AJIMUHUCTPALMS PA3IOJBHEHCKOI'O PAMOHA
PECIIYBJIMKHU KPBIM

IHOCTAHOBJIEHHE

04 maprta 2016 roaa nrt. PazgoabHoe Ne 117

00 ymeepircoeHuu aOMUHUCMPAMUBHO20 PeclAMEeHMa NPeOoCmas1eHUA
MyHuyunanvhou yciayeu «Ilpuem na nocmosannoe xpanenue 00KymMeHmos
Apxuenozo ponoa u opy2ux apxuHvlX 00OKyMeHmM08)

B coorBerctBuu ¢ 3akonom Poccutickoit @enepanuu ot 27 uronst 2010 roxa
Ne210-®3  «O06  opraHumzanuy  OPEIOCTABIEHUS  TOCYJApCTBEHHBIX U
MYHHULMIIAJIIBHBIX yCIyr», noctaHosieHus [IpasurenscrBa Poccuiickoin denepannn
ot 27.09.2011 roga Ne 797 «O B3auMOIEUCTBUHU MEXIY MHOTO(PYHKINOHAIbHBIMU
HEHTpaMU TNPENOCTABIEHUSI TOCYJAPCTBEHHBIX W MYHUUUMAIBHBIX YCIYT U
denepanbHbBIMU OpraHaMu UCIIOJIHUTEIBHOM BJACTH, OpraHaMH TOCYJIapCTBEHHBIX
BHEOIO/KETHBIX ~ (DOHIOB, OpraHaMH TOCYJAapCTBEHHOW BJIACTH CYOBEKTOB
Poccuiickonn @enepanuu, opraHaMd MECTHOTO CaMOYIPABICHUS, OCTAHOBIICHUS
[IpaBurensctBa Poccuiickoit @eaepauuu ot 16.05.2011 roma Ne 373 «O pazpabotke
U YTBEPKJICHUHM aIMUHHCTPATUBHBIX PErIaMEHTOB HCIOJIHEHUS! TOCYAapCTBEHHbBIX
GyHKIMI 1 aIMUHUCTPATUBHBIX PETJIAMEHTOB IMPEIOCTaBICHUS TOCYAapCTBEHHBIX
yCIIYT», MOCTaHOBJIEHUEM AIMUHUCTpauuu PaznonbHeHckoro paiiona PecnyOnuku
Kpemm or 30.12.2014 roma Ne 75 «O6 yrBepxkaenuu Ilopsimka pa3paboTku u
YTBEPKIACHUS AJIMUHUCTPaTUBHBIX pErJaMeHToB IIPENOCTABIICHUS
MYHHUITUTAIBHBIX YCIYyr AamMuHucTpanueit PaznonsHenckoro paiiona PecryOnuku
Kpeim u Ilopsgoxk mnpoBeneHUs: HSKCIEPTHU3bI  MPOCKTOB  aJIMUHUCTPATHUBHBIX
pErJaMeHTOB NPEIOCTABICHUS MyHULUIIATBHBIX YCIYT»,

NMOCTaAaHOBIJAIO:

1.  VYTBepauThb  aIMUHUCTPATHUBHBIA  pPErJaMEHT  MPEAOCTABICHHS
MyHUIIUTATbHOW ycnmyru «[IpueM Ha TMOCTOSIHHOE XpaHEHHE JOKYMEHTOB
ApXUBHOTO (POH/IA U IPYTUX APXUBHBIX JTOKYMEHTOBY (IIpUJIaraercs).

2. [TocTaHoBJICHHE BCTYIAET B 3aKOHHYIO CHITY CO JTHS OIyOJTMKOBaHMS.

3. Hacrosimiee mocraHoBieHHE OMyOJWKOBaTh Ha O(UIIMATILHOM CaiiTe
AJIMUHHUCTpAIUH.

4. KOHTpOIb IO BBITTOJIHCHWIO HACTOSIIETO IMOCTAHOBJICHHUS BO3JIOKHUThH Ha
MEPBOTO 3aMECTUTENS TJaBbl AJMUHUCTpauK Pa3nonbHeHCKOro paiiona 3axapoBa
AT,

I'naBa AnMHUHHUCTpPALMH
Pa3nosbHeHCKOr0 paiioHa E.Il. Akumos



[Ipunoxxenue

K IOCTaHOBJICHHIO AJIMHUHUCTpaLUN
PaznonpHeHCcKOrO paiiona

ot 04.03.2016 roga Ne 117

AJIMMHUCTPATHBHBIN perjiaMeHT
NPeAoCTABJICHUA MYHUIMIAJIbHOU ycayru «[IpueM Ha MOCTOSTHHOE XpaHEeHHUe
AOKYMEHTOB APXHUBHOI0 (pOH/IA U APYIrUX apXUBHBIX JOKYMEHTOB)

1. O01ue mMoJI0KeHUS

1.1. AIMHMHHUCTPATHBHBIA PErIaMeHT MPEJOCTaBICHUS MYHUIUNAIbHOM
yeiayru «llpueM Ha TOCTOSIHHOE XpaHEHHE JIOKYMEHTOB ApXUBHOrO (oHIa u
JAPYTUX apXUBHBIX JOKYMEHTOB» (majsee — AJMUHHCTPATUBHBIA PETJIAMEHT)
YCTaHABIIMBACT TMOPSAJOK MW  CTaHAApPT  NPEAOCTABICHUS  MYHUIUIAIBHOU
yciayrn «lIpuem Ha MOCTOSSHHOE XpaHEHHE JOKYMEHTOB ApXHBHOro (QoHaa
U JPYTUX apXMBHBIX JIOKYMEHTOBY (Janee — MyHHIMIATbHAS yCayra).

1.2. ITonyuarensiMu MyHUUMNATBHON YCIYTH SIBISIOTCS JTUKBUAMPOBAHHBIE
MYHUIMOAIbHBIE TMPEANPHUIATHS W YUYPEXKICHHs, a TAKXKE HHbIE OpraHU3aluy,
3apEerUCTPUPOBAHHBIE  HA  TEPPUTOPUU  MYHHUIMNAIBHOTO  OOpa3oBaHUs
PaznonpHEHCKOTO palioHa W HE MMEIOIIUE MpaBolpeeMHuKka (naisee — 3asBUTENH),
3a UCKJIFOYEHHEM OpraHM3allui, Haxomsmuxcs B QenepaabHOM COOCTBEHHOCTH
u cobctBeHHOCTH PecniyOnuku Kpbim.

1.3. NudopmupoBanne u KOHCYJIbTUPOBAHUE 0 MopsiIKe
NPEeNOCTaBIEHUsT MYHHUIIMIIAIBbHONW YCIYTH OCYLIECTBIISIETCS APXUBHBIM CEKTOPOM
(MyHUIIMTIABHBIN apXuB) AMUHHCTpanuu PazmonsHeHCKOTO paiiona PecyOnuku
KpbiM (nanee — apXUBHBINA CEKTOP (MyHULIUITAIbHBIN apXUB)).

1.3.1. Huadopmammst O  MPEAOCTaBISIEMOW  apXHMBHBIM  CEKTOPOM
(MyHUIMNIATBHBIA ~ apXxuB) MyHUIMOANBHON  yClIyre MOpEeAoCTaBIsIeTCS  C
UCIIOJIb30BAaHUEM CPEJICTB TeIe(OHHOUN CBSI3U, HJIEKTPOHHON MOYTHI, MOCPEICTBOM
ee pasMelieHuss Ha odQUIMAIbHOM caiTe AnMuHUCTpanuu Pa3nonbHEeHCKOro
paiiona (http://razdolnoe-rk.ru.).

1.3.2. CeneHust o MecTe HaxoXJIeHUs U rpaduxke padOThl apXUBHOIO
CeKTOpa (MYHULHMIIAJIbHBI apxWB), IOYTOBOM U 3JEKTPOHHOM  aJpecax,
KOHTaKTHBIX TelleoHax pa3MelleHbl Ha O(UIMAIbHOM caliTe AJMUHUCTPAIIH
PasnonbHeHckoro paiiona (http://razdolnoe-rk.ru).

MecTo HaxOXJIEHHS AaApXUBHOTO CEKTOpa (MYyHULMIIAJIBHBI apXuB) U
nouToBblil anpec: Pecny6nuka Kpbeim, PasnonsHeHckuid paiion, nrr. Pa3gonbHoe,
yi1. JlenuHa, 5.

