENaBaeMbIX KOMIUIEKTOB JOKYMEHTOB
ocTaeTcsi MHOTO()YHKIIMOHAIBHBIM LIEHTPOM C OTMETKOM, JOKHOCTHOTO Juiia Oprana, OTBETCTBEHHOTO
3a MPEJOCTaBICHUE MYHULIMINIAIBHON YCIYTH, O MOJIYYEHUH, C YKa3aHMEM JaThbl, BDEMEHU M IOJIIUCH
JULa, IPUHSABLIETO TOKYMEHTHI.

B ciydae oTkaza B npreMe JOKYMEHTOB OT AKCHEIUTOpPa MHOTO()YHKIIMOHAIBHOTO IIEHTpa WK
YIOJHOMOYEHHOTO  JIMLa MHOTO(QYHKIMOHAJIBHOIO  IEHTpa, JAobKHOCTHoe Jmno  Opraxa,
HE3aMeJUINTENbHO, B TPUCYTCTBUM OJKCIEIUTOPa MHOTO(QYHKIMOHAJIBHOIO LIEHTpAa WM HHOIO
YIOJHOMOYEHHOI'O JIMIIA MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa, 3alojHSeT YBEIOMJIEHHE 00 OTKa3e B
npueMe OT MHOrO()YHKIIMOHAJILHOTO IIEHTPA 3asABJICHUS M JOKYMEHTOB, NPUHSATHIX OT 3asABUTENS C
yKa3aHuEeM MpUYHH(bI) OTKa3a B IPUEME.

28.3. Brigaua 3asiBUTEJII0 Pe3y/ibTaTa NMPeA0CTABJICHU MYHULIMIIAJIbHON YCJIYTH, B TOM
4yKc/ie BbI1a4a JOKYMEHTOB Ha OyMasKHOM HOCHTeJe, MOATBEP:KIAIINX COlePKAHHE



3JIEKTPOHHBIX IOKYMEHTOB, HATIPABJIEHHBIX B MHOTO()YHKIIMOHAJIbHBIN LEHTP MO pe3yJbTaTaM

NPe0CTABICHUS TOCYAAPCTBEHHBIX U MYHHIMIIAJBHBIX YCJIYI OPraHaMHM, NMPeI0CTABIAIOIUMH

rocy1apcTBeHHbIE YCJIYTH, H OPraHaMMu, NMPeJ0CTABIAIIIUMHA MYHHIUNAJIbHbIE YCJIYTH, 2 TAKKE

Bbl/1a4a JOKYMEHTOB, BKJIKYasl COCTABJICHNE HA 0yMaKHOM HOCUTeJ/Ie H 3aBepeHre BINMCOK U3

HH(OPMALMOHHBIX CUCTEM OPraHOB, IPEI0CTABJSIIOMINX rOCYAAPCTBEHHbIE YCJIYTH, U OPTaHOB,
NPeIOCTABISIOIIMX MyYHHIMIIAJIbHbIE YCIYTH

[lepemaua OpraHoM pe3yyibTaTOB OKa3aHHUS MYHUIIUTIAIBHON YCIyTH B MHOTO()YHKIIMOHAIEHOM
LEHTPE OCYUIECTBIACTCA He IMo3aHee 2 pabouux [AHEH, ClenylomMX 3a JHEM OKOHYaHUS,
YCTaHOBJICHHOTO JICMCTBYIOIIMM 3aKOHOATEILCTBOM CPOKa MPEAOCTABICHHS] MyHULIUTIATBHOW YCITYTH.

JoikHocTHOEe nuio OpraHa, OTBETCTBEHHOE 3a IPENOCTABICHHE MYHUIMNAIBHOW YCIIYTH,
MOCPEACTBOM TeNePOHHON CBSI3U, YBEIOMIIIET MHOTO(YHKIIMOHAIBHBIM IEHTP O TOTOBHOCTH
pe3yibTaTa MyHUIIMNAIBHOW YCIIYTH;

B cinydae npunsTHS pemieHus 00 OTKa3e B MPEAOCTaBICHUHM MYyHUIIMTIANBHON yciyru Oprana,
JNOJDKHOCTHOE Jinio OpraHa B NUCBMEHHOM BHJIE€ YBEIOMIISIET 3asBUTENs O TAaKOM pELICHHUH, C
yKa3aHUEM MPUYHH MPUOCTAHOBJICHHS, OTKa3a MPEI0CTABICHUN MYHUIIUIIAILHON YCIyTH.

HomxnoctHoe nuno Oprana, mnepegaeT B MHOTO(QYHKIMOHANBHBIM HEHTP pe3yibTar
MYHUIMIIAIFHON YCIIYTH HAa OCHOBAaHUHU COIPOBOJUTEILHOIO PEecTpa, C yKa3aHUEM JIaThl, BpEMEHU U
MOANUCH JKCIEAUTOPAa MHOTO(YHKIIMOHANBHOTO IIEHTpa WJIM HWHOTO YHOJHOMOYEHHOIO JHIa
MHOTO(YHKITHOHATHHOTO IIEHTPA, IPUHSBIIETO JOKYMEHTHI.

[Ipu oOpaimeHun 3asBUTENS WIM TPEIACTABUTENS 3asBUTENsS 3a PE3yJIbTaTOM OKa3aHUs
MYHHIIHITAILHOW YCITYTH B MHOTO(YHKIIMOHATBHBIN IICHTP, pA0OTHUK MHOTO(PYHKIIMOHATBHOTO IICHTPA!

- YcTaHaBNIMBAET JIMYHOCTh 3asiBUTENS WIH MPEACTABUTENS 3aBUTENS], B TOM YHUCIE MPOBEPSET
JOKYMEHT, YIOCTOBEPSAIOIINI JIMYHOCTH;

- IIpoBepsieT MOJHOMOUYMS NPEACTABUTEINS 3asABUTENS ACHCTBOBATH OT MUMEHM 3asIBUTENS IPHU
MOJIYYCHUU JJOKYMEHTOB;

- 3HAaKOMHUT 3asiBUTEJSl WIM MPEICTABUTENS 3asIBUTENS C MEPEYHEM BBIIABAEMBIX JOKYMEHTOB
(ornarraet Ha3BaHMSI BHIJABAEMBIX IOKYMEHTOB);

- Britaet 1OKyMEHTBI 3asIBUTEITIO WK TIPEICTABUTEIIIO 3asiBUTEIIS.

Ha xommu 3ampoca JenaeT OTMETKY O BBIJABAEMBIX JOKYMEHTaX, C YKa3aHUEM HMX IEepeuHs,
MPOCTABIISIET CBOM (DaMIIIMIO W HMHHIMANIBI, JOJDKHOCTH W moanuck, ®.M.O 3asButens wium ero
MPEACTaBUTENS U MPEJIaraeT MPOCTaBUTh MOANKCH 3asIBUTEIIS.

Ecnim  npm  monydeHuM — 3asBUTENIEM — pe3yibTaTa — MYHUIUNAIBHOM  yCcIyru B
MHOTO(YHKITHOHATHLHOM ILIEHTpPE, 3asSBUTEIEM WU MPEICTABUTENIEM 3asBUTENS BBISABICHBI OMEYaTKU U
(w) omMOKM B BBIIAHHBIX B PE3y/ibTaTe MPENOCTABICHUS MYHUIIMMAIBHOW YCIYTH JOKYMEHTaX,
paboTHUK MHOTO(YHKIIMOHAIBHOTO IIEHTpa TMpejJiaraeT 3asBUTENI0 OOpaTHTHCS 3a HCIpaBICHUEM
OTeYaToK U (M) OIMOOK HemocpeACTBEHHO B OpraH, Mpe0CTaBUBIIHNI YCIYTY.

