AJIMUHUCTPALUS PA3JOJILHEHCKOI' O PAITOHA
PECITYBJIMKY KPBIM

IHOCTAHOBJIEHHE

12 centsiops 2019 roga nrt. PasgonbHoe Ne 413

006 ymeepicoeHuu aOMUHUCMPAMUBCHO20 Pe2IAMEHMA NPEOOCMas1eHUU
MYHUUURATLHOU ycayeu « Boloaua apxuenvix cnpagok, apxueHvlx 6bINUCOK
U apXUBHBIX KONUIL RO COUUATbHO-NPABOCHIM 3ANPOCAM »

B cootBetcTBHM ¢ 3akoHOM Poccuiickoit @eneparuu ot 27 utong 2010 roaa
Ne  210-®3 «OO6 opraHuzanuu MOpPEeAOCTaBIEHUS TOCYIAapCTBEHHBIX U
MYHUIIMOAIBbHBIX ycayr» (B pegakuud oT 19.07.2018 roma Ne 204-03),
nocraHopieHueM AnMmuHucTpauuu PaznonbHeHckoro paiiona PecnyOmuku Kpeim
or 30.12.2014 roma Ne 75 «OO6 yrBepxnenuu Ilopsiaka pa3paboTku u
YTBEPKICHUS AJIMUHUCTPATUBHBIX pEeriiaMeHToB pe10CTaBICHUS
MYHUIIMTAIBHBIX YCIyr AnMuHucTpauuend PasponsHeHckoro paitona PecnyOiuku
Kpeim u Tlopsiaka mnpoBeneHUs HSKCHEPTH3bl MPOEKTOB aIMUHUCTPATHUBHBIX
pPErJIaMeHTOB  MPEJOCTABICHUS ~ MYHHUIIMOAIBHBIX  ycuyr» (B peaakuuu
noCcTaHOBNEeHUsI AqMuHucTpanuu PasnonsHeHckoro paitona Pecniy6nuku Kpbim ot
16.01.2019 roma Ne 21),

HMOCTAHOBIJ A 10:

1.  VYr1Bepaurb  aAMUHUCTPATUBHBIM  PErNIAMEHT  MPENOCTaBICHUS
MYHULUNAIBHONW yCIIyId «Bblaua apXuBHBIX CHPABOK, APXUBHBIX BBIIMHCOK H
apXMBHBIX KOIHI IO COIMATbHO-IIPABOBBIM 3alpOCam» COTJIACHO MPHIIOKEHUIO
(mpunaraercs).

2. [locTtanoBnenne AnqMuHHCTpauu Pa3zmonsHeHcKoro paiiona Pecrybnuku
Kpeim ot 20.09.2016 roma Ne 531 «OO06 yTBepKIeHHUH aAMUHUCTPATUBHOTO
periiaMeHTa 1o NPEeAOCTABICHUIO MYHHUIMNAIbHONH ycuyru «McnonHeHue
3alpOCOB COIMATBHO-IIPABOBOIO XapaKTepa U TEMATHUYECKUX 3alIPOCOB FPaXKIaH U
opranuzanuit» (B peaakimu nocranosiueHus Aamunucrpamnuu ot 06.04.2019 rona
Ne 199) npu3Hath yTpaTUBIIUM CUILY

3. Hacrosimiee moctaHoOBI€HHE BCTyMaeT B CHILY CO JHS €ro O(QUIIMATBEHOTO
ormyOMKoBaHus (0OHAPOIOBAHUA).

4, Hacrosimee MIOCTAaHOBJIEHUE MOJJICKUT OITYOJIMKOBAHUIO
(oOHaponoBaHWI0) Ha OoQUIMATILHOM calTe AJAMUHUCTpanuu Pa3noabpHEHCKOTO
paiiona Peciyonuku KpbiMm 1 pailoHHOM razete « ABaHrapay.

5. KoOHTposib MO BBINOJHEHHUIO JAHHOTO TMOCTAHOBICHUS BO3JIOKUTH Ha
MEPBOI0 3aMECTUTEIIS TTIaBbl ATIMUHUCTpaluu Pa3znonsHeHCKOro pailoHa 3axapoBa
AT,

I'maBa AxMuUHUCTPAITUU
Pa3nosibHeHCKOr0 paiioHa E.I1l. AkumoB



IIpunoxenue

K [IOCTaHOBJICHUIO AJIMUHUCTPALIUU
PaznonpHEeHCKOTO paiioHa

ot 12.09.2019 rona Ne 413

AIMUHHCTPATUBHBIN perjamMeHT
NPeIoCTABJICHUA MYHUIIMIIAJBbHOM YCJIyru « Bpiiaya apXuBHBIX CIIPABOK,
APXMBHBIX BBIIIMCOK U APXMBHBIX KOIMI M0 COLHAJIbHO-NIPABOBbIM
3ampocam»

I. O01mue mos1okeHust
1. [IpeameT peryiupoBaHusi AIMUHUCTPATUBHOIO pPerjiaMeHTa

1.1. AIMUHHUCTPATUBHBIN PETJIIAMEHT MPEAOCTABICHUS MYHUIMIAIbHOM
ycinyru «Beijaya apXvBHBIX CIPABOK, apXMBHBIX BBIMUCOK M APXUBHBIX KOIMHM 10O
COIMAILHO-TIPABOBLIM  3ampocam» (nanee — AJIMUHUCTPATUBHBIN pErjIaMeHT)
ompeAensieT MOPSAOK M CTaHAAPT MPEAOCTABICHUS MYHULMNAIbHOW YCIIYTH,
CPOKH U TMOCJEIOBATEILHOCTh JCHUCTBUI TO €€ HCHOJHEHUIO AJMHUHUCTpAIUEH
PazgonbHeHckoro paiiona Pecnybmukum Kpeim  (manee — AJMHHHCTpaIuu
PasmonbHeHCKOTO paiioHa).

Hacrosmuii AJIMUHUCTpAaTUBHBIM perjaMeHT pa3paboTaH B LEJAX
MOBBIIICHUS KaueCTBa MPEIOCTABICHUS U UCTIOJIHEHUS MYHUIIMIIAILHON YCIIYTH, B
TOM YHCJIE:

- YOOPSIAOYEHHUS aAMUHUCTPATUBHBIX MPOLENYP (AEHCTBUN);

- COKpAILIEHUS] KOJMYECTBA JOKYMEHTOB, NPEIOCTaBIISIEMBIX TpaKJaHaAMH
IUISl TPEAOCTABICHUS MyHULIMTIAIIBHOW YCITYTH;

- YCTAaHOBJICHHSI OTBETCTBEHHOCTH JOJDKHOCTHBIX JIAL AJMUHHUCTPALIMU
Pa3gonbHEHCKOro paiioHa, MPEJOCTABISIOMIMX MYHULIUNAIBHYIO YCIYTry, 3a
HecoOIo/iIeHne UMHU  TpeOoBaHUN  AJIMUHUCTPATUBHOTO pErjlaMeHTa TIpH
BBINIOJIHEHUY aJMUHHUCTPATUBHBIX MPOLEAYP (IECUCTBUI).

1.2. TemaTuka 3ampocoB COLMAIBHO-TIPABOBOIO XapaKTepa, OXBaThIBAECT
BOIIPOCHI: O TPAXJAHCKOM COCTOSIHMM, TOJITBEPKICHUU TPYAOBOIO CTaxa,
pa3Mepax 3apabOTHOM IUIAThI, MPOXOXKACHUH CIYyXObl B BoopykeHHBIX cuiax,
yuyactuu B Benukoilt OteuectBeHHOM BoitHe 1941 - 1945 rr. m npyrux BOEHHBIX
KOH(MJIUKTaX, HECUACTHBIX  CIly4asX Ha  MPOM3BOJACTBE,  HArpaKICHUU
FOCY/IApCTBEHHBIMU W BEJIOMCTBEHHBIMH HarpajaMy, IPUCBOCHUU I[MOYETHBIX
3BaHUM, MOJYYEeHUU 0Opa30BaHUs, ONEKYHCTBE, MATPOHUPOBAHUM, O PEMPECCUSIX,
JIENOpTAIliY, HACWIHCTBEHHOM BBICEJICHUU, MPEOBIBAHUU B KOHIUIArepsX, O
MOATBEPKICHUN UMYIIECTBEHHBIX U APYTUX IPAB.

Nudopmarnus cornumaibHO-MPABOBOTO XapakTepa IO 3ampocaM TpaxaaH U
opraHu3anui BbIaeTcsl B (QopMe apXWBHOW CHOPAaBKH, ApPXWBHOW KOMUU U
APXMBHOW BBINTUCKHU.

ApXuBHas crpaBKa - JOKYMEHT, COAEpPKAIIMM apXWBHYI HHPOPMAIUIO O
MPEIMETE 3aIpoca, C YKa3aHUEM MMOUCKOBBIX JAHHBIX JOKYMEHTOB, HA OCHOBAHUU
KOTOPBIX OHA COCTaBJICHA.

ApXUBHasi KOIHUS - JOKYMEHT, BOCIIPOU3BOAIINN TEKCT WM M300paKeHUE
apXMBHOI'O JOKYMEHTA, C YKa3aHUEM €T0 IMOUCKOBBIX JaHHBIX.



ApXHBHas BBIIUCKA - IOKYMEHT, JOCJIOBHO BOCIPOU3BOJIAIINN YaCTh TEKCTA
apXUBHOTO JOKYMEHTA, OTHOCSIIYIOCS K OMNPEIEICHHOMY BONpPOCY, (aKTy WIH
JUIY, C YKa3aHUEM MOUCKOBBIX TAHHBIX IOKYMEHTA.

HNupopmalimoHHoe NMUCbMO — MUCBMO, COCTABICHHOE Ha OJaHKe apXuBa IO
3ampocy MOJb30BaTeNs, cojaepxkaliee HHPOPMALMIO O XPaHSALIUXCS B apXHBE
apXUBHBIX JOKYMEHTaX M0 ONpeeiIeHHON npobdiemMe, TeMe.

2. Kpyr 3asiBuTe el Npu Npea0CTABJICHUN MYHUIIUNIAJIBHOM YCJIYTH

2.1. 3agBuTENsIMHA HA NPEIOCTABICHHE MYHULMIIAJBHONW YCIYTU SIBISIOTCS
buznYecKue Win PUINYECKUe Tulia (1anee - 3asBUTENb).

OT umeHu 3asiBUTENEH MOTYT BBICTYyHaTh UX MPEACTABUTENHN, AEHCTBYIOIIMNE
B COOTBETCTBHUU C IOJTHOMOYHUSIMHU, TOATBEPKAAEMBIMU B YCTAHOBIIEHHOM 3aKOHOM
HOPSJIKE.

3. TpeGoBaHus K NOPSAAKY HH(POPMHPOBAHUS O NMPEAOCTABJICHUHU
MYHUIHIAJIBHOM YCJIYTH

3.1. Tlopsnmok mnomydeHuss UHPOPMAIIMKM IO BOMPOCAM TMPEIOCTABICHUS
MYHUIIMNIAIBHOW YCIYTU U YCJIYT, KOTOPBIE SBISIOTCS HEOOXOIUMBIMH H
00s13aTeNTbHBIMU JIJIS1 TPE0CTABICHUS MYHHUITUTIATBHON YCITYTH:

1) myOGiMyHOe MUChbMEHHOE KOHCYJIBTUPOBAHUE (TIOCPEICTBOM pa3MelIeHUs
uH(OOPMAIINH):

- Ha oduMaibHOM BeO - caiiTe AnMUHUCTpaluu Pa3/loNbHEHCKOTo paiioHa
u locymapctBenHoro  OwomxerHoro  yupexaeHus  PecnyOnuku — Kpeim
«MHOro(yHKIIMOHAIBHBIA ~ IIEHTp  MPEJOCTaBICHUS  TOCYJApPCTBEHHBIX U
MyHULIMNIATbHBIX yeayr» (nanee — I'BY PK «M®I»);

- B (pemepanbHON TOCymaapcTBEHHONW MHGOpMANMOHHON cucTeme «EnuHbIN
OpTaJl TOCYAAPCTBEHHBIX U MYHHITUTIATLHBIX yCIyr (hyHKui)» (nanee — EINTY)
U B TocyaapcTBeHHOW mHpopMammoHHoO# cucteme «llopran rocygapcTBeHHBIX U
MYHHUITUIATBHBIX yeiryT Pecriyommku Kpeimy» (nanee — PIITNY);

- Ha WHPOPMAIMOHHBIX  CTEHJAX, B  MeCTaX MPEIOCTABICHHUS
MYHULIMNIATBHOW ~ ycayru  AJMUHUCTpanuu  Pa3noiabHEHCKOro pailoHa H
MHOTOQYHKIIMOHATBHOTO  IIEHTPA  MPENOCTABICHHS  TOCYAAPCTBEHHBIX |
MYHHUITUTIATBHBIX YCIYT (1ajiee — MHOTO(QYHKIIMOHATBHBIN LIEHT);

2) UHOWBHUIyAIbHOE KOHCYJIBTHPOBAHHE IO CIPABOYHBIM Tele(OHHBIM
HOMepaM AnMuHHCTpanuu Pa3monpbHEHCKOro paiioHa M MHOTO(YHKIIMOHATHHBIN
HEHTP,

3) WHAUBUIYaJIbHOE KOHCYJIbTUPOBAaHUE IO IMOYTE, B TOM YHCIIE
MOCPEACTBOM D3JIEKTPOHHOW MOYTHI (B Clydyae MOCTYIUIEHUSI COOTBETCTBYIOIIETO
3arpoca B AJIMUHHCTPALUIO PaznonpHEeHCKOTO parioHa WA
MHOTO()YHKIIMOHATBHBIN [IEHTP);

4) moCcpeCTBOM MHIMBHYAILHOTO YCTHOTO HH(POPMHUPOBAHHSL.

3.2. IlybnuyHO€ TMHCHMEHHOE KOHCYIBTUPOBAHUE OCYIIECTBISETCS IyTEM
pasMenieHuss MHGOPMAIIMOHHBIX MaTepualioB Ha WH()OPMAIIMOHHBIX CTEHIAX B
MecTax MPENOCTABIEHHUS MYHULIMTIAJIBHOM YCIIYTH, nmyOJIuKauu
MH()OpPMALIMOHHBIX MaTepHajOB B CPEJACTBaX MAacCOBOM HH(pOpPMAUHU, BKIHOYAs
nyOJMMKaIMo Ha opUIMaIbHOM caiite AgMuHUCTpanuu Pa3nonbHEHCKOro paioHa



u I'bY PK «M®Lly, EI'Y, PIIT'Y. KoncynsrupoBaHue mnyTeM MyOIHKaluu
MH(OPMALIMOHHBIX MaTepHaoB Ha O(QUIMANBHBIX CalTaX, B CPEICTBAX MACCOBOM
uH(pOpPMALIMK  PETHOHAIBHOTO  YPOBHS  OCYILECTBIAETCS  AJIMHUHHCTpaUuen
Pa3nonbHeHckoro paitona Pecryonuku Kpbim.

Ha nndopmMannoHHbix creH1ax AJIMUHHCTpAaUUU Pa3noibHEHCKOro paloHa,
B MECTax MPEIOCTABICHUS MYHULIHUNAIBHOM YCIYTH, pa3MEIIAeTCs CIIEIYOIast
uHpopMaIms:

- WcuepnbiBaroumias ~ MHQoOpManus O  MOpPAJAKE  IPeaoCcTaBICHUS
MYHHULUIIAJIBHON yCIIYTH;

- BBIJICPKKH U3 AIMUHUCTPATUBHOI'O PETJIAMEHTA U MPUIIOKEHUS K HEMY;

- HOMepa KaOMHETOB, B KOTOPBIX MPEJOCTABIIACTCS MyHHUIIUNIAIbHAS YCIIYTa;
damunum, uMeHa, oTyecTBa (MOciIeqHee - TMpU HAIMYUMK) U JOJKHOCTH
COOTBETCTBYIOIINX JOJKHOCTHBIX JIMII, PEKUM MpUEMa UMHU 3asBUTEIIEH;

- anpec opunuansHoro caiita I'bY PK «M®Il», Ha KOTOpOM MOKHO Y3HaTh
aapec u rpaduku padotsl otaenenuit (uentpos) ['BY PK «M®ILy;

- BBIJIEP)KKM M3 HOPMATHBHBIX TIPABOBBIX AaKTOB M0 Hauboliee YacTo
3a/1aBa€MbIM BOIIPOCaM;

- HCUEPTBIBAIOIINI TIEpeUeHb TOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHUH C
HOPMAaTUBHBIMU MPAaBOBbIMM AKTaMHU [JI MPEJOCTABICHUS MYHULMNAIBHOM
YCIIYTH;

- (hopmBbI 3as1BNICHUM;

- Iepe4YeHb OCHOBAHMM MJi1 OTKa3a B MPEAOCTaBICHUU MYHULMINAIBHOU
yCIIyra,

-  TMOPSAIOK OOKAJIOBaHUS peIIeHWM, JEeUCTBUH UM  Oe3elCcTBUs
JOJKHOCTHBIX JIUL, IPEIOCTaBIISIIONINX MYHULIUIIAJIBHYIO YCIIYTY.

Ha uHpopManmoHHbIX CTeHAaX MHOTO(YHKIMOHAIBHOTO LIEHTPA, B MECTax
IOPEIOCTaBICHUSl ~ MYHULUIAJIBHOM  yCIyTM,  pa3Memaercs  Cieayromas
uHdopMaIus:

- IIEpEYEeHb  MYHULUIAIBHBIX  YCIYI, IPENOCTaBICHUE  KOTOPBIX

0

p - CPOKH IIPEAOCTABICHUS] MYHULIUITAJIBHBIX YCIIYT;

r - pa3Mepsl rOCyIapCTBEHHON NOIUIMHBI U MHBIX IUIATEXKEH, YILIAYMBAEMBbIX
AasBUTEJIEM IIPH MOJYYEHUU MYHULIUIIAJIIBHBIX YCIIYT, MOPSAJOK UX YIUIaThI;

H - nH(OpMaIUS O JOMOTHUTENBHBIX (COMYTCTBYIONIUX) YCIIyrax, a Takke 00

MCIIyTaX, HEOOXOMMMBIX M O00S3aTeIbHBIX IS MPEIOCTABICHUS MYHHUIIUTATBHBIX
YCIYT, pa3Mepax U MOpsJIKEe UX OIUIaThl;

0 - TIOPANIOK OOKaJmoBaHMs NEUCTBHM (O€3MEHCTBUSA), a TaKXKe PEHICHHM
AJIMUHUCTpaUMUA Pa3nobHEHCKOTO paiioHa, NPEeNOCTABISIOIINX MYHULIMIAJIbHbBIC
§CIYTH, MYHHUIIUNAIBHBIX  CIYXaIllMX, MHOTOQYHKIIMOHAIBHOTO  IICHTPA,
Fa00THUKOB MHOTO() YHKIIMOHATBFHOTO TIEHTPA;

0 - uHPOPMAIIMIO O TIPEIYCMOTPEHHOH 3aKOHOAATEIBCTBOM PoccHiickoi
Oenepannu u Pecnyonuku KpbIM OTBETCTBEHHOCTH JIOHKHOCTHBIX JIMI] OPTaHOB,
HPEIOCTABISOIIAX MYHULUTIAIbHBIC YCIIYTH, PabOTHUKOB

MHOTO()YHKIIMOHATFHOTO IIEHTPA, PaOOTHHKOB TPHUBICKAEMBIX OpTaHHW3AIUN 3a
HapyUIEHHUE NOPSAKA NPEIOCTABICHUS MYHUIIUNIAIbHBIX YCIIYT;

0 - I/IH(I)OpMaI_II/IIO O IMOpAAKES BOSMCIICHUA BpCaa, IPUIMHCHHOI'O 3a4BUTCIIIO B
pe3yiibTare HCHAIJICKAIICTO HUCIIOJIHCHUA o0 HCUCIIOJIHCHUA
MHOFO(I)YHKHI/IOHEU'IBHBIM LHCHTPOM 10041 €ro pa6OTHI/IKaMI/I, a TAaKKEC
y

H



NPUBJICKAEMBIMM ~ OpPraHu3alMs MM WIM HUX pabdOTHUKaMH  OO0S3aHHOCTEH,
MPEIYyCMOTPEHHBIX 3aKOHOAATENbCTBOM Poccurickon denepaunu;

- peXxuM paboThl W ajapeca HMHBIX MHOTO(QYHKIMOHAJIBHBIX LEHTPOB U
MIPUBJIEKAEMBIX OpraHU3alui, HaxongImuxcs Ha Tepputopun Pecnyonuku Kpbim;

- MHYIO HWH(OpMALMIO, HEOOXOIMMYIO Jid MOJYYEHUS MYHULHUIAIbHOU

YCIIYTH.
NuauBuayanibHOE KOHCYJIBTUPOBAHHE MO TeleoHy HE AOJKHO HpeBblaTh 10
MUHYT. OTBET Ha Telae(POHHBIA 3BOHOK JIOJDKEH HAYMHATBHCS C MHPOpPMALUU O
HauMEHOBaHUMU AamuHucTpauuu Pa3nonpHeHckoro paiiona Pecnyomuku Kpbiwm,
MHOTO()YHKIIMOHAJIBHOTO IIEHTPa, B KOTOPBIA MO3BOHWJ TpakIaHWH, (haMUIIUH,
UMEHH, OTYECTBE (MPHU HATUYMHM) U JOJDKHOCTH CHELHAIMCTA, OCYIIECTBISIOIErO
UHAUBUAYaJTbHOE KOHCYJIbTUpOBaHUE 10 TenedoHy. KoHcynmpranmu o01ero
XxapakTepa (0 MECTOHaXOXJEeHUHU, Trpaduke padOThl, TpeOYEeMbIX ITOKYMEHTaX)
TaK)Ke MPEIOCTABIISIIOTCA C UCIOJIB30BAHUEM CPECTB aBTOUH(MOPMUPOBAHUS (IIPU
Hanuuuu). Ilpu  aBromHpopMHUpoBaHMM  oOOecrieuuBaeTCsl  KPYIJIOCYTOYHOE
peloCTaBlIeHUE CIPAaBOYHON HH(POPMALIUH.

3.4. VunuBunyanbHOE€ KOHCYJIBTHUPOBAHME MO TMouTe (MO BJIEKTPOHHOMN
oyuTe).

[Tpu MHAMBUIYaTbHOM KOHCYJIBTUPOBAHUH IO MOYTE OTBET Ha OOpalleHue
3aMHTEPECOBAHHOTO JIMI[Aa HANpPaBJISIETCS MOYTOM B aJapec 3auHTEPECOBAHHOTO
muna. OTBET HaNpaBIIAETCS B TUCBbMEHHOM BHU/IE, JIEKTPOHHOM MOYTON 100 Yepes
BeO — cailT AnmunHucTpauuu Pa3nonbHeHCcKOro paifoHa B 3aBUCUMOCTH OT crioco0a
oOpalieHus 3aMHTEPECOBAHHOTO JIUIA WM CIOco0a TIOCTaBKU OTBETA, YKA3aHHOTO
B TNHUCBMEHHOM oOOpamieHuu (B ciydae oOpamieHuss B ¢GopMe 3JIEKTPOHHOIO
NOKyMEHTa B CpOK, YCTAHOBJIEHHBIM  3aKkoHOJAATeNbcTBOM  Poccuiickoi
Oenepanuun). [aTtoit monyueHuss oOpallleHHs] SBISETCA JaTa pPETrUCTpaIiH
BXOJIAIIEr0 oOpaieHus B AJMUHUCTpaluio Pa3mgonpHeHcKoro paiioHa WU
MHOTO(QYHKIIMOHATHHOM LIEHTPE.

3.5. Bpems oxxupaHus 3aBUTENS IPU UHAUBUAYAJTIBHOM KOHCYJIbTUPOBAHUU
P TUYHOM OOpaIlieHUH HE JOHKHO MPEBBIMATh 15 MUHYT.

NuauBrayanbHOE KOHCYJIBTUPOBAHME TPH JHYHOM OOpAIEHUH Ka)KIoTo
3asBUTENS JTOJHDKHOCTHBIM JIMLIOM AJIMHUHUCTpauuu Pa3nonbHEHCKOro pailoHa WiH
pabOTHUKOM MHOTO(])YHKITMOHAIBHOTO LIEHTpa HE TOJKHO TpeBbIimaTh 10 MUHYT.

CexTop MHPOPMHUPOBAHUS B MOMEIIEHUH MHOTO(QYHKIMOHAIHHOTO LIEHTpa
COJICP’KUT HE MEHEE OJIHOTO OKHA (MHOTO CIEIHUaIbHO 000PYI0BAHHOIO paboyero
MecTa), MpeIHAa3HAYeHHOro i HH(POPMHUPOBAaHUS 3asgBUTEIEH O MOPSAIKE
IIPENOCTABICHUSI TOCYJAPCTBEHHBIX M  MYHULHMIIAJIBHBIX YCIYI, O XOJe
pPaccCMOTPEHUS 3aIIPOCOB O MPENOCTABIECHUHU IOCYAAPCTBEHHBIX U MYHULIMIAIBHBIX
YCIIyT, a TaKKe I IPEeI0CTaBICHUs HHOW UH(pOpMAaLIHH.

3.6. JomxHOoCTHOE MO AJMUHHCTpauuMu Pa3nobHEHCKOTO paiioHa,
IIPETOCTABISAIOIEr0 MYHUIIMITAJIBHYIO YCIYT'y, pAOOTHUK MHOTO()YHKIIHOHAJIBHOTO
LIEHTPA, IIPX OTBETE HA OOpAILECHUS 3asBUTENEH:

- TIpY YCTHOM OOpanieHnu 3asiBUTess (1o TeneoHy WM JIMYHO) MOTYT JaTh
OTBET CAMOCTOSITENIBHO. B ciyyasx, korga JOKHOCTHOE JIMLIO AJIMHUHHUCTpPALUU
PaznonpHeHCKOrO paiioHa, paOOTHUK MHOTO(QYHKIIMOHATBHOTO IIEHTpa HE MOXKET
CaMOCTOSITEJIbHO OTBETHTh Ha 3aJlaHHBI NPHU TEIePOHHOM OOpAILEHHUH BOIPOC,
TeneOHHBIH 3BOHOK JOJDKEH OBITh IepeaapecoBaH (MEPEBEICH) APYromMy



JOJDKHOCTHOMY JIMIy WM OOpaTHBIIEMYCS JHIy cooOuiaercsi TenedOHHBIH
HOMEP, IO KOTOPOMY MOKHO MOJIYYUTh HEOOXOAUMYIO0 HH(POPMAIIHIO;

- TIpU OTBETE Ha TeJie)OHHBIC 3BOHKU, YCTHBIC U MUCHMEHHBIE OOpalleHUs
JTOJKHBI OTBEYATh BEKIIMBO U KOPPEKTHO;

- PU OTBETE Ha Tele(POHHBIC 3BOHKU JIOJKHOCTHOE JIUIO AJIMUHHUCTPAIIMU
Pa3gonbHeHckoro  pailioHa, paOOTHUK  MHOTO(YHKIIMOHAJIBLHOTO  IIEHTpAa,
OCYIIECTBIISIIONIME KOHCYJIbTUPOBAHMUE, JOKHBI Ha3BaTh (PaMUIIUIO, UMS,
0TUeCTBO (TIOCJIEAHEE - TPU HAJIMYKHU), 3aHUMAEMYIO JOJKHOCTh M1 HAMMEHOBAaHHE
AnvunncTtpanuu PaznonsHeHckoro paiioHa. Ilo pe3ynbTaTaM KOHCYJIbTUPOBAHUS
JNOJDKHOCTHOE JIMIO, OCYILIECTBIIIOIIEE KOHCYJBTUPOBAHUE, JTOJDKHO KpPAaTKO
MOJBECTH WTOTH U TEPEUUCIUTH 3asBUTEIIO MEphbl, KOTOpbIE HEOOXOAUMO
IPEANPUHST;

- OTBETHl Ha MHCHBMEHHBIC OOpAIlleHUS AAlOTCS B MPOCTOM, YETKOH U
MOHATHOM (hopMe B MUCHbMEHHOM BHUJE U JOJIKHBI COJIEPIKATh:

- OTBETHI HA MMOCTABJIECHHBIE BOMPOCHI;

- IOJDKHOCTh, (PaMWJIMIO M MHUIIMAJIBI JIWIIA, TIOMKCABIIETO OTBET;

- (haMuTMI0 ¥ MHUITUAIIBI UCTIOJTHUTEIIS,

- HAMMEHOBAHHE CTPYKTYPHOI'O MOAPA3ICICHUS-UCTIOJTHUTEIS;

- HoMep TeneoHa UCTIOTHUTES;

- HE BIPaBe OCYIIECTBIATh KOHCYJIbTUPOBAHUE 3asIBUTEIICH, BBIXOASAIIEE 32
paMku WH()OPMHUPOBAHHUS O CTaHAAPTHBIX MPOLEAYypaxX M YCIOBHSIX OKazaHUs
MYHUIATIAIBHOW YCIIYTH M BIUSIONIEE MPSIMO WM KOCBEHHO HA UHJIMBHUIyaIbHBIC
peuieHus 3asBUTENCH.

3.7. Ha EIIY, PII'Y wu odunmaibHOM caiite AIMHUHHCTpAIIUU
PaznonpHeHCKOTO paiioHa pa3meraercs cleayroas HHPopMalus:

1) wucyepmbpIBalOIMA  TEPEUYCHb JOKYMEHTOB, HEOOXOAMMBIX IS
NPEIOCTaBICHUS] MYHUIMIAJIBHOM  ycliyru, TpeboBaHus K  O(OPMIICHUIO
YKa3aHHBIX JOKYMEHTOB, a TaKXE IEepEYeHb JOKYMEHTOB, KOTOpPbIE 3asBUTEIb
BITpaBe MPEIOCTaBUTD 110 COOCTBEHHON WHUIINATUBE;

2) KpyT 3asiBUTEJICH;

3) CpOK IpeaoCTaBICHUS MYHUIIUITAIBLHON YCIYTH;

4) pe3ynabTarhl NPEAOCTABICHUS MYHULMNAIBHOM YCIYyTH, MOPSIOK
NOPEACTaBICHUS JOKYMEHTa, SBIISIIOLIETOCS  PE3yJbTaTOM  IPEIOCTaBICHUS
MYHHUIATAJIBbHON YCIIYTH;

5) pa3Mep ToCyAapCTBEHHOW NOIUIMHBI, B3UMAaeMOW 3a MPEJOCTaBICHUE
MYHHUIUITAIBHON yCIIYTH;

6) HcuUepNbIBAIONINII TEpeYeHb OCHOBAHWM Jisi MNPUOCTAHOBIICHHS WU
OTKa3a B MPEAOCTABICHUN MYHULIMNIATBHON YCIyTH;

7) o mpaBe 3adBHUTENs Ha JocyneOHoe (BHecyneOHOoe) o0kamoBaHUE
nercTBuil (0e3leCTBUS) W PEIICHHH, MPUHATBHIX (OCYIIECTBISIEMBIX) B XOJE
MPEeAOCTAaBICHUSI MYHUIIMTIATBHON yCIIYTH;

8) ¢opmbl 3asBreHuil (yBEeAOMIICHWH, COOOIICHHII), WCIOJIB3yeMbIe MPH
MPEeAOCTaBICHUN MYHULIMITIAIIBHOW YCITYTH.