Tenedons as cupasok: (0-36552) 91-797.

Anpec snekrponHoit moutsl: arhivrazdolnoe@yandex.ru.

['pacdux paboThl apXUBHOTO CEKTOpA (MyHUIIUTIATBHBIN apXUB):

noHenenbHuK — matHuna ¢ 8.00 go 17.00 gacos, nepepsiB ¢ 12.00 go 13.00
4acoB, cy000Ta — BOCKPECEHbE BBIXOJIHBIE JTHU.

1.3.3. Undopmarus mpenocTapiseTcs 1o CleyIoUUM BOIPOCaM:

- IOPSIIOK MPHUEMA TOKYMEHTOB Ha apXUBHOE XPAaHEHUE;


(http:/razdolnoe-rk.ru).
mailto:arhivrazdolnoe@yandex.ru

- CPOKHM MpHeMa JOKYMEHTOB Ha ApXMBHOE XPaHEHNUE;

- Iepe4YeHb  JIOKYMEHTOB,  HEOOXOIMMBIX  JUII  MPEIOCTaBICHUS
MyHULIMTTAIBHOW YCIIYTH;

- uHas HHpOpMalM[, UMEIoLas HENOCPEACTBEHHOE OTHOILIEHUE K
IPeIOCTaBICHUI0O MyHUIIMIIAIBHOW YCIIYTH.

[Ipu orBerax Ha TenedoOHHbIE 3BOHKM M NHUCHBMEHHbIE OOpalleHUs
COTPYAHUKH apXMBHOI'O CeKTopa (MyHMUIMIAIbHBIA apXuB) HHGOPMHUPYIOT
3asBUTENsT O TIE€pEYHE JOKYMEHTOB, HEOOXOAMMBIX Ul IPEAOCTaBICHUS
MYHHULUITAIBHON YCIIYTH.

1.3.4. ITpu orBeTax Ha TenedOHHbIE 3BOHKU COTPYJHUKH apXUBHOT'O CEKTOpa
(MyHULIMNIAJBHBIA ~ apXWB) MOAPOOHO, CO CCBUIKOM Ha COOTBETCTBYIOIIME
HOPMaTHBHO-TIPABOBbIE  aKThl, HHGOPMUPYIOT 3asBUTENEH 1O  BOMpPOCAM
npenocTaBieHuss MyHununanbHol ycinyru. OTBeT Ha Telle)OHHBIN 3BOHOK JIOJKEH
cojepkaTh HMH(QOpPMAIMIO O HAMMEHOBAHUHU YUpekKICHHs, (HaMWINH, HMEHH,
OTYECTBE U JOKHOCTH COTPYIAHHMKA, TPUHSABLIETO TeIe(pOHHBIH 3BOHOK.
[IpoomKUTENbHOCTh TENNE(POHHOrO HMHMOPMUPOBAHUS HE JOHKHO MPEBBINIATH
NECATH MUHYT.

1.3.5. Ilo nuceMeHHOMY oOpamieHuto 3asBuTens HHPopMmamus o
IPEAOCTABICHUN MYHMIIMIIAIBHOM YCIYTM M3JIaraercs B IPOCTOM, YETKOW U
HNOHATHON (opMe C yKa3aHMEM JOJDKHOCTH, (aMWINM M WHULUAIOB, a TaKxkKe
HOMepa TenepoHa HCIOIHUTENS W HampaBisieTcs MNPOCThIM  MOYTOBBIM
OTIIpaBJIE€HUEM B ajpec 3asBUTENS B CPOK JO CEMHU JHEH CO JHS PErUCTPALMH
oOpareHus.

1.3.6. Ilpu wuHpOpMHpPOBaHMM MO OOpAIEHHUIO, HANPaBICHHOMY TIO
AJIEKTPOHHOM I1OYTE, OTBET HAINPABIISAETCS IO MIEKTPOHHOM IOYTE HA 3JIEKTPOHHBIN
agpec 3asBUTENS B CPOK, HE MPEBBIIAIOIIMK TpeX OHEW CO AHSA PETUCTPALHNU
oOpareHus.

2. Cranaapt npenocraBiieHusi MyHMIMNAJIBHON yCIyTru

2.1. HammeHnoBanne MyHHIMDANBHOM yCIyrd. MyHMIUMIIAJIbHAs yciayra —
OpUeM Ha TIOCTOSHHOE XpaHEHUE JOKYMEHTOB AapXUMBHOTO (OHIA M JAPYrux
ApXMBHBIX TOKYMEHTOB.

2.2. HanMmeHoBaHME OpraHa, NpPeAOCTaBISIOMIEr0o MyHULIIMNATBHYIO YCIYTY.
MyHumnanbHas yciayra npeiocTaBlseTCss apXUBHBIM CEKTOPOM (MYHUIIMIIAIbHBIN
apxuB) AnmuHucTtpaiuu PaznonbHeHckoro paiiona Pecryonnku Kppim.

2.3. Pesynbrar mnpenocrtaBieHuss MyHununaibHoW ycnayru. KoHeuHbIM
pe3yJIbTaTOM MPENOCTaBICHU MyHULIMNAIBHOW YCIYTH SBISIETCA IIPUEM Ha
IOCTOSIHHOE XPAaHEHHE JOKYMEHTOB ApXMBHOro (oHAAa M APYTMX apXUBHBIX
JOKYMEHTOB, O 4eM 3asiBUTENII0 BBIJAETCS AKT MpUEMA-TIEPENadnd JTIOKYMEHTOB Ha
XpaHeHue, opopMIIEHHbIA MO (opMe, YKa3aHHON B NMPUIOKEHUH 5 K HACTOSILEMY
AJIMUHUCTPaTUBHOMY PETJIAMEHTY.

2.4. Cpok npenoctaBiieHUs: MyHUIIUNTAILHON YCITYTH.



2.4.1. Cpok npenocrtaBiieHuss MyHUIIMNIANBHOM YCIYTH COCTaBIISIET HE OoJee
30 nHeW ¢ aThl PErUCTPALMK MTOJYYEHHBIX OT 3asiBUTENS TOKYMEHTOB, YKa3aHHBIX
B ITyHKTE 2.6. HACTOALIEr0 A IMUHUCTPATUBHOIO PETJIAMEHTA.

2.4.2. llpmocTaHOBIEHHE TMPENOCTABICHUS MyHULIHUNIAIBHON YCIyrM He
IPETYCMOTPEHO.

2.5. IIpaBoBbIE OCHOBaHUS ISl IPEAOCTaBIeHUsT MyHULIMIIATBbHON YCIyTH:

- ®enepanpubiii 3akoH oT 27.07.2010 roma Ne 210-®3 «O6 opranuzanuu
IIPEIOCTaBICHUS TOCYIAPCTBEHHBIX U MYHULIUIIAJIBHBIX YCIIYI;

- ®enepanpubiii 3akoH OT 22.10.2004 roma Ne 125/03 «O0 apxuBHOM JAene B
Poccuiickon @enepanuny;

- IpuKa3 MUHUCTEPCTBA KYJIbTYPbl 1 MaCCOBBIX KOMMYHUKaui Poccuiickoii
®enepanuu ot 18.01.2007 roma Ne 19 «O6 yrBepxkaenun [IpaBun opranuzamuu
XpaHEHHMsI, KOMIUIEKTOBAHMS, Y4YeTa M HCIOJIb30BAHUS JOKYMEHTOB ApPXUBHOIO
¢onma Poccmiickoit @Denmepanmui W APYTHX  ApXHUBHBIX JIOKYMEHTOB B
rOCyJapCTBEHHbIX W MYHMIMIAJIBHBIX apxuBaX, My3esiXx U OuOIMoTeKax,
opraHu3anuax Poccumckon akageMun HayK;

- mpyuka3 MUHUCTEPCTBA KYJIBTYPhl © MACCOBBIX KOMMYHUKAIMK Poccniickon
®deneparuu ot 10.09.2007 roma Ne 1273 «O06 yrBepkaeHuu GopM yUETHBIX U UHBIX
JOKYMEHTOB I10 OPTaHU3alUU XPAaHEHHsI, KOMIUIEKTOBaHUS, y4€Ta U UCIOIb30BAHMS
nokyMeHTOB ApxuBHOro ¢onaa Poccuiickoit denmepanuu M Ipyrux apXUBHBIX
JOKYMEHTOB B TOCYJApPCTBEHHBIX M MYHUIMUINAIbHBIX apXuBax, MYy3esiX U
OubIMoTeKax, OpraHu3aIusaX Poccuiickoil akaeMun HayKy;

- OCHOBHBIE TTpaBuiia pabOThl ApXUBOB OpraHU3alui, 0I00pEHHbIE PElIEHHUEM
kosuieruu Pocapxusa ot 06.02.2002 roaa.