Ecnu 3asBUTENh WM MNpPEACTABUTENb 3asBUTENS OTKAa3bIBAETCA IMOJIyYaThb pPe3yJbTaT
MYHUITMIIATLHON yCIyTH, a TaKKe€ OTKAa3bIBAETCS MPOCTABISATH CBOKO TOJIKCH B TIOJITBEPKIACHUE
MOJIy4eHUsl, pe3yIbTaT YCIYTU HEe BblnaeTcs. PaOOTHUK MHOTO(YHKIIMOHATHHOTO LEHTPA MPOCTABISET
Ha OMMHMCH OTMETKY 00 OTKa3e MOJy4YeHUs! pe3ybTaTa MyHUIIUTAIBHOW YCIYTH, C YKa3aHUEM MPUYUHBI,
160 00 OTKa3e B MPOCTABJICHUU 3asBUTENIEM CBOEH MOMAIMUCH, yKa3biBas CBOIO NOJkHOCTh, ©.M.0O. u
MTO/THCH.

MHuoro¢yHKIIMOHATBHBINA [IEHTP 00ecleYnBaeT XpaHeHHe MOMyuYeHHBIX OT OpraHa TOKyMEHTOB,
MpeAHa3HAYEHHBIX I BBIJIAYW 3asBUTENIO WU MPEJICTABUTEIIO 3asgBUTEINS, a TAK)KE€ HAIMpPaBJISAIOT 1O
peecTpy HeBoCTpeOOBaHHBIE TOKyMEHTHI B OpraH, B CpOKH, OIPEICICHHBIE COTJAIICHHEM O
B3aUMOJICVICTBUH.

28.4. Uuble geiicTBus, He0OX0AUMBbIE /151 IPeI0CTABIEHUS MyYHUIIUNIAJBHOH YCIYIH, B TOM
4YHc/ie CBA3aHHBIE C IPOBEPKOM 1efiCTBUTEIBLHOCTH YCHIEHHON KBAJIN(UIUPOBAHHOK
3JIEKTPOHHOM MOANMCH 3asIBUTEJISA, UCIOJIb30BAHHOM NPH 00pAallleHUH 32 MOJIyYeHrneM

MYHMIHMIAJTbHON YCJIYIH, a TAKKe C YCTAHOBJIEHHEM NepevHsl CPeICTB YA0CTOBEPSIOIIHX
LIEHTPOB, KOTOPbIE I0IYCKAIOTCH AJIsl HCI0JIb30BAHNUSA B Le/IAX 00ecleYeHusl YKa3aHHOH
NPOBEPKH



[Tprem 1OKyMEHTOB, MOJTYYEHHBIX B AJIEKTPOHHON (hopMe HE JTOMYCKACTCS.

29. Ilopsigok McpaBJIeHUs JOMYIIEHHBIX ONeYAaTOK M OLIMOOK B BHIIAHHBIX B pe3yJbTaTe
NpeAoCTABICHUS] MYHUIIMIIAJIBHOM YCJIYIH IOKYMEHTaXx

29.1. OcHoBaHMEM /s Hayaja aJAMMHHUCTPAaTHUBHOW MHPOLEAYpPbl SBISETCS IPEACTABICHUE
(nampaBneHue) 3asButeneM B Oprad B MPOU3BOJILHON (hopMe 3asiBiIeHUs] 00 UCIPABICHUU ONEYaTOK U
(unmm) ommOOK, MOMYIIEHHBIX B BBIAAHHBIX B pE3yJbTaTe MPEIOCTABICHUS MYHHIMIAIBHOW YCIyTH
JOKYMEHTaX.

29.2. JIOMIKHOCTHOE JIMIIO apXMBHOTO CEKTOpa (MYHUIMIAJIbHBIM apXWB), OTBETCTBEHHOE 3a
IIPEJOCTaBIEHUE MYHULIMIIAIIBHONW YCIIYTH, pacCCMAaTPUBAET 3asBJICHUE, IPEJCTABICHHOE 3asBUTENIEM, U
MPOBOJUT MPOBEPKY YKA3aHHBIX B 3asBJICHUM CBEICHUI B CPOK, HE MPEBBIMIAIONINI 2 pabouux AHEH ¢
JaThl PETUCTPALIMA COOTBETCTBYIOLIETO 3asIBICHHSL.

29.3. Kpurepuem NpUHATHS PELICHUS 110 aAMUHUCTPATUBHOMN MPOLEIype ABISETCS HATUYHE WIH
OTCYTCTBHE TaKHX OIEYATOK U (HJIN) OIMHUOOK.

29.4. B ciyyae BBISABIICHHS JONMYIICHHBIX ONEYaTOK M (WJIHM) OMMOOK B BBIIAHHBIX B pE3yJIbTaTe
IPEJOCTaBICHUS] MYHHUIMIAIbHON  YCIyrM  JOKYMEHTaX JOJDKHOCTHOE JIMLO  CTPYKTYpHOIO
nozpaszaenenuss OpraHa, OTBETCTBEHHOE 3a IPEIOCTABIEHUE MYHUIUMIAIBHON YCIIYTH, OCYILECTBISET
UCIPABJICHUE U 3aMEHY YKa3aHHBIX JOKYMEHTOB B CPOK, HE IIPEBbIIIAIOIINN 5 pabouux JHEH ¢ MOMEHTa
perucTpany COOTBETCTBYIOIIETO 3asiBICHMUS.

29.5. B ciiyuae OTCYTCTBHSA OIEYATOK U (WJIM) OMIMOOK B IOKYMEHTAaX, BbIIAHHBIX B pe3yJbTaTe
IIPEIOCTABIICHUSI MYHUIIUIIATBHON YCIIYTH, JOJKHOCTHOE JIMLO CTPYKTYpHOro nojpasnaenenust Opraxa,
OTBETCTBEHHOE 3a IPEJOCTaBICHUE MYHMLHUIAIBHOW YCIYrd, HUCbMEHHO COOOILIaeT 3asBUTENIO0 00
OTCYTCTBHH TaKUX ONEYATOK M (MJIM) OMMOOK B CPOK, HE MPEBBIMAIOIINN 5 paboynx IHEH ¢ MOMEHTa
perucTpainyy COOTBETCTBYIOIIETO 3asiBICHUS.

29.6. PesynmpraToM aAMHHHMCTPAaTUBHOW MHpOLIENYpbl SBISETCS BblJaua (HaIpaBJICHUE)
3asBUTENIO HCIPABICHHOTO B3aMEH paHee BBIAAHHOIO JIOKYMEHTA, SIBIISIOLIETOCS pPe3ylbTaToOM
NPEJOCTaBIEHUS] MyHULIUNIAIBHOM yCIYrH, WM cOOOIIeHHe 00 OTCYTCTBHM TaKUX ONEYaTOK W (WMJIH)
OILIMOOK.

B cinydae BHeceHUs1 W3MEHEHUH B BBIIAHHBIN 10 pPe3yJIbTaTaM MPeI0CTaBICHUs MyHUIMITAIbHON
YCIyrd JOKYMEHT, HalpaBICHHBI Ha HWCIpPaBICHHE OMIMOOK, JOMyIIeHHBIX 1o BuHe Oprana,
MHOTO(YHKIIMOHAJILHOTO ~ LIeHTpa W (Wiu)  JoibKHOCTHoro  Jymna  OpraHa,  paboOTHHKa
MHOTO(YHKIITHOHAJILHOTO IIEHTPA, TUIaTa C 3asIBUTEINS HE B3UMAETCSI.

