AJIMUHHUCTPAIIAA PA3TOJbHEHCKOI'O PAHOHA
PECITYBJIMKHU KPBIM

IHHOCTAHOBJ/IEHUE

07 nexadps 2015 rona nrt. PaznonabHoe Ne 429

O géHecenuu uzmeHeHull 8 AOMUHUCMPAMUBHbLE
peznamenmul 6 cghepe Kyibmypol

B coorBerctBUM ¢ 3akoHoMm Poccuiickoit ®eneparuu ot 27.07.2010 roma
Ne  210-®3 «OO opraHuzanuu MPEAOCTaBICHUS  TOCYIAapCTBEHHBIX U
MYHUIMIIAIBHBIX yCIyTr», ToctaHoBieHus [IpasurenscrBa Poccuniickoin denepanuu
ot 27.09.2011 roga Ne 797 «O B3auMOACUCTBUU MEXITYy MHOTOGYHKIIMOHATEHBIMU
LHEHTpaMH TPEAOCTABICHUS TOCYJAPCTBEHHBIX M MYHULHUNAIBHBIX YCIYT U
dbenepanbHBIMA OpraHaMU HCIOJHUTENIBHOW BJIACTH, OpraHaMH TOCYAapCTBEHHBIX
BHEOIOJIKETHBIX  (DOHIOB, OpraHaMM TOCYJAapCTBEHHOM BJIACTU CyOBEKTOB
Poccuniickon ®@enepanuu, opraHaMd MECTHOTO CAMOYIIPABJIEHUS», MOCTAHOBJICHUS
[IpaButenscTBa Poccuiickoit @eaepaunn ot 16.05.2011 romga Ne 373 «O pa3zpabotke
U YTBEP)KJICHUHM aIMUHUCTPATUBHBIX PErVIAMEHTOB MCIOJHEHUS! TOCYAapCTBEHHBIX
GyHKIIUN M aIMUHUCTPATUBHBIX PETJIAMEHTOB MPEIOCTABICHUS TOCYAapCTBEHHBIX
yCIIyT», IOCTaHOBJIEHHEM AJIMUHUCTpauu PaznoibHEHCKOro paiioHa PecryOnnku
Kpemm ot 30.12.2014 roma Ne 75 «OO6 yrtBepxkaenuun Ilopsnka pa3paboTku u
YTBEPKIACHUS AJIMUHUCTPATUBHBIX pErIaMEHTOB peAOCTaBICHUS
MYHUITUTIATBHBIX YCIyr AamMuHucTparnueit PazmonpHeHCKoro paiiona PecryOnuku
Kpeim u Ilopsgok mnpoBeneHUs SKCHEPTU3bl MNPOEKTOB aJIMHUHUCTPATUBHBIX
PErIaMEHTOB MPEAOCTABICHNS MYHHUIIUTIATBHBIX YCIYT,

HOCTAQHOBIJAIO:

1. BHecTu n3mMeHeHus B aIMUHUCTPATUBHBIE PETJIaMEHTHI B chepe KYJIbTYPhI:

1.1. AIMUHHCTpATUBHBIA perjiaMeHT TMPEJOCTABICHUS MYHUIIUTATHHOM
yenyru  «llpenoctaBnenue uHbopmanuu 00 0OBEKTaX KyJIbTYpHOTO Hacaeaus
MECTHOTO  3HAYE€HHUs, HaXOIAIIUXCSI Ha  Tepputopuu  Pa3noiabHEHCKOTO
MYHULIMNIAIBHOTO PalOHa», YTBEPKICHHBIM ITIOCTAHOBICHUEM Pa3n0IbpHEHCKOro
paiiona ot 25.02.2015 roma No 48, yTBepauTh B HOBOW pPEHAKUHUH COIJIACHO
MPUIOKEHUIO 1.

1.2. AIMWHHCTPATUBHBIA pETJIaMEHT TMPEAOCTABICHUS MYHUIUIIAILHOM
yeiyru «[IpenocraBienne nHGpopManuu 0 BpeMEHU U MECTE TIPOBEICHUS PaliOHHBIX
KyJIbTYPHO-MAaCCOBBIX ~ MEPONPUSITHI, pPAMOHHBIX KOHKypcaX, (ecTHUBasIX
CaMOJICATENILHOTO  XY/IOKECTBEHHOTO  TBOPYECTBA, BBICTABOK JIEKOPATUBHO-
MPUKIIATHOTO TBOPYECTBA», YTBEPKICHHBIM IMOCTAHOBICHHEM Pa30abHEHCKOTO
paiiona ot 25.02.2015 roma Ne 49, yTBepauTh B HOBOW pPEAAKIMUA COIJIACHO
MIPUJIOKEHUIO 2.



1.3. AIMUHHCTPATUBHBIA perjiaMeHT TMPEJOCTaBICHUS MYHUIIUIAIHHOM
ycnyru «IIpenoctaBienne wHpoOpMaMu O TPOBEASHWM CEMHHApPOB, MacTep -
KJIACCOB, YYEOHBIX MEPOINPHUATHM [IJI1 CIHEHHAIMCTOB OTpPaciud KYJIbTYPBD»,
YTBEPKJACHHBIA TOCTaHOBJICHUEM PaznonbHeHckoro paiiona ot 25.02.2015 roapa
Ne 50, yTBepauTh B HOBOM peaklMy COTIACHO MPUIIOKEHHIO 3.

2. Hacrosiiee mMOCTaHOBJIGHHE BCTYIAET B CHUIY CO JHS €r0 MOIIUCAHUS U
MOIJICKUT O(PUIIMATBHOMY OITyOJIMKOBAHUIO.

3. KoHTpob MO BBIMTOJTHEHUIO HACTOSIIETO TMOCTAHOBJICHUS BO3JIOKHUTH Ha
3aMecTuTens raBbl AqMuHucTpanuu PaznonsHenckoro pariona Jlomonocoy O.B.

I'naBa AaMMHHCTpaNIMU
Pa3nosibHeHCKOro paiioHa E.Il. Akumos



ITpunoxxenue 1

K [IOCTAHOBJIEHUIO AJIMUHUCTpaLUU
PasnonpHeHCKOrO paiioHa

ot 07.12.2015 roma Ne 429

AJIMUHUCTPATUBHBIN PETJIAMEHT
NnpeaoCTaABJIEHNSI MYHUIIMNIAABHOM yeayru «IlpenocraBiienune nupopmanun 00
00bEKTAX KYJbTYPHOI0 HACJICAUS MECTHOI0 3HAYCHUS, HAXOASIIUXCSH HA
TeppuTOpuM Pa310/ibHEHCKOr0 MYHHIMIIAJILHOI0 PailoHa))

1. O0ue MoJI0KeHUs

1.1.  Ilpenmer  peryaupoBaHus  aJIMUHUCTPATUBHOIO  PErJIAMEHTA
MPEAOCTABICHNS MYHHUIIUIIAIBbHON YCIIYTH.

AJIMUHUCTPATUBHBIA PErJIaMEHT IPEIOCTABICHUSI MYHULMNAIBHON YCIyTH
«IIpenocraBienre uHpopMauu 00 OOBEKTAX KyJIbTYPHOTO HACJEIUs MECTHOTO
3HAQUYCHUS, HAXOJMSIIMXCS Ha TEPPUTOPUU Pa3lnoIbHEHCKOTO MYHHUIIMIAIBLHOTO
paiiona» (masee - AJMHUHUCTPATUBHBIA pErjJaMeHT) pa3paboTaH B ILEJsIX
MOBBIIIEHUS KAYeCTBa M JOCTYIMHOCTH MPEAOCTABISIEMON MYHUIIMTIATBLHON YCIIyTH,
co3/IaHUsI KOM(DOPTHBIX YCIOBUU JIJIsl YYaCTHUKOB OTHOIIEHUN, BOSHUKAIOIIUX MPU
NPENOCTAaBICHUA  MYHHUIUIIAJBHOW  YCIYTH,  OINPEIEIECHHE  CPOKOB U
MOCJIEIOBATEIHLHOCTH JEUCTBUM TOJKHOCTHBIX JIMIT MYHUIIUITATBHOTO OO KETHOTO
VUPEKICHUS KYIbTypbl «MEXKIOCEIeHUECKU LEHTP KYJbTYphbl, JOcyra u
oubnuoTedyHoro ooOcuyxuBanus» PaznonbHeHckoro paiiona Pecmybmuku Kpbim
(manee — Yupexnenue kyiabTypbl, MBYK « MK IubO»).

1.2. CBenenus o 3asIBUTEISIX.

[TonyuatensaMu MYHULUUNAIBHOM YCIAYyTH SIBISIOTCA (pU3Mueckue JuIa,
HE3aBUCUMO OT TI0Jla, BO3pAcCTa, HALMOHAIBHOCTH, OOpa30BaHUs, COLUAIBHOTO
MOJIOKEHUS], TTOJIMTUYECKUX YOCKICHUM, OTHOILICHUSI K PEJIUTUU U IOPUINYECKHUE
JIUIIA HE3aBUCUMO OT MX (POPMBI COOCTBEHHOCTH.

1.3. TpebGoBanusi K TOpSAKY HWHDOPMUPOBAHHS O TIPEIOCTABICHUU
MYHHULUITAIBHON YCIYTH.

MecTo Hax0XIeHUs1 OpraHa, MpeJoCTaBIAIONIEr0 MYHUIIMIAIbHYIO YCIYTY:

MBYK «MUKubO»: 296200, Pecnybnuka KpbeiM, nirt. PaznonsHoe, yiI.
JlenuHa, 5 «Ay.

Pexxum paboThl: moHenenbHUK — nsatHuia: ¢ 08 yacor 00 munyT 10 17 yacos
00 munyT, IepepsIB Ha 00e1 — ¢ 12 yacoB 00 munyT a0 13 yaco 00 MUHYT;

BBIXOJHBIE THU — Cy000Ta U BOCKPECEHBE.

Jlist mosydeHus: “HGOPMaUU O TIOPSAJIKE MPEAOCTABICHUS] MYHUITUTIATLHOM
YCIIYTH 3asSBUTENIA 00paNaloTCs B Y UpPEXKICHUE KYIbTYPHI:

- TUYHO B YCTHOM WJIM TUCBMEHHOU (hopMme;

- 10 cpeacTBaM TeneoHHoM cBsa3u (dakcy): (06553) 91-351;

- 10 CPEJICTBAM 3JIEKTPOHHOM MmouThl: kulturarazd@mail.ru.

OCHOBHBIMM TpPEOOBAHMSMHU K TMOPSAKY HWHOOPMUPOBAHMS TPAXKIAH O
MPEIOCTABICHUU MYHUIIMNIATBHON YCIIYTH SIBISIOTCSA:

- TOCTOBEPHOCTH MPEIOCTaBIsIEMOI HHPOPMAIIHH;

- 4€TKOCTh B U3JIOKEHUU UHPOPMAIIHH;

- IOJIHOTA NH()OPMUPOBAHHS;



- HarJIAJHOCTh (DOPM MPEIOCTABIIEMON HHPOPMAIIH;

- y10OCTBO U IOCTYITHOCTb MOJy4eHUs HH(OpMAaLIUU 00 yCIyre;

- ONEpPaTHUBHOCTb MPEIOCTABICHHUS HH(POpPMALMHK 00 aJIMHUHUCTPATUBHBIX
npoueaypax, HeOOXOAUMBIX JUIS UCIIOJIHEHUS YCIYTH.

JIOJDKHOCTHOE ~ JIMIO,  OCYIIECTBILIOLICE  MHAUBUIAYAIBHOE  YCTHOE
MH(POPMUPOBAHUE, NIOJDKHO MPHUHATH BCE HEOOXOAUMBIE MEpPBHI IS IOJHOTO M
OIIEpPaTUBHOI'O OTBETA Ha IIOCTABJICHHBIE BOIIPOCHI.

[Tpu uHAMBHUIYAIEHOM YCTHOM MH(pOpMHpOBaHUH (TI0 TenehOHY WU JHYHO)
JOJZKHOCTHOE JMLO, OCYILECTBIISIOLIEE WH/MBUYaJIbHOE YCTHOE
nH()OPMUPOBAHHKE, TOHKHO Ha3BaTh CBOIO (PaMUIIMIO, UM, OTYECTBO, JOJIKHOCTh, &
TaKk)K€ HaMMEHOBaHHE YUPEXKJEHUsI KyJIbTYphl, B KOTOPOE OOpaTUiICS Tpa)KIaHUH,
npouH(OPMUPOBATh OOpPATUBIIETOCS TpakJaHUHA 110 HHTEPECYIOIIEMY €ro
BOIIPOCY.

[Tpu uHAMBHUYAIBHOM YCTHOM MH(OPMHPOBaHUH (IO TeNe(POHY WU JIUYHO)
JIOJDKHOCTHOE JIMLO (CIEHHAIUCT), OCYLIECTBISIONIEE WHIWBHUIYaJbHOE YCTHOE
WH()OPMUPOBAHKE, [AET OTBET cCaMOCTOATENbHO. Eciu wuHpopmanus, Koropas
HEOoOXoaMMa 3asBHUTEN0, TPEOYeT MPUBJICUYECHHS APYTUX CHEUUATUCTOB, B TOM
YUCJIE€ C HaAIpaBICHHEM 3alpOCOB IO CYIIECTBY IIOCTABIEHHOTO BONPOCA,
JOJZKHOCTHOE JMLO, OCYILECTBIISIIOLIEE VHJMBUAYAIBHOE YCTHOE
MHOPMUPOBAHUE, MPEAJAraloT TpakIaHUHY OOpaTUTbCA MHCbMEHHO, JHO00
Ha3HAYUTh JpYyroe yJAoOHOE s TIpaKAaHWHA BpeMs IS IOJYyYEHUs IOJIHOM
uHpopMaluu. JlOJHKHOCTHOE JIMIIO, OCYILIECTBIISIONIEE WHIMBUIYaJbHOE YCTHOE
UH(POPMHUPOBAHUE, JOJKHO KOPPEKTHO U BHUMATEJIBHO OTHOCHUTHCS K Ipa)<IaHaM,
HE YHWXKas UX YECTU U JOCTOUHCTBA.

NHauBHuyalbHOE MUCbMEHHOE MH(DOPMUPOBAHUE MPU OOpALIEHUU T'pak/iaH
B YUpEeKIEHNE KYJIbTYPbl OCYIIECTBISIETCS IIyTEM HAIIPABICHUSI OTBETOB ITOYTOBBIM
OTHPABJICHUEM.

NHauBHuyaibHOE MHCbMEHHOE MH(POPMHUPOBAHUE HAIIPABIIAETCS MO MOYTE O
azpecy rpaXJaHWHA B CPOK, HE NPEBBIIAIOMINAN S5-TH JHEW CO IAHSA PErHCTpaluu
NUCBMEHHOTO O0OpalleHus TpaKIaHWHA W JOJDKHO COJEp)KaTh: OTBETHl Ha
NOCTaBJIEHHbIE BOMPOCHI, JTOJKHOCTb, (aMWINIO, MHUIMAIBI U HOMEp TenedoHa
ucnojHuTenss. OTBET MOAMMUCHIBAETCS JAUPEKTOPOM YUPEKICHHUS KYJIbTYphl, JHOO
JIMLIOM €T0 3aMEIIAIOIIUM.

[lybnuunoe wuHDOpMUpOBaHME TpakJaH O TMOPSAAKE MPEeIOCTaBICHUS
MYHULHANAIBHON YCIYTM OCYLIECTBIIIETCS MOCPEACTBOM TnpuBieueHus CMU,
paauo, a Takxke MyTEM pa3MmelleHus WHPopMaluu Ha MHPOPMALMOHHBIX CTEHAAX
MYHUILIMIIAJBHBIX YUYpexAeHUNU KylnbTypbl PasponpHeHckoro paiiona PecmyOmuku
KpeiMm u Ha odurmmanpbHOM caiite AamuHUCTpanuu Pa3gombHEHCKOro paiioHa
PecnyOnnku KpsiM. Bee koHCynbTanmu SBIsIOTCA OSCIIaTHBIMU.

2. Cranaapr npegocTaBjJIeHUsI MyHHIUNAJIBHON YCJIYTH

2.1. HaumeHoBaHNE MyHULUNIAIIBHOW YCIYTH.

IIpenoctaBnenne uHpopmanuu 00 O0O0BbEKTaX KyJIbTYPHOTO Hacleaus
MECTHOTO  3HAYE€HUs, HaXOMAIIMXCA Ha  Teppuropuu  Pa3zmonpHEHCKOTO
MYHULIMNAIBHOTO PAaHOHa.



2.2.  HaumeHoBaHue  YupexaeHHs  KyJbTypbl, IPEIOCTABIISIOLIETO
MYHULUOAIBHYIO YCIYTY.

IIpenocraBienne  MyHMIMIIANBHOW  yciayru — ocymectBiusiercss MbBYK
«MUKIubO».

MBYK «MIKJIubO» He BmpaBe TpeOOBaTh OT 3asABUTENSI OCYIIESCTBICHUS
JNEHCTBUM, B TOM UHUCJIE COIJIACOBAaHWM, HEOOXOJUMBIX JJs IOJyYEHUs
MYHUIIMIIAJIBHBIX YCIYT U CBSI3aHHBIX C OOpAalllEHUEM B HHBIE T'OCYJAapPCTBEHHBIE
OpraHbl, OpraHU3all{, 3a HUCKIIOUYEHHEM IIOJIYYEHHUS YCIYT, BKJIIOYEHHBIX B
NIEPEUYEHb YCIYTr, KOTOpBIE SBISAIOTCS HEOOXOIMMBIMHU U OOA3aTENbHBIMH IS
NPENOCTABICHUS MYHHMIMNAIBHBIX YCIYr, YTBEPKACHHBIX IOCTaHOBJIECHUEM
Anmvunuctpanuu PasnonsHeHckoro paitona Pecyonvku Kpbim.

2.3. Pe3ynbTaT NperoCTaBiICHUS MyHULIMNIAIBHON YCIIYTH.

Pe3ynpraToM INpenoOCTaBICHHMs MYHULMIAIBHON YCIyTH YUpeKICHUEM
KYJbTYPBI SBJISIETCS:

- BbI1aya MHPOpMAIHH;

- TIOKYMEHTUpOBaHHas uHpopmaius 00 00beKTe KyJIbTYpPHOTO HACTIEIUS;

- BbIJlaya IUceM 00 OTCYTCTBMU y OOBEKTa cTaryca OObeKTa KyJIbTYpPHOTO
HacJenus;

- BblJaya OOOCHOBAaHHOTO OTKa3a B IMPEAOCTABIECHUUM MYHULHUIAIbHOM
YCIIYTH.

2.4. Cpoxu npenoCcTaBiIeHUsI MyHULUMIIAIBHOW YCIYTH.

Cpox mpenocTaBleHUS  MYHULUIIAIBHOM  YCIYTM  ONPENEIAITCS B
3aBHCHUMOCTH OT MCIIOJIb3yEMOT'0 BUia MH(POPMHUPOBAHUS:

- P UCTIOJIb30BAaHUM CPEACTB TeNePOHHOU CBS3U MHPOpMalHs 00 00beKTax
KyJIbTYPHOTO HAacjelus MECTHOIO 3HAa4Y€HHUs, HaXOJAUIUXCS Ha TEPPUTOPHUH
Pa310abHEHCKOrO MYHUIMIAIBHOTO pailoHa, TNPEIOCTABISETCS MOJIy4aTellto
MYHUIMNATBHOM YCIYyTH B MOMEHT oOpamieHusi. Bpemsi pazroBopa He TOJKHO
MPEBBIIATh 5-TH MUHYT. B ciydae eciam crnenuanucT, NPUHSIBIIMKA 3BOHOK, HE
MOJKET CaMOCTOSITENIbHO OTBETUTH Ha MOCTaBJICHHBIE BONPOCHI, T€IE(HOHHBIN 3BOHOK
JIOJKEH OBITh IIepeagpecoBaH (IepeBeieH) Ha APYroe JOHKHOCTHOE JIUI0, KOTOPOe
MOKET OTBETHTh Ha BONPOC TIpa)<IaHWHA, WIU e OOpaTHBILIEMYCS TI'pa)XXIaHUHY
JIOJDKEH OBITh COOOIIeH TenehOHHBIH HOMEpP, MO KOTOPOMY MOXHO TMOJYYUTh
HEO0OXO0IMMYI0 MH(OPMAILIHIO;

- ipy UHGQOPMUPOBAHUU B (POpPME OTBETOB Ha OOpAIlEHUs, MOTYyYEHHBIE IO
AIIEKTPOHHOM MoYTe, OTBET Ha OOpalleHre HAIpaBJIsIeTCs 0 3JIEKTPOHHOU MOYTe Ha
AIIEKTPOHHBIN ajpec OOpaTUBIIEroCsS HE paHee CIeAYIoIero padoyero IHSA C
MOMEHTa MOCTYIUICHUs 00pallleHuUs;

- npu UHGOPMUPOBAHUM B BHJAE OTCHUIKM TEKCTOBOW HWH(POpMAlMU Ha
OyMaxHoM Hocutesne (MHPOPMAIMOHHOTO MUChMA) M0 TTOYTE OTBET Ha OOpalieHue
HaIlpaBJIsIeTCs Ha IOYTOBBIM ajapec 3asBuTeNss B TedeHue 30-Tm gHEH co JHSA
perucTpanyu oopalieHus;

- TpaxkJaaHe, oOpaTUBIIMECS B YUPEXKICHHUE KYJIbTYPhl C LUEIbI0 MOJIYYCHUS
MYHUIMOATBHOM  yCIIyTM, B  00fA3aT€JIbHOM  TOpsAJKEe  HH(DOpMUpPYIOTCS
CHELMATTUCTAMU: 00 yCIOBUSAX OTKa3a B MPEJOCTABICHUU MYHUIMIAIBHON YCIYTH,
O CPOKE BbIIAUU PE3YJIbTATOB MYHULIMIIAJIBLHON YCIYTH.

2.5. llepeyeHb HOPMAaTHBHBIX NPABOBBIX  aKTOB,  PErYJUPYIOIIHUX
NPENOCTABIEHUE MYHUIIMIIAIBHON YCIIYTH:



- Koncturynus Poccuniickoit @enepannu;

- Koncrurynusa Pecyonnku Kpbim;

- 'paxxmanckuit konekce Poccuiickon denepannu;

- ®enepanbubiii 3akoH OoT 06.10.2003 roma Ne 131-®3 «0O6 o0mux
MPUHLNNAX OPraHu3allid MECTHOrO camoympasiieHHus B Poccuiickoir @enepanum»
(Cobpanue 3akoHonarensctBa Poccuiickort deneparuu, 06.10.2003 roma, Ne 40,
ct. 3822, Ilapnamentckas razera Ne 186, 2003 roxa, Poccuiickas razera, No 202,
08.10.2003 ron);

- @epnepanbubiii  3akoH  oT  09.10.1992 roma Ne 3612-1 «OcHOBBI
3aKkoHoJaTenbcTBa Poccuiickoit Pepepaunn o Kyiabrype» (Poccuiickas rasera,
Ne 248 ot 17.11.1992 roma Begomoctu CHJl u BC P® 19.11.1992 roma Ne 46
CcT. 2615);

- @enepanpubiii  3akoH Poccuiickoit  ®enepanmuu  «O6  opraHuzauu
MPEAOCTABIEHUS TOCYJaPCTBEHHBIX U MyHUIUNAIBHBIX yciyr» oT 27.07.2010 rona
Ne 210-®3 (Poccuiickas razera Ne 168 30.07.2010 roxa);

- ®enepanbhbiil 3akoH Poccuiickont denepanuu ot 06.01.1999 roga Ne 7 @3
«O HapOAHBIX XYyJ0KECTBEHHBIX ITpomMbIciax» (Poccuiickas razera Ne 7 15.01.1999
ron);

- 3akoH PCOCP ot 15.12.1978 roma «OO0 oxpaHe W UCHOJIb30BAaHUU
NaMATHUKOB UCTOpUU U KyJIbTypbD» (CBOj 3akoHOB PCOCP 1.3 ¢ 498);

- IToctanoBinenue Copera MunuctpoB CCCP ot 16.09.1982 roga Ne 865
«O0 yrBepxaeHuu [lonoxenus 06 oxpaHe U UCHOIb30BAaHUM MTAMATHUKOB HCTOPUU
u kynbTypsD» (CIT CCCP Ne 26 1982 rox ct. 133);

- Ilocranosnenne IIpaBurensctBa P® ot 16.12.2002 roma Ne 894 «O
MOPSAKE TMOATOTOBKM U BBHITIOJIHEHUS OXPAHHBIX 0053aTEIbCTB MPHU MPUBATU3ALUU
00BEKTOB KYJbTYypHOTO Haciaeaus» («Poccuiickas razera» Ne 2 09.01.2003 rog).

2.6 IlepeueHb JOKYMEHTOB, HEOOXOMUMBIX [JIsi  MPEIOCTABJICHUS
MYHHIUITAIBHON YCIYTH.

OcHoBaHuEM [JiII pacCMOTPEHHSI YUPEXKIACHUEM 3aiBKH O MPEIOCTABICHUU
MYHUITUTIATBHOM  YCIYTHM  SIBISIETCS ~ NUCbMEHHOe  (NMpuiokeHue 2 K
aJIMUHUCTPATUBHOMY PETJIaMEHTY) WM YCTHOE oOpalieHue (3asBICHUE).

[TonaBaemoe  3asiBI€HME  JOJKHO  COOTBETCTBOBATH  CIEAYIOIIUM
TpeOOBAHUSIM:

- TEKCT 3asIBJICHUS HaIWCaH pa300punBO, HAUMEHOBAHUS HOPUIUYCCKUX JIUII
0€3 COKpallleHHs, C YKa3aHUEM UX MECT HaX0XKJICHUS;

- (damunus, UMs, OTYECTBO (PU3UYECKUX JIMII, apeca UX MecTa KUTEIhCTBa
HaIKUCaHbI MOJHOCTHIO;

- B 3asBJICHMM HET IMOJYUCTOK, MPUIKHCOK, 3a4EPKHYTHIX CJIOB M WHBIX, HE
OTOBOPEHHBIX B HUX UCIPABICHUN;

- 3a5IBJICHUE HE UCIIOJIHEHO KapaHalloM;

- 3asBJICHUE HE MMEET CEPbE3HBIX MOBPEKICHUHN, HAIMYUE KOTOPBIX HE
MO3BOJISIET OJTHO3HAYHO UCTOJKOBATh €r0 COJep KaHue.