2.6. IlepeueHbp [OKYMEHTOB, HEOOXOOUMBIX Il  MPEIOCTaBJICHUS
MyHHUIMITAIBHON YCIIYTH

2.6.1. lng nonydyeHuss MyHUIIMNANBHON yCIIyry 3asiBUTENIb CAaMOCTOSITEIBHO
IPEJICTaBIIAET B ApXUBHBIN CEKTOp (MYHUIIMIAIbHBIN apXKB) MMCbMEHHBIN 3apocC.

Kpome Ttoro, mns mnpenocraBieHHss MyHUIHMNAIBHOW YCIYIM BMECTE C
3alpOCOM MPENOCTABIIAIOTCS CIEYIOIUE JOKYMEHTBI:

- onucu 1o ¢opme npunoxeHuit 1-2 x HacrosumemMy AJIMUHUCTPATUBHOMY
pErjJaMeHTy B COOTBETCTBUM C BUJIOBBIM XapaKTEpOM JOKYMEHTOB. OINUCH TOJKHBI
UMETh HAy4YHO-CIPABOYHBIA amnmapar coriacHo nyHkram 5.4, 5.5 IlpaBun
OpraHu3allid  XpAaHEHWs,  KOMIUIEKTOBAaHHUS,  ydye€Ta U  HCIOJIb30BAHMS
NOKyMeHTOB ApxuBHoro ¢onaa Poccuiickoii ®enepanuu M JIpyrux apXUBHBIX
JOKYMEHTOB B TOCYAapCTBEHHBIX M MYHUUMINAIBHBIX AapXWBax, MY3esiX U
OubnuoTekax, opraHmzanusx Poccuilckoil akageMuu HayK W TyHKTY 3.7
OCHOBHBIX TMpaBWJ pabOTBl  apXWBOB  OpraHW3aluil  (TUTYJIBHBIA  JIKCT,
UCTOpUYECKas CHpaBKa WM MPEIUCIOBHE, NPU HEOOXOIUMOCTH — OrJIaBJIEHUE,
CIIUCOK COKPAICHHBIX CIIOB, yKa3arenu). JIOKyMEHTBhI, BHECEHHBIC B OIUCH,
JOJKHBI  ObITh  O(OpPMIIEHBI B COOTBETCTBMM C TpeOOBaHUAMM NyHKTa 3.6
OCHOBHBIX TpaBWJI pabOThl APXMBOB OpraHU3ALMUM;

- JIOKyMEHT, TOATBEPKIAIOUMI  (QakT JIMKBUAALMUKM  OpraHU3aLUU
0e3 mpaBompeeMcTBa (pemieHHE O JIMKBUIAIMM OpraHW3alud, IpUKa3 o
CO3/IaHWU JTMKBUIAIIMOHHON KOMHUCCHUH, U TIP.).



2.6.2. IIuCbMEHHBIN 3ampoc O MpueMe TOKYMEHTOB Ha apXMBHOE XpaHEHHE
U JIOKyMEHThl K HeMy 3asBUTEJb MOXET HampaBUTh B apPXUBHBIA CEKTOP
(MYHULIMNIATBHBIN apXUB) MO TMOYTE WM TpuHecTH JuuHo. O6pazen odhopmiieHHs
3ampoca TMPUBEACH B TNPWIOKEHHHM 3 K HACTOSIMIEMY AJIMUHUCTPATUBHOMY
PETJIAMEHTY.

2.6.3. OOs3aHHOCTb 1O MPEJOCTABICHUIO JOKYMEHTOB, YKa3aHHbIX B
nyHkTe 2.6.1. Hacrosmiero AJIMHMHHCTPATHBHOIO pErjlaMEHTa, BO3JIOKEHA Ha
3asBUTES.

2.7. IlepeueHb OCHOBaHUM JJI1 OTKa3a B IPHUEME JOKYMEHTOB, HEOOXOAMMBIX
JUISL TIpefocTaBieHnss MyHuunanbHon yeayru. OCHOBaHUEM U1 OTKa3a B IIPHEME
JOKYMEHTOB, HEOOXOIUMBIX [UIsl MPEAOCTaBICHUS MyHUIUMNAIBHOU YyCIyTH
SABJISIETCSL:

- HEMpEACTaBJICHUE B IOJIHOM O0BEME JOKYMEHTOB, MEPEYUCICHHBIX B
nyHKTE 2.6. HacTOsAmero A IMUHUCTPATUBHOTO PErIaMEHTa,

- HECOOTBETCTBHE oopmieHus nepeaaBaeMbIxX JIOKYMEHTOB
TpeOOBaHUSIM, U3JIOKEHHBIM B TyHKTEe 3.6. «TpeboBanus K ohOpMIIECHUIO eI,
NPUHUMAEMBIX B apXuB» OCHOBHBIX MPaBUJI pabOThI apXHUBOB OPTaHU3AIINN.

2.8. IlepedyeHb OCHOBaHU JJIsi OTKa3a B MPEAOCTaBICHUH MyHUIUMTIAIBHON
yciyru. OCHOBaHHMEM JUIsl OTKa3a B MPEAOCTAaBICHHMM MyHUIMNAIbHOW YCIyTH
SBJISIETCS. ~ HECOOTBETCTBUE  NPEACTABICHHBIX  3asBUTEIEM  JOKYMEHTOB
TpeOOBaHMIM, HW3IOKEHHBIM B MyHKTe 2.6.1. HacTtosmero AJIMHUHUCTPATUBHOTO
perijaMeHTa.

2.9. Pa3Mep mnaTel, B3UMaeMOW C 3asgBUTENS MpPHU NPEIOCTABICHUU
MyHUIIMDIANBHOW YCIYTH, U CIIOCOOBI €€ B3UMAaHMs B ClIy4dasX, MPEAyCMOTPEHHBIX
denepanbHBIMU 3aKOHAMH, TPUHUMAEMBIMH B COOTBETCTBUM C HHUMH HWHBIMH
HOPMAaTUBHBIMHM MPaBOBbIMU akTamu Poccuiickoit denepauny, HOPMAaTHUBHBIMU
NpaBOBBIMH aKTaMu CcyOBbekToB Poccuiickoii ®Deaepanuu, MyHUIIUNATILHBIMU
IPABOBBIMH AKTaMHU.

[IpenoctaBnenne MyHHMIIMNAIBHOW YCIYTM OCYILIECTBIISIETCS APXUBHBIM
CEKTOpOM (MYyHUITUNIATBHBINA apXHB) OECILIATHO.

2.10. MakcuMalbHBI CPOK OXHJIAHHS B OYEpeIr NpH IoJade 3ampoca o
OpeAOoCTaBICHUM MYyHUIMNIATBHOW yCIYTM W TpH  TOJIYYEHHH pe3yibTara
IpeaocTaBieHuss MyHULIIMNIAIBbHONU YCIIYT .

MakcumanbHbli  CPOK OXHJAAHUA B OYEpeaud IMpH I[OJade 3ampoca
O MPEIOCTAaBICHUM MYHUIIMIIAJbHON YCIYTM M IPU  TOJY4EHUU  PE3yNbTaTa
npenocTaBieHuss MyHUIIMNAIBHONW YCIIYTH HE IOJDKEH MpeBbIaTh 15 MunyT.

2.11. Cpox peructpanuy 3ampoca 3asBUTENS O NPEIOCTaBICHUU
MyHULIMTTAIBHOW YCIIYTH

3anpoc 3asBUTENSA MNOMJICKUT PETUCTPALMM B TEYEHHE OJHOTO JHA C
MOMEHTA MOCTYIUICHUS B apXUBHBIN CEKTOp (MYHUIIMIIATBHBIN apXUB).