V. (I)OprI KOHTPOJIsA 32 UCITOJTHEHHEM A/IMUHUCTPATUBHOTO pErjiaMeHTa

30. Iopsinok ocyuiecTBJIEHUS] TEKYIIEro KOHTPOJISA 32 CO0JII0ieHUeM U HCIIOJTHEeHHeM
JAOJIKHOCTHBIMHM JIMIIAMHM MOJIOKEHUH aIMUHUCTPATHBHOIO PErJaMeHTa U HHBIX HOPMATHBHBIX
IIPAaBOBLIX AKTOB, YCTAHABJIMBAIOIUX TpEﬁOBaHl/lﬂ K IPE€I0CTABJICHUIO MYHP[III/IHaJILHOﬁ yciayru,
a TaksKe MPUHATHEM UMHU pelieHuit

30.1. Tekymuii KOHTPOJIb 3a COOJIOJIEHWEM IOCIIEIOBATEILHOCTH JEUCTBUH, OINpeeICHHBIX
aMUHUCTPATUBHBIMU MPOLEAYpPaMH, O MPEIOCTABIECHUIO MYHULIUITAJIbHON YCIYTH (J1aliee — TeKYIIH
KOHTPOJIb) OCYIIECTBIISIETCSI TEPBBIM 3aMECTUTEIIEM TJIaBbl AMUHUCTpauu Pa3nonbHeHCcKoro pailoHa
Pecriy6muku Kpbim. Tekymuii KOHTPOJIb OCYIIECTBISIETCS ITyTeM MPOBEACHHS TPOBEPOK COOTIOICHUS U

HUCIOJIHCHUS MYHUIHUIIAJIBHBIMU CITYXKAIIUMU aAMUHUCTPATUBHOI'O PCTIIAMCHTA U WHBIX HOPMATHBHBIX
IMPAaBOBBIX aAKTOB, YCTaHABJIWBAIOIINUX Tpe6OBaHI/I$I K IpEa0CTaBJIICHUIO MYHPIL[I/IHaHBHOfI yCIIyru.

31. Ilopsinok ¥ NepHOANYHOCTDH OCYIIECTBJICHHS MJIAHOBBIX U BHEIJIAHOBBIX NIPOBEPOK
MOJTHOTHI M Ka4eCcTBa NPeJ0oCTaBJIeHHI MyYHUIMNIAIbHON YCIYyTH, B TOM YHCJIe NOPSAOK M (DOPMBI
KOHTPOJIA 32 MOJHOTOI M Ka4eCTBOM INPe0CTaBIeHUI MYHUIIUTIAJBHOH YCIyTIH

31.1. KoHTpob 32 MOTHOTOM M KaYECTBOM MPEAOCTABICHHUSI MyHULIUIAIbHON YCIIYTH BKJIIOYAET
B ce0s1 IpOBE/IEHUE IIIIAHOBBIX NMPOBEPOK (OCYLIECTBISAETCS HA OCHOBAaHUM I'OJOBBIX WJIM KBAapTaJIbHbBIX
w1aHoB paborel OpraHa) W BHEIUIAHOBBIX MPOBEPOK, B TOM YHCIE MPOBEPOK IO KOHKPETHBIM
oOpanieHusM rpaxaas. [lpu npoBepke paccMaTpuBarOTCs BCE BONPOCHL, CBA3aHHBIE C MIPEIOCTABICHUEM



MYHUIIUNATBHOW yCIyrH, (KOMIUIEKCHas TpoBEpKa) MO0 OTAENbHBIE BOIMPOCHl (TeMaTH4ecKas
nmpoBepka). BHeruraHoBble TPOBEPKH OCYIIECTBISIOTCS Ha OCHOBaHWMU pacropstkeHuss Oprana. Ilo
pe3ysibTaTaM KOHTpOJIS, NpPU BBIBICHUM JONYLUICHHBIX HapylIEHUH, 3aMecTUTeNb I1aBbl Oprana
MPUHUMAET pelieHre 00 UX YCTPAaHEHUU U Mepbl M0 HAIOKEHHUIO JUCIHUIUTMHAPHBIX B3BICKAHUH, TAKkKe
MOTYT OBITh JaHbl YyKa3aHUA IO MOATOTOBKE TMPEIIOKECHUH MO0 M3MEHEHHUIO IOJOXKEHHUN
aJIMMHHUCTPATUBHOTO PEeraMeHTa.

Cpok npoBeAeHHs TAKUX IPOBEPOK HE AOJKEH NpeBbIIaTh 20 KaJeHAapHBIX JHEH.

32. OTBeTCTBEHHOCTH A0/LKHOCTHBIX Jinl Oprana 3a pemenust u Aeiicreus (0e3aeiicTeue),
NpHHUMAaeMble (0CylIecTB/IsieMble) HMHU B X0/1¢ IIPEI0CTABJICHHA MYHHIIUIIAJIBHON YCJIYIH

32.1. KoHTponb 3a mpeocTaBIeHHEM MYHUIMIIAIBHON YCIYrH BKIIOYAaeT B ceOsl MpOBEICHUE
IIPOBEPOK, BBIABICHUE M YCTPAaHEHUE HAPYLICHUH IIpaB 3asBUTEJICH Ha BCEX dTalax IPeJOCTaBICHUS
MYHUIUNATBHON yciyrH. [IpoBepka mpoBOIUTCS MO KaXKAOH kajobe TpakaaH, nocrynusueil B Opras,
Ha jeiicTBue (Oe3aelCTBUE) MYHHULMNAIBHBIX CIYXKallMX, OTBETCTBEHHBIX 3a IIPEAOCTABICHHE
MYHUIUNATBHON yciyru. Ilpu mpoBepke (axkToB, yKa3zaHHBIX B )Kajo0e, MOTYT pacCMaTpHBAThCS BCE
BOIIPOCHI, CBSI3aHHBIE C [IPEIOCTABICHUEM MYHULIUIIAIbHON YCIYTH.

[lepcoHasibHass ~ OTBETCTBEHHOCTb  MYHMIMIIAIBHOTO  CIY)KAlllero, OTBETCTBEHHOIO  3a
IPEJOCTaBIEHUE MYHUIMNAIBHOM YCIYr'M, 3a COOJIIOJICHMEM CpPOKOB M TMOpSAJIKa IPOBEICHUS
aJIMMHHUCTPAaTUBHBIX MPOLIETYp, YCTAHOBJIEHHBIX aIMUHUCTPATUBHBIM PErJIAMEHTOM, 3aKPEILISETCS B UX
JOJDKHOCTHBIX MHCTPYKIIMSIX.

JIOJKHOCTHBIE JIMLIA, NPEAOCTABIAIONIME MYHHMLMIAIBHYIO YCIYry, HECYT II€PCOHAJIBHYIO
OTBETCTBEHHOCTb 32 HEOKa3aHUE IOMOLIM HWHBAJUAAM B IPEOJOJECHUU OapbepoB, MeEILIAIOIINX
MIOJIYYEHHUIO MU MYHULIUIIAJIBHON YCIyTH HapaBHE C APYTUMHU JINLIAMHU.

33. [lo10:keHusl, XapaKkTepu3yolIMe TPedoBaHUs K MOPSAKY U (opMaM KOHTP0JIsI 32
npeaocTaBjIeHneM MYHHIINTIAJIBHOI YCJIyrd, B TOM YHCJIe CO CTOPOHBI I'PaKAaH, X 00beIHHEHMI
H OpPraHu3anmu

33.1. lns oCcyIIeCTBICHUsT KOHTPOJIS 3a MPEJOCTaBICHUEM MYHHIMIAIBHON YCIYTH TpaXKaaHe,
UX OOBENMHEHWS ¥ OpraHM3ald HMEIOT TpaBo HampaeisaTh B OpraH WHIUBUIYaJbHBIE H
KOJIJICKTUBHBIC 06paHICHI/I$I C IPCIIOKCHUAMU, PCKOMCHAAIUAMU IO COBCPIICHCTBOBAHUIO KAY€CTBA U
MOPSIZIKA MPEOCTAaBICHUS] MYHHIIMIIAIBHON YCIIyTH, a TaKKe 3asBJICHUS U KaJOOBI C COOOIIEHUEM O
HapyHmICHUU CliCHuaiuCTaMu OpraHa, MoJ0KEeHNH PernaMeHTa m MHBIX HOPMAaTHUBHBIX ITPABOBBIX aKTOB,
YCTaHABJIMBAIOIINX TPEOOBAHUS K MPEJOCTABICHUIO MYHUIIUITATBHON YCITyTH.

33.2. KoHTponb 3a NpeAOCTAaBICHHMEM MYHHUIMIATBHOW YCIYIH CO CTOPOHBI Tpa)JaH
OCYIIECTBIISICTCS TyTeM MOJy4YeHUs] MH(POPMAIMH O HAIMYMU B JeHCTBUAX crneuuanucroB OpraHa
HapymeHI/Iﬁ MoNoKeHNH PermamMenTa M HMHBIX HOPMATUBHBIX IIPABOBBIX AKTOB, YCTAaHABJIMWBAIOIIHUX
TpeOOBaHMS K MPEIOCTABICHUIO MYHHIIUTIAIBHOHN YCITyTH.