Nudopmarus wa EITY, PIITY o mopsinke u cpokax MpeaoCTaBlICHUS
MYHHUITUTIATHHON YCITYTH HA OCHOBAHHWM CBEJCHUH, COEepKAIMMUXCS B eaepaabHOM
rocygapctBeHHol — uHpopmanuoHHod — cucreme — «DenmepanbHbli  peecTp
FOCYJApCTBEHHBIX M MYHULHUNAIBHBIX YCIAyT ((QYyHKIMI)», NOpenoCTaBlseTcCs
3asBUTENIO OECIUIATHO.



Hoctyn k uH(OpManum O CpoOKax W NOPSJAKE NPETOCTaBICHMS YCIyru

OCYIIECTBIISIETCSI O€3 BBIMOJIHEHUS 3asIBUTEIEM KakuxX — JHO0 TpeOOBaHUM, B T.U.
0e3 HCMNOJb30BaHUS NPOrPaMMHOrO OO€CleyYeHusl, YCTAaHOBKAa KOTOpPOro Ha
TEXHUYECKHE CpEeACTBA 3asBUTENS TpeOyeT 3aKIIOYEHUs JIMLEH3UOHHOIO WU
MHOTO COIVIAlIEHUsT C [paBooOiazareseM MNporpaMMHOro  oOecreyeHus,
MPEeIyCMaTPUBAIOLIETO B3UMAaHUE IUIATHI, PErMCTPAlMI0 WIM aBTOPHU3ALHUIO
3asIBUTEIIS WJIM MIPEOCTABIEHUE UM NIEPCOHATIBHBIX JaHHBIX.
CBeneHust 0 X0Jle NPEIOCTaBICHUS MYHHUIMNAIBHOW YCIyTd 3asBUTENIb BIIPaBE
MOJIyYUTh MPU JMYHOM, TMCBMEHHOM OOpaleHud B  AJMHHHUCTPALUIO
PaznonpHEeHCKOro paioHa, IPENOCTABIAIOIMIMN YCIYyry, a TaKXe I0CPEICTBOM
TeneoHHON cBsi3u AamuHucTpauuu PasmonbHeHckoro paiiona. Kpome Toro,
CBEJICHUSI O XOJI€ MPEJOCTABJICHHS] MYHMIIMNAIBHOW YCIYI'M 3asBHUTENb BIpaBe
nonyuuth nocpeactsom EINTY, PIITY (s 3asBieHuil, NOJaHHBIX MOCPEICTBOM
PIIT'Y), anexTponHo# noutbl AaMuHUCTpanuu Pa3nonbHeHckoro paioHa.

3.9. CnpaBounas uHdopmainus HeoOXoAuMasi 3asBUTEIIO JJI TMOJTyYEHUS
MYHHUIIUNAIBHON YCIYI'M pa3MelleHa Ha O(UIMaIbHOM caiTe AAMUHUCTpALUU
PaznonsHenckoro paiiona PecnyOmuku Kpeim  (https://razdolnoe-rk.ru), Ha
odpunuanbHol ctpanuile PasznonpHeHckoro paiiona Ha Iloprane IlpaBuTenbcTBa
Pecniy6muku Kpeim (http:// razdolnoe.rk.gov.ru), B penepanbHol rocynapcTBeHHOM
uHpopmaloHHol cucreme «denepanbHbIl PEecTp TOCYAAPCTBEHHBIX YCIYT
(bynxumit) (https://frgu.gosuslugi.ru), Ha EquHoM moprane rocygapCTBEHHBIX H
MyHUIIMNAIbHBIX  yenyr (bynkuwmii) (https://www.gosuslugi.ru) u Iloprane
rOCYIapCTBEHHBIX M MYyHUUUNAIbHbIX  yciayr  Pecnyomuku — Kpeim
(https://gosuslugi82.ru)».

K cnipaBouHO#M nH(bDOpPMAIIUU OTHOCUTCS:

- MeCTO HaxoXJeHus u rpaduku  paboTel  AJIMHUHUCTpAIUU
Pa3gonbHeHCKOro paiioHa, MPEJOCTABIAIOUIEr0 MYHHUIMNAIBHYIO YCIYTy, €ro
CTPYKTYPHBIX TMOJpPa3elICHUI, MPEIOCTaBIAIOMINX MYHUIUNAIBHYIO YCIYTY,
TOCY/IapCTBEHHBIX W MYHHUIIUMAJIBHBIX OPraHOB M OpraHu3aluii, oOpallieHue B
KOTOPhIE HEOOXOAMMO IS TOJNYYCHHS] MYHUIMIAIBHOM YCIYTH, a TaKxKe
otnaeneHuil (IEHTPOB) MHOIO() YHKIIMOHAIBHOTO 1IEHTPA;

- CIIpaBOYHbIE TeNeMOHBI CTPYKTYPHBIX MOAPA3ACICHUd AJIMUHUCTPAIIUU
Pa3gonbHeHCKOro  paiioHa, MPEJOCTABISIONIET0 MYHUUUIAIBHYIO — YCIYTY,
OpraHu3alui, YY4acTBYIOIIMX B MPEJAOCTABICHUU MYHHUIIUIAIBHON YCIyTH, B TOM
ypcie HoMep TejieoHa-aTonHbopmaTopa (Ipy HaAJIUIUHN ),

- angpeca OQULIHAILHOTO calTa AIMHUHUCTpAIMU Pa3qoabHEHCKOT0 paioHa,
IIPETOCTABIAIOIEI0 MYHHUIMIAIBHYIO YCIYIy, pacnojokeHHoro Ha Iloptaie
[TpaButennscTBa Pecmybmmku KpbiM, a Takxke 31€KTPOHHOUN MOYTH U (WIK) HOPMBI
oOpatHO# cBsi3u B ceTH «HTEpHET».

Nudopmarus 0 NpeaoCTaBICHUHM MYHULMIAIBHONW YCIYTd JOJDKHA OBITH
JOCTYIIHA JJI1 HHBAJIUJIOB.

II. CtanaapT npeaocTaBjieHUsI MYHHIUNAJIBHON YCJIYyIH
4. HauMeHOBaHNe MYHULIMIIAJIbHOU YCJIYTH

4.1. Bpigaya apXMBHBIX CIIPABOK, apPXUBHBIX BBIIMCOK M APXHUBHBIX KOIHM
10 COUUAIBHO-TIPABOBBIM 3aIIPOCaM M UMYLIECTBEHHBIM 3aIpOCaAM.



5. HaumeHoBaHMe OpraHa, npeaoCcTaBJIAIOIIECI0 MyYHHIMIIAJIBHYIO YCIYIy

5.1. MyHunMnaieHyr0  yCIYry  HpPENOCTaBIsAeT  AJMUHHCTpPALMS
PaznonsHeHckoro paitona Peciyonuku Kpbim.

CrpykrypHOE monpasaeieHue AIMUHHCTpAlUu Pa3noibHEHCKOro panoHa
MIPENOCTABISAIOIIETO MYHULHANAIBHYIO yCIIyry apXVBHBIN CEKTOp
(MyHULMNIANBHBIA ~ apxuB)  AJMuUHUCTpauud  Pa3moipHeHCKoOro  paiioHa
Pecniy6niuku Kpbim.

[Ipy penocraBieH MYHULMIIAIIBHON YCIIYI'M B3aUMOJEUCTBUE C APYTUMU
OpraHaMH He IPEAYCMOTPEHO.

5.2. MyHununanpHas yciyra MOXKET IIPENOCTABIATHCS B
MHOTO()YHKIIMOHAJIBLHOM LIEHTPE B YaCTH:

- MIpUEMa, PETUCTPALMU U Nepeaad B AIMUHUCTpaUUIO Pa31oiIbHEHCKOTO
palioHa 3asiBI€HHS UM JOKYMEHTOB, HEOOXOIMMBIX JUIsl MpPelOoCTaBICHUS
MYHULUIAIBHON YCIIyTH;

- BBIJIaYM pe3yibTara Ipel0CTaBICHUS MyHUIIMNIAIBbHON YCIIYTH.

5.3. 3Bampemeno TpeOoBaTh OT 3asBUTENS (MPEACTABUTENS 3asBUTEISA)
OCYIICCTBJIICHHS] JCHCTBUN, B TOM YHCII€ COIJIACOBAHMM, HEOOXOAMMBIX IS
NOJIYYeHUST MYHHUIIMNAIBHOW YCIYTM U CBSA3aHHBIX C OOpallleHueM B WHBIE
rOCYJapCTBEHHbIE OPraHbl U OPraHU3alllM, 32 UCKIIOUYEHUEM MOJIyYEHUS YCIyT U
NOJIYYeHUS JTIOKYMEHTOB M HMH(pOpPMALUM, TMPEAOCTABISEMbIX B pe3yJbTaTe
NPEAOCTABICHUSI TAaKUX YCIYr, BKJIIOYEHHBIX B IEPEYHHU, YKa3aHHbIE B 4YacTH
nepBoit cratbu 9 denepanpHoro 3akoHa oT 27 utoisg 2010 roma Ne 210-d3 «O6
OpraHU3alyy MIPEAOCTABIECHUS FOCYJaPCTBEHHBIX U MyHUIIMIIAIBHBIX YCIYT».

6. Onucanue pe3yabTaTa NPeAOCTABIEHU MYHHIMIIAIBHON yCIyTrH

6.1. Pezynbratom npenocTaBieHUs] MyHUITUTIATBHONW YCIIYTH SIBISIETCS:

- apxuBHbIe cripaBku (IIpuinoxkenue 1 k HacTosieMy AJMUHUCTPATUBHOMY
periaMeHTy);

- apxuBHbI€ BbIIUCKH (IIpunioxenne 2 K HacTOsAIEMY AJIMUHUCTPATUBHOMY
periaMeHTy);

- apXUBHBIC KOIIHH;

- TeMaTU4YeCKUe MOoAOOPKU KOMUN apXUBHBIX TOKYMEHTOB;

- TEeMaTU4EeCKHUE 0030pbl ApXUBHBIX JOKYMEHTOB;

- UH(OPMAITMOHHOE TTHCHMO;

- YBEJIOMJICHHE O HEBO3MOKHOCTHU MPEAOCTABUTH HHPOPMAIIUIO.

7. Cpok npeaocTraBjieHusI MyHMIMNIAJIbHON YCIyTH

7.1. OOmmii CpoOK TPETOCTABICHHUS MyHHIUNAIbHOW yciayru — 30
KaJICHIAPHBIX JHEH CO JIHS MpelCcTaBieHUsl B AAMUHUCTpalUi0 Pa3noibHEHCKOro
palioHa KOMHUM JTOKYMEHTOB, OOSI3aHHOCTh IO MPEIOCTABICHHUID KOTOPBIX
BO3JIOKEHA Ha 3asBuUTeNs (mpeacTaButens 3asBurtens). [Ipu ciaoxHBIX 3ampocax
CPOK MOXET OBITh MpOJUIeH, HO He Oojee yem Ha 30 KajgeHIApHBIX JHEH C
00s13aTeNIbHBIM YBEJIOMJICHUEM 00 3TOM 3asiBUTENS (IIPEACTABUTEINS 3asIBUTES ).

B cnyuae npencraBneHus: 3asgButesneM (MPEICTaBUTENIEM 3asBUTENIA) KOMUMA
JIOKYMEHTOB 4epe3 MHOTO()YHKIIMOHAIbHBIA LEHTP WIM HalpaBJEHUs 3arpoca B


consultantplus://offline/ref=72824274E25256C35AFD0822C9064307712623301561B7ECA2E0F212F3E18ABD7A2238A82E4AC2EAw1NEI
consultantplus://offline/ref=72824274E25256C35AFD0822C9064307712623301561B7ECA2E0F212F3E18ABD7A2238A82E4AC2EAw1NEI

3JEKTPOHHOM BHae, nnocpeactsoM PIII'Y, cpok mpenocraBiieHuss MyHULUNIAIbHON
YCIIYTH HCUHUCISETCS CO JIHA MOCTYIJIEHUs (pEerucTpanuu) KOMUil TOKYMEHTOB B
AnmMuHUCTpauio Pa3gonbHEHCKOro pailoHa.

MHoro¢yHKIIMOHAIbHBIM LIEHTp oOecrneunBaeT nepenavdy 3asBICHUS H
KOIIUM JOKYMEHTOB B AJMUHHCTpanuio Pa3noiapHEHCKOro paiioHa B CPOK, HE
npeBbplIalOUX 2 pabouux  AHEH, co JAHS MX  T[OCTyIUIEHHd B

7.2. Cpox BblJauu (HampaBlieHUs) pe3yibTaTa  PEIOCTaBICHUS

MYHULIUMAIBHOW YCIYTHU 3asBUTENIO (MIPEJCTABUTEIIO 3asiBUTENISI) COCTABISICT HE
Oosiee 3 KaJeHAAPHBIX AHEH CO JHS MPUHATHUS PEUICHUS YKa3aHHOTO B IYHKTE 6
paszena 2 HaCTOSIIEro aIMUHUCTPATUBHOI'O PETJIaMEeHTa.
[lepenaua B MHOTOGYHKIIMOHAJIBHBIM HEHTP AJAMUHUCTpanueil Pa3nonbHEHCKOTO
palioHa pe3ynbrara MPEAOCTABICHUS MYHMIIMIAIBLHONW YCIYTH IO 3asBICHUSM,
MOCTYMUBIIUM 4Yepe3 MHOTO(YHKIIMOHAIBHBIN LIEHTP, OCYIIECTBISIETCS B CPOK HE
no37Hee OJHOro pabodero mJHs, CIEAYIOIIero 3a JHeM HHGOPMUPOBAHUS O
TOTOBHOCTH Pe3yJIbTaTa OKa3aHWs MYHHUIIUTIAIbHON YCIIYTH.

MHOro(QyHKIIMOHATBHBIN IEHTP OOECIEeUUBACT XPAaHEHUE TOJYYEHHBIX OT
AnMunucTpaun Pa3znonbHEHCKOTO palioHa JIOKYMEHTOB, MPEIHAa3HAYCHHBIX IS
BbIJIQUM 3asSBUTEII0 WU TPEJACTABUTEIIO 3asBUTENS, B TEUEHUE TPHUILIATU
KaJICHJIapHBIX JHEH CO JHSA TOJYYCHHUS TaKUX JIOKYMEHTOB OT AJMUHUCTpALUH
PaznonbHEHCKOTO paiioHa.

MHoro(yHKITMOHATBHBII IEHTP ocJie UCTEYECHUS YKa3aHHOTO
TPUAIATUAHEBHOTO CpOKa, HalpaBiIsieT IO PEecTpy HEBOCTPEOOBAHHBIE
JTOKYMEHTBI B AIMUHHUCTpaunio Pa3ionpHEHCKOTO pailoHa B CPOK HE MO3IHEE JIBYX
pabouux JHEH.

7.4. llpuocTaHOBJICHHWE NPEAOCTABICHUS MYHUILMIAIBHON YCIyTH HE
PETyCMOTPEHO.

8. [lepeyeHb HOPMATUBHBIX NPABOBBIX AKTOB, PEryJTHPYIOIINX OTHOIIEHUS,
BO3HHMKAIOIME B CBSA3M C MPeI0CTABIEHHEM MYHHIMIAJIBHON yCJIyri

8.1. IlepeueHb HOPMATUBHBIX IMPABOBBIX AaKTOB, PETYIUPYIOIINX
NPEIOCTaBICHUE MYHHUIIMIAIBHONW YCIYTHM pa3MelieH Ha OQUIMAIbHOM caiTe
AnvunucTparnuu PaznonsHeHckoro pariona Pecryommku Kpeim (https://razdolnoe-
rk.ru), Ha odunmaneHOM cTpanune PasmonpHeHCcKoro paiiona Ha [loprane
[TpaButenscTBa Pecnybmuku Kpem (http:// razdolnoe.rk.gov.ru), B deaepanpHoii
rocy1apcTBeHHOW  uHpOpManmoHHOW  cucteme  «®DenepalbHBIE  peecTp
rocynapcTBeHHbIX  ycnyr (dbymkmmit) (https:/frgu.gosuslugi.ru), Ha Egunom
nmoprajge  TOCYAapCTBEHHBIX M MYHUIMNAIBHBIX  ycuyr  (pyHKImit)
(https://www.gosuslugi.ru) u IlopTame rocymapCTBEHHBIX W MYHHUIIUTIAIBHBIX
yenyr Pecry6auku Kpeim (https://gosuslugi82.ru).
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9. UcuepnpIBal1IMil IEPpeYeHb JTOKYMEHTOB, HCO0OX0IUMbIX B COOTBETCTBHH C
HOPMATHBHBIMHU NPABOBBIMH AKTAMH LISl IPEIOCTABJICHUSI MYHULIMIIAJIbHOM
YCJIYI'H M YCJIYT, KOTOpPbIE SIBJISIIOTCH HEO0X0UMBIMH U 00513aTeJIbHBIMHM J1JI1
MpPeA0CTABJICHUS MYHUIMIIAJIbHON YCJIYTH, MOAJIEKAIUX MPeI0CTABICHUIO
3asiBUTeJIeM (MpeJcTaBUTe/IeM 3asiBUTEJIS), B TOM YHCJIe B 3JIEKTPOHHOM

popme

9.1. IlepeyeHb TOKYMEHTOB, 00s13aTEIBbHBIX K MPEIOCTABICHUIO 3asBUTEIEM
(mpencraBuTEIEM 3asBUTEIIA), IJIs MOTYUYCHUS MYHULIUITAIBHOU YCITYTH !

1) 3ampoc Ha mpemocTaBiieHre MyHUIIUNATLHOU yenyrH, (IIpunoxenue Ne3
K HacTOSAIEeMY AJIMUHUCTPATUBHOMY PErIaMEHTY).

2) Cornacue 3asBUTENsI Ha OOpabOOTKY MEPCOHAIBHBIX JaHHBIX, (opMa
corjlacusi TpuBe/ieHa B MpuiokeHHH No 3 K HaAcTOsIIEMY aJIMUHUCTPATUBHOMY
pErjlaMeHTy.

JIOKyMEHT, yJOCTOBEPSIOMINN JTUYHOCTh MPEIOCTABISACTCS 3asBUTEIEM IS
CHATUSI KOIMUU YTOJHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM, MPEIOCTABIISIIONIUM
MYHUIIMNIAJIBHYIO ~ YCIYTy, TIOCJ€ CHSTUS KONWUU OpUTHHAT  JOKYMEHTa
BO3BpAIACTCs 3asIBUTEIIO.

JIOKyMEHT, TOJITBEPKIAIOIINN TMOJHOMOYHS TPEICTABUTENS 3asBUTENS,
YIOJHOMOYEHHOTO HA MOJauy JOKYMEHTOB M TOJIyYEHHE Pe3ysibTaTa OKa3aHMs
MYHUIIMNIAJIBHOW yclyru (B ciiydae oOpalieHuss TpeACTaBUTENs 3asBUTEI)
NPEJIOCTABISIETCS.  MPEJACTABUTENIEM  3asiBUTENs  JUIS  CHSATUA  KOIMH,
YIIOJTHOMOYEHHBIM JIOJDKHOCTHBIM JIMLIOM, MPEIOCTaBISIONUM MYHHUIIUTIATbHYIO
yCIIYTY, TIOCTIE CHSATHUSL KO OPUTHMHAJ TOKYMEHTa BO3BPAILIAETCS MPEACTABUTEINIO
3asIBUTEIS.

JIOKyMEHT, TOATBEPkAAONINI MpaBo (PU3NYECKOro Jnna (MpeacTaBuTeNs
3asBUTENSI) HaA TMOJydyeHHe UHGOpPMAIMU O TPEThEeM JIMIIE: HOTapHAIbHO
3aBepeHHAas JOBEPEHHOCTh; JOTOBOP (KYIUIU-TIPOJIaXKH, JApEeHHs); pPelleHrue Cy/a;
CBUJICTENIBCTB: O POXKIICHUHU, Opake, IepeMeHe UMEHH, O TpaBe COOCTBEHHOCTH, O
IpaBe HACJIEIOBAaHUS MPEIOCTABISICTCS 3asiBUTENEM (TMPECTABUTEIEM 3asiBUTEIS)
JUTSL CHATHSI KOTIUU, YITOJIHOMOYEHHBIM JOHKHOCTHBIM JIUIIOM, MPEA0CTaBIISIOMINM
MYHUIIUTMAIBHYIO ~ yCIyry, TIOCI€ CHATHS KONWUM OpUTMHANT  JOKYMEHTa
BO3BpAIIACTCS 3asIBUTEIIO.

9.2. Jlns mostydeHusi apXUBHBIX CIIPABOK COIMATBHO-TIPABOBOI0 XapaKTepa:

1) 3ampoc (Ilpunoxkenue S5 K HacrosAmeMmMy AJIMUHUCTPATUBHOMY
pErJIAMEHTY);

2) Cornacue 3asBuUTeNs Ha 0OpaOOTKYy MEPCOHAIBHBIX JaHHBIX, (GopMma
corjacusi MpUBEACHA B MPWIOKEHHH 3 K HACTOSIIEMY AaJIMUHUCTPATUBHOMY
PETJIAMEHTY.

JIOKyMEHT, YJOCTOBEPSIOIIHNI JTUYHOCTh MPEIOCTABISACTCS 3asiBUTENEM IS
CHATUSI KONUHU YHOJHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM, MPEJOCTAaBISIOMINM
MYHULUNAIBHYIO  YCIAYTY, TIOCI€ CHSTHA KONHUM OpPWUTMHAN  JIOKyMEHTa
BO3BPAIIACTCS 3asIBUTEIIO.

JIOKyMEHT, MOJITBEPKIAIOMINN TMOJTHOMOYMS MPEICTABUTENS 3asBUTENS,
YIOJIHOMOYEHHOIO0 Ha MOJadyy JOKYMEHTOB U MOJYYEHHE pe3yibTaTa OKa3aHUs
MYHULUNAIBHOW yciyru (B ciiydae oOpallleHus TpeACTaBUTENST 3asBUTEIS)
MpEAOCTABISIETCA ~ MPEJICTaBUTEIEM  3asiBUTEN  JUIS  CHSTUA  KOIIUH,
YIOJIHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM, MPEAOCTaBIISIIONMM MYHUIIUIATBHYIO
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YCIIYTY, TIOCJI€ CHATUSA KOIMU OPUTHHAJ JOKYMEHTA BO3BPAILAETCS MIPEICTABUTEIIO
3asBUTEIIS.

TpynoBass  kHWkKa  (IpH  HUCHOJHCHHM  3alpPOCOB,  KaCarOIIHUXCS
MOATBEPKIACHUS TPYAOBOIO CTa)ka, B TOM YMCJE JIbIOTHOTO, CIEHAAIBHOCTH,
pa3mepa 3apa0OTHOM IUIATHI, PAa3IUYHBIX HAJI0aBOK M JIbIOT B COOTBETCTBUU C
MEHCUOHHBIM 3aKoHOJaTeNbcTBOM Poccuiickoit denepannu) mnpeaocTaBisieTcs
3asiBUTENIeM (TIpeACTaBUTENIEM 3asBUTENISA) JJIsI CHATHSL KOMUU, YIOJTHOMOYEHHBIM
JNOJKHOCTHBIM  JIMIIOM, IIPEIOCTABISIIOIIMM MYHHULIUIAIBHYK YCIYry, IIOCJE
CHATUSI KONTUU OPUTHMHAJI JOKYMEHTa BO3BpaIllaeTCs 3asgBUTENIO (IIPEACTABUTEIIO
3asBUTETIS).

9.3. 3asBurtento  (MpPENCTaBUTEIIO  3aABUTENS)  MPEIOCTaBIISCTCS
BO3MOXXKHOCTh TOJa4M 3asBJICHUS B AJIEKTpoHHOU (opme mnocpenctsom PIIT'Y.
[Ipu nHampaBneHun 3asiBUTENEM (MPEACTaBUTENEM 3asBUTENSA) 3asBJICHUSI O
MPEIOCTABICHUU MYHULIMTNIAIIBHOM yciyrd nocpeactsoMm PIITY, 3asButens Brpase
NPEJOCTaBUTh B AJICKTPOHHOM BHUJAE HWHBIE JOKYMEHTBI, MPEAyCMOTPEHHbIC
nyHkramu 9.1. — 9.2. HacTOsIIero aJIMHHUCTPATHUBHOTO perjameHTa. [lpu
HalpaBJICHUW  3asBUTENIeM  (MIPEACTABUTENIEM  3asBUTENS)  3asBICHUS O
IPEAOCTABICHUA MYHULMNAIBHOW ycayru nocpencrsom  PIINY,  noxkymeHT,
yAOCTOBEPSIOMUA  JUYHOCTh  3asBUTENsT  HE  Tpelyercs,  JOKYMEHT,
MOJTBEPXKIAIOIMINN  TTOJIHOMOUUSI TIPEACTABUTENS JIOJDKEH OBITh  TOJINUCAH
YCWICHHON KBaJIM(PUIIUPOBAHHON TMOAMKUCHIO OpraHa, BBIAABIIETO JOKYMEHT, JTHOO
HOoTapuyca. B ciiyyae He NpenoCTaBJIEHUS BBIIICYKA3aHHBIX JOKYMEHTOB B
AIIEKTPOHHOM BHJIE, 3asBUTENIO MocpenctBoM «Jluunoro kabunera» na PIII'Y
HAIpaBJIIETCS yBEJAOMJICHHE O HEOOXOJMMOCTH TMPEAOCTABICHUSI TOJIHOTO
KOMIUIEKTa JIOKYMEHTOB B AJMUHHCTpanuio Pa3goibHEHCKOro  paiioHa,
PEIOCTABISAIONIMNA MYHHUIIMITAIBHON YCIyTy, Ha OYMa)KHOM HOCHUTEJE, COTJIACHO
YCTaHOBJIEHHOI'O CPOKA.

10. UcuepnbiBaoumuii nepedyeHb J0KYMEHTOB, HE00XO0AMMBbIX B COOTBETCTBUU
¢ HOPMATUBHBIMH NPABOBbIMHU AKTAMHU /IJIs1 MIPE10CTABJIEHUS
MYHUIMTIAJbHON YCIYTd, KOTOPbIe HAXOASTCSA B PACTOPSKEHUH
rocyJapcTBEHHbIX OPraHOB, OPTAaHOB MECTHOI'0 CAMOYIPABJIEHUS U UHBIX
OPraHoB, YYaCTBYIOIIMX B MPeI0CTABIEHMH MYHUIIUNIATbHOM YCJIYTH, H
KOTOpbIe 3asiBUTEJIb BIIPaBe NMPeICTABUTb, B TOM YHCJe B 3J1eKTPOHHOI

dpopme

Jlns  mpemocTaBleHWs ~— MYHHUIMINAIBHOW  YCIYyrH  TPEJIOCTaBICHHUE
JIOKYMEHTOB, KOTOpPBIE HAXOIATCS B PACHOPSIKCHUH T'OCYJIapCTBEHHBIX OPIraHOB,
OpraHoB MECTHOTO CAaMOYIIPaBJICHHs M WHBIX OpPraHOB, YYacTBYIOIIUX B
MPEAOCTABICHUA MYHUIHMIAIBHON YCIyrH OT 3asBUTENS (MPEICTaBUTEIEM
3asBUTENS) HE TPEOYIOTCA.

11. Yka3anue Ha 3anpeT TpeOOBaTh OT 3asIBUTEJIA

11.1. Apnmunuctpauusi Pa3nonbHEHCKOro pailoHa, MNpedoCTaBISAONIAs
MYHULIUNAIBHYIO YCIYTY HE BIIPABE:

- OTKa3bIBaTh B MpUEME 3ampoca 3asiBUTENs (MPEICTABUTEINS 3asABUTENS) U
MHBIX JIOKYMEHTOB, HEOOXOJAUMBIX ISl IPEIOCTABIICHHUSI MYHUIIUMIIAIbHOW YCIIYTH,
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B Clly4ae, €CJIM 3alpoc U KOMUHU JIOKYMEHTOB, HEOOXOAUMBIE JJI IPEIOCTaBICHUS
MYHHUIMOAIBHONW YCIYT'H, TOJIaHbl B COOTBETCTBUM C MH(POPMALMEN O CpOKax H
MOPAJIKE MPEAOCTABICHUS MYHHUIMIAIBHOW yCIyrd, onyosiukoBaHHo Ha EIIY,
PIII'Y, na odumuansHOM caiiTe AAMuUHUCTpauuu Pa3noapHEHCKOro paioHa,
MIPEAOCTABISIOIET0 MYHUIMIIAIBHYIO YCIYry, OpraHM3alliii, y4acTBYIOIIHX B
MIPEAOCTABIEHUN MYHULIMIIAIIBHON YCIIyTH;

- OTKa3bIBaTh B NPEJOCTABICHUU MYHULUIAIBHOW YCIYTHM B CIIy4ae, €CIIH
3ampoc  3asBuTeNs  (IpeacTaBUTENs  3asgBUTENA) M KOMNHUU  JIOKYMEHTOB,
HEOOXOIUMbIE JUIsl TPEJOCTABICHHUS MYHMUIIMNAIBHOW YCIYrd, TOJAaHbl B
COOTBETCTBMM C HHpOpMalUMed O CpoKax U TOpAJKE MPeJOCTABICHUS
MYHUIMNAIBHON yciyru, onyOnaukoBanHoi Ha EINTY, PIIT'Y, Ha odunumansHOM
caiite ~ AnmuHucTtpauuu  Pa3golbHEHCKOro  pailoHa,  MPENOCTaBISIOIIETO
MYHULUNAIBHYIO YCIYry, OpraHW3aluii, y4YacTBYIOIIMX B NPEJOCTABICHUU
MYHULUIAIIBHOW YCIIYTH;

- TpeboBaTh OT 3asBUTENs (IIPEICTABUTENS 3asBUTENS) COBEPUICHUS MHBIX
JNEUCTBUM, KpPOME TMPOXOXKJIEHUA HUIASCHTU(PUKAIUU ¢ ayTeHTU(PUKAIUU B
COOTBETCTBUHM C HOPMAaTUBHBIMHU MpaBOBbIMU akTaMu Poccuiickoir denepaunu,
yKa3aHHs LEJTU MpUeMa, a TakKe MPEJOCTABICHUS CBEICHUM, HEOOXOAUMBIX IS
pacuera JUIMTENBHOCTH BpPEMEHHOI'O0 HMHTEpBaja, KOTOPbIA  HEO0OXOIHUMO
3a0pOHHUPOBATH JJIS PUEMA;

- TpeboBaThb TMpEACTABICHHUS JOKYMEHTOB H  HWHGOpPMAIMU  WIH
OCYLIECTBIICHUS] JI€WCTBUM, NPEACTABICHUE WM OCYIIECTBIEHHUE KOTOPBIX HE
OPEAYCMOTPEHO  HOPMAaTHBHBIMU  TPABOBBIMU  aKTaMH, PEryJHUPYIOLIUMHU
OTHOLLIEHHUSI, BOBHUKAIOIINE B CBA3U C MPEJOCTABICHUEM MYHHIIUIIATIbHBIX YCIIYT;

- TpeboBaTh TMpPEACTaBICHUS JOKYMEHTOB W HWH(MOpMAIUMU, KOTOPHIE B
COOTBETCTBUHM C HOPMAaTHBHBIMHM NpPaBOBbIMU akTaMu Poccuiickoit ®Penepaunu u
PecniyOonukn  KpbIM, MyHUIMIATbHBIMU TMPABOBBIMU aKTaMU HaXOASTCS B
pacriopspkeHun AAMUHHCTpalnu Pa3qolibHEHCKOro paioHa, MpeloCTaBIISIOLIETO
MYHULUNAIBHYIO YCIYTy, UHBIX FOCYAapCTBEHHBIX OPraHOB, OPTAaHOB MECTHOTO
caMOymnpaBieHuss U (WJIU) MOABEJOMCTBEHHBIX OpraHU3alMil, y4acTBYIOIIUX B
OPEAOCTABICHUM MYHULMUNAIBHBIX YCIYr, 3a HCKIOYEHUEM JIOKYMEHTOB,
yKa3aHHBIX B 4acTu 6 crtateu 7 DepepanpHoro 3akoHa Ne 210-®3 «O06
OpraHu3aluu MPEJOCTaBICHUS TOCYAapPCTBEHHBIX U MYHUIIUIIAIbHBIX YCIYT»;

- TpeOoBaTh OT 3asBUTENS (MPEIACTABUTENS 3asgBUTEINA) MPEIOCTaBICHUS
JOKYMEHTOB, IIOATBEPKAAIOIINX BHECCHUE 3asiBUTEIIEM IUIATHI 33 IIPEIOCTABICHUE
MYHHUIUITAIBHON yCIIYTH;

- TpeOoBaTh OT 3asBUTENs (MPEACTABUTENS 3asBUTENSI) OCYLIECTBICHUS
JCUCTBUN, B TOM UHCJE COTJACOBaHUN, HEOOXOMMMBIX IS TIONyYCHHUS
MYHULIMNIATBHON YCIYTH M CBS3aHHBIX C OOpAalllEHUEM B MHBIE TOCYJapCTBEHHBIE
OpraHbl, OpraHbl MECTHOI'O CaMOYIIPABJICHUS, OPTraHM3aLHH, 3a HCKIIOYECHUEM
MOJIYYEHHMSI YCIIYT U MOJIYYEHUS! TOKYMEHTOB U MH(POPMALIMH, IPEIOCTABISIEMBIX B
pe3yapTaTe MpefoCTaBICHU TAKUX YCIYT, BKIKOYEHHBIX B IEPEYHU, YKA3aHHBIC B
yactu 1 cratem 9 ®@enepanvbHoro 3akoHa Ne 210-O3 «OO0 opraHuzanuu
MPEIOCTABJIEHUS TOCYJapPCTBEHHBIX U MYHULIUNIAIBHBIX YCIYT»;

- TpeboBaTh OT 3asBUTENS (NPEICTABUTENS 3asBUTENS) IPEACTABICHUS
JIOKYMEHTOB U MH(GOPMAlMU, OTCYTCTBHE U (WJIM) HEJOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIMCh IPH NEPBOHAYAIBHOM OTKA3€ B IIPUEME IOKYMEHTOB, HEOOXOAMMBIX
ULl TPENOCTaBICHUS MYHULUNAIBHOW YCIYrd, JuO0 B MPEIOCTABICHHUU
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MYHUIUOAIBHOW  YCIYI'M, 3a HCKJIIOYEHHEM CIIydyaeB, MPEeAyCMOTPEHHBIX
MIOAYHKTAMH «a» - «I» IMyHKTa 4 yactu 1 crateu 7 ®enepanpHoro 3akoHa Ne 210-
@3 «OO0 opraHuzalMMd NPEIOCTABIEHUS TOCYJAPCTBEHHBIX M MYHUIMIIAIBHBIX

YCILyD».