2.12. TpeboBaHusi K TIOMEIICHUSIM, B KOTOPBIX MPEIOCTABIISIETCS
MyHununanbHas yciyra, K 3ajly OXHIaHUS, MECTaM JJis 3allOJIHEHUSI 3allpOCOB O
npenocTaBieHud MyHUIIMNANBHOW  YCIYTHM, HWH(POPMAIIMOHHBIM CTEHAAM C
oOpa3llaMM UX 3alOJHEHUS] W MEepEeYHEM JIOKYMEHTOB, HEOOXOAMMBIX IS
IpeaocTaBieHnss MyHULIMNIATIBHON yCIIYyT U



Bxon B 3JIaHUE JTOJIKEH OBITH 000OpyI0BaH BBIBECKOM,
comepxame ~ uwHQOpMANMIO O ~ HAMMEHOBAaHWM  ApPXMBHOTO  CEKTOpa
(MYHUITUTIAJIBHBINA apXUB), PEKUME €ro padoThl.

Kabunetst npuema 3asBuUTEINEH JTOJKHBI OBITH CHA0KEHbI
UH(OPMAIIMOHHBIMUA ~ TaOJMUYKaMU C yKa3aHWEeM JOJKHOCTEM COTPYIHHKOB,
PeIO0CTaBIAOMNX MyHUIIMTAIIBHYIO YCIYTY.

Jist  oxupganuss npueMa  3asBUTENSM  JOKHBI  OBITh  OTBEACHBI
MecTa, OOOpYIOBaHHBIE CTYJIbSIMA M CTOJAMH JUIsi BO3MOXKHOCTH PalOThl C
JOKYMEHTAMHM.

2.13. IlokazaTenu TOCTYIMHOCTH U KadyecTBa MyHUIIMTIATBHOM YCIyTH

2.13.1. TlokazarenssMu JOCTYHMHOCTH TpPEAOCTaBIeHUS MyHUIMNAIBHOMI
YCIIYTH SIBIISTFOTCS:

- IOCTOBEPHOCTh MH(OPMAIIUH O ITPeIocTaBIsieMo MyHUIIMTIABHON yCiyre;

- MPOCTOTa W SICHOCTh W3JIOKCHUS HOPMATHUBHBIX W MH(POPMAITMOHHBIX
JOKYMEHTOB.

2.13.2. TlokazatensiMu  KadecTBa IpeAocTaBieHUs MyHUIMTATILHON
YCIIYTH SIBJISTFOTCS:

- COOJII0ICHUE CPOKOB MpeAocTaBleHrss MyHUIIUTIAIbHON YCIyTH;

- KOJIM4YeCTBO 00OCHOBAHHBIX 7KaJI00;

- OTIePaTUBHOCTD BBIHECEHUS perieHus B OTHOIICHUH
paccMaTpUBaEMOro 3arpoca,

- KyJlbTypa 00CITy>KUBaHUSA (BEXKIUBOCTh, 3CTETUUYHOCTD);

- 3¢ (eKTUBHOCTHh PE3yJIbTATOB Tpyaa (MpodhecCHOHAIBHOE MacTepPCTBO); -
Ka4eCTBO PE3yabTATOB Tpy/a (MpoheCCHOHAIEHOE MACTEPCTBO).

- KOJHMYECTBO B3aMMOJEUCTBUM 3asiBUTENS] C JIOJDKHOCTHBIMHM JIUIIAMU
Ipy TpeAoCcTaBiIeHUd MYHMIIMNAIBLHON YCIYIrM HE JOJ/DKHO TPEBBIMIATh JBYX
pa3, WX NPOAOKUTEIBHOCTh HE JOJKHA MPEBHIIATh 15 MUHYT;

- BO3MOXHOCTb TMOJYy4YeHUsT HHPOpMAMU O XOAE€ MPEaOCTaBICHUS
MyHununansHoON YCIIyTH, B TOM quCie c HCIIOJIb30BAaHUEM
UH(GOPMAITMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH.

2.14. Wuple TpeOOBaHUSA, B TOM YHCJIC YYHUTHIBAIOIIHNE OCOOCHHOCTH
npenocTaBieHuss MYyHUIIMTTAIBHONW YCIYTd B MHOTO(YHKITMOHAJIBHBIX IIEHTPaxX U
0COOEHHOCTH MpeocTaBieHs] MyHUIIMITANbHON YCIIYTH B 3JIEKTPOHHOUN opMme

3anpocel  OT  3asBUTENE  NPUHUMAIOTCA B ApXMBHOM  CEKTOpE
(MyHULIMIIATBHBIA apXWB) B MHCHBbMEHHOM BHJE MO ajpecy: yi. Jlenuna, 5,
nrt. PasznonsHoe, Pa3nonbHeHckuit paiion, Pecniyonuka Kpeim, 296200.

OOpazerr  odopmieHuss  3ampoca,  yKa3aHHOrO B myHKTe 2.6
AJMUHUCTPaTUBHOIO pEryIaMeHTa, 3asBUTENb MOXKET MOJY4YUTh Ha OQUIHUATIHLHOM
caiite AnqmuHucTparuu PaznonsHeHckoro paiona (http://razdolnoe-rk.ru).

3. CocTas, NocJ1e10BaTEILHOCTh U CPOKH BbINOJHEHUS A IMUHUCTPATUBHBIX
npoueayp, Tpe00BaHus K NOPSJAKY UX BbINIOJTHEHUSI, B TOM YHCJe 0COOEHHOCTH

BbINIOJIHEHUS AIMUHUCTPATUBHLIX MPOUEAYP B JIeKTPOHHOH dopme

3.1. O0mure monoKeHus


http://razdolnoe-rk.ru/

[IpenocraBienne  MyHUIMOATbHOM ~ yCOyrd  BKIOYaeT B celd
CJIelyIOLIMEe aAMUHUCTPATUBHBIE IPOLIEAYPBI:

- IPUEM 3aMPOCOB U UX PETUCTPALIUS;

- IpeI0oCTaBIeHuE M yHUIIMTIAIbHON YCITYTH.

3.2. Ilpuem 3anpocoB U UX perucTpanus

3.2.1. OcHoBaHueM I HadajJla UCIOJHEHHUS  aJMUHUCTPATUBHOMN
IPOLIEYPHI SBJISETCA MOCTYIUICHHE B apXUBHBINA CEKTOp (MYHUIIUIIATBHBIN apXUB)
3ampoca, YyKa3aHHOro B TNyHKTe 2.6. HacTosimero AJIMHUHHUCTPATUBHOIO
periiaMeHTa ¢  BH30M 3aBENYIOIIMH apXUBHBIM CEKTOPOM (MYHHMIIMIAIbHBIN
apxuB) ApamuHucTpanmu PasnonbHeHCKOro paiiona Pecny6nuku Kpeim o
TOTOBHOCTH 3asiBUTEINS K NIepe/iaye JOKYMEHTOB Ha apXUBHOE XpaHEHUE.

3.2.2. CoTpymIHUK apXUBHOTO CeKTopa (MyHHUIMIAIbHBIA  apXuB),
OTBETCTBEHHBIN 3a JEIONPOU3BOJICTBO, NMPUHUMAET 3aMpOChl B JIEHb MOJYYEHUS
3amnpoCOoB.

3.2.3.  3ampochl, TOCTYNMUBIIME HE B  TOJHOM  KOMILIEKTE,
BO3BpaIllalOTCs 3asBUTENSIM C  HMHPOPMALMOHHBIM MHCbMOM 00 OTKa3e B
npueMe JIOKYMEHTOB, HEOOXOAMMBIX JJId NpeaocTaBiieHuss MyHUIMNAIbHOM
yeayru (mpuiiokeHue 6 K HacTosmeMy AJIMUHUCTPATHBHOMY PETJIAMEHTY), B TOT
K€ JICHb.

3.2.4. 3anpocel, TOCTYNUBIINE B TIOJHOM KOMIUIEKTE, COTPYIHHUK
apXMBHOIO  CeKTopa  (MYHULMIAJIbHBIA  apXWB),  OTBETCTBEHHBIH 3a
JIEJIONIPOU3BOJICTBO,  PETUCTPUPYET B JIEHb  IIOCTYIUIEHHS B JKypHaJe
perucTpanuy nNoCTynarwmux JOKyMEHTOB.