33.3. KoHTponb 3a MpenocTaBIeHHEM MYHHUIMIIATBHBIX YCIYT CO CTOPOHBI OO0BETUHEHUIH
rpakiaH M OpraHM3alUi OCYNIECTBIISICTCS B CJydae MPEJCTaBICHUS ITHUMU OOBEIMHCHUSMHU H
oprann3aiysiMu HWHTEPCCOB 3asiBUTEIIEN NyTeM IMOJTY4YCHUSA I/IH(i)OpMaHI/II/I O HaJIu4yuu B HeﬁCTBHﬂX
crieranuctoB OpraHa HapyIIGHUH MOJIOXKEHUI PernamMenTa u WHBIX HOPMAaTUBHBIX MPABOBBIX aKTOB,
YCTaHABIIMBAIOIIUX TPEOOBaHUS K MIPEIOCTABICHNI0 MYHUIIUITAILHON YCITYTH.

V. docyneOHblii (BHeCy1e0HbII) MOPSA0K 00KajI0BaAHUs PellIeHUil U AeicTBUi
(0e3meiicTBUSA) OPrana, Npeao0CTaBJISIIIEr0 MYHHINIAJIBHYIO YCJIYTY, MHOTO()YHKIIHOHAJIBHOIO
LHEHTPA, a TAKKe UX JOJKHOCTHBIX JIMI, TOCYIAPCTBEHHBIX CJYKALMX, PAOOTHUKOB

34. Uudopmanus 1Jis 3asiBUTEJISA 0 €ro Npase MoAaTh KaJio0y
34.1. 3agBuTens UMEET MPaBO Ha oOkanmoBaHue NeicTBUl (Oe3nmeiicTBusi) Oprana, a Takke ero
JOJKHOCTHBIX JIMI] MJIM MHOTO(YHKIIMOHAIBHOTO LIEHTPa, paOOTHHKA MHOTO(YHKIIMOHAIBHOTO LIEHTpa
B JJocyie0HOM (BHECY1e0HOM) TTOPSIIKE.
34.2. I'pakiane UMEIOT MPABO OOpamIaThbCs JIMYHO, a TAKXKE HANPABISITh MHAWNBUIYaTbHBIE U
KOJUIEKTUBHBIE OOpaIleHNs, BKIIOYast 0OpalieHuss 00beIMHEHH TPpaXKIaH, B TOM YHUCIIe IOPUAHYECKUX



JIMII, B TOCYAapCTBEHHbIE OpPraHbl, OPraHbl MECTHOTO CAMOYIPABICHHSI, MHOTO(YHKIIMOHATIbHBIA LIEHTP
M WX JODKHOCTHBIM JIMIIaM, B TOCYAApCTBCHHbIE M MYHHUIUNAIbHBIC YUYPEKACHUS, W HHBIC
OpraHu3allii, Ha KOTOpBIE BO3JIOXKEHO OCYIIECTBICHHE NYyOJMYHO 3HAYMMBIX (QYHKUUH, ¥ UX
JOJDKHOCTHBIM JIAIAM.

34.3. I'paxnane peaqu3yloT MpPaBo Ha OOpalieHrue cBOOOIHO U A0O0pOBONILHO. OCyIecTBICHNE
rpakJaHaMu IpaBa Ha oOpaleHre He TOJDKHO HapyIIaTh MpaBa U CBOOO I APYTUX JIHII.

35. Ilpeamer xan00bI

35.1. Hapymenue cpoka perucrpanuu 3amnpoca (KOMIUIEKCHOTO 3ampoca) O MpeaoCTaBICHUU
MYHUIIMITATEHON YCITYTH.

35.2. Hapymenue cpoka MpeAOoCTaBlIeHUs MYHHUIIMNAIbHOM yciayru. B ykazanHoMm ciydae
nocyneOoHoe (BHecyneOHOe) oOKajloBaHHE 3asBHUTENIEM pEIICHHH u JedcTBUiA  (Oe3mercTBHS)
MHOTO()YHKIIHOHAJIFHOTO ILIEHTpPa, PaOOTHHUKA MHOTO()YHKIIMOHAJIBFHOTO LIEHTPAa BO3MOXHO B Cllyyae,
€CJIM Ha MHOTO(YHKIIMOHAJIBHBIN IIEHTP, PEIICHUS U ACUCTBUA (Oe3/eHCTBHE) KOTOPOTO 00XKAITYIOTCS,
BO3JIOKEHA (DYHKIUS IO TPEAOCTABICHHIO COOTBETCTBYIOIIEH MYHHUIMIAIBHOW YCIYTH B IMOJHOM
oObeMe B Mopsake, onpeaeacHHoM dyacTeio 1.3 crathu 16 @eaepanshoro 3akoHa ot 27.10.2010 roma Ne
210-@3 «O06 opraHM3anny MPEIOCTABICHHUS TOCYJAPCTBEHHBIX U MYHHIIUTIAIBHBIX YCIIYT».

35.3. TpeGoBanue y 3asBUTENS JOKYMEHTOB WM MH(GOpMAIMU MO0 OCYIIECTBICHUS IEHCTBUH,
IIPE/ICTABICHUE WIN OCYIIECTBICHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU IPABOBBIMU aKTaMU
Poccuiickoit ®epepanuu u (win) PecnyOnuku KpeiM, MyHHIMIATbHBIMA MPABOBBIMU aKTaMU
MYyHHMLMIAIBHOTO oOpa3oBanHusi PasnonbHeHckuil pailon PecnyOnukum KpeiM ans npenoctaBieHus
MYHHIIMITATEHOW YCITYTH.

35.4. Otka3 B npueMe JIOKyMEHTOB, [IPEIOCTaBICHUE KOTOPHIX IPELYCMOTPEHO HOPMAaTUBHBIMU
npaBoBbIMU akTamMu Poccuiickoit @enepaunu u (wnu) PecmyOnuku KpbiM, MyHUIIUDAIBHBIMH
[IPaBOBBIMU aKTaMU JJIsl IPEJOCTABICHUSI MyHULIUIIAIBHON YCIIYTH, Y 3asBUTEISL.

35.5. OTtka3 B mNpeAoCTaBICHUMM MYHHUIUNAJIBHOM YCIYI'M, €CIM OCHOBAaHMs OTKa3a HE
IPEeNyCMOTPEHbl  (efiepalibHBIMU  3aKOHAMHU M HPUHATBIMH B COOTBETCTBUM C HHMH HMHBIMH
HOpPMAaTUBHBIMM TpaBOBbIMM akTamu Poccuiickoit ®enepanun u (unu) Pecnybmuxu Kpeim,
MYHUIMNATBHBIMU  NPaBOBBIMM  akTaMM. B yka3aHHOM ciydae jocyaeOHoe (BHecyneOHOe)
o0XaJloBaHUE 3asBUTEJIEM pELIeHUN U JecTBuil (06e3aeicTBUs) MHOTOQYHKIIMOHAIBHOIO IEHTPA,
pabOTHHKAa MHOTO(YHKIIMOHAJIBHOTO IIEHTPAa BO3MOYKHO B Cllyyae, €CIM Ha MHOTO(YHKIMOHAIbHBIH
LEHTp, peuleHuss u JeicTBus (Oe37eiicTBHE) KOTOPOro OO0XKamyloTcs, BO3JIOKEHa (QYHKIUS 110
NPEJOCTABIEHUIO0 COOTBETCTBYIOIIMX MYHHMIMIIAIBHBIX YCIYr B TIIOJHOM o00beMe B MOPAJIKE,
onpeneneHHoM 4acTeio 1.3 crateu 16 ®enepanbHoro 3axkoHa ot 27.10.2010 roma Ne 210-d3 «O06
OpraHM3alMM MIPENOCTABICHUS TOCYIapPCTBEHHBIX U MYHUIIUIIAJIBHBIX YCIIYT».