12. UcuepnbiBalOIIMH IepeYeHb OCHOBAHMH IS 0TKa3a B IIpUeMe
AOKYMEHTOB, HEO0X0AMMBIX /ISl IPEeI0CTABJICHUA MYHUIIUTIAJIBHOM YCJIYTH

12.1. OcHoBanMsl A1 OTKa3a B IpHUEME JOKYMEHTOB HEOOXOIMMBIX s
MIPEAOCTABIEHUS MYHULIMIIATBHON yCIIYTH:

1) 3asBuTEnD (MPEACTABUTEND 3asIBUTENS]) HE COOTBETCTBYET TPEOOBaHUSM,
YKa3aHHBIM B II. 2.1. HacToseEro AJIMUHUCTPATUBHOIO PETJIAMEHTA;

2) wHanuuuMe B 3asABJICHUM 3asBUTENS  (NIPEACTABUTENS  3asiBUTEJIS)
HEOTOBOPEHHBIX HCIIPABICHUM, CEPbE3HBIX MOBPEXKACHUN, HE MO3BOJIAIOIINX
OJIHO3HAYHO HCTOJIKOBaTh HX COJEp)KaHHE, MOJYUCTOK JUOO MPUIHCOK,
3a4YEpPKHYTHIX CJIOB;

3) TEKCT 3asABJICHUS HE MOJJAETCA MPOUYTEHUIO;

4) OTCYTCTBHE B 3asIBJICHUU CBEACHUMN O 3asiBUTEJIE, TOAMUCH 3asIBUTEIIA.

12.2. OcHoBaHueM JJisi OTKa3a B MpPHUEME K PACCMOTPEHHUIO OOpalleHus 3a
NOJIy4eHUEM MYHHULIMNAIbHON YCIYIM B JJIEKTPOHHOM BHUJE SIBISETCS HAJIUYHE
NOBpeXJeHUM (haiiyia, HE MO3BOJSIONIMX TMOJYYUTh JOCTYN K HH(Opmaimuy,
colepKauleics B JOKYMEHTE.

13. UcuepnbiBalouuii nepevyeHb OCHOBAHUI JJI1 PUOCTAHOBJICHUS WJIN
0TKa3a B MPeI0CTABJICHUN MYHHIMNIAJIbHOH YCIYTH

13.1. OcHOoBaHus A1 TPUOCTAHOBIICHUS MPEIOCTABICHUS MYHULIUIAIbHOM
YCIIYTH OTCYTCTBYIOT.

13.2. OcHOBaHUAMU JJIs1 OTKA3a B MPEIOCTABICHUA MYHUILIMIIATIBHOW yCIyTH
SABJISIIOTCS:

- OTCYTCTBUE IOKYMEHTOB B AJIMUHHCTpAIMU Pa310dbHEHCKOTO paiioHa Mo
3aIpalImBacMON TEMATHKE;

- TEKCT 3aMpoca He MOAJAETCs POUYTEHUIO;

- OTCYTCTBHE B 3ampoce, OOpalleHUHM HEOOXOAMUMBIX CBEACHHUHN IS
MIPOBEJICHUS TIOMCKOBOM PabOTHI;

13.3. 3asBurens (mpeacTaBUTENb 3asBUTENS) BIpaBe OTKa3aTbCsl OT
MOJyYEHUS. MYHUUUIAIBHOW YCIYTM Ha OCHOBAaHUM JIMYHOTO MHMCBMEHHOTO
3asBJICHHs, HAMUCAHHOTO B CBOOOMHOW (opmMe HampaBUB  TOYTOBBIM
OTIpaBlieHUEM (C YBEJOMIICHMEM) WIH OOpaTHBIINCh B AJIMUHUCTPAIUIO
PaznonpHEeHCKOrO palioHa.

13.4. B cmydae oOTCyTCTBHSI JIOKYMEHTOB B  AJIMHUHHCTpPAIUU
Pa3gonbHeHCKOro pailoHa 1O 3amnpamiMBaeMoill TeMaTuKe, Mpu OO0JaJaHuu
uHbopMaIeil 0 MecTe WX HaXOXKACHHS, AJIMUHUCTpanus Pa3moibHEHCKOTO
palioHa HaAmpaBiIsSIeTCS MUCBMO 10 TMPUHAUICKHOCTH C  00s3aTeIbHBIM
yBEJIOMJICHHUEM 3asaBUTENS (IIPEACTABUTENS 3aABUTEINS).

OTka3 B NpeAOCTABICHUUM MYHUIUINAIBHOW YCIYyTM HE MPEnATCTBYET
MIOBTOPHOMY OOpAaIIEHUIO 3a MPEAOCTABICHUEM MYHUIIUTIATBLHON YCIYTH.
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14. IlepeuyeHs ycIyr, KOTOPbIE ABJAKOTCH HEO0X0AUMbBIMHU M 0013aTEeJIbHBIMHU
JJIS IPEAOCTABJICHUS MYHUIMIIAJIBHON YCJIYyTH

14.1. VYcayru, HeoOXoauMble U 00S3aTeNbHbIE Il PEIOCTaBICHUS
MYHUIIUTIATFHON yCITyTH, OTCYTCTBYIOT

15. Ilopsaok, pa3mMep ¥ OCHOBAHUS B3MMAHUS IOCYAAPCTBEHHOM MOLIMHBI
WM MHOM IUIAThI, B3MMAaeMOH 32 NpeAoCcTaBIeHHe MYHULUIIAJIBHON YCJIYId

15.1. IInara 3a npenocTaBIeHUEe MYHUIIMNIAJIBHOM yCIYTH HE B3UMAETCS.

16. Ilopsaok, pa3Mep ¥ OCHOBAHUS B3MMAHU IJIATHI 32 NMPEI0CTABJICHHE
YCJIYT, KOTOPbIE SABJIAKTCA HEO0OXOAUMBIMH U 0013aTeJIbHBIMU I
NpeIoCTABJICHUA MYHUIIMITAJIBbHOM YCJIYI'H

16.1. Tlnarta 3a mpegocTaBiICHUE YCIYT, KOTOPBIE SBISIOTCS HEOOXOAUMBIMU
U 00s13aTeIILHBIMU JIJIS1 IPEIOCTABICHUS MYHHUITUTIATBHON YCIIYTH, OTCYTCTBYET.

17. MakcuMaJIbHBIA CPOK 0KMIAHUA 3asiBUTEJISl B 0Uepeau MpH moaave
3ampoca o nNpeJIoCTaBJIeHUH MYHUIUIIAJIBbHON YCJIYIH M MPH MOJYyYeHHH
pe3yJibTaTa NpeaocTaBJIeHUus] MYHUIMIIAJIbHOH YCIAYIH

17.1. Bpemsi oxumanus 3asgBUTENIE B OuYepeAd NpHU MOJadye 3ampoca o
NPEOCTaBICHUN MYHHUIMUNAIBHON YCIYrM W TpU TOJYYEHHHM pe3ysibTara
NPEeIOCTaBICHUS MYHUIIUTAIBHON YCIIYTH HE TOJDKHO PEBBIIATh 15 MUHYT.

18. Cpok u nopsiioK perucTpanuy 3anpoca 3assBUTE/Is 0 MPeI0CTABICHUU
MYHULHMNAJIBHON YCJIYI'H, B TOM YHCJIe B 3JIEKTPOHHOM opme

18.1. Peructpauusi 3asBiaeHuUs 3asgBUTENS (IIPEACTABUTENS 3asBUTEI),
NOCTYNHUBUIETO0 B AJIMHUHHUCTpPAINIO Pa310apHEHCKOTO paiioHa, OCYIIECTBISETCS B
TeueHne 1 pabodero AHs, € AaTbl €ro TMOJYYEHHUS JOHKHOCTHBIM JIUIIOM
AnmMunucTpaiuu Pa3nonbHeHCKOro pailoHa. Peructpaiiust ocymecTBIsIeTCs MyTeM
IPOCTABJICHUS OTMETKM Ha 3asBIICHHM (JaTa NOpUeMa, BXOASIIMNA HOMEp) U
pErucTpanuu 3asBJICHUS B KypHAJIE PErUCTPALIMHU.

18.2. 3asBneHne # KONMUU JIOKYMEHTOB 3asiBUTENsS (MpEICTaBUTENS
3asIBUTEINSI), MOAAaBaeMble 4Yepe3 MHOTO(PYHKIMOHAIBHBIA ILIEHTP, MEPEeNaroTcs B
Anmunuctpanuio Pa3nonsHeHCKOTO paiioHa B CPOK, HE MIPEBBIMAIONMINN 2 pabodnx
JHEW, U PETUCTPUPYIOTCS AIMUHUCTpauue Pa3noapHEHCKOro palioHa B 3TOT ke
JICHb.

18.3. Ilpu HampaBieHUM 3adBUTEIIEM 3a8BJICHHUS O MNPEIOCTABICHUU
MYHUITUTIATBHOW  YCIYyrH B OJeKTpoHHOW (opme mocpenctsom PIITY,
AnMuHaHCTparus Pa3monpHEHCKOro paiioHa B TeUeHHE 3 padOuMX JTHEW CO JHS
MOJYYECHUsI YKAa3aHHOTO 3asBJICHUS HAIPABJISAET 3asBUTENI YBEIOMJICHHE B
«myHbli  kabumHer» Ha PIII'Y, o HeoOXoguMOCTH TPEACTABICHUS B
AnMuHUCTpaMi0 Pa3golibHEHCKOro pailoHa JOKYMEHTOB, YKA3aHHBIX B ITYHKTE
9.1. Hacrosilero AIMUHUCTPATUBHOTO pETJIaMeHTa, Ha OYMa)KHBIX HOCHUTENISX C
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yYKa3aHUEM JaTbl, BPEMEHHU HX MNPEAOCTABICHUS M MECTa HAXO0XKICHUA
Anvunuctpaiuu PaznonbHEHCKOTO paiioHa.

19. TpeGoBaHusi K NOMEIEHUAM, B KOTOPBIX NIPe0CTaABIsICTCS
MYHUIHMIIAJIBHAS YCIYIra, K 3aJ1y 0KUAAHHUS, MeCTaM /ISl 3all0JTHEHH S
3a1lpoCoB O NMPeJ0CTABJICHUN MYHUIMIIAJIbHOH yCJIYTrd, HHPOPMALMOHHBIM
CTeHJaM C 00pa3laMH UX 3aII0JTHCHUS U NIePeYHEeM J0OKYMEHTOB,
HEO0XOAMMBIX /ISl IPEeI0CTABJICHUS MYHUIIUNIAJIBLHON YCJIYITH, B TOM YHCJIE K
o0ecneYeHHI0 JOCTYITHOCTH ISl HHBAJIMA0B YKA3aHHbIX 00bEKTOB B
COOTBETCTBHUHM € 3aKOHOAATEJbCTBOM Poccuiickoit denepanuu 0 COUAIbLHON
3alUTe MHBAJIUA0B

19.1. B muensx obecrnedyeHus: KOH(PUISHIMAIBHOCTH CBEJICHUM BEICTCS
IpUEM TOJBKO OJHOro 3asBuTeis. OIHOBpEeMEHHOE KOHCYJIbTUpPOBAaHUE U (WIIH)
pueM JBYX U OoJsiee 3asiBUTENeH He TOMyCKaeTCs.

PaGouee wmecTo cmemnuanucTa apXUBHOTO CeKTOpa (MYHMIIMIIAIBLHOTO
apxuBa) AaMuHHCTpanu  Pa3golibHEHCKOro  pailoHa,  HEMOCPEACTBEHHO
YYacTBYIOIIET0 B TIPEAOCTABICHUU MYHHUIUIIAIBLHON YCIYTd, JTOJDKHO OBITh
000pYy/I0BaHO TIEPCOHAIBHBIM KOMITBIOTEPOM C BO3MOXKHOCTBIO JIOCTyHa K
HEOOXO0IMMBIM WH(POPMAITUOHHBIM 0azam JAHHBIX, MeYaTaronuM,
KCEPOKOIUPYIOIIUM W CKaHUPYIOIIUM YCTPOMCTBAMHU, UMETh HHGOPMAIUIO O
dbamMuIuM, WMEHM U OTYECTBE CICIHAINCTA, OCYIICCTBIISIONIETO IPUEM
3asBUTEJIEH.

Bxong B 3maHme apXuBHOro cekTopa (MYHHUIIMIIAJIBHOTO  apXHBa)
AnMuHHCTparuu Pa3golbHEHCKOT0 paiioHa JTOKEH OBITh 000PYI0BaH BBIBECKOM
C YKa3aHHEM IIOJHOTO HAWMEHOBAaHHS AapXMBHOTO CEKTOpa (MYHUIMIAIBLHOTO
apxvuBa) AJIMHHHUCTpaIuu Pa3lnoiabHEHCKOTO pailoHa, ajapeca, HoMmepa TenedoHa
JUTSL CTIPaBOK, MPUEMHBIX JTHEH.

3asBUTEN, OOpaTUBIINECS B apXUBHBIM CEKTOp (MYHUIIMIAILHBIN apXuB)
AnMuHHECTparuu Pa3noabHEHCKOro paifoHa, HEMOCPEACTBEHHO HHDOPMHUPYIOTCS:

- 00 UWCUepHBIBAIOIIEM TIepeYHE JOKYMEHTOB, HEOOXOAMMBIX IS
IPEIOCTARICHUS MYHUIIUTITIAIBHOW YCITYTH, KX KOMIUICKTHOCTH;

- 0 TIOPSAJKE OKa3aHUsI MYHUIIMTIIATBLHON YCIyTH, B TOM YHCJIE O JOKYMEHTAX,
He TpeOyeMBIX OT 3asBUTEIS IIPHU MPETOCTABICHUN MYHUIIUITAIBHOW YCITYTH;

-0 TpaBWIBHOCTH OGMOPMJICHHUS JIOKYMEHTOB, HEOOXOAUMBIX IS
MPEI0CTABICHUS MYHULIMTIATLHOU YCIIYTH;

-00 HWCTOYHHMKAX TOJYYCHUS  JOKYMEHTOB, HEOOXOIWMBIX IS
MPEI0CTABICHNS MYHULIMTIATLHOU YCIIYTH;

-0 TopsaKe, cpokax oOQOpPMIICHUS JOKYMEHTOB, HEOOXOJAMMBIX IS
MPEI0CTABICHUS] MYHUIIUTIAIbHOW yCIIYTH, BO3MOYKHOCTH UX TOJTYyUYCHUS,

- 00 WCUYEpIBIBAIOIIEM TIEPEYHE OCHOBAHMM JIJII OTKa3a B MPEAOCTABICHUN
MYHHUIUITAIBHON YCIIYTH.

19.2. TlomemieHus, B KOTOPBIX MPEAOCTABISICTCS MyHHUITUITAIbHAS yCITyTa:

- TPEANOYTUTEIBHO pa3MENIaloTCd Ha HIDKHMX JTa)kax 3JaHuil, WIK B
OT/ICJIBHO CTOSIIIIMX 3/IaHUAX, U JOJDKHBI OBITh 000PYIOBaHbI OTACIBLHBIM BXOJIOM.
PacnonoxeHue BbIllIE€ MEPBOrO H3Taka JOMYCKACTCA MPU HAIWYUK B 3JaHUHU
CIelIMaIbHO 00OPYMOBAaHHOTO JU(TAa WIM MOABEMHHUKA I WHBAJIUJIOB W HHBIX
MaJIOMOOWJIBHBIX TPYIINT HaceleHWs. BXoapl B TOMENIEHUS O000PYyaYIOTCA
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NaHAyCaMH, PpPAaCIIMPEHHbIMH  MIPOXOJAMH,  MO3BOJISIIOIIMMH  00ECHEUUTh
OecHpenaTCTBEHHbI JOCTYIl MHBAJIUIOB, BKJIOYas WHBAJIMIOB, HCHOJIB3YIOIIUX
Kpecia-KoJIsICKU;

- JOJIKHBI COOTBETCTBOBATH CaHUTAPHO-TUTUEHUYECKUM,
MIPOTUBOIOKAPHBIM TPeOOBaHUSAM U TpeOOBAaHUSAM TEXHUKU OE30MaCHOCTH, a
TaKkke oOecrneuyrnBaTb CBOOOAHBIA JTOCTYN K HUM HHBAJIMAOB U MaJOMOOMIIBHBIX
IpymI HaCceJeHHUS;

- 000pYyIOTCSl CBETOBBIM MH(OPMAIIMOHHBIM TA0JIO;

- KOMIUIEKTYETCSI HEOOXOAMMBIM OOOpYJOBaHMEM B LENSAX CO3JaHUs
KOM(OPTHBIX YCIOBUHM ISl MOJTy4YaTeaeil MyHUIIMITATIbHON YCIIyTH;

- JOJKHBI OBITH  00OpPYIOBaHbl YCTPOWCTBaMHM JUIsl  O3BYYMBAHMS
BU3YaJbHOM, TEKCTOBOW WH(pOpMAIUU, a TaKKe HAANUCAIMHU, 3HAKaMU U WHOU
TEKCTOBOM U Tpaduyeckod MHPpOpMalrel, BbIMOIHEHHBIMHU PENbePHO-TOUSCUHBIM
mpudrom bpaiinsg u Ha KOHTpacTHOM (poHE, B COOTBETCTBUM C JEHCTBYIOUIUMU
CTaHJapTaMU BBIMOJIHEHUS M Pa3MEUIEHUS! TaKMX 3HAKOB, a TAK)K€ BU3YaJIbHBIMU
UHANKATOpaMHU, NPeoOpa3ylolIMMHU 3BYKOBbIE CHUTHAJIBI B CBETOBBIE, PEUYEBBIC
CUTHAJIbI B  TEKCTOBYK  Oeryuryro  cTpoky. OOecnedynBaercs  JIOMYCK
CypAOIEepeBOUYHMKA U TU(IOCYPAOIIEPEBOIUMKA.

19.3. TpeboBaHuUs K 32Ty 0KHIAHUS.

Mecrta oxugaHusl JOJKHBI OBITh OOOPYIIOBAaHBI CTYJBSMH, KPECETbHBIMU
CEKLIUSIMH, CKAMbSIMH.

KonuuectBo Mect oxumaHusi omnpeaensercs HcXoas Hu3 (HakTHUecKou
Harpy3k ¥ BO3MOKHOCTEHN JJI UX pPa3MELICHUS.

19.4. TpeboBanus K MecTaM JUJIsl 3aIllOJIHEHUS 3alIPOCOB O IMPEIOCTABICHUU
MYHHUIMIIAIBHON YCIIYTH.

Mecta sl 3amoONHEHHS JOKYMEHTOB JIOJDKHBI OBITH  00OPYJOBaHbI
CTYNbsIMHM, CTOJaMH (CTOMKaMu) U obecrneueHbl oOpa3lamMu 3aroJIHEHUs
JOKYMEHTOB, OJaHKaMH 3asBJICHUN U KaHUEISIPCKUMHU ITPUHAIEKHOCTSIMH.

19.5. TpeboBanus K HWHPOPMAIIMOHHBIM CTEHJIAM C OOpa3laMu HuX
3allOJIHEHUS M TE€PEeYHEM JIOKYMEHTOB, HEOOXOIMMBIX JJIsi MPEeAOCTaBICHUS
MYHHIANAIbHON YCIyTH.

Mecta g uHGOpMUpPOBaHUS, MNpeAHA3HAUYEHHBIE MJI O3HAKOMJICHUS
3asiBUTENIEN C MH(POPMAIIMOHHBIMU MaTepHalaMH, 00opyIyIOTCS
MH(POPMAIIMOHHBIMH CTEHJaMHU.

Ha wuHdopMannoHHBIX CcTeHAaX WIM WHGOPMALMOHHBIX TEepMHUHAIAX
pa3Merniaercs BU3yajibHas, TEKCTOBasi U MyJbTUMeIUHHAsA HHPOPMAIIHS O TOPsIIKe
NpPEIOCTaBICHUS] ~ MYHUIMNAIbHONH  yciayru.  MHpopManuoHHBIE — CTEHIBI
YCTaHaBIUBAIOTCA B yJOOHOM MJIs TpaKIaH MECTe M JOJKHBI COOTBETCTBOBATH
ONTUMANIBbHOMY 3pUTEIBHOMY M CIyXOBOMY BOCIPHUSTHIO 3TOH HH(pOpManuu
rpakJjaHaMHu.

19.6. TpebGoBanus K OOECIEUEHHUIO JIOCTYIMHOCTH I HWHBAJIUIO0B B
COOTBETCTBUHM C 3aKOHOJATENbCTBOM Poccuiickon @Penepanvii O COLHAIBHOU
3aIlUTE UHBAJIUIOB!

- ycIoBuS Ui OECIpensaTCTBEHHOTO TOCTyMa K 00bEeKTaM, MeCcTaM OTAbIXa U
K IIPEJ0CTABIIIEMBIM B HUX YCIIyTaM;

- BO3MOXHOCTb CaMOCTOSITEJIBHOI'O MEPEABMKEHUS IO TEPPUTOPHM, Ha
KOTOPOM pacIoJIOKEH OOBEKT B LENAX JOCTyla K MECTy IpeIoCTaBICHUs
MYHULUOAIBHONW YCIYI'M, BXOJAa B TaKM€ OOBEKTHI M BBIXOJa W3 HMX, MOCAJIKHU B
TPaHCIOPTHOE CPEACTBO M BBICAJAKU M3 HEro Iepes] BXOJIOM Ha OOBEKT, B TOM
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YUCJIE C HCMOJb30BAaHUEM KpECHa-KOJISACKHM, B TOM YHCIE C IOMOUIBIO
CIICLIMATIMCTOB, MPEAOCTABIAIOIINX YCIYTH, ACCUCTUBHBIX M BCIIOMOTATEJIbHBIX
TEXHOJIOTMH, & TAK)KE CMEHHOI'O KPECIA-KOJISICKH;

- CONPOBOK/ICHHE WHBAIUIOB, UMEIOIIMX CTOMKUE paccTpoilcTBa (yHKIUU
3pEHUS U CAMOCTOATENBHOTO TEPEABMXKEHUSI 10 TEPPUTOPUU  YUPEKACHUS,
OpraHu3aluy, a TAKKE MPU MOJIb30BaHUM YCIYyTaMH, IPEAOCTABIIEMbBIMUA UMU;

- COJCWUCTBME WHBAIWJY NPU BXOJE B3JaHUE M BBIXOAE U3 HETO,
nHQOpMHUpOBaHME HHBAIMAA O JOCTYNMHBIX MapuipyTax OOIIECTBEHHOIO
TPaHCIIOPTA;

- nyOnupoBaHHEe HEOOXOJIMMOM JUIsi MHBAJIMAOB 3BYKOBOM M 3pUTENIbHOU
uH(popMalMK, a TaKKe HAJANHUCEW, 3HAKOB M MHOW TEKCTOBOM M Tpaduueckoin
uH(OpMaLMKM 3HAKAMH, BBITIOJTHEHHBIMU pelibeHO-ToueyHbIM mpudToM bpaiins,
JIOIYCK CYpJIONEPEBOAUMKA U TU(DIOCYPIOTIEPEBOTUHKA;

- JIONyCK Ha OOBEKThl COOAKU-TIPOBOJHUKA MPU HAIMYUM JIOKYMEHTA,
NOJITBEPKIAIONIETO €€ ClelHalbHOe O0ydeHHe W BbIJaBaeMoro mo ¢gopMe u B
NOpsJIKE, KOTOpPbIE ONpEeNesaoTcs (eaepaibHbiM OPraHOM HCIOJHUTEIbHON
BJIACTH, OCYILIECTBISIIOIIMM  (QYHKIMM 1O  BBIpAa0OTKE W  pealu3aluu
TrOCYJapCTBEHHOU TOJUTUKU U HOPMATUBHO-TIPABOBOMY PETYJIMPOBAHUIO B chepe
COIIMAJIbHOM 3aIIUTHl HACEJICHNUS;

- OKa3aHue JOJKHOCTHBIMU JIMIIAMH, NPEIOCTABIAIONIMMU YCIYTy, TOMOLIU
UHBAJIMJAM B IMPEOJIOJICHUH OapbepoB, MEIIAIOIUX TOJYYSHHUI0 HWMHU YCIYyT
HapaBHE C IPYTUMU JIUIAMU;

- He Menee 10 mnporeHTOB MecT (HO HE MEHee OJHOr0 MecTa) IS
OecruiaTHON MapKOBKM TPAHCHOPTHBIX CPEACTB, yIpaBiseMbix uHBanugamu |, 1l
rpynm, a Takke wuHBamugamu |ll rpynmel B mopsnke, yCTaHOBIEHHOM
[IpaBurensctBOM  Poccuiickonn ~ dexepanmu, W TPAHCIOPTHBIX  CPEJCTB,
NEPEBO3SIINX TAKUX UHBAIUJOB U (WJIU) AETEH-UHBAINU]IOB;

- HaJJIeXallee pa3MellleHHe Oo0OpyloBaHUS M HOcUTened uHbopMaiuu,
HEOOXOAUMBIX JUIsi OOecreueHHus] OeCHpensaTCTBEHHOTO JO0CTyIla WHBAIUIOB K
00BEKTaM M yCIIyraM C YYETOM OTPAHMYCHUN UX KU3HEACATEIHHOCTH.

B cnygasx, ecnm cymecTByrOIue OOBEKTHI COIHMATBHON, MHXEHEPHOW U
TPAHCTIOPTHOU UHGPACTPYKTYP HEBO3MOKHO MOJTHOCTHIO MPUCTIOCOOUTH C yUETOM
NoTpeOHOCTEe MHBAIHMAOB, 10 MX PEKOHCTPYKIIMH WM KAaMHMTaJIbHOTO PEMOHTA,
NPUHUMAIOTCS COTJIACOBAHHBIE C OJIHUM €3 OOIIECTBEHHBIX OO0BEAMHEHHI
VHBAJIUJOB,  OCYIIECTBISIOIIUX  CBOK  JIESITEIBHOCTH HAa  TEPPUTOPUU
MYHHUITUTIATBHOTO 00pa3oBaHusi PasmonbHeHckudl paiton Pecryomuku Kpbiwm,
MUHUMAJIBHBIE MEphl IS OOEeCMeYeHHs JOCTyla WHBAIHUIOB K MECTY
MPENIOCTaBICHUS MYHUIMIMAIBHON yciyrm Jm0o0, Korjga dTO BO3MOXKHO,
o0ecreunuTh NPENOCTaBICHUE HEOOXOMUMBIX YCAYyT MO0 MECTy JKHTEIbCTBA
VMHBAJIUA WIN B JUCTAHIIMOHHOM PEKHUME.