3.3. IIpenocraBnenne MyHULIUTIATBHON YCIYTH

3.3.1. OcHoBanumeM Jid Hayajga HCIOJIHEHUS  aJMUHHUCTPATUBHOMN
OpoUEaypbl  SIBIASETCA ~ MOCTYIUIEHWE  COTPYAHUKY  apXHMBHOI'O  CEKTOpa
(MyHUIIMTIAJBHBIA apXUB), OTBETCTBEHHOMY 3a MpeAocTaBieHne MyHHUIIMNAIbHON
yCIyTH, OT COTPYAHMKa apXMBHOTO CEKTOpa (MYHUUMIAIbHBIA  apXHB),
OTBETCTBEHHOTO 34 JIEJIONPOM3BOJCTBO, 3apErMCTPUPOBAHHOIO 3ampoca I
UCIIOJIHEHUSI.

3.3.2. CoTpyaHUK apXHUBHOTO CeKTopa (MyHUITUTIATBLHBIN apXuB),
OTBETCTBEHHBIN 3a MpeaocTaBicHrne MyHHITMTIAIBHOW YCIYTH, MPOBOAHWT pPadboTy
0 MCHOJIHEHWIO 3ampoca, Ha3HayaeT Jaary M[puemMa JOKYMEHTOB, O 4YeM
uHpopMUpyeT 3asBUTENSA N0 TeneoHy, MO MOYTE WIK MO 3JICKTPOHHOU IMOYTE B
JIeHb TIOJIYYEHMs 3alpoca COTPYAHHKOM apXMBHOI'O CEKTOpa (MYHMIIMITATIbHBIN
apXuB), OTBETCTBEHHbIM 3a NpenocTaBieHne MyHuuunaibHoil ycinyru. dopma
WH(OPMAIIMOHHOTO THChMa O JaTe Haudaja MpeaocTaBieHus MyHUIIUIIATbLHOMI
YCIYIrM YyKazaHa B TNPWIOKEHMHM 4 K HacTosmeMy AJIMHHUCTPATUBHOMY
pETJIAMEHTY.

3.3.3.  CoTpymHuUK apXMBHOIO CEKTOpa (MYHHUIMIAJIBHBIA  apXuB),
OTBETCTBEHHBIN 3a IIpeAoCTaBieHUEe MYyHUIMIIAIBHON YCIYIrd, IPOCMaTpUBAET
JIOKYMEHTBI, MPEJCTaBICHHbIC 3asiBUTEIIEM, MTPOBEPSIS MPABWILHOCTH O()OPMIICHHS
JOKYMEHTOB.

MakcumanpHbli CPOK BBINIOJIHEHUS JeWcTBUS 1o mnpuemy 150 genm ¢
BbIOOPOYHOI NMPOBEPKON KOJIMYECTBA JINCTOB B JI€NaX COCTABISAET OAUH JI€Hb.



3.34. B cnysae BBIABIGHHS B  TPEACTABICHHBIX  JOKYMEHTaX
HECOOTBETCTBUSl TPEOOBAHUSAM, H3JIOKEHHBIM B MNyHKTe 2.6. HACTOAIErO
AJIMUHUCTPaTUBHOT O periiamMenra, COTPYIHUK apXHUBHOIO CEKTOpa
(MyHULIMIIAJBHBIN apXUB), OTBETCTBEHHBIN 3a IpenocTaBieHue MyHUIUIAIbHOM
yCIyrd, TOTOBUT MPOEKT HUH(MOPMALMOHHOIO MHCbMa 00  OTKa3e B
NPEAOCTABIEHUM  MYHHMIMIIAJBHOM  YCIYTM 1O  NPUYAHE HECOOTBETCTBUS
oopmiieHus JIOKYMEHTOB YCTaHOBJIEHHBIM  TpeOoBaHusM. Dopma
UH(OPMAIITMOHHOTO TMUChbMa YyKa3aHa B TNPWIOKEHUH [ K  HACTOSIIEMY
AJIMUHUCTPaTUBHOMY perjaaMeHTy. MaKCUManbHBI CPOK BBINOJHEHUS JEUCTBUS
— TpH yaca.

335. B cmywae  OTCyTCTBUS  HapymieHWH B OhOpMIICHHUH
JOKYMEHTOB  COTPYJHHK  apXHMBHOIO CEKTOpa (MYHHLIMINAIBHBIA  apXuB),
OTBETCTBEHHBII 3a MpeaocTaBlieHne MyHHIMNAIbHOW YCIyrd, OPOpMIISIET aKT
npueMa-repesayd  JTOKYMEHTOB  Ha  XpaHEHHME B JBYX  OK3EMIUIIPAX.
MakcumanbHbli  CPOK  BBINOJIHEHWSA JEWCTBHSIT — TPU Yaca C MOMEHTa
3aBEpLIEHUS NpUEMa-TIEPEIadn TOKYMEHTOB Ha XpAHEHUE.

3.3.6. CoTpymHUK apXWUBHOTO CEKTOpa (MYHUIIMTAIBHBIA  apXuB),
OTBETCTBEHHBIM 3a JIEIONPOU3BOJCTBO, (OPMUPYET MaKeT JOKYMEHTOB W3
npoekToB MHGOPMAIMOHHBIX MHUCEM WM aKTOB, KaXAbIH M3 KOTOPBIX JOJDKEH
colepKarb IO JBa JK3EMIUIIpa IPOEKTa W NEPEeNaeT MX COTPYAHUKY

VYupexaeHus,  OTBETCTBEHHOMY 3a JE€JONPOU3BOJCTBO, IS MOJINUCAHUSA
PYKOBOJIUTENEM Y UPEKICHHUS.
3.3.7. PykoBoaurenp Yupexnenus, MOAMUCHIBAET IIPOEKTHI

NupopmanmoHHBIX THCEM WIM AaKTOB B TEYCHHWE OJHOrO JHA TIOCTHe WX
NIOJTy4YeHUs, W BO3BpAIIaeT MOITUCAHHBIC IOKYMEHTBI COTPYIHUKY Y UpEKICHHS,
OTBETCTBEHHOMY 3a JEJIOIPOU3BOIACTBO.

3.3.8. CoTpymHUK apXMBHOTO CeKTOpa (MYHUILMIIAJBHBIA  apXuB),
OTBETCTBEHHBIM 3a JICIIONPOU3BOACTBO, BHOCHUT B PErHCTPAlMOHHBIC (POPMBI
OTMETKH O JIaTe WUCIIOJTHEHUS 3aIpoca U O JIaTe CHATHUS €ro C KOHTPOJS B TECUCHUE
OJTHOTO JIHA TIOCNie TIOATMCAHUS AaKTOB TMpUeMa-Tiepefadyd U BbIIACT HX
3asgBUTENAM IO POCIHCH B JKypHAJIE pErucTpanuu. BTopoit sk3eMInisip akTa
noMeIiaercs B jieio GhoHa.

4. ®opMbI KOHTPOJIA 32 UCTIOJIHEHHEM AJIMUHHCTPATUBHOIO pPerjiaMmeHTa

4.1. KoHTponb 3a HCHOJIHEHUEM AJIMUHUCTPATHUBHOIO PErIaMeHTa,
3a  COONIIOIGHHEM  aJMMHUCTPATHBHBIX  MPOLEAYp MO  MPEJOCTaBICHUIO
MyHULMDIATBHON YCIYI'M OCYILECTBIIAETCA 3aBEAYIOIIMM apXUBHBIM CEKTOPOM
(MyHULIMNIAJBHBIN apXuB) (B €ro OTCYTCTBHE — JIMIIOM, €ro 3aMEIIalolIuM).

4.2. llepcoHanpHasi OTBETCTBEHHOCTb COTPYIHUKOB apXUBHOI'O CEKTOpa
(MyHUIIMIAIBHBIA apXWB), OTBETCTBEHHBIX 3a MpeAocTaBiieHHne MyHUIUIAIbHOM
YCIYyTH, OIPENENACTCAd HOJDKHOCTHBIMU HHCTPYKUMSIMH B COOTBETCTBUU C
TpeOOBaHUAMM JEHCTBYIOLIErO 3aKOHOIaTEIbCTBA.



5. locyneoHbIii (BHeCy1e0HbII) MOPATOK 00KATOBAHUSA PellleHuii
u aeiicTBmii (0e31elCTBHS) TOJKHOCTHBIX JIMIL

5.1. 3agBuTenu UMEIOT MNpaBo Ha jJocylaeOHoe  (BHecyneOHOe)
o0)KalloBaHUE peIICHHM,  JedcTBui  (O€3AeHCTBUS)  apXHMBHOI'O  CEKTOpa
(MyHUIIMNIAJIBHBIM apXHB), €ro JOJDKHOCTHBIX JIMI] B XOJI€ MPEIOCTaBICHUS
MyHHIIMTTAIBHOMN YCIIYTH.