[To cBoemy >keaHUIO 3agBUTEb JOMOJIHUTEIBLHO MOXKET MPEJICTABUTh WHBIC
JOKYMEHTBI, KOTOpbIE, IO €r0 MHEHUIO, UMEIOT 3HAYECHHUE ISl NPEAOCTABICHUS
MYHHIUITAIBHON YCIYTH.

Yupexxnenue KyJabTypbl HE BIpaBe TPeOOBATH OT 3asBUTEINS MPEICTABICHUS
JIOKyMEHTOB M WHON MH(POpPMAIINH, KOTOPHIE HAXOMSITCS B PACTIOPSIKEHUH OPTaHOB,



NPEAOCTABISAIONINX MYHUUIHUNAIBHYIO YCIYTy, MHBIX TOCYJapCTBEHHBIX OpPraHOB,
OpraHOB ~MECTHOI'O  CaMOYIIPAaBJICHUs, OpraHU3allii, B COOTBETCTBHUH C
HOPMATUBHBIMU MPABOBBIMU aKTaMHU.

2.7. IlepeueHb OCHOBaHMI ISl OTKa3a B MPUEME IOKYMEHTOB, HEOOXOUMBIX
JUTSL IPEIOCTaBICHUS! MyHUIIUTIAIBHON YCITYTH:

- MPEJCTABICHHOE 3asBHUTENIEM 3asiBJICHUE HE COOTBETCTBYET TPEOOBAHUSM,
yYKa3aHHBIM B MYHKTE 2.6. HACTOSAMIETO AJIMUHUCTPATUBHOTO PETIaMEHTA;

- 3ampammBaeMas HWH(pOpManus HE CBsa3aHa C JearenbHocThio MBYK
«MIIKInbO», oka3pIBalONIET0 MyHUIIMIAIBHYIO YCIIYTY.

2.8. Ilepeuenp oCHOBaHMS JJIl OTKa3a B NPENOCTABICHWH MYHMIUIIAJIBHOU
YCIIYTH:

- HEBO3MOXXHOCTh HJEHTU(DUKAIMU OOBEKTa IO YKAa3aHHBIM B 3asBICHUU
CBEJICHUSIM O MECTE €r0 HaXOXKICHUS;

- OTCYTCTBHE JaHHBIX 3asBuTeds  (hamMuinM, WMEHH, OTYECTBa,
HAaUMEHOBAaHUS IOPUAMYECKOrO JMIA, [OYTOBOIO ajpeca, MOANHUCH) WU
HEBO3MOXHOCTb UX TIPOUTCHHUS;

- HEMNOJIHBII 00BEM CBEJCHMI, YKa3aHHBIX B 3asBJICHUU HA MPEIOCTABICHHUE
MYHULHANIAIBHOWN YCIIYTH;

- HECOOTBETCTBHE 00OpalIEHUs COIEPKAHUIO0 MYHUIIUTIATBHOM YCIYTH.

2.9. Tlopsook, pasMep M OCHOBAHMS B3MMAaHUs IJIATHI 32 MIPEIOCTABICHUE
MYHULIUNAIBHON YCITyTH.

MyHununanbpHas yciayra nmpeoCcTaBiseTcs Ha OecrIaTHOW OCHOBE.

2.10. MakcuManbHbI CPOK OKHMIAHHWS B O4YEpeId IpU MOoJade 3ampoca o
MpEeA0CTaBICHUNA MYHUIIUTIATLHON YCIIyTH.

MaxkcuManbHblii CPOK OXHWJAHMSL B O4YEpeld IMpHU IMoJayde 3ampoca O
MPEAOCTaBACHUA MYHUIIMIAIBLHON YCIyIrM W NOpU TOJY4YeHUH pe3ysibTaTa
MPEIOCTABIECHUS MyHUIIMIIAJILHOM YCIIYTH HE I0JDKEH MpeBbIaTh Oosee 15 MUHYT.

2.11. Cpok peructpanuu 3amnpoca 3adBUTENSI O MPEAOCTaBICHUU
MYHHULUITAIBHON YCIYTH.

Cpok peructpanuu 3amnpoca 3asiBUTENs O MPEJOCTABICHUH MYHHUIIUIIAIbHON
ycayTH coctapiseT 10 MUHYT.

2.12. TpeboBaHus K MEeCTaM MPEAOCTABICHUS MYHHUIIUIIATLHON YCIYTH.

[Tomemenus: YupexxieHus: KyJIbTyphl JOJKHBI COOTBETCTBOBATh CAHUTAPHO -
AMUIEMHUOJIOTUUECKUM MPAaBUIaM U HOpMaTHUBaM.

Kaxnoe pabodee MecTo CHEIMAIMCTOB JOJDKHO OBITh 000pYIOBaHO
NEPCOHANIBHBIM KOMIIBIOTEPOM C BO3MOXHOCTBHIO JOCTyHa K HEOOXOAUMBIM
nH(OPMAITMOHHBIM 0a3aM JTaHHBIX, TTEYATAIOIUM YCTPONCTBAM.

Ha  Wurepuer-caiite =~ AnmuHuctpauuu  Pa3golibHEHCKOro — pailoHa
pa3Memaercs cieayromas obsi3arenbHas WHGOpPMAIHs: TOJHBIN MOYTOBBINA ajapec,
CIIpaBOYHbIE HOMepa TenedoHOB, Tpaduk paboThl COOTBETCTBYIOMIETO UCTIOTHUTEIS
MYHULIUNAIBHON YCIIYTH; MEPEUYCeHb JOKYMEHTOB, MPEICTABISEMbIX 3asBUTEIISIMU;
MepeyeHb  3aKOHOJATENIbHBIX U HMHBIX  HOPMATUBHBIX  IPABOBBIX  aKTOB,
PEryJIUpPYIOIIUX JESITEIbHOCTh MO MPEAOCTABICHUIO MYHULMIIAIBHON YCIyTH;
oOpazer; >xajoObl Ha jeiicTBue (0e31elCcTBHE) JOJDKHOCTHOTO JIMIA, TEKCTHI
MaTepUajoB TEeYaTaloTCs YAOOHBIM [Isl YTEeHUs wWpu@TOM, O€3 HCIpaBICHUH,
HanOoJiee BaXHbIE MECTa BBIICISIOTCS TMOJYKUPHBIM HadepTaHWEeM JIHOO
NOIYEPKUBAIOTCS.



Mecra oxu1aHus B OYEpEAN Ha MPUEM K JI0KHOCTHOMY JIUILY JTOJKHBI OBITh
000OpyZOBaHBI ~ CTYJIBSIMH (KPECENBbHBIMA CEKIUAMH) © (WIH) CKaMbSIMH
(OaHKETKAMH).

KonuyecTBO MecT oOXuAaHUsS OmpeAensercs Hucxoas u3 (PaKTUUeCKou
HArpy3Kd ¥ BO3MOXKHOCTEH JIJIsl UX pa3MEIICHHs B 3/[aHUU, HO HE MOXKET COCTABIISTh
MeHee 2 MECT Ha KaXXJI0TO CIIEUaUCTa, BEAYIIETO MIPUEM TpaxaaH.

31aHue, B KOTOPOM PAacHoOJIOKEHO YUpeKJIeHUE KYJIbTYPhI, JOJDKHO OBITh
000py0BaHO BXOAOM JIJIsl CBOOOTHOTO JIOCTYTIA 3asBUTEIICH B TIOMEIIICHHUE.

Kabunerst  mpuema  3asgBUTENEH  NMODKHBI ~ OBITh  OOOpYAOBaHbBI
WH()OPMAITMOHHBIMH TA0TMYKaAMU C YKa3aHUEM:

- (¢amunuM, WMEHW, OTYECTBA H JIOJDKHOCTH JOJKHOCTHOTO JIWIIA,
OCYILECTBIISIFOILIETO NPEI0CTABICHUE MyHUIIUITAIBHOW YCIYTH.

2.13. Iloka3arenu JOCTYIHOCTH U Ka4€CTBAa MyHUIIUIIAIbHOW YCIIYTH.

[Tokazarenu JOCTYMHOCTH NPEAOCTABICHUS MYHULIMIIATBHON YCITYTH:

- coOmogeHre TpeOboBaHUN K WHOOPMAIMOHHOMY OOECIEYEHUIO0 TMpU
oOpallleHUH 3asBUTENS B X0JI€ €€ MPEIOCTABIICHHUS.

[Tokazarenu kayecTBa MPEOCTABICHUS] MYHUITUTIATLHON YCIIYTH:

- coOmrosieHne TpeOoBaHUM K rpaduKky (pexumy) paOOThl YUpexaeHHUs
KYJIBTYPBHI;

- coOmtojieHue TpeOOBaHUM K 00BEMY NPENOCTaBICHUS MYHUIIMITATIbHON
YCIIYTH;

- coOmro/ieHne TpeOOBaHUM K CpOKaM IMIPEIOCTaBICHUS MYHUIIMITATbHON
YCIYTH;

- JIOCTOBEPHOCTH MPE0CTaBIsIeMO UH(POPMAITUH;

- YETKOCTh U3JIOKEHUS UHPOpMAIUY;

- OJTHOTA MIPEAOCTaBICHUS UH(POPMAITUY;

- HarJISIAHOCTD (DOPM MpeIoCcTaBIsIeEMO HH(POpMALINH;

- yI100CTBO M IOCTYITHOCTb MOJYyUYCHUS] HH(DOPMALINH;

- ONIEPATUBHOCTH MPETOCTABICHHS NHGOPMAIIUH.

KonuyecTtBO B3aMMOIEUCTBUM 3asBUTENS C JOJDKHOCTHBIM JIMIIOM IIPU
MPEIOCTaBICHUU MYHUITUTIATBHON YCIIYTH He 00Jiee IBYX pa3.

[IpOonomKUTENBHOCT B3aUMOACUCTBUAN 3asiBUTENS C JIOJDKHOCTHBIM JIMLOM
MIpHU TIPEAOCTABICHUY MYHUIIMTIATBLHOM yCIIyTH He O0oJiee 15 MuHyT

3. CocraB, 10¢J1e10BATEJIbHOCTD U CPOKHU BBINOJHEHHUS A[IMMHUCTPATHUBHBIX
npouexyp, Tpe60BaHMs K UX BbINOJHEHHIO

3.1. ConepxaHve aIMUHUCTPATUBHBIX IIPOLIEAYD.

[IpenocraBiieHne MyHUITUNAIBHOM YCIYTH BKJIIOYAeT B ceOs Ciemyrolmue
aJIMUHUCTPATUBHBIC TTPOIICTYPHI:

- IPUEM 3asIBJICHUHN O MPEIOCTABICHUN MYHUIIUITAIIBHOU YCIYTH;

- peructpanus 3ampocoB (3asBIEHUN), PACCMOTPEHHUE UX JAUPEKTOPOM
YupexaeHus KyJbTypbl M Tepeladya Ha WCHOJHEHHE B COOTBETCTBHUU C
PE30JIIOLHNEN;

- aHaJIu3 TEMATHUKU MOCTYMUBIIMX 3aMpOCOB (3asBICHUI) M TOATOTOBKA
WHOOPMAITMOHHOTO  JIOKyMEHTa,  SBISIONIETOCS  PE3yJbTaTOM  OKa3aHUS
MYHULIANIAIBHOW YCIIYTH;



- ycTHas uHpopmanus mno renedony;

- BblJa4a (IpH JUYHOM OOpalIeHUH) WM OTIIpaBKa IO MOYTE JTOKYMEHTOB,
NOATOTOBJIEHHBIX IO  pe3yJbTaTaM  HMCHOJHEHUs  3ampoca  MOJIydaTessiM
MYHULUNAIBHON YCITYTH.

B nmpounecce oka3zaHMs MYHUUMIIAIBHOW YCIYTM JOJDKHOCTHBIE —JIMIA
00€eCIeYnBalOT COXPAHHOCTh JOKYMEHTOB, MOJYYEHHBIX W MOATOTaBIMBAEMBIX B
po1ecce OKa3aHus MYHULATAIBHOM YCIIYTH, KOH(HICHIIMAIBHOCTh
CoJIep KaIleics B TAKUX TOKyMEHTaxX HHPOPMAIUH.

biok-cxema mpenoCcTaBiICHUS MYHHUIMNAIBHOW yCIyTHM TMpPUBEIEHA B
npuiioxkeHnu | xk Hacrosimemy PernmameHnry.

3.2. Ilpuem 3asBIEHUN O MPEIOCTABICHUN MyHULIATIAIIBHONW YCIYTH.

OcHoBaHuEM U1 Hayasla NpeoCTaBICHUS] MyHULIAIIAJIILHOM YCIIYTH SIBISETCS
npenocrasiieHue 3aspieHus (Ilpunoxkenue 2 Kk aIMUHUCTPATUBHOMY PETJIaMEHTY),
HAIIPaBJICHHOTO 3asBUTEIEM II0 IIOYTE€ WM JIOCTaBJICHHOIO B YUpEeXKICHUE
KYJIBTYPBI JINYHO, JTUOO Yepe3 3aKOHHOTO MPEICTaBUTEISL.

[IpueM oOpaiieHuii U JOKYMEHTOB OT (PU3UYECKHX W IOPUAUYECKUX JIHII
OCYULIECTBJISIET CEKpeTapb YUPEXKIEHUS KyJIbTYpbl, OTBETCTBEHHBIM 3a MpPUEM H
pPErHCTPaALIMIO OYTOBOK KOPPECTIOHAEHIUY.

Cekperapp NpU MOJYYEHUU KOPPECHOHJACHIIMHM MPOBEPSET IMPABHIBHOCTh
JIOCTaBKH:

CBEpSIET aJpec, YKa3aHHbIM HA MOYTOBOW KOPPECIOHACHIMH, NTPABUIBHOCTD
yKa3aHus ajpecata YUpeKIACHUS KyJIbTypbl; JaTy PETHCTpAllMd M OTIPABKU
JOKyMEHTa C JaTOM IIOCTYIUIEHUS B YUPEXKICHHE KyJIbTypbl; HaJIU4YHhE B
KOppecnoHaeHuu (amMuianu, ajapeca, TenedoHa 3asgBUTENS; HAJUYUE BCEX
yYKa3aHHBIX B COIMPOBOJUTEIBHOM MHUChME (3asBJICHUN) MPUIOKEHUIN; LIETOCTHOCTD
YIaKOBKM W CaMOro JOKYMEHTa: JOKYMEHTbl HE€ JOJDKHBI ObITh HCIAYKaHBbI,
neopMUpoBaHbl, YTO 3aTPYIHSUIO Obl pabOTy ¢ HUMH, damwins (HauMEHOBaHUE
OpraHu3alyn), aApec U TeaePOH JOJKHBI ObITh HAITMCAHbI pa300PUUBO.

[Ipu ycTaHOBIEHUM (AKTOB HECOOTBETCTBUS NPEICTABICHHBIX JOKYMEHTOB
YCTaHOBJICHHBIM TpPeOOBaHMSIM, CEKpeTapb YBEIOMJISIET 3asBUTEISl O HAIMYUU
NPENSATCTBUN Ui JalbHENIIeH perucTpauu, OObsCHAET COJACP’KAHUE BBISBICHHBIX
HEJOCTAaTKOB B IPEACTABJICHHBIX JOKYMEHTAX, MPEMIaracT NPUHITh MEPHI M0 UX
YCTPAHEHMIO U OTKA3bIBAET B IPUEME JOKYMEHTOB.

3.3. Perucrtpanus 3anpocoB (3asiBJICHUI), pPAaCCMOTPEHHE HX AUPEKTOPOM
VYupexxaeHus KyJlbTypbl M T€peladya KX Ha HCIOJHEHUE B COOTBETCTBHM C
PE30JIIOLUEN.

[Ipu coOmroneHnu Bcex BBIIIEYKa3aHHBIX TpeOOBaHUM K JOKYMEHTY,
CEKpeTapb, OTBETCTBEHHBIN 3a yUeT MOCTYIMUBIIEH (BXOMSIIECH) KOPPECHOHICHIINH,
BHOCHT B )KYpHaJ PErUCTPALMH JAHHBIE O IPUEME TIOKYMEHTOB, B TOM YHCJIE:

- PETUCTPALMOHHBI HOMED;

- IaTy MprUeMa JOKyMEHTOB;

- HAMMEHOBAaHUE 3asBUTEIIS;

- HAUMEHOBAHKE BXOSIIETO TOKYMEHTA.

Perucrpanus 1OKyMEHTOB OCYIIECTBISIETCS CEKPETAPEM B JIEHB MTOCTYIUIEHUS
TOKyMeHTOB. OOLIuii MakCUMalbHBIM CPOK MpHEMa JOKYMEHTOB OT (hHU3MUECKUX
JIUIL HE JTOJKEH NpeBbIIaTh 30-TH MUHYT.
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B neHp mnocrtymieHus 3asBieHusd (IO noyTe, JUOO B XOAE JIMYHOTO
oOpaIieHusi) CeKpeTapb, OTBETCTBCHHBIM 3a y4YeT IMOCTYNUBIIEH (BXOAIIECH)
KOPPECIIOHJEHIIMH, BCE JOKYMEHTHI MepeaacT AUPEKTOPY YUPEKACHUS KYJIbTYpHI,
KOTOpbI B TeueHue 1-ro pabodero OHA ONpenesseT JHI0, OTBETCTBEHHOE 3a
MPEIOCTaBICHNE MYHUITUTIATBHONU YCIIYTH (MCTIOTHUTES).

ITocne BBIHECEHHS PE30JIIOLUMHA JUPEKTOpA YUPEXKICHUS KYJIbTYpBHI,
JIOKYMEHTBI Yepe3 CeKpeTapsi, KOTOPbIi GOpMHUPYET KypHAI Mepeayn T0KYMEHTOB,
NEPENAIOTCS WCIOIHUTENO (MCIOJHUTENSIM) N0 MOANUCH B )KypHaJle Ieperayu.
[Ipu pacchlike HECKOJIBKUM HCIOJHUTENSIM CEKpETaph JelaeT KONUU JOKYMEHTOB
JUISL KaXJIOTO HCIIOJIHUTENS, TPH HEBO3MOXKHOCTH CHENAaTh KOMUU JTOKYMEHT
NepeaeTcs MoO4YEePEaHO KaKI0OMY UCIIOTHUTENIO MO MOANHKCH.

OTBETCTBEHHBI HCIOJHUTENb OpPTraHu3yeT paldoTy IO PACCMOTPEHHUIO
oOpamenus. [lpu HeoOXOoIMMOCTH (HAJIWYUK TPOTUBOPEUU B 3asBICHUM,
HEJI0CTaTOK WHGOPMAIMK M0 OOBEKTY U IUIAHUPYEMBbIM H3MEHEHUSIM, HalU4yue
IPOTUBOPEUMI B 3aKOHOAATEIBHOW 0a3e MO PEelIeHHI0 KOHKPETHOro BOIPOCa) OH
BIIPABE 3alpallIMBaTh TONOJHUTEIbHYIO HH()OPMALUIO OT 3aBUTEIIA 110 TelaePoHaMm,
YKa3aHHBIM B 3asIBJICHUH, B TEYEHHE BCErO CPOKa PACCMOTPEHHUS 3asBKH, KOTOPBII
cocraBnsieT 30-Tb THEH cO AHS TOMy4YeHHUS B COOTBETCTBUU ¢ MHCTpyKImei mo
JIEJIONPOU3BOCTBY B YUPEKACHUH KYJIbTYPBHI.

3.4. Ananu3 TeMaTHKW MOCTYIHUBIIUX 3allPOCOB (3asBJICHUI) W MOATOTOBKA
WHOOPMAIITMOHHOTO  JIOKYMEHTa,  SBJSIONIETOCS  PE3yJbTaTOM  OKa3aHUS
MYHULUNAIBHON YCITyTH.

Hcnomuaurens obecrneunBaeT 00BEKTUBHOE, BCECTOPOHHEE M CBOCBPEMEHHOE
pPacCMOTpPEHHUE U TOJATOTOBKY:

- MPOEKTa CHpPaBKU OO0 OTHECEHHH/HE OTHECEHHWU OOBEKTOB K OOBEKTY
KyJIbTYPHOTO HacleIus;

- TMpOEKTa CIpaBKU O IMPOBEACHUN/HE TPOBEIECHUU aPXEOJOTUYECKUX
UCCJENOBAHUM B TpPAHULAX 3EMEJIBHOI0 YYacTKa, OTHOCALIErocs K OObeKTam
KYJBTYPHOTO HACTIEIUSI.

- TMPOEKTa CIPAaBKU O IOCTAHOBKE/HE IOCTAHOBKE OOBEKTa KYyJIbTYPHOIO
HacJeaus Ha TOCYJapCTBEHHYIO OXpaHy.

Ilo pesympraTaM pacCMOTPEHHs  3asBIEHUS TOTOBUTCA  OTBET C
COOTBETCTBYIOIIEH HHGOpMALIME W HampapiseTcs Ha MOANHMCAHHE JAUPEKTOPY
YupexxeHus KyJabTyphbl.

[ToanucaHHBI AUPEKTOPOM YUpPEXKIACHUS KYJIbTYPbl OTBET Ha 3aIpoc
perucTpupyercss B OKypHaje pErucTpalud HCXOASIIEed KOPPECHOHIECHIUU
CEeKpeTapeM B TeueHHe 2-X padouux JHEH, Mociie PErUCTpaldu OTIPABIAETCS IO
MOYTEe WM TNEPEHacTCs 3asBUTENIO JIMYHO B MPUEMHON TUpEKTOpa YUpEKIICHHS
KYJBTYPBL.

MakcuMalIbHBIM CPOK BBITIOJIHCHHS JCHCTBUS cocTaBisier He Oonee 30-Th
JTHEH.

OTBeT MoJyyaTeat0 MYHULMIAIBHON YCIYTHM HalpaBisieTCs MUCbMEHHO B
COOTBETCTBHUM C PEKBU3UTAMH, YKA3aHHBIMU B 3aBJICHUH, HE MO3/HEE 3-X pabouunx
JTHEW WM BpYy4aeTcsi IMYHO B PYKHU.

[Ipu oTBeTax Ha TejepOHHbIE 3BOHKM M YCTHBIE OOpalleHHs TpaKiaaH
CHELMATUCTBl B  KOPpEeKTHOH (opme HMHPOPMHUPYIOT OOpaTHBIIMUXCS  TIO
MHTEpEeCyIoIMUM uX BompocaMm. OTBET Ha TeJaeOHHBII 3BOHOK JTOJKEH HAYMHATHCS
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¢ mHbOpMAIMK O HAWUMEHOBAHWH YIIOJTHOMOYEHHOTO OpraHa, (hamwimu, WMEHH,
OTUYECTBE U JOJIKHOCTHU CIEIMAIKNCTA, MPUHSIBILIETO TeIe()OHHBII 3BOHOK.

[Ipy HEBO3MOXXHOCTH CIEIUATUCTA, MPUHSIBIIETO 3BOHOK, CaMOCTOSITEILHO
OTBETUTh HA T[IOCTaBJCHHBIE BOMPOCH], TeIC(HOHHBIM 3BOHOK JIOJDKEH OBIThH
nepeajpecoBaH Ha JPYroro CrenuanucTa Wi rpaxkIaHuHy JTOJKEH ObITh COOOIIeH
TenedOHHBIM HOMED, 10 KOTOPOMY MOYHO MOJTYYUTh HEOOXOAUMYIO HH(POPMAILIHIO.

4. q)Ole)I KOHTPOJIA 3a UCITOJTHEHUEM aIMUHUCTPATUBHOI'O pPerjiaMEeHTa
npeaocraBJdcCHUsA MyHHHHHaJILHOﬁ ycayru

4.1. Texymuii KOHTPOJIb 32 COOJIIOICHUEM MTOCTAEA0BATEILHOCTH JEUCTBUH 10
NPENOCTAaBICHUIO  MYHULMNAIBHOM  YCIYTH,  ONPEAEIICHHBIX  HACTOSIIUM
AJIMUHUCTPAaTUBHBIM PEMVIAMEHTOM, M TMPUHITHEM PEIICHUN JIOJKHOCTHBIMU
JUIAMH  OCYIIECTBIISIETCSI JIUPEKTOPOM  YUPEXKACHUS KyJIbTypbl U HWHBIMU
JOJDKHOCTHBIMU ~ JIMIIAMHM, OTBETCTBEHHBIMM 32 OpraHu3aluio paboThl IO
MPEAOCTaBICHUIO MYHHUIUMIAIBHOW YCIYTH B COOTBETCTBUM C JIOJKHOCTHBIMU
00SI3aHHOCTSIMU.

Texkyuuii KOHTpPOJb 3a COOJIIOJICHUEM TOCJIEIOBATEIIbHOCTH JEHCTBUH,
OMPENICICHHBIX  AJIMUHHUCTPATUBHBIMU  MPOLEAypaMUu 1O  MPEAOCTaBICHUIO
MYHULMNAIBHOM  yCIYyTM, W  HUCIOJHEHHEM  Hacrodmero  Perimamenta
OCYIIECTBIISIETCSl TUPEKTOPOM YUpPEKACHUS KyJIbTYphl B OTHOIIEHUH PaOOTHUKOB,
YYAaCTBYIOIIHUX B MPEIOCTABICHUN MYHUIUIIAIIBHOW YCIYTH.

Tekymuii KOHTPOJIb MOXET OCYIIECTBIISITECA MYTEM MPOBEICHUSI MPOBEPOK
MOJHOTHl W KAueCTBAa HCIOJHEHUS MYHMIUIIAIBLHON YCIYTH, BBISBICHUS U
YCTpaHEHUsI ~ HApPYyIICHUW  HUCHOJHEHUS  TMOJIOKEHUW  aJMUHUCTPATUBHOTO
perjiaMeHTa, NpaB MOTpPeOUTeNel YCIyrd, PacCMOTPEHUs, NPHUHATHS PELIECHUN U
MOATOTOBKM OTBETOB Ha oOOpalleHue 3asBUTENeH, CoJepKaHue KajaoObl Ha
pelieHus, 1eUCTBUS JOJDKHOCTHBIX JIUI] Y UPEKICHUS KYJIbTYPHI.

JInsi pOBEpPKH TMOJHOTHI MU KauyecTBa MCIOJIHEHUS MYHULUIAIBHOW YCIYyTH
dbopmupyetrcss paboyass Tpylma, B COCTaB KOTOPOH BKIIOYAIOTCS paOOTHUK
YupexaeHus KyJIbTypbl U HE3aBUCHUMbIE SKCIIEPTHI.

4.2. IleproAMYHOCTD OCYILIECTBICHUSI TEKYIIETO KOHTPOJIS COCTABISET OJUH
pa3 B MecsIl.

[TepuoauyHOCTH TIJIAHOBBIX MPOBEPOK — 1 pa3 B roj.

