AJIMUHHUCTPAILIUS PA3TOJIBHEHCKOI'O PATOHA
PECITYBJIMKHX KPBIM

INOCTAHOBJIEHUE

25 cenTsaops 2020 roaa nrt. Paznoabnoe Ne 452

006 ymeepitcoeHuu aOMUHUCMPAMUBHOZ0 PE21AMEHMA NPEOOCHAB/1eHUA
MYHUUURATbHOU ycayzu « Bvloaua apxuenuvix cnpasok, apXueHvlx bINUCOK
U apXUGHBIX KONUIL RO COUYUAILHO-NPABOBBIM 3Anpocam» AOmunucmpavuen
Pazoonvuenckozo paiiona Pecnyoauxku Kpvim

B cootBercTBUM ¢ DenepaibHbIM 3akoHOM OT 27 utons 2010 roga Ne 210-
@3 «OO0 opraHu3alMM MPEIOCTABIECHUS T'OCYAAPCTBEHHBIX M MYHULMIAIbHBIX
ycinyry, noctanoBienuem IIpaBurensctBa Poccuiickoit @eaepanun ot 22.12.2012
romna Ne 1376 «0O06 yrBepxkaenuu IlpaBuy opraHuzanuu JesSATEIbHOCTU
MHOTO(YHKIIMOHATBHBIX  IIEHTPOB  MPEAOCTABICHUS  TOCYIApCTBEHHBIX U
MyHUIMOAIbHBIX yciyr» (B pen. IlocranoBnenust IlpaBurenbcrBa Poccuiickoit
®eneparuu ot 07.02.2020 roma Ne 109), Bo wucnonHeHue MyHKTOB 5 u 6
nopyuenus ['naBel Pecriyoauku Kpeim ot 20.07.2020 roma Ne 1/01-32/40789,

MOCTAaHOBIJAIO:

1.  VYTBepaurb  aIMHHHCTPAaTUBHBIA  pErJIaMEHT  MPEIOCTaBICHUS
MYHULIANIAJIBHOW yCIIyru «Bblmada apXMBHBIX CHPAaBOK, apXMBHBIX BBIIIACOK W
ApXMBHBIX KOIMA 1O COLMAJIBHO-TIPABOBBIM 3ampocam» AJIMHHUCTpauuen
PazpgonbHenckoro  paifona PecnyOnmuku  KpblM — cormacHoO — IPHIIOKEHHIO
(mpunaraercs).

2. IlocranoBnenue Anmunuctpanuu PazgonpHeHckoro paiioHa PecryOimku
Kpemim or 12.09.2019 roma Ne 413 «OO0 yTBepXIE€HUM AJMUHUCTPATUBHOTO
periaMeHTa IpelOoCTaBICHUM MYHULHINAIBHON Yycinyru «Bblgada apXuBHBIX
CIIPAaBOK, AapXUBHBIX BBIINMCOK M AaPXMWBHBIX KOIHW II0 COLMAIBHO-IIPABOBBIM
3anpocam» (B penakiuu nocrtanopieHuss Aagmunuctparuu ot 02.09.2020 roma No
382) npu3HaTh YTPATUBIIUM CHUITY.

2. Hacrosiiee nocTaHOBJIEHUE BCTYIAET B CHJIY CO JIHS €ro O(QUIMAIBLHOrO
ony0auKoBaHus (0OHAPOIOBAHUS).

3.Hacrosmee ITIOCTAHOBJICHHE ITOJIJICKHAT OITyOJINKOBaHUIO
(0OHapoOBaHUIO) Ha OQUIMAIBHOM caiiTe AJAMHHHUCTpaluu Pa3noibHEHCKOro
pariona PeciyOnuku KpbiM 1 paiioHHOM TazeTe «ABaHTrapa.

4. KOHTpOJb MO BBINOJIHEHUIO HACTOSIIETO IMOCTAHOBIIEHHS BO3JIOKHUTH Ha
NIEPBOI0 3aMECTUTENS IiaaBbl AnmuHucTpaunu PasgonpeHeHckoro paitona Illampaii
T.B.

I'naBa AxMmuHuCcTpanu
Pa3nobHEeHCKOT0 paiiona A.T'. 3axapoB



[Ipunoxxenue

K IOCTAHOBJICHHIO AJIMHUHUCTpaLUU
PaznonpHeHCKOrO paiiona

oT 25.09.2020 roga Ne 452

A/IMMHUCTPATHBHBINA perjiamMeHT
NpeI0CTABJIEHUSI MyHHMIMIAJIbHON yCIyTrH
«Bbl1a4ya apXuBHBIX CNIPABOK, APXUBHBIX BBINUCOK M APXMBHBIX KOMUIA
10 COIHAIBLHO-TIPABOBBIM 3apocaM» AJIMUHHCTPALMHA
Pa3znoabHeHckoro paitona Pecny6mkn Kpbim

I. O01mue mosrokeHus
1. IIpeameT peryjMpoBaHusi AAMUHUCTPATUBHOIO pPerjiaMeHTa

1.1. AJAMUHUCTpPATUBHBIA pEriiaMeHT NPEIOCTABICHUS MYHUIMIAIBHOU
ycinyru «Bpigada apXuBHBIX CIIPAaBOK, apXUBHBIX BBIITMCOK M apXMBHBIX KOMHUH 110
COLIMAJIBHO-TIPABOBBIM  3ampocam» AJIMUHUCTpaluu Pa3fgoiabHEHCKOro paiioHa
Pecnyonuku Kpbeim (mamee — AJMUHUCTPATHBHBIM pETJIAMEHT) OIpeAesseT
NOPSIZIOK M CTaHAApT TMPEJOCTABICHUS] MYHUIUMIIAIBLHOW YCIYTHM, CPOKH U
MOCJIEIOBATENIbHOCTh AEUCTBHM 1O €€ KCHOJHEHUI0 ApPXHBHBIM CEKTOPOM
(MyHULIMTIANBHBIN  apxuB)  AamuHuctpanuu  Pa3znonbHeHCKOro — paiioHa
Pecnyosiuku Kpeim nanee (Opran)

Hacrosmmii AIMUHUCTPAaTUBHBIM  perJIaMeHT pa3paboTaH B LENsIX
MOBBIIIECHUSI KaueCTBa MPEIOCTABICHUS U UCIIOTHEHUS MYHULIMIAIBHON YCIyTH, B
TOM YHCJIE:

- YIOPSA0UYCHHS aIMUHUCTPATUBHBIX MPOLEayp (IeHCTBUI);

- COKpAILEHHs KOJMYECTBA JOKYMEHTOB, IMPEAOCTABIISIEMBIX TI'pa)KJaHAMU
JUIS1 TPEIOCTABICHUS! MYHULIMIAIIbHON YCITYTH;

- YCTaHOBJICHUSI  OTBETCTBEHHOCTH  JIOJDKHOCTHBIX  Jjuil  Oprana,
MIPEIOCTABISAIONIEI0 MYHUIIUITAILHYIO YCIIYTY, 3a HECOOI0/ICHUEe UMH TPeOOBaHUI
AJIMUHUCTPaTUBHOI'O  pPErjJaMEHTa IMpPU  BBINOJIHEHUH aJAMUHUCTPATHUBHBIX
npouenyp (aeicreuil).

1.2. TemaTuka 3ampocOB COLMAIBHO-IPABOBOTO XapaKTEpa, OXBAaThIBAET
BONPOCHI: O TPaXIAHCKOM COCTOSIHUM, MOATBEPKICHUU TPYIAOBOIO CTaxa,
pasmepax 3apa0OTHOW IUIATHI, MPOXOXKAEHUU CIYKObl B BOOpYyXKEHHBIX cuUIax,
yuyactu B Benuxoit OteuectBeHHON BoWiHE 1941 - 1945 rr. u Ipyrux BOEHHBIX
KOH(JIMKTAaX, HECUYACTHBIX  CJydasX Ha  MPOU3BOJACTBE, HarpaxJacHUU
rOCyJapCTBEHHbIMM M BEIOMCTBEHHBIMH HarpajgaMu, HIPHUCBOECHUU I[OYETHBIX
3BaHUM, MOJy4eHUH OOpa30BaHMsI, ONIEKYHCTBE, MATPOHUPOBAHUH, O PENPECCUSX,
JENOpPTAIlii, HACWIHCTBEHHOM BBICEIICHUH, TNPEOBIBAHUU B KOHIUJIATEPSX, O
NOATBEPKIECHUU UMYIIECTBEHHBIX U IPYTUX IIPaB.

Nudopmanust counaibHO-IPABOBOr0 XapakTepa MO 3ampocaM TpaxiaH U
opraHuzanuii Bblaercss B (QopMe apXMBHOW CHpaBKH, ApXWBHOW KONMUU W
ApXUBHOM BBHITIUCKHU.



ApXuBHas CIIpaBKa - JTOKYMEHT, COJEp KAl apXWBHYIO HH(OpMAIHIO O
npeaMeTe 3arpoca, ¢ yKa3aHueM IMOMCKOBBIX JIaHHBIX TOKYMEHTOB, Ha OCHOBaHUH
KOTOPBIX OHA COCTaBJICHA.