5.2. 3asBuTenb MOXET OOpaTUThCA C KajloOOH, B TOM 4YHCIE B
CJIEIYIOLIUX CIIydasiX:

1)  wHapymieHHMe ~ CpOKa  pEeTHUCTpali  3ampoca  3asBUTEIS O
npeaocTaBieHud MyHUIIMTAIBHOM YCIYTH;

2) HapyIIeHHe CpOKa MpeIoCcTaBlIeHnss MyHUIIUTIATBHON YCIyT Y,

3) TpeOoBaHue y 3asBUTENS JOKYMEHTOB, HE MPEAYCMOTPEHHBIX IMYHKTOM
2.6. mHacTosmiero AJIMWHHCTPATUBHOTO pETJIAMEHTA I TMPEIOCTABJICHHUS
MyHUIMTTAIBHOMN YCIIYTH;

4) oTka3 B IpHEeMe JIOKYMEHTOB y 3asBUTENss M  OTKa3 B
NpeAoCTaBieHUM MyHUIUNAIBHON YCIYyTH, €CIM OCHOBaHUE [JIsi OTKa3a He
PEeyCMOTPEHO MyHKTaMu 2.7, 2.8. HacTosIIero AJIMUHUCTPATUBHOI'O PETJIAMEHTA;

5) 3arpeboBanme c 3asBUTENS TpPU TPEAOCTaBICHUH MyHUIIUIAIBHON
yCIyru  IUIaThl, HE  TOPEAYCMOTPEHHOW  MyHKTOM  2.9.  HacTOsIIEro
AJIMUHHUCTPATUBHOTO PETIAMEHTA;

6) oTka3 apXWUBHOIO CeKTopa (MYHHIMIIATBHBIA apXWB) B  HCIPaBICHUH
JONYIIEHHBIX OMEYaTOK M OMIMOOK B BBIAAHHBIX B PE3yJbTaTe MPEAOCTABICHUS
MyHUIIMDIANBHOW YCIYTH JOKYMEHTAaX, JJMOO HapylIEHHWE YCTaHOBJIEHHOIO CpPOKa
TaKUX UCIIPABJICHUI.

5.3. Xayoba na pemieHus, aeiictBus (0e3meHCTBUE) apXUBHOIO CEKTOpa
(MYHUITMIIAJIBHBIA apXWB) TMOJaeTcs B YupexiacHue, xaigoda Ha JAeHCTBHUS
(Oe3neiicTBrE) JOMKHOCTHBIX JIMIl YUPEXKACHHS MOAAaeTCs B AJIMHUHUCTPAIUIO
PasnonpHeHckoro paiiona Pecriy6nuku Kpbim B nuceMenHoO# hopme Ha OymMakHOM
HOCHTEIIE.

5.4. JKamoba wMoxxer ObITb HampapieHa IO MOYTe, WIA IO
AJEKTPOHHOMY  aJpecy B apXUBHbIA CEKTOp (MyHULIMNAIbHBIA  apXuB)
arhivrazdolnoe@yandex.ru, a Take MOKET OBITH NMPHUHATA NPH JUYHOM IPHEME
3asBUTEIIS.

5.5. XKanoba nomkHa cosiepKarh:

1) HAUMEHOBAHUE JTOJIKHOCTHOTO auna apXMBHOT'O  CEKTOpa
(MyHHIIMNIAILHBIA apXWB), peUICHUs W  JelcTBHsA (Oe37eiCTBHE) KOTOPOro
00XKamyrTCs;

2) damuiHio, WMs, OTYECTBO (ITOCIICAHEE - TMPH HAJIUYHMH), CBEACHUSA O
MECTE KHUTEIbCTBA 3asABUTENA - (PU3NYECKOro JIUIa JTMO00 HAMMEHOBAaHUE, CBEJICHMUS
0 MECTE HaXOXJECHUS 3asBUTENISI - IOPUIUYECKOr0 JIMIa, a TakKe HOoMep
(HoMepa) KOHTaKTHOro TejaedoHa, aapec (aapeca) 3JICKTPOHHOM MMOUTHI (IIpH
HAJIMYMM) W TIOYTOBBIA aJpec, MO KOTOPHIM JOKEH OBbITh HAIpaBlE€H OTBET
3asBUTEIIIO;

3) cBeacHHUs 00 OOXKaTyeMbIX peIICHHSIX W JeHCTBHIX (Oe31elCTBUM)


mailto:arhivrazdolnoe@yandex.ru
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JOJKHOCTHOTO JIMIA ApXUBHOI'O CEKTOpa (MYHULIMITAJIbHBIN apXUB);

4) noBoABl, HAa OCHOBAaHMHM KOTOPHIX 3asgBUTCIIbP HE COIJACeH ¢
pemieHreM U AeidcTtBueM (0e3eiCTBMEM) JIOKHOCTHOIO JIMIIA apXUBHOTO
cekTopa (MyHULMIAJIbHBIA apxXuB). 3asBUTEIEM MOTYT OBbITh MPEICTABIECHBI
JTOKYMEHTHI (MPH HAJUYKH), TOATBEPKIAIOIINE JJOBOJABI 3asBUTENS, JHO0 HX
KOIUU.

5.6. JKamoba  mMOMIEKUT  PACCMOTPEHUIO  JOJDKHOCTHBIM  JIMIIOM,
HA/ICJICHHBIM TOJHOMOYHUSIMHU IO PACCMOTPEHMIO XKalo0 B TEUYEHHE NSATHAAIATH
pabouux JOHEW cO JHSA €€ perucTpanud, a B ciaydae oOKajloBaHUs OTKa3za B
npreMe JOKYMEHTOB Yy 3asBHUTENs JMOO B HMCIPABICHUM JIOMYLIEHHBIX OINEYaTOK
U OIMOOK WM B Cly4yae 00KajJOBaHUsl HApPYIICHHUS YCTAaHOBJIEHHOTO CPOKa TaKUX
UCTIPABJICHUN — B T€UCHHE MATU pabOUMX THEH CO JAHS €€ PErucCTpaLuu.

5.7. Tlo pe3ynbraTaM paccCMOTpPEHHUS >KaJOObl NPUHUMAETCS OJHO W3
CIEAYIOIINX PEIICHWMN!

1) 00 ymOBIETBOpEHUHM IKajlo0bl, B TOM 4YHCIC B (OpPME OTMEHBI
OPUHATOrO  PEUIEHUsl, HCHOPABICHUS  JOMYIIEHHBIX AapPXUBHBIM  CEKTOPOM
(MyHUIIMDAIBHBIA apXMB) ONEYAaTOK M OWIMOOK B BBIJAHHBIX B pe3yJbTaTe
NpEeAOoCTaBlIEHUsT MYHMIIMNIATBHOW YCIYyTH JIOKYMEHTAaX, BO3BpaTa 3asBUTEIIO
JICHe)KHBIX CPEICTB, B3MMaHUE KOTOPBIX HE TNPETyCMOTpPEHO myHKTOM 2.9.
HACTOAIIEr0 AJIMUHUCTPATUBHOI'O PETJIAMEHTA,;

2) 00 oTKa3e B yJOBIETBOPEHUH KAJIOOHI.

5.8. He mo3gHee aHA, CHEAYIOWIErOo 3a JHEM MPHHITHS pELICHHS,
yKa3aHHOr0 B MYyHKTe 5.7. Hacrosmero AJIMUHUCTPATUBHOTO pPErjaMeHTa,
3asBUTENI0 B MUCBMEHHON (opMe W MO KEIaHUIO 3asiBUTENS B 3JICKTPOHHOMN
dbopMe HampaBisieTCss MOTHBHUPOBAHHBIM OTBET O pe3yJbTaTax pPacCMOTPEHHUS
KaNOoOBI.

5.9.OtBeT 1O pe3yapTaTaM PACCMOTPEHHUS HKaJoObl IOANKCHIBACTCS
rnaBoil AaqmuHuctpanuu Pa3gonsHeHckoro paiiona Pecniy6iauku Kpbim.