19.7. JloKHOCTHBIE JWIa, padoTaroIMe ¢ WHBAIWIAAMUA, [IPOXOIAT
WHCTPYKTHPOBAaHNWE WM OOYYEHHE 1O BOIMPOCAM, CBS3aHHBIM C OOECIECYCHHEM
JOCTYIHOCTH [iJI1 HUX OOBEKTOB COLMAIIBHOW, WHXKEHEPHOW M TPAHCIOPTHOMN

UHOPACTPYKTYP U YCIYT.
20. IToka3aTe/in JOCTYNIHOCTH M KA4YeCTBA MYHULMIIAJIbHOM YCJIYyTH

20.1. TlokazaTemsiMu JOCTYITHOCTH TPEAOCTABICHUS MYHHUIIUITATLHON
YCIYTH SIBJISIFOTCSL:
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- [OpU  OPEAOCTAaBICHUM  MYHUIUIAIBHOM  YCIYIH  KOJUYECTBO
B3aUMOJCHCTBUN 3asiBUTENA C JOJDKHOCTHBIMU JIMIIAMU apXUBHOI'O CEKTOpa
(MyHULIMIIAIBHOTO  apxuBa)  AAMuHUCTpauuu  Pa3nonbHeHCKOro  paioHa,
OTBETCTBEHHBIMM 32 MPEIOCTABICHUE MYHULUIIAIBLHON yciIyru, He Oosee 3-X pa3s,
MPOJOJKUTENBHOCTD KaX/10r0 00pallleHusl He MPEBBIIAET 15 MUHYT;

- yciyra 10 3KCTEPPUTOPUATIEHOMY IIPUHLIUITY yepes
MHOTO()YHKIIMOHAJIBHBIN LIEHTP HE MPEI0CTaBISAETCS ;

- BOBMOXXHOCTb ~ IIOJIyYEHMS  CBEIACHUM O  XOA€  IIPEAOCTaBIICHUS
MyHHUIIMOanbHOM yenyru nocpeactsom PIITY u ENI'Y (B cnywae mnopauu
3asBiIeHUs B 3ekTpoHHOM Buje udepe3 EIN'Y, PIITY), snekTpoHHOW TOYTHI, a
TaK)Ke MO CIPABOYHBIM Tese(OHaAM apXUBHOTO CEKTOpa (MYHULIMIIAIILHOTO apX1Ba)
AnmvunHcTpanuu Pa3nonbHEHCKOro paioHa, MPeaOCTABISIONIET0 MYHULIMIIATbHY IO
yCIyTy W JIMYHOTO TOCEUIEHUS apXMBHOI'O CEKTOpa (MyHUIMIAIBLHOTO apXHUBa)
AnmunucTtpanuu PaznonbHEHCKOTO pailoHa, B yCTaHOBIEHHOE Tpad)uKoM paboThI
BpeMs. [lomyyeHue cBeneHM O XOA€ NPENOCTABICHUS MYHULUIIAIBHOW YCIYI'd
nytem ucnosnb3oBanus EIIIY, PII'Y Bo3moxHO B 11000€ BpemMsi C MOMEHTa
i
0 20.2. KauecTBO npeaocTaBlieHUs MyHUIIUTIATBHOW YCIIYTH XapaKTepU3yeTcs
PEIOCTABICHUEM MYHULMNAIBHOW YCIYTM B COOTBETCTBUU CO CTaHAAPTOM
APEOCTABIICHUSI MYHULIMIIAIBHON YCIIYTH, @ TAKXKE OTCYTCTBUEM:

q - 0€30CHOBATENBHBIX OTKA30B B MpUEME 3asBJICHUH O MPeJA0CTaBICHUU
MYHULMIIAJIBHON YCIYTH OT 3asBUTEIEU W B IPENOCTABICHUM MYHULIMIIAJIBHOU

yCIyTH;

b - HApYIICHWI CPOKOB MPEIOCTABICHUSI MyHHUIIUTIATHHON yCITyTH;

0 - ouepenell MpU TpHeMe 3asBICHHUIA O MPEIOCTABICHUU M YHUIUTIAIBHOM
KCIYyTH OT 3asgBHUTENCH W BBIAaUe PE3yJIbTaTOB MPEIOCTABICHUS MYHHUITUIAIBLHOM
YCIIyTH;

M - HEKOMIIETCHTHOCTH CIICIIUAIHCTOB;

e - ka0 Ha jaeicTBus (Oe3meiicTBre) TMO0 HEKOPPEKTHOE, HEBHUMATEIIHHOE

HTHOILIECHUE K 3aABUTEISAM CHEHUAIUCTOB, OCYIIECTBISIOMIMNX MPEI0CTaBICHUE
WMYHULUNAIbHON YCIYTH.

21. Uuble TpeGOBaHMSI, B TOM YHCJI€ YYUTHIBAIOIINE 0COOEHHOCTH
NpeIoCcTABJICeHU MYHUIIMNIAJIbHOM YCJIYTH 10 3KCTEPPUTOPHAIBHOMY
NPUHOKIY (B cJIy4ae, ecJiM MyHUIIUNIAJIbHAS yCJIyra npeaocTaBjsieTcsi Mo
IKCTEPPUTOPHATBLHOMY MPUHIUAITY) U 0COOCHHOCTH INPeI0CTABICHUSA
MYHHMIUNAJIBHOU YCJIYI'H B JJIEKTPOHHOH (popme

21.1. OcoOeHHOCTHM TMPEJOCTABICHUS MYHHUIIMNAIBHOW  YCIyTd B
3JIEKTPOHHOM BHJIE.

3agBuTeNlh  (MPEACTABUTEIL 3asABUTCSISI) HMMEST IIpaBO  IIPEICTABUTH
3asiBJICHHE B DJIEKTPOHHOM BHJIE C MUCIOJIb30BaHUEM WMH(DOPMAIMOHHBIX PECYPCOB
AQMUHUCTpaLMU PazgonsHEHCKOTrO paiioHa B MH(GOPMAIMOHHO-
TEJIEKOMM YHUKAIIMOHHOMN ceTu HuTepHert UJIN Ennnoro rnoprana
rOCYJapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT.

[IpenoctaBneHne MYHULMNAIBHOM YCIYTM B 3JIEKTPOHHOU  (opme,
nocpencrsom PIIT'Y, ocymectBisiercs mociie ee nepeBojia B 3JEKTPOHHBIM BUJ B
coorBercTBUM ¢ IloctanoBnenuem llpaBurensctBa PO ot 26.03.2016 Ne 236 «O
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TpeOOBaHUAX K MPEJOCTABICHUIO B JJIEKTPOHHOU (opMe TrocylapCTBEHHBIX U
MYHULIUTATBHBIX YCITYT».

O6pamieHue 32 NOJYYEHHEM  MYHUIMOAIBHOM  YCAYTM  MOXET
OCYIIECTBIISITCS C HUCIOJIB30BAaHUEM DJIEKTPOHHBIX JIOKYMEHTOB, IMOIMUCAHHBIX
AJIEKTPOHHOM MOJAMKCHI0O B COOTBETCTBUU C TpeOoBaHusiMu DenepaibHOro 3aKoHa
«O06 onekrponHoit noxamucu» or 06.04.2011 Ne 63-O3 u TpebOBaHHIMU
OenepanbHoro 3akoHa No  210-®3 «OO06 opraHuzanuv MOpeIOCTaBICHUS
TrOCYJapCTBEHHBIX U MYHHUIMTAIBHBIX ycayr», [locranosnenus [IpaButenbcTBa
P® or 25 wmrougs 2012 roma Ne 634 «O Buaax »dIEKTPOHHOM IOAIIHMCH,
WCIIOJIb30BaHUE KOTOPBIX JIOMYCKAETCS TpU OOpalieHud 3a TOJydeHUEeM
TrOCYJapCTBEHHBIX U MYHUIIUITAIBHBIX YCITYT».

3anpoc M HHBIC JIOKYMEHTBI, HEOOXOAMMBIC JJIsI TPEJAOCTaBICHUS
MYHUIIUNIAIBHOW YCIYTH, TOJNUCAHHBIC TMPOCTON AJIEKTPOHHOM TMOMAMHUCHI0 H
MOJIaHHBIC 3asBUTENIEM ¢ coOJItoieHueM TpeboBaHuit yacTu 2 ctatbu 21.1 u yactu
1 cratbu 5 ®@enepanbHoro 3aKk0oHa «OO0 AIEKTPOHHON MOAMUCU» U TPEOOBAHUSIMHU
@®enepanbHoro 3akoHa Ne 210-®3 «O06 opraHuzalMu  MpPEJOCTABICHUS
TOCYJApCTBEHHBIX W MYHHUIIMNAJIBHBIX YCIYT», TPU3HAIOTCS PaBHO3HAYHBIMU
3ampocy U MHBIM JOKYMEHTaM, IMOIIMUCAHHBIM COOCTBEHHOPYYHOW MOJIMUCHIO U
MpeACTaBICHHBIM Ha OYMa)XXHOM HOCHUTEJIe, 3a HCKJIIOYEHUEM CIy4aeB, €CIIH
dbenepanbHBIMU 3aKOHAMHU WJIM WHBIMA HOPMATHBHBIMH TPABOBBIMU aKTaMH
YCTAaHOBJICH 3alpeT Ha oOpalleHue 3a MOJy4YeHHUEM MYHUIMMNAIBHOW YCIyTH B
AIIEKTPOHHOU opme.

B cootBercTBuM ¢ mynktoM 2(1) IIpaBui onpeneneHus: BUAOB 3IEKTPOHHON
MOJIIMKCH, UCTIOJIb30BAHUE KOTOPBIX TOMYCKAaeTCs MpU OOpalleHUH 33 MOJyYeHUEM
rOCYJAapCTBEHHBIX M MYHUIMNAIBHBIX YCIYT, YTBEPKICHHBIX NOCTAHOBJIECHUEM
IIpaButenbcTBa Poccuiickoit @eneparuu ot 25 urong 2012 roma Ne 634 «O Buaax
ANEKTPOHHOM MOJIMUCH, UCTIOIB30BaHUE KOTOPBIX JAOIMYCKAaeTCs MpU 0OpaIlleHUH 3a
NOJIyYEHUEM TOCYNAPCTBEHHBIX M MYHMIMNAIBHBIX YCIyr» 3asBUTENb -
¢usznueckoe MO BIpPaBE HCIOIB30BATh MPOCTYIO DJIEKTPOHHYIO TMOINUCH B
ciy4ae, ecJi AeHTU(PUKAKI U ayTeHTU(DUKAIMS 3asgBUTENS - (PU3UUECKOTro JIUIa
OCYIIECTBIISIIOTCS C HCIOJB30BAHUEM E€IUHOM CHUCTEMbl WJICHTU(DUKAIUU W
ayTeHTU(UKaluy, TpU yCIOBUHU, YTO MPHU BbIJAUe KIIHOYA MPOCTOU AIIEKTPOHHOM
MOJIMUCH JTUYHOCTH (DU3UYECKOTO JIMIIA YCTAHOBJICHA MPU JTUYHOM MIPUEME.

21.2. 3asBieHMEe W JOKYMEHTHI, yKa3aHHble B ImyHkTe 9.1 HacrtosIiero
AJIMUHUCTPATUBHOTO pErJaMEHTa, MpelCTaBlIeHHbie B (GopMe SIEKTPOHHOTO
nokymenta yepe3 EIII'Y, PIII'Y mnonmuceiBatoTcss — 3asiBUTENEM  JIHOO
MPEACTABUTENIEM 3asIBUTEIIA C HCIOIb30BAHUEM MPOCTOM 3JIEKTPOHHOM IMOANUCU
(aBTOMATHUYECKH) WM YCHJICHHON KBaTH(UIIMPOBAHHOW SJICKTPOHHON MOAMUCH
3asiBUTENSA (MIPEACTABUTEIIS 3aABUTENS).

[Ipu npencraBineHun 3asiBICHUS NpeACTaBUTEIEM 3asiBUTENsE B (opme
AIIEKTPOHHOTO JIOKYMEHTA K TaKOMY 3asBIICHUIO MPUJIAraeTcs HaJJiexalnum
oOpazoM odopMiieHHAs TOBEPEHHOCTh B (OpME DIEKTPOHHOTO JIOKYMEHTA,
MOJAMKUCAHHOTO  JIMIOM,  BbAABIIMM  (MOAMMCABIIMM)  JIOBEPEHHOCTh, C
MCIIOJIb30BAHUEM YCHUJICHHOW KBaTM(DUIIMPOBAHHOW JIIEKTPOHHOW moamucHu (B
Clly4ae, €Clii MPeACTAaBUTEIb 3aABUTENS JEUCTBYET HA OCHOBAHUH JIOBEPEHHOCTH).
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I11. CocTaB, mociien0BaTe/ IbHOCTh U CPOKHU BHINOJTHEHHUS] A/IMUHUCTPATUBHBIX
npouenyp, TpedoBaHusl K MOPSIIKY UX BBITIOJHEHNsI, 0CO0EHHOCTH
BBINIOJTHEHUS AIMUHUCTPATHUBHBIX MPOLEAYP B JIeKTPOHHOI (popMe U B
MHOTOQYHKIHMOHAJIBHOM I[€HTpe

22. UcuyepnbiBalomuii nepevyeHb aIMMHUCTPATHBHBIX NIPOLEAYP NPH
NpeIoCcTaBJIeHUH MYHHIUNIAJIBHON YCIYIH

22.1. IlpenocraBieHre MYHUIMNAIBHOW YCIYyrd BKJIIOYaeT B cels
CIEAYIOIINE aIMUHUACTPATUBHBIE IPOLIETYPBI:

1) npueM u peructpaunus 3asBJIC€HUS U KOMHUIM JOKYMEHTOB, 00s3aTeJIbHBIX K
IIPEIOCTaBICHUIO;

2) paccMOTpEHHUE MPEICTABICHHBIX KOMUN JOKYMEHTOB;

3) NpUHATHE PELIEHHUS O MPEAOCTABIEHUH MYHULIUIIATBHON YCIIYTH;

4) BblIAaYa WIM HAIpaBICHHWE 3asBUTENI0 PE3YJbTaTa MPEIOCTABICHUS
MYHULUNAIBHONW YCIYTH.

23. Ilpuem u peructpanus 3asiBJIeHUsI U JOKYMEHTOB, 00513aTeJIbHBIX K
NPe10CTABICHHUIO

23.1. OcHoBaHWEeM I Hayajga aJMUHUCTPATHBHOM IPOILEIYPHI SBISCTCS
NOCTYIUICHUE B apXUBHBIM CEKTOp (MYHMIIMIAIBHBIA apXuB) AIMUHUCTPALMH
Pa3znonpHeHCKOTO paiioHa, MpeaoCcTaBISIONIEr0 MyHUIIMIAIBHYIO YCIIYTY (Jajee —
apXMBHBIA CEKTOP), COOTBETCTBYIOIICTO 3asBJICHUS 3asBUTENS (MPEACTABUTEIS
3asBUTENs ). 3anpoc (3asBiIeHUE) MPEACTABIAETCS 3asBUTENEM (IPEACTaBUTEIEM
3asiBUTENISI) B APXUBHBIA CEKTOp (MYHULMIAIBHBIA apxXuB) AJIMUHUCTpAIUU
PaznonpHeHCKOTO paiioHa, MOCPEICTBOM IMOYTOBOW CBSI3M WJIM B 3JIEKTPOHHOU
dbopme gepe3 PIITY, nubGo mpu nuyHOM 0OpalieHHMH B MHOTO( YHKITMOHATHHBIHN
LIEHTD.

CrenuanucTt, OTBETCTBEHHBIM 3a TpPHUEM U PETHCTPAIUI0 JTOKYMEHTOB,
NPOU3BOJIUT TPUEM  3asBJICHHS, COTJIACHO YCTAaHOBICHHOW QopMme, W
NPWIOXKEHHBIX K HEMY KOMHM JOKYMEHTOB JIMYHO OT 3asBUTENS WA €ro
3aKOHHOTO TpejAcTaBuTeNs. B cimydae mpencraBieHUs 3asBICHUS 3asBUTEIS
(mpencraBuTeNs  3asBUTENS) TPU  JIMYHOM  OOpAIllEHUW  3asgBUTENS  WIH
MPECTaBUTENST  3afABUTENA  NPEIBSABISETCS  JOKYMEHT,  YIOCTOBEPSIOIIHIA
COOTBETCTBEHHO JIMYHOCTD 3asIBUTEIS WIIH MPEACTABUTEINS 3aSBUTEIIA.

Jlumo, wuMmerolee MpaBO JACHCTBOBaTh 0€3 JOBEPEHHOCTH OT HWMEHU
IOPUINYECKOTO JIUIA, MPEABIBISIET TOKyMEHT, YIOCTOBEPSIOMIUMA €0 JUIHOCTh, U
COOOIIaeT PEKBU3UTHl CBUACTEIBCTBA O TOCYIAPCTBEHHOW  pErHCTpaIUH
IOpUANYECKOTo JMna (Jucta 3amucu  EauHOTO TOCYyHapCcTBEHHOTO peectpa
IOPUANYECKUX JIMIT), a MPEACTABUTENb IOPUAMYECKOTO JIMIA TMPEABIBISCT TaKKe
JOKYMEHT, TOITBEPKAAIONINA €r0 TMOJTHOMOYHUS JEHCTBOBaTh OT MMEHU ITOTO
IOPUINYECKOTO JIMIA, WM KOMHIO 3TOTO JOKYMEHTA, 3aBEPEHHYIO TedaThio (TIpH
HAJIMYHH T1€YaTH) U TIOMUCHI0 PYKOBOAHUTEIIS 3TOTO FOPUINYECKOTO JIUTIA.

JIOKyMEHT, yJIOCTOBEPSIOIMINIA JTMYHOCTh MPEOCTABIACTCS 3asiBUTEIIEM IS
CHSITUS KOIHUU YIIOJTHOMOYCHHBIM JIOJDKHOCTHBIM JIMIIOM, TPEAO0CTaBIISIONIAM
MYHUITUTIATBHYIO ~ yCIYTY, TIOCJIE€ CHSTHS KONWHU OPUTHHAT JOKYMEHTa
BO3BPAIACTCS 3asIBUTEIIO.
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JIOKyMEHT, MOATBEPKAAIOMIMI NOJTHOMOYMS MpPEACTaBUTENS 3asBUTEN,
YIOJHOMOYEHHOI'O Ha MOAady JOKYMEHTOB M IOJy4YEHHE pe3yibTaTa OKa3aHHUs
MYHUIMOAIBHOW Yycayrd (B ciayyae oOpalieHusi NpeacTaBUTENsl 3asBUTEN)
MPENOCTaBISETCS  NpPEICTAaBUTENEM  3asBUTENd  JJIsl  CHSATUA  KOIIUH,
YIOJHOMOYEHHBIM JOJUKHOCTHBIM JIMIIOM, MPEAOCTaBISIOIIUM MYHHULUIAIbHYIO
YCIIyTY, TIOCIIE CHATHUSL KOIMU OPUTMHAJ TOKYMEHTa BO3BPAILAETCS MPEACTABUTEINIO
3asIBUTEIISL.

[Ipu npencTaBieHUM 3asBUTENIEM JOKYMEHTOB YCTaHABJIMBAETCS JIMYHOCTh
3asIBUTEINSI, MPOBEPAIOTCS IMOJTHOMOUMS 3asBUTENS, OCYILIECTBISIETCS MPOBEpKa
COOTBETCTBHUS CBEACHUI, yKa3aHHbBIX B 3asBJICHUH, IPEJICTABICHHBIM JOKYMEHTAM,
MOJTHOTA U MPaBUIILHOCTH OPOPMIICHUS 3asIBIICHUS.

B xone npuema 3asiBlIeHUs U NpUIaraéMbiX K HEMY JOKYMEHTOB CIIELIUATIUCT
OCYIIECTBIISIET UX TPOBEPKY Ha:

- IPaBUJILHOCTH O(DOPMIICHHUS 3asIBJICHUS;

- KOMIUIEKTHOCTh ~ NPUJIOKEHHBIX K 3asBJICHUIO KOMUWA JOKYMEHTOB,
yKa3aHHbIX B MyHKTE 9.1. HacTosAEero AJMUHUCTPATUBHOTO PETIAMEHTA;

- OTCYTCTBHE€ B 3asBJICHUM U TPWIAraeMbIX K 3asABJICHUIO KOIMMSIX
JIOKYyMEHTOB HEOTOBOPEHHBIX HCIIPaBICHUHN, CEPbE3HBIX MOBPEXKICHUN, HE
MO3BOJIAIONINX OJHO3HAYHO HCTOJIKOBAaTh HMX COJIEp)KaHHE, MOMYUCTOK JIMOO
NPUITHCOK, 3a4ePKHYTHIX CIIOB;

- OTCYTCTBME€ B 3asBJICHUM W TPWIAraeMbIX K 3asABJICHUIO KOIMHSX
JIOKYMEHTOB 3aIMCeH, BBIMOJHEHHBIX KapaH IallIOM.

[Tocne mpoBepku KONMUN JOKYMEHTOB CIEIHAIUCT HA OOOPOTHOM CTOpOHE
3asBJICHUS] CTABUT OTMETKY O COOTBETCTBUU KOINUU TOKYMEHTOB IPEIbSBISIEMbIM
TpeOOBaHUAM, TIIOCJE€ YEro 3asBICHUE PErUCTpUpYyeTCs B OIKypHale ydeTa
BXOJSIIINX TOKYMEHTOB, HA HEM CTaBUTCSl HOMEP U JaTa PETUCTPALIHH.

3asBuTento (MpeacTaBUTENIO 3asBUTENs) BbigaeTcs pacnucka ([Ipunoxenue
Ne 4 x Hacrosdmemy AJIMHUHUCTPATUBHOMY PEINIAMEHTY) B TOJYYEHUHU OT
3asBUTENS KOMHUU TOKYMEHTOB C YKa3aHUEM HUX MEPEYHS U JaThl IMOJYYECHUS
aApXUBHBIM CEKTOPOM (MyHULIMTIATBHBIM apXUBOB) AJIMUHUCTpAIUN
Pa3gonbHeHCKOro pailioHa, NPEAOCTABISIIONIMM YCIYry, MOPSIKOBOIO HOMeEpa,
Takoro xe, 4rto u B xypHaie, ®NO, MOMTKHOCTH W TMOINUCHIO COTPYIHUKA, a
TaKKE C yKa3aHHEM IMEePEYHsI CBEJCHUNU W KOMH JOKYMEHTOB, KOTOpPbIE OyayT

HOJIYYEHBI MOCPEACTBOM MEKBEJOMCTBEHHOI'O UH(GOPMAITMOHHOTO
B3aUMOJCUCTBUSA. B cilydyae TmpencTaBiieHUsT KONUW JOKYMEHTOB 4epes
MHOTO()YHKIIMOHATBHBIH LEHTP pacnucka BBIJIACTCS YKa3aHHBbIM

MHOTO(YHKIIMOHATLHBIM IIEHTPOM.

23.2. Ilpu ycraHoBieHWU (HAKTOB OTCYTCTBHS HEOOXOJUMBIX KOIIHIA
JIOKyMEHTOB, =~ HECOOTBETCTBHSI  MPEJAOCTABIEHHBIX  KOMHUHA  JOKYMEHTOB
TpeOoBaHMsAM,  yKa3aHHBIM B  myHKTax 9.1. — 9.2,  mHacTosmero
AJIMUHUCTPATUBHOTO  pETJaMeHTa  CHEHMUAINCT  YBEIAOMIISIET  3asiBUTEINS
(mpencraBuTeNs 3asBUTENSA) JUYHO O HAJIWMYUHA TPETSTCTBUU IS BBIIAYH
ApXUBHBIX CIIPABOK, APXUBHBIX BBIIHUCOK W AaPXUBHBIX KOMWHA, OOBICHSIET
3asIBUTEINIO (TTPEICTABUTEIIO 3asIBUTENS) COICPKAHUE BBISBIICHHBIX HEJOCTATKOB B
MPEICTABICHHBIX KOMHUSX JOKYMEHTOB W TMPEAJIaraeT MPUHATH MEpPhl MO HX
YCTPaHCHUIO.

23.3. B cnyuae, ecnu 3asBicHHE 3asgBUTENS (IIPEACTABUTEIS 3asBUTENS) H
KOIMM JOKYMEHTOB, VyKa3aHHbple B myHKTax 9.1. — 9.2.. Hacrosmiero
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AJMUHUCTPATUBHOIO pEIIAMEHTa, MPEACTABICHbI 3asBUTENIEM (IPEICTaBUTEIEM
3asIBUTENSI) B APXUBHBIM CEKTOpP (MYHULMIAIBHBIM apXuB) AJMUHUCTpALUU
Pa3nonpHEHCKOro paiiloHa MOCPEACTBOM IIOYTOBOIO OTIIPABICHHUS, PACIUCKA B
MOJIYyYEHUH TAaKUX 3asBICHUS M KONMUH JOKYMEHTOB HAIpaBIISIETCS apXHWBHBIM
CEKTOpOM  (MYHULIMMAJIBHBIM apXuMBOM) AJMUHUCTpauuu Pa3goiapHEHCKOro
palioHa MO YKa3aHHOMY B 3asBICHUM IIOYTOBOMY aApECy B JACHb IOJIY4YECHUS
apXUBHBIM CEKTOPOM (MYHULIUTTAJIBHBIM apxXuBOM)  AJIMHUHHCTpALUU
PaznonbpHEHCKOrO paiioHa KOIUM JOKYMEHTOB.

23.4. Ilonyuyenue 3asiBICHUS 3asiBUTENS (IIPECTABUTEIIS 3asABUTENS) U KONTUH
JOKYMEHTOB, yKa3aHHbIX B MyHKTax 9.1. — 9.2. HacTosiuiero AAMUHUCTPATUBHOTO
pernaMeHTa oT 3asBUTENs, IPEICTaBIsIEMbIX B JOpME AIIEKTPOHHBIX JOKYMEHTOB,
NOATBEP)KJIAETCA IyTEM HAampaBleHUsl 3asBUTENIO (MPEACTABUTEIIO 3asiBUTENs)
COOOIICHUS] O MOJMYYEHUHU 3asiBJICHUS M JOKYMEHTOB C YKa3aHHEM BXOSIIETO
pPErMCTPAallMOHHOTO HOMEpa  3asBJIEHUS, JaTbl TMOJNYyYEHUs 3asBICHUS U
JOKYMEHTOB, a TaKXe IepeyeHb HaUMEHOBaHUW (alliIoB, NPEICTABICHHBIX B
(opMe FNEKTPOHHBIX JOKYMEHTOB, C YKa3aHUEM UX 00bema.

CooO1ieHre 0 MoJTyUYeHUH 3asiBICHUS 3asiBUTENS (IPEACTABUTEINS 3asIBUTEs)
U KOTIHMIA IOKYMEHTOB, YKa3aHHbIX B TyHKTE 9.1. HacTod1ero AIMUHUCTPATUBHOTO
pernaMeHTa, HampaBiseTcs N0 YKa3aHHOMY B 3asiBICHUH aApECy 3JIEKTPOHHOMU
NOYTHI WIIA B JIMYHBIA KaOMHET 3asiBuTes (mpencraButens 3asButens) Ha PIITY B
CJly4dae IpPEACTABIICHUS 3asBJICHUS U KONIUKA JOKyMEHTOB uepe3 PIIT'Y.

23.5. 3asgBieHUME W KONHMHM JOKYMEHTOB, TIPEICTABICHHBIX 3asgBUTEIEM
(mpeacTaBuTeNEM 3aABUTENS) Yepe3 MHOTO(DYHKIIMOHAJIBHBIN IIEHTP MepeaaroTcs
MHOTO(QYHKIMOHATBHBIM IIEHTPOM B apXUBHBIA CEKTOP (MYyHHUIMIAIBHBIA apXUB)
AnvunucTpaiuu Pa3nonbHEHCKOro pailoHa B AJIEKTPOHHOM BHJIE B JEHb
oOparieHust 3asBUTeNs (MIPEeICTaBUTEN 3asBUTENS), HA OyMa)kKHOM HOCHTENE B
CPOK HE MO3JHee ABYX pabounX JHEH, CIEeIYIONINX 3a THEM MprueMa JOKYMEHTOB.

[TocTynuBiieMy U3 MHOTOQYHKIIMOHAIBHOTO IIEHTPA 3asIBICHUIO 3asIBUTEIS
(npencraBuTENs 3asBUTEISI) IPUCBAUBAETCSA PETUCTPALIMOHHBIA HOMEP apXUBHOIO
cekTopa (MYHUIIUNAIBLHOTO apXuBa) AIMUHUCTpALMU Pa3noibHEHCKOro paiioHa U
YKa3bIBAE€TCS J1aTa €ro MOJIyUYEHUs.

23.6. KputepueM TpUHITHS PEUICHUS SBISETCA HAJIUYMUE 3asBJICHUS U
MOJTHOTO KOMIUIEKTa KOMUN JTOKYMEHTOB, OOSI3aTENbHBIX [JIS MPEIOCTABICHHS
MYHHIANAJIbHON YCITYTH.

23.7. Pe3ynbTaToM HMCHOJHEHHS aJMUHHUCTPATUBHON MPOLIEAYPHI SIBISETCS
perucrpanuss INOCTYNHBILIETO 3asBJIEHUS W  IOJHOIO KOMILIEKTa  KOIHH
JOKYMEHTOB, 00513aTEJIbHBIX ISl IPEJOCTABICHNUS] MyHULIUIIAJbHON YCIYTH.

23.8. Cmocobom (ukcanuu pe3ynbrata aJIMHUHUCTPATUBHON MPOIIEIYpPHI
ABJIAETCS. PETUCTPALMS 3adBJICHHUS M KONHWHA JIOKYMEHTOB B JKypHaJle ydeTa
BXOJAILNX JOKYMEHTOB.

23.9. Ilpouenypsl, ycTaHaBiIuBaeMble myHKTaMu 23.1. — 23.2. HacTOSAIIETO
aAMUHUCTPATUBHOIO PErJIAMEHTA OCYILECTBIIAIOTCS B TE€YEHUE 15 MUHYT.

Peructpauust 3asBieHUs 3asABUTENS IMOCTYIHBILIETO B ApXUBHBIA CEKTOP
(MyHUIIMTIaNBbHBIA ~ apXuB) AAMuUHHUCTpanuu Pa3gonbHEHCKOro paiioHa OT
MHOTO(YHKIIMOHAIBHOTO IIEHTpa OCYIIECTBIISIETCS B TeueHue 1 pabodero AHsS uiu
Ha CJIEAYIOLIMHA JeHb C MOMEHTa €ro IOCTYIUIEHUS B apXWUBHBIA CEKTOP
(MyHUIIUTIANBHBIA apXUB) AIMUHHUCTpalu Pa3qoibHEHCKOTO paiioHa.
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24. PaccMoTpeHue npeacTaBJIeHHbIX J0KYMEHTOB

24.1. OcHoBaHMEM [Jis Hayaja aJAMUHHCTPATUBHOW MPOUEAYPHI IO
PAacCCMOTPEHUIO TMPEJCTABICHHBIX KOMHUH JIOKYMEHTOB SIBJISIETCS TMOJy4YeHUE
JOJDKHOCTHBIM ~ JIMIIOM ~ apXMBHOTO  CEKTOpa (MYyHUUMMOAILHOTO  apXHBa)
AnMuHucTpanu  Pa3nonbHEHCKOro  pailoHa, OTBETCTBEHHBIM 3a MPHUEM
JIOKYMEHTOB, 3asBJICHUS 3asSBUTEINS (IIPEICTABUTEINIS 3asBUTENS) C KOMILICKTOM
MpUaraeMbiX KON TOKYMEHTOB.

3asBneHue 3asBUTeNd (NPEICTABUTENs 3asABUTENsI) PETUCTPUPYETCS B
apXUBHOM CEKTOpE (MyHULIUTIATEHOM apXuBe) AJIMUHUCTpAIIUU
Pa3gonbHeHCKOro palioHa M mepenaeTcs 3aBElyIOIEMY apXHUBHOTO CEKTOopa
(MyHUIIMTIAJTBHOTO ~ apxuBa) AJIMHUHUCTpanuu  Pa3onbHEHCKOTO  paifoHa.
3aBenyronui apXUBHBIM CEKTOPOM (MyHULIMTIATBHBIM aApXUBOM)
AnMuHucTpanu  Pa3ioibHEHCKOTO palloHa B COOTBETCTBHMM CO  CBOEH
KOMIIETCHIIMEN TIepeAaeT 3asBJIeHUE 3asBUTENS (MPEACTaBUTENS 3asBUTENS) IS
UCIIOJIHEHUSI  JIOJDKHOCTHOMY  JIMILY, OTBETCTBEHHOMY 32 pacCMOTpPEHHUE
MOCTYIHUBIIIETO 3asBICHUS.

JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a PACCMOTPEHHE TMOCTYIUBILETO
3asIBJICHUS

- IPOBEPSAET KOMIUIEKTHOCTH MOJYYEHHBIX KOTIUN JIOKYMEHTOB U CBEJICHHUIA,
B HUX COJICPIKAIINXCS;

3anpoc, HE OTHOCSIIMICA K COCTAaBY XPaHAIIUXCS B APXWBHOM CEKTOpE
(MyHULIUTIAIBHOM ~ apxuBe)  AamuHucTpauuu  Pa3gonpHeHckoro — paiioHa
JIOKYMEHTOB (HEMPO(WIbHBINA 3ampoc), B TeUEHHWE 7 KaJeHAApHBIX JTHEW CO JHS
pErucTpaluy 3amnpoca HaIpaBiAeTCs B OPraHU3aldi0, TI€ MOTYT XPaHHUThCS
HEOOXOIMMBIE TOKYMEHTHI C YBEIOMJIICHUEM 00 3TOM 3asiBUTEIIA.

B ciyuyae oOTCyTCTBHMS OCHOBaHM i1 OTKa3a B TMpUEME KONUU
TOKYMEHTOB, TPEIYyCMOTPEHHBIX mNyHKkTamMu 12.1. u 12.2. HacTosero
AJIMUHUCTPAaTUBHOTO  pErjaMeHTa,  CHEUUATUCT  apXUBHOIO  CEKTOopa
(MyHMIIMITIATBHOTO  apXuBa) AJIMHUHUCTpauuu  Pa3goiabHEHCKOro  pailoHa,
OTBETCTBEHHBIN 3a PAaCCMOTPEHUE MPEACTABICHHBIX JTOKYMEHTOB KOMILIEKTYET
IPEAOCTABICHHBIE KOMUU JOKYMEHTOB B YYETHOE J€I0 3asIBUTEIS.

24.2. KputepueMm NpUHATHS PEUICHUS SBJISIETCS OTCYTCTBUE OCHOBAHMI
NPEYCMOTPEHHBIX MYyHKTOM 12 pasznena 2 HACTOSIIEr0 aJIMUHHUCTPATUBHOTO
periameHTa Juisl 0TKa3a B IpUeMe KOMUN JOKYMEHTOB.

24.3. Pe3ynbTaToM HMCHOJHEHHS aJMUHHUCTPATUBHON MPOLIEAYPHI SIBISETCS
dbopMuUpOBaHUE YUETHOTO JI€JIa 3asIBUTEIIS.

24.4. Cnocobom (ukcanuu pe3ylnbrata aJIMHUHUCTPATUBHON MPOIEIYpPHI
SBJISIETCSL 3aPETUCTPUPOBAHHOE 3asIBJICHUE C MTPUIIOKEHUEM KOIMUN TOKYMEHTOB.

MakcuMalIbHBIA ~ CPOK  BBINOJIHEHUS AJAMUHUCTPATUBHOM MPOLEAYPHI
COCTaBJsAeT 3 pabOYUX JHS.

25. IIpunsiTHe pelieHHs 0 NPEeJOCTABJICHUN MYHULUIIAIBbHON YCJIYIU
25.1. OcHoBaHUEM [Jisi Hayaja aJIMUHUCTPATUBHOW MPOLIEAYPHI SABISIETCS

HaJIMYh€  TIOJTHOTO  MakKeTa  KOMUH  JIOKYMEHTOB, HEOOXOJMMOTO  JJIA
MPEIOCTABJICHUS] MYHUIIUTIAJIbHON YCITYTH.
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CneuManucT  apXuBHOIO  CeKTopa  (MyHUUMIAIBHOTO  apXHUBa)
AnmvuHHCTpauu Pa3nonbHEHCKOro paiiloHa HA OCHOBAaHNUH CBEACHUM:

- IPUHUMAET PELICHUE O MPEJOCTABICHUN MYHULIUIIAJIbHON yCIyTH;

- TOATOTaBIMBAET B [JBYX OJK3EMIULIPAX pE3yJbTaT IPEAOCTABICHUS
MYHULHUNAJIBbHON YCIIYTH.

CrpaHunbl JTOKYMEHTa, IIOATOTOBIEHHOIO B XOJA€ IPEAOCTABICHUS
MYHUIMOAIBHOW YCIYTd, KOJMYECTBO KOTOPBIX 0oJiee OIHOW, JTOJKHBI OBITh
IIPOHYMEPOBAHBI.

25.2. ApxuBHble crpaBku 0(GOPMIIAIOTCS Ha OJaHKE apXMBHOIO CEKTOpa
(MyHULIMTAJIBHOTO  apXuBa) AJMUHUCTpauuu Pa3nonbHEHCKOro pailoHa ¢
o6o3HaueHueM Ha3BaHus Buja qokymenrta: «KAPXMBHAS CITPABKAY.

ApxuBHasi cHpaBKa TOJIMUCHIBAETCS TE€PBBIM 3aMECTUTEIEM TIJIaBbI
AnMuHHCTpau Pa310apHEHCKOTO paiiloHa U 3aBEAYIOLIUM aApXUBHBIM CEKTOPOM
(MyHULIUTTAJIBHBIM ~ apXWBOM) AJMHHUCTpanuu Pa3nonbHEHCKOro pailloHa U
3aBepsieTcd nevarbio AnMUHUCTpauuu Pa3nonbHEHCKOro paiioHa.

ApxuBHas crpaBka, 00beM KOTOPOU MPEBbIIIAET OJMH JHCT, JOJDKHA OBITH
IPOHYMEpPOBAHA.

B Tekcre apXuBHOW CHpPaBKH B XPOHOJOTHYECKOW IOCIIEIOBATEIBHOCTH
U3JIaratoTCsl COOBITUS C YKa3aHUEM BHJIOB MCIIOJIb30BAHHBIX IOKYMEHTOB, UX JaT U
HOMEPOB. B apXUBHOH CIIpaBKe JOMYCKAETCs IUTUPOBAHUE JOKYMEHTOB.

HecoBnagenue  OTAENBbHBIX  CBEJEHUW/JAHHBIX  JIOKYMEHTOB  CO
CBEJICHUSIMU, W3JIO)KEHHBIMU B 3allpoce, HE SBISETCS MPENsITCTBUEM IS
BKJIFOYEHUS UX B APXUBHYIO CIIPABKY, €CJIM COBIAJEHUE BCEX OCTAIbHBIX CBEICHUI
HE BBI3BIBAET COMHEHHI B TOXKJIECTBEHHOCTH JHIIA WM (DAKTOB, O KOTOPBIX
TOBOPUTCS B JOKYMEHTaX.

B apxuBHOI cnipaBKe JaHHbIE BOCIIPOU3BOSTCS TaK, KaK OHU U3JI0KEHBI B
JOKYMEHTaX, a PacXOKJCHHUsI, HECOBMAJACHUS U HETOYHBbIE HAa3BAHMS, OTCYTCTBHE
UMEHH, OTYECTBA, MHUIIMAJIOB UM HAJIMYUE TOJHKO OAHOTO U3 HUX JOJIKHBI OBITH
OTOBOpPEHBI B TEKCTE CrpaBKu B ckoOkax: «Tak B mokymeHnte», «Tak B TeKcTe
OpUTMHAJIAY.

CBeneHus, UMEIOIITUECS B apXHUBE IO 3ampocy o pabore u (wim) yuebe B
HECKOJIbKUX OpraHu3aluax, Kacarollhecs OJHOr0 JHIA, BKIKOYAKOTCS B OJHY
apXUBHYIO CIIPABKY.

ITo TekcTy apxXwBHOW CHpaBKH B KauyeCTBE IPHUMEUAHHH MOTYT OBITh
OFOBOPEHBI ~ HEpa300pPUMBO  HANMCAHHBIE, HWCIPABICHHBIE  ABTOPOM,  HE
MOJIJIAIOIIKECS IPOYTEHHUIO BCIEACTBUE MOBPEXKICHHS TEKCTa opurnHana: «Tak B
TEKCTe OpUruHana», «B Tekcre Hepa300puuBOY.

B TekcTe apXuMBHOM CIPaBKU HE JOIYCKAIOTCS M3MEHEHUS, UCIPABICHUS,
CYMMHUPOBAaHHUE JaHHBIX, KOMMEHTAapHH, COOCTBEHHBIE BBIBOJbI HMCIOJHUTEINS IO
COJIEp)KAaHUIO JOKYMEHTOB, Ha OCHOBAHMHM KOTOPBIX COCTaBJI€HA apXHBHas
copaska. [ToquncTky v momMapky B apXUBHBIX CIIPABKAX HE JAOITYCKAKOTCS.

B apxuBHOH crpaBke IOJKHBI OBITh NPHUBENEHBI apXUBHbIE MWHUQPBHI U
HOMEpPA JIMCTOB €JMHMI] XPAHEHUS JOKYMEHTOB, HCIIOJIb30BaBIIUXCS I €€
COCTaBJICHUS.

Ilo 3ampocy mnonp30BaTeneil apXWBHBIE CIPAaBKM MOTYT BBIJABaThCS B
ANEKTPOHHON (opMe Ha DJJIEKTPOHHOM HOCHUTENEe JUOO MEepechUIaThCsi 110
MH(OPMAILMOHHO-TEJICKOMMYHUKAMOHHBIM ~ CETSIM.  DJEKTPOHHBIE ~ apXUBHBIE
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CIIPaBKHM 3aBEPSIOTCS JJEKTPOHHOW MOJINMCHIO PYKOBOJMTEINS OPTaHHU3aLUH WU
MHOT'O YIIOJJHOMOYEHHOT'O0 UM JOJKHOCTHOTIO JIUIIA.

25.3. ApxuBHbIE BBIMHCKU OQOPMIISIOTCA HAa OJaHKE ApXMBHOIO CEKTOpa
(MyHULIMTAJIBHOTO ~ apXuWBa) AJIMUHUCTpauuu Pa3onbHEHCKOro pailoHa ¢
o0o3HaueHueM Ha3zBaHus Buaa gokymeHnta: «KAPXVMBHAS BBITIMCKA.

B apxuBHON BBIIMCKE Ha3BaHUWE JOKYMEHTa, €ro HOMEpP U Jara
BOCIIPOU3BOJISITCS ITOJHOCTBIO.

BeInrcka npou3BOAUTCSA TOJIBKO W3 JTOKYMEHTA4, B KOTOPOM COJAEPKUTCS
HECKOJIbKO OTAEJIbHBIX, HE CBSI3AHHBIX MEXIYy co00il BompocoB. Beimucka gomxHa
BOCIIPOM3BOJIUTH MOJIHBIM TEKCT YaCTH JOKYMEHTA, OTHOCSIIENCS K 3a1pocCy.

W3BneueHneM U3 TEKCTa JOKYMEHTa JOJKHBI OBbITh HCYEpHaHbl BCe
UMEIOIIMECS JaHHBIE M0 3anmpocy. Hadamo u KoHel| Ka)Ja0ro U3BJICUYEHUS, a TAKKE
IOPOIMYCKU OTAEIBHBIX CJIOB B TEKCTE JOKYMEHTAa 0003HAYAOTCSI MHOTOTOYHEM.

B apxuBHOW BBIMHCKE JIOJDKHBI OBITh CHE€IaHbl COOTBETCTBYIOLIUE
NpUMEYaHUs U OTOBOPEHBl YaCTH TEKCTa OpHUrMHaja, HEpa300pPUYMBO HAIMCAHHBIE,
UCITPABJICHHBIE ABTOPOM, HE MOAAAIOLIMECS IPOUYTEHUIO BCIIEICTBUE MTOBPEKICHUS
TeKCTa W JApyruM mnpuyuHaMm. OTAeNbHbIE CJIOBAa W BBIpaXKEHHUS JOKYMEHTa,
BBI3BIBAIOIME COMHEHHMS B HMX TOYHOCTH, a TaKXK€ HCIPAaBJICHHS, MOJYUCTKH,
BBI3BIBAIOIIME COMHEHHE B HX JOCTOBEPHOCTH, oOroBapuBarorcsi: «Tak B
JIoKyMeHTe», uiu «B Texcre Hepa3bopuuBo», unu «Tak B TEKCTe OpUTHHAIIAY.
[locne TexcTta apXWBHOW BBIMUCKHU YKAa3bIBAIOTCA ApPXWMBHBIA IIHPP U HOMEpA
JIUCTOB €IMHULIBI XPAHEHUS apXUBHOTO TOKYMEHTA.

ApXUBHasi BBIIUCKA TOJIKCHIBAETCS IMEPBBIM 3aMECTUTENIEM TJIaBbl
AnmvunucTpanuu Pa3znonbHEHCKOro pailoHa M 3aBEIyIOLIMM APXUBHBIM CEKTOPOM
(MyHULIUTIAJIGHBIM ~ apXWBOM) AJMHHHUCTpanuu Pa3nonbHEHCKOro pailoHa u
3aBepsieTcd nevarbio AnMUHUCTpauuu Pa3znonbHEHCKOro paiioHa.

Ecnu apxuBHas crpaBka COAEPKUT HE BCE CBEAECHUS MO 3alpocy, TO, KaK
npaBwiio, UHPOpPMALIMA O TOM, Kakuhe CBEJCHUS M 3a KaKue TOoAbl B apXHUBHOM
ceKkTope (MYHULMIAIBHOM apxuBe) AAMHUHHUCTpalnuu Pa3nojbHEHCKOTO pailoHa
OTCYTCTBYIOT M TIOYEMY, TIJ€ MOXHO [MOJIYYUTh HEJOCTAIOLIUE CBEICHUS
U3JIaraloTcsl B COMPOBOJAUTEILHOM IUCHME apXvMBa K apXUBHOM CIIPABKE, KOTOPOE
nevyaraerca Ha OJaHKE AapXUBHOTO CEeKTopa (MYHHUIIMIIAJBHOTO apXHBa)
AnmMunucTpanuu Pa3fnonbHEHCKOro pailoHa apxXxuBa M IMOANMUCHIBAETCS IEPBBIM
3aMECTUTENIEM TI1aBbl AJIMUHHCTpAalMU Pa3goibHEHCKOro paiioHa W 3aBEAYIOIINM
apXUBHBIM  CEKTOpOM  (MYHULMIAIbHBIM  apXWBOM)  AJIMUHHCTpPALUU
PaznonpHeHckoro paiona. Kpome Toro, B CONpoOBOAUTEIBHOE MUCHMO BKIIFOYAETCS
uHbOpMaIs O HAJUYMM WU OTCYTCTBUU CBEJEHHWU MO KOJaM BHJIOB OILIATHI
TpyJa U yAep>KaHuW u3 3apab0THOMN IaThl (M MX pacmu@poBKe) 3a YKa3aHHBIN B
apXUBHOM CIpaBKe MEpPHOJ U O pacHIM(PpPOBKE KOJOB, €CIM BUJBI OIIATHI TpyJa
JAHBI TI0 KOJIaM.

25.4. ApxuBHBIE KOTHMH O(OPMIISIIOTCS HAa YUCTHIX JUCcTax Oymaru. Ha
ApPXUBHBIX KOMHIX JOKYMEHTOB, KaK Ha OyMa)XHOM HOCHTENE TaK AJIEKTPOHHBIX
HOCHUTEJISIX, apXUBHBIE MUGPHI MPOCTABISIIOTCS Ha 000pOTE KaXAOro JHCTa
apXUBHOMW KOIIMM, a 3aBEpUTEJbHAs HAJINWCh U NEYaTh - HA 000POTE MOCIEIHETO
JIMCTa KOMHUH IOKYMEHTA.

[Ipu HeoOXoAUMOCTH TpPOBEACHUA OOBEMHOM pPaOOTHI MO TMOUCKY H
KOIHUPOBAHUIO aPXUBHBIX JOKYMEHTOB apXHUB MUCHbMEHHO M3BEIIAET MOJIb30BATENS
0 TIPOMEXYTOUYHBIX pe3ysibTaTax padoThl. Bua MHPOPMALMOHHOTO JOKYMEHTA,
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MOJArOTaBIMBAEMOTr0 apXMBOM I10 3aIIPOCY MOJIb30BATEINS], COIIACOBBIBAETCS C HUM,
eciu 00 3TOM He yKa3aHo B 3aIpoce.

B apxuBHOM BBINMCKE Ha3BaHUE APXUBHOI'O JOKYMEHTA, €0 HOMEP U Jara
BOCIPOU3BOISITCS MOTHOCTHIO. MI3BICUEHUSIMU U3 TEKCTOB apXUBHBIX JOKYMEHTOB
JIOJKHBI OBITh UCYEPIaHbl BCE UMEIOLIUECS JTaHHbIE M0 3anpocy. Hauano u xoHen
KaXJOTO U3BJICYEHHUS, a TaKXKE MPOIMYCKA B TEKCTE AapXUBHOIO JOKYMEHTa
OTJICJIbHBIX CJIOB 0003HAYAIOTCS MHOTOTOUYUEM.

NudopmarimonHoe MUCHMO 3asBUTENIO COCTABIISIETCS MPU OTCYTCTBUU B
apXvBe JIOKYMEHTOB, HEOOXOJIMMBIX [JIi MCIOJHEHHUS 3ampoca COLUaIbHO-
MPaBOBOrO0 XapakTtepa, U HHPopManuu 00 HUX MECTOHAXOXJICHHH, B Cllydae
MEPEChUIKU 3ampoca B MNpodWIbHYH OpraHusaiuioo. B mnuchMme yKa3bIBaroTCA
OPUYMHBI, 10 KOTOPHIM 3arpaliuBaeMble CBEJCHUS HE OBbUIA BBISIBJICHBI, U, TIO
BO3MOHOCTH, MPEIJIAraeTCs AITOPUTM JTAJIbHEHIIIETO TTOUCKA.

25.6. OcHoBaHug JJisi TOJATBEPXKACHUSA 3aNpPOILICHHONM B 3asBICHUU
uHQOpMalUK OTPaXEHbI B «METOIMUECKUX PEKOMEHIAIUSAX 0 HUCIOJTHEHUIO
3aIpOCOB COLIMAILHO-TIPABOBOTO Xapakrepa» deaepanbHOro apxXuBHOTO areHTCTBA
Bcepoccuiickoro Hay4HO-UCCIEIOBATENbLCKU HMHCTUTYTa JOKYMEHTOBEIACHUS M
apxuBHOro Jena (yrBepxkaeH DeaepanbHbIM aApPXUBHBIM AareHTCTBOM, TEKCT
JIOKyMEHTa TIPUBEJICH B  COOTBETCTBUM C  MyOJHKalMed Ha  cailTe
http://archives.ru/).

25.6. Kpureprem TpUHSATUS PEIICHHS SBJSIETCS OTCYTCTBUE OCHOBAaHUM
Uil OTKa3a B TMPEJOCTABICHUA MYHUIUNAIBHOW YCIYrd MNPEeIyCMOTPEHHBIX
nyHKTOM 13 pa3zgena 2 HaCcTOAILIEr0 aAMUHUCTPATUBHOTO PETIAMEHTA.

25.7. Pe3ynbTaTOM HCHOJHEHUSA AJMUHHCTPATUBHON  MPOUEAYPHI
SBJISIETCA IOANMUCAHHBIA pPE3yJbTAaT NPEAOCTABICHUS MYHULMIAIBHON YCIYyTIH,
OpPEAyCMOTPEHHBIM IMYHKTOM 6 paszfaena 2 HacTOAIIErO0 aJMUHUCTPATUBHOTO
periaMeHra.

25.8. Cnocobom ¢ukcauu pe3yabTara BHINOTHEHUS aJIMUHUCTPATUBHON
IpOLIEAYPHI SBISETCSA OTMETKA B AKYpPHAJIE ApXUBHOTO CEKTOpPA (MyHULIMIAIBHOIO
apxuBa) AnMuHUCTpanuu Pa3oapHEHCKOro pailoHa, IMYTEM pPETUCTpPalUHd B
KypHaJIE pETUCTPALIMU PE3ybTaTa IPEAOCTABICHUS MYHULIUIIAIbHON YCIYTH.

[Ipouenypa, ycraHaBiauBaemas HACTOSIILUM IIYHKTOM, OCYLIECTBJISETCS B
TeYeHue 23 KaJeHAapHbIX JHEW C MOMEHTA MOCTYIJIEHHUS] OTBETOB Ha 3alpPOCHI.

26. Boj1aua i HanpaBJieHUe 3asiBUTENI0 pPe3yabTaTa MPeiocTaBIeHus
MYHMIMOAJBHON yCIayru

26.1. OcHoBaHHEM [Jis1 Hayaja aJIMUHUCTPATUBHOW MPOLIEAYPHI SABISIETCS
MOANUCAHHBIA  pe3ynbTaT  MPEIOCTABICHUS  MYHUIUIAIBHOW  YCIIYTH,
NpEeAyCMOTPEHHBIM MNYHKTOM 6 paszaena 2 HaCcTOSIIEr0 aJMUHUCTPATHBHOTO
periamMeHTa.

Cnenuanuct  apXUBHOIO CeKTopa (MYHUIIMTIAJBHOTO apxuBa)
AnvunucTpanmy Pa3noapHEHCKOTO paloHa HE MO3IHEE YEM Yepe3 3 KaJleHIapHbIX
JIHSL CO JTHS MPUHSITUS PEUICHUS BBIIACT WM HANPaBJIseT MO aJpecy, YKa3aHHOMY B
3asBJICHUU, 3asIBUTEITIO (IpeacTaBUTENIO 3asIBUTEJS ) JIOKYMEHT,
MOATBEPKAAIOIIUNA PUHATHE TAKOTO PELICHHUS.

[Ipu oOpamieHun 3asBUTEIISI WK MIPEACTABUTEINS 3aABUTENS 32 PE3YIbTATOM
OKa3aHUsl MYHUIIMTIAIBHON yCIIYTM B apXUBHBIA CEKTOpP (MYHMIIUNAIbHBIA apXUB)
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AnvunucTpaiuu Pa3gonbHEHCKOro paloHa, CHEHUATIUCT apXMBHOTO CEKTOpa
(MyHUITUTIAILHOTO apXWBa) AIMUHUCTpaluK Pa3nonpHeHCKOro paiioHa:

- YCTaHABJIMBAET JUYHOCTh 3asIBUTENS WIM MPEJICTABUTEIIS 3asBUTENS, B TOM
YUCJIE MPOBEPSIET JOKYMEHT, YAOCTOBEPSAIOIINN JINYHOCTD;

- IPOBEPSAET MOJTHOMOYHS MPEICTABUTENIS 3asIBUTENS I€MCTBOBATh OT UMEHU
3asBUTEJNS MPU MOJYUYECHUU JOKYMEHTOB;

- 3HAKOMHT 3asBUTENS WJIM TPEACTABUTENS 3asBUTENS C TMEPEYHEM
BBIJIJaBAEMbBIX JJOKYMEHTOB (OTJIalllaeT Ha3BaHUS BbIJaBAEMbIX JJOKYMEHTOB);

- Beigaet 1OKyMEHTHI 3asBUTEIIO WU MIPEICTABUTEIIIO 3asIBUTE.

Ha xomum 3ampoca pgenaer OTMETKY O BBIIABAEMBIX JOKYMEHTaX, C
YKa3aHUEM HUX TMEPEYHs, MPOCTABISIET CBOU WHUIMAJBI, JTOJKHOCTh U TMOJIIHUCH,
®.N.O 3agBuTENd WIM €r0 MPEICTABUTENS W MPEJjaraeT MPOCTABUTh MOJIKUCH
3asIBUTEJIS.

26.2. B cinyuae mojauM 3asBJICHUS 4Y€pe3 MHOTO(YHKIIMOHAIBHBIA LEHTD,
Anvunuctpanus PaznonbHeHCKOro paiioHa He Tmo3jaHee 2 pabouyux AHEH 10
OKOHYaHMS,  YCTAHOBJIEHHOIO  IYHKTOM 7  pazjena 2  HACTOSIIETO
aIMUHUCTPATUBHOIO pErjJaMEHTa CpOKa MPEIOCTABICHUS MYHUIIUNAIbHON
yCIIYTH, HamparisieT (BbIIA€T) B MHOTO(QYHKIIMOHAJIBHBIM COOTBETCTBYIOIIUI
pe3ynbTar.

MHOroyHKIITMOHATBHBIN EHTP OOECIEeUUBACT XPAaHEHUE IOJYYEHHBIX OT
AnMmuHucTpanuu Pa3fgoibHEHCKOro paiioHa JOKYMEHTOB, MPEIHA3HAYEHHBIX IS
BbIJIAYM 3aABUTENII0 WJIM TNPEACTABUTEII0 3adBUTEINS, B TEUCHUE TPUAUATH
KaJICHIapHbIX JHEN €O IHA MOJY4YEHHUS TaKUX JIOKYMEHTOB OT AJIMUHUCTpPALHH
PaznonbpHEHCKOTO panioHa.

MHorodyHKIIMOHANBHBIA ~ LEHTP  MOCJE€  HMCTEYEeHHUS  YKa3aHHOTO
TPUALIATUHEBHOTO  CpPOKa, HAmpapiIsieT IO peecTpy HEBOCTpeOOBaHHBIE
JOKYMEHTHI B AIMUHUCTpaLNO Pa3noinpHEHCKOro pailoHa B CPOK HE MO3IHEE JBYX
pabouux gHEH

26.3. B crmydae momaum 3asBICHHS B 3JIEKTPOHHOM BHJIE TOCPEICTBOM
PIIT'Y, mocinie peructpauuu pe3ynbrara NpeaOoCTABICHUS MYHHUIMIIAIBHON YCIyrd
DK3EMIUISAP, 3aBEPEHHBIM  YCWICHHOM  KBaJIU(UIIMPOBAHHOW  3JIEKTPOHHOMU
HNOJIMUCHIO0 YIOTHOMOYEHHOTO JOJKHOCTHOTO JIMIA, HAMPABISAETCS 3asBUTENIO B
«JInuynpiii kabuner» PIITY. [lpu Hanmuuum B 3asBICHUU YyKa3aHUS O BbIJaye
pe3yibprara MpeloCTaBICHUS MYHUIMIIAIbHON YCIyrd Ha OyMakHOM HOCHTEIE,
JK3EMIUISIP  IIepefaercss  3asBUTEII0  IIPU  HPEABABICHUM  JIOKYMEHTA,
YAOCTOBEPSIOLIETO JUYHOCTD.

Bropoii ax3emIuisip pe3ynprara NpeIoCTaBICHUs] MyHUIUMIIAIBHOM YCIYyTU Ha
OymMa)kHOM ®  (WIHM) DJIEKTPOHHOM  HOCHUTENE, 3aBEPCHHBIH  YCHUIIEHHON
KBUTU(PUKAITMOHHOW SIEKTPOHHON MOAMKUCHIO YMOTHOMOYEHHOTO JOHKHOCTHOTO
JUIa, OCTAETCS HAa XPAHEHHH B APXMBHOM CEKTOpE (MYHUIMIIAJIbBHOM apXHUBE)
AnvunucTpauuu Pa3golibHEHCKOrO panloOHa, BBIAABIIEM apXUMBHYIO CITPABKY,
APXMBHYIO BBIIIUCKY, aDXUBHYIO KOITHIO.

26.4. Kpurepuem NpUHATHS PENICHHS SBISCTCA TMOAMUCAHHBIA pPe3yIbTaT
MPEIOCTABIEHNS MYHHUIMITAIIBHON YCIIYT'H, IPEAYCMOTPEHHBIM MYHKTOM 6 pas3zaena
2 HACTOAIIETO AAIMUHUCTPATUBHOTO PErIaMEHTA.

26.5. Pe3ynbpTaTOM MCIHOJHEHUS aIMUHHUCTPATUBHOW MPOLEIYPHI ABIAECTCS
BbIJlaua pe3yibTara MPeJOCTABICHNU MYHULIUIIAIBHON YCIYIM IMPEAYCMOTPEHHOU
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MyHKTOM 6 pasmena 2 HACTOSAMIETO aJIMHHHCTPATUBHOTO perilaMeHTa WU
HaIPaBJICHHUE €T0 3asBUTEIIO 3aKa3HBIM IMUCHMOM C YBEIOMIICHUEM.

26.6. CnocoboM (uKcanuu pe3yibTaTa BBINOJHEHUS aJIMUHHCTPATUBHOM
MpOIEAYPhl  SIBISETCS  BbIJada 3asBUTCIIO  pe3yiabTaTa IMPEIOCTABICHUS
MYHUITUTIATHPHON YCIIYTH TOJ] POCIIUCH, B )KypHAJIE BBIIAHHBIX PEIICHHI.

27. IlopsaaoK ocylieCTBJIEHUS A IMUHUCTPATHBHBIX MPOLEAYP B FJIEKTPOHHOU
¢popme, B ToM uncie ¢ ucnoabn3dopanuem EIIT'Y, PIIT'Y, a takixe
opuIHAIBLHOIrO caiiTa AqMUHUCTPauuu Pa31o/ibHEHCKOr 0 paiioHa

27.1. IlpenocraBjieHHe B yCTAHOBJICHHOM MOPsiAKe HH(pOPMALUH 3asIBUTEJISIM
U o0ecrevyeHue T0CTyA 3asiBUTeJIell K CBeAeHUSIM 0 MYHUIIMIIAJIBbHOM yciayre

Ha PIII'Y oOecmnieunBaercs:

1) noctyn 3agaBUTENECHN K CBEAECHUSIM O MYHUIIUNAIBHBIX yCIYyrax;

2) NOCTYIHOCThH JJISI KOIMPOBAaHUS B JIEKTPOHHON (popMme 3ampoca U MHBIX
JTOKYMEHTOB, HEOOXOIMMBIX JJISl TTOJIYYEHUSI MYHHUIIUTIAIbHON YCIIYTH;

3) BO3MOXKHOCTh T0/Ia4Y 3asBUTEJIEM C MCIOJIb30BaHUEM HHGOPMAIMOHHO-
TE€IEKOMMYHUKAITUOHHBIX TEXHOJIOTHUI 3ampoca 0 Npe0CTaBICHUN
MYHULIMTIAJIBHOMN YCIIYTH;

4) BO3MOXXHOCTb TOJYUYCHHSI 3asIBUTEJIEM CBEJICHUN O XOJI€ BBITIOJHEHMS
3ampoca O MPEeAOCTABICHUM MYHUIMIIAIBHON yCIIYTH, B clly4yae IMojadu 3ampoca B
3JIEKTPOHHOM BHUJE, rtocpeactsoM PIITY;

5) BO3MOXXHOCTbH TMOJTYyUYE€HHUS pe3ybTaTa MPEJOCTABICHUS MYHUIIUIIAIBHOMN
YCIIYTH B JIEKTPOHHOM (hopme.

27.2. Ilonaya 3asiBUTEJIEM 3aNPOCA U HHBIX IOKYMEHTOB, HEOOXOTUMBIX JIJIsI
NpeocTaABIEHUsI MYHUIIUNIAJBLHON YCJIYTH, M IPUEM TAKHX 3alPOCOB U
JOKYMEHTOB

3asiBUTENh UMEET MPABO MOJATh 3asBJICHUE B AJIIEKTPOHHOU opme ¢
ucrnone3oBanuem PIITY.

dopmMupoBaHHE 3ampoca 3agBUTEIIEM OCYIIECTBISIETCS  MOCPEICTBOM
3aMoJIHeHUsT DIEKTpOHHOUM (opmbl 3ampoca Ha PIII'Y 06e3 HeobxogmmocTH
JIOTIOTHUTENILHOM To/lauM 3ampoca B Kakoi-mubo wHou ¢gopme. Ha PIITY, EIITY,
oduImaILHOM caiire AIMUHHCTpaluu PaznonpHEHCKOTO painoHa,
MPEIOCTABISIONIETO MYHHUITUTIATFHYIO YCIYTY pa3MealoTcst 00pasiibl 3aroIHESHUS
AIIEKTPOHHOU (POPMBI 3ampoca.