35.6. 3arpeOoBaHue C 3asBUTENS MPU NPEJOCTABICHUM MYHHUIMIAIBbHOM YCIyTH IJIaThl, HE
MpelyCMOTPEHHONH HOPMATHUBHBIMU MPaBOBbIMH akTamu Poccuiickoit @eneparuu u (wnm) PecnyOnuku
KpbiM, MyHUIIMTIATBHBIME TPABOBBIMU aKTaMU MYHUIIUTNIAIBHOTO 00pa3oBaHus Pa3gonbHeHCKuU paiioH
Pecniyonmuku Kpbimy».

35.7. Otka3 opraHa, NpeaoCTaBISIONIEr0 MyHUIIMITAIIBHYIO YCIIYTY, JOKHOCTHOTO JIUIAa OpraHa,
NPEJOCTABIIAIONIET0 MYHHIMIAIBHYIO  YCIYTY, MHOTO(QYHKIIMOHAJBHOTO LEHTpa, pabOTHHKA
MHOT0(YHKIIMOHAJIBHOTO IIEHTPa B UCIPABICHUN JONMYLUIEHHBIX MU ONEYaTOK U OUIMOOK B BBIJAHHBIX
B pe3yibTaTe MpPEJOCTaBIEHUS MYHMLUUIAIBHOW YyCIYrM JOKyMEHTax Ju0o HapylleHHe
YCTAHOBJICHHOTO CpOKa TaKUX WCHpaBieHud. B ykazanHoM ciydae nocynebHoe (BHecymeOHOe)
o0)kaJOBaHUE 3asBUTENEM pelleHuil u nedcTBuil (Oe3neicTBUs) MHOTO(YHKIIMOHAJIBHOTO IIEHTPA,
paboTHUKAa MHOTO(YHKIIMOHAJIHHOTO IIEHTPa BO3MOXKHO B Cllydae, €CIM Ha MHOTO(YHKIIMOHAJIbHBIN
LEHTp, peueHuss U JeicTBusa (Oe3elCTBHE) KOTOPOro OOXKaIyloTCs, BO3JOXKEHa (YHKIUS IO
MPEIOCTABIIEHUIO COOTBETCTBYIOIIMX MYHULMIMAIBHBIX YCIYI B TOJHOM oOOBeEME B TOpPSIKE,
ornpeneneHHoM yactbio 1.3 crateu 16 ®depepanpHoro 3akoHa ot 27.07.2010 roma Ne 210-®3 «O06
OpraHM3alMy MIPEIOCTABICHUS FOCYIapPCTBEHHBIX U MYHUIIMITATBHBIX YCIIYT.

35.8. Hapymenue cpoka wiM NOpsAKa BblAAUM JTOKYMEHTOB II0 pE3yJIbTaTaM INpEeAOCTaBICHUS
MYHHUIUTIAJILHOU YCITYTH.



35.9. IlpuocTaHoBieHHE TMPENOCTABICHUS MYHHIMIAIBHON yCIyrH, €Cld OCHOBaHUS
IIPUOCTAHOBIICHHUSI HE MPENLyCMOTpPEHbl (elepaJbHbIMU 3aKOHAMU M HPUHATBIMH B COOTBETCTBUHU C
HUMH HMHBIMH HOPMAaTHBHBIMH TpaBOBBIMH akTamu Poccuiickoit ®eneparun u (uim) PecnyOnuku
KpbIM, MyHHLMDAIBHBIMU IPaBOBBIMM akTaMM. B ykazaHHOM ciydae paocyneOHoe (BHecyneOHoe)
00aJloBaHUE 3asABUTEIIEM pEIICHUN u JeHCTBUI (0e37eicTBHs) MHOTO(PYHKIIMOHAIBHOTO IIEHTPA,
paOOTHHKAa MHOTO(YHKIMOHAJIBHOIO LIEHTPAa BO3MOYKHO B Cllydae, €ClIM Ha MHOTO(YHKIMOHAIbHBIN
LEHTp, peUIeHuss U JeicTBus (Oe31eHCTBHE) KOTOPOro OOXKAIyIOTCs, BO3JOXKEHa (YHKIUS IO
IPEJOCTABIEHUI0 COOTBETCTBYIOIIMX MYHMLMIAIbHBIX YCIYT B TIIOJHOM o00beMe B MOpsAKE,
ompeaeneHHoM 4acThio 1.3 crateu 16 @enepanpHoro 3akona ot 27.07.2010 roga Ne 210 — @3 «O6
OpraHu3alK IPEJOCTaBICHUS IOCY1apCTBEHHBIX U MYHUIIMIIAIbHBIX YCIIYI».

35.10. TpebGoBanue y 3asBUTENS MPU MPEJOCTABICHUH MYHHIMIIATBHOW YCIYI'H TOKYMEHTOB
Wi  MH(QOpPMaluM, OTCYTCTBME M (MJIM) HEIOCTOBEPHOCTh KOTOPBIX HE YKa3blBaJUCh IIpU
NEPBOHAYAIILHOM OTKa3€ B MPHEME JIOKYMEHTOB, HEOOXOIUMBIX JJIS IPEJOCTaBICHUS MyHULIUTIAILHON
ycayrd, Jau00 B IPEJOCTaBIEHUMM MYHULUNAIBHOW  yCIYI'M, 3a MCKIIOUEHMEM CIIy4yaes,
peAyCMOTPEHHBIX MyHKTOM 4 yacTu 1 crarbu 7 @enepanbHoro 3akoHa Ne210 - @3 «O06 opranuzauu
IIPEJOCTABIEHUS] TOCYAAPCTBEHHBIX M MYHHUIMIAIBbHBIX ycIayr». B yka3aHHoM ciydae nocyneOHoe
(BHECYmEeOHOE) o0OxanmoBaHue 3asiIBUTEIEM perieHunit u NeNCTBUN (6e3neiicTBus)
MHOTO()YHKIIHOHAJIBHOTO LIEHTPa, pabOTHUKA MHOIO()YHKIIMOHAJIBHOTO LIEHTPAa BO3MOXKHO B Cllyyae,
€CJIi Ha MHOTO(QYHKIIMOHAJIbHBIN LIEHTpP, pelIeHUs U aeicTBus (0e31eiiCTBIE) KOTOPOTo 00XKalyroTCs,
BO3JIOKEHA (YHKLHSA IO IPEJOCTABICHUI0 COOTBETCTBYIOIIUX MYHULMIAIBHBIX YCIYT B IOJHOM
o0beMe B MOpsi/IKe, OnpeeTieHHOM JacTbio 1.3 crareu 16 @enepanpHoro 3akona ot 27.07.2010 roma Ne
210 - ®3 «O06 opranu3zalyy OIpeaoCTaBIECHUs rOCyIapCTBEHHBIX U MYHUIIMIIAIBHBIX YCIYT».

36. Opranbl rocy1apCcTBeHHOM BJIACTH, OPraHU3ANMHU J0JKHOCTHBIE JIMLA, KOTOPBIM
MOeT ObITH HallpaBJeHa KaJji00a

36.1. B ciayuyae obxanoBanus aeWcTBuid (Oe3neiicTBusl) win perieHus [ aBbl aAMHUHUCTPAIUH
(YnoJIHOMOYEHHOT O JIMIIA), 5Kkajo0a HalpaBiseTcs B 10CYyeOHOM (BHECYZEOHOM) MOPSIZIKE.

B cnydae oOxanoBanus neicTBuil (Oe3neicTBHsI) WM pelIeHUs 3aMecTuTens [ naBbl
aJIMMHHCTpAINH, JOLKHOCTHOTrO juia OpraHa, npeJoCTaBisIoIero MyHUIUIIANbHYIO YCIyTy, kanoba
HaIlpaBJIsieTCsl Ha paccMoTpeHue ['naBe aAMMHUCTpALIUH.

B Oprane ansa 3asBuTeneil mpeaycMaTpuBaeTcs HaJMYhMe Ha BUJHOM MECTE€ KHHUTU JKajiol u
MIPEAJIOKEHU .