ApXHBHAs KOMHUA - TOKYMEHT, BOCIIPOU3BOISIINNA TEKCT WM M300pakeHne
apXMBHOTO IOKYMEHTA, C YKa3aHUEM €r0 MMOUCKOBBIX JTaHHBIX.

ApXHBHAs BBIIMCKA - TOKYMEHT, JOCJIOBHO BOCTIPOM3BOMASIINN 4acTh TEKCTA
apXUBHOTO JIOKYMEHTAa, OTHOCSIIYIOCS K ONpEAEIECHHOMY BOINpPOCY, (PaKTy WIH
JIMILY, C YKa3aHHWEM TTOMCKOBBIX JaHHBIX JOKYMEHTA.

HNupopmanimoHHOE TUCHMO — MUCHMO, COCTABIIEHHOE Ha OJIaHKe apXuBa I10
3arpocy IOJb30BaTelNlsd, ColepKallee HMHPOPMALMI0O O XPaHSIMIMXCA B apXUBE
aApXUBHBIX JTOKYMEHTaX MO OMPEEIICHHOM Mpo0ieMe, TEME.

2. Kpyr 3asiBuTeJieil P NpeI0CTABJICHUM MYHHIMIIAJIBbHOM YCIYTH

2.1. 3adBuTENsIMU Ha MNPEIOCTABICHUE MYHULMUIIAIBHOW YCIYTH SIBISIOTCSA
bu3HYecKre WIN PUANIYECKUE JTUIIA (J1aee - 3asIBUTEb).
OT uMeHu 3asBUTENIEd MOTYT BBICTyNaTh WX MPEIACTABUTENH, JICHCTBYIOIIUE B
COOTBETCTBHUH C MOJHOMOYHSIMH, MOATBEPKIAEMBIMU B YCTAHOBJIEHHOM 3aKOHOM
HOpPSIZIKE.

3. TpeGoBanusi kK nOpAAKY HHGOPMHUPOBAHUSA 0 MPEIOCTABICHUMN
MYHUIIUNAIBHON yCIyTH

3.1. Ilopsinok mnonydyeHuss MHGOpPMALUKU IO BOMPOCAM MPEIOCTABICHUS
MYHHUIIUTAIBHOW YCIYIH U YCIYT, KOTOpbIe SIBISIIOTCS HEOOXOJIUMBIMU H
00s3aTeNIbHBIMU JUISI IPEJOCTABICHUS] MyHULIMTAIbHOW YCITYTH:

1) myOnuyHOE MUCHbMEHHOE KOHCYJIBTUPOBAaHUE (ITOCPEICTBOM Pa3MeIIeHUs
uHdOpMAaIHN):

- Ha ourmanbHOM BeO - caiite Oprana u ['ocynapcTBEHHOrO OIOIKETHOTO
YUPEKICHUSA PecnyGnuku Kpbim «MHOTO(}YHKIIMOHATLHBIHI LIEHTP
IpeoCTaBIEHUS TOCYAAPCTBEHHBIX U MyHHLIIMNAIBHBIX ycinyr» (nanee — I'bY PK
«MODI»);

- B (¢eaepanbHOil TOCYIapCTBEHHONW MH(OpPMAMOHHOW cucteMe «EauHbIi
HOpTaJl TOCYAAPCTBEHHBIX U MYHUIIMIATBHBIX yeIyT (pynkuuid)» (nanee — EIITY)
U B rocyaapcTBeHHON nH(popMannoHHOM cucteme «llopran rocygapcTBEHHBIX U
MyHHUIIMNANbHBIX ycayr Pecnyonuku Kpeimy» (nanee — PIITY);

- Ha uHPOPMAIMOHHBIX CTEHJIAX, B MeCTaXx MPEJOCTaBICHUS
MyHUIIMDANbHOW  ycinyru  Oprana M MHOTOQYHKIMOHAJIBHOT'O  IIEHTpa
OPEIOCTaBICHUS! TOCYAAPCTBEHHBIX UM MYHHUIMOAIBbHBIX YCIOyr (mamee —
MHOTO()YHKIIMOHAJIHBIN IIEHTD);

2) WHIMBUAYaJIbHOE KOHCYJbTUPOBAHUE I10 CIPABOYHBIM Teae(OHHBIM
HoMepam OpraHa U MHOTO(YHKIIMOHATbHBIN IIEHTP;

3) wuHIMBHAYaJIbHOE KOHCYJIBTHUPOBAHWE IO TMOYTE, B TOM YHCIIE
NOCPEJCTBOM 3JIEKTPOHHOW MOYTHI (B Ciy4ae IMOCTYIUIEHHUS COOTBETCTBYIOIIETO
3anpoca B Opran uin MHOTO(GyHKIIMOHAIBHBINA LIEHTD);



4) mocpecTBOM MHIMBHIYaJIbHOTO YCTHOTO HH()OPMHUPOBAHHMSL.

3.2. IlyGnuuHOe NMHUCHMEHHOE KOHCYJIBTHPOBAHUE OCYIIECTBISIETCS ITyTEM
pa3MeleHruss MHGOPMAIIMOHHBIX MaTepUalioB Ha WMH()OPMAIMOHHBIX CTEHIAX B
MecTax MpeaoCTaBICHUS MYHULIATTATBHOM YCIIYTH, nyOJMKauu
UH(GOPMAIIMOHHBIX MaTepUajoB B CPEACTBAX MaccOoBOW HHGOpMAIMu, BKIIOYas
nyOnaukanuio Ha odunranbHoM caiite Oprana u ['bY PK «M®L», EIIT'Y, PIIT'Y.
KoncynprupoBanue mnytem myoaukanuyu WHGOPMAIIMOHHBIX MaTepuaioB Ha
ouImanbHBIX calTaX, B CpPEACTBAX MaccoBOW HH(OpMAIMK PETHOHATBHOTO
ypOBHS ocyiecTBisiercs Opratnom.

Ha wundopmanmonnsix crengax Oprana, B MecTax MpeAOCTaBICHUS
MYHUILIUMTAIBHOM YCIIYTH, pa3MeliaeTcs cleayromias nHpopmaIus:

- WcuepmbiBaromas ~ u“HQoOpManuMs O  TOpSAKE — MPEAOCTaBIICHUS
MYHUIIUITAIBHON YCIIYTH;

- BBIICPXKKHU U3 AIMUHUCTPATUBHOTO PETIAMEHTA U MPUIIOKEHUS K HEMY;

- HOMepa KaOMHETOB, B KOTOPBIX MPEAOCTABISIETCS] MyHUITUTIATbHAS YCIIYTa;
dbamunuu, uMeHa, oT4yecTBa (MOCIEIHEE - TIPU HAIWYMHU) M JOJDKHOCTH
COOTBETCTBYIOIIMX JTOJGKHOCTHBIX JIUL, PEKUM MpPHUEMA UMHU 3asBUTEIICH;

- angpec opunuranpHoro caiita ['BY PK «M®I]», Ha KOTOpOM MOXHO y3HaTh
aapec u rpaduku paboThl MHOTO()YHKITMOHATILHBIX IIEHTPOB;

- BBIICPKKM M3 HOPMATHUBHBIX TIPABOBBIX aKTOB IO Haubojee dYacTo
3a/1aBa€MbIM BOIIPOCAM;

- ICUEPIBIBAIONTUH MTEPEUYCHb TOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
HOPMATUBHBIMU TPABOBBIMU aKTaMH IS MPEJOCTABICHUS MYHUIUTIAIbLHON
YCIIyTH;

- opMBbI 3asIBIICHUN;

- TepedYeHb OCHOBAHUW /JIsI OTKa3a B MPEJOCTABICHUM MYHHUIIMIATbHOMN
YCIIYTH;

-  TOpAIOK OO0XaJdoOBaHUS PEIICHWH, JACUCTBUM win  Oe37eHCTBUsS
JOJKHOCTHBIX JIMILL, PEOCTABIISAIONIUX MYHUIIUIIAIBHYIO YCIIYTY.