®opMaTHO-IOrnyYecKas MpOBEPKa c(hopMHUPOBAHHOTO 3anpoca
OCYILIECTBIISIETCS ABTOMATHMYECKH TMOCTE 3aMOJIHEHUS 3asBUTEIEM KaXAOro u3
MoJie  BJMeKTpOHHOW  Qopmbl  3ampoca. Ilpu  BBISIBIEHUH  HEKOPPEKTHO
3aMOJHEHHOIO MOJS ANEKTPOHHOM (OpMBbI 3ampoca 3asiBUTENb YBEIOMIISIETCA O
XapakTepe BbIABICHHON OIIMOKK M TMOPSJIKE €€ YCTpPaHEHHUsS MOCPEACTBOM
MH(OPMAIIMOHHOTO COOOIICHHSI HETIOCPEACTBEHHO B SJIEKTPOHHOU (popme 3ampoca.

[Tpu popmupoBaHuH 3ampoca 3assBUTEIO0 00CCIICUNBACTCS:

a) BO3MOXKHOCTh KOIMPOBAHUS W COXPaHEHHUs 3ampoca, HEOOXOIUMOTo st
MPEIOCTABICHUS MYHUITUTIATLHOW YCITYTH;

0) BO3MOXHOCTb Te4aTh Ha OyMa>XHOM HOCHUTENIE KOMHUHU 3JIEKTPOHHOM
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dbopmbl 3ampoca;

B) COXpaHEHHE paHee BBEIECHHBIX B AMEKTPOHHYIO (POpMY 3ampoca 3HaUCHUN
B JIFOOOM MOMEHT MO KEJIaHWIO MOJIb30BaTelis, B TOM YHUCJE NMPU BOZHUKHOBEHHU
olMOOK BBOJA W BO3Bpare Jisi MOBTOPHOIO BBOJA 3HAYEHUN B AIIEKTPOHHYIO
dbopmy 3amnpoca;

I') BOBMOXKHOCTbh BEPHYTBCSI Ha J1000I U3 3TANOB 3alOJIHEHUS 3JI€KTPOHHON
dbopmbl 3ampoca 6€3 MOTepH paHee BBEACHHOW HH(POPMAIIIH;

1) BO3MOXKHOCTh jgocTymna 3asButeniss Ha PIII'Y wnu odurumansHom caiite
AnvuHucTpanuu Pa3fgolibHEHCKOTO paiioHa K paHee MOJAHHBIM KM 3alpocaM B
TEUYEHHE HE MEHEE OJIHOTO T'0/1a, a TAKXKE YACTUYHO C(HOPMHUPOBAHHBIX 3alPOCOB - B
TEYEHUE HE MEHEE 3 MECALICB.

CdopmupoBanHblii  3ampoc, HampaBysieTcss B AJMHHUCTPALIMIO
PaznonsHeHckoro paiiona nocpeactsom PIITY B nens dhopmupoBaHus 3amnpoca.

[Ipuem u peructpanus 3asBIEHUSI OCYLIECTBISIIOTCS CHENUATMCTOM CEKTOpa
KOHTPOJISI AIMUHUCTpAMU Pa3noabHEHCKOTO pailoHa, OTBETCTBEHHBIM 3a MPUEM U
pEruCTpaIio 3asBICHUNA C KOMUAMH JOKYMEHTOB, HEOOXOTUMBIMHU ISl
NPEAOCTABICHNUS MYHUIMNAIBHON YCIYTM B JI€Hb MOCTYIUICHUS 3asiBICHUS U
KOIIUU TOKYMEHTOB.

[Tocne peructpanuu B TeueHue 1 pabodero aHs 3asBJICHUE HANPABISETCS B
ApPXUBHBIN CEKTOp (MYHMIUIIAIBHBIA apXuB) AJIMUHHCTpAuu Pa3nonbHEHCKOTO
paiioHa, OTBETCTBEHHBIN 3a MPEIOCTABICHUE MYHUILIMTIAJIBHOW YCIIYTH.

[Tocie npuHATHS  3a4BJICHUA  CHEIUMAIUCTOM  apXMBHOIO  CEKTOpa
(MyHULIUTTAJIBHOTO ~ apxuBa) AJIMUHHUCTpauuu  Pa3monbHEHCKOTO — paiioHa,
YIOJHOMOUYEHHOTO Ha MPEIOCTAaBICHUE MYHHUIIMNAIBHON YCIyrd, CTaTyc 3ampoca
3asiBUTENS (MIPEACTABUTEINS 3asBUTENIS) B TEYEHUE OAHOTO pabovero IHA ¢ MOMEHTA
NOCTYIUICHUSI B CEKTOp 3asBICHUS W KONMUN JIOKyMEHTOB <«JIMYHOM KaOWHETE» Ha
PIIT'Y, oGHOBIsIETCS 10 CTAaTyCca «IIPUHSITOY.

27.3. 3anuch HA IpUeM B APXHUBHBII CEKTOP (MyHHMIMIIAJIbHBIA apXUB)
AamMuHucTpanuu Pa3noibHEeHCKOro paiioHa, MHOTO(PYHKIIMOHAJIbHBIN LHEHTP
JJIS1 TOJAYH 3aIPOCa O NMPeI0CTABICHUN MYHHMIMIIAJIbHOMN YCJIYI'M M HHBIX
AOKYMEHTOB

B nensax mpenocraBieHuss MyHULUIIAIbHON YCIYTH OCYIIECTBISIETCS MPUEM
3asBUTENIE 1O MPEBAPUTEIIBHOW 3alUCU. 3alKuch HAa TMPUEM MPOBOAUTCS
nocpencrsom PIITY.

ApxuBHBI  cexkTop  (MyHULMOAJIbHBIA  apXuB)  AJIMUHUCTpAIUU
PaznonbHEeHCKOTO paifoHa HE BIpaBe TPEOOBATH OT 3asIBUTENS COBEPIICHUS UHBIX
NEUCTBUHN, KpOME TIPOXOXKICHUS UICHTUPUKAIMK U ayTeHTU(DUKAIMU B
COOTBETCTBMHM C HOPMAaTUBHBIMM NpaBOBbIMM akTamu Poccuiickoit denepanuu,
YKa3aHus e MpueMa, a TaKKe MPEIOCTaBICHUS CBEIACHUN, HEOOXOMUMBIX IS
pacyeta  JJIUTEIBHOCTA BPEMEHHOIO  HWHTEpBaja, KOTOPBIM  HEOOXOIHUMO
3a0pOHUPOBATH JJIs IPUEMA.

[IpenBaputenbHas 3amuchb Ha OPUEM B MHOTO(DYHKIMOHAIBHBIM IIEHTP
ocymecTBisieTcs Ha ouimansHoM caiite I'BY PK «M®Ily.
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27.4. IlosyyeHnue 3asiBUTEJIEM CBEeACHUI 0 X0/1¢ BbINOJHECHUA 3a1POCa 0
NPeJoCTABICHUM MYHHUIMIIAJIbHOUH YCIIYI'H

3asBuTenb (MPEACTABUTENb 3ASBUTENS]) UMEET BO3MOXKHOCTH IONTYYEHUS
MH(OPMALIMK O XOJ€ TPEIOCTABIECHUS MyHULIMIIATIbHOM YCIYTH.

Wudopmaruss o  Xome  MNPEeAOCTaBICHHUS  MYHULMNAIBHOM — yCIyrd
HampaBiseTCs  3asBUTENIO  (MPEACTAaBUTENIO  3asBUTENS) AJIMHUHHUCTpaLUen
Pa3znonbHeHCKOrO palioHa B CpOK, HE MpeBblmaromuii 1 pabouuit neHb mocie
3aBEPIICHUS BBIIIOJIHEHUS COOTBETCTBYIOIIETO ACHCTBUS, HA aApPEC JIEKTPOHHOMN
nmouthl unu nocpenactsom PIIIY (B ciywae, ecnu 3asBieHUE MOAABaJOCh 4yepes
PIIT'Y).

[Ipu mnpenocraBieHMM MYHUIMNAIBLHOM YCIYIM B 3JIEKTPOHHON Qopme
3asIBUTEIIO HampaBisieTcs (MPEACTaBUTENIO 3asIBUTENIA):

a) yBEJIOMJICHHE O 3alliCH Ha MpueM B AAMUHUCTpauuio Pa3nonbHeHCKOro
pailioHa WM MHOTO(QYHKIIMOHAJIBHBIN LIEHTD;

0) yBeOMJIEHHE O MpHUEME W PErucTpaldd 3asBICHUS O MPElOCTaBICHUS
MYHULUNAIBHON YCITYTH;

B) YBEJAOMJICHHE O MPUHATUH PELICHUS O MPEIOCTAaBICHUN MYHUIUIIAIIBHON
YCIIYTH;

I') YBEIOMJIEHUE O MPUHATUN MOTUBUPOBAHHOTO OTKa3a B MPEIOCTABICHUN
MYHULUNAIBHON YCITyTH.

27.5. Ilony4yeHue 3asiBUTEIEM Pe3yJIbTaTa NMPeI0CTABICHUA MYHUIUNAJIbHON
yCJayru

OK3eMIUISIp, 3aBEPEHHBIM YCHUJICHHOW KBaJU(UIMPOBAHHOW 3JIEKTPOHHOMN
NOJIMUCHIO0 YIOTHOMOYEHHOTO JOKHOCTHOIO JIMIIA, HAIPaBISETCS 3asBUTEIIO
(npencraButento 3asBuTeNs) B «JInunbeiii kabuner» PIITY. Ilpm wanmuuuu B
3asBJICHUU 3asBUTENA (IIPEACTABUTEIIS 3asBUTEINSI) YKa3aHUs O BblJauye pe3ysibrara
NPEIOCTaBICHUSI MYHHUIIMIATBHOW YCIYTrd Ha OyMa>KHOM HOCHUTENE, SK3EMIULIp
nepefaeTcs 3asBUTENI0 (MPEACTABUTENIO 3asBUTENSA) MPU  NPEAbSIBICHUU
JOKYMEHTA, YIO0CTOBEPSIOLIErO JTNYHOCTb.

27.6. OcymiecTB/IeHHE OLIEHKHN KAa4yeCTBA NMPeA0CTABIEHUS] MYHUIIUNIAIbHOM
YCJIYTH

3asBuTensiM  (IIPEICTABUTEINIO 3asBUTENSI) 00ECTIEUMBACTCS BO3MOXKHOCTH
OLIECHUTh JOCTYNHOCTh M Kaue€CTBO MPEIOCTABICHUS MYHHUIMIAJIBLHOW YCIyrU
nocpeactsom EINNY u PIITY.

28. IlopsaA0K BHINOJHEHHS] AAMUHUCTPATHUBHBIX Npoueayp (aeicTBuin)
MHOI0()YHKIMOHAJIBHBbIM LIEHTPOM

28.1. HUudopmupoBanue 3asiBUTEIed O TOPSAKE MPeI0CTABJICHUS
MYHULMNAJIBHON YCJAYITM B MHOITOQYHKIHOHAJIBHOM LEHTpe, O Xoje
BBITNIOJITHEHHUS 3aPOCa 0 MPeAOCTABJIECHUH MYHUIUNIAJIBLHON YCJIYTH, 10 HHBIM
BONPOCaM, CBSI3AHHBIM ¢ MPeIOCTABJIEHUEM MYHUUMNAJIBHON YCJYIH, a



31

TaK)Ke KOHCYJbTHPOBAaHMEe 3asiBUTeJell 0 MNOps/iKe MpeJocTaBJIeHUs
MYHUIMIAJBHON YCJIYId B MHOTO()YHKIMOHAJIBHOM LEHTpe

I[Ipu  oOpamenunm  3asBuTENs  (IPEICTABUTENS  3asIBUTEIS) B
MHOTO()YHKIIMOHAJbHBIM LEHTP 3a MOJYyYEHHEM KOHCYJIbTALMH IO BOIpPOCAM
MPEIOCTAaBICHUS! MYHULMIAIBHON YyCIyrd, paOOTHUK MHOTO(pYHKUIHMOHAIBHOTO
LEHTPA, OCYIIECTBISAIOIUNA TPUEM JOKYMEHTOB, HHOOPMUPYET 3asIBUTEIIS:

- 0 CPOKaX MpeIOCTaBICHUS! MYHUIIUNIAIbHOU YCIIYTH;

- 0 HEOOXOAMMBIX JOKYMEHTaX JJISl MOTYYeHUs] MyHULUIIAIBbHOU ycayru (1o
BUJIaM CITPABOK);

- 0 BO3MOXXHOM OTKa3€ B MPEAOCTABICHUM MYHULUIAIBHOW YCIYyru, B
clly4ae OTCYTCTBHME JIOKYMEHTOB B apXMBHOM CEKTOpE (MYHUIIMIIAIbHOM apXHBE)
Anmunuctpanuu Pa3znonbHeHCKOro paiioHa M0 3arpaiBaeMoi TeMaTHKe.

[Ipy HEOOXOIMMOCTH TMOJIyYEHHUS KOHCYJIbTALlMM B MUCbMEHHOW (opme
pabOTHUK  MHOTO(QYHKIIMOHAJBbHOTO  ILIEHTpAa  PEKOMEHIYEeT  3asBUTENIO
(mpencraBuTENO 3asABUTENS)  JIMYHO HANpaBUTh MHCbMEHHOE OOpallleHHue B
apXUBHBIM CEKTOp (MYHULIMNAIBHBIN apXuB) AJIMHUHHCTpauuu Pa3goabHEHCKOro
paiioHa, pa3bsICHUB MPU ITOM MOPSAIOK PACCMOTPEHHS MUCbMEHHOro OOparieHus
3asBUTENS B COOTBETCTBUM ¢ PenepanbHbIM 3akoHOM OT 02.05.2006 Ne 59-®3 «O
NOpsJIKE pacCMOTpeHus oOpaieHuit rpaxxaan Poccuiickoit @enepanuny.

28.2. IIpuem 3anpocoB 3asiBUTeJIeil 0 MPeI0CTABJICHUM MYHHIMIIAJIbHOU
YCIYIM MW HMHBIX JIOKYMEHTOB, HeO00XO0AMMBIX [UIS TMpPeIoCTABJIEHUSA
MYHUIMNIAJbHON yCIyrd

B MHOroQyHKIHOHAIBHOM IEHTPE OCYLIECTBISIETCS MpPHUEM 3asBICHUMN
3asiBUTENS (MPEACTABUTENS 3asBUTENS) U KOMUN JOKYMEHTOB, HEOOXOIUMBIX JIJIs
OPENOCTABICHUSI MYHUUMIIAIBHOW YCIYrd, a TakKXKe BblJaya JIOKYMEHTOB,
ABJISIFOLLUXCS PE3YIBTATOM MPEAOCTABIECHUSI MYHUIIMNIATBHON YCIYTH TOJBKO MpHU
JUYHOM OOpalieHuH 3asBUTeNs  (MpeAcTaBUTENs  3asBUTENsA), JIMOO  €ro
OpEACTaBUTENSA, NPU HAIUMYUM JOKYMEHTA, YIOCTOBEPAIOUIETO JUYHOCTh
OpEACTAaBUTENSl  3asBUTENS, JOKYMEHTA,  YAOCTOBEPAIONIMN  MOJIHOMOYHUS
PEACTABUTENS 3asIBUTEIIA.

[Tpuem komuii JTOKYMEHTOB, MOJTYYEHHBIX MMOYTOBBIM OTIIPABICHUEM, JTHOO B
AIEKTPOHHOU (hopMe HE TOMYCKAETCH.

[Ipu  oOpamenun B MHOTO(QYHKIIMOHAJIBHBIA  IIEHTP  3asBHUTEIb
(mpencTtaBUTENb 3asIBUTENSA) MPEIOCTABISAET CIACAYIONIUE JOKYMEHTHI:

1) 3ampoc Ha mpenocraBieHre MyHUIIMNANbHON ycinyry, (IIpunoxenue Ne3
K HacToseMy AJIMUHUCTPATUBHOMY PErJIAMEHTY).

2) Cornacue 3asBUTels Ha OOpabOTKYy MEpPCOHANBHBIX JaHHBIX, (Gopma
corjacusi IpuBeJeHa B NMPWIOKEHUH Ne 3 K HAcCTOsIIEMY aJIMHHHCTPATUBHOMY
pErJIaMEHTYy.

JIOKyMEHT, yJOCTOBEPSAIOIIHNIA JITMYHOCTH MPEAOCTABISAECTCA 3asIBUTEIIEM IS
CHATUS KOIHMH YIOJHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM, MPEAOCTaBISIOIINM
MYHULUOAIBHYIO  yCIYyTy, IIOCJII€ CHSTHS KONHMM OpUTMHAI JTOKYMEHTa
BO3BpALIAETCS 3asIBUTEITIO.

JIOKyMEHT, NOATBEPKIAIOIIMI TOJHOMOYMS NPEACTaBUTENS 3asBUTEN,
YIOJHOMOYEHHOI'O Ha IOJady JOKYMEHTOB M IOJYyYEHHE pe3yibTaTa OKa3aHHs
MYHULUNAIBHOW yciyru (B ciiydae oOpallleHus TpeACTaBUTENST 3asBUTEIS)
NPENOCTABISAETCS ~ NpPEJCTaBUTENEM  3asBUTENsl  JUIl  CHSATUS  KOIMH,
YIOJHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM, IMPEAOCTaBISIOIIUM MYHULUIAIbHYIO



32

YCIIYTY, IOCJIE€ CHATHUS KOIUM OPUTMHAJ JOKYMEHTA BO3BPAILAETCS MPEACTABUTEIIO
3asIBUTEIISL.

JIOKyMEHT, TOATBEPXKAAONIUNA TPaBO (PU3UUECKOTO JHIla (MpeacTaBUTENs
3asiBUTENSI) Ha MOJydyeHue UHGPOpMalMK O TPEThEM JIMLE: HOTApUAJIBHO
3aBEpEHHAs JOBEPEHHOCTh; JOrOBOP (KYIUIM-NIPOJIaXKU, JApEeHUs); PELICHUE Cy/a;
CBUJIETENIBCTB: O POXKJICHUHU, Opake, IepeMeHe UMEHH, O MpaBe COOCTBEHHOCTH, O
IpaBe HACJEAOBAHMS MPEIOCTABISAETCS 3asBUTENEM (IIPEACTABUTENIEM 3asBUTEs)
JUISL CHATHSI KOTIUU, YITOJIHOMOYEHHBIM JOKHOCTHBIM JIMLIOM, MPEAOCTABIISIOIINM
MYHUIUOAIbHYIO  yCIYTy, TIOCJI€ CHSTHS KOINUU OpPUTHHAN  JOKyMEHTa
BO3BpALIAETCS 3asIBUTEIIO.

JIjist moy4YeHust apXMBHBIX CIPABOK COLMAIILHO-TIPABOBOIO XapakTepa:

1) 3anpoc (IIpunoxenue S5 K HacTosAlmleMy AJIMUHUCTPATUBHOMY
pErylaMeHTy);

2) Cornacue 3asBUTENsl Ha OOpabOTKY MEpPCOHAIBHBIX JaHHBIX, (opMa
corjacusi NpHUBEICHA B MPWIOKEHUHM 3 K HACTOSIIEMY aJIMUHUCTPATUBHOMY
pErjlaMeHTy.

JIOKyMEHT, yJIOCTOBEPSIOIINIA JIUYHOCTh MPEAOCTABISACTCA 3asiBUTENIEM JIJIS
CHSITUSL KOIHUU YIOJHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM, MPEAOCTABISIOMINM
MYHUIIMIAIIBHYIO ~ YCIyry, TIOCI€ CHATHS KONWUM OpUTMHAN  JOKYMEHTa
BO3BpAIACTCs 3asIBUTEIIO.

JIOKyMEHT, MOJATBEPKAAIOMIMI TOJTHOMOYMS TPEACTaBUTENST 3asBUTEN,
YIIOJHOMOYEHHOTO Ha MOAauy JOKYMEHTOB M TOJIyYEHHE pe3yjbTaTa OKa3aHUs
MYHULUOAIBHON ycIayrd (B ciay4yae OOpaleHus NpPEeICTaBUTENS 3asBUTEIS)
IOPENOCTABIISIETCS  NPEICTABUTENEM  3asABUTEN Ul CHATHS  KOIMH,
YIIOJJHOMOYEHHBIM JIOJDKHOCTHBIM JIMLIOM, IIPENOCTABISIOIUM MYHHUIUIAIBHYIO
YCIIYTY, TIOCIIE CHATHUS KOIIMHA OPUTMHAJ JTOKYMEHTA BO3BPAIAECTCS PEACTaBUTEIIO
3asIBUTEIISL.

TpynoBast  kHmkka (IpH  WCHONHEHWHM  3alPOCOB,  KACAIOIIUXCS
NOJATBEPXKACHHUSI TPYAOBOIO CTa)ka, B TOM YHCIE JIBIOTHOIO, CIELHAIBHOCTH,
pa3Mepa 3apabOTHOW IUIAaThl, Pa3lIUYHBIX HAJI0aBOK M JBIOT B COOTBETCTBUM C
MEHCUOHHBIM 3aKOHOAATeNbCTBOM Poccuiickoit dexnepanuu) mnpeaoCTaBISIETCS
3asiBUTENIEM (TIPEICTABUTENEM 3asBUTENSA) I CHATHS KOIHMH, YIIOJTHOMOYEHHBIM
JOJDKHOCTHBIM  JIMIIOM, NPEIOCTAaBISIIOIIMM MYHULUIIAIBHYIO YCIYry, IIOCIe
CHATUS KOIIMM OPUTMHAJ JOKYMEHTAa BO3BpAIACTCS 3asBUTEIIO (IIPEICTABUTEIIO
3asBUTEJIS).

B xome npuemMa [OKyMEHTOB, HEOOXOOUMBIX JUIsI ~ OpraHU3alUH
IPEIOCTABICHUS] MYHHUIMIIAIBHOW YCIYr'H, paOOTHUK MHOTO(YHKIHOHAJIBHOTO
LEHTpa:

YcTanaBiauBaeT JIMYHOCTD 3asBUTEIIS WU IIPEICTABUTENS 3asIBUTENS, B TOM
quclie  MPOBEPSET  JOKYMEHT, YJIOCTOBEPSAIOIIMA  JIMYHOCTh, JOKYMEHT,
YIOCTOBEPSIOIUI OJTHOMOYHS PEACTABUTENS 3asIBUTEIS.

B ciywae ecnum He ycTaHOBJEHAa JMYHOCTh JIMLA, OOpaTHMBIIErocs 3a
MOJIy4YeHHEM MYHULUNAIBHOW YCIyrd, B TOM 4YHCJIE€ HE NPEIbSBICH JOKYMEHT,
JUIO TPEJICTAaBIAIOIIECE 3asBJICHUE M MpUaraeMble K HEMY JOKYMEHTHI,
0TKa3aJi0Ch MPEABSBIATh TOKYMEHT, YAOCTOBEPSIOINN €ro JIMYHOCTh, PAOOTHUK
MHOTO()YHKIIMOHAJBbHOTO  ILIEHTpAa OTKa3blBa€T B IMpPUEME 3asBICHUS WU
IPWJIAraéMbIX K HEMY JOKYMEHTOB HEIOCPEACTBEHHO B MOMEHT IPEICTaBIICHUS
TaKOI'o 3asiBJICHUS U JOKYMEHTOB.
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[IpoBepsier mpaBUIBHOCTH OGOPMIICHHUS 3asBICHHS O MPEAOCTABICHUU
MYHULIUNAIBHOW yciyru. B ciyuae, ecnu 3asBuUTenb (MPEeACTABUTENb 3asBUTEIS)
CaMOCTOSITEILHO HE 3amojiHuiI (OopMy 3asBIEHHUS, MO €ro Mpochoe, pabOTHUK
MHOTO(YHKITMOHAJLHOTO 1IEHTPA, 3aMOJIHIET 3asBJICHUE B JICKTPOHHOM BUJIE.

Ecnu B 3asBieHun 3asButens (MPECTABUTEINSI 3asiBUTENS) HE YKa3aH apec
ANIEKTPOHHON TMOYTHI 3asBUTENS, MpeanaraeT (B ycTHOM ¢opme) yka3aTb B
3as1BJICHUU aApPEC DJICKTPOHHOM MOYTHI B LEJISIX BO3MOXKHOCTA YTOUYHEHUSA B XOJ€
MPEJOCTABICHUS MYHUIMIAIBHON YCIYyrd HEOOXOAMMBIX CBEICHUH MyTeM
HaIpaBJICHUs] AJIEKTPOHHBIX COOOIIECHHM, a TakkKe B HesIX WHOOPMUPOBAHUS O
X0J1€ OKa3aHUsI MYHULIMTIAIbHOW YCIIYTH.

B caydae npemocraBieHus ~ 3asSBUTENEM  MOMJIMHHUKA  JOKYMEHTA,
npeAcTaBiIeHUEe  KOTOPOTO B TO/JIMHHUKE He  Tpebyercs, pabOTHUK
MHOTO(DYHKIIMOHAJILHOTO IIEHTPAa CBEPSAET KOMUU TOJJMHHHUKA JOKYMEHTOB,
NPEJCTABICHHBIX 3asBUTEJIEM, C MOJJIMHHUKAMU TaKUX JOKYMEHTOB, Ha KOMUU
MPOCTABIIET OTMETKY O COOTBETCTBHUM KONWUHU JOKYMEHTa €ro MNOJJUHHHUKY
3aBepsis €€ CBOCH MOJIMUCHIO0 C yKa3aHUEM JIOJDKHOCTH, (PaMUIIMU W WHUIIUAJIOB.
[TogMHHUK JOKyMEHTa BO3BpallaeTCs 3asBUTENIO, a KOIMUS MPUOOIIAeTCs K
KOMIUIEKTY JOKYMEHTOB, NEpeaBacMbIX B apXUBHBIM CEKTOp (MYHMITUTIATbHBIN
apxuB) AIMUHUCTpaUuK Pa310apHEHCKOro paioHa.

KommiektyeT 3asiBieHMEe W HEOOXOAUMBbIE KOMHHU JOKYMEHTOB (nanee -
KOMIUIEKT JOKYMEHTOB), COCTaBJIsAsI PACTIUCKY MPUHSATHIX KOMIUJIEKTOB JOKYMEHTOB
B JIByX 2K3EMILISIpax, KOTOpas COACPKUT MEPEUEHb MPEAOCTABICHHBIX 3asIBUTEIIEM
JOKYMEHTOB, C YKa3aHUEM JaThl U BPEMEHU WX MPEAOCTABIECHUS, U MPUKPEILISET
€ro K 3asiBJICHUIO.

Bolgaer 3asBUTENO OAUH SK3EMIUIAP PACIIMCKUA B TOATBEPKACHUE MPUHITUS
MHOTO(QYHKIMOHATBHBIM IIEHTPOM KOMILIEKTa JIOKYMEHTOB, MPEI0CTaBICHHBIX
3asBUTEJIEM, BTOPOW DSK3EMIUISIP PACHUCKU IE€pENaeTcsi B apXHUBHBIA CEKTOP
(MyHULIUTTANIBHBIA ~ apXuB) AnMuHHCTpanuu Pa3monpHeHCKOro paiioHa c
KOMILIEKTOM JOKYMEHTOB.

CoobOmraer 3asBuTento (NMPEACTABUTEIIO 3asBUTENSA) O JaTe IOJyYCHHS
pe3yibpTaTa MyHHUIIMIAIBHOM yCIyrd, Kotopas coctaBisieT 30 KaneHAapHbIX JHEN
CO [JHS TPEICTABICHUS B apXUBHBIM CEKTOp (MYHUUUNAIbHBIA apXUB)
AnMuHHECTparuu Pa3noabHEHCKOro paiioHa KOIUM JOKYMEHTOB, 00S3aHHOCTH 10
IPEAOCTABICHUIO KOTOPBIX BO3JI0’KeHa Ha 3asBuUTend. [Ipu clokHBIX 3ampocax
CPOK MOXET OBITh MpOJUIeH, HO He Oojee yem Ha 30 KajgeHIApHBIX JTHEH C
00s13aTEIBHBIM YBEAOMIICHUEM 00 3TOM 3asiBUTEIIA.

B cpok, He mpeBbinatoniuii 2 pabouux IHEH, CIAeAYIONUX 3a JHEM MprueMa
KOMITJIEKTAa KOMUN JOKYMEHTOB, HKCIEIUTOPOM MHOTO(YHKIIMOHATHHOTO IIEHTpa
WM UHBIM YITOJTHOMOYEHHBIM JIMIIOM MHOTO()YHKIIMOHAJIBHOTO IIEHTPA, KOMIUIEKT
KOIMHUM TOKYMEHTOB, HEOOXOUMBIX ISl IPEAOCTABICHUSI MYHUIIMIIAIbHOW YCIIYTH
NepeaeTcs B APXUBHBIM CEKTOpP (MYHULMMOAIbHBIM apXuB) AJIMHUHUCTpAIUU
PaznonpHEeHCKOrO palioHa.

[TprieM JOKYMEHTOB OT KCHEAUTOpPAa MHOTO(YHKIIMOHATBLHOTO IEHTPA WU
WHOTO YIIOJTHOMOYEHHOT'O auna MHOTO(YHKIIHOHATHLHOTO LIEHTpa,
OCYHIECTBIISIETCSI COTPYIHUKAMH APXUBHOTO CEKTOpa (MYHUIMIIAJIBHOTO apXHUBa)
AnmvunucTpanuu Pa3nonpHEHCKOTO paiiloHa BHE OYEpPEIHU.

B xonme nmpuema Konmuii TOKYMEHTOB OTBETCTBEHHOE JIMIIO AJIMUHUCTPALUU
PaznonpHEeHCKOrO paiioHa, MPOBEPSIET KOMIUIEKTHOCTh KOMNWK JOKYMEHTOB B
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MPUCYTCTBUMU  DKCIEIUTOPA MHOTO(QYHKIHMOHAJIBHOTO IIEHTpa WX HMHOTO
YIOJHOMOYEHHOTO JIMIa MHOTO(YHKIIMOHAIBHOI'O LIEHTPA.

B cnydae OTCyTCTBHS KOMMH JIOKYMEHTOB, YKa3aHHBIX B paclHCKe,
OTBETCTBEHHOE  JIUIIO  apXMBHOTO  CEKTOpa (MYHHMIIMIAIBLHOTO  apXuBa)
AnMuHHCcTpanuu  Pa3ionbHEHCKOTO pailoHa, B MNPUCYTCTBUU HKCIEAUTOpA
MHOTO(YHKIITMOHAJIBLHOTO  I[IEHTpa WJIM HWHOTO  YIOJHOMOYEHHOTO  JIMIIa
MHOTO(YHKIIMOHAJBHOTO  ILIEHTpPa, JIeJaeT COOTBETCTBYIOIIYI0 OTMETKY B
COMPOBOJIUTEIBLHOM PEECTPE.

OnuH 3K3eMIUIAp COMPOBOJUTENBLHOTO PEECTpa NEPEIaBaeMbIX KOMIUIEKTOB
KOMUM JIOKYMEHTOB OCTa€TCs MHOTO(PYHKIHOHAJIBHBIM IEHTPOM C OTMETKOM,
JIOJDKHOCTHOTO ~ JIMIIa  apXMBHOTO  CeKkTopa  (MYHUIMIQIBHOTO  apXuBa)
AnMuHHCTparuu Pa3noapHEHCKOTO pailoHa, OTBETCTBEHHOIO 3a MPEIOCTAaBICHUE
MYHUIIANIAIBHONW YCIIYTH, O TOJIYYEHUHU, C YKa3aHUEM JIaThl, BPEMEHU U TOJAMKUCHU
JU1IA, TPUHSBIIETO JOKYMEHTHI.