36.2. B cnywsae oOxanoBaHusa JeiicTBuil (Oe3neiCTBUS) WM pelieHus pabOTHUKOM
MHOTO()YHKIIHOHAJIBHOTO EHTPa, OCYIIECTBIISIOIIEro MpUeM JTOKYMEHTOB, jkanoba HampaBiseTcs Ha
paccmotpenue aupektopy ['BY PK «M®@L».

B cnyuyae oGxxanoBanus neiictBuit (6e3neiictBust) unu pemenus nupekropa ['BY PK «M®Il»
(yrmorHOMOYEHHOTO JuIa), *kanoba Hampasngercs Yupenutento ['BY PK «MO®ILl» - MunucrepctBy
BHYTpeHHel NonuTHKY, nHpopmanmu u cBsizu Pecrrybniku Kpeim.

B MHOroQyHKIMOHANBEHOM LIEHTpE IS 3asBUTEJEH NpeaycMaTpUBAeTCs HalWuMe Ha BUAHOM
MeCTe KHUTH KaJ00 U MPEeIOKEHHH.

37. IlopsiAok Moga4u U PACCMOTPEHHUS KAT00bI

37.1. Kanoba nogaercs B MMCbMEHHON (popme Ha OyMa)KHOM HOCHTENIE, B 3JIEKTPOHHOM (opme
(mocpeactom EINT'Y, PIII'Y, opunmansHoro caiita Oprana, 3JeKTPOHHOM MOYTHI), TOYTOBOM CBSI3BIO,
B XOJIe IMpPEIOCTABIICEHUS MYHULUMAIbHON YCIYTH, IpH JUYHOM oOOpamieHuu 3assutens B Opran u
MHOTO(YHKIMOHAJIBHBIN LEHTP, MOCPEACTBOM Tele(OHHON «ropsuel ysmHuM» CoBeTa MHUHHUCTPOB
PecniyOnnku Kppim.

XKanoba nomkHa coepx arh:

1) HanMeHOBaHUE OpraHa, MPEAOCTaBISIONIEr0 MyHUIIMNAIBHYIO YCIYTY, JAOJKHOCTHOTO JIUIA
opraHa, MpeJOCTaBIAIOMIEI0 MYHHIMIAIBHYIO YCIyry, JHO0 MYHHMIMIAIBHOTO — CIY)KaIlIero,
MHOTO()YHKITHOHAJIBHOTO IIEHTpa, €ro pyKoBoAuTens W (Win) pabOTHHWKA, PEHICHUS W JEHCTBUS
(Oe3neiicTBUE) KOTOPBIX 00XKATYIOTCS;



2) damunmio, uMs, OT4ECTBO (TOCIENHEE - TMPU HAJIWYWHU), CBEICHUS O MECTE >XKUTEIIbCTBA
3asBUTENs - (U3WYECKOro JMIA JIMOO HAaMEHOBAaHUE, CBEACHHS O MECTe HaXOXKICHHUS 3asBUTENS -
IOPUANYECKOTO JIMIIA, a TaKKe HoMep (HoMepa) KOHTaKTHOro TenedoHa, ampec (aapeca) JIeKTPOHHON
MOYTHI (ITPYU HAJMYWHU) U MOYTOBBIN aJpec, M0 KOTOPBIM JOJHKEH OBbITh HAIIPABJIEH OTBET 3asIBUTEIIO;

3) cBemeHus 00 oOOXKaIyeMblX peNICHUSAX ©  JedcTBusAX  (Oe3melicTBMM) — Oprasa,
MPEIOCTABIIAIONIET0 MYHUIUNAIBHYIO YCIYTY, AOKHOCTHOIO JIMIA OpraHa, NpeAoCTaBISIOLIEro
MYHHIUITAIBHYIO YCIYry, JU00 MYHHIIMIIAIBHOTO CIYXKAaIlero, MHOTO(YHKIIMOHAILHOTO IICHTPA,
paboTHHKAa MHOTO(QYHKIIMOHAIBHOTO IIEHTPA;

4) noBOJBI, HA OCHOBAaHWUHM KOTOPBIX 3asBHUTEIh HE COMJIACEH C PEIICHHEM W JIEHCTBUEM
(Oe3nelicTBUEM) opraHa, MPEAOCTABISIIONIET0 MYHUIIMIAIBHYIO YCIYTY, AOKHOCTHOIO JIMIIA OpraHa,
MIPEIOCTABIISIONIETO MYHHIATTATEHYTO yCIIyTY, 160 MYHHIIHITATEHOTO CITy’KaIllero,
MHOT0(YHKIIMOHAJIBHOTO LIEHTPa, paOOTHIUKA MHOTO(QYHKIIHOHATBHOTO LEHTP. 3asSBUTEIEM MOTYT ObITh
MIPEICTABJICHBI JOKYMEHTHI (TIPY HATMYHUH ), TTOATBEPKIAIOIUE IOBOIBI 3asBUTEIS, THOO MX KOTIHH.

38. Cpoxu paccMOTpeHUs KaJI00bI

38.1. B ciyuyae nocyneOHOro (BHECYAeOHOT0) 00KajJOBaHUs 3asiBUTEIIEM PELICHUN U JIeHCTBUI
(Oe3neiicTBUsl) oOpraHa, MPEIOCTABISIONIETO MYHUIHMIIAIBHYIO YCIYTy, MHOTO(QYHKIMOHAJIBEHOTO
LEHTpa, YIpeIuTelsi MHOTO(yHKIIMOHAIILHOTO IIEHTPA, )ajto0a MOJJIC)KHUT PACCMOTPEHHUIO B TeueHUe 15
paboumx JHEW co JHS €€ PErHCTpally, a B clydae 00KaJloBaHHUS OTKa3a OpraHa, IMPeI0CTaBISIONIETO
MYHUIIUTAIBHYIO YCIYTy, MHOTO(YHKIIHOHAILHOTO [IEHTPA, B IIPUEME TIOKYMEHTOB y 3asiBUTEJISI JINOO B
WCIPABIICHUW JONMYIIEHHBIX OINEYaTOK M OMHUOOK WM B CiIydae OOKajJOBaHUS HAPYIICHUS
YCTAaHOBJICHHOTO CPOKA TAKUX UCIIPABJICHUH - B TCUCHHE 5 pabOUYMX JHEH CO JIHS €€ PETUCTPAIIHH.

39. Pe3yabTaT pacCMOTpPEHHS KAJI00bI

39.1. o pe3ynbTratamMm pacCMOTPEHHUS KaJI0Obl MPUHUMAETCS OJHO U3 CICAYIOIIUX PEIICHUN:

a) ’kanoba y/l0BJIETBOPSETCS, B TOM 4Hcie B (OpME OTMEHBI IPUHATOIO PELICHUS, UCIPABICHUS
JOMYUIEHHBIX ONEYaTOK M OMMOOK B BBIJAHHBIX B pE3ylbTaTe MPEJOCTaBICHUS MYHHULUNAIbHOU
YCIIyTH IOKYMEHTaX, BO3BpAaTa 3asBUTENIO JEHEKHBIX CPEJCTB, B3UMaHHE KOTOPBIX HE MPETyCMOTPEHO
HOpPMAaTHBHBIMU NIPaBOBbIMU akTaMu Poccuiickoit denepanuu u (nian) Pecnyonnku Kpbim;

2) B yIOBJIETBOPEHHH KaI00Obl OTKA3bIBAETCH.

39.2. B cay4ae ycTaHOBIIEHHS B XOJI€ MJIM 110 pe3yJbTaTaM PacCMOTPEHUS >Kajio0bl MPU3HAKOB
cocTaBa aJIMMHHUCTPATUBHOI'O IPABOHAPYIICHUS WM MPECTYIUIEHUS JOHKHOCTHOE JIMLO, HAJEJIEHHOE
MOJTHOMOYHSIMH IO PAaCCMOTPEHUIO Kalo0 He3aMeIMTENIbHO HaNpaBiIIOT UMEIOIIUEeCs MaTepHasbl B
OpraHbl IPOKYpaTypHl.