BuennanoBbie MPOBEPKHU MPOBOAATCS MO MEPE MOCTYIUICHUS B YupexkacHue
KYJIBTYpPBI %Kaja00 Ha JEHCTBUS JTOKHOCTHBIX JIUII, CBS3aHHBIE C MPEIOCTABICHHUEM
MYHUITUTIATBHBIX YCITYT.

4.3. Jlma ocCywmecTBICHUSI KOHTPOJs 3a IMOJHOTOM UM KayeCcTBOM
MPEAOCTaBICHUS MYHUIIUTIAIbHOM YCIIYTH, BBISBICHUS U YCTAHOBIICHUS! HAPYIICHUI
npaB 3asgBUTENICH, NTPUHATUS PEIICHUNH 00 YCTPAaHCHHH COOTBETCTBYIOIIUX
HapyIIeHUH MPOBOJATCS IJIAHOBBICE M BHEIJIAHOBBIE MPOBEPKH MPEIOCTABICHUS
MYHULHUIIAJIIBHOW YCIIYTH.

[InaHOBBIE MPOBEPKU OCYIICCTBISIOTCS HAa OCHOBAaHUM KBapTAIbHBIX,
MOJTYTOI0OBBIX, TOJIOBBIX TUIAHOB PaOOTHI.

BrennanoBbIe TPOBEPKU OCYIIECTBISIFOTCS 110 KOHKPETHOMY OOpaIeHUIO.

JIns mpoBelleHMs] TIJIAHOBBIX W BHEIJIAHOBBIX MPOBEPOK MPEIOCTABICHUS
MYHUITUTIATBHOW yCIIYTH JTUPEKTOPOM YUPEKACHUS KyJIbTypbl (HOpMHPYETCS
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COOTBETCTBYIOIAss KOMUCCHsI. Pe3ynbTaTel mpoBepkr oPOPMIISIOTCS B BUJIE aKTa, B
KOTOPOM OTMEYAaKOTCS BBISIBICHHBIE HEIOCTATKU W YKA3bIBAKOTCS MPEIIIOKEHHUS 10
MX YCTPAHECHUIO.

B cnaydae nmnpoBeaeHussT BHEIUIAHOBOM TPOBEPKHM IO  KOHKPETHOMY
oOpalieHuio, B TPUAIATUIHEBHBIM CPOK C MOMEHTa MOCTYIUICHUS OOpalleHus B
VYupexxaenue KylabTypbl 0OpaTHUBIIEMYCS HaIpaBiseTcss MO Modre uHdopManus o
pe3yibTaTax MpOBEPKH, IPOBEIEHHOM MO0 0OpaIEHUIO.

4.4.  JIo>KHOCTHBIE ~ JIMIA,  OTBETCTBEHHBIE  3a  MPEAOCTaBIICHUE
MYHHUIUIIAIBHON YCIYTM HECYT IEPCOHAIBHYIO OTBETCTBEHHOCTHh 3a CPOKU H
MOPSAOK WCHOJIHEHUS KaXIOM aJIMHUHUCTPATUBHOW IIPOLIEAYPBI, YKa3aHHOM B
HACTOSAIIEM AJIMUHUCTPATUBHOM PETJIaMEHTE.

IlepcoHanpHast OTBETCTBEHHOCTb JOJDKHOCTHBIX JIML, OTBETCTBEHHBIX 3a
VCIOJIHEHUE MYHUUHWINAIBHOM YCIYTH, 3aKpeIusieTcs B HUX  JOJDKHOCTHBIX
WHCTPYKIUSX B COOTBETCTBUH C TpeOOBaHUAMH 3aKOHOJATENhCTBAa Poccuiickoil
denepanum.

JIOMKHOCTHBIE JIMIA, YYaCTBYIOIIME B NPEAOCTABICHUA MYHUIUNAIbLHON
YCIYyTH, HECYT MEPCOHAIBHYID OTBETCTBEHHOCTh 3a PEIICHUS W JACHUCTBUSA
(6e3neiicTBHE),

4.5. KoHTpOJb 3a MPEI0CTABIEHUEM MYHUILIUITAIIBHON YCIYTH, B TOM YUCIIE CO
CTOPOHBI TpaxJaH, WX OOBEIMHEHUN W OpraHu3alui, OCYIIECTBIACTCS B
COOTBETCTBUM C JEUCTBYIOIIMM 3aKOHOAATeNbCTBOM Poccuiickoin denepanuu u
Pecniyonuku  KpbIM, HOpPMATHUBHBIMU TPABOBBIMU aKTaMd AJMUHUCTPALUH
Paznonpuenckoro paitona Peciy6inku Kpbim.

5. locyneOHbIi (BHeCy1eOHbII) MOPSIA0K 00:KATOBAHUA PEellICHUS U 1eHCTBUA
(0e3neiicTBHs) YupexaeHUs KYJbTYPbl, IPeI0CTABISIONIET0 MYHUINIIAIBbHY IO
YCJIYTIY, a TAKKE ero 10JIKHOCTHBIX JIUIL

B cnywae ecim 3agBUTEN HE COIVIACEH C PE3YyJbTaTOM OKAa3aHUS
MYHUITUTIATBHOM YCIYTH, OH BIpaBe oO0XajoBaTh JAeilcTBUs (Oe3deiicTBuEe) u
pEIlIeHHs], OCYIIECTBIsSIEMbIEC (TPUHATHIE) B XOJI€ MPEJOCTABICHUS] MYHUIIMITATIbHON
YCIIYTH B I0CYACOHOM TIOPSI/IKE.

3asBUTENIL MOXKET OOpaTUTHCS C XKajlo0OW, B TOM 4YHCIE B CIEIYIOIIHUX
CIIyYasx:

- HApYLICHUE CPOKa PETUCTpALUM 3aIlpoca 3asBUTENS O MPEIOCTABICHUU
MYHULIMNIAIBHOW YCIIYTH;

- HApYILIEHUE CPOKA MTPEAOCTABICHNS] MyHULIMNIAJIbHOW YCIIYTH;

- TpeOoBaHME Yy 3aABUTENS JOKYMEHTOB, HE MPEIyCMOTPEHHBIX
HOPMATUBHBIMA TIPaBOBBIMH akTamu Poccuiickoii ®deneparuu u Pecmybnuku
Kpbim;

- OTKAa3 B MPHUEME JOKYMEHTOB, MPEIOCTABICHUE KOTOPBIX MPEITYyCMOTPEHO
HOPMATUBHBIMM TpaBOBbIMH akTamu Poccuiickoii ®enepanuu u PecnyOinuku
KpbIM, 1151 TpeA0CTaBiIeHUS MyHULIMNIATBHON YCIIYTH Y 3asBUTEIS;

- OTKa3 B NPEAOCTABICHUN MYHHUIMIIAIIBHON YCIIYTH, €CJIM OCHOBAHUSA OTKa3a
HE TPEIyCMOTPEHBbI (eAepaTbHBIMU 3aKOHAMU W TPUHSITBIMA B COOTBETCTBUU C



13

HAMHM HWHBIMM HOPMAaTHBHBIMHU IpaBOBbIMM akrtamu Poccuiickon ®enepaumu u
PecniyOnmku Kpbim;

- 3aTpe0OBaHUE C 3asBUTENA MPU MPEAOCTABICHUA MYHUIIMTIAIBHON YCIYTH
IUIaThl, HE IPEIYCMOTPEHHOM HOPMATHUBHBIMHM IIPABOBBIMU akTaMu Poccuiickoil
deneparuu u Pecy6auku Kpbim;

- OTKa3 YUpexKIEHUs KyJbTYpbl, IPEAOCTABILIONIETO MYHUIUIAIBHYIO
yCIYTy, JOJDKHOCTHOIO JHIA YYpEKIAEHUs KyJIbTypbl, IPEAOCTaBIIIOLIETO
MYHUIUNAIBHYIO YCIYTy, B HCIOPABJICHUMU JAOINYIICHHBIX OINEYAaTOK W OIIMOOK B
BBIJIAHHBIX B PE3YJIbTATE MPEJOCTABICHHUS MYHULMIIAIBHOM YCIYyTH JOKYMEHTaX
1100 HapyIIEHUE YCTAaHOBIIEHHOTO CPOKa TaKUX UCTPABICHUI.

XKanoba mnonmaercs B mNHCbMEHHOW (opme Ha OyMaXHOM HOCUTENE, B
VYupexaenue, Mpe1oCTaBIAIONIEr0o MyHUIUIAIbHYIO yeiIyTy. JKanoosl Ha pelieHus,
IPUHATBHIE JUPEKTOPOM YUPEXKICHHUS KyJIbTYpbl, MOAAKOTCA B AJIMHHHUCTPALUIO
Pa3nosibHEHCKOT O paiioHa.

XKanoba nomxHa conepxarh:

- HAMMEHOBAaHUE OpPraHa, MPEJOCTABJISAIOIEr0 MYHHUIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIA OpraHa, MpeAOCTaBIIAIONIEr0 MYyHUIIMNAIBHYIO YCIYry, JHO0
MYHHUIUOATBHOTO CIIYXallero, pemeHus W aercTBus (0e34eiCTBUE) KOTOPBIX
00XanyrTCs;

- (pamuuio, UM, OTYECTBO (MOCJIEHEE - MPU HAIUYUU), CBEJICHUS O MECTE
KUTEJIbCTBA 3asBUTENA - (PU3NYECKOro JIMLAa JUOO HaWMEHOBAHHUE, CBEICHHUS O
MECTE HaXOXKJIEHUS 3asBUTENS - IOPUIMYECKOrO JIMIA, a Takke HoMep (Homepa)
KOHTaKTHOro TenedoHa, aapec (aapeca) AIEKTPOHHOW MOYTHI (TPU HATUYUHU) |
MOYTOBBIN a/Ipec, O KOTOPBIM JOJIKEH ObITh HAIIPaBJIEH OTBET 3asIBUTEIIIO;

- CBe/IeHMs 00 00XalyeMbIX pelIeHUsIX U eUCTBUIX (O€31eHCTBUN) OpraHa,
MPEIOCTABISIONIET0 MYHHUIIMIAIBHYIO YCIYTY, JOJDKHOCTHOTO JIMIIA Oprasa,
MPEIOCTABISIONIEr0 MYHULUITAJIbHYIO YCIYTY, JIM00 MYHUIIMIAIIBHOTO CITY>KalIEro;

- JIOBOJIbI, HA OCHOBAHUM KOTOPBIX 3asBUTENb HE COTJIACEH C PEIICHHEM H
nerctBueM (Oe3eiCTBUEM) OpraHa, MPeIOCTaBISIONIeT0 MYHUIIUIIATBHYIO YCIIYTY,
JOJDKHOCTHOTO JIMIIAa OpraHa, MPeJOCTaBIISIONIEr0 MYHULIUIIAIbHYIO YCIyTy, 100
MYHUIIMIIAJIBHOTO CITy’Kallero. 3asiBUTENIEM MOTYT ObITh MPEICTaBICHBI IOKYMEHTHI
(pY HAJTUYKH ), TOATBEPKIAIONINE JOBOIBI 3asIBUTEIS, JIMOO UX KOIIHUH.

XKanoba, moctynuBiiass B YUpexJIeHUE KYJIbTYpbl, MPEIOCTaBISIOIIETO
MYHUIUOATBHYIO YCIYTY, TMOJJIEKUT PACCMOTPEHHUIO JIOKHOCTHBIM  JIUIOM,
HAJICJICHHBIM TTOJIHOMOYHSIMH 110 PACCMOTPEHUIO Kano0, B TeueHue 15-tu pabounx
JHEH CO JHSA ee perucrpanuu, a B ciydae OO0KaJOBaHUS OTKaza YUpexACHUs
KyJbTYPBl, NPEAOCTABIIOMIET0 MYHULHIAIBHYIO YCIYry, IOJDKHOCTHOIO JIMLIA
VYupexxaeHus KylabTypbl, NPEAOCTABIAIONIEr0 MYHUIMIIAIBHYIO YCIYTY, B IIPUEME
JIOKYMEHTOB Yy 3asBUTEJSl JIMOO B MCIPABICHUU JOIMYIIEHHBIX OMEYaTOK U OMIMOOK
WIM B clydyae oOO’KaJOBaHMUS HapyIICHHUsS YCTAHOBJIEHHOTO CpOKa TaKuX
UCIIPABJICHU - B TEYEHHUE S5-TU padouyux JHEH CO JHS €€ perucTpaluu.
IIpaBurenscTBO Poccuiickon denepannu BlipaBe yCTAHOBUTH CIy4dau, IIPU KOTOPBIX
CPOK pacCMOTPEHHSI 3Kalio0bl MOKET OBITh COKpAIIIEH.

[Io pesynpraTaM paccMOTpeHUs KajJoObl  YUpexaeHHe KyJbTYyphl,
IPENOCTABIAONIEE MYHULHUIAIBHYIO YCIYyTY, NPUHUMAET OJHO M3 CIEAYIOLIUX
peLIeHuN:
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- YIOBIETBOPSIET ’KajoOy, B TOM dYHCIE€ B (opMe OTMEHBI TPHUHSITOTO
penieHus, UCIIPABIICHUS JOMYIIIEHHBIX YupexaeHueM KYJbTYPBHI,
MIPEIOCTABIISIONIET0 MYHUIIUITAIEHYIO YCIIYTY, OTICYaTOK W OMIMOOK B BBIIAHHBIX B
pe3ynbTaTe NPENOCTaBICHUS MYHULMIAIBLHON YCIyTH JIOKYMEHTax, BO3Bpara
3asIBUTENIO  JICHEKHBIX CPEJICTB, B3MMAaHUE KOTOPBIX HE MPEyCMOTPEHO
HOPMATUBHBIMH TpPaBOBBIMU akTamu Poccuiickoit deneparuu u PecnyOnuku
Kpbim.

He no3nHee nHs, ClemyroLIEro 3a JHEM NPUHATUS PELICHMS, 3asBUTEIIO B
MUCEMEHHON (OpME HAmpaBlIIeTCS MOTHBHPOBAHHBI OTBET O pe3yJbTaTax
PacCMOTPEHUS KaTOOBI.

B ciyyae ycTaHOBJIEHHS B XOJ€ WJIM 0 PE3YJIbTaTaM PACCMOTPEHHUS KaI0ObI
MPU3HAKOB COCTaBa aJMHHUCTPATUBHOIO MPABOHAPYIIEHUS WM NPECTYIUICHUS
JIOJDKHOCTHOE JIMI0, HAJCJICHHOE TOJHOMOYUSAMH TI0 PACcCMOTPEHHUIO Kajoo,
HE3aMeJINTEIbHO HAIPaBIsieT UMEIOIINECS] MAaTEPUalbl B OpraHbl IPOKYPATYPHI.

OcHoBaHus JUIs 0TKa3a B PACCMOTPEHUU KAJIOObI:

- B Cilyyae e€clii B NHUCBMEHHOM OOpallleHWH HE€ YKa3aHbl (paMuiIus
rpakJaHruHa, HAIIPABUBIIETO 0OpallleHUe, U TOUYTOBBIA aJipec, 0 KOTOPOMY JO0JIKEH
OBITh HAIIpaBJIEH OTBET, OTBET HA OOpAIllEHUE HE JAeTCH;

- TIMUCbMEHHOE oO0palieHrue, B KOTOPOM COJIEpKaTCsl HEIEH3YpHbIE TH00
OCKOpOUTENbHBIC BBIPAKEHUSA, YrpO3bl KU3HU, 3J0POBBI0 U  UMYIIECTBY
JIOJDKHOCTHOTO JIMIA, a TAaKkKE YJIEHOB €ro CEeMbHU, MOXKET OBbITh OCTaBJIEHO 0O€3
OTBETa IO CYHIECTBY IIOCTABICHHBIX B HEM BOIIPOCOB C OJIHOBPEMEHHBIM
YBEJOMJICHHMEM TpakJIaHWHA, HAMpPaBHUBIIET0 OOpalieHue, O HEeIOMYCTUMOCTH
3JI0yNOTPEOJICHUS IPABOM;

- B CJIy4ae €clii TeKCT MUCbMEHHOT0 OOpallleHHs] HE MOAAAETCS MPOUYTEHHUIO,
OTBET Ha OOpalIeHUE HE JTAETCS, U OHO HE MOJICKUT HAMPABICHUIO JOHKHOCTHOMY
JIMIy B COOTBETCTBMU C MX KOMIIETCHIMEW, O Y€M B TE€UEHHE S-TU NHEU CO MHS
perucrpauuu oOpalleHusi cooOUIaeTcsl rpakJaHWHYy, HAlpaBUBIIEMY OOpalleHue,
ecyu ero paMuIHs ¥ MOYTOBBIN aJpec MOIAI0TCS TPOUYTEHUIO;

- B Cily4yae e€cJId B MHCHbMEHHOM OOpaIieHUH TpPakKJaHWHA COJECPKUTCS
BOIIPOC, HA KOTOPBIN YupekleHne MHOTOKpaTHO (Tpu W Oojiee pa3) JaBajKCh
MACbMEHHBIE OTBETHl MO CYHIECTBY B CBA3M C paHEE HaIpaBIIEMbIMU
oOpallleHusIMU, U TIPU 3TOM B OOpaIlleHUW HE MPUBOJSITCS HOBBIC JTOBOJIBI MM
00CTOSITENbCTBA, TJIaBa Pa3nofibHEHCKOro pailoHa BIpaBe MPUHATH PEUICHUE O
0€30CHOBATEIbHOCTH OYEPEAHOr0 OOpallleHusT W NPEeKpalleHUH TMEepPEernucKu ¢
rpaKJaHUHOM IO JAaHHOMY BOIPOCY MPU YCIOBHUM, YTO yKa3aHHOE OOpalieHue u
Oonmee paHHME OOpalIeHUS HAMPABSUINCh B YUPEKICHUE KYIbTYphl C
YBEJOMJICHHEM O JaHHOM PEIICHUH TPaKTaHNHA, HAPABUBIIIETO OOPAIICHNUE;

- B CJIy4ae €CJIM OTBET IO CYIIECTBY IMOCTaBJIEHHOTO B OOpaIieHuu BOMpoca
HE MOXXET OBITh JIaH 0€3 pasrialieHus CBEJCHUI, COCTABIIAIONINX TOCYAapCTBEHHYIO
WM HHYIO oOXpaHsemMylo (¢eaepaibHbIM  3aKOHOM TaiHy, Tpa)KJaHUHY,
HalpaBUBIIEMY OOpallleHHe, COOOIIAaeTCs O HEBO3MOXKHOCTH JaTh OTBET IO
CYIIECTBY IIOCTaBJIEHHOTO B HEM BOIpoca B CBS3M C HEJOMYCTUMOCTBIO
pasriamieHus yKa3aHHbIX CBEJICHUI.

3amecTuTesb riaBbl AIMUHUCTPALUA
Pa3noiibHeHCKOrO paiioHa O.B. JlomoHocoBa
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[Tpunoxxenue 1

K AZIMUHHUCTPAaTHBHOMY PEIrJIaMEHTY
NPEOCTaBICHUS] MYHHIIUTIATBHOM
yeayru «lIpenocraBnenue nadopmanuu
00 00BEKTax KyJIbTYpPHOTO HACIIEAUS
MECTHOT'O 3HaYEHUSI, HAXO/SIIUXCS Ha
TeppuTopuu Pa3noapHeHCKOro
MYHHUIAIAIBHOTO paiioHa

BJIOK-CXEMA

Ionaua 8 MBYK «MUK/IubO» 3asBienus o npegoctaBieH HHGOpMaIun

IOpunuueckue numa dusnyeckue auIa

Arnmnapat ynpaBiIeHUs
MBVYK «MUIKIubO»

Perucrpupyer noctynusiiee 3asBjIeHNE U HAPABISIET HA paccMoTpeHue JAupexTopy nin
JIMILY €ro 3aMEeLIaloeMy, [T0CTe Yero 3asBICHHUE MepeaeTcsa B OTBETCTBEHHOMY JIMILY OT/AENa

3asBieHNE OGOPMIICHO PABUIBHO U NMmeroTcst ocHOBaHHUA JUIsl OTKa3a B
OTCYTCTBYIOT OCHOBaHMS ISl OTKa3a B NpENOCTaBJICHNN MyHUIUITAIEHON
MIPEAOCTABICHUN MYHUIIMIIAJIBHON YCIyTH ycnyru

HanpaanleT 3asBUTCIIIO OTKAa3 B
MMpeAOCTABJICHUUN KOIIUH IMTPABOBOTO
aKTa
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[Tpunoxenue 2

K AZIMUHHUCTPAaTHBHOMY PEIrJIaMEHTY
IPEeI0CTABICHHS MYHUIIMITAILHON
yeayru «lIpenocraBnenue nadopmanuu
00 00BEKTax KyJIbTYpPHOTO HACIIEAUS
MECTHOT'O 3HaYEHUSI, HaXOIAIIUXCS Ha
TeppuTopuu Pa3noapHeHCKOro
MYHHUIHATIAIBHOTO paiioHa)

Hupexropy
MBYK «MIKIubO»

.M. Mapuenroky

(®UO 3asBuTens)

[IpoxkuBarorero (eif) mo aapecy:

(MHAEKC, rOpo, yIula, HOMEp A0Ma,

KBapTHUPHI, TeNe(oH)

SAABJIEHMNE

[Ipomry mnpenocraBuTh uHGOpMaMoO W (WIK) BBIIUCKY 00 00OBEeKTax
KyJIbTYPHOTO Hacjienus Pa3oNbHEHCKOT0 MYHHUIMIAIBHOTO paiioHa O 3JaHuH,
COOPY’KE€HUHU, MaMSATHUKE, BOMHCKOM 3aXOPOHEHHMH, KypraHe, Apyroe (HyXHOe
MOTYEPKHYTh)

« » 201  roma

(moxmuce)
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ITpunoxxenue 2

K MIOCTAHOBJICHUIO A IMUHHUCTPALIUU
PaznonsHeHCcKOTO palioHa

ot 07.12.2015 roma Ne 429

AJIMUHUCTPATUBHBIN PETJIAMEHT
NpeAoCTaABJIeHUSI MYHULIMIIAAbHOU yeayru «IIpenocrasiienue
uHopManMu 0 BpeMEeHH U MeCTe NMPOBeleHUs] PAHOHHBIX KYJIbTYPHO-
MAaCCOBBIX MEPONPUATHH, PAIOHHBIX KOHKYPCaX, pecTUBAIAX
CaMO/IeSITeJIbHOI0 Xy/10KeCTBEHHOI'0 TBOPY€ECTBA, BLICTABOK I€KOPATUBHO-
NPHUKJIATHOTO TBOPYECTBA»

1. O01mme mo10KeHus

1.1.  Ilpenmer  perynupoBaHus  AaJIMUHUCTPATUBHOIO  PErJIAMEHTA
MPEA0CTaBICHUS MYHUITUTIATLHON YCIIYTH.

AJIMUHUCTPATUBHBIA PErJIaMEHT MPEIOCTABICHUS MYHULMNAIBHON YCIyTH
«IIpenocraBienre HHPOPMAIUM O BPEMEHU U MECTE MPOBEACHUS PAMOHHBIX
KYJbTYPHO-MAaCCOBbIX MEPONPUATUN, pPaWOHHBIX, PETUOHAIBHBIX, OOJIACTHBIX
CMOTpaxX, KOHKypcax, (ecTuBaIIX  CaMOACSATEIBbHOIO  XYI0KECTBEHHOTO
TBOPYECTBA, BBICTABOK JCKOPATHUBHO-TIPUKIIAJHOTO TBOpUYeCcTBa»  (nanee -
AJIMUHUCTPATUBHBIA pErJIaMeHT M MYHUIMMNAIbHAS yCJIyra COOTBETCTBEHHO)
pa3paboTaH B LEJAX TMOBBIIMICHUS KadyecTBa M JOCTYNMHOCTH MPEAOCTaBIsIEMOMN
MYHUITUTIATBHOM YCIyTH, CO3MaHUs KOM(OPTHBIX YCIOBHM JJisi y4YaCTHUKOB
OTHOIIICHHWM, BO3HUKAIOIMIMX TIPU MPEIOCTABICHUU MYHUIUMIIAIBHONU YCIYTH,
ONPEAECICHUE CPOKOB M TOCIEAOBATEIBHOCTH JEUCTBUN JOJHKHOCTHBIX —JIUII
MyHHUITUNIATBHOTO  OFO/IPKETHOTO  YUPEXKACHUS KYJIbTYPhl «MeXMoCeIeHUYeCKH
IEHTP KYJIbTYpbI, JIOCyra U OHOIMOTEUHOTO OOCTy>KMBaHUS» Pa3molbHEHCKOTOo
paiiona Pecnybmuku KpsiM 1 MyHUIMIAIBHOTO OOJIKETHOTO 00pa30BaTEIBLHOTO
YUpeXIACHUS JIOMOJIHUTENILHOTO oOpa3zoBanusi jered «Pa3gonmbHeHcKas —1ikosia
UCKYCCTBY (anee — YupexaeHusi(€) KyJabTyphl).

1.2. CBenenus o 3asIBUTEISIX.

[TonmyyaTensMu MYHUIIMIAIBHONW YCIYyTU SABISIOTCSA (U3MYECKUE JIMIIA,
HE3aBUCUMO OT TI0Jla, BO3pacTa, HAIMOHAIBHOCTHU, OOpa30BaHUS, COIMATIHLHOTO
MOJIOKECHUS, TIOJIMTUYECKUX YOEXKICHUW, OTHOIIEHUS K PEJIMTUU U IOPUINYECKUE
JIUIIA HE3aBUCUMO OT MX (POPMBI COOCTBEHHOCTH.

1.3. TpeboBanusi K TOpSAKY HWH(DOPMUPOBAHHS O TIPEIOCTABICHUU
MYHULHUIIAJIBHON YCIIYTH.

MecTo Hax0XICHUSI OPTaHOB, MPETOCTABIISIONIUX MYHUITUTIAILHYIO YCIYTY:

MyHnununaabHoe OIOJKETHOE YUPEXKACHUE KYIbTYphl «MeXnoceneHueCKHit
HEHTP KYJIbTYpbl, JOCyra W OMOJIMOTEUHOrOo OOCTY>KUBaHUS» Pa3noibHEHCKOTOo
paiiona Pecnyomuku Kpeim (nanee — MBYK «MIKIubOy»): 296200, Pecy6iuka
KpbiMm, nirt. PaznonesHoe, yi. JlenuHa, 5 «A».