3.3. Cektop HHPOPMUPOBAHUS W OXUJAHUS MHOTO(DYHKIIMOHAIBHBIX
IIEHTPOB BKJIIOYAET B ceOsl:

a) WH(QOPMAIMOHHBIE CTEHIIBI WJIM WHbIE HCTOYHUKH HH(GOPMHUPOBAHUSA,
coJIeprKalllie aKTyaIbHYI0 U UCUEPIBIBAIOIIYIO MH()OPMALIUIO, HEOOXOIUMYIO ISt
MOJIYYEHHUS TOCYIAPCTBEHHBIX U MYHUITUIIATIBHBIX YCIYT, B TOM YHCIIE:

- MEPEYEHb FOCYJAPCTBEHHBIX U MYHUIMIAJIBHBIX YCIIYT, MPEIOCTABICHUE
KOTOPBIX OPraHU30BaHO B MHOT'O()YHKIIMOHAIILHOM I[EHTPE;

- CPOKH MPEIOCTABICHUS TOCYJAPCTBEHHBIX U MYHULIMIIAIBHBIX YCIYT;

- pa3Mepsl TOCYAApPCTBEHHOW MOILUJIMHBI M MHBIX IUIATEXEHN, YIUIAUMBAEMbIX
3asBUTEJIEM TMPU TMOJIYUYEHUH TOCYJAPCTBEHHBIX U MYHUIMOAIBHBIX YCIYT,
NOPSIAOK UX YILJIATHI;

- “H(pOpMaIIHIO O TOMOJTHUTEIBHBIX (COMYTCTBYIONIMX) YCIIYrax, a Takxke 00
ycIlIyrax, HeOOXOIMMBIX M 00S3aTENbHBIX JUIS MPEIOCTABICHUS TOCYAAPCTBEHHBIX
Y MYHULIUNAIBHBIX YCIYT, pa3Mepax U MOPSIAKE UX OIIaThl;

- TOpSOK OOXKaynoBaHUsi JeHCTBUIl (Oe3ACHCTBHS), a TaKXKE PEIICHUI
OpraHoOB,  MPENOCTABIAIOIIUX  TOCYAAapCTBEHHbIE  YCIYyTH, MW  OpraHOB,



PEIOCTaBISIOIUX MYHHUIMTATbHbIE YCIIYTH, roCy/1apCTBEHHBIX u
MYHULIMNATBHBIX CIY)XaIUX, MHOTO(QYHKIMOHAIBHBIX LEHTPOB, pPaOOTHHKOB
MHOTO()YHKIIMOHAJIBHBIX LIEHTPOB;

- uH(pOpMAIMI0O O NPETYCMOTPEHHOW 3aKOHOAATENIbCTBOM Poccuiickoi
Oenepauuu 1 Pecydnuku KpbIM OTBETCTBEHHOCTH JTOJIKHOCTHBIX JIUI] OPTaHOB,
NPEIOCTaBISAIONMX T[OCYJapCTBEHHBIE YCIYTH, JOKHOCTHBIX JIMI[ OpPraHoB,
PEIOCTaBISIOINX MYyHULMNIAIbHBIE YCIIYTH, pabOTHHUKOB
MHOTO(YHKIIMOHAJIIBHOT'O LIEHTPA, PAOOTHUKOB IPHUBJIEKAEMBIX OpraHM3aluil 3a
HapylI€HUE TMOpsAKa MPEJOCTABICHHUS TOCYAApPCTBEHHBIX M MYHHUIMIAIbHBIX
YCIIYT;

- “THPOPMAILIMIO O TIOPSAJKE BO3MEUIEHUS Bpea, IPUUUMHEHHOIO 3asBUTEIIO B
pe3ynbTare HEHAJJIeKalero UCIIOJIHEHUS oo HEHCIIOJHEHUS
MHOTO(YHKIIMOHAJIBHBIM ~ IEHTPOM  WJIH ero pabOTHUKaMH, a  TakKke
OPHUBJICKAEMbIMU  OpPraHM3alUsIMA WIM WX paOOTHUKaMHU  OO0S3aHHOCTEH,
IPEeyCMOTPEHHBIX 3aKoHOAaTeNbcTBOM Poccuiickoit ®denepanuu u PecryOnuku
Kpbim;

- pexuMm paboThl W ajgpeca HMHBIX MHOrO(YHKIHMOHAJIBHBIX ILIEHTPOB U
IPUBJIEKaEMBIX OpraHU3aluil, Haxo uxcsl Ha Teppuropun Pecriyonuku Kppim;

- UHYI0 UHPOpMAIUIO, HEOOXOIUMYIO I TOJTYYEHHS] TOCYIapCTBEHHON H
MYHUIMIIAIBHON YCIIYTH;

0) He MeHee OAHOro OKHa (paboyero Mecra), O0OOPYIOBAaHHOIO
NEPCOHAIBHBIM KOMITBIOTEPOM C BO3MOXHOCTBIO JOCTyHa K HH(OpPMAIMOHHBIM
CUCTEMaM, MeYaTaloluM U CKaHUPYIOUIUM yCTPOMCTBOM, SJIEKTPOHHOU CUCTEMOMN
YIOPABIICHUS OYEPEAbIO U MPEIHA3HAYEHHOr 0 11 HHPOPMUPOBAHUS 3asBUTEIEH O
NOPSJIKE IIPENOCTABIEHUS T'OCYIapCTBEHHBIX M MYHHLHIIAIBHBIX YCIYT, O XOZAE
PacCMOTPEHHUS 3aIIPOCOB O MPEAOCTABIECHNN FOCYAaPCTBEHHBIX U MYHULIUIIATbHBIX
yCIIyT, a TaKKe JJIsl MPEe0CTaBICHUs HHOW UH(OpMAaINK, B TOM YHUCIIEe YKa3aHHON
B MOJIYHKTE «a» HacTrosuero nyHkra. OkHa (pabounme Mecrta), CO3/1aHHBIE B
COOTBETCTBHUHM C HACTOSLIUM MOJAIYHKTOM, HE SIBJSIOTCSI OKHAMU IIpHEMa U BbLIauu
JOKYMEHTOB;

B) INpPOrpaMMHO-aNNapaTHbIi KOMIUIEKC, OOecHeuynBarouuil  J1OCTYyM
sasButeneit k EINTY, PITY, a takxke k wHPOpMANUU O TOCYAAPCTBEHHBIX U
MYHHUIIMIAIbHBIX YCIyrax, NPeJoCTaBIsIEMbIX B MHOTO(DYHKIIMOHAILHOM LIEHTPE;

') CTYJbs, KPECENbHBIC CEKIIUU, CKaMbH (OAHKETKH) W CTOJBI (CTOMKH) ISt
oopMIICHUS JOKYMEHTOB C pa3MelleHneM Ha HuX (Gpopm (OJaHKOB) JTOKYMEHTOB,
HEOOXOJIUMBIX JJIsl TOJIYYEHHSI TOCYIapCTBEHHBIX U MYHULIMIIATIBHBIX YCIIYT;

1) 3JIEKTPOHHYIO CUCTEMY YIPABIICHHS OYEPEIBIO.

3.4. HWuauBunyallbHOE KOHCYJBTUPOBAHHE MO TeIEPOHY HE JOJDKHO
npeBbliaTh 10 MuHyT. OTBET Ha Tene(OHHBIM 3BOHOK JOJKEH HAYMHATHCS C
uHpopManuu o HauMmMeHoBaHMM OpraHa, MHOIO(YHKIMOHAJIBHOIO LIEHTpPa, B
KOTOPBIM MO3BOHUJI TpakJIaHWH, (aMHUIIMU, UMEHH, OTYecTBE (IPH HAJTUYUH) U
JOJKHOCTH CHELHUAIINCTA, OCYILIECTBIISIFOLIET O WHJUBUYaJIbHOE
KOHCY/lbTHpOBaHHe 10 TenepoHy. Koncynpramuu oOmero xapakrepa (o
MECTOHAXOXACHUU, Tpaduke paboThl, TpeOyeMbIX JOKYMEHTaxX) TakKke
NOPEJOCTABISAIOTCA C HCIOJNb30BAHUEM CPEICTB aBTOMH()OPMHUpPOBAHUS (IIpU



Hanuuuu). Ilpu  aBTOMH(OpPMUpOBAHMM  OOECHEUYMBAETCS  KPYIJIOCYTOUHOE
IpeaoCcTaBIeHUE CIPaBOYHON HH(OpMALIHHL.

3.5. WnauBuayasbHOE KOHCYJIBTUPOBAHHE MO TMouTe (MO SJIEKTPOHHOU
o4Te).

[Ipu MHAUBHUIYATTbHOM KOHCYJIBTUPOBAHHUH IO MOYTE OTBET Ha OOpalleHue
3aMHTEPECOBAHHOIO JIMIA HAIpaBiseTCsl MOYTOM B aJpec 3ahMHTEPECOBAHHOIO
Jula B TeueHue 15 KajdeHJapHbIX JHEH C MOMEHTa PEerucTpaluu oOpallleHus B
Anvunuctpaimu  PaznonbHeHckoro  paiiona  PecnyOnmuku  Kpeim.  OtBer
HaMpaBJseTCs] B MUCbMEHHOM BHJIE, SJIEKTPOHHOM MOUYTOM 1100 uepe3 BeO — cait
Oprana B 3aBUCHMOCTH OT croco0a OoOpalleHHs 3auHTEPECOBAHHOIO JIMLA WU
crnoco0a JIOCTaBKM OTBETa, YKa3aHHOI'O B NUCBMEHHOM OOpallleHHMH B Cilydae
oOpaieHust B (hopMe 3JEKTPOHHOTO TOKYMEHTA B TEUCHUM 15 KaleHIapHbIX JHEH
C MOMEHTa pErucTpaluu oopaieHus B AiMUHUCTpauuu Pa3goasHeHckoro paiioHa
Pecny6ninku Kppim.