40. IMopsiiok HPOPMHUPOBAHUSA 3aSIBUTEJISI O Pe3YyJIbTATAX PACCMOTPEHUS KAT00bI

40.1. He no3nHee AHs, CAEAYIOIIETO 3a JHEM MPUHATUSA PEIICHMS, 3asBUTEII0 B MUCbMEHHOU
dbopMe U TO JKEJIAaHWUIO 3asiBUTENS B AJICKTPOHHOW (hOpME HAIpaBISETCS MOTHBUPOBAHHBIA OTBET O
pe3ynbTaTax pacCMOTPEHHS KaT00bI.

40.2. B cydae nmpu3HaHUS KaJIOOBI MOISKAIIEH yIOBIETBOPEHHUIO B OTBETE 3asBUTEITIO, TACTCS
uH(popMaIUg O ACUCTBUAX, OCYIIECTBISIEMBIX OPTaHOM, MPEIOCTABISIONIMM MYHUIIUTIAIBHYIO YCIIYTY,
MHOFO(i)YHKHI/IOHaJ'IBHI)IM HeHTpOM B LICJIAX HE3aMCAJIUTCIBHOTO yCTpaHeHI/Iﬂ BBISIBJICHHBIX HapymeHI/Iﬁ
P OKa3aHUHM MYHUIIUTIAIBHON YCIyTH, a TaKXkKe MPUHOCITCS U3BUHEHUS 32 IOCTaBIIEHHBIE HEY100CTBa
158 YKaSI)IBaeTCSI I/IH(i)OpMaI_[I/IZ (0] 213J'II>H€I>1HH/IX HeﬁCTBHHX, KOTOpBIe H@O6XOJII/IMO COBepIHI/ITB 3aABUTCITIO
B LIEJISIX MOJYYEHUS] MYHUIIUTAIIBHON YCIIYTH.

40.3. B cnydae mpu3HaHHS KAJIOOBI HE TMOJUICKAIEH yIOBIETBOPEHUIO B OTBETE 3asSBHUTEIIO,
JIAIOTCSl ApTYMEHTUPOBAHHBIE Pa3bsICHEHUS O MPUYMHAX MPUHATOTO PElIeHUs, a Takxke uHpopmanus o
nopske 00KanoBaHUs MPUHSITOTO PELICHUS.

41. Ilopsaaok 00:xa10BaAHNS PelICHUS 10 Ka100e
41.1. IIpunsaToe, Mo pe3ysbTaTaM PacCCMOTPEHHS JKAN00bI, pelIeHHe MOXKET ObITh 00KaJIOBaHO B
MOPSIIKE, YCTAaHOBJICHHOM JICUCTBYIOIIMM 3aKOHOJATeIbCcTBOM Poccuiickoit ®Denepanmu u (WiH)
Pecniy6onuku Kpbim.



42. IlpaBo 3asiBUTEISI HA MOJIy4eHHe HH(OPMAIIUU U TOKYMEHTOB, HEOOXOAMMBbIX JIJISI
000CHOBAHMS M PACCMOTPEHMS KaJI00bI
42.1. 3asButens BrpaBe oOpatuthcs B OpraH, MHOTO(GYHKITMOHAIBHBIA IIEHTP 32 MOJYYCHHUEM
uHbOpMAlUM W JOKYMEHTOB, HEOOXOOUMBIX JUII OOOCHOBAaHUSI M PACCMOTPEHHUS KaloObl, B
MUCbMEHHON (hopMe, B TOM YHCIIe IPU JTUYHOM OOpaIleHUH 3asIBUTEIIS, WIH B AJIEKTPOHHOM BHUJIE.

43. Cnoco6b1 nHpopMUpPOBaHNS 3asiBUTEJIeH 0 MOPSIIKE MOJAYM U PACCMOTPEHMS KAJT00bI

43.1. Uadopmanmo o mopsake MOoJaYl U PACCMOTPEHHS JKaJoObl 3asBUTEINb BIIPaBE MOTYyYUTh
Ha WHGOPMALMOHHBIX CTEHJAaX, B MeCTaxX MPEJOCTaBICHHUS MYHUIUMNAIbHON YCIYrH, MOCPEICTBOM
TelneOHHON CBS3H, MPU JIMYHOM OOpALICHUH, MOCPEICTBOM TOYTOBON CBS3M, B DJIGKTPOHHOM BHJIE
(EIIT'Y, PIT'Y, odumnmanbubiii cadt Oprana, odurmansHbii cadt ['BY PK «M®L», snekrpoHHas
noura Oprana).



(Ha3BaHME apXHBa)

(IIOYTOBBIIT MHAEKC, aJpec,

TeneoH, ¢akc)

ApXHMBHaA CIIPpaBKa
Ne

(mata)

Ha Ne oT

OcHOBaHUE:

ITpunoxxenne Ne 1

K aJIMUHUCTPATUBHOMY PEIrJIaMEHTy
MPEOCTAaBICHUS] MyYHHIIUTIAIBHOW YCIYTH
«Bpl1aya apXuBHBIX CIIPABOK, apXMBHbIX
BBINKACOK M aPXUBHBIX KOMHIA IO COLUAIBHO-
IIPaBOBBIM 3aIpocaM» A IMUHHCTPALUU
PaznonsHeHcKoro paiiona PecriyOnuku
Kpbim

(ampecar)

PykoBoaurens opranuzanuu

Ucniomaurens

(moxnuce) (paciudpoBka MOAMICH)

TlevaTs

tenedoH




(Ha3BaHME apXHUBa)

(IIOYTOBBIIT HHAEKC, aJpec,

TenedoH, (akc)

APXHNBHAS BBIIIUCKA
No

(mata)

Ha Ne oT

OcHoOBaHUeE:

[Tpunoxxenne Ne 2 x

K aJIMUHUCTPATUBHOMY PErJIaMEeHTy
MPEOCTaBICHUS] MyHHIIUTIAIBHOW YCIYTH
«BbI1aya apXuBHBIX CIIPABOK, apXMBHbIX
BBINKCOK M aPXUBHBIX KOMHIA IO COLUAIBHO-
IIPaBOBBIM 3aIpocaM» A IMUHHCTPALUU
PaznonpHeHCcKOTO paiiona PecriyOnuku
Kpbim

(ampecar)

PykoBoaurens opranuzanuu

Ucnomaurens

(mojnuce) (pacumdpoBKa MOAMHCH)

TlevaTs

tenedoH




ITpunoxxenne Ne 3

K aIMUHHUCTPATUBHOMY PErTIaMEHTY
IIPEAO0CTABICHNS] MYHULIUITAIBHON YCIIYTH
«BpI1aya apXUBHBIX CIIPABOK, aPXUBHBIX
BBIITMUCOK U apXUBHBIX KOITHH TI0
COLIMAJILHO-IIPABOBBIM 3aIIpOCaM»
Anmvunuctpanuu Pa3znoiibHEHCKOTO
paitfona Pecniyonuku Kpbim

(®.1.0., nubo HanMeHOBaHUE
IOPUAMYECKOTO JINIIA)

(ampec MecTa )KUTEILCTBA, aJPeC AJIs
KOPPECTIOHICHIINH )

(KOHTaKTHBIN TeNehOH)

(37EeKTpOHHAs 1IOYTa)

3ASBJIEHUE
0 MPEIOCTaBICHUYU aPXUBHBIX CIIPABOK

[Tpomry mperocTaBUTh /apXUBHYIO CIIPABKY/apXUBHYIO BBIHUCKY/apXUBHYIO KOITUIO/TEMaTHYECKUIA
(nooduepKHymov HYICHOE)
MePEYCHB/TEMATUIECKYIO TTOIMOPKY/TeMaTHIEeCKUu 0030p/:

s pusnyueckoro nuuna:
« » 20 r.
(moamuce) (pacmm@poBKa MOANUCH)

(IOKyMEHT, MOATBEP K TAOIIUH MpaBa (IOJTHOMOYHMS) TPEICTABUTEINS)

s 'opuAMYeCcKOoro Juia

« » 20 r. PyxoBoaurens
(HaMMEeHOBaHUE 0. JIUIIA) (moamuck) (pacumdpoBKa MOAMHCH)
M.IL

(IOKYMEHT, TOITBEP K IAIOIIUH MpaBa (TIOTHOMOYHS) IPECTABUTENS)
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K aJIMUHUCTPATUBHOMY pEriIaMeHTy
NPEJOCTABICHUS] MYHUIUMIAIBHONH YCIYTH
«Bblmaya apXuBHBIX CIPABOK, aPXUBHBIX
BBINKUCOK U apXUBHBIX KOMHHA 1O COIMAIBHO-
IIPaBOBBIM  3ampocam»  AJIMUHHCTPALUU
PaznonpHeHckoro  paiiona  PecryOmmku
Kpbim

PACIIMCKA B IOJIYYEHUU TOKYMEHTOB
Ne oT
(coomseemcmeyem peKsusuman,
VKA3AHHBIM 8 JHCYPHATIe pecUCmpayuu)

Brimana

(D.1.0. 3aa6umens)

HepequL JAOKYMCHTOB, ITPCACTABJIICHHBIX 3aBUTCIIEM CAMOCTOATCIIbHO:
1.