MyHununanbsHoe OIOKETHOE oOpa3oBarenbHOe YUpEKICHHE
JOTIOJTHUTENBHOTO 00pa3oBaHus AeTeil «Pa3gonpHeHcKas 1IKojia UCKYCCTBY» (llajee
- MBOY J0A «PIIN»): 296200, Pecnybnmuka Kpeim, nrr. PasmonbHoe,
yn. JIenuna, 67.
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Pexxum pabotet MBYK «MIKIubO»: nonenenbHuk — narauima: ¢ 08 gyacos
00 munyTt 10 17 yacoB 00 MuHyT, nepepbiB Ha 00ex — ¢ 12 yacoB 00 munyT 10 13
yacoB 00 MUHYT; BBIXOJHBIE JHU — CyO0OTa U BOCKPECEHBE.

Jliist monydeHus: UHPOpMaMK O TOPSIKE MPEIOCTABICHUS MYHUIIMITATILHON
yeiyru 3asisutenu oopamiatorcs B MBYK « MK IubOxy:

- TUYHO B YCTHOW WJIM TUCBMEHHOU (hopMme;

- 1o cpeacTBam TenedoHHoM cBs3u (dakcy): (06553) 91-351;

- TI0 CpeACTBAaM IJIEKTPOHHOU nouThl: kulturarazd@mail.ru.

Pexxum pabotet MBOY IO/l «PIIIN»: nonenenbHuk — nsatHuia: ¢ 10 yacos
00 munyT 10 19 gacor 00 MuHyT, epepbiB Ha 00ex — ¢ 12 yacoB 00 munyT 10 13
yacoB 00 MUHYT; BBIXOJIHBIE JTHH — CyO0O0Ta U BOCKPECEHDE.

Jlns monmydeHust HGOpMaUKU O MOPSIKE MPEIOCTABICHUS] MYHUIIUTIATBLHON
ycnyru 3asBuTenu oopamarorcs B MbOY J10/] «PLLIN»:

- TUYHO B YCTHOM WJIM MUCbMEHHOM (hopMme;

- 110 cpencTBam TenedonHo# cBs3u (pakcy): (06553) 92-679;

- 10 cpeacTBaMm AekTponHou mouTkl: rdshiotdelkultury@yandex.ua.

OCHOBHBIMH TPEOOBAHHSAMHU K TMOPSIAKY HWHOOPMUPOBAHUS TPAKIAH O
MPEA0CTaBICHUN MYHULIMTIATBLHON YCIYTH SIBJISIFOTCS:

- TOCTOBEPHOCTH MPEIOCTaBIsIeMOi HHPOpMAIIHH;

- Y€TKOCTh B U3JIOKEHUU UHPOPMALIHH;

- IOJIHOTa UH(OPMUPOBAHMUS;

- HarJISIIHOCTh (DOPM MpeocTaBIsieMo HHPOpMaIIUK;

- yI100CTBO M IOCTYIMHOCTh MOTy4YeHUs1 HHGOpPMAITUU 00 yCIIyTe;

- OINEpPAaTUBHOCThH TMpeAoCTaBieHUs HHPOpPMAIMU 00 aIMUHUCTPATHUBHBIX
nporeaypax, HEOOXOAUMBIX JIJIsl UCTIOJTHEHUS YCITYTH.

JIOJDKHOCTHOE ~ JIMIIO,  OCYLIECTBIISIIOLEE  MHAWMBUIYAJIbHOE  YCTHOE
uH(pOpMHUpOBaHUE, NOIKHO MPUHATH BCE HEOOXOAMMBIE MEphI IJis TOJIHOTO U
OTEPATUBHOIO OTBETA HA MTOCTABJICHHBIE BOIPOCHI.

[Ipu uHIMBHIYyaTbHOM YCTHOM MH(GOPMHUPOBAHUU (110 Tele(OoHy WU JTUYHO)
JOJKHOCTHOE JUIIO, OCYUIECTBIISIOLIEE WHJIMBUIYyaJbHOE YCTHOE
nH(popMHUpOBaHUE, TOJDKHO HA3BaTh CBOIO (haMIJIMIO, UMSI, OTYECTBO, IOJKHOCTh, a
Tak)K€ HAMMEHOBAaHUE YUYPEXKICHHS, B KOTOpOE OOpaTuics TpakIaHUH,
npouHPOpMUpOBaThL OOpaTUBLIErOCS TpaXJaHWHA 10 HWHTEPECYIOIIEMY €ro
BOIIPOCY.

[Ipu uHIMBHIYaTbHOM YCTHOM MHGOPMHPOBAaHUH (110 Tele()OoHy WIH JTUIHO)
JOJDKHOCTHOE JIMIO (CHEUHUANIUCT), OCYLIECTBIISIIONIEE WHAWBUIYATbHOE YCTHOE
nHpopMHUpOBaHUE, AaeT OTBET camocTosTeNbHO. Ecniu wuHbopMmanus, KoTopas
HEoOXoaMMa 3asBHUTEN0, TPeOyeT MPUBICUYCHHUS APYTHX CICIHAIKUCTOB, B TOM
YUCII€ C HampaBJI€HHUEM 3alpoCOB IO CYIIECTBY IMOCTABIEHHOTO BOMpOCa,
JOJKHOCTHOE JUIIO, OCYIIECTBIISIIOIIEE WHMBUIYyaJbHOE YCTHOE
WHOOPMUPOBAHKE, TPENJAraloT TPaKIAaHUHY OOpATUTHhCS MHUCBMEHHO, JIM0O
HA3HAUUTH JPYyroe yAoOHOE IS TpakAaHWHA BpeMs IS IOJYYCHHS IOJHON
uHdopmaiuu. JJ0IKHOCTHOE JMII0, OCYIIECTBISIONIEE WHAMBUAYAJIbHOE YCTHOE
nH()OPMUPOBAHKE, TOJDKHO KOPPEKTHO M BHUMATEIIBHO OTHOCHTHCS K TpakaaHam,
HE YHUXas UX YECTU U JOCTOUHCTBA.
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NuauBuyaibHOE MUChbMEHHOE MH(DOPMUPOBAHKUE MPU OOpaIIEHUH T'PakIaH
B YUpeXKACHUSAX KyJbTYpbl OCYILECTBISETCA IyTEM HAIMpPaBJICHUS OTBETOB
MOYTOBBIM OTIPABJICHUEM.

NunuBuyaibHOE MHCbMEHHOE HHGOPMHUPOBAHKE HAMIPABIISETCS 11O MOYTE 1O
azpecy TpaXJaHWHA B CPOK, HE MPEBBIMIAKOIIAN S5-TH THEW CO JHA PETUCTpALUU
MUCEMEHHOTO OOpalleHus TpakIaHWHA © JIOJDKHO COJIEp’KaTh: OTBETHl Ha
MOCTaBJICHHBIE BOIPOCHI, JTOJDKHOCTh, (haMUJIMIO, MHUIMAIBI U HOMEp TenedoHa
ucnoaHutTenss. OTBET MOANMMUCHIBAECTCS AUPEKTOPOM YUPEKIEHUS KYJIbTYpHI, JTHUOO
JIMIAMU UX 3aMEIIAIOIIAMHU.

[lybnuunoe wuHOpMUpOBaHME TpakJaH O TMOPSAAKE MPEIOCTaBICHUS
MYHULMNAIBHON YCIYTM OCYLIECTBIAETCS MocpencTBoMm mnpusieueHnss CMU,
paauo, a Takxke MyTéM pa3MmenieHus MHpopManuu Ha UHGOPMAIMOHHBIX CTEHIIAaX
MYHUIIUNATBHBIX ~ YUPEKICHUN  KyJIbTYyphl W Ha  O(UIMAIBHOM  caiiTe
Anmvunuctpainuu PaznonsHeHckoro paitona Peciy6nuku Kpbim.

Bce xoHcynbpTanum SBIASIOTCS OSCIIaTHBIMU.

Nudopmarus o mopsanke MpeAOCTaBlICHUS MYHHUIIMNAIBHOW — YCIyTU
pa3meraercs Ha oUIMATBHOM caiita AAMUHUCTpanuu Pa3noibHEHCKOro paiioHa,
B CpEJCTBAaX MacCcOBOW MH(OpMaINK, MYTEM pa3sMElIeHUs PEKJIaMbl Ha PEKJIAMHBIX
HIUTaX yUYpexJACHUS, ITyTEM pacpocTpaHeHUs: HH(OPMAIIMOHHBIX JINCTOBOK.

2. CTaHIlapT npeaocraBJcHUA MyHI/IHHHaJILHOﬁ ycayru

2.1. HaumeHoBaHME MYHHUITUTIAIBHON YCIIYTH.

[IpenocraBienue uHpOpMaAMU O BPEMEHU M MECTE MPOBEACHUS PailOHHBIX
KyJIbTYPHO-MAacCOBBIX MEPOIPUATUNA, PAOHHBIX CMOTpaxX, KOHKypcax, (hecTHBaIIX
CaMOJEATEIIBHOIO  XYIOXKECTBEHHOIO  TBOPYECTBA, BBICTABOK  JIEKOPATUBHO-
IIPUKJIATHOIO TBOPYECTBA.

2.2. HaumenoBanme  YUpexIeHUW  KyJIbTYypbl, IPEAOCTABISAIOIINX
MYHULUIAIBHYIO YCIYTY.

[IpenocraBienne  MyHHMIMIAIBHOM  yciuyru  ocymectBisercas MbBYK
«MUIKIubO» u MBOY JO/I «PIN»:

VYupexneHus KylbTypbl HE BIpaBe TpeOOBaTh OT 3asBUTENS OCYILECTBICHUS
NEeWCTBUH, B TOM 4YHCJIE COIVIACOBaHUM, HEOOXOIUMBIX [JIsi TMOJIyYCHUs
MYHUIIUNATBHBIX YCIYT M CBSI3aHHBIX C OOpalieHUEM B HHbIE TOCYAAPCTBEHHbIE
OpraHbl, OpraHu3aluy, 3a HCKIIOYECHHEM IIOJIy4EHUs YCIYT, BKIIOYEHHBIX B
nepeyeHb YCIYT, KOTOpbIE SIBISIOTCS HEOOXOIMMBIMH U 00A3aTENbHBIMH IS
MPENOCTABJIEHNUS MYHULMNAIBHBIX YCIYT, YTBEPKACHHBIX IMOCTAHOBICHHEM
Anmvunuctparuu PaznonsHeHckoro paitona Peciy6mmku Kpbim.

2.3. Pe3ynbTaT NpeoCcTaBiICHUS MyHULIUNAIBHONW YCIIYTH.

Pe3ynbTaTom npeaocTaBieHus MyHUIIMNIATBHON YCIIYTH SIBJISIETCS:

- uH(pOpMHUpOBaHHUE 3asBUTEICH O BPEMEHU U MECTE MPOBEACHUS PallOHHBIX
KYJIbTYPHO-MaCCOBBIX MEpONPUATHUH, becTuBasx CaMOJEATEIBHOTO
XYZ0’KECTBEHHOT'O TBOPYECTBA, BBICTABOK ACKOPATUBHO-IIPUKIIAJHOTO TBOPYECTBA;

- 000CHOBAaHHBIN OTKa3 B MPEAOCTABICHUH MYHULIUIIAIBHON YCIYTH.

2.4. Cpoxu npenocTaBiIeHUss MyHULIUMIIAIbHOW YCIYTH.

Cpox  mpenoCTaBleHMs  MYHULUIIAIBHOM  YCIYTM  ONPENENATCS B
3aBHCHMOCTH OT MCIIOJIb3yEeMOT0 Bua MH()OPMHUPOBAHUS:
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- IPU UCTIOJIB30BAHUM CPEJICTB Telle(POHHOM CBSI3M MHPOpPMALIUS O BPEMEHHU U
MeCT€ MPOBEACHUS PAHOHHBIX KYJbTYPHO-MACCOBBIX MEPONPUSTUNA, KOHKypcax,
dbecTuBaNIAX  CaMOJEATEIFHOTO  XYAOKECTBEHHOTO  TBOPYECTBA,  BBICTABOK
JNEKOPaTUBHO-TIPUKIIATHOTO TBOPYECTBA MIPEAOCTABISACTCA MOJTYYaTeIt0
MYHUIMOATBHOW YCIyTH B MOMEHT oOOpaineHus. Bpems pasroBopa He [IOJKHO
IIPEBBIIATh 5-TW MUHYT. B ciydae eciau CrnenuanucT, NMPUHSBLIMN 3BOHOK, HE
MOKET CAMOCTOSITEIbHO OTBETUTh Ha MOCTaBJICHHBIE BOMPOCHI, TEIE(POHHBIA 3BOHOK
JI0JKEeH OBITh TIepeaapecoBaH (IepeBeieH) Ha APYroe JOHKHOCTHOE JTUI0, KOTOPOe
MOXET OTBETUTh Ha BOIMPOC TPaXKJAHWHA, WM K€ OOpaTUBIIEMYCS TPaXJAHUHY
JIOJDKEH OBITh cOoO0OIIeH TeaedOHHBI HOMEp, MO KOTOPOMY MOKHO IOJYyYUTb
HEO0O0XO0IMMYI0 HH(OPMAILIHIO;

- 1pu UH(QOPMUPOBAHUHU B (POpPME OTBETOB HA OOpAILEHUs, MOTYYEHHBIE IO
AJIEKTPOHHOM MoYTe, OTBET HA OOpallleHUue HAIPABJISETCS M0 JIEKTPOHHOM MouTe Ha
AJIEKTPOHHBIN aJpec OOpaTUBIIETOCS HE pPaHEe CIEAYIOLIEro padbodero AHsS C
MOMEHTA MOCTYILJICHUsI OOpalleHus;

- 1pu HUHPOPMUPOBAHUU B BHUJE OTCHUIKM TEKCTOBOW HWH(MOpMAIUU Ha
OyMaxHOM Hocutesne (MHPOPMAIMOHHOTO MUChMA) MO MOYTe OTBET Ha OOpallieHue
HAMpaBJsIeTCS HA TOYTOBBIM ajJipec 3asBUTENs B TedueHue 30-TM AHEHW CO JIHS
perucTpanuu oopanieHus;

- TpaxKaaHe, OOpaTUBIINECS B YUPEKICHUS KYJIbTYpPbI, C IEJbI0 MOIYYSHUS
MYHULMNAIBHOM  yCcIoyru, B  00s3aTebHOM  TOpsiAKE  UMH(POPMUPYIOTCS
CHEeIUaINCTaMH: 00 YCIOBUSX OTKa3a B MPEIOCTABICHUN MYHHUIIMIAIBHOU YCIIYTH,
O CPOKE BBIIAYU PE3YyJbTATOB MyHUIIUIIAIBHOW YCIYTH.

2.5. IlepeueHb  HOPMATUBHBIX  NPABOBBIX  aKTOB, PEryJHUPYIOLINAX
Mpe0CTaBICHUE MYHUITUTIATLHON YCIIYTH:

- Koncturtynus Poccuiickoin @enepannu;

- Koncrurynusa Pecyonuku Kpbim;

- I'paxxnanckuit konekc Poccuiickon denepanuu;

- ®enepanbupiii 3akoH OoT 06.10.2003 roma Ne 131-®3 «0O6 o6mux
NMPUHLHANAX OPTraHU3allid MECTHOrO camoympasiieHus B Poccuiickonn ®Penepanum»
(Cobpanue 3axkonoaarenscta PO, 06.10.2003 roxa, Ne 40, ct. 382 , [lapnamenTckas
razeta Nel186, 2003 roxa, Poccutickas rasera, Ne 202, 08. 10. 2003 ron);

- ®@epepanbubii  3ak0H  oT  09.10.1992 roma Ne 3612-1 «OcHOBBI
3akoHoAaTenbcTBa Poccuiickoit denepanun o kyasType» (Poccuiickas razera, No
248 ot 17.11.1992 roma. Bemomoctn CHJI u BC P® 19.11.1992 roma Ne 46
CT. 2615);

- @enepanbHblii  3akoH  Poccuiickoit  ®Depeparuu «O0  opraHu3aluu
IIPENOCTABIIEHUS TOCYIapCTBEHHBIX U MyHUIIMNAIBHBIX yciayr» oT 27.07.2010 roga
Ne 210-®3 (Poccuiickas razera Nel168 30.07.2010 rox);

- IloctranoBnenue IIpaButenscrBa Poccuiickoit ®@enepamuu ot 08.12.2005
roga Ne 740 «O denepanbhoit nieneBoit nporpamme «Kynstypa Poccun (2006-2011
rozbl )» (Poccuiickas razera Ne 121 04.06.2010 rogq);

- ®enepanbHbii 3aKk0H Poccuiickoit @eaepanun ot 06.01.1999 roga Ne 7 @3
«O HapOAHBIX XYyJ0KECTBEHHBIX ITpoMbIciax» (Poccuiickas razeta Ne 7 15.01.1999
ronu).

2.6 IlepeueHb  JOKYMEHTOB, HEOOXOJAMMBIX JUIsI  IPEIOCTaBICHUS
MYHHIUITAIBHON YCIYTH.
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OcHOoBaHuMeM Uil  pAacCMOTPEHHUS  YUPEXKACHUSMH  KYyJIbTYpbl O
IPENOCTABIECHUN MYHULIMIAIBHON YCIYTH SIBJSETCS MUCbMEHHOE (IPHIIOKEHHUE 2 K
AJMUHHUCTPATUBHOMY PETJIAMEHTY) WJIM YCTHOE oOpalieHue (3asBIcHHe).

[lopaBaemoe  3asiBICHME  JIOJDKHO  COOTBETCTBOBATH  CIHEAYIOIIUM
TpeOOBaHUSIM:

- TEKCT 3asBJICHUS HAIMCAH pa300p4YMBO, HAMMEHOBAHUS IOPUINYECKUAX JIUL]
0e3 cokpallleHusl, ¢ YKa3aHHEeM UX MECT HaXOXICHUs; (pamuiivs, uMs, OTYECTBO
buznyecKuX UL, aapeca UX MecTa )KUTEIhCTBA HAMMKUCAHBI MTOJIHOCTHIO;

- B 3asBJICHMM HET IMOJYUCTOK, MPUIMHCOK, 3a4EPKHYTHIX CJIOB M MHBIX, HE
OTOBOPEHHBIX B HUX UCIIPABIICHUN;

- 3a5IBJICHUE HE UCIIOJTHEHO KapaHIallIoM;

- 3asBJICHUE HE HMEET CEpPhE3HBIX MOBPEKICHUM, HAIMYME KOTOPBIX HE
IIO3BOJISIET OJJHO3HAYHO UCTOJIKOBATh €r0 COJIEpKAHUE.

ITo cBOEMY KENAHUIO 3a4BUTEIb JTOMOJTHUTEIBHO MOXKET MPEICTaBUTh WHbBIC
JOKYMEHTBI, KOTOpbIE, IO €r0 MHEHHI0, UMEIOT 3HAYEHUE JUIsl NPEIOCTaBICHUS
MYHULIMNAIBHON YCITyTH.

Yupexxaenus KyJbTypbl HE BIIpaBe TPeOOBATh OT 3asBUTEINSI MPE/ICTABICHUS
JIOKYMEHTOB U UHOW MH(OpMAINU, KOTOPbIE HAXOMSITCS B paCHOPSHKEHUU OPTaHOB,
MPEAOCTABISAIONINX MYHULHNAIBHYIO YCIYTY, WHBIX TOCYJApCTBEHHBIX OPraHOB,
OpPraHOB MECTHOTO CaMOYIpaBJI€HHUs, OpraHu3aluid, B COOTBETCTBUU C
HOPMAaTUBHBIMH MPABOBLIMU aKTaMHU.

2.7. llepeueHb OCHOBaHMIA ISl OTKa3a B MPUEME IOKYMEHTOB, HEOOXOIUMBIX
JUIS1 TPEAOCTABIECHUS MYHHUITUTIATbHOM YCIIYTH.

[IpeacTaBieHHOE 3asBUTENEM 3asBJIEHUE HE COOTBETCTBYIOT TPeOOBaHUSM,
YKa3aHHBIM B TyHKTE 2.6. HACTOAIIET0 AJIMUHUCTPATUBHOTO PErIaMEHTA.

2.8. Ilepeyenb OCHOBaHMS JUIsl OTKAa3a B MPEAOCTABICHUN MYHHIUIIAIBHON
YCIIyTH.

- 3ampamuBaeMasi MH(popMalus He CBS3aHA C JIEATEIbHOCTHIO YUpEKIEeHUN
KYJBTYpPbI, OKa3bIBAIOIIUX TAHHYI0 MYHULIUTIAIBHYIO YCIIYTY;

- oOpalleHne COIePKUT HELIEH3YPHbIE UM OCKOPOUTENIbHBIE BEIPAKEHHUS,

- TEKCT OJJIEKTPOHHOIO WM MHUCbMEHHOro OOpallleHus He noagaércs
IIPOUYTEHUIO.

2.9. Tlopsinok, pa3Mep M OCHOBAaHMS B3MMAHUS IIATHl 34 MPEIOCTABICHUE
MYHULMUIIAJIBHON YCIIYTH.

MyHuIunanspHas ycayra mpeaoCTaBlIsIeTcsl Ha OeCIIaTHOW OCHOBE.

2.10. MakcuManbHbI CPOK OKHMJAHHWS B O4YEpeld MpHU MoJade 3ampoca o
MPEIOCTABICHUU MYHUIIMTIAIBHON YCIIYTH.

MaxkcuManbHbll CpOK OXHJAHUS B O4Ye€peld IpU IMoJaye 3ampoca o
NpPEAOCTaBICHUA MYHULMNAIBHOM YCIyTM W TpU TMOJIYyYEHHH pe3yJibTaTra
MPEIOCTABICHUs MYHMIMIIAJIBHOM YCIYrd HE JOJDKeH NpeBbllath Oonee 15-tu
MHUHYT.

2.11. TpeGoBaHMs K MECTaM IMPEIOCTABICHUS MyHHUIIUITAJIbHON yCIyTH.

[Tomewmennss YupexaeHuid KylabTypbl JTOKHBI COOTBETCTBOBATh CAHUTAPHO-
AMUEMHOJIOTUYECKUM MPABUIaM U HOPMaTUBAM.

Kaxmoe pabodee MeCcTO CHEIMANINCTOB JOJDKHO OBITH  000pYIOBaHO
NEPCOHANIBHBIM KOMIIBIOTEPOM C BO3MOXHOCTBHIO JOCTyHa K HEOOXOAUMBIM
UH(GOPMAIIMOHHBIM 0a3aM JTaHHBIX, IE€YaTAIOIIUM YCTPOMCTBAM.
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Ha HuTtepHeT-caiite pa3Melaercs cieayromas o0si3arenbHas uHopmanus:
MOJIHBIA TOYTOBBIA ajJpec, CHpaBOYHbIE HoMepa TenedoHOB, Trpaduk padOTHI
COOTBETCTBYIOILIETO UCIIOJHUTENSI MYHULIMITAIIBHON YCIIYTH; IEpEeYEHb JOKYMEHTOB,
MPEICTABIIAEMbIX 3aIBUTEIISIMU; TIEPEUCHb 3aKOHOIATENbHBIX U UHBIX HOPMATUBHBIX
NPaBOBBIX  AKTOB,  PETrYJIUPYIOIIUX  AESATENBHOCTb IO  MPEAOCTaBICHUIO
MYHHULIMNIAJTBHOW  yciayrw; oOpasen kajno0bl Ha jeiictBue (6e3zmeiicTBue)
JIOJDKHOCTHOTO JIMIIa; TEKCThl MaTEpUaJIOB TIEYaTaloTCs YAOOHBIM JUIsl YTCHUS
mpudTom, 6€3 ucrpaBiIeHHd, HanOoee BaXKHbIE MECTA BBIJICISIOTCS MOy KHUPHBIM
HavYepTaHHEM JTUOO MOJYEPKUBAIOTCS.

Mecra oxxuianust B ouepeair Ha MPUEM K JOJIKHOCTHOMY JIUILY JOJIKHBI ObITh
0o00Opy/IOBaHbl  CTYJNBSIMU  (KPECENbHBIMH  CEKIUAMH) U (WIM) CKaMbSIMHU
(OankeTkamu). KonuuecTBo MeCT OKUIAHUS ONPEEseTcss UCXoad U3 (haKTUUECKOM
Harpy3Ku ¥ BO3MOXHOCTEH JIJIS X Pa3MEIECHMS B 3laHNN, HO HE MOYKET COCTABJIATH
MEHee 2-X MECT Ha KaXKJO0ro CIEIUAINCTA, BEYIIETO IPUEM I'Pak/1aH.

31aHus, B KOTOPOM paCIONIOXKEHbl YUpPEKIEHUS KYJIbTYpbl, JOJKHBI OBITH
000py10BaHbI BXOJIOM 71l CBOOOIHOTO JIOCTYIIA 3asBUTEJICH B IOMEIICHHUE.

Kabunetst  mpuema  3asBUTENEH  JIOJDKHBI  OBITh  OOOpYAOBaHbBI
MH()OPMAIMOHHBIMH Ta0JIMYKaMU C YKa3aHUEM:

- (QamuiauM, HWMEHW, OTYECTBA U JIOJDKHOCTH JOJKHOCTHOTO JIWIIA,
OCYLIECTBJISIOLIETO MTPEAOCTABICHNE MyHULIMIIAIBHON YCIIYTH.

2.12. Iloka3areny JOCTYIIHOCTH U Ka4€CTBA MyHULIMITAIBHON YCITYTH.

IToka3zaTenu JOCTYITHOCTH IPEIOCTABICHUS MyHUIIUNIAIBHOW YCIIYTH:

- coOmonenne TpeboBaHW K WHGOPMAIIMOHHOMY OOECIEUEHUI0 TMpU
oOpalleH1H 3asBUTEIIS B XOJI€ €€ PEIOCTaBICHUS.

[Toka3zaTenu kauecTBa NPeJOCTABICHUS] MyHULIMIIAIIBHON YCITYTH:

- coOmonenue TpeOoBaHul K Tpaduky (pexumy) paboThl YupekIeHus
KYJIbTYPBHI,

- coOmrofeHue TpeOOBaHM K OO0BEMY NPENOCTaBICHUS MYHULMUIAIBHON
YCIIyTH;

- coOmofieHne TpeOOBaHUM K CpOKaM MPEAOCTaBICHUS MYHUIIUITATIbHOM
YCIIyTH;

- IOCTOBEPHOCTH NMpeAocTaBIsieMol HHpOpMalny;

- YETKOCTb U3JIOKEHUS] HHPOpMALINH;

- IOJIHOTA MIPEIOCTaBIEHUS HH(OPMAIUY;

- HarJISITHOCTD (DOPM MpeIoCTaBIsieMO HHPOPMAIIUU;

- y10OCTBO U IOCTYITHOCTH MOTY4YeHHsI UH(DOPMALINH;

- ONIEPATUBHOCTH MPEIOCTABICHUS NHHOPMALIIH.