3.6. Bpems oxuianus 3asiBUTENS P UHAUBUIYaIbHOM KOHCYJIbTHPOBAaHUU
IpU JTMYHOM OOpAaIlEHUU HE AOJKHO MPEBBIMIATH 15 MUHYT.

NuauBunyaibHOE KOHCYJIbTHPOBAHUE MPU JUYHOM OOpAIICHHHM KaXKJIO0TO
3asIBUTEIIS JOJKHOCTHBIM JUIIOM Oprana WIH PabOTHUKOM
MHOTO()YHKIIMOHAIBHOTO IIEHTPa HE OJKHO MpeBbIIaTh 10 MUHYT.

3.7. JomxHocTHOEe nuio OpraHa, MpeaoOCTaBIISIONIEIO0 MYHHUIMIIAIBHYIO
yCIIyTy, paOOTHUK MHOTO(PYHKIIMOHAJIIBHOTO I[EHTpa, MPU OTBETE Ha OOpalieHus
3asBUTEIICH:

- TIpU YCTHOM OOpalieHuu 3asButeis (1o TesieoHy Wiiu JUYHO) MOTYT J1aTh
OTBET CaMOCTOSTENbHO. B ciyyasix, korga 10mkHOCTHOE o OpraHa, paOOTHHUK
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa HE MOXET CaMOCTOSTEIbHO OTBETUTh Ha
3aJlaHHBIN TIpU TeJIePOHHOM OOpallleHUH BOMPOC, TEICPOHHBIN 3BOHOK JOJKEH
ObITh TepeajipecoBaH (NEPEBENEH) JPYroMy JAOJDKHOCTHOMY JIMIY WM
oOpaTUBIIEMYCs JIMILYy COOOIIaeTcsi TelNePOHHBIA HOMEpP, MO KOTOPOMY MOKHO
HOJY4YUTh HEOOXOAUMYIO HH(POPMAIIHUIO;

- TIpU OTBETE Ha Tele(OHHBbIE 3BOHKHU, YCTHbIE U MUChbMEHHbIE OOpaIeHUS
JOJKHBI OTBEYATh BEXKIIMBO U KOPPEKTHO;

- IpY OTBETE Ha TeNePOHHBIE 3BOHKH JOJKHOCTHOE U0 Oprana, pabOTHHUK
MHOr0()yHKIIMOHATIBHOTO LIEHTPA, OCYIIECTBIISIIOIINE KOHCYIbTUPOBAHUE, TOJIKHBI
Ha3BaTh (PaMUJIMIO, UMs, OTYECTBO (IIOCJIEIHEE - MPU HAJIUYMH), 3aHUMAEMYIO
JIOJKHOCTh U HaumMmeHoBanwe Oprana. [lo pe3ynbraTam KOHCYJIBTHPOBAHUS
JOJKHOCTHOE JIMI0, OCYIIECTBISIONIEE KOHCYJIbTUPOBAHHME, JIOJDKHO KpaTKO
NOJBECTH MTOTM M TEPEUUCIUTh 3aiBUTENIO MEphl, KOTOpPhIE HEOOXOIUMO
PEINPUHSTS;

- OTBEThl HA MHCbMEHHBIE OOpaIllEeHUs JAIOTCA B MPOCTOM, YETKOW U
MOHSTHOU (popMe B MUCEMEHHOM BHU/IE U IOJKHBI COJIEPKATh:

- OTBETHI Ha MOCTaBJIEHHbIE BOMPOCHI;

- TOJKHOCTh, (PaMIJIMIO U MHUIIMAJIBI JTUIA, TIOANKUCABIIErO OTBET;

- pamMmINI0 M UHUIHAIIBI UCTIOTHUTES;

- HAMMEHOBAHUE CTPYKTYPHOI'O MOAPA3AeICHUSA-UCIIOTHUTENS;

- HOMep Tene(oHa UCTIOTHUTEIIS;



- HE BIPABE OCYUIECTBIATh KOHCYJIbTUPOBAHUE 3asBUTEJIEH, BBIXOASAIIEE 32
paMKu WH(QOPMUPOBAHUS O CTAaHAAPTHBIX TPOIEAYpaX M YCJIOBHUSX OKA3aHUS
MYHULIANIAIBHOW YCIYTH W BIUSAIOLIEE NPSIMO WM KOCBEHHO Ha MHAWBHUIYaJbHbIC
peuIeHus 3asBUTENEH.

3.8. Ha EIIl'Y, PIII'Y u odunuansHoMm caiite OpraHa paszmMeniaercs
cienyroias nHGopMarus:

1) wucuepnbpIBarOUIMil  MEpeYeHb  JIOKYMEHTOB, HEOOXOOUMBIX ISt
NPEelOCTaBICHUS MYHULMIAIBHOM  yCIIyrd, TpeOoBaHUs K  O(OPMIICHHIO
YKa3aHHBIX JOKYMEHTOB, a TaK)Xe IMEepEeYeHb TOKYMEHTOB, KOTOpbIE 3asBUTEIb
BIIPABE MPEAOCTaBUTh M0 COOCTBEHHOW MHUIIMATHBE;

2) Kpyr 3asBUTENEH;

3) cpOK MpeaoCTaBICHUS MYHUIIUTIAIbHOW YCIIYTH;

4) pe3ynpTarThl MPEAOCTABICHUS MYHUUUIAIBHON YCIYrH, MOPSI0K
OpPEICTaBICHUs JOKYMEHTA, SBJISIOLIErocsd Pe3yJbTaToOM  MPEJOCTABICHUS
MYHULUNAIBHOW YCIIYTH;

5) pa3Mep TOCyAapCTBEHHOM IMOIUIMHBI, B3MUMAEMOM 3a MpPEIOCTaBJICHUE
MYHHULIUIIAJIBHON YCIIYTH;

6) UCYepNbIBAIOIINIA [EepeYeHb OCHOBAHUW JUIsi MPUOCTAHOBJICHUS WIIH
0TKa3a B MPEAOCTABICHUH MYHULIUIIAIbHON YCIYTH;

7) o mpaBe 3agBUTENA Ha JocylneOHOe (BHeCyqeOHOe) 00kamoBaHUE
neiicTBuil (0e3leCTBUs) W pEUIEHUM, MNPUHATHIX (OCYIIECTBISIEMBIX) B XOJI€
PEAO0CTABICHUS MYHULIUTIAIBHON YCIIYTH;

8) dopmbl 3asBiaeHuit (yBeIOMJIECHUN, COOOIECHHI), HCIOJIb3yeMbIE IPHU
PEIOCTaBICHUU MYHUIIUIAIIBHON YCITYTH.

Nudopmanus wa EI'Y, PIII'Y o mopsiake u Cpokax MpenocTaBlIeHUS
MYHUIIMTAIBHON YCIYTHM HA OCHOBAaHUM CBEIEHUH, CollepKalluXcs B peiepaabHON
rocylapcTBeHHoi  uHpopmarmoHHod  cucteme  «DenepalibHBIE  peecTp
rOCY/IapCTBEHHBIX W MYHUIUIAIBHBIX YCIYyr (GyHKUUNA)», MOPeaocTaBiIseTCs
3asIBUTENIO OECIUIATHO.

Hoctyn k uHOpManmuu O CpoKax MU MOPSAAKE NPEIOCTABICHUS YCIyrd
OCYUIECTBIISIETCSl 0€3 BBIMOJIHEHUS 3asBUTENEM Kakux — JH00 TpeOOBaHUM, B T.U.
0e3 HUCHOJb30BaHUS MPOrPAMMHOIO 0O€CleYeHHs, YCTaHOBKAa KOTOPOro Ha
TEXHUYECKUE CpEACTBA 3asBUTENS TpeOyeT 3aKIIOUEeHMs JUIEH3UOHHOTO WU
MHOT'O COTJIAIeHHss C MpaBooOjajareneM MporpaMMHOro  obecreuyeHus,
NpEeAyCMaTPUBAIOIIETO0 B3UMAHHME IUIATHI, PETUCTPALMI0 WM aBTOPHU3ALIHMIO
3asIBUTEIS WM MIPEAOCTABIEHUE UM MIEPCOHATBHBIX TAHHBIX.

3.9. CBenenust 0 X0J€ NPEAOCTABICHUSI MYHULIMNIAIBHON YCIYTH 3aBUTENb
BIIpaBE€ TMOJYYUTh TMpU JUYHOM, TNHUCbMEHHOM oOpamenun B  OpraH,
NPEIOCTaBISAIOIUN YCIyry, a Takke MOCpPeACTBOM TenedoHHOU cBsi3u Oprana.
Kpome Toro, cBemeHuss O XOAe NPENOCTABICHUS MYHULUNAIBHON YCIyTH
3asBUTEJIb BIIpaBe MONydyuTh mocpenctBom PIIIY (mnst 3asBieHuid, MOJaHHBIX
nocpenctsom PIITY), snekTponHoit moutsl Oprana.