B cnydae oTkaza B mnpuemMe KONMUN JOKYMEHTOB OT JKCIEAUTOpa
MHOTO(YHKIIHOHAJIEHOTO IEeHTpa WIn YHOJHOMOYEHHOTO auua
MHOTO(YHKIIMOHAJILHOTO IIEHTPa, JOKHOCTHOE JIMIIO AapPXUBHOIO CEKTOpa
(MyHUITUTIAIBHOTO  apxuBa) AjamuHucTpanuu  Pa3gonbHEHCKOro  paiioHa,
HEe3aMeJTUTENBHO, B MPUCYTCTBUU IKCIIEAUTOPAa MHOTO(YHKIIMOHAIBHOTO IIEHTpa
WM WHOTO YITOJTHOMOYEHHOTO JIUIla MHOTO()YHKIIMOHAIBLHOTO IIEHTPA, 3aIoIHsIET
yBeJIOMJICHHE 00 OTKa3e B MpHeMe OT MHOTO(DYHKIIMOHAIBLHOTO IIEHTPA 3asBJICHUS
U KONUU JOKYMEHTOB, MPUHATHIX OT 3asBUTENSI C YKa3aHUEM MPUYUH(bI) OTKa3a B
npueme.

28.3. Bbizaua 3asiBUTEJII0 pe3yJbTara Nnpea0CTaABJICHUS
MYHHUIMNAJBHON YCJIYrd, B TOM 4YHCJe BbIIa4a JOKYMEHTOB Ha OyMaKHOM
HOCUTeJIe, TOATBEPKAAIMIMX COJAepP:KaHUE JIJIEKTPOHHBIX IOKYMEHTOB,
HANIPaBJEHHBIX B MHOIO(PYHKIMOHAJBHBIA LEHTP MO Ppe3yJbTaTaM
Npea0CTABJEHUS] TOCYAAPCTBEHHBIX M MYHHUIHMNAJBHBIX YCJIYI OpraHaMmu,
NpeaoCcTABJSIONNMHU rocyiapcTBeHHbIe yCJayru, u OpraHamu,
NpeI0CTABJSIIONIMMYA  MYHUIUNAJbHBIE YCJIAYIHM, a TaKKe BblJaya
JOKYMEHTOB, BKJII0Yasl COCTaBJieHHMe HAa OyMa;KHOM HoOCHTeJle M 3aBepeHHe
BBINNUCOK W3 MHPOPMAIMOHHBIX CHCTEM OPraHoB, MNPeI0CTABJISIOIIMX
rocyJapcTBeHHbIe YCJIYId, U OPraHoB, NMPeA0CTABJSIOMIMX MYHUIIUNAJIbHbIE

yCJIyru
[Iepenaua apXUBHBIM CEKTOPOM (MyHUIIUTIATBHBIM apXHUBOM)
Anvunuctpanuu  PaszgonbHeHCKOro — paiioHa pe3yabTaTOB  OKa3aHWs

MYHHUITUTIATBHOW YCIYTH B MHOTO(QYHKIMOHAJIHHOM IICHTPE JOJKHA OBITh HE
nmo3gHee 2 paboumx JHEH 0 OKOHYAHUS, YCTAaHOBIEHHOTO pasaeiaom 7
HACTOSIIET0  AAMUHHUCTPAaTUBHOTO  pErjaMeHTa  CpoKa  IPEJOCTaBIICHUS
MYHHUIUITAIBHON YCIIYTH.

JomkHOCTHOE  NUIIO  AJMHMHUCTpanimd  Pa3monpHEHCKOro — paiioHa,
OTBETCTBEHHOE 3a MPEJOCTABICHHE MYHUUUIIAIBHON YCIYIH, IOCPEICTBOM
TeneOHHON CBS3H, B CPOK, HE MPEBHIMIAIONIUN OJMH pabOUYnil IeHb, CICTYIOMNN
3a JHEM MOATOTOBKH pPEe3yJIbTaTa OKa3aHWsI MyHUIIMIIAJIBHOW YCIIYTH, YBEAOMIISET
MHOTO(QYHKIIMOHATBHBI IIEHTP O TOTOBHOCTH pE3yJibTaTa MYHHUIUTIATBHOM
YCIYTH;

B cnyuae npuHATHS ~pemieHHss O NPUOCTAHOBIICHUH, OTKa3e B
MPEIOCTABICHUH MYHULMIIAIBHON YCIyrd AJIMUHUCTpauuu Pa3goibHEHCKOro
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paiioHa, JOKHOCTHOE JULIO AJIMUHUCTpanuu Pa3nonbHEHCKOro paioHa B
MHUCbMEHHOM BHJI€ YBEJAOMIISICT 3asBUTENII O TAaKOM PEIIEHWH, C YKA3aHUEM
MIPUYMH NPUOCTAHOBIICHUS, OTKa3a MPEAOCTABICHUH MyHULIUTIATBHON YCIYTH.

JIOJDKHOCTHOE MO AJMUHHCTpAanuu Pa3aoibHEHCKOTO pailoHa, Mepenaet
B MHOTO(QYHKIIMOHAIBHBI WEHTP pe3yiabTaT MYHUIMOAIBHON YyCIYrd Ha
OCHOBaHUHU COINPOBOJUTEIHLHOIO PEECTpa, B CPOK HE MO3JHEE OJHOTO padbouero
JTHSI, CJIEAYIOIIETO 3a JHEM MH(GOPMUPOBAHUS O TOTOBHOCTH pe3yJibTaTa OKa3aHUsI
MYHHUIUTIAJIBHBIX YCITYT.

[Ipu oOpareHnn 3asBUTEIS WK MIPEACTABUTEINSI 3aABUTENS 32 PE3YIbTaTOM
OKa3aHUs MYHUIUIAIBHONW YCIYTd B MHOTO(QYHKIIMOHAIBHBIN LIEHTP, paOOTHUK
MHOTO()YHKIIMOHAJILHOTO IIEHTpA:

- YCTaHaBIMBAET JIMYHOCTD 3aABUTEIIS WM MIPEACTABUTENS 3aABUTEIISI, B TOM
YUCJIE MPOBEPSIET JOKYMEHT, YAOCTOBEPAIOIINMI JIUNYHOCTB;

- [TpoBepsieT MOJTHOMOYMS IPEJICTABUTEIIS 3asABUTENS IEMCTBOBATh OT UMEHU
3asIBUTEJNS MPU MOJYUYEHUHU JOKYMEHTOB;

- 3HAKOMHT 3asBUTENIS WA TPEACTABUTENS 3asBUTENSL C MEPEYHEM
BbIJJaBa€MbIX JOKYMEHTOB (OTJIalllaeT Ha3BaHMS BbIJaBa€MbIX JOKYMEHTOR);

- Beigaet 1OKyMEHTBI 3aIBUTENIO UJIU TIPEICTABUTEIIIO 3asIBUTEIIS.

Ha xomum 3ampoca jgenaer OTMETKY O BbIIaBa€MbIX JIOKYMEHTaX, C
yKa3aHUEM HUX MEPEeYHs, MPOCTABIISIET CBOM WHUIMAJBI, JTIOJKHOCTh W TOMIIKCH,
®.N.O 3agBuTeNd WIM €ro MPEICTABUTENS W TNpejaraeT MPOCTABUTh MOAMNUCH
3asIBUTEJIS.

MHorohyHKIIMOHATIBHBIN HEHTp 00eCleuyrnBaeT XpaHEHUE IMOTYYEHHBIX OT
AnMuHHCTpauu Pa3noibHEHCKOro palioHa JOKYMEHTOB, MpPEJHAa3HAYEHHBIX IS
BbIAUM 3aSBUTENI0 WIM TMPEACTABUTENIO 3asiBUTENSI B TEUYEHHE TPUIALIATH
KaJICHJITApHBIX THEH CO JTHS MOJyYEeHHS TAKUX JOKYMEHTOB OT AJIMUHUCTPALIUH.

MHOTroQyHKIIMOHAIBHBIA ~ LEHTpP  TOCJE€  HCTEYEHUs  YKa3aHHOTO
TPUALIATUHEBHOTO  CpPOKa, HAmpapiIsieT IO peecTpy HEBOCTpeOOBaHHBIE
JOKYMEHTHI B AIMUHUCTpaLKO Pa3101pHEHCKOrO pailoHa B CPOK HE MO3IHEE ABYX
pabouux JTHEH.

28.4. MWuble feiicTBUS, HeOOXOAUMBIE JJIA  NpPeIoCTABJIECHUSA
MYHUIHUNAJBHOH YCJIYIH, B TOM YHCJIe CBA3aHHbIe C TIPOBEPKOM
AeCTBUTEJIbHOCTH YCHICHHOM KBAJIU(PUUUPOBAHHOU IJIEKTPOHHOU MOANMMCH
3asiBUTEJIs1, HMCIOOJb30BAHHONH TMNpPH  OoOpamleHUM 32  MOJYy4YeHHeM
MYHMIUNAJIBHOM YCJAYIHM, a TaKKe C YCTAHOBJICHHMEM IIepPeYHs1 CpPeIcCTB
YAOCTOBEPSIOIIMX LEHTPOB, KOTOPbIe JONYCKAKTCHA s HUCIHOJIb30BAHUS B
neJsix odecrneyeHUs yKa3aHHOM NMPOBEePKH

[Ipriem TOKYMEHTOB, IOJIYYCHHBIX B DJIEKTPOHHOU (popMe HE JOIMyCKaeTCs.

29. HOpﬂI[OK HCIIPABJCHUA JONMYIICHHBIX OICYATOK U OIIHOOK B BbIIaHHBIX B
pe3yabTaTe NMPeaoCTABJICHUSA MyHHHl/IHaJIbHOﬁ YCIOYId JOKYMEHTAX

29.1. OcHoBaHueM ISl Hayajla aAMUHUCTPATUBHON MPOLEAYpPbI SIBISAETCS
npeAcTaBieHue (HampaBiieHUE) 3asBUTENIeM (IIpeACTaBUTEIEM 3asBUTEINS) B
apXUBHBIN CEKTOp (MYHULMOAIBHBIN apXuB) AIMHUHHUCTpaluu Pa3nonbHEHCKOTro
pailioHa B MPOMU3BOJIBHOU (hopMe 3asiBiIeHUS 00 HCIPABICHUHM OINEYATOK U (MJIN)
omuOOK, JIONYIIEHHBIX B  BBIJIAHHBIX B  pe3yJbTare  MPEIOCTABICHUS
MYHULIUMAIBHOW YCITYTHU IOKYMEHTAaX.
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29.2. JIOMKHOCTHOE JIMLIO apXHWBHOIO CEKTOpa (MYHUIMIAIBHOTO apXWBa)
Anmunuctpanuu Pa3gonbHEHCKOro pailoHa, OTBETCTBEHHOE 3a MPEJOCTABIICHUE
MYHHUIMIAIBHON YCIYTH, pACCMATPUBAET 3asBJICHUE, ITPEICTABICHHOE 3asIBUTEIEM
(mpencraBuTeneM 3asBUTENS), U HNPOBOAUT MPOBEPKY YKA3aHHBIX B 3asBICHUU
CBEJICHUN B CPOK, HE MPEBBILAIIMHUN 2 paboymx OHEW C JaThl PETUCTPALMH
COOTBETCTBYIOLLETO 3asiBJICHUSI.

29.3. KpurepueM NpUHATHS PELICHHUS MO aIMHUHUCTPATHBHOM NpPOLENYype
SIBJISIETCSI HAJIMYUE WM OTCYTCTBUE TAKUX ONEYaTOK U (MJIK) OMHOOK.

29.4. B cnydae BBISBICHHS JONYIICHHBIX OMEYATOK W (WJIH) OIMIMOOK B
BBIJIAHHBIX B PE3YJIbTATE MPEJOCTABICHHUS] MYHULMIAIBHON YCIYTHM JOKYMEHTaXx
JOJDKHOCTHOE  JIULIO ~ apXMBHOTO  CeKTopa  (MYHUIMIAJIBHOTO  apXHBa)
Anmunuctpanuu Pa3gonbHeHCKOro pailoHa, OTBETCTBEHHOE 3a IMPEJOCTABIICHUE
MYHUIIUIAIBHON YCIYTH, OCYIIECTBIISIET HCHpPABICHUE M 3aMEHY YKa3aHHBIX
JOKYMEHTOB B CPOK, HE MPEBBIIAIOMINNA 5 pabounX AHEH ¢ MOMEHTa pPEerucTpaluu
COOTBETCTBYIOILETO 3asIBJICHUS.

29.5. B ciny4yae OTCYTCTBHsI OmnMe4yaTOK W (WJK) OHMIMOOK B JIOKYMEHTAaX,
BBIIAHHBIX B PE3yJIbTaTe MPEJOCTABICHUS MYHUIIUIAIBHOU YCIYTH, TOKHOCTHOE
JUII0O apXMBHOTO CeKTOopa (MYHHMIMIAIBHOTO apXuBa) AJIMUHUCTpAIUU
PaznonpHEeHCKOrO pailoHa, OTBETCTBEHHOE 3a MPEJAOCTaBICHUE MYHHUIIMITAIBHON
yCIyTU, MHCBMEHHO COOOIIAeT 3asgBUTENIO (IIPEACTaBUTENIO 3asiBUTENsS) 00
OTCYTCTBUU TaKWX OMEYaTOK M (WJIM) OWIMOOK B CPOK, HE MPEBBIMIAIOMIMNA 5
paboyux THEW ¢ MOMEHTa PETUCTPAIIMHA COOTBETCTBYIOIIETO 3asBICHUSI.

29.6. Pe3ynbTaTOM aJIMUHUCTPATUBHOW MpOLEAYpPHl SBISETCA Bblgaya
(HanpaBnieHue) 3asBUTENIO (TIPEICTABUTEIIO 3asgBUTEIIs) UCIPABICHHOIO B3aMeH
paHee BBIAAHHOTO JIOKYMEHTA, SBIISIIOLIETOCS pe3yJbTaTOM NPEJAOCTABICHUS
MYHUIIMTATIBHON YCIIYTH, WM COOOIEHHEe 00 OTCYTCTBUU TaKUX OMEYaTOK U (UJITH)
OIINOOK.

B ciyyae BHeceHMsT W3MEHEHHMI B BBIJAHHBIA 10  pe3yJibTaTam
OPEAOCTABICHUS MYHULMNAIBHOM YCIYTHM JOKYMEHT, HANpaBICHHbI Ha
UCIIpaBJIIeHHEe  OIMMOOK, JONYIICHHBIX IO BHHE  apXUBHOTO  CEKTOpa
(MyHULIMTIIAIBHOTO ~ apXWBa) AJIMUHUCTpanuu  Pa3nonbHEHCKOro  paiioHa,
MHOTO(GYHKIIMOHATBHOTO IIEHTPA U (WJIH) TOKHOCTHOTO JIMIAa apPXMBHOTO CEKTOpa
(MyHULIMTIIAIBHOTO ~ apXWBa) AJIMUHUCTpanuu  Pa3nonbHEHCKOro  paiona,
paboTHHKA MHOTO(YHKIITMOHAIBHOTO LIEHTPA, TUIaTa C 3asiBUTEIII HE B3UMACTCH.

V. ®opmbl KOHTPOJISI 32 HCIIOJIHEHHEM AIMUHUCTPATUBHOIO perjiaMeHTa

30. ITopsinok ocyliecTBIEHUS TEKYIIET0 KOHTPOJIsI 32 COO/II0IeHUEM U
HCMOJTHEHHEM JT0KHOCTHBIMH JIMIAMHM T0JI0KEeHUH aIMUHUCTPATHUBHOTO
perjiaMeHTa ¥ HHbIX HOPMATHBHBIX MPABOBBIX AKTOB, YCTAHABJIMBAKIINX

TPeOOBaHUS K MPEI0CTABJIEHHUI0 MYHUIIMTIAJBLHOM YCJIYI'H, a TaKKe
NPUHSATHEM UMM pPeleHu i

30.1. Texymuii KOHTPOJIb 3a COOJIFOJICHUEM TOCJIEA0BATEILHOCTH JICUCTBUM,
ONPEAECICHHBIX AaJMUHUCTPATUBHBIMU MPOLEAYpaMH, IO MPEIOCTABICHUIO
MYHULIUMAIIBHOW yCIIYTH (Jajgee — TeKYIIUH KOHTPOJIb) OCYIIECTBISETCS MEPBbIM
3aMecTuTeNeM riaBbl AQMUHHCTpanuu Pa3nonbHeHCKkoro paitona PecnyOnnku
Kppim. Tekymmil KOHTPOJIb OCYHIECTBISICTCS IyTEM IPOBEICHUS MPOBEPOK
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COOJIIOJIEHUSI U UCHIOJIHEHUS MYHULMIAIbHBIMH CITY>KallUMU aAMUHUCTPATUBHOIO
perilaMeHTa W MHBIX HOPMATMBHBIX IIPABOBBIX AaKTOB, YCTaHABIMBAOIINX
TpeOOBaHUsA K MPEJOCTABICHUIO MYHUIIUIIATBHOW YCIIYTH.

31. IlopsaaoK ¥ NEPUOAUYHOCTH OCYIECTBJICHUS IVIAHOBBIX U BHEIVIAHOBBIX
NMPOBEPOK MOJHOTHI M KAYeCTBA MPEeI0CTABJICHUA MYHULUNAJIbHOM YCIYI'd, B
TOM YHCJIe NOPAAOK U (POPMBI KOHTPOJIA 32 MOJHOTOH U KAa4eCTBOM
NMpeaoCTABJICHUSI MYHUIMIIAJIbHON YCJIAYI'H

31.1. KoHTpomp 3a TOJHOTOM M  KayeCTBOM  IPEIOCTaBIECHUSA
MYHUIIMIATIBHOM YCIYTM BKIIOYAaeT B ceOsl MPOBEJEHHE IJIAHOBBIX IMPOBEPOK
(ocyliecTBisieTCs Ha OCHOBAaHWU TOJIOBBIX WJIM KBapTAJIbHBIX IJIAHOB PabOTHI
Anmunuctpanuu Pa3noibHEHCKOro pailoHa) W BHEIUIAHOBBIX MPOBEPOK, B TOM
qyclie TMPOBEPOK IO KOHKPETHBIM oOOpaiieHusiM rpaxniaH. Ilpu mpoepke
paccMaTpUBarOTCs BCE BOMPOCHI, CBSI3aHHBIE C IIPEAOCTABICHUEM MYHUIUIIAIBHON
yciyrd, (KOMIUIEKCHas MpoBepka) JUMOO0 OTAENbHbIE BOIPOCH (TeMaThueckas
npoBepKa). BHemnaHoOBbIE  NPOBEPKM  OCYHIECTBISIOTCS HAa  OCHOBAHUHU
pactiopsbkeHuss AaMuHucTpauuu PasznonsHeHckoro paiona. Ilo pesynbpraTtam
KOHTPOJISl, TPU BBISBICHUM JONYIICHHBIX HapYWIEHUW, 3aMECTUTENb TIJIaBbI
Anmunuctpanuu  Pa3noiapHEeHCKOro pailoHa TPUHUMAET peleHue o0 Hux
YCTPAHEHUU U MEPBI IO HAJIOKEHUIO AUCUUIUIMHAPHBIX B3BICKAHUN, TAKXKE MOTYT
OBITh JIaHBl YKa3aHUA MO MOATOTOBKE MPEAJIOKEHUN MO M3MEHEHUIO TMOJIOKEHHM
aAMUHUCTPATUBHOIO PETJIAMEHTA.

Cpox npoBeJIeHNs TAKUX ITPOBEPOK HE JTOJDKEH IpeBhIaTh 20 KaJeHJapHbIX
THEH.

32. OTBETCTBEHHOCTH JOJKHOCTHBIX JIMI] APXUBHOI0 CEKTOPA
(MyHMUIUNIAJBLHOIO apXuBa) AAMUHUCTPanuu Pa3gonbHeHCKOro paiiona 3a
peuienus u aeiicTeus (0e3aeiicTBUe), NPpUHUMAaeMble (OCylIeCTBJIAsIeMbIe) HMHU
B XO/I¢ MPeA0CTABJICHUSI MYHHMIMIIAJIbHOMN yCIyTH

32.1. KonTpoJsib 3a npeaocTaBIeHUEM MYHULIMIAILHONW YCIYTH BKJIIOYAET B
cebs TMpoBEeACHHE IMPOBEPOK, BBISIBICHHE W YCTPAaHEHHE HApYIIEHUH TMpaB
3aBUTEJIEM HA BCEX ATANax MPEJAOCTABICHUS MyHUIMIIAIBLHOU yciyrd. [IpoBepka
MPOBOJUTCS TO KaXKIOW >kamobe Tpak[aaH, MOCTYNUBIIEH B AIMUHUCTPAIUIO
PaznonpHeHCKOTO paiioHa, Ha jaeiictBue (0e37eHCTBHE) MYHHUITUTIATBHBIX
CIIy’KaIllUX, OTBETCTBEHHBIX 3a IMPEIOCTABICHUE MYHHULUIIAIbHOU ycayru. [Ipum
mpoBepke (PakToB, yKa3aHHBIX B >Kajgo0e, MOTYT paccMaTpUBATHCS BCE BOIPOCHI,
CBSI3aHHBIE C MPEIOCTABICHUEM MYHUIIUIIAIIBHON YCIIYTH.

[TepconanbHas OTBETCTBEHHOCTH MYHHUIIUITAIBHOTO CIy>Kaulero,
OTBETCTBEHHOT'O 3a MPEJOCTaBICHWE MYHUIMIAIBHOW YCIYyTH, 32 COOJIIOJACHUEM
CPOKOB M TOpPsAJIKa NMPOBEACHUS aIMHHUCTPATHUBHBIX MPOLENYP, YCTAHOBJIEHHBIX
aIMUHHUCTPATUBHBIM  PETJIAMEHTOM, 3aKpeIuisieTcsi B HUX  JOJDKHOCTHBIX
WHCTPYKLHSX.

JIOM>KHOCTHBIE JMLA, MPENOCTABISIOIINE MYHULIMNAIBHYI YCIYTy, HECYT
MEPCOHAIBHYI0  OTBETCTBEHHOCTH 32  HEOKA3aHMWE IOMOIIM  WHBaJuJIaM B
MPEOJOJECHUN OapbhepoB, MEMIAIOMIMX MOJYYEHUIO UMH MYHULMNAIBHON YCIyru
HapaBHE C JAPYTUMHU JIHIAMU.
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33. ITonoxeHus, XapaKTepu3yolue TpedoBaHus K MOPSAAKY M (popMam
KOHTPOJISI 32 NMPeIocTaBJIeHneM MYHMIIMIIAJIbHOM YCJIYT'H, B TOM YHCJIe €O
CTOPOHBI IPAXKIAAH, MX 00beIMHEHU U OPraHu3anui

33.1. I'paxxnane, ux oObEAMHEHUS] U OPraHU3alUUd MOTYT KOHTPOJUPOBATH
MPEIOCTaBICHUE MYHMUIMNAIBHON YCIYyTrd IyTeM IMOJy4YeHUs WH(OpManuu Mo
TenepoHam AaMuHUCTpauuu Pa3noiibHEHCKOro paioHa, Ha OQUIMAIBHOM BeO —
caiite AnmuHHCTpauuu Pa3goIbHEHCKOrO paloHa, a TaKKe HalpaBJICHUS
MUCbMEHHOTO 00pallieHus B AiMUHUCTpaluio Pa3noipHeHCKOro paifoHa.

V. locyneOHblii (BHecy1eOHbII) MOPSA0K 00:Ka10BAHMSI pellieHUi U JeiicTBU
(0e3neiictBus) AaMuHUCTpanun Pa3gonbHeHCKOro paiona,
NMPeI0CTABIAIIIECT0 MYHHIMIIAJIBHYIO YCJIYTY, MHOTO)YHKIIHOHAJIBHOI' 0
LEHTPA, a TAKKe UX J0JKHOCTHBIX JIML, FOCYAAPCTBEHHbBIX CIYXKALINUX,
pPadOTHUKOB

34. Undopmanus AJs 3asiBUTEJISI 0 €ro MpaBe MoAaTh KaJI00y

34.1. 3asButens (peacTaBUTENb 3asBUTENSI) MMEET MPABO HA 00KaTOBaHUE
nevictBuit (6e3nericTBusl) AaMuHucTpanuu Pa3monpHEHCKOro palioHa, a TakKe ero
JOJDKHOCTHBIX ~ JIMI] WJIA  MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa, pabOTHHKA
MHOTO(YHKIIMOHAJILHOTO IIEHTPA B 0CYe0HOM (BHECYI€OHOM) TTOPSIAKE.

34.2. I'paxpaaHe UMEIOT MpaBO OOpAIIATHCA JUYHO, a TaK)KE HAIpPaBIATH
UHAUBUAYadbHbIE W  KOJUIEKTHBHBIE  OOpaleHusi, BKJIOYas  oOpalieHus
OoOBeMHEHUN TpaxkaaH, B TOM YHUCJE IOPUAMYECKUX JUIl, B TOCYJapCTBEHHBIC
Oprasbl, OpraHbl MECTHOTO CaMOYTIpaBIeHUs, MHOTO(YHKIIMOHAIBHBIN LIEHTP U UX
JNOJKHOCTHBIM JIMIIaM, B TOCYJapCTBEHHBIE M MYHHIIMNAIbHBIE YUYPEKACHUS, U
WHBIE OpPraHu3aIii, Ha KOTOPbIE BO3JIOKEHO OCYIIECTBICHUE TyOIUYHO 3HAUUMBIX
GYHKIUH, U UX JOIKHOCTHBIM JIUIIAM.

34.3. TI'paxmane peaqus3yloT IpaBO Ha oOpalieHue CBOOOJHO U
n00poBonbHO. OcCyIIeCTBICHHE TpaklaHaMH TpaBa Ha oOpalieHHe HE OJHKHO
HapyIIaTh MpaBa U CBOOOABI APYTHUX JIHII.

35. IlpeameT xa100bI

35.1. Hapyiienue cpoka peructpauuu 3anpoca (KOMIJIEKCHOTO 3ampoca) o
MPEAOCTaBICHUN MYHULIMIAIIBHON YCITYTH.

35.2. Hapyuienwe cpoka MNpeaOCTaBICHHUS MyHUUHMNAIbHOW yciyru. B
yKa3aHHOM clIydae JocyaeOHoe (BHecyaeOHoe) oOxajdoBaHHE 3asBUTEIEM
penieHuit u aercTBuil (6e3aeicTBUS) MHOTO()YHKIIMOHAIBLHOTO IIEHTPa, pa0OTHUKA
MHOTO(QYHKIIMOHATFHOTO  IIEHTpa  BO3MOXXHO B Cclydae, €CIud  Ha
MHOTO(YHKIIMOHATBHBIN IIEHTP, pEUIeHUs W JeUCTBHUS (0e3IeicTBHE) KOTOPOTO
00XaTyIOTCs, BO3JOKE€HAa (YHKIUS IO TMPEJOCTABICHUIO COOTBETCTBYIOIICH
MYHULIUNAIIBHOW YCIIYTH B MOJIHOM 00bEME B MOPSAJIKE, ONPEACIICHHOM YacThio 1.3
ctateu 16 ®enepanbHoro 3akoHa Ne 210-@3 «O06 opraHuzalMu Npe1OCTABICHUS
rOCYJapCTBEHHBIX U MYHULIMTATBHBIX YCIYT».

35.3. TpeboBanue y 3asBUTENd JOKYMEHTOB WM HUHGOpMAUUU JUOO
OCYILIECTBIICHUS] JIEUCTBUN, MPEICTABICHUE WM OCYIIECTBIECHHUE KOTOPBIX HE
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NPENYyCMOTPEHO HOPMATUBHBIMU ITPAaBOBBIMU akTaMu Poccuiickoir Penepaunu 1
(wmn)  PecmyOmukum  KpbIM,  MyHUUMNAIbHBIMH  NPABOBBIMH  aKTaMH
MYHULIUNTAIBHOTO 0Opa3oBaHus PaznonpHeHckuil paiton PecnyOnuku Kpbim ajis
MPEIOCTaBICHUS MYHUIIMNAIBHON YCIIYTH.

354. Ortkaz3 B 1pueMe JTOKYMEHTOB, IPEIOCTAaBICHUE KOTOPBIX
NPEeNYyCMOTPEHO HOPMATUBHBIMMU ITPAaBOBBIMU akTaMu Poccuiickoii Penepauuu u
(umu)  PecnmyOmukm  KpbIM,  MyHUUMNAIbHBIMM  [PaBOBBIMM  aKTaMH
MYHULIUNTAILHOTO 0Opa3oBanus PasnonpHeHckuil paiion Pecrybnmuku KpbiMm aiis
MPEIOCTaBICHUS MYHUIIMNIATBHOU YCIYTH, Y 3asiBUTEIS.

35.5. OTka3 B mpeAoCTaBI€HUN MYHHUIMMNAIbHOM YCIYTd, €CId OCHOBAHMS
OTKa3a HE TNPEeAyCMOTpPEHbl (QeaepalbHBIMU 3aKOHAaMH W TMPUHSATBIMU B
COOTBETCTBUM C HUMU HHBIMM HOPMATHBHBIMHU IMPABOBBIMU akTaMu Poccuiickoii
Oeneparuu u (unu) PecniyOonuku KpbiM, MyHUIIUIIATBHBIMA MPABOBBIMU aKTaMHU
MYHHUIIMIIAIBHOTO oOpa3zoBanus PasnonpHeHckuil paiton Pecnybnuku Kpsim. B
yKa3aHHOM cliydyae Jocyne0Hoe (BHecyneOHoe) 00KaloBaHUE 3asiBUTEIEM
perieHuit u aecTeuil (0e3aeicTBUS) MHOTO()YHKIIMOHATBLHOTO LIEHTPa, paOOTHUKA
MHOTOQYHKIMOHAIBHOTO  IIEHTpa  BO3MOXHO B Ciy4yae, €cClIM  Ha
MHOTO(QYHKIMOHATBHBIA LEHTP, pEelIeHuss U JedcTBus (0e37eiCTBUE) KOTOPOro
00XaTyloTcs, BO3JIOK€HAa (PYHKIUS MO TMPEIOCTaBICHUIO COOTBETCTBYIOIIUX
MYHUIUTAIBHBIX YCIYT B MOJHOM O0BbEME B MOPSAKE, ONPEACICHHOM YacThio 1.3
ctatb 16 ®enepanbHoro 3akoHa Ne 210-O3 «O6 opraHuzanuu NpeoCTaBICHUS
rOCYJapCTBEHHBIX U MYHUIIMTIATBHBIX YCIYT».

35.6. 3arpeboBaHMe C 3asBUTENS TMPU TMPEJOCTABICHUUA MYHUIIMIATIBHON
yCIYIM IUIaThl, HE MPEIyCMOTPEHHON HOPMATHBHBIMU NIPAaBOBBIMU aKTaAMHU
Poccuiickoit ®eneparuun u  (uu) PecnyOnuku  KpbiM, MyHUIIMTATBHBIMU
NPaBOBBIMM aKTaMH MYHHUIIMIAIBHOTO oOpa3zoBanus Pa3pgonpHeHCKUil paiioH
Pecniy6muku Kpbim.