KonnyecTBO B3aMMOIEUCTBUM 3asBUTENS C JOJDKHOCTHBIM JIMIIOM IIPU
IPE0CTaBIEHUN MYHUIIMIIANIBHOMN YCIyTH HE Oojiee IByX pas;

[Tpo0IKUTENBHOCT B3aUMOJICMCTBUAN 3asBUTENS C JOJDKHOCTHBIM JIMI[OM
IpU MIPEIOCTaBICHUN MYHULIUIIAIBHON yCcIyru He Oonee 15-Tu MUHYT.

3. Cocras, Noc/1e10BATEJIBbHOCTD M CPOKH BBINOJIHEHHSA
aIMHHHUCTPATUBHBIX NMpPo1LEeAYP, TPe0OOBAHUSA K UX BbHINOJIHEHUIO

3.1. Conepxannie aAMUHUCTPATUBHBIX TPOLETYD.
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[IpengocraBiieHne MyHUIIMNAIBHOM YCIYTM BKJIIOYaeT B ceOs cleayroliue
aJIMUHUCTPATUBHBIE MPOIIETYPHI:

- TIpUEeM 3asIBJICHUIA O MPEAOCTABICHUH MyHHUIIUIIATLHON YCIIYTH;

- perucTpanus 3amnpocoB (3asBIICHUN), PACCMOTPEHUE UX JTUPEKTOPOM
YupexneHuss KyJabTyphl M Tepefadya WX Ha HCIOJIHEHHE B COOTBETCTBUHU C
PE30IIIOLHEN;

- aHAJIU3 TEMATUKU TOCTYNUBLIMX 3alpoOCOB (3asBJICHUI) M TOJITOTOBKA
UHPOPMAIIMOHHOTO  JIOKYMEHTa,  SIBJIAIONIETOCS  PE3yJIbTaTOM  OKa3aHUs
MYHULIANIAIBHOW YCIIYTH;

- ycTHas uHdopManus mo tenedony;

- Bblja4a (Ipu JUYHOM OOpalleHUH) WM OTIIpaBKa IO MOYTE JIOKYMEHTOB,
MOJITOTOBJICHHBIX IO  pe3ylbTaTaM  HCIOJHEHHS  3ampoca  MOJIydaTessiM
MYHHUITUTIATBHON YCIIYTH.

B npomecce oxazaHus MYHUUMOAIBHOM YCIYTU JOJDKHOCTHBIE —JIMIIA
00ecreunBaOT COXPAaHHOCTh JOKYMEHTOB, MOJYYEHHBIX U TMOATOTABIMBACMBIX B
nporecce OKa3aHUs MYHHIIUIIAJIBbHON yCIIyTH, KOH(HIEHIIMATEHOCTh
coJieprKalieiicst B TAKUX JTOKyMEHTaxX HHPOpMaIuu.

brok-cxema mpedocTaBiIeHUS MYHHUIMIAIBHOW yCIyrd TpUBEICHA B
[Tpunoxxenuu 1 k HacTosieMy Pernamenry.

3.2. Ilpuem 3asBIEHUI O IPENOCTABICHUN MYHULIUIIAIBHOMN YCIIyTH.

OcHoBaHMeM 7151 Ha4aja MpeI0CTaBICHUSI MyHHUIIMITATIEHOW YCIIYTH SIBISICTCS
npenocrasiieHue 3asaieHus (Ilpunoxenue 2 k AAIMUHUCTPATUBHOMY PETJIaMEHTY),
HAIpPaBJIEHHOTO 3asfBUTEJEM IO IOYTE€ WM JOCTaBICHHOIO B YUpEeXIEHUS
KYJBTYPBI JINYHO, THOO Yepe3 3aKOHHOTO MPEICTaBUTEIS.

[Ipuem oOpamieHuii ¥ AOKYMEHTOB OT (PH3UYECKMX U FOPUIUYECCKUX JTHI]
OCYILECTBIISIET CEKpeTapb YUpPEkKIACHUsI KyJbTypbl, OTBETCTBEHHBIN 3a MpHEM U
PETUCTPALINIO TIOYTOBOM KOPPECTIOHICHIINH.

Cekperapp NpU MOJYYEHUH KOPPECIIOHICHIIMU MPOBEPSET MPABHILHOCTD
JIOCTaBKH:

- CBEPSIET aJpec, YKa3aHHBIM HA MTOYTOBOW KOPPECIIOHAECHIINH, TPABUIBHOCTh
yKa3aHuA ajpecata YUpeKIeHUs KyJIbTypHI,

- JaTy perucTpaiyy W OTIPaBKU JOKYMEHTAa C JaTol MOCTYIUIEHHS B
YupexeHue KyJIbTypbl;

- HaJIM4Me B KOPPECTIOHACHIINK (haMUTuu, aapeca, TenedoHa 3asBUTENS;

- HaJU4Me BCEX, YKa3aHHBIX B COMPOBOJIUTEIBHOM NHUCbME (3asBJICHHUM)
MIPUITOKEHHUM;

- IIETTOCTHOCTh YMAKOBKH M CAMOTO JJOKYMEHTA: JOKYMEHTHI HE TOJIKHBI OBITh
WCTIAaYKaHbl, Je(QOPMUPOBAHBI, YTO 3aTPYAHSIIO Obl paboTy ¢ HUMH, (pamwus
(HaMMEHOBaHUE OpraHu3aluu), ajapec U TeneoH MAOKHBI ObITh HANHMCaHBI
pa3bopuuBoO.

[Ipu ycraHoBieHuu (PakTOB, HECOOTBETCTBHS MPEACTABICHHBIX JOKYMEHTOB
YCTaHOBJICHHBIM TpPeOOBaHMSIM, CEKpeTapb YBEJOMJISICT 3asBUTEIS O HaJIMYUU
NPEensATCTBUN JIJIs NajdbHENIIeH perucTpanuu, OObICHIET COIePKAaHUE BbISBICHHbIX
HEJOCTAaTKOB B MPEJCTaBICHHBIX JTOKYMEHTAX, MpEJIaraeT MPUHATH MEPHI MO UX
YCTPAHEHUIO U OTKa3bIBA€T B IpUEME JOKYMEHTOB.
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3.3. Peructpanus 3ampocoB (3asBICHMI), PACCMOTPEHHE HX JIUPEKTOPOM
Vupexxaenuss KyJabTypbl M I€peladya WX Ha HCIOIHEHHWE B COOTBETCTBHHM C
PE30IIOLINEN.

[Ipu coOmroneHMH BCEX BBIIIEYKA3aHHbIX TPEOOBAaHUM K JIOKYMEHTY,
CeKpeTapb, OTBETCTBEHHBIH, 32 y4eT MOCTYNUBIIEH (BXOASAMIECH) KOPPECTIOHACHIINH,
BHOCHT B )KypHaJ PErUCTPALMH JAHHBIE O IPUEME JOKYMEHTOB, B TOM YHCIIE:

- PErUCTPAallMOHHBII HOMED;

- IaTy MprUeMa JOKyMEHTOB;

- HAMMEHOBAHUE 3asBUTEIIS;

- HAMMEHOBAHME BXOSAIIETO JOKYMEHTA.

Perucrpanus OKyMEHTOB OCYLIECTBIISETCS CEKPETAPEM B JIEHB ITOCTYIUICHHUS
JOKyMEeHTOB. OOIIMI MaKCUMaJIbHbI CPOK NpUEMa JTIOKYMEHTOB OT (PU3UYECKUX
JIMI HE JIOJKEH MpeBbIaTh 30-TH MUHYT.

B nenp nocrymneHus 3asBiaeHUs (10 Mmodte, JMOO B XOA€ JIMYHOTO
oOpalieHus) CEeKpeTapb BCE€ JOKYMEHTBbl NEpeNaér ITUPEKTOpY YUpeKICHHS
KyJbTypbl, KOTOpPBIH B TeueHue |-ro pabouero [JHSA ompeAenser JHILO,
OTBETCTBEHHOE 3a MPEJIO0CTaBICHUE MyHULIUIIAJIbHON yCITyTH (UCTIOJHUTEIS).

[locne BbIHECEHMS PE3ONIONUU JUPEKTOpA  YUPEXKACHHUS  KyJIbTYpHI
JIOKYMEHTBI Uuepe3 CeKpeTapsi, KOTOpbIi (JOpMUPYET KypHAII IIepeiadul TOKyMEHTOB,
NEPEJAIOTCS UCIOJIHUTENIO0 (UCIIOJHUTENSIM) MO/ HOANUCH B XKypHale Mepeaayu.
[Ipu pacchlike HECKOJIBKUM HMCIIOIHUTENSIM CEKPETaph J€JIaeT KOMUU JTOKYMEHTOB
JUISL KaXJIOTO HCIIOJIHUTENS, NPU HEBO3MOXXHOCTH CHEJNATh KONUU JOKYMEHT
HepeaeTCs MOOYEPENHO KAXKIOMY MCTIOJHUTENIO MO/ MTOIHUCH.

OTBETCTBEHHBI HUCIOJHUTEIb OpraHu3yeT paboTy MO PacCMOTPEHUIO
oOpamienusi. [lpu HeoOXonMMOCTHM (HAJIMYUMM TPOTUBOPEUM B 3asIBJICHUH,
HEJ0CTaTOK MH(pOpMaluu MO OOBEKTYy U IJIAHUPYEMbIM HM3MEHEHHSM, Haluyue
MPOTUBOPEUMI B 3aKOHOJATEJILHOW 0a3e Mo pelieHu0 KOHKPETHOTO BOMpOca) OH
BIIPABE 3aMpalluBaTh JOMOJHUTEIBHYIO HHGOPMALIHIO:

- OT 3asBUTENs MO TenedoHaM, YKa3aHHBIM B 3asBJICHUH, B T€UEHHE BCETO
CpPOKa paCCMOTPEHMUS 3aABKH, KOTOPbIM cocTaBigeT 30-Th THEN CO JTHS MOJTYyYECHUS B
COOTBETCTBHMM C MIHCTpYyKIIHEN MO AEeTONPONU3BOACTBY Y UPEKACHUSA KYIbTYPBHI.

3.4. Ananu3 TeMaTHK{ TOCTYIHUBIIUX 3alPOCOB (3asIBJICHUI) W MOATOTOBKA
WHOOPMAIMOHHOTO  JIOKYMEHTa,  SBISIONIETOCS  PE3yJbTaTOM  OKa3aHMs
MYHULMUIIAJIBHON YCIIYTH.

Hcnomuurens obecrneunBaeT 00bEKTUBHOE, BCECTOPOHHEE M CBOCBPEMEHHOE
paccmotpenue. Ilo pe3ynpraraM pacCMOTPEHHMs 3asBJICHHUS TOTOBUTCS OTBET C
COOTBETCTBYIOIIEH HHGOpMALME W HampaBisieTCs Ha MOANHUCAHHE JTUPEKTOPY
YupexaeHus: KyJbTyphl.

[TonnmucaHHbli JTUPEKTOPOM YUPEKIAECHUS KyJIbTYpbl OTBET Ha 3ampoc
perucTpupyercss B OKypHaje pErucTpalMd HCXOASIIEed KOPPECHOHIECHUIUU
CEeKpeTapeM B TeueHHe 2-X padouux JHEH, MOciie PErUCTpaldy OTIPABISIETCS IO
[OYTE WJIM NEPENAETCS 3asBUTEII0 JIMYHO B NPUEMHON JUPEKTOpa YUpeKACHUS
KYJIbTYPBHIL.

MakcumanbHblid CPOK BBINOJHEHUsT ACHCTBUS cocTaBisieT He Oonee 30-Tu
aHed. OTBET MOoJTydaTeat0 MYyHULMIAIbHOM YCIYrM HampaBiIIeTCs MUCbMEHHO B
COOTBETCTBUM C PEKBU3UTAMM, YKa3aHHbIMU B 3asBJICHHMHU, HE TO3/1HEE 3-X pabounx
JHEN WM BPY4aeTcsl JINYHO B PYKH.
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[Ipu orBerax Ha TenedOHHbIE 3BOHKM M YCTHBIE OOpaIleHUs Tpa)kaaH
CHCLMATUCTBl B  KOPpPEKTHOH (opme HHPOPMHUPYIOT OOpaTHBIIMUXCS IO
UHTEpPECYIOMMUM uX BompocaMm. OTBET Ha TeJaeOHHBII 3BOHOK JOJDKEH HAYMHATHCS
c uHpopMaI O HAaWUMEHOBAHUH YIOJIHOMOYEHHOTO opraHa, (haMuinu, MMEHH,
OTYECTBE U JOJKHOCTH CIIEUATNCTA, TPUHSBIIETO TEISPOHHBIN 3BOHOK.

[Ipy HEBO3MOXKHOCTH CHEIHAINCTA, MPUHSABIIETO 3BOHOK, CAMOCTOSITEIIBHO
OTBETUTh Ha TIOCTABJIIEHHBIC BOMNPOCH], TeIe()OHHBI 3BOHOK JOJDKEH OBITH
nepeajpecoBaH Ha JPYroro CHeruagucTa Uil rpaXxIaHUHY JOKEH ObITh COOOIEH
TeneOHHBII HOMEP, IO KOTOPOMY MOKHO MOJTYYUTh HEOOX0IMMYIO HH(OPMALIHIO.

4. ®opMbI KOHTPOJIS 32 HCIIOJTHEHUEM AJIMUHUCTPATHBHOIO
perjiaMeHTa NpeaocTaBjJeHUs] MyHUIMIAJIbHOH yCIYyTH

4.1. Texymuii KOHTPOJIB 32 COOJIIOICHUEM TTOCIE0BATEILHOCTH ICUCTBUM 10
NPEAOCTaBACHUIO  MYHUIMOAIBHOM  YCIYTHM,  ONPEIENECHHBIX  HACTOSIIUM
AJIMUHHUCTPATUBHBIM PErJIaMEHTOM, M TPUHITHEM PEIICHUH JOJHKHOCTHBIMU
JUIIAMUA ~ OCYIIECTBIISICTCS  JUPEKTOPOM  YUPEXKACHUS KYJIbTYpbl W HWHBIMH
JTOJDKHOCTHBIMM ~ JIMIIAMHU, OTBETCTBEHHBIMU 3a OpraHu3anuio padoThl MO
MPEIOCTABJICHUI0 MYHMIIMIIAIBHON YCIYTM B COOTBETCTBHU C JIOJDKHOCTHBIMU
00s13aHHOCTSIMU.

Texkyuuii KOHTpPOJb 3a COOJIIOJICHUEM TIOCJIEIOBATEILHOCTH JICUCTBUH,
ONpPEACICHHBIX  QJIMUHHMCTPATUBHBIMU  TIpOLEAypaMHU IO  MPEJAOCTaBICHUIO
MYHUIIMIIAIBHONW  yCIIyTM, W HWCHOJHEHHEM  HacTtosmiero  Periamenrta
OCYIIECTBIISIETCS AUPEKTOPOM YUPEXKACHUS KYJIbTYPhl B OTHOIIEHUU PaOOTHUKOB,
YYaCTBYIOIIUX B MPEIOCTABICHUN MYHUIIUIIAIbHON YCITYTH.

Tekymuil KOHTPOJIb MOXET OCYIIECTBISATHCS IMYTEM IMPOBEIACHUS MPOBEPOK
MOJHOTHlL W KAueCTBA WCIOJHEHUS MYHUIMNAIBHOW YCIYTH, BBIABICHUS U
yCTpaHEHUsI  HApPyIICHUW  HUCIOJHEHHUS  TMOJIOKEHUW  aJMUHUCTPATUBHOTO
periiaMeHTa, IpaB IMOTPEOUTENeH YCIyrH, pacCMOTPEHHUs, MPUHATUS PEIICHUN U
MOATOTOBKM OTBETOB Ha oOOpalleHue 3asBUTENEeH, CoJepKaHue KajaoObl Ha
pelieHus, 1eUCTBUS JOJDKHOCTHBIX JIUI] YUPEKICHUN KYJIbTYPHI.

JInsi mpoBEpKM TMOJHOTHI M Ka4yeCTBa HCIOJHEHUS MYHUIUIIAIBHON YCIyTH
dbopmupyetrcss pabouasi TpyIlma, B COCTaB KOTOPOW BKIHOYAIOTCS PaOOTHHUK
VYupexaeHus KyJIbTypbl 1 HE3aBUCUMbBIC SKCIIEPTHI.

PesynbraThl nedarensHOCTH paboueii Tpynibl 0QOPMIISIFOTCS B BUJIE CIIPABKH,
B KOTOpPOM OTMEYaIOTCS BBISIBJICHHBIE HEAOCTATKH W TMPEIJIOKEHUS T0 MX
yCTpaHEHUIO.

4.2. IleproAMYHOCTD OCYILIECTBJICHUSI TEKYIIETO KOHTPOJIS COCTABISET OJUH
pa3 B MECHIII.

[TepuoauyHOCTH TIJIAHOBBIX MPOBEPOK — 1 pa3 B roj.

BrennanoBble MPOBEPKHU MPOBOAATCSA MO MEPE MOCTYIUICHUSI B Y UpekKACHUS
KyJbTYPHI Kano00 Ha JEeUCTBHS JOJDKHOCTHBIX JIMII, CBSI3aHHBIC C MPEI0CTABICHUEM
MYHUIUITAIBHBIX YCIIYT.

4.3. Jnsg OCyLIECTBICHHS KOHTPOJS 3a IMOJHOTOM M  KadyecTBOM
MPEAOCTaBICHUS MYHUIUIIATILHON YCIIYTH, BBISBICHUS U YCTAHOBIICHUSI HAPYIIEHUN
npaB 3asBUTENCH, NPUHATHS pEIIEHUHM 00 yCTpaHEHWU COOTBETCTBYIOIIUX
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HapylIeHUH NPOBOJATCS IJIAHOBBIE M BHEIUIAHOBBIE MPOBEPKU MPEIOCTABICHUS
MYHHIUITAIBHON YCIYTH.

[InaHOBBIE TNPOBEPKM OCYIIECTBISIOTCS HAa OCHOBAaHMHM KBAapTAJIBbHBIX,
MOJIYyTOJIOBBIX, TOJOBBIX TUIAHOB PAOOTHI.

BHemiaHOBbIE IPOBEPKH OCYILIECTBIISIFOTCS IO KOHKPETHOMY 0OpalIeHUIO.

4.4.  JIo>KHOCTHBIE ~ JIMIA,  OTBETCTBEHHBIE  3a  MPEAOCTaBIICHUE
MYHULUNAIBHON YCIYyTH, HECYT NEPCOHAIbHYID OTBETCTBEHHOCTh 3a CpPOKH U
MOPSAOK WCHOJIHEHUS KaXIOM aJIMHUHUCTPATUBHOW IIPOLIEAYPBI, YKa3aHHOM B
HACTOSIIIEM AJIMUHUCTPATUBHOM PETJIAMEHTE.

IlepcoHanbHas OTBETCTBEHHOCTh JIOJDKHOCTHBIX JIMI, OTBETCTBEHHBIX 3a
WCIIOJJHEHUE MYHULMNAIBHOM YCIYyTH, 3aKpEIUIETCI B UX JIOJHDKHOCTHBIX
WHCTPYKIUSAX B COOTBETCTBUM C TpeOOBAaHUSAMH 3aKOHOJATeNbcTBa Poccuiickoii
®enepanuu u Pecriyonuku Kpeim.

JIOJDKHOCTHBIE JIMLA, YYacTBYIOLIME B MPEAOCTABICHUHA MYHUIMIAIBHON
YCIYTH, HECYT IIEPCOHAJIBHYIO OTBETCTBEHHOCTh 3a PEIICHUS U JEUCTBUSA
(Oe3nelicTBUE), MNpUHMMAeMble (OCYLIECTBIIEMBIE) B  XOJ€  HMCIHOJHEHHS
MYHULUNAIBHON YCITyTH.

4.5. KoHTpOmb 3a MPeI0CTABICHUEM MYHHUIUIIAIIBHON YCIYTH, B TOM YHUCIIE CO
CTOPOHBI TpaxJaH, HUX OOBEOUHEHMH U OpraHu3alMil, OCYIIECTBISETCS B
COOTBETCTBMM C JEUCTBYIOIIMM 3aKOHOAATenbCTBOM Poccuiickot denepauuu,
HOPMAaTUBHBIMM NPAaBOBbIMU akTamMH PecniyOnuku Kpbim.

5. locyneOHbli (BHeCyAeOHBI) MOPSIOK 00:KAJTI0BAHUS PelIeHUsT
peiicTBus (0e31eCTBUA) YUpPeKACHUN KYJIbTYPbI, IPEI0CTABJISIONIECT0
MYHUIMTIAIBHYIO YCJIYTY, 4 TAKAKE ero J0JKHOCTHBIX JIHIL.

B cnydae ecnaum 3adBUTENb HE COIJIACEH C  PE3yJIbTaTOM OKAa3aHUs
MYHUIMOAIBHOW YCIYrHM, OH BIpaBe o0XanoBarh JaeulcTBusl (0e3neicTBue) U
pelleHus], OCYyIIECTBIsIeMble (IPUHATBIE) B XOJI€ MPEIOCTABICHUSI MYHULIUIIATbHON
YCIIyTU B AOCYI€OHOM MOPSAIKE.

3asBUTEIb MOXET OOpaTUThCA € Kano0O, B TOM YHUCIE€ B CIEAYIOIIMX
CIIyyYasx:

- HapyLICHUE CpPOKa PErMCTPaldM 3ampoca 3asBUTENA O IMPEIOCTaBICHUN
MYHULUITAIIBHOMN YCIIYTH;

- HApYLIEHNE CPOKA MPEIOCTABICHUS] MyHULIUIIAIBHOW YCIIYTH;

- TpeboBaHHWE y 3agBUTENS JOKYMEHTOB, HE TMPEIyCMOTPEHHBIX
HOpPMATUBHBIMM TIpaBOBbIMH akTamu Poccuiickoii ®enepanuun u PecnyOnuku
Kpsbim;

- OTKa3 B IIpUEME JOKYMEHTOB, MPEIOCTABICHUE KOTOPBIX MPETYCMOTPEHO
HOPMATUBHBIMM TIPaBOBBIMH akTamu Poccuiickoit @enepauuu u PecnyOnuku
Kpsbim;

- OTKa3 B IPENOCTABICHUN MYHULMIIAIIBHONW YCIIYT'H, €CJIM OCHOBAHMS OTKa3a
HE MpeaycMOTpeHbl (efepaabHbIMU 3aKOHAMU U IPHUHATHIMH B COOTBETCTBHU C
HAMHM HWHBIMM HOPMAaTHBHBIMHU IIpaBOBbIMM akTamMu Poccuiickon ®Penepanuu u
PecniyOnmnku Kpbim;
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- 3aTpeOOBaHUE C 3asBUTEINIA NPU MPEIOCTABICHUU MYHULUIAIBLHON YCIyTH
IJIaThl, HE NPEAYCMOTPEHHOW HOPMAaTHUBHBIMM IPAaBOBBIMM akTaMu Poccuiickon
®enepaunu u Pecniy6mmku Kpbim;

- OTKa3 YUpexXIEHUS KYyJIbTYpbl, MPEJOCTABISIIONIEIO MYHHUIUIAIBHYIO
YCIIyTy, JOJDKHOCTHOIO JHUIA YUYPEeXKIEHUS KyJIbTYpbl, MPEIOCTABISIOLIETO
MYHUIIUIIAJIBHYIO YCIYTY, B HCIPABICHUH JOMYIICHHBIX ONEYaTOK U OLIMOOK B
BBIJIAHHBIX B PE3YJIbTATE MPEJOCTABICHUS MYHUILIMIIAIBHON YCIYyTU TOKYMEHTaX
1100 HapyIlIeHUE YCTAaHOBJIEHHOTO CPOKA TAKMX HCIPABICHUH.

XKanoba mnonmaercs B mNHCbMEHHOM (opme Ha OyMaXHOM HOCUTENE, B
VYupexaeHnue KyJabTypbl, IPEIOCTaBISIONIEI0 MyHULIUNATBbHYIO yeiyry. XKanoObl Ha
pelieHusi, TMPUHATbIE JTUPEKTOPOM  YUpexXACHHS KyJIbTypbl, TMOJAIOTCI B
AnmunucTpanuio Pa3nonpHEHCKOro paoHa.

XKanoba nomxHa cogepx aTh:

- HAauMMEHOBAaHUE OpPraHa, MPEJOCTAaBJISAIOIIEr0 MYHHIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIA OpraHa, MpeAoCTaBIIAIONIEr0 MYHULMIIAIBHYIO YCIYTY, JIHOO
MYHUIIMIIAJIBHOTO CIIY’KaIllero, pelieHus M JedcTBust (0e3aeiicTBHE) KOTOPBIX
00XKaTyIoTC;

- haMmInIo, UMsl, OTYECTBO (TIOCJICIHEE - TTPU HAJIMYUU), CBEICHUS O MECTE
KUTEJIbCTBA 3asBUTENA - (PU3WYECKOro JIMLAa JUMOO HaMEHOBAHHUE, CBEICHHUS O
MECTE HaXOXKJECHUS 3asBUTENS - IOPUIMYECKOro JIMIA, a TakkKe HoMep (Homepa)
KOHTAKTHOTO TenedoHa, aapec (aapeca) SAESKTPOHHOW MOYTHI (IPU HATUYUHU) U
MOYTOBBIN a/Ipec, 10 KOTOPHIM JIOJKEH ObITh HapaBJI€H OTBET 3asBUTEIIO;

- cBeJIeHHsI 00 00KaTyeMbIX pelIeHUsX U JIeUCTBUsIX (0e31eiCTBUM) OpraHa,
MPEIOCTABISIONIET0 MYHHUIIMIAIbHYIO YCIYTY, JOJDKHOCTHOTO JIMIIA Oprasa,
MPEIOCTABIISAIONIET0 MYHULIUITAJIBHYIO YCIIYTY, JTM0O MyHUIIMIIATBHOTO CITYKAalllero;

- JIOBOJBI, HA OCHOBAHMM KOTOPBIX 3asBUTEJb HE COIJIACEH C PEIICHHEM U
nerctBueM (0e3neiicTBUEM) OpraHa, IpeI0CTaBISIOIIEr0 MYHULIUIIAIBHYIO YCIIYTY,
JOJDKHOCTHOTO JIMIA OpraHa, MpeAoCTaBIIIONIEr0 MyHULUIAIBHYIO YCIYTY, OO
MYHUIIMIIAJIBHOTO CITy’Kallero. 3asiBUTENIEM MOTYT ObITh MPEICTaBICHbI JOKYMEHTHI
(Tpu HAJTMYKM ), TOATBEPIKIAOIINE TOBOIbI 3asIBUTENIS, TUOO0 UX KOIIHH.