3.10. CnpaBounas uHpOpMaIsg HEOOXOAUMAasT 3aSBUTEIIO IS TOTYyYCHUS
MYHHUIMNAIBHONW YCIYI'M pa3MelleHa Ha O(HUIMaJIbHOM caiTe AJIMUHHCTpaluu
Paznonpuenckoro paiiona Pecny6omukum Kpeim  (https://razdolnoe-rk.ru), Ha



opunuanbHO cTpanulle PazponpbHeHcKoro paiiona Ha Iloprane IlpaBurenbctBa
Pecrybmiuku Kpeim (http:// razdolnoe.rk.gov.ru), B ¢penepanbHOM rocyapcTBEHHOMN
uHbopMallMoHHON cuctemMe «PenepanbHblil pPeecTp TroCyJapCTBEHHBIX YCIYT
(pynkumit) (https://frgu.gosuslugi.ru), Ha EnquHoM moprane rocygapCTBEHHBIX U
MYHUIUNAIBHBIX  yeayr (pynknwmit) (https://www.gosuslugi.ru) u Iloprane
TrOCYapCTBEHHBIX M MYHHIMIAIBHBIX  ycuyr  PecnyOmukm  Kpeim
(https://gosuslugi82.ru), Ha nHOOPMAIIMOHHBIX CTCHIAX PACITONIOKEHHBIX B 3JJaHUH
Anmvunuctpanuu PaznonbHeHckoro paiiona Pecryonuku Kpbim.

K cnpaBouHOl nH(pOpMALMU OTHOCUTCS:

- MECTO HaxoxJeHus u rpaduku padorsl OpraHa, TPETOCTABISIONIETO
MYHHUITUTATBHYIO YCIYTY, €r0 CTPYKTYPHBIX TOAPA3ACICHHUMA, MPEIOCTABIISIOMINX
MYHHUITUTAIBHYIO YCIYTy, TOCYAApCTBEHHBIX W MYHHUIIUMAIBHBIX OpPTaHOB U
OpraHm3anmii, oOpamieHne B  KOTOpble HEOOXOAMMO JJsi  TOJy4YeHHS
MYHUIIUMAIIBHOM YCIYTH, a TaKXe OTJeJIEHUN (IIEHTPOB) MHOTO(QYHKIIMOHATBHOTO
LEHTPA;

- cmpaBoyHble TenedOHBl CTPYKTYpHBIX mofpasneneHuit  Oprana,
MPEIOCTABJISAIONIEI0 MYHHIIUMAIBHYIO YCIYTY, OpraHu3aliii, y4acTBYIOIIHX B
NPeIOCTaBJICHUM MYHUIIUNAIBHON YCIYyrd, B TOM 4YHCIEe HOMeEp TeledoHa-
aBTomH(pOopMaTopa (Mpy HATUYHHN);

- anpeca  oduimanbHoro  caiita  OpraHa,  TPETOCTABIISIONIETO
MYHULMIIAJIIBHYKO  yCayry, pacnonoxeHHoro Ha Iloprane IlpaBurenscrBa
Pecrybmiuku Kpbim, a Takke 3JIEKTPOHHOM TOUYTHI U (1K) (hOpMBI OOpaTHOM CBS3U
B cetu «MHTEpHETY.

Nudopmaruss 0 mpeaocTaBiIeHHN MYHHUIMIAIBHONW YCIYTH JTOJDKHA OBITH
JOCTYITHA JJI1 UHBAJIU/IOB.

I1. CranxapTt npegocTraBjIeHUsI MYHMIHMIIAJIbHON YCJIyTH
4. HammeHOBaHNe MYHHIMIIAJIbHOM yCIYyTH

4.1. Britaua apXMBHBIX CIPABOK, APXMBHBIX BBIITMCOK U APXUBHBIX KOMUU
[0 COLMAJIBHO-TIPABOBBIM 3arpocaM AIMUHUCTpauuu Pa3noibHEHCKOro panoHa
Pecny6nuku Kpbim.

5. HammeHoBaHue OpraHa, npeIocTaB/ias0Iero MyHHIHMIIAJIbHYIO YCIAyry

5.1. MyHuUUMOAIbHYIO  YCIAYTy  MPENOCTaBIIeT  AJIMHHUCTpanus
PaznonpHeHCcKOr0 paitona Pecniybnuku Kpbim

CrpykrypHOE MOAPA3AECIECHUE Oprana MIPEAOCTABIISIOIIETO
MYHUIIMTAIBHYIO ~ YCIYT  apXWUBHBIA  CEKTOp  (MYHULMIAIBHBIA  apXuB)
AnmMunuctpanuu PaznonbHeHckoro paitona Pecyonrku Kpbim.

5.2. MynununansHas yciyra MOYKET IIPEAOCTABIATHCS B
MHOTO()YHKIIMOHAJILHOM IIEHTPE B YaCTH:

- IpueMa, perucrpauuu u nepenadd B OpraH 3asBiIeHUs U JOKYMEHTOB,
HEOOXOMMBIX JUISl IPEIOCTABICHNUS MYHULIMITAILHON YCIIyTH;


https://gosuslugi82.ru/

- UH(OOPMHUPOBAHUS O TOPSAJIKE MPEIOCTABICHUS MYHUIIMIAIBHOW YCIyTH, O
XOJ1€ BBIITOJIHEHHUS

3amnpoca O MPENOCTaBIECHUH MYHHUIIUNIAJIBbHON YCIIYTH;

- BBIJIaUU PE3yJbTara Mpe1oCTaBICHUS] MYHULIUTIAIBHON YCIYTH.

5.3. ampemnieHo TpeOoBaTh OT 3asBUTENSI OCYIECTBICHUS JEHCTBUN, B TOM
YHCJI€ COTJIAaCOBAHUU, HEOOXOIUMBIX NJIsi MOJYYEHHS] MYHUILIUMAIBLHON YCIYyTU U
CBSI3aHHBIX ¢ OOpallleHHeM B HMHbIE TOCYAapCTBEHHbIE OpPraHbl U OpraHU3alluy, 3a
UCKJIIOYCHUEM TMOJYyYEHUs YCIAyr M TOJy4eHHs] JAOKYMEHTOB W HHQOpMaIuu,
[PEIOCTABISIEMBIX B PE3YNbTaTe NPENOCTABICHUS TAKUX YCIYT, BKIIOUECHHBIX B
NEPEYHH, YKa3aHHbIEC B YACTU MEPBOMl cTaThl 9 DenepanbHOro 3aKoHa OT 27 U0
2010 roga Ne 210-®3 «OO0 opranuzauuy NPEAOCTABICHUS TOCYAAPCTBEHHBIX U
MYHHUIUTAIBHBIX YCIYT».

6. Onucanue pe3yJbTaTa NPeJOCTABJICHUSI MYHUIIUNIAIBHON yCJIYTH

6.1. Pe3ynbratoM npeaocTaBieHus MyHULMIIAIbHON YCIYTH SIBISETCS:

- apXUBHbBIE CIIPaBKU 10 (hopme coriacHo npuioxeHuto Ne 1 k HacTosmemy
AJIMUHHCTPATUBHOMY PETJIAMEHTY;

- APXUBHBIE BBIIMUCKHU IO (POPME COIIACHO MPHIOKEHUIO Ne 2 K HacTosemMy
AJIMAHUCTPaTUBHOMY PEIJIAMEHTY;

- ApXUBHBIE KOIHH;

- TeMaTHUYECKHE MOJA00PKU KOMUI apXUBHBIX TOKYMEHTOB;

- TEeMaTUYECKHe 0030pbl APXUBHBIX JOKYMEHTOB;

- THPOPMALIMOHHOE NMHCHMO;

- YBEIOMJICHHE O HEBO3MOXKHOCTHU IPEJOCTaBUTh NH(OPMALIUIO.

7. Cpok npeaocTraBjJeHHs MyHUIUNAIbHON YCIYTH

7.1. OOmmit Ccpok mpeAocTaBIeHUs MyHUIMnanpbHo yeayru — 30
KaJIeHIapHbIX JHEU co AHs npezacTaBieHus B Oprad J0KyMEHTOB, 00S3aHHOCTb I10
IPEIOCTaBIECHUIO KOTOPBIX BO3JIOKEHA Ha 3adBuUTeNd. [Ipu ClOXKHBIX 3ampocax
CPOK MOXET OBITh NIPOJJICH, HO He Oojee yem Ha 30 KameHIApHBIX ITHEH C
00s3aTENIbHBIM YBEIOMIIEHUEM 00 3TOM 3asIBUTEISL.

B ciyyae IIPEICTABIICHHUS 3asIBUTENIEM JOKYMEHTOB gyepes
MHOTO(YHKIIMOHAJIBHBIN IIEHTP WKW HAMpPaBICHUS 3alpoca B DJIEKTPOHHOM BHIIE,
nocpeactsom PIIT'Y, cpok nmpenocTaBieHuss MyHULMIIAIBHON YCIIYTH UCYUCIIAETCS
CO JIHSI IOCTYIUIEHHUS (PErUCTpallii) TIOKYMEHTOB B OpraH.