5.10. ApxuBHBIM cekTOp (MYHULIMNAJIbHBIA apXWB) OTKAa3bIBAaeT B
YIOBJIETBOPEHUH KAJIOOBI B CIEAYIOIINUX CIIydasixK:

a) HaJIM4Me BCTYMUBLIErO B 3aKOHHYIO CWIIY pEUIEHUs Cyla, apOUTPaKHOIO
cyJa 1o kajao0e 0 TOM e IPEIMETE U IO TEM K€ OCHOBAHUSIM;

0) momada >kamoObl JIMIIOM, ITOJIHOMOYHS KOTOPOTO HE TOJTBEPIKICHBI
B MOPSAJIKE, YCTAHOBJICHHOM 3aKOHOATENLCTBOM Poccuiickoit denepannu;

B) HaJIMYUE PEUICHUS MO 3KaloOe, MPUHATOrO paHee B OTHOILIEHHWU TOTO
e 3asgBUTEIS U 110 TOMY K€ MPEIMETY 3Kajao0Bbl.

5.11. B cnyyae yCTaHOBIEHMSI B XOJ€ WIM MO pe3yJbraraM
paccMOTpEeHHUs KanoObl MPU3HAKOB COCTABA aIMUHUCTPATUBHOTO MPABOHAPYIIECHUS
WIA TPECTYIUIEHUS JOJDKHOCTHOE JIMIO, HAACIIEHHOE IIOJHOMOYMAMH IO
PACCMOTPEHHUIO kajo0bl, HE3aMEIJTUTEIbHO HAIPaBIsIeT UMEIOLIUMECs MaTepuabl B
OpraHbl IPOKYpPaTypHhl.
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[punoxenne 1
K aJJMHHUCTPATHBHOMY PETJIAMEHTY
IpEeIOCTaBICHHUS MYHHIIUTIAIBHOM
yeiryru «[IprieM Ha oCTOsSTHHOE
XpaHeHHUEe JOKyMEHTOB ApPXHUBHOTO

(doHI1a ¥ IPYrUX apXUBHBIX

JAOKYMCHTOB»

(I)OpMa OIMMCH J1€J1 MOCTOSTHHOT'0 XPaHCHUA

(HauMeHOBaHME OPraHU3aIINH)

YTBEPX/IAIO

HaumenoBanue nOHKHOCTH
PYKOBOAMUTENSL OpraHU3aLNN

(moamnuce) (pacudpoBKa MOAMNUCH)
®ong Ne
OIINCBH Ne
ACJI ITIOCTOAHHOI'O XpaHCHHA 3a
rona
Ne | HMuaekc 3aro;s10BoK aesia Kpaiinue natsl | Koanuyecrso | Ilpumeuanue
n/n aeJsia JIUCTOB
1 2 3 4 S) 6

B nanHbIM pa3aen onucu BHECEHO nei ¢ Ne o Ne ,

(mrdpaMu 1 TPOMUCHIO)

B TOM YHCIIE!
JIUTEPHBIE HOMEpPA:
IIPOITYLIEHHBIE HOMEpPA:

HaumenoBanue JOJDKHOCTH COCTAaBUTCIIA OIIMCHU

(dara) (TTommuck)

COI''TACOBAHO

[Tpotoxon IIDK (OK)

(HamMeHOBaHHE OpTaHU3AIHH)

(PactundpoBka MOAIICH)

YTBEPXJIEHO

[Iporokon IIIK

(HaumeHOBaHHE YIIOJTHOMOYEHHOTO OpraHa
WCIIOJTHATENFHON BIIACTH CyOBekTa PD
B 00JIaCTH apXUBHOTO JIeJia)
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[Tpunoxenue 2
K aIMUHUCTPAaTUBHOMY PEIJIAMEHTY
IPEOCTABICHUS] MyHULIUIIAILHON
yeayru «IIpuem Ha ocTossHHOE
XpaHEHHE TOKYMEHTOB ApPXHMBHOI'O
doHma 1 APYrux apXUBHBIX

JOKYMCHTOB»

(I)opMa ONMMCH J1€J MO JINIHOMY CoCTaBy

YTBEPXIAIO

(HaMeHOBaHUE OPTaHU3AIIH)
HanmeHnoBaHue 10JKHOCTH
PYKOBOIUTENSI OpTraHU3alNH
®ong Ne (monmuck) (pacudpoBKa MOAMHUCH)
OIIMCDH Ne
JIeN TI0 IMYHOMY COCTaBY 3a
rong
Ne 3aroyioBoK jeja Harta nena |Cpok xpanenusi KosmyectBo [IIpumeuan
n/n (Toma, wacTn) | ngesa (Toma, | JIMCTOB B jeJie ue
YaCTH) (Tome, yacTn)
1 2 3 4 5 6
B nanHbIl pa3gen onucu BHECEHO nei ¢ Ne o Ne ,

B TOM YHCIIE!
JIMTEPHBIE HOMEPA:
IPOIYLIEHHBIE HOMEpPA:

(undpaMu U IPONUCHIO)

HaumenoBanue JOJDKHOCTH COCTAaBUTCIIA OIIMCHU

(ara)

COI''TACOBAHO

[Tporokon LIDK (OK)

(IMoamuce)

(HaumeHoBaHMe OpraHu3alim)

(PactundpoBKa MOIITICH)

YTBEPXXIEHO

ITporokon DI1K

(HaumeHoBaHUE yHIOTHOMOYEHHOTO OpraHa
WCTIOJTHATENIFHON BIIacTH cyOonbekta PD

B 00J1aCTH apXUBHOTO Jiena)
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[Tpunoxenue 3

K aIMUHUCTPAaTUBHOMY PEIJIAMEHTY
IIPEIOCTABIICHUS MyHULIUIIAIbHON
yeayru «lIpuem Ha oCTOssHHOE
XpaHEHHUE TOKYMEHTOB ApPXUBHOTO
doHma 1 APYrux apXUBHBIX
JOKYMEHTOBY

Oo0pa3zen oopmiieHus 3a1poca 0 MPeI0CTABIEHUN MYHUIIUNIATbHON YCJIYyTH

brank npeanpusTUsa-3asBUTENSA APXUBHBIH CEKTOP
(MYHUITUTIAJIBHBIN apPXUB)
AJIMUHUCTpaLUU
PaznonpHEHCKOrO paitoHa
PecnyOnuku Kpbim

O npueme 00OKymeHmoe Ha apxusnoe Xpanenue

[IpocuM mpUHSATH HAa apXMBHOE XpaHEHHE JOKYMEHTHI (HaumeHogaHue
npeonpusmusi-3aseumeris) B CBS3U C TUKBUIAIMEH ero 0e3 MpaBornpeeMHHKa.

Hampasnsem ommcn  npen  (naumenosanue — npeonpusmusi-3aseumenst),
HOAJISKAIINX Tepeiaye Ha apXMBHOE XPAaHEHUE W HAyYHO-CIIPABOYHBIM ammapar K
HUM (MCTOpHYECKast CIIPAaBKau TUTYJILHBIN JIUCT).

JIOKyMEHTBI, BKJIIOYEHHbIE B OIMCH, MPOIUIM HAYYHO-TEXHUYECKYIO
00paboTKy B COOTBETCTBHU C TpeOoBaHMsiMU OCHOBHBIX TPABWII PadOThI apXHUBOB
OpTraHU3aIHi.

[Ipunoxxenue: Ha __ JUCT. B 3-X 9K3.

HaumeHnoBanue 10JKHOCTH
PYKOBOJUTEJSI MPeANPUSITUA-3AABUTEIIA N.0. amuians
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[Tpunoxxenne 4

K aJJMHHUCTPATHBHOMY PETJIAMEHTY
Npe0CTaBICHUS] MyHULIMTIAIbHON
yeiryru «[IprieM Ha oCTOsSTHHOE
XpaHEHHE JTOKYMEHTOB ApPXHMBHOIO
(doHI1a ¥ IPYrUX apXUBHBIX
JIOKYMEHTOBY

DopmMa HHPOPMALUOHHOI'0 MUCHMA 0 1aTe HA4YajIa NPeA0CTABJICHU A
MYHHUIUIAJIBHOU YCJIYTH

) i
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AIMIHICTPAILIA AIMUHUCTPALNUA KbbIPbIM

PO3JOJbHEHCBKOI' PA3J0OJBHEHCKOI'O ITKYMXYPUETH
O PAMIOHY PAMMOHA PA3/10JbHOE
PECIIYBJIKA KPUM PECHYBJIUKHU KPbIM BOJIIOTUHUHD
UJAPECH

296200, n .Pazoonvroe, ya. Jlenuna, 5, menegpon: (06553) 9-15-33, meneghon/paxc: 9-15-33,
E-mail:rrgaco@yandex.ru

HaummenoBanue agpecara

Ne Ha Ne oT

O oame npuema 00OKyMeHmoe Ha apxueHoe Xpanenue

Coo0OmiaeM, 4YTO TMpHEM JOKYMEHTOB (Haumenosanue npeonpusmus -
3aseumens) Ha apxXUBHOE XpaHeHUe OyeT NpoBOAUThLCS (Oama, epemst).