XKanoba, moctynuBmIass B YUpexkIeHUE KYJIbTYpbl, PEIOCTABISAIOIIETO
MYHULUOAIBHYIO YCIYTY, TIOJUIE)KUT PACCMOTPEHHUIO JIOJDKHOCTHBIM  JIMLIOM,
HAJICJICHHBIM MTOJIHOMOYMSIMU 110 PACCMOTPEHUIO Kajo0, B TeueHue 15-tu padounx
JHEH CO JIHA €e perucTrpanuy, a B ciydae OOXKaJOBaHMS OTKaza YuUpexKIeHHUs
KyJbTYpBl, MPEAOCTABISIOIIEr0 MYHULHIIAIBHYIO YCIYry, IOJDKHOCTHOIO JIMLIA
VYupexxaeHus KyiabTypbl, PEJOCTABISIIOLIETO0 MYHUIIMIAIBHYIO YCIYTry, B IIpUEME
JIOKYMEHTOB Yy 3asiBUTENS JTMOO B UCIIPABICHUM JOMYIIEHHBIX OMEYaTOK M OLIMOOK
WIM B clydyae OO’KaJOBaHMUS HapyIICHHUsS YCTAHOBJIEHHOTO CpOKa TaKuX
UCITpaBJICHUH - B T€UEHUE 5-TU pabOUYuX THEU CO JTHS €€ PETUCTPalliu.

[lo pesympbraTaM pacCMOTpEHHUs KajloObl  YUpeKIEHUE  KYyJIbTYpHI,
IPENOCTABISONIEE MYHULHUIAIBHYIO YCIYyTry, OPUHUMAET OJHO M3 CIEAYIOIIHUX
PELICHUM:

- YIOBJETBOPSIET 3KajloOy, B TOM 4YHClIE€ B (opMe OTMEHbl MHPHUHSITOTO
pelLieHus, UCIIPaBJICHUS JOITYLIEHHBIX VYupexnenuem KYJBTYPHI,
MPEIOCTABIISAIONIEI0 MYHUIIUIIATIBHYIO YCIYTY, OMEYaTOK U OIIMOOK B BBIJAHHBIX B
pe3ynbTaTe NPEeNOCTaBICHUS MYHULMIAIBHON YCIyTd JIOKYMEHTax, BO3Bpara
3asIBUTEI0  JICHEKHBIX CPEJICTB, B3MMAaHUE KOTOPBIX HE MPEIyCMOTPEHO
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HOpPMATUBHBIMM TIPaBOBBIMU akTamHu Poccuiickoit ®depeparuu, u PecnyOnuku
Kpbim, a Takxke B MHBIX opmax;

- OTKA3bIBAET B YAOBJIECTBOPEHUH 5KaIO0BI.

He nosnnee nHs, ciemyromiero 3a JHEM MPUHSATHUS PEIICHHS, 3asBUTENIO B
NUMCbMEHHOM (hOpME HANpaBiA€TCd MOTUMBHPOBAaHHBIM OTBET O pe3yjbTaTax
PacCMOTPEHUS KATOOBI.

B ciyyae ycTaHOBIIEHHS B XOJI€ WJIU 10 PE3YJIbTaTaM PACCMOTPEHHUS >KaJI00bI
IPU3HAKOB COCTaBa AJMHHHCTPATUBHOIO NPABOHAPYLIEHUS WA MPECTYIUICHUS
JOJDKHOCTHOE JIMIIO0, HAJEJIEHHOE IOJHOMOYMSIMH IO PACcCMOTPEHHUIO Kajoo,
HE3aMeIJIMTEIBLHO HAIMPaBIISET UMEIOIIUECS MaTepralbl B OPraHbl IPOKYpaTyphl.

OcHoBaHus /1Sl 0TKa3a B PACCMOTPEHUHU KaJIOOBI:

- B CJIy4yae €cild B NMCBMEHHOM OOpallleHMM He YKa3zaHa (amuius
rpa)<J1aHWHa, HalpaBUBILIEro oOpallleHue, U MOYTOBBIN aapec, 0 KOTOPOMY JOJIKEH
OBITh HAIIpaBJIEH OTBET, OTBET HAa OOpallleHNE HE 1aeTCs;

- TMCbMEHHOE oO0palieHrue, B KOTOPOM COJIEpKaTCsl HEIEH3YpHBbIE TH0O0
OCKOpPOUTEbHBIE BBIPAKEHUS, YIPO3bl JKU3HH, 3J0POBBI0 U  HMYLIECTBY
JOJDKHOCTHOTO JIMIIA, @ TAaKXXE€ WICHOB €ro CEeMbH, MOXKET ObITh OCTaBJICHO 0Oe€3
OTBETa IO CYIIECTBY IIOCTaBJIEHHBIX B HEM BOIPOCOB C OJHOBPEMEHHBIM
YBEIOMJICHHMEM Tpa)KIaHUHA, HANpaBHUBILIErOo OOpallieHue, O HEJOMYyCTUMOCTH
3710ynoTpeOIeHUS IPaBOM;

- B CJIy4ae €Clii TEKCT MUCbMEHHOTO OOpallleHHsI HE MOAAAETCS MPOUYTEHHIO,
OTBET Ha 0OpalleHne HE TaeTCsl, 1 OHO HE MOJJICKUT HAIIPABJICHUIO IOJKHOCTHOMY
JUIy B COOTBETCTBUU C MX KOMIIETEHIIMEH, O 4eM B TE€YEHHME D-TH JIHEH CO JHS
perucrpauuu oOpalleHusi cooOUIaeTcsl rPakJaHUHYy, HAlpaBUBIIEMY OOpalleHue,
€cJI ero (paMuiIMs U MMOYTOBBINA apec NOAAAI0TCs TPOUYTEHUIO;

- B Cly4yae €ciIM B IMHCbMEHHOM OOpAaIleHUH TpakJaHUHA COJEPKUTCA
BOIIPOC, HAa KOTOPBIA YUpEeXKICHHE KYyJbTypbl MHOTOKpPAaTHO (Tpu M Oojee pa3)
JABaJIMCh MUCHbMEHHBIE OTBETHI MO CYIIECTBY B CBSI3M C PAHEE HaIPaBISEMbIMU
oOpallleHusIMU, U MPU 3TOM B OOpAlllEHUU HE MPHUBOJIATCS HOBBIE JOBOABI WU
o0cTOsTENbCTBA, INIaBa AnMuHucTpanuu PazgonbHeHckoro paiioHa PecryOnuku
KpbIM BripaBe NpUHATH pEIEHHE 0 OE30CHOBATEIBHOCTH OYEPETHOTO OOpAILEHUS U
IIPEKPAICHUH EPENUCKN C TPAXKIAHUHOM 110 JaHHOMY BOIIPOCY IPH YCJIOBHHM, YTO
yKa3aHHOE oOpaiieHue u 0ojiee paHHHUE OOpallleHUsI HAMPABISUIUCH B YUpEkKICHUE
KyJIbTYpPhl C YBEJOMIICHHMEM O JaHHOM pEUICHUU TPaKJIaHWHA, HAMpPaBHUBIIETO
oOpairieHue;

- B ClIyyae €CJIM OTBET IO CYIIECTBY MOCTaBJIECHHOIO B OOpaIEeHUH BOMPOCA
HE MOXET OBITh 1aH 0€3 pa3riialleHusl CBEJEHUN COCTABISIOIIMX TOCYAapCTBEHHYIO
WIM WHYI oxpaHsemMylo (denepanbHbIM 3aKOHOM TailHy, TpakIaHUHY,
HanpaBHUBIIEMY OOpalleHne, COOOIIaeTcsi O HEBO3MOXKHOCTU JaThb OTBET IIO
CYIIECTBY IIOCTaBJIEHHOTO B HEM BOIpoca B CBS3M C HEJOMYCTUMOCTBIO
pasrianieHus yKa3aHHbIX CBEJACHUM.

3amecTHUTEb IVIABLI
AnmuHucTpanum Pa3noibHeHCKOro paioHa O.B. JIomoHoOcCOBa
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ITpunoxxenue 1

K AIMUHUCTPAaTUBHOMY PEIVIAMEHTY
IIPEAOCTABICHNS] MYHULIUITAIBHON
yeayru «lIpenocraBnenue nnpopmanuu
0 BPEMEHH U MECTE IPOBEJICHUS
pPallOHHBIX KyJIBTYPHO-MacCOBBIX
MEpPOIPUATHM, paOHHBIX, KOHKYPCAX,
(becTuBaISIX CaMOEATEIIBHOTO
XyJ10’KECTBEHHOT'O TBOPYECTBA,
BBICTABOK JIEKOPATUBHO-TIPUKJIAJHOTO
TBOPYECTBA»

BJOK-CXEMA

[Togaua B MBYK «MLKIubO», MBOY HOJ «PIIN» 3asiBieHus 0 mpea0CTaBICHUN
nHpopmauu

IOpunnueckue nuia dusnueckue 1A

MBYK «MUKIubO»,
MBOY J0O/1 «PILIN»

Peructpupyer noctymnusiiee 3asBJIeHNE U HAMIPaBJIsET HA paccMoTpeHue Jupekropy

WJIK JIMIY €T0 3aMCIIaroIEMy, MOCJIC YCTro 3asABJICHUC IEPEAACTCA OTBETCTBECHHOMY
JMny OoTAcia

3asBneHre opOpPMIICHO MPABUIIBHO U NwmeroTcst oOCHOBaHMS JUTS OTKa3a B
OTCYTCTBYIOT OCHOBAHUS JJI1 OTKa3a B NPENOCTaBICHUN MYHUIMITATBHOM
MIPEAOCTABICHNHA MYHULIUITIAJIBHON YCIIYTH
YCIIYTH
['0TOBHT KOO MYHUIIMTIAIBHOTO Harmpasiser 3asBuTento oTkas B
aKTa ¥ HaIPaBJIACT €€ 3aIBUTEIIIO NPEIOCTaBICHUU KOIIMU IPAaBOBOI'0

aKTa
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[Tpunoxenue 2

K AZIMUHUCTPATUBHOMY PETJIAMEHTY
MPEIOCTABIICHUSI MyHULIUTIATbHON
yenyru «lIpenocraBnenue nHpopmam
0 BPEMEHU U MECTE MPOBEICHUS
pPaliOHHBIX KYJIbTYPHO-MAaCCOBBIX
MEPOIPUITHH, palfOHHBIX, KOHKYpCaX,
(decTUBAISIX CaMOJIEATEIHHOTO
XYI0KECTBEHHOT'O TBOPYECTBA,
BBICTABOK JIEKOPATUBHO-TIPUKIIAHOTO
TBOPUYECTBAY

[upekropy

MBYK «MUKAubO» (MBOY 10
«PILN»)

N.N. Maprenroky (ITanak JI.H.)

(®.1.0. 3asBuTENs)

poKUBaroIiero(ei) mo aapecy:

(MHIEKC, TOPO, YIHIIA, HOMEpP I0Ma,

KBapTHPBHI, Tene(OH)

SAABJIEHNE

[Ipoury mnpepoctaBuTh MHGOPMALMIO O BPEMEHH U MECTE IPOBEIACHUS
PaliOHHBIX  KYJIbTYPHO-MAacCOBBIX  MEPONPUATUM,  PAOHHBIX, KOHKYypCax,
decTuBaNAX  CaMOJEATENBHOTO  XYIOKECTBEHHOIO  TBOPYECTBA,  BBICTABOK
JNEKOPAaTUBHO-TIPUKJIAJHOTO TBOPYECTBA

« » 201  roma

(monnuck)
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[Tpunoxenue 3

K MOCTAHOBJICHUIO AJIMUHUCTPALINH
PaznonsHeHCcKOTO palioHa

o1 07.12.2015 roma Ne 429

AJIMUHUCTPATUBHBIN PETJIAMEHT
npeaocTaBjieHne MyHUIIMNIAJAbHOU ycayru «IlpenocraBienue nudpopmanumn
0 MPOBeIecHUN CEMHUHAPOB, MACTEP - KJIACCOB, Y4eOHbIX MEPONPUATHIA
IJIS1 CTIENHAJINCTOB OTPACIH KYJbTYPbD)

1. O01mMe moJ10KeHus

1.1.  Ilpemmer  perynupoBaHWsi  aAMUHUCTPATHUBHOIO  pErjaMeHTa
MPEA0CTaBICHUS MYHUITUTIATLHON YCIIYTH.

AJIMUHUCTPATUBHBIA PErJIaMEHT IPEIOCTABICHUS] MYHULMNAIBHON YCIyTH
«IIpenocraBinenre MH(POpMALMKM O TPOBEIECHUU CEMHUHAPOB, MAcTep - KIACCOB,
Y4EOHBIX MEPONPUATUN JJIS CHEHUATUCTOB OTpaciyd KyJabTypbD» (nanee -
AJMUHUCTPATUBHBIN pErjiaMeHT W MYHUIUIAJIbHAS YCIyra COOTBETCTBEHHO)
pa3pa0oTaH B LEJAX TMOBBIIICHUS KadyecTBa M JOCTYIMHOCTH MPEAOCTaBISIEMOMN
MYHULIMNAIBHON YCIYTH, CO3JaHus KOMQOPTHBIX YCIOBUM ISl YYaCTHUKOB
OTHOIIICHWI, BO3HUKAIOIIMX NPU MPEIOCTABICHUU MYHUIUIIAIBHONW YCIIYTH,
ONPEAECICHUE CPOKOB M TOCIEAOBATEIBHOCTA JIEUCTBUM JOJHKHOCTHBIX —JIUIT
MyHUIUNAIBHOTO  OIOJPKETHOTO  YUPEXKIACHUS KYJIbTYpbl «MexXIoceaeHuecKuit
HEHTP KYJIbTYpbI, JOCyra U OUOIMOTEYHOTO OOCTYyKMBaHMs» Pa3noapHEHCKOro
paiiona PecnyOmuku Kpeim  (manee — VYupexaenwe KyabTypbl, MBVYK
«MIIKIubO»).

1.2. CBeneHus 0 3asiBUTEIISIX.

[TonmyyaTensMu MYHUIIMIAIBHONW YCIYyTU SABISIOTCSA (U3UYECKUE JIMIIA,
HE3aBUCUMO OT TII0Jla, BO3pAcTa, HALMOHAIBHOCTH, OOpa30BaHUsS, COLUAIBHOTO
MOJIOKEHUS, TIOJIUTUYECKUX YOCKIICHUW, OTHOIICHUS K PEINTMUA U IOPUANYECKHE
JIUIIa HE3aBUCUMO OT UX (POPMBI COOCTBEHHOCTH.

1.3. TpeboBanuss Kk TOPSAKY HWH(DOPMUPOBAHHS O NPEIOCTABICHUU
MYHHLUITAIBHON YCIYTH.

MecTo HaxOXAEHUs OpraHa, MPEeAOCTAaBJISIONIEr0 MYHUIIMNAIbHYIO YCIYTY:
MBYK «MUKIubO», 096200 , Pectiyonuku Kpeim, nrt. PaznonsHoe, yiu. JlenuHa,
5 «A».

Pexxum pabothi: moHenenbHUK — natauna: ¢ 08 vacoB 00 munyT 0 17 yacos
00 munyt, nepepbiB Ha o6en — ¢ 12 yacoB 00 munyTt no 13 yacoB 00 MuUHYT,
BBIXOJIHBIC THU — Cy000Ta U BOCKPECEHBE.

Jlist mosydeHus: uHPOpPMAIMK O TIOPSIKE MPEIOCTABICHUS MYHUIIMITATIBHON
YCIIYTH 3asIBUTENM 00palaloTcs B YupexkaeHue KyIbTyphl:

- JINYHO B YCTHOM WJIM MUCbMEHHOU dhopme;

- 110 cpencTBam TenedonHo cBs3u (pakcy): (06553) 91-351;

- I1I0 CPEICTBAM JJICKTPOHHOM mouThl: kulturarazd@mail.ru;

OCHOBHBIMU TpPEOOBAHUSMHU K TMOPSIAKY HHOOPMUPOBAHMS TPAXKIAH O
MPEAOCTaBICHUN MYHUIIMNIATBLHON YCIIYTH SIBJISIOTCS:

- TOCTOBEPHOCTH MPEIOCTaBIsIEMO HHPOPMALINH;
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- YETKOCTb B U3JI0’)KEHUU UH(POpMALHY;

- IOJIHOTA NH()OPMUPOBAHHS,

- HarJIATHOCTD (DOPM TMPEIOCTABIIEMON HHPOPMAIIIH;

- y100CTBO U IOCTYITHOCTb ITOJIy4€HHUsI HHPOpMaIUU 00 YCIyTe;

- ONEpaTUBHOCTH MpPENOCTaBICHUs HWH(POPMALMU 00 aJIMHUHUCTPATUBHBIX
poLeaypax, HEOOXOAUMBIX ISl UICTIOJTHEHUS YCIIyTH.

JIOJDKHOCTHOE ~ JIMIO,  OCYIIECTBILIOLICE  MHAUBUIAYAIBHOE  YCTHOE
UHGOPMHUPOBAHUE, JOJDKHO MPHUHITH BCE HEOOXOTUMBIE MEpPHI IJIS TMOJHOTO H
ONEPATUBHOIO OTBETA HA MIOCTABJIEHHBIE BOIIPOCHI.

[Tpu uHAMBUYAIbBHOM YCTHOM MH(OpMHPOBaHUH (IO TeNe(POHY WU JIUYHO)
JOJDKHOCTHOE JMLO, OCYLIECTBIISIOLIEE VHUBUYaJIbHOE YCTHOE
nH(pOopMHUpOBaHUE, TOJDKHO HA3BaTh CBOIO (haMUJIMIO, UMSI, OTYECTBO, JIOJKHOCTD, a
TAaKK€ HAUMEHOBAHHE YUYPEXKIEHHUS, B KOTOpoe oOpaTWicsi TIpaxJaaHMH,
npouH(OPMUPOBATh OOpPATUBIIETOCS TpakJaHMHA 110 HHTEPECYIOIIEMY €ro
BOIIPOCY.

[Tpu uHAMBHUYAIBHOM YCTHOM MH(OPMHPOBAHUH (IO TeNe(POHY WU JIUYHO)
JOJDKHOCTHOE JIMLO (CIEUUAIUCT), OCYLIECTBIISIOIEE WHIMBHUIYAJIbHOE YCTHOE
MH()OPMUPOBAHKE, JA€T OTBET caMOCTOsATeNbHO. Ecnu uHpopmanms, KoTopas
HeoOXOoJMMa 3asBUTENI0, TPeOyeT MPUBJIEUEHUS APYTUX CIELHUAIUCTOB, B TOM
YUCJIe C HaNpaBJICHUEM 3alpoCOB IO CYIIECTBY IIOCTaBJIEHHOIO BOIIPOCaA,
JOJZKHOCTHOE JMLO, OCYILECTBIISIIOLIEE WHJVBHUIYaJIbHOE YCTHOE
UHPOPMUPOBAHUE, TMPEAJAraloT TpaXIaHUHY OOpaTUTbCSd MNHCbMEHHO, JHO0
Ha3HAYUTh JApYyroe yJAoOHOe Al TpaKAaHWMHA BpeMs ISl MOJyYEHHUs IOJIHOM
uHpopmaruu. J[0JKHOCTHOE JMI0, OCYUIECTBISIONIEE WHAMBUAYAJIbHOE YCTHOE
MH()OPMUPOBAHKE, TOJKHO KOPPEKTHO U BHUMATEIIBHO OTHOCHUTBCS K Tpa)kaaHam,
HE YHWXXas UX YECTU U JOCTOUHCTBA.

NHauBHyaibHOE MUCbMEHHOE MH(DOPMUPOBAHUE MPU OOpALIEHUU T'pak/iaH
B YUpEKIEHUE KYJIbTYPbl OCYIIECTBISAETCS MyTEM HAIIPABIICHHUS! OTBETOB IIOYTOBBIM
OTIPABJICHUEM.

NHauBuyaibHOE MUCbMEHHOE HH(POPMHUPOBAHKE HAMPABIISAETCS 110 MOYTE MO
azpecy TpaXJaHWHA B CPOK, HE MPEBBIMIAKOIINN S5-TH THEW CO JHA PETUCTpalvd
NUCBMEHHOTO O0OpalleHus TpaKIaHWHA W JOJDKHO COJEep)KaTh: OTBETHl Ha
MOCTaBJIEHHbIE BOMPOCHI, OJDKHOCTh, (haMUJIMIO, MHULMAIBI U HOMEp TenedoHa
ucrnonHutenss. OTBET MOANMMCHIBACTCS NUPEKTOPOM YUPEXKICHUS KYJIbTYpbl, JHOO
JIMLAMH UX 3aMEIIAIOIIUMU.

[IyOnuunoe wHGOpPMUpPOBaHME TpaXIaH O TMOPSAAKE MPEAOCTABICHUS
MYHULMNAIBHON YCIYTM OCYUIECTBIIIETCS MOCpPENCTBOM TmpuBieueHuss CMU,
panuo, a Takke MyTéM pasMelieHus nHpopmanuu Ha WHOOPMALMOHHBIX CTEHAAX
MYHULIMNAIBHBIX  YUYPEXKIACHUW KyIbTypsl Pa3znonbHeHCKOro paiiloHa U Ha
opuIMaIbHOM caiiTe AJIMUHUCTPALUU.

Bce koHCynmpTaIu SBASIOTCS OECIUIATHBIMH.

Wudopmanns o TmOpsAKe NPEJOCTaBICHUS MYHHUIMIAIBLHOW  YCIYTH
pasMeniaercss Ha oQuUUMAIBHOM caite AnMmuHHUCTpauuu Pa3nonbHEHCKOro
MYHUILIMIIAJBHOTO  paiioHa, B CpPEACTBaX MAaccoBOM uH(pOpManuu, MOyTEM
pa3sMenieHuss  peKilaMbl  Ha  PEKIIAMHBIX — LIUTax  YYPEXKACHUA, IyTEM
pacnpocTpaHeHus] THPOPMALIMOHHBIX JIHCTOBOK.
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2. CtanaapT npeaocTaBjieHuss MyHUIUNIAJIbHON YCIyTH

2.1. HaumeHoBaHne MyHUIIMITAIBHOW YCIIYTH.

[Ipenocrapienrue HHGOPMALIMK O MPOBEJCHUN CEMHUHAPOB, MACTEP - KJIACCOB,
y4eOHBIX MEPOTIPUATUH IJISI CEIIHATMCTOB OTPACTH KYJIbTYPHI.

2.2. HawmmenoBanme  YupexIeHUS  KyJIbTypbl, MPEAOCTABISIOIICTO
MYHUIUTIATBHYIO YCIYTY.

[IpenocraBienne  MyHMIMIAIBHOM  ycinyru — ocywmectBiusiercs MBYK
«MUKIubOy.

2.3. MBYK «MUKIubO» He BopaBe TpeboBaTh OT 3asBUTENS
OCYUIIECTBJICHUSI JCHCTBUH, B TOM 4YHCJIE COIJIACOBaHHUM, HEOOXOIUMBIX JUIs
MOJyYeHUS! MYHHUIUNAIBHBIX YCIYT ¥ CBS3aHHBIX C OOpalieHueM B HWHBIC
rOCy/lapCTBEHHbIE OpraHbl, OpraHU3allMy, 3a MCKJIIOUYEHHWEM IIOJIy4E€HUS YCIYT,
BKJIFOUEHHBIX B TI€PEUYEHb YCIYI, KOTOpbIE SBISIOTCA HEOOXOIUMBIMH H
00s3aTeTbHBIMUA U1 TPEJOCTABICHUSI MYHUIIMIAIBHBIX YCIYT, YTBEP>KICHHBIX
NOCTaHOBJIEHHEM AMUHHUCTpauK Pa3znonsHeHckoro paiiona PecriyOnuku Kpbim.

2.4. Pe3ynpTaT npeAoCcTaBiICHHUsS] MyHULIUIAIBHON YCIIYTH.

Pe3ynbrar mpenocTaBieHns MyHUIIUTIATBHON YCITYTH SIBJISICTCS:

- UH(QOPMUPOBAHUE O BPEMEHU U MECTE MPOBEACHUS CEMUHApPOB, MAcTep -
KJIACCOB, YUE€OHBIX MEPONPUATUH JJIsl CHELIMATTUCTOB OTPACIH KYJIbTYPBI;

- 000CHOBaHHBIN OTKa3 B MPEAOCTABICHIUH MyHUITUTIAIBHON YCIyTH.