35.7. Ortka3s AJIMUHUCTpALIMU Pa3nonpHEHCKOTO paiioHa,
PEAOCTABIISIIOIIET0 MYHULMNAIBHYIO YCIYTY, TOJXKHOCTHOTO JUIA apXHUBHOTO
cekTopa (MyHULMOAIBHOIO apxuBa) AAMHUHUCTpauuu Pa3moinbHEHCKOro paioHa,
NPEIOCTABISIONIET0 MYHUIIUITAIBHYIO YCIYTy, MHOTO(YHKIIMOHAJIBLHOTO IIEHTpA,
paboTHMKA MHOTO(QYHKIIMOHAJIBLHOTO ILIEHTPAa B MCHPABJICHUH JOMYIICHHBIX UMU
OTIEYaTOK W OMHUOOK B BBIJAHHBIX B PE3YJIbTaTE MPEIOCTABICHHSI MYHUITUTIATHLHOM
yCIyTu  JOKyMEHTax Jub0 HapylleHHWe YCTAaHOBJICHHOTO CpOKa  TaKUX
ucrnpasieHnii. B ykazanHoMm ciydae pocyaeOHoe (BHecyaeOHOe) oOkarmoBaHHE
3asBUTEJIEM pelieHud u JeicTBuil  (0e3aeiicTBusl) MHOTO(YHKIIMOHATHLHOTO
IIEHTpPa, pabOTHUKA MHOTO(YHKIIMOHAIHHOTO IIEHTPAa BO3MOXKHO B cllydae, eClid Ha
MHOTO(YHKIIMOHATBHBIN I1IEHTP, pelIeHUus U JneilcTBus (Oe3mericTBre) KOTOPOTO
00XalTyloTCs, BO3JIO)KEHAa (YHKLUUS IO TMPEJOCTaBICHUIO COOTBETCTBYIOIIKX
MYHULIUNAIBHBIX YCIYT B OJIHOM 00BbEME B MOPSAKE, ONPEACICHHOM 4acThio 1.3
ctateu 16 ®enepanbHoro 3akoHa Ne 210-@3 «O06 opraHuzaluu NpeIOCTABICHUS
rOCYJapCTBEHHBIX U MYHULIMIAIBHBIX YCIYT».

35.8. Hapymenue cpoka WM Mopsijika BbIIAYd JOKYMEHTOB MO PE3YyJIbTaTaM
MPEAOCTABICHUSI MYHUIIMTIATBHON yCIIYTH.

35.9. IlpuocTaHOBIIEHME NPEAOCTABICHUS MYHUILMIIAJIBHON YCIYTH, €CIIH
OCHOBaHUSI MPUOCTAHOBIICHUS HE MPEIYCMOTPEHBI (PefepalibHbIMU 3aKOHAMU U
MPUHATBIMUA B COOTBETCTBUU C HUMHU MHBIMU HOPMATUBHBIMH MPABOBBIMU aKTaAMU
Poccuiickoit @enepanun, 3aKOHAMH U1 UHBIMUA HOPMATUBHBIMU IPABOBBIMU aKTaMHU
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cyobsekToB Poccuiickoit denepanun, MyHUIUNAIbHBIMA MPABOBBIMH aKTamu. B
yKa3aHHOM ciiydae JocyaeOHoe (BHecyaeOHOoe) o0xajloBaHUE 3asBUTEIEM
penieHuii u aeicteuil (0e3aeicTBrs) MHOrO() yHKIIMOHAIBHOTO LIEHTPA, paOOTHH KA
MHOTO(YHKIIMOHAJBHOTO  LEHTpa  BO3MOXHO B  Cclydae, €CiId  Ha
MHOTO()YHKIIMOHAJBHBIN LIEHTP, pelIeHuss U JAelcTBHs (Oe3elicTBUE) KOTOPOro
00XalnyloTcs, BO3J0XKE€HAa (YHKIMSA N0 NPEIOCTaBICHUI0 COOTBETCTBYIOIIMX
rOCY/IapCTBEHHBIX WJIM MYHHUIMMNAIbHBIX YCIYT B IOJHOM O0OBbEME B MOPSIKE,
onpeneneHHoM 4Yactbio 1.3 crateu 16 denepansHoro 3akona Ne 210-d3 «O6
OpraHu3alyy MPeI0CTaBIECHUS TOCYJaPCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT».

35.10. TpeOGoBaHue y 3asBUTENs] NMPU NPEIOCTABICHUM MYHUIIMIATIBHON
yCIYTU JOKYMEHTOB WJIM MH(POpPMALMHU, OTCYTCTBHE M (MJIM) HEJOCTOBEPHOCTD
KOTOPBIX HE YKa3blBAJUCh MpPH MEPBOHAYAIBHOM OTKa3e B MpUEME JOKYMEHTOB,
HEOOXOIUMBIX  JJii  TMPEJOCTaBJIEHUS MYHULMIAIBHOM  ycinyru, Jubo B
OpeOCTaBICHUU  MYHUILMIAIBHONM  YCIyrdM, 3a  HUCKIIOYEHHUEM  CIIydaes,
IpPEAYCMOTPEHHBIX TYHKTOM 4 yacTu | ctaten 7 @enepanbHoro 3akoHa Ne210-D3.
B ykazanHom cnyudae nocyaeObHoe (BHecyneOHOE) OOKaJloBaHUE 3asBUTENIEM
perieHuit u aecteuil (6e3aeiicTBUS) MHOTO(YHKIIMOHATBHOTO IIEHTPa, paOOTHUKA
MHOTOQYHKIMOHATBHOTO  IIEHTpa  BO3MOXHO B Ciy4yae, €clIM  Ha
MHOTO(QYHKIMOHAIBHBIA LEHTP, pEelIeHuss U JedcTBus (0e37eiCTBUE) KOTOPOro
00XaTyloTcs, BO3J0KE€HAa (YHKIMS MO TPEIOCTaBICHUI0 COOTBETCTBYIOIIMX
MYHUIMTAIBHBIX YCIYT B MOJHOM O0BbEME B MOPSAKE, ONPEACICHHOM YacThio 1.3
ctatb 16 ®@enepanbHoro 3axkoHa Ne 210-O3 «O6 opraHuzanuu NpeoCTaBICHUS
rOCyJapCTBEHHBIX U MYHULIUIIATBHBIX YCIIYD».

36. Opranbl rocy1apCTBEHHOM BJIACTH, OPraHU3AUN J0JKHOCTHBIE JINIIA,
KOTOPBIM MOKET ObITh HANIPABJIEHA Kaj100a

36.1. B cimyuae oGxanoBaHus AeHCTBUM (O€31€MUCTBHUS) WIIK PEIICHHS TJIaBbI
AJIMUHUCTpAIMK UITU JIWIIA UCTIOJHAIOMIETO 00S3aHHOCTH TJIaBbl AJIMUHUCTPAIIUU
Pa3gonpHEeHCKOTO paifoHa, kaimoba HampaBiIseTcs B JOCyAcOHOM (BHECYIEOHOM)
HOPSJIKE.

B cnysae oOxamoBanms gAeicTBHi  (Oe3aeHCTBHSA) WM pEIICHUS
3amectuTenss ['nmaBel AgMuHUCTpanuu Pa3goiibHEHCKOTO pailoHa, TOJKHOCTHOIO
JYIla apXUMBHOTO CEKTopa (MYHULMIAJIBHOTO apXuBa) AJMUHHUCTpalUU
PaznonpHEHCKOTO paiioHa, MPEeAoCTaBIAIONIETO MyHHIIUIAIBHYIO YCIYTyY, *Kanoba
HalpaBlIIeTCsl HA PAcCMOTPEHUE TrJjlaBe AJIMHHUCTpauuu Pa3noJbHEHCKOTO
panoHa.

B apxuBHOM cekTOope (MYyHUUMIAIBHOM apXuBe) AJIMHUHHCTPALIUU
PaznonpHeHCKOrO pailoHa [y 3asiBUTENIEN NPEAyCMAaTPUBAETCA HAJIMYHME HA
BHUJIHOM MECTE KHHIHU KajJ00 U Npe/sI0KEeHUH.

36.2. B cnyuae oOxanoBaHusi JeWCTBUM (0€31€WCTBUSI) WIM PELICHHS
pabOTHUKOM MHOTO(QYHKIIMOHAIBHOTO LIEHTPA, OCYIIECTBISIONIETO MpUEM
JIOKYMEHTOB, >ayno0a HampaBisieTcss Ha paccMmorpeHue aupekrtopy ['BY PK
«MO®ILIy.

B cinyuae oOxanoBanusi qerctBuil (0€31eHCTBUS) WM PEIICHUsT JUPEKTOpa
I'BY PK «M®II» (yrnosiHOMOYEHHOTO JIUiia), *Kajao0a HampaBisieTcs: Y YpeaUTeII 0
I'BY PK «M®II» - MUHUCTEPCTBY BHYTPEHHEW MOJIUTUKHU, UHPOPMAIIUU U CBSI3U
PecniyOnuku Kpbim.
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B MHOroyHKIMOHAJIBHOM LIEHTpPE JIs 3asBHUTENEH NpenycMaTpUBaeTCs
HaJM4YM€ HAa BUJTHOM MECTE KHUTH >KaJl00 U MpeJI0KEHHI.

37. IlopsiioK MOAAYH M PACCMOTPEHHUA KAJI00bI

37.1. XKanoba nogaercss B mUCbMEHHOUM (hopMe Ha OyMa)KHOM HOCHTENE, B
anexkTpoHHoil Qopme (mocpenctBom EIITY, PIII'Y, odumnuansHoro caiita
Anmunuctpanuu Pa3nonbHEHCKOTo pailoHa, 3JEKTPOHHOM MOYTHI), MOYTOBOM
CBA3bIO, B XOA€ MPENOCTaBICHUS MYHULMNAIBHON YCIyrd, NpU JUYHOM
oOpallleHuu 3asiBUTENST B  APXUBHBIA  CEKTOp (MYHULIUNAIBHBIM  apXHB)
Anmunuctpauuu Pa3nonbHeHCKOro paiioHa W MHOTO(DYHKUIHMOHAIBHBIA ILIEHT,
NOCPEJICTBOM Tene(oHHOU «ropsyed nuHumM» CoBeTa MUHUCTpOB PecnyOnuku
Kpbim.

XKanoba gomxHa conepKarh:

1) HauMeHOBaHME OpraHa, MPEJOCTABISIOUIEIO MYHULUIMAIBHYIO YCIYTY,
JOJKHOCTHOT'O JIMIIA OpTraHa, MPeA0CTaBIAIONIEr0 MYHULIUIIAIBHYIO YCIYTY, JIH00
MYHHUIIMIAIBHOTO  CHYXKallero,  MHOTO(QYHKIMOHAJIBHOTO  LIEHTpa,  €ro
pyKoBoauTENS U (UiK) pabOTHHKA, pelieHus U AeicTBus (0e3aeicTBre) KOTOPhIX
00XKanyroTcs;

2) dbamuinio, UMs, 0OT4eCTBO (TTOCIIETHEE - TIPU HAJTUYUH ), CBEICHUS O MECTE
KUTENIbCTBA 3asBUTENS - (PU3MYEcKoro Jjuia Jud0 HaMMEHOBAHHWE, CBEJICHUS O
MECTE HaxXOXKJICHUs 3asBUTENS - IOPUIMYECKOro JHIla, a Takke Homep (Homepa)
KOHTakTHOTO TenedoHa, ajapec (aapeca) AJNEKTPOHHON MOYTH (MIPU HAJIUYHUH) U
MOYTOBBIN aJIpec, MO KOTOPHIM JODKEH ObITh HAMPABIIEH OTBET 3aBUTEIIO;

3) cBeaeHuss 00 OOKaTyeMBbIX peHIeHUSIX W JeUCTBUAX (0e37elCTBHM)
OpraHa, NPEIOCTaBIISIIONIET0 MYHUUHUNAIBHYI YCIYry, JOJDKHOCTHOTO JIHUIA
opraHa, TMpEJOCTABIIAIONIETO MYHUIMIAIBHYIO YCIYTy, JMOO MYHUIIUIAIBLHOTO
CITyXallero, MHOTO(}) YHKIIHOHAJIEHOTO LEHTpa, paboTHHKaA
MHOTO(YHKIIMOHAIBHOTO IIEHTPA;

4) 1oBOABI, HA OCHOBAaHUU KOTOPBIX 3asBUTENb HE COTJIACEH C PELICHHEM U
nerictBuemM  (6e3neiicTBueM)  AIMUHHCTpanuud  Pa3IoilbHEHCKOTO — pailioHa,
PEAOCTABIISIIOIIET0 MYHULMNAIBHYIO YCIYTY, TOJXKHOCTHOTO JUIA apXHUBHOTO
ceKkTopa (MyHULMOAIBHOrO apxuBa) AAMHUHUCTpauuu Pa3monbHEHCKOro paioHa,
NPEIOCTABISIONIETO0  MYHUIMIAIBHYIO — YCIyTry, JU00  MYHUIIMIAIHHOTO
CITy’Kalllero, MHOT'0() YHKITHOHATEHOTO LIEHTpA, paboTHHKA
MHOTO(QYHKIIMOHAJIFHOTO IICHTP. 3asBUTENIEM MOTYT OBITh TIPE/ICTABICHBI
JOKYMEHTHI (MIpU HAJWYUM), TOJTBEP)KAAIOIMIME JIOBOJBI 3asBUTENS, JIMOO HUX
KOITHH.

38. Cpoxu paccMOTpeHHS KAJT00bI

38.1. B cmywyae mocynmeOHOro (BHecymeOHOro) oOKaaoBaHUS 3asiBUTEIEM
peuieHuid U aerctBuil (0e3neicTBusl) AnMuHucTpanuu Pa3nonbHEeHCKOro pailoHa,
MPEIOCTABIISIONIET0 MYHHUIIMTIAIBHYIO YCIyTy, MHOTO()YHKIIMOHAJIBLHOTO IIEHTpA,
yapeauTenss MHOTO( YHKIIMOHATBHOTO TIEHTPA, Kaioba MOJICKHUT PaCCMOTPEHHIO
B TeueHue 15 pabouux AHEHl co JHS ee perucrpanuy, a B ciydae 00KajJoBaHUS
OTKa3za AJMHUHUCTpanuu  Pa3moNbHEHCKOro  paloHa, MPEJOCTaBIISIIOIIETO
MYHULUNAIBHYKO — yCIYry, MHOTO(QYHKIIMOHAJIBHOTO II€HTpa, B MpHUEME
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JOKYMEHTOB Y 3asBUTEJIS JIMOO B UCIPABIECHUU IONYILIEHHBIX ONEYaTOK U OLIMOOK
WIM B cllydae O0O0KaJOBaHUS HApYLIEHHUS YCTAHOBIEHHOIO CpOKa TaKHUX
UCIIPaBJICHUH - B T€UeHUE 5 paboUyuX JTHEN CO JIHS €€ PEerucTpaltu.

39. Pe3yabTaT pacCMOTPEHUA KAJTO0bI

39.1. Tlo pe3ynabTataM pacCMOTPEHHS >KAJIOObI MPUHUMAETCS OJHO U3
CIEIYIOIIMX PELICHUM:

a) xanoba yJOBJIETBOPSIETCS, B TOM 4uCi€ B (opMe OTMEHBI MPUHSATOTO
pElIeHMs, HCHPABIEHUS JOMYLIEHHBIX OINEYAaTOK M OIIMOOK B BBIIAHHBIX B
pe3yapTaTe NPEIOCTABICHUS MYHULHIAIBHOW YCIyrM JOKYMEHTax, BO3BpaTa
3asBUTENII0 JICHE)KHBIX CPEJICTB, B3UMAaHUE KOTOPBIX HE NPELYCMOTPEHO
HOpPMAaTUMBHBIMU TpaBOBbIMM akTamu Poccuiickoit ®enepanuu  u  (4Wiam)
Pecniy6nuku Kpbim;

2) B y/IOBJIETBOPEHUH 5KaJI0ObI OTKA3bIBAETCH.

39.2. B cnydae yCTaHOBJIEHUS B XOJ€ WJIM IO pe3yJbTaTaM pacCMOTPEHUS
XKanoObl TMPU3HAKOB COCTaBa AJMUHUCTPATHUBHOTO MPaBOHAPYIICHHUS WM
OPECTYIUICHUS]  JOJDKHOCTHOE  JIMIO,  HAJEJIIEHHOE  IOJHOMOYUSAMHU IO
PacCMOTPEHHIO Kaj00 He3aMEeUIUTENbHO HAMPaBISIIOT UMEIOIIUECS MaTepuasbl B
OpraHbl IPOKYpPATYpHI.

40. IMopsinok uHGOPMUPOBAHMS 3asIBUTEJIS 0 pPe3yJbTaTaX pacCMOTPEHUs
JKAT00BI

40.1. He mno3gHee nHs, CHEAYIOIIETO 3a [HEM NPUHATUSA PpEIICHHUS,
3asIBUTENIO (MPEACTABUTENIO 3asBUTENSI) B MUCHMEHHON (QopMe M MO KETaHUIO
3asBUTENs (MPEICTABUTENIO 3asBUTENSI) B DJIEKTPOHHOW (opme HarpaBisieTcs
MOTHBHUPOBAHHBIN OTBET O PE3YJIbTATaX PACCMOTPEHUS KAIOOBI.

40.2. B ciyuae mpu3HAHHUS SKIOOBI IMOJJIEXKAIEH YIOBISTBOPEHUIO B
OTBETEC 3asABUTENIO (TPENCTABUTENIO 3asBUTENs), JaeTcs HHPOpMalus O
NEUCTBUAX, OCYIIECTBIAEMbIX AJMUHHUCTpanue Pa3noiabHEHCKOTro pailoHa,
NPEIOCTABISIONIMM MYHHUIIUTIATBHYIO YCIYTy, MHOTO(YHKIIMOHAIBHBIM LIEHTPOM
B LIEJISIX HE3aMEMJIUTEIIbHOTO YCTPAHEHUS BBISIBJIEHHBIX HAPYILICHHUI MTPU OKa3aHUU
MYHULUNAIBHOW YCIYIM, a TakKe MPHUHOCITCS HW3BHHEHUS 3a JOCTABJICHHBIC
HEy/0OCTBAa W yKas3biBaeTCa MHQPOpMAIMS O MaJbHEHIINX JEHCTBUAX, KOTOPHIE
HEOOXOIUMO COBEPUIUTH 3asgBUTENI0 (MPEACTABUTENIO 3asBHUTENSI) B IIENSIX
MOJIYYEHHUS] MyHUIUIIATbHOW YCIYTH.

40.3. B cnydae mpu3HaHUS KajloObl HE MOJJIEKAIIell yAOBIETBOPEHUIO B
OTBETE 3asBUTENIO (MPEACTABUTENIO 3asBUTENS), TAIOTCS apryMEHTHUPOBAHHbBIC
Pa3bSICHEHHUS O MPUUYMHAX MPUHSITOTO PEHICHUs, a TakKe MHpOpMalUs O MOPSIKe
00>KaI0BaHMSI IPUHATOTO PEIICHHUS.

41. Ilopsaaok 00:xaI0BaHMSI PeLICHU 110 Kaja00e
41.1. Ilpunsaroe, no pe3ynabTaTaM pacCMOTPEHHS KaloObl, PEIICHUE MOMKET

OBIThH 00’KaI0BaHO B nopsiaKe, YCTaHOBJIEHHOM JNENUCTBYIOIIUM
3aKkoHOoAaTebcTBOM Poccuiickoit @enepanuu u (minm) Pecriyonrku Kpbim.
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42. IIpaBo 3asiBUTE/Is1 HA MOJIy4YeHHe HHGPOPMALIMHU M IOKYMEHTOB,
HEe00XO0AMMBIX /151 000CHOBAHUS M PACCMOTPEHHS KAJI00bI

42.1. 3asBurens (NpeACTaBUTENb 3asBUTENS) BIOpaBE OOpaTUTHCS B
AnMunucTpanuioo Pa3noiabHeHCKOTro paiioHa, MHOTO(YHKIMOHAJIBHBIM LIEHTP 3a
nojlyyeHueM WH(OpMaluu U JTOKYMEHTOB, HEOOXOJIUMBIX JJIi OOOCHOBaHUS U
paccMOTpeHus: KajnoObl, B NUCbMEHHOM (opMe, B TOM UHCIE MPU JHUYHOM
oOpalieH1u 3asBUTENS, WIH B JIEKTPOHHOM BHJIE.

43. Cnioco0bl HH(POPMUPOBAHUA 3asIBUTEJICH 0 MOPSAAKE MOAAYM U
paccMOTpeHMS KAJT00bI

43.1. adopmaruio o mopsiiKe MoJIauyd U PACCMOTPEHUS JKaTOObI 3asiBUTEIh
(mpencraBuTENb 3asBUTENISI) BOPaBE MOJTYyYUTh HAa MH(GOPMAIMOHHBIX CTEHJAX, B
MeCTax MPEJOCTABICHUS MYHUIIMMAIBHOW YCIYTH, TOCPEACTBOM TeaedOHHOU
CBSI3U, MPU JTUYHOM OOPAICHUH, MOCPEACTBOM MOYTOBOU CBSI3U, B DJICKTPOHHOM
Bune (EI'Y, PITY, odunumanbHpiii calt AamMuHuUcTpanuu Pa3nonbHEHCKOTO
paiiona, odumuanpHeii cadt ['BY PK «M®Il», o»snekTtpoHHas mouTa
AnmunucTpanun Pa31oibHEHCKOT0 paioHa).



44

BJIAHK

APXMBHBIH CEKTOP (MYHHIUNATbHbBIN
apxuB) AAMUHUCTPALUHA
Pa3nonbHeHcKoro paiiona Pecnyoauku
Kpbim

(Ha3BaHME apXuBa)

296200, nrt Pa3zgonbHoe, yiu.JIennHa, 1.5

(TIOUTOBBII MHJIEKC, azipec,

ten. 91797
mun_arhiv@razdolnoe.rk.gov.ru

TenedoH, daxc)

ApXHMBHasl ClIPaBKa
Ne

(nara)

Ha Ne oT

OcHOBaHUE:

[Tpunoxxenue 1

K aJIMUHHCTPAaTUBHOMY PEIIaMEHTY
IIPENOCTABIICHUS] MYHULIUIIAJILHON
yciryru «Bbljlaya apXuBHBIX CIIPABOK,
ApPXUBHBIX BBIIIUCOK U aPXUBHBIX
KOIIMH 110 COLMAJIBHO-ITPaBOBBIM

3arpocam»

(anpecar)

[TepBblii 3aMeCTUTENH TJIaBbI
AnmvunucTparuu Pa3noabHEHCKOTO
paiioHa

A.T'. 3axapoB

Ileuars

3aBeyrouuii apXUBHBIM CEKTOPOM
(MyHUIIUTIATIBHBINA apXUB) AJMUHHUCTPALIMU
PazmonpHeHCKOTO paitona Pecy6mmku Kpbim

Ucnomaurenp

(moamnuce)

(pacudpoBKa MOAIHUCH)

H.H. Xapuenko

tenedon
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[Tpunoxxenue 2

K aJIMUHHCTPAaTUBHOMY PEIIaMEHTY
IIPENOCTABIICHUS] MYHULIUIIAJILHON
yciryru «Bbljlaya apXuBHBIX CIIPABOK,
ApPXUBHBIX BBIIIUCOK U aPXUBHBIX
KOIIMH 110 COLMAJIBHO-ITPaBOBBIM

3arpocam»

BJIAHK

APXMBHBIN CeKTOP (MYHHIUNATbHbBIN
apxuB) AAMUHUCTPALUHA
Pa3nonbHeHcKoro paiiona Pecny0auku
Kpbim

(Ha3BaHME apXuBa)

296200, nrt Pa3zgonbHoe, yin.JIenuHa, 1.5

(IIOUTOBBIN MHJIEKC, apec,

ten. 91797
mun_arhiv@razdolnoe.rk.gov.ru

(anpecar)

TenedoH, daxc)

APXHUBHAS BBITINCKA
Ne

(nara)

Ha Ne oT

OcHOBaHUE:

[TepBblii 3aMeCTUTENH TJIaBbI
AnmvunucTpaiuu Pa3noabHEHCKOTO
paiioHa

A.T".3axapoB

[Teuatn (nmoamucek)

3aBeyrouuii apXUBHBIM CEKTOPOM
(MyHUIIUTIATIBHBINA apXUB) AJMUHHUCTPALIMU
PaznonpHEeHCKOTO paiiona Pecy6mmku Kpbim

Ucnomaurenp

(pacumbpoBKa MOMUCH)

H.H. Xapuenko

tenedon
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[Tpunoxxenue 3

K aJMUHUCTPATUBHOMY PErIaMEHTY
MpeaoCTaBJICHUA MYHHHHHaHBHOﬁ
yciryru «Bbljlaya apXuBHBIX CIIPABOK,
APXWBHBIX BBIIIMCOK U apXHWBHBIX
KON T10 COIMAJIbHO-TIPAaBOBBIM

3arpocam»
BJAHK

(®.1.0., mub0 HauMEHOBaHKE IOPHIUUCCKOTO JIHIIA)

(ampec mMecTa KUTEIIBCTBA, apeC I KOPPECIIOH ICHIINH)

(KOHTAKTHBIH TenedoH)

(37eKTpOHHAs TI0UTA)

3ASBJIEHUE
0 MPEIOCTABICHUH apXUBHBIX CIIPABOK

[Ipoury mpeaocTaBUTh /apXUBHYIO CIPAaBKY/apXUBHYIO BBIIHUCKY/apXUBHYIO

KOIUIO/TEMAaTHYECKUN MePEUCHB/TEMATUUECKYIO MOANOPKY/TEMaTHUECKUN 0030p/:
(TOYepKHYTh HYXHOE)

Jlnst hu3udeckoro Juia:
« » 20 T.

(moamwch) (pacumgpoBKa MOAUCH)

(moKyMeHT, TOATBEP K A0 TpaBa (IIOJTHOMOYHS) TIPEICTAaBUTEN)

JI4 ropuinyeckoro Jmua:

«_» 20 1. PykoBoauTelnb _
(HanmeHoBaHMeE 10p. IHIA) (MOAHUCH) (pacmrpOBKa MOANCH)

M.IL

(mOKyMeHT, TOATBEPK IO MpaBa (ITOTHOMOYHS) TIPEICTABUTEIS )
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[Tpunoxxenue 4
K aJMUHUCTPATUBHOMY PEIJIAMEHTY
IIPEIOCTABJICHNS MyHULIUIIAIbHON
ycayru «Bpljaya apXuBHBIX CIIPaBoOK,
ApXUBHBIX BBIMHCOK U apXUBHBIX
KOIUH MO COLIMATIbHO-IIPaBOBbIM
3arpocam»

BJIAHK

PACIINCKA B ITIOJIYYEHUU JOKYMEHTOB

Ne oT
(COOTBeTCTByeT peKBI/I3I/ITaM, yKa3aHHI)IM B mypHane peFI/ICTpaHI/II/I)

Brinana

(®.1.0. 3asBurens)

Hepequb HOKYMCHTOB, IPCACTABJICHHBIX 3aABUTCIICM CaMOCTOATCIIBHO:

NoakowdE

[lepedyeHb JOKYMEHTOB, KOTOpPbIE OyAyT MOTYYEHBI IO MEKBEIOMCTBEHHBIM
3arpocam (3anonHAemcs 6 ciayuae, eclu KONUU MAaKkux OOKYMeHMmO8 He Obliu
npedcmasiienvl 3aseumenem (npeocmasumenem 3aaeumensi) No COOCMBEHHOU
uHUyuamuee):.

NoobkwbdE

(momxuOCTH, ©.1.0. JOMKHOCTHOTO JIHIIA, TOAIUCH BRIAABIIETO PACIIICKY)
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[Ipunoxenue 5

K aJMUHUCTPATUBHOMY PErIaMEHTY
IIPENOCTABIICHHS] MYHULIUIIAJIbHOM yCIIyTU
«Bp11aya apXUBHBIX CIIPAaBOK, aPXUBHBIX
BBIIIMCOK U apXHUBHBIX KOITHH T10
COLIMAJILHO-IIPABOBBIM 3aIIPOCaM»

BJIAHK

3AIIPOC (OBPAIIIEHUE)
st oOpPMIICHUST apXMBHOM CIpaBKH, ApXWBHOW BBIUCKH, apXUBHOM Komuu (Hy)KHOE
[IOJAYEPKHYTH) MO JOKYMEHTAM

(na3Banue Oprana)

Nudopmanmsi 0 mepCOHATBHBIX JTAaHHBIX XPAHHUTCS U 00padaThIBacTCsl ¢ COOIIOCHHEM
POCCHICKOTO 3aKOHOJATENbCTBA O MEPCOHAIBHBIX JAHHBIX. 3aloJHAS JaHHYIO aHKeTy, Bbl
JaeTe corjacue Ha 00paboOTKy MEPCOHATBHBIX TAHHBIX <*>,

daMuans, UMs, OTYECTBO JIMIIA,
3alpalnivBarollero ApXUBHYIO CIIPaBKY,
JaHHBIEC TIacTiopTa (cepusi, HOMep, KeM BbIJaH,
JaTa BbIIAuM), JOBEPEHHOCTh

(DaMI/IJ'II/Iﬂ, UM, OTYCCTBO, 'O POKACHUA
JWIA, O KOTOPOM 3alpaliiBaeTcsl apXuBHAs
cCrpaBKa | (yka3zaTb Bce Ciy4al HM3MCHEHHS
(haMHUITMK, UMEHH, OTYECTBA), yKa3aTh CTATyC
(meHcuoHep, 06e3pabOTHBIN, CITyXKaITUH,
pabOTHHK, CTYJICHT)

Ha uybe uMs BBIMUCHIBATH apXUBHYIO
CIPaBKY

Tema 3ampoca (oOparmieHust) (Hy)KHOE
MOTYEPKHYTH ), XPOHOJIOTUIECKAE PAMKH
3arpamuBaeMoil HHQOpMAaIIHH:

1. TpymoBo# cTaxk (HAXOXICHUE B
JEKPETHOM OTITyCKE; B OTIIYyCKE IO
yXo/y 3a peOEHKOM; B JIOJITOCPOYHBIX
KOMaHJUPOBKAX; B y4eOHBIX OTIYCKaX);
2.3apruiara;

3.HarpaxjacHue;

4. paiion Kpaitnero Cesepa (PKC);

5. IPUMEHEHUE PETIPECCHH;

6. IpUBaTHU3AIMS JKUJIbS, OTBOJI 3eMJIU;
7. IepeMEeHOBaHUE YIIUIIbI;

8. BBIAEIIEHUE JKIJIOW TUIOIIAIN U T. 1.

Jmg xkakoW Lenu 3ampanrBaeTcs
apXyBHas CIpaBKa

BricnaTe o moure wiu nepeaars I1mpu
JIMYHOM ITOCCIICHU N

Anpec, MO KOTOPOMY HampaBUTh
cnpaBky, TenedoH (AOMAITHHIA,
pabounii, COTOBBIIN)

20 T [Toamuce

(Mdara) (monmnuch MoIB30BaATENS)




49

<*> Cm. @enepanbubiii 3akoH oT 22.10.2004 No 125-@3 «O06 apxuBHOM Jene B

Poccuiickoit @enepauun» (¢ uamenenusmu Ha 04.12.2006) // Cobpanue 3aKOHOJATEIHCTBA
Poccuiickoit @eneparuu. 2004. Ne 43. Ct. 4169 (I1. 3, Cr. 25).
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