MHuoro¢yHKIIMOHAIBHBIN LEHTp oOecrneynBaeT mepenadyy 3asBICHHUS U
JNOKyMeHTOB B OpraH B CPOK, HE MPEBBIMIAIONINX 2 pabOUMX JHEH, CIEIYIONINX 32
JTHEM TIpHeMa IOKyMEHTOB B MHOTO(DYHKIIMOHATILHOM ILIEHTPE.

7.2. Cpox Bblgauu (HampaBJ€HHUs]) pe3yJibTara MPEJOCTaBICHUS
MYHULIMIIATBHON YCITyTH 3asBUTENIO COCTaBIsIET HEe Ooree 3 KaJlleHAapHBIX JHEH COo
JHS IPUHATHS COOTBETCTBYIONIETO pemeHuss Opranom.

Ilepenaya B MHOro()yHKUMOHAJbHBIA LIEHTP pe3yapTara MpeJOCTaBICHUS
MYHHUIMIAIbHON YCIIYTH o 3asIBJIICHUSIM, NOCTYIHBILHAM qyepes
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MHOTO(YHKIIMOHAJIBHBIN LIEHTP, OCYILIECTBISETCA HE Mo3aHee 2 pabouyux IHEH,
CIENYIOIMX 32  JIHEM  OKOHYAHUS,  YCTAaHOBJIEHHOTO  JICUCTBYIOIIUM
3aKOHOAATEIbCTBOM CPOKa MPEIOCTaBIEHUS MYHULIUIIATbHON YCIIYTH.

MHOropyHKIIMOHAJIBHBIA ~ LEHTP  OCYIIECTBISET BbIAAYy  3asSBHUTEIIO
pe3ysibTara NpegoCTaBICHUS] MyHULIUITAIBHON yCIYyTH B TEUEHUE CPOKA XPAHEHHUS
TOTOBOIO pe3ynbrara, IPEeAyCMOTPEHHOIO COIVIAIEHHEM O B3aUMOIEUCTBUU
MEXTy MHOTO(MYHKITMOHATBHBIM IEHTPOM 1 OpraHoM.

7.4. IlpuocTaHOBIEHHE NPEAOCTABICHUS MYHHUIUIIAJBHONW YCIYTH HE
IPEAYCMOTPEHO.

8. IlepeyeHb HOPMATHBHBIX PABOBBHIX AKTOB, PErYJIUPYIONIUX OTHOLIECHUS,
BO3HHUKAIOIME B CBSI3M C MPeJ0CTABJIeHHEM MYHUIIUNAJIBHON yCIyru

8.1. HopmaTuBHBIE TPaBOBbIE AaKThl, PETYIUPYIOLUIUE TMPEAOCTABICHHUE
MyHHUIIMNAIbHOW  yciyrd.  [lepedeHb  HOPMATHMBHBIX  TPABOBBIX  AKTOB,
PETYIHPYIONIUX TPEJOCTABICHHE MYHUIIMNAIBHON ycayru (C yKa3aHHEM HX
PEKBU3UTOB W HCTOYHUKOB O(DHUIMAIBLHOTO ONYOJIMKOBAaHUS), pa3MeElleH Ha
ourmanbHOM caiite AamuHucTpanuu PasnonbHeHckoro paiona PecryOmuku
Kpeim (https://razdolnoerk.ru), Ha odunmansuoit crtpanune Pa3znonbHEeHCKOTO
paitona Ha  Iloprame  IlpaBurenbctBa  PecnyOnuku — Kpeim  (http://
razdolnoe.rk.gov.ru), B (¢enepasbHONH TrocyJapcTBEHHOW HWH(GOPMAIMOHHON
cucteme «DemepanbHBIl  peecTp  TOCYNAPCTBEHHBIX  yciyr  (dyHKIUN)
(https://frgu.gosuslugi.ru), Ha  EguHoM  mopTajie  TrOCyJIapCTBEHHBIX |
MyHULUNAIBbHBIX  yeayr (pyukuumii) (https://www.gosuslugi.ru) u Iloprane
rOCyIapCTBEHHBIX M MYHUIMNANbHbIX  ycuyr  PecnyOnuku  Kpbim
(https://gosuslugi82.ru).

9. UcuepnbIBAKOIIUIl IePpeYeHb JOKYMEHTOB, HEO0OX0AMMbIX B COOTBETCTBUH C
HOPMATHBHBIMH NPABOBBIMHM AKTAMH VISl IPEIOCTABJICHUA MYHUIUNIAJIbHOMN
YCJIYTH U YCJIYT, KOTOPbIE ABJAKTCA HE00X0AMMbIMHU U 00513aTeJILHBIMHM JIJISI
MPEAOCTABJCHUS MYHULIMIIAJIbHON YCIYTH, MOAJIEKALUX MPEI0CTABICHUIO
3asiBUTEJIEM, B TOM YHCJIe B 3JIEKTPOHHOM opMme

9.1. IlepeueHb JOKYMEHTOB, 00S3aTENbHBIX K MPEIOCTABICHUIO 3aBUTEIIEM,
JUTSI TIONYYEHUSI MYHUITUTIATBHON YCIyTH:

1) 3anpoc Ha npenocTaBiIeHNE MyHULIMTIAIBHOM YCIIYTH 10 (popMe CorjiacHO
npuioxkennto Ne 3 k HacToseMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

3anpoc A0KEeH CoAepKaTh CIAEAYIONYI0 HH(DOPMAIHUIO:

- HaMMEHOBaHUE HOPUAMYECKOr0 JHUIa - aBTopa 3ampoca (s rpaxaaH -
dbaMuIum, IMEHH, OTYECTBA, MPU HAJTUYUH TTOCIIEIHETO);

- TOYTOBBIA W/WIIM 3JEKTPOHHBIA aJpec, MO KOTOPOMY AOJKEH OBITh J1aH
OTBET;

- CBEJICHHUS, HMHTEPECYIOLIME TOJb30BaTENsl U XPOHOJOTHYECKHUE PAMKHU
3ampammBaeMoi HHpOpMaIliH;
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- Qopmy mnonyyeHus moJyib3oBaTeneM HHPopMauuu (MHOOPMALMOHHOE
MUCHMO, apXUBHAsI CIPaBKa, ApXMBHAs BBINKUCKA, apXUBHAs KOMUS, TEMAaTUUYECKUI
nepeyeHb, TEeMaTUYECKU 0030p JOKYMEHTOB);

- IMYHYIO NOJIKUCH aBTOpPa 3ampoca (rpaxxaaHruHa WIA JOJKHOCTHOTO JIMLA);

- 1arty.

2) JloKyMeHT, yJIOCTOBEPSIONIMI JUYHOCTh 3asBUTENS (IpelICcTaBUTENs
3asiBUTEJIA);

3) JloKyMeHT, MOATBEP>KIAIOIUN TOTHOMOUYUS MPEACTABUTENS 3asBUTEI,
YIOJJHOMOYEHHOI'0 Ha IMOJAa4yy JOKYMEHTOB M IIOJYyYEHHE PE3yJIbTATOB OKa3aHUs
MYHHUIIUTAIBHOW ycnyru (B cllydae OOpalleHHsl TPEACTaBUTENS 3asBUTENS —
JIOBEPEHHOCTh WJIM MPUKA3 O Ha3HAYCHUH WM W30paHUU Ha JIOJDKHOCTH B Cllydyae
oOpatenus pykooaurens B Opran);

4) JIoKyMeHTBI, MOATBEPKAAIOIINE TTPaBO (PU3HUECKOTO JIMIIA HA TIOJyYEHHUE
UH(pOpPMAIIMN O TPETHEM JIUIIE: HOTAPUAIBHO 3aBEPEHHAS I0BEPEHHOCTh; J10IOBOP
(KyIUTH-TIPOJIaXKH, JTAPEHUs); pEUICHUE Cya; CBUACTEIBCTB: O POXKICHUH, Opake,
nepeMeHe UMEHH, O IPaBe COOCTBEHHOCTH, O MpaBe HACJIeI0BAHNUS;

5) cornacue 3asBuTeNel Ha 00PaOOTKY MEPCOHATBHBIX JIAHHBIX.