2.5. Cpoku npe1oCcTaBlIeHUs MyHULIUIIAJIbHON YCITYTH.

Cpok  mpenocTaBlieHUss MYHHUIMIAIBHOM  YCIYrM  ONpEeAensioTcs B
3aBHCHMOCTH OT MCIIOJIh3yEeMOT0 BUa MH()OPMHUPOBAHUS:

- TpU UCTHOJB30BAHUHM CpeACTB TeneOoHHOW CBs3M WHPOpPMAIUS O
IPOBEJCHUM CEMHHApOB, MacTep — KJIAcCOB, YUYEOHBIX MEPONPUITHHA IS
CTHEIMATUCTOB OTPACTH KYJIbTYPHI MPEAOCTABISIETCS MOTYYaTeNt0 MyHUITUTATBHOM
yCcIyTd B MOMEHT oOpaieHus. Bpemsi pasroBopa He MOJDKHO MPEBBIMIATH S-TH
MuHyT. B ciydae ecnum chneumanuct, NPUHSIBIIMA 3BOHOK, HE  MOXET
CaMOCTOSITENIFHO OTBETUTh Ha TIOCTABICHHBIE BOIPOCH], TeNe(OHHBIH 3BOHOK
JIOJKEH OBITh TiepeajipecoBaH (MIEpeBeieH) Ha JPYroe JTOKHOCTHOE JIUI0, KOTOPOe
MOKET OTBETHTb Ha BONPOC I'paKAaHWHA, WM K€ OOpaTHBILIEMYCS TI'pa)KIaHUHY
JIOJDKEH OBITh COOOIEH Tene(OHHBIM HOMEp, MO KOTOPOMY MOXHO TMOJYyYUTh
HEO0OXO0IMMYIO UH(OPMAILIHIO;

- ipu uHGOPMHUPOBaHUM B (OpME OTBETOB Ha OOpAIllEHUS, IMOTYUYEHHBIC TI0
3JIEKTPOHHOM MOYTE, OTBET Ha OOpallleHUuE HAMpaBIseTCs MO ANEKTPOHHON MoUuTe Ha
DIIGKTPOHHBIN ajjpec OOpaTHBINETOCS HE paHee CIeAyIolmEero pabodero AHS C
MOMEHTa MOCTYIUICHUS 00pallleHus;

- 1npu UHGOPMUPOBAHUUM B BHJAE OTCHUIKM TEKCTOBOW HWHGPOpMAlMU Ha
OyMaxHOM HocuTene (MHPOPMAIIMOHHOTO MMChMa) N0 MOYTE OTBET Ha OOpalieHue
HAIpaBIIIETCS Ha IOYTOBBIA ajpec 3asBuUTeNs B TeueHue 30-Th AHEW co JHS
perucTpaIyu 0OpaIIcHHS;

- rpaxkJaHe, oOpaTUBIIMECS YUPEXKACHUE KYJIbTYPbl C IEJbI0 MOIYYEHUS
MYHULIMNIAJIBHOW  YCIyr, B  00s3aTeNbHOM  TOpSAAKE  HUHOOPMHUPYIOTCS
CHELMATUCTaMH: 00 YCIOBUSX OTKa3a B MPEIOCTABICHUU MYHUIIUNIAIBHON YCIyTH,
O CPOKE BbIIauu PE3yJIbTATOB MYHHUIIUIIAILHON YCIYTH.
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2.6. llepeueHb HOPMATHBHBIX TPABOBBIX  aKTOB,  PETYJIUPYIOIIUX
MPEIOCTABICHNE MyHUIIUNIATBHOU YCIIYTH.

- Koncturynusa Poccuiickont denepannu;

Konctutymus Pecnyonuku Kpbim;

- I'paxxnanckuit kogekc Poccuiickont denepannu

- ®enepanbubiii 3akoH 0T 06.10.2003 roma Ne 131-®3 «O6 o0mux
MPUHIIMIIAX OpraHU3allMd MECTHOTO camoympasienus B Poccuiickoit denepanum»
(Cobpanue 3akoHomarensctBa P®, 06.10.2003 rom, Ne 40, cr. 3822
[Tapmamentckas razera Ne 186, 2003 roxn, Poccwuiickas razera, Ne 202, 08.10.2003
ron);

- @enepanpubiii  3akoH  oT  09.10.1992 roma Ne 3612-1 «OcHOBBI
3akoHoJaTenbcTBa Poccuiickoit Pepepauun o Kyiabrype» (Poccuiickas rasera,
Ne 248 or 17.11.1992 ron. Begomoctn CHJI m BC P® 19.11.1992 rom Ne 46
CT. 2615);

- @enepanbHblii  3akoH Poccuiickoit  ®enepanuun  «O0  opraHuzanuu
MPEAOCTABIEHUS TOCYJaPCTBEHHBIX U MyHUIUNAIBHBIX yciyr» oT 27.07.2010 rona
Ne 210-®3 (Poccuiickas razera Nel168 30.07.2010 ro);

- IlocranoBnenue IlpaBurtenscTtBa Poccuiickoin ®enepannu ot 08.12.2005
roga Ne 740 «O denepanbhoit nenesoi nporpamme «Kynerypa Poccuu (2006-2011
rozbl)» (Poccuiickas razera Ne 121 04.06.2010 rop);

- ®enepanbubii 3aKk0H Poccuiickoit @eaepanun ot 06.01.1999 roga Ne 7 @3
«O HapOJHBIX XYA0KECTBEHHBIX MpoMbiciax» (Poccuiickas razera Ne7 15.01.1999
ro).

2.7. TlepeuyeHb JTOKYMEHTOB, HEOOXOMWUMBIX [UJIsI  MPEIOCTABJICHUS
MYHHIUITAIBHON YCIYTH.

OcHoBanueM i paccMoTpeHus: CeKTopoM 3asdBKH O NPEIOCTaBICHUHU
MYHULIMNQIBHOM  yCIYyIM  SIBJSIETCS ~ MUCBMEHHOE  (MpwioxkeHue 2 K
aJIMUHUCTPATUBHOMY PETJIAMEHTY) WM YCTHOE oOpalieHue (3asBJICHUE).

IlogaBaeMoe  3asBiI€HME  JOJDKHO  COOTBETCTBOBATh  CIEAYIOLIUM
TpeOOBAHMSIM:

- TEKCT 3asBJICHUSl HAMKMCAH pa300pYMBO, HAMMEHOBAHUS IOPUINUYECKUX JTUI]
0e3 cokpaleHusi, ¢ yKa3aHHUeM WX MECT HaXOXJICHHUs; (pamuivs, ums, OTYECTBO
bu3MUecKux Jull, aipeca uX MeCTa KUTEIbCTBA HAITMCAHbI TTOJHOCTHIO;

- B 3asBJICHMM HET IMOJYUCTOK, MPUITHCOK, 3a4EPKHYTHIX CJIOB U HHBIX, HE
OTOBOPEHHBIX B HUX HUCIIPABIICHUN;

- 3a5IBJICHUE HE UCIIOJIHEHO KapaHalloM;

- 3asBJICHUE HE HUMEET CEPbE3HBIX MOBPEKICHUHN, HAIMYME KOTOPBIX HE
MO3BOJISIET OJJHO3HAYHO UCTOJIKOBATh €r0 COJIEPKAHUE.

ITo cBOoEeMy KeIaHUIO 3agBUTEIb JIOMOJTHUTEILHO MOXET MPEICTaBUTh WHbBIC
JIOKYMEHTBI, KOTOpbIE, N0 €r0 MHEHHI0, UMEIOT 3HAY€HUE JUIsl MpPelOCTaBICHUS
MYHULIUNIAIBHOU YCIIYTH.

Yupexxnenue KyJabTypbl HE BIIpaBe TPeOOBATh OT 3assBUTEINSI MIPEICTABICHUS
JIOKYMEHTOB U MHON MHPOpMaLUU, KOTOPbIE HAXOASTCS B PACHOPSKEHUH OPTaHOB,
MPEAOCTABISAIONINX MYHULIUNAIBHYIO YCIYTY, WHBIX TOCYJAapCTBEHHBIX OPraHOB,
OpraHOB ~MECTHOI'O  CaMOYIPAaBJICHUs, OpraHU3alliii, B COOTBETCTBUH C
HOPMATUBHBIMH MPABOBBIMU aKTAMH.
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2.8. Ilepeuenb OCHOBaHMIA ISl OTKa3a B MPUEME IOKYMEHTOB, HEOOXOUMBIX
JUTSl IPEOCTABJICHUS] MYHULIMIAIIBHON YCITYTH.

[IpeacraBieHHOE 3asBUTENEM 3asBJICHUE, HE COOTBETCTBYIOT TPEOOBaHUSIM,
YKa3aHHBIM B MMYHKTE 2.6. HACTOSAIIETO AJIMUHUCTPATUBHOTO PETjaMEeHTa.

2.9. IlepeueHp OCHOBaHMS Uil OTKAa3a B IPENOCTABICHUH MYHUIMIIAJIBHOU
YCIIyTH:

- 3ampaiuBaeMas MHQOpMallds HE CBA3aHa C JEATEIbHOCTBHIO YUpEKICHUS
KYJbTYpPBbI, OKa3bIBAIOLIasl JAHHYIO MYHULIMIIAIBHYIO YCIIYTY;

- oOpaIeHne CoIepKUT HEIICH3YPHBIE I OCKOPOUTEILHBIE BRIPAKCHHUS,

- TEKCT OJICKTPOHHOIO WJIM MHUCbMEHHOro OOpallleHus He noagaércs
MIPOUYTEHHUIO.

2.10. Ilopsnok, pa3Mep M OCHOBAaHMS B3UMAaHHMs IUIATHI 34 IPEAOCTABICHUE
MYHHUITUTIATBHON YCIIYTH.

MyHununangbpHast yeiyra npeiocTaBisieTcsl Ha OecIyiaTHONH OCHOBE.

2.11. MakcuMaJIbHBII CPOK OXHWIAHUS B OYEpPEIM MPHU MOAAYe 3amnpoca O
IPEIOCTABIIEHUU MYHULIUIIATBHON YCIYTH.

MakcumanbHblli CPOK OXHAAHMS B OYepeaud Ipy IoAade 3ampoca o
NPENOCTABICHUM MYHULMNAIBHOM YCIAYTM M TpU TOJyYEHHH PE3yJIbTara
IPEIOCTABICHUS] MYHHUIMIIAIBHON YCIYrM HE JOJDKEH IpeBblIaTh Oojee 15-Tu
MUHYT.

2.12. Cpok peructpanuy 3amnpoca 3aiBUTENSI O MPEIOCTABICHUU
MYHHUITUTIATBHON YCIIYTH.

Cpoxk perucrpanuu 3ampoca 3asBUTENI O NPENOCTABICHUN MYHHLMIIAIBHON
ycayru coctaBisieT 10-Tb MUHYT.

2.13. TpeboBaHus kK MeCTaM MPEAOCTABICHNUS MyHULIUIIAIBbHON YCIYTH.

ITomenienus YupexxaeHus KyJabTypbl JOJDKHBI COOTBETCTBOBATh CAHUTAPHO —
AMUAEMHUOJIOTHYECKUM MPABUIIAM U HOPMAaTHUBAM.

Kaxnoe pabodee MecTO CHEHHAIUCTOB JOMKHO OBITH 00OpPYIOBaHO
NEPCOHAIBHBIM KOMITBIOTEPOM C BO3MOXXHOCTBIO JOCTyNa K HEO0OXOJIUMBIM
MH(OPMAIMOHHBIM 0a3aM JTaHHBIX, TEYaTAIOUUM YCTPOHUCTBAM.

Ha Hutepner-caliTe pazmeniaeTcsi ciaeayomas oosizatenbHas uHpopMarus:
MOJIHBI TIOYTOBBIN ajpec, CIpaBOYHbIE HOMepa TenedoHoB, Tpaduk padbOTHI
COOTBETCTBYIOILIETO MCIIOJHUTENSI MYHULIMITAIbHON YCIIYTH; NepeYeHb TOKYMEHTOB,
MPEAICTABIISIEMbIX 3asIBUTEIISIMU; IEPEUCHb 3aKOHOAATENIbHBIX U MHBIX HOPMATHUBHBIX
IPaBOBBIX  AKTOB,  PETrYJIUPYIOIIUX  AEATENBHOCTb IO  MPEAOCTaBIICHUIO
MYHHULIMIIAJIBHOW  yCIayru; oOpasen kajnoObl Ha JeiictBue  (Oe3nmelicTBue)
JOJDKHOCTHOTO JIMI[a; TEKCThl MaTEpHUAJIOB IEYaTaloTCs YAOOHBIM JUIsl YTEHUS
mpudTom, 6€3 UCTpaBICHH, HanboJiee BaXXHBIE MECTA BBIACIISIFOTCS TIOTY>KUPHBIM
HauepTaHUEM JIMOO MOJUEPKUBAIOTCS.

Mecra oxxuianus B ouepeair Ha MpUeM K JOJKHOCTHOMY JIMILY JOJIKHBI ObITh
00OpyZOBaHbI ~ CTYJBSIMHU (KPECENbHBIMUA CEKIUAMH) ©  (WIH) CKaMbIMH
(Oanketkamu). KonnuecTBo MeCT 03KUaHUS ONPEAEAETCS UCXOAs U3 (PaKTUYECKOM
HArpy3Ku ¥ BO3MOXKHOCTEH JIJIsl UX pa3MEIICHHs B 3/[aHUH, HO HE MOXKET COCTABIIATh
MeHee 2 MECT Ha KaXJI0r0 CIIELUAINCTa, BEAYLIErO IPUEM I'PaXkKIaH.

31anue, B KOTOPOM PAaCIOJIOKEHO YUpeKIEHHE KYJIbTYPBhI, JOKHO OBITH
000pyZ0BaHO BXOAOM JIJIsi CBOOOTHOTO JI0CTYTa 3asBUTENICH B IOMELIECHUE.
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Kabunetsl  mpuema  3asBUTENEH  JOJDKHBI  ObITh  OOOpYAOBaHbBI
WH()OPMAITMOHHBIMH Ta0IMYKaMU C YKa3aHUEM:

- (amunum, uMEHH, OTYECTBA M JIOJDKHOCTH JOJDKHOCTHOTO —JIHMIIA,
OCYUIECTBJISIOLIETO MPEA0CTABICHNE MYHUITUTIATBHOM YCITYTH.

2.14. Tloka3atenu TOCTYMHOCTH U Ka4€CTBA MyHULIMIIAJIBbHON YCIYTH.

[Tokazarenu 1OCTYIHOCTH MPEIOCTABICHUS MyHULIUTIATLHON yCIyTH:

- coOmoneHne TpeOoBaHUN K HMHGOPMAIMOHHOMY OOECTICUCHHUIO TpH
oOpallleH!H 3asBUTENS B XOJI€ €€ MPEJOCTaBICHHUS.

[Tokazarenu kauecTBa MPEIOCTABICHUS MYHUIIUTIATBHON YCIYTH:

- coOmonieHne TpeOoBaHWi K rpaduky (pekumy) pabOThl yUpeKIEHUS
KYJbTYPBHI,

- coOnofeHue TpeOOBaHUI K 00beMy MPEAOCTABICHUS MYHUIIUNMAIbHOU
YCIIyTH;

- coOmro/ieHne TpeOOBaHUN K CpOKaM IIPEIOCTaBICHUS MYHUIIMITATIbHON
YCIIyTH;

- TOCTOBEPHOCTH IIPEIOCTaBIsIeMOl HH(MOpMAITUH;

- YETKOCTb U3JIOKEeHUs HHPOpMAIIHH;

- TIOJIHOTA MIPEIOCTABICHUS HHPOPMAIINH;

- HarJIS,IHOCTD (DOpPM TIpelocTaBisieMoil HH(POpMAIINH;

- y100CTBO M IOCTYMHOCTb MOTY4YeHUsI HH(OpPMAITUH;

- OTIEPAaTUBHOCTH MPEIOCTABICHUS HH(OPMAIIUH.

KonuyecTBo B3auMOACHCTBUN 3asBUTENS C JOJDKHOCTHBIM JIMIIOM TpHU
MPEIOCTaBICHUY MYHUITUTIATBHON YCIIyTH He Oosee 2-X pas;

[TpomomKUTETBHOCTh B3aMMOAEUCTBUAN 3asIBUTENSI C JIOJKHOCTHBIM JIMIIOM
NP NPEJOCTABICHUN MYHULIUNIAIbHON YCIyTu He O0oJiee 15-Tu MUHyT.

3. Cocras. llocienoBaTeIbHOCTh U CPOKH BBINIOJIHCHUA
aIMUHUCTPATUBHBIX NPOLEAYP, TPeOOBAHUSA K UX BbINOJIHEHHIO

3.1. Conepxanne aIMUHUCTPATUBHBIX IIPOLIEAYD.

[IpengocraBiieHne MyHUIIMNAIBHOM YCIyTM BKJIIOYaeT B ceOs CleAyrolue
aJIMUHUCTPATUBHBIE ITPOLIETYPBHI:

- IPUEM 3asIBJICHUI O TPEIOCTABICHUN MYHUIIMTIAIBHON YCIYTH;

- pEerucTpanMs 3amnpocoB (3asBIIEHUI), PACCMOTPEHUE HUX AUPEKTOPOM
VYupexxaeHus KyJIbTypbl M I€peladya HX Ha HCIOJHEHHWE B COOTBETCTBUHU C
PE30JIOIHUEN;

- aHAJIW3 TEMATUKU TMOCTYNUBUIMX 3alpocoB (3asiBICHUI) M MOJITOTOBKA
UHOPMALIMOHHOTO  JTIOKYMEHTa,  SIBJISIIOIIETOCS  PE3yJbTaTOM  OKa3aHUs
MYHULIMNIAIBHOW YCIIYTH;

- ycTHast uHdopmaius no renedony;

- Bbl1aya (IIpHU JMYHOM OOpAaIleHWH) WM OTIHpaBKa IO MOYTE JOKYMEHTOB,
NOATOTOBJIEHHBIX [0  pe3yjibTaTaM  HMCHOJHEHUs  3ampoca  IOJydaTessiM
MYHUIIUIIAJIbHON YCITyTH.

B mpouecce okazaHus MYHHIMOAIBHOM YCIYTrM JOJDKHOCTHBIE —JIMLA
00eCneurnBalOT COXPAaHHOCTh JOKYMEHTOB, MOJIyYEHHBIX U TMOATrOTaBIMBAEMBIX B
nporecce OKa3aHus MYHMILIUIAJIbHON yCIIyTH, KOH(UIEHIIMAIBHOCTD
CoJep KaIleics B TAKUX TOKYMEHTaX HHPOpMaIUH.
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brok-cxema mnpenocTaBiIeHUS MYHHUIMNAIbHOW YCIyr'M TpUBEIEHAa B
[Ipunoxenuu | k HacrosimeMmy PerinameHnry.

3.2. Ilpuem 3asBIEHUN O NPEIOCTABICHUN MyHULIAIIAIIBHONW YCIYTH.

OcHoBaHueM JIJIsl Hayasa NpeloCTaBICHUS] MyHUIIUTIAIBHOU YCIYTH SBIISIETCS
npenocrasienue 3asBiaeHus (IIpuioxenue 2 Kk aAMUHUCTPATUBHOMY PETJIAMEHTY),
HaIIPaBJICHHOTO 3asBUTEJEM IO TMOYTE€ WM JIOCTaBJIECHHOITO B YUpexXICHHE
KyJbTYPBI JIUYHO, TUOO Yepe3 3aKOHHOTO MPEICTaBUTES.

[Ipuem oOpaiieHuil ¥ AOKYMEHTOB OT (PU3UYECKHX U IOPUIUYECCKUX JTHII
OCYLIECTBIISIET CEKpeTapb YUpPEXKICHHs KYyJbTYypbl, OTBETCTBEHHBII 3a IpPUEM H
PEruCTpalniO TOYTOBOM KOPPECTIOH ICHIIUH.

Cekperapb NpU TMOJYYEHUU KOPPECHOHJCHIIMM TPOBEPSET MPABUIBHOCTH
JIOCTaBKH:

- CBEpSET aJIpec, yKa3aHHBIM Ha MIOYTOBOW KOPPECIIOHACHIINH, TPAaBUIBHOCTb
yKa3aHus agpecara Y UpeKIeHUs KylIbTyphl;

- JaTy pEerucTpaudd W OTIPaBKU JIOKyMEHTa C JaToOd MNOCTYIUICHHS B
VYupexxaeHue KynbTyphl,

- HaJIM4Ue B KOPPECIOHACHIIMM (haMUIINH, ajpeca, TeaedoHa 3asiBUTENS;

- HaJM4M€ BCEX YKAa3aHHbIX B CONPOBOJAMTEILHOM MHChbME (3asBJICHUN)
MIPUIIOKEHNM;

- LIEJIOCTHOCTh YIAKOBKH M CAMOI'0 JJOKyMEHTa: JOKYMEHTbI HE JIOJKHBI OBbITh
UCIIAYKaHbl, Je(QOpPMUPOBAaHbI, YTO 3aTPyAHSUIO Obl paboOTy ¢ HUMH, (pamuins
(HaMMEHOBaHUE OpraHu3allvu), aJpec U TeneOH MAOKHBI ObITh HAaINKCaHBI
pa3z0opuuBoO.

[Ipu ycraHoBieHnH (PAKTOB HECOOTBETCTBHUS MPEACTABICHHBIX TOKYMEHTOB
YCTAaHOBJICHHBIM TPEOOBAHMSM, CEKpETapb YBEAOMJISIET 3asBUTENS O HAIWYUU
NPENSATCTBUN Ui JalbHENIIeH perucTpauu, OObsCHAET COJACP’KAHUE BBISBICHHBIX
HEJIOCTATKOB B MPEACTABJICHHBIX JOKYMEHTAX, MpeajaraeT MNPUHITh MEPHI MO UX
YCTPAHEHMIO U OTKAa3bIBAET B IPUEME JOKYMEHTOB.

3.3. Peructpanus 3anpocoB (3asBJIICHUI), PAaCCMOTPEHHE WX IUPEKTOPOM
VYupexxaenuss KyJabTypbl U Mepefada WX Ha HCIOJIHEHHE B COOTBETCTBUU C
PE30TIOLINEN.

[Ipu coOmroneHnn Bcex BBIIIEYKa3aHHBIX TPeOOBaHMM K JOKYMEHTY,
CeKpeTapb, OTBETCTBEHHBIN 3a YUYET MOCTYNUBLIEH (BXOJAIIEH) KOPPECTIOHAECHIIUH,
BHOCHT B )KYpHaJ PETUCTPALIMU JAHHBIE O TPUEME TIOKYMEHTOB, B TOM UHUCJIE:

- PETUCTPALMOHHBI HOMED;

- IaTy NprUeMa JOKyMEHTOB;

- HAMMEHOBAHUE 3asBUTEIIS;

- HAUMEHOBAHME BXOJSIIETO TOKYMEHTA.

Perucrpanus JOKyMEHTOB OCYLIECTBISIETCS CEKPETAPEM B J€HB MOCTYTICHHUS
JTOKyMEHTOB. OOIIMI MaKCUMaJIbHBbI CPOK NMpUEMa JTIOKYMEHTOB OT (DU3UYECKUX
JIUIL HE JTOJKEH NpeBbIaTh 30-TH MUHYT.

B nenp mnocrymnenus 3asBieHus (1Mo moyte, JAMO0 B XOA€ JIMYHOTO
oOpallieHus) CeKpeTapb, OTBETCTBEHHBIM 3a YYeT IMOCTYIHUBIICH (BXOASIIEH)
KOPPECIOHJEHIIMHU, BCE JOKYMEHTBI NepeacT AUPEKTOPY YUPEKAEHUS KyJIbTypBl,
KOTOpPbI B Te4yeHHe 1-ro padodero AHA ONpenessieT JMIO, OTBETCTBEHHOE 3a
MPEeI0CTaBICHNE MYHUITMTIATBHONU YCIIYTH (MCTIOTHUTES).
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[locne BbIHECEHHMS PpE30JIIOUMUA JUPEKTOpPA YUPEKICHHUS  KYJIbTYpHI,
JIOKYMEHTBI Yepe3 CeKpeTapsi, KOTOpbIi (OpMUPYET KypHAI Iepelad JOKyMEHTOB,
NEPENAOTCS WCIOIHUTENO (MCHOJHUTENSIM) N0 MOANUCH B )KypHaJe Ieperayu.
[Ipu pacchlike HECKOJBKMM HCIIOJIHUTENSIM CEKPETaph JI€JIaeT KOMUU JOKYMEHTOB
U1l K@XKIOTO WCHOJIHUTENS, IPU HEBO3MOKHOCTH CHENaTh KONWUU JIOKYMEHT
IepenaeTcs Mo0YEPENHO KaXKAOMY UCIIOIHUATEIIIO MO TOAIUCH.

OTBETCTBEHHBI HCHOJHUTEIb OpPraHu3yeT pabdoTy IO PacCMOTPEHUIO
obopamenus. [lpm HeoOxomumMocTH (HATUYMM TPOTHBOPEUMA B  3asBICHUH,
HEJ0CTaTOK WHGOPMAIMK 0 OOBEKTY W IUIAHUPYEMBIM H3MCHCHHSIM, HaJUdHC
MPOTUBOPEYHI B 3aKOHOJATENbHON 0a3e MO PElICHHUI0 KOHKPETHOrO BOIPOCA) OH
BIIPaBE 3alpallriBaTh TOMOJHUTEIHHYIO HH(DOPMAIUIO OT 3asBUTEIA 110 TeaepoHaMm,
YKa3aHHBIM B 3asBJICHHH, B TEUYECHHUE BCETO CPOKA PACCMOTPEHUS 3aABKH, KOTOPBIN
coctaBisieT 30-Tb JHEW CO JHSA MOJYYEHHS B COOTBETCTBUU ¢ MHCTpyKuueu 1o
JIEIIOIPOU3BOACTBY B Y UPEKICHUU KYJIbTYPHI.

3.4. Ananu3 TeMaTHK{ MOCTYIMHUBILKX 3allPOCOB (3asIBICHUI) U MOATOTOBKA
WHOOPMAIITMOHHOTO  JIOKyMEHTa,  SBISIONIETOCS  PE3yJbTaTOM  OKa3aHUS
MYHULUNAIBHON YCITyTH.

Hcnonautens obecnednBaeT 0ObEKTUBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE
pPacCMOTPEHHUE U MTOATOTOBKY:

- TPOEKTa CHpPaBKM OO0 OTHECEHHH/HE OTHECEHHWHU OOBEKTOB K OOBEKTY
KYJBTYPHOTO HACJIEIUS;

- TMpOEKTa CIpaBKU O TMPOBEACHUN/HE TPOBEJICHUU aPXEOJOTUYECKUX
UCCJICIOBAHUM B TPAHUIIAX 3E€MEJIbHOTO YYacTKa, OTHOCAIIErocs K OOBbeKTaM
KYJBTYPHOTO HACJEIUSI.

- MPOEKTa CIpPaBKM O IOCTAHOBKE/HE IMOCTAHOBKE OOBEKTa KYJIBTYPHOTO
HAacCJIEUs Ha TOCYJAPCTBEHHYIO OXPaHYy.

IIo pe3ynpraTam  pacCMOTpPEHHUs  3asBJICHUS TOTOBUTCA  OTBET C
COOTBETCTBYIOIIEH HHGPOPMALME W HaIpaBisieTCs HAa TMOJNUCAHUE JHUPEKTOPY
YupexieHus: KyJbTypbl.

[longnucanHblii AUPEKTOPOM YUPEXKACHUS KyJNbTYpbl OTBET Ha 3ampoc
PETUCTPUPYETCSI B JKypPHAJIE PETHCTPALMM HUCXONSIIEN KOPPECHOHACHUUU
CEeKpeTapeM B Te€ueHue 2-X pabodyux IHEH, MOCIe PEerUCTpAIMK OTIPABISIETCS 10
[I0YTE WM IEepPeNacTCs 3asBUTENI0 JIMYHO B IPUEMHOU IJUPEKTOpa YUpPEKICHUS
KYJIBTYPBL.

MakcuMalIbHBIM CPOK BBITIOJIHCHHS JCHCTBUS cocTaBisier He Oonee 30-Th
JTHEM.