2.

IlepeyeHb NOKYMEHTOB, KOTOpPBIE Oy1yT MOITY4YEHbI IO MEKBEAOMCTBEHHBIM 3alIPOCaM (3ANOIHAEMCA 8
cnyuae, eciu maxkue 0OKyMeHmyl He Obliu npedcmagienvl 3aseumenem no cOOCMEenHOU UHUYUAmuee).

1.

2.

(Oonocnocmov, D.U.O. 0ondcHocmHo20 auyd, NOONUCH 8bl0ABULECO PACTUCKY)



3AITPOC
Uis OOPMIICHUS apXUBHOM CIIPaBKU, ApXUBHOM BBHIITUCKU, APXUBHOM KOMUU (HYKHOE TIOJYEPKHYTh)

110 JOKYMEHTaM

ITpunoxenune Ne 5

K aIMUHUCTPATUBHOMY PErIaMEHTY
IIPEAO0CTABICHNS] MYHULIUITAIBHON YCIIYTH
«BpI1aya apXUBHBIX CIIPABOK, aPXHUBHBIX
BBIITMUCOK U apXUBHBIX KOITHH TI0
COLIMAJILHO-IIPABOBBIM 3aIIpOCaM»
Anmvunuctpanuu Pa3znoiibHEHCKOTO
paiiona Pecniy6nuku Kpbim

Ha3BaHHUC OpraHa

Nudopmanus o TEpCOHANBHBIX [aHHBIX XpaHUTCS W 00pabarhiBacTcs ¢ COOMIOACHHEM
POCCHIICKOIO 3aKOHOJATEIbCTBA O MEPCOHANBHBIX JAaHHBIX. 3aOIHASA JaHHYIO aHKeTy, Bbl naere
coriacue Ha 00pabOTKY MePCOHATBHBIX TAHHBIX <*>,

damuius, UM, OTYECTBO 3asIBUTES,
JaHHBIE Macropra (cepusi, HOMEP, KEM BbIJIaH,
JaTa BbIIaun)

Homep u nata nosepeHHOCTH
( mpu HaTUYKN)

daMmins, UM, OTYECTBO, JIMIA, O KOTOPOM
3ampalIvBaeTCsl apXWBHAs  BBIMKMCKA)

Tema 3ampoca :

NpUBaTU3ALMUS JKUJIBS, OTBOJ 3eMJIM;
BBIJICTICHUE 3€MEJIBHOTO y4acTka,
IIEPEUMEHOBAHNE YJIUIIBL; IPUCBOEHUE aJIpeca,
BBIJICJICHHUE JKUJIOW IUIOIIAIN , OTIEKA U T.J.
(Hy»XKHO€ TIOJTYEPKHYTh)

PexBu3utn 3arnpamrBaCMbIX JOKYMCHTOB
‘HOMCD U JiaTa pCHICHUA , IPOTOKOJIA ,IIpUKa3a

JInst kakoM 1enu  3anpamuBaeTcs apXUBHAS
CIIpaBKa

Crnioco0 monydeHus oTBeTa Ha 3arpoc( JUYHO,
MIOYTOM)

Anpec peructparuu(Tponucku) , TenedoH

Croco0 moiry4eHus OTBeTa Ha 3aIpoc

Jnst kakoit nenu oopmitsieTcst 3anpoc

I[Toonuce

(moammce IOJIB30BATEJIS)



3AIIPOC
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K a]MUHUCTPATUBHOMY PETJIAMEHTY
MPEA0CTABICHUS] MYHULIUTTAIbHON YCITYTH
«Bplaua apXUBHBIX CIIPABOK, APXUBHBIX
BBINIMCOK U apXUBHBIX KOMUU MO COLIMAIBHO-
MPaBOBBIM M UMYIIIECTBEHHBIM 3aIIPOCaAM)»
Anmvunuctpanuu Pa3nonbHeHCKOro paiioHa
Pecniyonmuku Kpsim

s oOPMIICHUS apXUBHOM CIIPaBKU, ApXUBHOM BBIITUCKHU, ApXUBHOW KOMUU (HYKHOE TIOJYEPKHYTh)

110 JOKYMEHTaM

Ha3BaHue Oprana

Wudopmanus o mNEpCOHANBHBIX [AaHHBIX XpaHUTCS U oOpabaThIBaeTcs C cOOIIOACHUEM
POCCHICKOTO 3aKOHOZATENILCTBA O MEPCOHANBHBIX JAHHBIX. 3alONHSAS JaHHYIO aHKeTY, BbI naere
coryiacie Ha 00paboTKy MEePCOHATBHBIX JAHHBIX <*>,

damunnsg, uMs, OTYECTBO (TOJTHOCTBIO)
3asIBUTEIIS.

- JlaTa poxaeHun.

-JlanHbIe TactiopTa (KeM BBIJAH, CEPHsI, HOMED,
JaTa BbIJIAun).

- Craryc (meHcuoHep , 6e3pa0OTHBIH,
CIIy)Kalui, pabOTHUK, CTYJICHT)

damunus, UM, OTYECTBO JIHIIA,
3ampaimBaroIIero ChpaBky (IpH HAIUYUU
JIOBEPEHHOCTH );

JlaTa ¥ HOMEP JTOBEPEHHOCTH.

N3menenne  ¢amuwiuyM, HMMEHHM, OTYECTBA
3asBUTEIA c yKa3aHUEM JaT (3a
3anpanBaeMbli IEpUo)

Tema 3ampoca (oOpaiieHus):

1. TtpynoBoii crax :

-[IOJJHOE€ HAa3BaHHME OPraHU3alMM  COIJIACHO
3aUCH B TPYAOBOU KHUXKKE;

-HOMEpa M JaTbl IpPHUKa30B O IIpUEME H
YBOJIbHEHUH, HAXOXIEHUM B JOJTOCPOYHBIX
KOMAaHJIUPOBKaX, B y4eOHBIX OTITYCKaX.

2. 3apruiara:

-[I0JJHO€ Ha3BaHUE OpPraHU3alNY;

-KpaliHue JaThl 3alpaIlNBAEMbIX CBEICHUN;
-Ha3BaHUE OTACJIOB M JOJDKHOCTEH COIJIACHO
3anucen B TPYJIOBOM KHUKKE B
XPOHOJIOTUYECKON IociaeaoBarenbHocTd  ( 3a
3anpaniBaeMblil Iepruos)

JlaTbl poKIeHUS JIeTeil U BpeMs HaXOXKJIEHUsS B
OTIIyCKE MO0 yXOoay 3a pebOeHkoM (3a
3arpanBaeMblil IEpUOJ)

Anpec peructpanuu (Mponucku) TeiaehoH

Anpec GpakTHYECKOro MPOKUBAHUS

Jns kakoWl 1end 3ampalivuBaeTcs apXuBHas
CIpaBKa

Cnioco6 monydeHust (JIMYHO, TTOYTOH)




20 . TToamuce

([ara) (moxnuck MOIBL30BATENS)