9.2. 1ns monmy4eHus1 apXUBHBIX CIIPaBOK COLUAIBHO-TIPABOBOr0 XapaKTepa:

1) 3ampoc o ¢opme cormacHo mpuioxkeHusM Ne 5, Ne 6 k HacTosIemMy
AJMUHUCTPATUBHOMY PErJIaMEHTY);

2) JloKyMeHT, yIOCTOBEPSIIONIMN JUYHOCTh 3asBUTENS (IPEICTABUTEINS
3asiBUTEJIA);

3) JloOKyMeHT, MOATBEP>KAAIOUIMN MOJTHOMOUYHUS MPEACTaBUTENS 3asBUTEN,
YIOJIHOMOYEHHOI'0 Ha I0Aa4y JOKYMEHTOB M TOJIYYEHUE DPE3yJbTaTa OKa3aHWs
MYHHIIMTIAIBHON YCIIYTH (B cllydae oOpallieHus PEICTaBUTENS 3asBUTEIIs);

4) Komus TPYAOBON KHIKKH (P HCIIOJIHEHUH 3alpOCOB, KaCAIOIIUXCS
NOATBEPKAEHUSI TPYAOBOrO CTa)xa, B TOM YHUCJE JBIOTHOIO, CHEIUAIbHOCTH,
pa3Mmepa 3apa0OTHOM IUIAThI, Pa3JIMYHBIX HAJA0ABOK M JILIOT B COOTBETCTBHH C
NEHCUOHHBIM 3aKOHOJaTeIbCTBOM Poccuiickoit @enepauun);

5) cornacue 3asBuTeENEH HA 00PAOOTKY MEPCOHATBHBIX JTAHHBIX.

9.3. 3agBuTENO NPEAOCTABISIETCA BO3MOKHOCTH IMOJAYU 3asBJIICHUS B
anekTpoHHou ¢opme mocpeactBom PIII'Y. Ilpu HampaBieHuu 3asBUTENIEM
3asBJICHUS O MPEAOCTABIICHUM MYHULUNAIBHOM ycayru mnocpencrtsoM PIITY,
3asBUTENIb BIIPABE IMPENOCTABUTH B DJIEKTPOHHOM BHUJE HWHBIE JIOKYMEHTHI,
npenycMoTpennble nyHktamu 9.1. — 9.2. [lpum HampaBieHuu 3asBUTEIEM
(mpeacTaBUTENEM 3asBUTENSI) 3asBICHHUS O MPEIOCTABICHUHM MYHULMINAIBHON
ycanyru nnocpenctsom PIITTY, moKyMeHT, ynocTOBEpSAIOIMI JIMYHOCTD 3asIBUTEIS HE
TpeOyeTcsi, JOKYMEHT, MOATBEPKIAIOIIUN TMOJIHOMOYHUS MPEACTABUTENS JTOJIKEH
OBITH MOANUCAH YCUJIEHHOW KBaJu()UIMPOBAHHOW MOANMCHIO OpPraHa, BbIJABLIETO
JIOKYMEHT, MO0 HoTapuyca. B ciydae He mNpeaocTaBlieHUs BBINICYKa3aHHBIX
JIOKYMEHTOB B AJIEKTPOHHOM BHJI€, 3asIBUTENIO MOCPENCTBOM «JIMUHOrO KaOMHETa
Ha PIII'Y HampaBnsieTcss yBEJOMIIGHHE O HEOOXOAMMOCTH TPEIOCTABICHUS
MOJIHOTO KOMILIEKTa JOKYMEHTOB B OpraH, MpeaoCTaBISIIOIIUNA MYHHUIIMIATbHON
yCIIyTy, Ha OyMa)KHOM HOCHUTEJIE, COTJIACHO YCTAHOBJIEHHOI'O CPOKa.
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@dopMbI TOKYMEHTOB JIJIS 3aTOJTHEHUS MOTYT OBITh TOJTY4YEHBI 3asBHTEIEM
npu JUYHOM oOpamennn B Oprad wi MHOTO(DYHKIIMOHAJIBHBIN IIEHTP, B
AJIEKTPOHHOM opme Ha obunraibHOM BeO-caiite Oprana, EINTY, PIITY.

10. UcuepnbiBaouuii nepevyeHb 10KyMEHTOB, HEO0OX0AMMbIX B COOTBETCTBHH
¢ HOPMATHBHBIMHY NPABOBbIMHU AKTAMH /ISl IPEI0CTABJICHUSA
MYHHMIHMIAJBHON YCJIYTH, KOTOPbIe HAXOAATCH B PACIIOPSKEHUHN
rocyJ1apCTBEHHbIX OPraHOB, OPraHOB MECTHOI'0 CAMOYIIPABJICHUS U UHBIX
OPraHoOB, YYAaCTBYIOIIUX B NPEAOCTABJICHUU MYHUUUNIAIBLHOM YCIAYIH, U
KOTOpbIE 3asiBUTEJIb BIIPaBe MPeACTABUTH

IIpenocraBineHne AOKYMEHTOB, KOTOpPBIE HAXOIATCA B PaCIOPSIKEHUU
rOCYIapCTBEHHBIX OPTaHOB, OPTAaHOB MECTHOTI'O CAMOYIIPABJICHUS U UHBIX OPTaHOB,
YYaCTBYIOIIHUX B MPEAOCTABICHUA MYHUIUIIAIBHON YCIIYTH, U KOTOPBIE 3asIBUTEIIb
BIIpaBE MPEICTABUTH HE TPEOYyETCs.

11. Yka3zanue Ha 3anpeT TPe0OOBATH OT 3asIBUTEJISA

11.1. Opran, npeaoCcTaBIAIONINI MYHUIIUNIAIBHYIO YCIYT'Y HE BIIPaBe:

- OTKa3bIBaTh B IPHUEME 3aIpoca U UHBIX JOKYMEHTOB, HEOOXOIUMBIX IS
IIPEAOCTABIEHUS MYHULMIIAJBHON YCIYTH, B CIIydae, €ClIU 3anIpoc U JOKYMEHTHI,
HEOOXOAMMBIE JJIsi TPEJOCTAaBICHUS MYHUIMNAIbHONW YCIYrd, IIOJaHbl B
COOTBETCTBUM C HHpOpMaLME O CpoKax U TMOpSJKE TMPeaoCTaBICHUS
MYyHHUIIMNAIBHOU yciiyrH, onyoiaukoBanHoi Ha EIII'Y, PIITY, Ha oduumansHOM
caite OpraHa, IpPEeFOCTABIAIOMIET0 MYHHUIMIAIBHYIO YCIYry, OpraHH3alui,
YYACTBYIOIHX B MPEIOCTABICHUN MYHULIUNIAIIbHONW YCIIYTH;

- OTKa3blBaTh B IIPEAOCTABICHUM MYHULMIAIBHOW YCIyTW B Cily4ae, €CIlIu
3alpoc U JOKYMEHThI, HEOOXOAMMBIE [UIsl MPEAOCTABICHUS MYHULMNAIbHON
yCIyrd, TOJaHbl B COOTBETCTBHHM C HH(OpMaIMedl O Cpokax U TOpsSAKe
NPeIOCTaBICHUSI MYHUIIMIIATLHON yCiyrH, omyonukoBanHoi Ha EIITY, PIITY, Ha
opurmanbHoM caiite OpraHa, NPEAOCTaBIAIONIEr0 MYHULMIAIBHYIO YCIYTY,
OpraHM3alM{, Y4aCTBYIOIIUX B IPEIOCTABICHUY MYHULMIIAJBHON YCIIYTH;

- TpeOOBaThb OT 3asBUTEIS COBEpPUIEHUSI UWHBIX JEUCTBUH, Kpome
OPOXOXKICHUS HWACHTU(QUKAIMM W  ayTEHTH(PHUKAUU B COOTBETCTBUU C
HOPMAaTUBHBIMU IpaBOBbIMU akTamu Poccuiickoin ®Penepauuy, ykasaHds LEIU
npueMa, a TakKe MPEeAOCTaBICHUS CBEACHUN, HEOOXOIMMBbIX MJid pacyera
JUTUTENBHOCTH BPEMEHHOT0 MHTEpBaja, KOTOPbIii HE0OX0INMO 3a0pOHUPOBATH IJIs
npuema;

- TpeOoBaTh MpEACTABICHUS JOKYMEHTOB MW HHQOpMalUuu WU
OCYILECTBJICHUS JICUCTBUM, IPEACTABICEHUE WU OCYLIECTBICHUE KOTOPBIX HE
IPEAYCMOTPEHO  HOPMATUBHBIMH  IPAaBOBBIMH  AKTaMH,  PETYJIUPYIOIMIMMU
OTHOILECHMSI, BOZHUKAIOIIUE B CBSI3U C MPEJOCTABICHUEM MYHULIUIIAJIBHBIX YCIIYT;

- TpeOOBaTh MNPEACTABIECHUS JOKYMEHTOB M HWH(POpMalMU, KOTOpPbHIE B
COOTBETCTBMM C HOPMAaTHBHBIMM IPaBOBBIMH akTamu Poccuiickonn @enepanuu u
PecniyOnuku KpbpiM, MyHUIMIAIbHBIMM TNPABOBBIMH AKTaMH MYHHIIMIAIBHOTO
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oOpa3zoBanust PasznonbHeHckuid paiioH Pecnyonmukun KpbiMm  Haxomstcss B
pacnopsbkeHnn OpraHa, NPEIOCTaBJISIOIIEr0 MYHULMIIAIBHYI YCIYTy, WHBIX
rOCYyJapCTBEHHBIX OPraHoOB, OpPraHOB MECTHOIO CaMOYIpaBlieHUs U (WIH)
NOJIBEIOMCTBEHHBIX ~ OpraHU3allMil,  y4acTBYIOIIMX B  TNPEIOCTaBICHUU
MYHUIMNAIBHBIX YCIYT, 3a HMCKIKYEHHEM JIOKYMEHTOB, YKa3aHHBIX B 4acTH 6
cratbu 7 @enepanbHoro 3akoHa ot 27.07.2010 roga Ne 210-d3 «O06 opranuzanuu
[PEIOCTaBIEHUS TOCYIAPCTBEHHBIX M MYHULIUIIAJIBHBIX YCIIYI»;