OTBeT mMody4yaTenr0 MYyHULMNAIbHOM YCIYTM HaNpaBiseTCs IMHUCbMEHHO B
COOTBETCTBHUH C PEKBU3UTAMH, YKa3aHHBIMU B 3asBJICHUH, HE MO3/IHEE 3-X pabounx
JTHEW WM BPY4aeTCs JUYHO B PYKH.

[Ipu orBeTax Ha TeneQOHHBIE 3BOHKM M YCTHBIE OOpallleHHUs Tpak]aH
CIEIUAINCTBI B  KOPPEKTHOM ¢dopme HWHOOPMHUPYIOT OOPATHBIIMXCS  TIO
WHTEPECYIOMMM UX BorpocaMm. OTBeT Ha Tene(OHHBIN 3BOHOK TOJDKEH HAUMHATHCS
¢ uHboOpMalMM O HAWUMEHOBAHMM YIOJIHOMOYEHHOrOo opraHa, (paMuiIuu, UMEHH,
OTYECTBE U JOJKHOCTH CIIELUATINCTA, TPUHSABIIETO TEIePOHHBIN 3BOHOK.

IIpr HEBO3MOXKXHOCTH CIIELIUATIUCTA, MPHUHSIBIIETO 3BOHOK, CaMOCTOSITEIBHO
OTBETUTh HA IMIOCTaBJCHHBIE BOIMPOCHI, TeNE(OHHBI 3BOHOK JOKEH OBITh
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nepeasipecoBal Ha JPYroro CrenuaIncTa Wik rpaxIaHuHy JOKEH OBbITh COOOIIeH
TeneOHHBII HOMEP, IO KOTOPOMY MO>KHO MOIYYUTh HEOOXOIUMYIO HHPOPMAIIHIO.

4. ®opMbI KOHTPOJIA 32 HCIIOJTHEHNEM QIMUHIUCTPATHBHOIO perjiaMeHTa
NpeIoCTABJIEHUS MYHHUIMIIAJIbHON yCIyTH

4.1. Texymuii KOHTPOJIb 32 COOJIIOICHUEM TTOCE0BATEILHOCTH ICUCTBUM 10
MPEIOCTABJICHUKD  MYHHULMIIAIBHOM  YCIIYyIHM,  ONPEACICHHBIX  HACTOSIIUM
AJIMUHUCTPAaTUBHBIM PErVIAMEHTOM, M TMPUHITHEM PEIICHUN HIOJKHOCTHBIMU
JUIIAMUA  OCYIIECTBIISICTCS  JUPEKTOPOM  YUPEXKACHUS KYJIbTYpbl M  HHBIMU
JTOJDKHOCTHBIMM ~ JIMIIJaMHM, OTBETCTBEHHBIMH 3a OpraHu3aiuio paboThl 1O
MPEIOCTABJICHUID MYHHIMIIAIBHON YCIYTH B COOTBETCTBUU C JIOJDKHOCTHBIMU
00513aHHOCTSIMHU.

Texkymii KOHTpOJb 3a COOJIIOJICHHUEM TOCIIEIOBATEIbBHOCTH JEeHCTBUH,
ONPEAECICHHBIX  AJIMUHHUCTPATUBHBIMH  TPOUEAypaMH IO  MPEIOCTABICHUIO
MYHULMIAJIBHOW  YCIYTH, MW  HWCIOJHEHHMEM  HacrodAmero  Periiamenra
OCYIIECTBISIETCS JUPEKTOPOM YUPESKIACHHUS KYJIbTYPhl B OTHOIICHUU PaOOTHUKOB,
YYaCTBYIOIIHUX B IPEAOCTABICHUA MYHULIUTIATBHOW YCIYTH.

Tekylmuil KOHTPOJIb MOXKET OCYIIECTBIISATHCA IIYTEM MPOBEACHUS MPOBEPOK
MOJHOTHI W KayecTBa MCMOJHEHUS MYHUIMIIAJBHON YCIYTd, BBISBICHUS W
YCTPAHEHUS  HAPYLICHUW  UCIOJHEHUS  MOJOXEHUU  aJMUHHUCTPATUBHOIO
periamMeHTa, IpaB IMOTPEOUTEICH YCIyrH, pacCMOTPCHHS, NMPHUHSATHS PEUICHUN U
MOATOTOBKM OTBETOB Ha oOOpallecHue 3asBUTENeH, COJepKaHHe KajaoObl Ha
pelIeHUs, NEUCTBUS TOJKHOCTHBIX JIML] Y UPEKIACHUS KYIbTYPHI.

JInsi mpoBEpKM MOJHOTHI M KA4E€CTBA MCMOJHEHUS MYHHUIUIIAIBHON YCIYTH
dbopmupyetrcss pabouass Tpylma, B COCTaB KOTOPOH BKIIOYAIOTCS pabOTHUK
YupexaeHus: KyJIbTypbl U HE3aBUCUMBIE SKCITEPTHI.

4.2. [lepuOIMYHOCTH OCYIIECTBICHUS TEKYIIErO KOHTPOJISI COCTABISACT OAUH
pa3 B MECHII.

[TeprnoAMYHOCTH IUIAHOBBIX MPOBEPOK — 1 pa3 B rox.

BuerianoBeie mpoOBEPKH MPOBOJATCS MO MEPE MOCTYIUJIEHHS B Y UPEKICHUE
KYJIBTYPBI Kaja00 Ha ACHCTBUS JTOKHOCTHBIX JIUII, CBS3aHHBIE C MPEIOCTABICHHUEM
MYHUIUITAIBHBIX YCIIYT.

43. JIns OCYIIECTBICHUS KOHTPOJA 3a TIOJHOTOM M  KayeCTBOM
MPEAOCTaBICHUS MYHUIIUTIATIbHON YCIIYTH, BBISBICHUS U YCTAHOBIICHUS! HAPYIICHUI
npaB 3asgBUTENICH, TPUHATUS PEIICHUNH 00 YCTPAaHEHHH COOTBETCTBYIOIIUX
HApYLICHUN MOPOBOAATCS IUIAHOBBIE M BHEIUIAHOBBIC MPOBEPKU MPEAOCTABICHUS
MYHULIUNIAIBHOU YCIIYTH.

[lmanoBBIE TPOBEPKU OCYLIECTBISIOTCA HAa OCHOBAHUM KBapTaJbHBIX,
MOJIYTOI0OBBIX, TOJIOBBIX TUIAHOB PaOOTHI.

BremianoBbIe IPOBEPKH OCYIIECTBIISIFOTCS IO KOHKPETHOMY 0OpaIeHUIO.

JImg mpoBeeHUs IUIAHOBBIX W BHEIUIAHOBBIX ITPOBEPOK MPEAOCTABICHUS
MYHULIMNAIBHON YCIYTH JUPEKTOPOM YUPEKICHUS KYJIbTYypbl (HOpMUpYETCS
COOTBETCTBYIOIIAsE KOMHCCHsI. Pe3ynbTaTel mpoBepkr opOPMIISIOTCS B BUJIE aKTa, B
KOTOPOM OTMEYAaKOTCS BBISIBJICHHBIE HEIOCTATKU M YKAa3bIBAKOTCS MPEIIOKEHUS 10
MX YCTPAHECHHUIO.
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B cnaydae nmnpoBenaeHusT BHEIUIAHOBOM TPOBEPKM IO  KOHKPETHOMY
oOpaIieHnio, B TPUIIATUAHEBHBI CPOK C MOMEHTa TOCTYIUICHUS OOpalieHHs B
YupexxaeHue KyJabTyphl 0OpaTHBIIEMYCS HAIpaBisSeTCs MO Mmodte WH(popMaius o
pe3yibTaTax MpOBEPKH, IPOBEIEHHOM MO0 0OpaIEHUIO.

4.4.  JIoKHOCTHBIE  JIMIA, OTBETCTBEHHBIE  3a  MPEAOCTaBIICHUE
MYHHIMIIAIBHON YCIYTH HECYT NEPCOHAIBHYI0 OTBETCTBEHHOCTH 3a CPOKH U
MOPSAOK WCIHOJIHEHUS KaXIO0M aJIMHUHUCTPATUBHOW NPOLIEAYPHI, YKa3aHHOW B
HACTOSAIIEM AJIMUHUCTPATUBHOM PETJIaMEHTE.

[lepconanpHasi OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI, OTBETCTBEHHBIX 3a
WCIIOJJHEHWE MYHHULMNAIBHOM YCIYyTH, 3akKpeIluisieTcss B HMX JOJDKHOCTHBIX
WHCTPYKIUSX B COOTBETCTBUU C TpeOOBaHUAMM 3aKOHOJATENbCTBAa Poccuiickoil
denepanu.

JIOJDKHOCTHBIE JIMIA, YYacCTBYIOIIME B MPEIOCTABICHUM MYHUIUIIAIBHON
YCIyTH, HECYT MEPCOHAJIBHYK) OTBETCTBEHHOCTh 3a pPELICHUS W JACHUCTBUSA
(6e3neiicTBHE),

4.5. KoHTpomb 3a Npe10CTaBICHUEM MYHULIMIAIBHON YCIYTH, B TOM YHCIJIE CO
CTOPOHBI TpaxJaH, WX OOBEIMHEHUN W OpraHu3alui, OCYIIECTBIACTCS B
COOTBETCTBHM C JECUCTBYIOIIMM 3aKOHOAATENLCTBOM Poccuiickoit denepanuu u
PecniyOoiiuku  KpbIM, HOpPMATHUBHBIMU TIPAaBOBBIMU aKTaMd AJMUHUCTPALMH
PaznonpHenckoro paiiona PecniyOnuku Kpbim.

5. locyneOHblii (BHeCyaeOHDBII) MOPSIIOK 00:KAT0BAHUS PelIEHUsT ¥
aeicTBus (0e3neiicTBHUA) YUpeKAeHU KYJIbTYPbl, IPEI0CTABIAIIIETO
MYHUIMIAJIbHYIO YCJIYTY, 4 TAKKE €ro J0JKHOCTHBIX JIMII

B cinywae ecinm 3adBUTENb HE COIVIACEH C PE3yJIbTATOM  OKa3aHUs
MYHUIIMNIATBHOW YCIYTHM, OH BIpaBe o0XanoBaTh nAeulcTBUs (Oe3aeiicTBuE) u
pElIeHUs], OCYIIECTBIsIEMbIE (TPUHATHIE) B XO/I€ MPEJOCTABICHHUSI MYHUIIMITAIbHON
YCIIYTH B IOCYACOHOM TIOPSI/IKE.

3asBUTENb MOXET OOpaTUThCA C Kalo0Oi, B TOM YHCIE B CIEAYIOLIUX
CIIyYasx:

- HapylIeHUE CpPOKA PEruCTpaluy 3arpoca 3asBUTENS O IPEIOCTABICHUU
MYHULUITAIIBHOMN YCIIYTH;

- HApYLIEHUE CPOKA MPEIOCTABICHNAS] MyHULUITAIbHOW YCIIYTH;

- TpeboBaHHWE y 3agBUTENS JOKYMEHTOB, HE TMPEIyCMOTPEHHBIX
HOPMATUBHBIMA TIPaBOBBIMH akTamu Poccuiickoit ®eneparuum u PecnyOnuku
Kpbim;

- OTKa3 B IIPUEME JOKYMEHTOB, MPEIOCTABICHUE KOTOPBIX INPELyCMOTPEHO
HOPMATUBHBIMA TIPaBOBBIMH akTamu Poccuiickoit ®eneparuun u PecnyOnuku
KpbIM, 1151 TpeaocTaBieHuss MyHULIMNIATBHOM YCIIYTH Y 3asBUTES;

- OTKa3 B NIPEIOCTABICHUN MYHHULMIIAIIBHOM YCIYTH, €CJIM OCHOBAaHMS OTKa3a
HE MpeAyCMOTpeHbl (eJepadbHbIMU 3aKOHAMU M MPHUHITHIMH B COOTBETCTBUHU C
HUMU HHBIMM HOPMATHBHBIMM INpaBOBbIMH akTamu Pocculiickonn ®Penepanyu u
PecniyOnmnku Kpbim;

- 3aTpe0OBaHMe C 3asiBUTEINA MPU MPEAOCTABICHUN MYHUIUIAIBHON yCIyru
IUIaThl, HE NPEIYCMOTPEHHOM HOPMAaTUBHBIMHU IIPaBOBBIMU akTaMu Poccuiickoil
®enepaunu u Pecniy6muku Kpbim;
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- OTKa3 YUpexIeHUS KYyJIbTYypbl, MNPEAOCTABIAIONIET0 MYHUIUIATBHYIO
yCIYTy, JOJDKHOCTHOIO JHIa YUpEKIEHUs KyJIbTypbl, MNPEAOCTaBIIAIOIIETO
MYHUITUTIATBHYIO YCIyTy, B HCIPABJICHUM JOMYIICHHBIX ONEYaTOK W OIMHOOK B
BBIJIAHHBIX B PE3YJIbTaTe€ MPEJOCTABICHHUS MYHUIIMITAIILHON YCIYyTH JTOKYMEHTaX
a100 HapyIIEHUE YCTAaHOBIEHHOTO CPOKa TaKUX UCTPABICHUIA.

XKanoba mnonmaercs B mNHCbMEHHOM (opme Ha OyMaXHOM HOCUTENE, B
VYupexaenue, NpeaoCTaBIIAIONIEro MyHUIIUNIATbHYIO yeiIyry. 2KanoObl Ha peleHus,
NPUHATHIC AUPEKTOPOM YUpexIAeHUS KyJIbTYyphbl, MOAAIOTCS B AJIMHUHUCTPALIUIO
PaznionpHEHCKOrO panoHa.

XKanoba nomxkHa coepxaTh:

- HAaMMEHOBaHWE OpraHa, MPEIOCTABJISAIONIEIO0 MYHHUIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIA OpraHa, MpeAO0CTaBIIAIONIEr0 MYHULMIIAIIBHYIO YCIYTY, JIHOO
MYHHUITUNIATBHOTO CIIYXAIero, pemieHus W AeUcTBust (0Oe31eiCTBUE) KOTOPBIX
00XKaTyloTCs;

- haMmInIo, UMsl, OTYECTBO (TIOCJICIHEE - TIPU HAJIMYUU), CBEICHUS O MECTE
KUTEIHCTBA 3asBUTENS - (PU3MUECKOro JHIla JHMOO HAaUMEHOBAaHHE, CBEICHUS O
MECTE€ HAXO0XXJICHUS 3asBUTENS - IOPUAUYECKOrO JIUIA, a TaKKe HOMep (HOMepa)
KOHTAKTHOTO TenedoHa, aapec (aapeca) SAESKTPOHHOW MOYTHI (IPU HAIUYUHU) U
MOYTOBBIN a/ipec, 0 KOTOPHIM JIOJIKEH ObITh HAIIPaBJICH OTBET 3asBUTEIIIO;

- CBeJIeHHs 00 00XKalTyeMbIX pEHICHUsX U JIeUCTBUsIX (Oe3/eCTBUM) OpraHa,
MPENOCTABISAIONIET0 MYHHUIMIAIBHYIO YCIYTY, JOJDKHOCTHOTO JMIAa Oprasa,
MIPEIOCTABIISAIONIET0 MYHUIIUIIAIBHYIO YCIYTY, JIM00 MYHUIIMTIAIBHOTO CITY>KaIIEero;

- JIOBOJIbI, HA OCHOBAaHHM KOTOPBIX 3asBUTEJIb HE COIJIACEH C PEUICHUEM H
nerctBueM (0e3neiicTBUEM) OpraHa, IpeI0CTaBISIOIIEr0 MYHULIUITAIBHYIO YCIIYTY,
JOJDKHOCTHOTO JIMIA OpraHa, MpeAoCTaBIIAIONIEr0 MYHUIIMIAIBHYIO YCIYTy, JHOO
MYHHUITUTIATBHOTO CITYXAaIIero. 3asBUTENIEM MOTYT ObITh MPECTaBICHBI TOKYMEHTHI
(Tpu HAJIMYKM ), TOATBEPIKIAOIINE TOBOIbI 3asIBUTENISA, TUOO0 UX KOTIHH.

XKanoba, mocTynuBmIas B YUpeKIEHUE KYJIbTYpbl, MNPEIOCTABISIOLIETO
MYHULUNAIBHYIO YCIYTy, TOMJICKHUT PACCMOTPEHUIO JIOJDKHOCTHBIM JIMLIOM,
HAJICJICHHBIM MTOJIHOMOYMSIMH 110 PACCMOTPEHUIO kano0, B TeyeHue 15-tu pabounx
JHEH CO JHSA €e perucTpanuuu, a B ciydae OO0KaJOBaHUS OTKaza YUpexACHUs
KYJbTYpPbl, MPEAOCTABISIONIETO MYHULUNAIBHYIO YCIYTY, AOJKHOCTHOIO JHMIA
YupexaeHus KyJabTyphl, MPEIOCTABIAIONIEI0 MYHUIIMIAIBHYIO YCIYTy, B TpUEME
JIOKYMEHTOB Yy 3asiBUTEJS JIMOO B MCIPABICHUU JTOMYIICHHBIX OMEYaTOK U OUIHOOK
WIM B Ccioydae OOaJOBaHWS HAPYIICHHWsS YCTAHOBJICHHOTO CpOKa TaKUX
UCIIpaBJICHUI - B TEYeHWE S5-THM paboumx JHEH CcO JHS €€ pPEerucTpallvu.
IIpaBurenscTBO Poccuiickon denepannu BlipaBe yCTAHOBUTH CIydau, IIPU KOTOPBIX
CPOK PacCMOTPEHHS KajJd00bl MOXKET OBITh COKpAIICH.

[lo pesympraraM pacCMOTpEHHsI KaloObl  YUpekKICHUE  KYJIbTYPHI,
MPENIOCTABIAIONIEE MYHUIMIAIBHYIO YCIYTy, NPUHUMAET OJHO M3 CIEIYIOUIUX
pELICHUM:

- YIOBIETBOPSIET 3KajoOy, B TOM dYHCIE€ B (opMe OTMEHBI MPHUHSITOTO
penieHus, UCIIPaBJICHUS JIOTTYIIEHHBIX Yupexxnenuem KYJbTYPBI,
MIPEIOCTABIISIONIET0 MYHUIIUITAIGHYIO YCIIYTY, OTIEYaTOK W OMIMOOK B BBIIAHHBIX B
pe3yabTare MNpeAOCTABICHUS MYHUIMIIAIBLHOW YCIyTHM JOKYMEHTax, BO3BpaTa
3asIBUTENI0  JICHEKHBIX CPEJICTB, B3MMaHUE KOTOPBIX HE MPEITyCMOTPEHO
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HOpPMATUBHBIMHM TpPaBOBbIMU akTamu Poccuiickoit dDepneparuu u PecnyOnuku
KpbiMm.

He no3nHee nHs, ClemyrolIEro 3a JHEM NPUHATUS PELICHMS, 3asBUTEIIO B
NUCbMEHHOW (hOopMe HampaBiIeTCs MOTHMBHPOBAHHBIA OTBET O pe3yJbTarax
PacCMOTPEHUS KaTOOBI.

B ciyyae ycTaHOBJIEHHS B XOJ€ WJIM 0 PE3YJIbTaTaM PACCMOTPEHHUS KaIOObI
MPU3HAKOB COCTaBa aJMHHHCTPATUBHOIO IIPABOHAPYIICHUS WJIM MPECTYIUICHUS
JOJDKHOCTHOE JIMIIO0, HAJEJIEHHOE IOJHOMOYMSIMH IO PAacCMOTPEHHUIO Kajoo,
HE3aMEeIJIMTEIBHO HAIIPABIISET UMEIOIINUECS MaTepUalbl B OPraHbl IPOKYypaTyphl.

OcHoBaHus /ISl 0OTKa3a B PACCMOTPEHUH KaJIOObI:

- B Cllydae €clid B MHCbMEHHOM OOpallleHMH HE YKa3aHbl (aMuiIus
rpakJaHWHA, HAIPaBUBLIEr0 0OpalieHue, U MOYTOBBINM aJIpec, 0 KOTOPOMY JTOJHKEH
OBITH HAIlpaBJIEH OTBET, OTBET HA OOpaIlleHUE HE JTAeTCS;

- NHCbMEHHOE OOpallleHue, B KOTOPOM COJEp:KaTcs HELEH3YpHbIE JUO00
OCKOpOUTENbHBIE BBIPAKEHUSA, YrpoO3bl KU3HU, 3J0POBBIO U HUMYILECTBY
JOJDKHOCTHOTO JIMIA, @ TAaK)XXE WICHOB €ro CEeMbH, MOXKET ObITh OCTaBJIEHO 0Oe€3
OTBETAa IO CYUIECTBY IIOCTaBICHHBIX B HEM BOIPOCOB C OJHOBPEMEHHBIM
YBEJOMIICHHEM TpakJIaHWHA, HANpaBHUBIIEro oOOpalieHue, O HEeIOMYCTUMOCTH
37I0YTNOTPEOICHUS TPaBOM;

- B ClIyyae €CJM TEKCT MUChbMEHHOI'0 OOpalleHUs] He TOJAAETCs MPOUYTEHUIO,
OTBET Ha 0OpalIeHUE HE TAETCS, U OHO HE MOJUICKUT HAMPABICHUIO JOJKHOCTHOMY
JUIY B COOTBETCTBUU C MX KOMIIETEHIIMEH, O YEM B TEUECHHE S5-TH AHEU CO JHS
peructpanuu oOpalieHuss cooOIaeTcsl rpakKJaHuHy, HANpaBUBILIEMY OOpallieHue,
ecyu ero pamMuiIKs 1 MOYTOBBIN aJpec MOAAAITCS IPOUYTEHUIO;

- B Clly4a€ €CiIud B MHUCbMEHHOM OOpalleHUH TpakJaHWHA COJEPKHUTCS
BOIPOC, HA KOTOPBIN YupeklIeHue MHOTOKpaTHO (Tpu W Oojiee pa3) JaBaHCh
NUCbMEHHBIE OTBETHl 1O CYIIECTBY B CBSI3W C paHee HampaBIsieMbIMU
oOpallleHUsIMU, U TIPU 3TOM B OOpalleHUHW HE MPUBOASITCS HOBBIC JTOBOJIBI WM
00CTOSITENIbCTBA, TJIaBa Pa3oiibHEHCKOTO paiioHa BIpaBe MPHUHSATH PEIICHHE O
0€30CHOBATEIIbHOCTH OYEPEAHOr0 OOpallleHusT W NPEKpalleHHH TMEPErnucKu ¢
IpaKJaHUHOM [0 JAHHOMY BONPOCY MPU YCIOBHH, YTO YKa3aHHOE OOpalieHue u
Oonee paHHUE OOpallleHUs HAMPABSUINCh B YUPEKICHUE KYIbTYphl C
YBEJOMIICHHEM O JAHHOM PEIICHUH IpakIaHUHA, HAIIPaBUBILIETO 00PAILIEHUE;

- B CJIy4yae €CJIM OTBET MO CYIIECTBY MOCTABJIEHHOIO B OOpallleHUH BOIpoca
HE MOXXET OBITh JIaH 0€3 pasrialieHus CBEJCHUI, COCTABIIAIONINX TOCYAapCTBEHHYIO
WIM WHYI oxpaHsemMylo (denepanbHbIM 3aKOHOM TailHy, TpakIaHUHY,
HalpaBUBIIEMY OOpallleHhe, COOOIaeTCs O HEBO3MOXXHOCTH JaTh OTBET IO
CYLIECTBY IIOCTaBJIEHHOTO B HEM BOIpoca B CBSA3M C HEJOMYCTUMOCTBIO
pasrianieHus yKa3aHHbIX CBEICHUI.

3amMecTHUTE/ b IVIABBI AIMHUHUCTPALIUMN
Pa3noibHeHCKOrO paiioHa O.B. JlomoHocoBa
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ITpunoxxenue 1

K AZIMUHUCTPAaTUBHOMY PErJIaMEHTY
IIPEIOCTABIICHUS MyHULIUIIAIbHON
yeayru «lIpenocraBnenue nnpopmanuu
0 IIPOBEICHUU CEMUHAPOB, MacTep -
KJIACCOB, YUE€OHBIX MEPONPUATHH 115
CHEINAJINCTOB OTPACIN KYJIbTYPhD»

BJOK-CXEMA

[Togaya B MBYK «MLK/InbO» 3asBiiennst o mpeaocTaBiIeHu HHPOpMaIuu

IOpunnueckue numa dusnueckue 1A

Anmapar yrnpasJieHust
MBVK «MTTK TTuRO»
|

Peructpupyer noctymnusiiee 3asBjIeHNUE U HAMIPaBJIsET HA paccMoTpeHue Jupekropy
WM JIMILY €r0 3aMellaiolleMy, 0CiIe Yero 3asBIeHUE NIePEAAETCs OTBETCTBEHHOMY
JIULY OTAeNa

3asBieHre 0(hOpMIIEHO PABUIBHO U merotcst OCHOBaHMS TS OTKa3a B
OTCYTCTBYIOT OCHOBAHMS JJIs1 OTKa3a B NPEIOCTaBICHUH MyHUIIUIIATBHON
MIPEAOCTABICHNHA MYHULIUITAIBHON YCIIYTH
YCIIYTH
['0TOBHT KOO MYHUIIMTTIAIIBHOTO Harmpasiser 3asBuTento 0TKa3 B
aKTa ¥ HaIPaBJIACT €€ 3aABUTEIIIO NPEIOCTaBICHUU KOIIMU IPAaBOBOI'0

aKTa
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ITpunoxxenue 2

K AZIMUHUCTPAaTUBHOMY PErJIaMEHTY
IIPEIOCTABIICHUS MyHULIUIIAIbHON
yeayru «lIpenocraBnenue nnpopmanuu
0 IIPOBEICHUU CEMUHAPOB, MacTep -
KJIACCOB, YUE€OHBIX MEPONPUATHH 115
CHEINAJINCTOB OTPACIN KYJIbTYPhD»

Jdupekropy
MBYK «MIKIubO»

.. Mapuenroky

(®.N.0. 3asgBUTENA)

nposkuBaroniero(ei) mo aapecy:

(MHAEKC, rOpo, yIuLa, HOMEp A0Ma,

KBapTHPBbI, TenedoH)

SAABJIEHMNE

[Ipomry mpemocTaBuTh MHGOPMAIMIO O MPOBEJACHUU CEMHUHAPOB, MACTEP
KJIACCOB, YUE€OHBIX MEPOTPUATUN JUIsI CIICIIHAIIUCTOB OTPACTH KYJIbTYPhI

« » 201  roma

(moamuce)