HanmomuuaeM, 49To Bce pabOThI, CBSI3aHHBIC C Iepenadel JOKYMEHTOB
Ha apXMBHOE XpaHCHWE  (TPAHCHOPTHPOBKA,  IOTPY30-pa3rpy30uHbic  PadOThI)
BBIMTOJIHAIOTCS  CHJIAaMHM ~ OpraHM3allMd, charomed  JokyMmeHTel. Jleda Ha
apXMBHOE XPaHEHUE MEPEIAIOTCS B apXUBHBIX KOPOOKaX.

PykoBoauresnb N.0. ®amunians


mailto:%20rrgaoo@rambler.ru
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[Mpunoxenne 5

K aJJMHHUCTPATHBHOMY PETJIAMEHTY
IpEeIOCTaBICHHUS MYHHIIUTIAIBHOM
yeiryru «[IprieM Ha oCTOsSTHHOE
XpaHeHUe JOKYMEHTOB ApXHUBHOTO
(doH1a ¥ IPYrUX apXUBHBIX
JOKYMEHTOBY

(I)opMa aKTa mnmpueMa-nepeaadu 10KyMEHTOB HaA XpaHCHUE

YTBEPX/AIO YTBEPX/AIO
HaunmMenoBanue q0JIKHOCTH HammMenoBanue 10J1KHOCTH
PYKOBOJUTENS OpTaHU3AIUN, PYKOBOIUTENSA APXUBHOI'O CEKTOPA
MEepEArOIIECH TOKYMEHTHI (MyHUITUTTAJIBHBIN apXHB),
NPUHUMAKOUIETO TOKYMEHThI
N.0. Gamuus
N.0O. Gamuus
MII
MII
AKT
Ne

nmpueMma - nepeaad JOKyMCHTOB Ha XpaHCHUC

B cBs3u ¢
(ocHOBaHHE nepeayun)
caajl JOKYMEHTHI,
(Ha3BaHMe OpraHU3aluy - CIATYNKA)
(Ha3BaHue nepenaBaemMoro GhoHa)
a IMMPUHATT OOKYMCHTBI
(HaSBaHI/Ie apxuBa, MPpUHUMAIOIIETO L[OKyMeHTI)I)

34 roabl 1 HAy4HO - CHpaBO‘{HBIﬁ alrapar K HUM:
Ne | Ha3BaHme, HOMep ONUCH KouaunyecTBo KoanyectBo IIpumeuanus
n/n IK3eMILISIPOB ONMUCH et

1 2 3 4 5

Hroro npuHsaTO ( ) nmen.




[Tepenauy npoussen:
HanMmenoBaHue TOJDKHOCTH JIMIIA,
nepearoiero JOKYMEHTHI

N.0O. Gamunus

@oHYy IPUCBOEH HOMED
N3meHeHus B y4ETHBIEC IOKYMEHTHI
BHECCHBI.
HaumenoBaHue HOMKHOCTH JIMIIA,
OCYIIECTBIISIIOLIETO
rOCYAapCTBEHHBIN YUET
JTIOKYMEHTOB ApXUBHOTO (hoH/a
N.0. Gamunus
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[Tpuem npoussen:
HanmenoBaHue TOJDKHOCTH JIMIIA,
MIPUHUMAIOIIETO JOKYMEHTBI

N.0. Gamunus
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[Ipunoxxenue 6

K aJJMHHUACTPATHBHOMY PETIaMEHTY
Ipe0CTaBICHUS MYHULUTIATIbHON
ycayru «lIpreM Ha IOCTOsTHHOE
XpaHEHHE JTOKYMEHTOB ApPXHBHOIO
doHI1a U IPYruX apXUBHBIX
JTIOKYMEHTOB)

®opma HHPOPMAIMOHHOIO0 MUCHMA 00 0TKa3e B IpHeMe JOKYMEHTOB

W\, AE
\ & o é
4 i ’.v’ "

AIMIHICTPALIA AIMHUHUCTPALIUA K'bbIPbBIM

PO3JOJbHEHCBKOI' PA3JOJBHEHCKOI'O TIKYMXYPUETH
O PAMOHY PAMOHA PA3JIOJIBHOE
PECIIYBJIKU KPUM PECHYBJUKU KPBIM BOJIOIT'MTHUHD
UJAPECH

296200, n .Pazoonvroe, ya. Jlenuna, 5, menegpon: (06553) 9-15-33, menegpon/dpaxc: 9-15-33,
E-mail:rrgaoo@yandex.ru

HaumenoBanue aapecara
Ne Ha Neo oT

00 omkasze 6 npueme 0OKymMeHmos

CooOmiaem, 4YTO TPUHATH JTOKYMEHTHI (HaumeHosanue npeonpusimusi-
3aseumens) Ha XpaHEHHE B apXUBHBIH CEKTOp (MyHUIUIAJILHBIN apXuB) HE
NPEICTABIAECTCS BO3MOXHBIM [0 IPUYMHE OTCYTCTBHS IIOJHOIO KOMIUIEKTA
JIOKYMEHTOB!

(vkazwisaromes nedocmaiowgue OOKYMEHNbL)

Ha  ocHOBaHMM  BBIIEU3JIOKEHHOTO  BO3BpAIlla€M  MPEACTABICHHBIE
JIOKYMEHTHI.

PykoBoauresnb N.0. ®amuiaus


mailto:%20rrgaoo@rambler.ru
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[punoxenue 7

K aJJMHHUACTPATHBHOMY PETIaMEHTY
Ipe0CTaBICHUS MYHULUTIATIbHON
ycayru «lIpreM Ha IOCTOsTHHOE
XpaHEHHE JTOKYMEHTOB ApPXHBHOIO
¢doH1a U IPYrUX apXUBHBIX
JTIOKYMEHTOB)

®opma HHPOPMAIMOHHOTO MUCHMA 00 0TKa3e B MIPe10CTABJICHUM
MYHHUIUNAJIBbHOH YCJIYT'H M0 NPUYMHE HECOOTBETCTBUS 0(pOpMICHUS
JOKYMEHTOB YCTAHOBJIECHHBIM TPe0OOBAHUAM

i I3 ]
|
< e :

AIMIHICTPALIA AIMHUHUCTPALUA K'bbIPBIM

PO3JIOJIBHEHCBKOI' PA3JOJBbHEHCKOI'O IKYMXYPUETH
O PAIOHY PAVIOHA PA3J10JIbHOE
PECIIYBJIIKUA KPUM PECHYBJUKHA KPBIM BOJIOTUHUHD
HUJIAPECH

296200, n .Pazoonvroe, ya. Jlenuna, 5, menegpon: (06553) 9-15-33, menegpon/ppaxc: 9-15-33,
E-mail:rrgaoo@yandex.ru

HaumenoBanue anpecara

Ne Ha Neo oT

00 omka3ze ¢ npedocmagieHuU MyHUYURATbHOU YCIy2U

Coo0miaemM, 4YTO TPUHATH JOKYMEHTHI (HaumeHosaHue npeonpusimusi-
3aseumens) Ha XpaHCHHE B apPXHUBHBIA CEKTOpP (MYHHUIMNAIBHBIA apXWB) HE
NPEICTABISICTCS BO3MOXKHBIM 110 TPUYMHE  HECOOTBETCTBHS  o(opMIIeHUS
JIOKyMEHTOB TpeOoBaHusiM TiyHKTa 3.6 OCHOBHBIX MpaBUi PabOTHI apXHBOB
OpraHu3alui, a UMEHHO!

(yka3pIBaroTCs HEJOCTATKU B OOPMIICHHH TOKYMEHTOB)

Ha OCHOBAaHHUH BBIIMICHU3JIOKCHHOTI'O BO3Bpamiacm MMpCACTAaBJICHHBIC
JOKYMCHTHBI.

PykoBoaureib N.0. ®amuiaus


mailto:%20rrgaoo@rambler.ru