- TpeOOBaTh OT 3asBUTENSI PEJOCTABICHUS JOKYMEHTOB, MOATBEPKIAIOIINX
BHECEHHUE 3asIBUTENIEM IUIATHI 32 IPEIOCTABICHUE MYHHUIIMIIAIIBHON YCIIyTH;

- TpeboBaThb OT 3asBUTENS OCYIIECTBICHHUS JCHCTBUI, B TOM YHCIE
COrJIacOBaHWi, HEOOXOIMMBIX Jii TMOJYYEHUsS MYHULMIAIBHON YCIyTH H
CBSI3aHHBIX C OOpalIeHHEM B WHBIE TOCYAAPCTBEHHBIE OpraHbl, OPraHbl MECTHOTO
caMOyIIpaBJIe€Hus, OpraHu3aliy, 3a UICKIIOYEHUEM MOTYYEHHUS YCIAYT U TOTy4YeHHUS
JOKYMEHTOB M MH(pOpPMALIMH, MPEJAOCTABISEMBIX B PE3YJbTAaTe NPEIOCTABICHUS
TaKMX YCIyr, BKJIIOYEHHBIX B IIEPEYHH, yKa3aHHble B 4acTu 1 crateu 9
®enepanbHoro 3akoHa ot 27.07.2010 roma Ne 210-®3 «0O6 opranuzanuu
IPEIOCTaBIEHUS TOCYTAPCTBEHHBIX U MYHULIUIIAJIBHBIX YCIIYI»;

- TpebOBaTh OT 3asBUTENS NPEACTABICHUS JTOKYMEHTOB W HH(pOpMaluy,
OTCYTCTBUE€ UM (WIM) HEJOCTOBEPHOCTh KOTOPBIX HE YKa3blBUIMCh IpHU
NEpBOHAYAJbHOM OTKa3¢ B IpPHUEME JOKYMEHTOB, HEOOXOAMMBIX IS
OpEelOCTaBICHUS ~ MYHUIMOAIbHOW  yCIyrdW, JuMOO0 B NIPEIOCTaBICHUU
MYHUIMOAIBHOW  yCIYI'M, 3a HCKJIIOYEHUEM CIy4aeB, IPEIyCMOTPEHHBIX
NOAMYHKTAMH «a» - «» IyHKTa 4 yactu | craten 7 PenepalibHOrO 3aKOHa OT
27.07.2010 roga Ne 210-®3 «O06 opraHu3aunu MpeaoCTaBIeHUs rOCYJapCTBEHHBIX
Y MYHHUIMTIAIBHBIX YCIYT».

12. UcuepnbiBalOIIMii IepeYeHb OCHOBAHMM VI 0TKA3a B MpHeMe
AOKYMEHTOB, HEO0OXO0AMMBbIX ISl NPEI0CTABJICHUA MYHUIMIIAJIbHON YCIYTH

12.1. OcHoBaHMs ISl OTKa3a B IMPHUEME JOKYMEHTOB HEOOXOIUMBIX JIJIst
PEAOCTABICHUS MYHUIIUTIATBHON YCIIYTH:

1) 3asBHUTENH, HE COOTBETCTBYET TpPEOOBaHMSAM, YyKa3aHHbIM B 1. 2.1.
HACTOSIIEro AJMUHUCTPATUBHOTO PErJIaMeHTa;

2) HaldyuMe B 3asBJIICHMM HEOTOBOPEHHBIX HCHPABICHUN, CEPbE3HBIX
MOBPEXKJCHUN, HE TMO3BOJSIOMIUX OJHO3HAYHO HCTOJIKOBaTh HMX COJIEpkKaHUE,
MOYUCTOK JIMOO MPUITHUCOK, 3aYEPKHYTHIX CIIOB;

3) TEKCT 3asiBJIE€HUS HE MOJJAETCS MPOUYTEHUIO;

4) oTCyTCTBHE B 3asBJICHUU CBEJICHUI O 3asBUTEIIE, IOJMUCH 3asBUTEIIS.

12.2. OcHoBaHuEM nJid OTKa3a B IMpHUEME K PacCMOTPEHHUIO oOpalieHus 3a
MOJyYEHUEM MYHUIUIIAIBLHON YCIYrd B JJIEKTPOHHOM BHJIE€ SIBJISIETCS HalU4He
NoBpeXkAeHUN (alina, HE TMO3BOJISIIONIMX TMONYYUTh JAOCTYNl K HHGOpMAIUH,
COJZIepIKAIIEHCs B TJOKYMEHTE.

OcHoBaHueM [JIsi OTKa3a B TMpUEME JOKYMEHTOB 3asBUTENsI PaOOTHUKOM
MHOTO(YHKIIMOHATBLHOTO  IIEHTpa SIBISIETCS  OTCYTCTBHME JHOO  OTKa3 B
NPENOCTaBICHUN 3asiBUTENIEM OpUTMHAJIa JOKYMEHTa, YIOCTOBEPSIOIIETO
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JJUMYHOCTb 3adBHUTCIIA, MPCACTABUTCIIA 3asiABUTCIIA, a TaAKKC MMPCAOCTABICHHC
HeI[eI\/'ICTBI/ITeJIBHOFO JAOKYMCHTA, yIOCTOBCPATOIICIO JIUIHOCTD 3asABUTCIIA.

13. UcyepnbiBawOIIMii NepedeHb OCHOBAHM 1JIs1 IPHOCTAHOBJICHUSA WIN
0TKAa3a B MPeA0CTABJICHUNA MYHULIMINIAJIBHOM YCJIYTH

13.1. OcHoBaHus 171 NPUOCTAHOBJICHUSI MPEIOCTABICHUS] MYHHUIUIIATBHON
YCIIYTH OTCYTCTBYIOT.

13.2. OcHOBaHMAMU JUIsl OTKa3a B MPEIOCTABICHUM MYHULUIIAIBHON yCIyru
SABJISTFOTCSL:

- OTCYTCTBHE IOKYMEHTOB B OpraHe 1o 3anpanmBaeMoi TEMaTUKE;

- OTCYTCTBHE B 3ampoce, OOpallieHUHu HEOOXOAUMBIX CBEASCHUM IS
IPOBEJICHUS TOMCKOBOM pabOTHI;

13.3. 3asBurtenp (MpeacTaBUTENb 3asBUTENS) BIpPaBE OTKa3aTbCid OT
NOJIyYEHUsS] MYHUUMUIAIBHOW YCIYTM Ha OCHOBAaHHUM JIMYHOIO IHMCbMEHHOTO
3asBJE€HMUS, HAMMCAHHOIO B CBOOOJHOM (opmMe HampaBUB  IOYTOBBIM
OTIpaBieHuEM (C yBeTOMJIEHUEM) Wi 00paTuBIIUCH B OpraH.

13.4. B cnyyae OTCyTCTBUSI JIOKyMEHTOB B OpraHe 1o 3ampaiimBaeMoi
TEeMaTHKe, Mpu oONagaHuud HHPopMalMell o MecTe HMX HaxoxaeHus, Oprax
HANPABJISIETCSl MUCHMO M0 TPUHAJJISKHOCTH C 00s3aTEeNbHBIM YBEIOMJICHHEM
3asIBUTEIIS.

OTka3z B MpeAOCTaBIECHWM MYHULMIIAJBHON YCIYTH HE NPENITCTBYET
HOBTOPHOMY OOpalIEHUIO 3a MPEJOCTaBICHUEM MYHUIIMITAIbHON YCIIYTH.

14. IlepeuyeHsb yciayr, KOTOpPbIE SABJISKOTCA HE0OOXOAMMbIMHU U 00513aTeJIbHBIMHU
JJIS IPEAOCTABJICHUS MYHULMIIAJIbHON YCJIYyTH

14.1. Ycayru, HeoOXoauMble W 00s3aTelbHBIC JJIA MPEIOCTABICHUS
MYHULIAMAIBHOW YCIYTH, OTCYTCTBYIOT

15. Ilopsaaok, pa3mep U OCHOBAHUS B3MMAHUSA FOCYIAPCTBEHHOM MOMIJIMHBI
WJIM MHOM IJIATHI, B3MMAEeMOM 32 NPea0CTaABJIeHNe MYHUIMIIAJILHON YCJIYTH

15.1. IInaTa 3a npegocTaBieHre MyHUIIUNIATBHON YCIYI'M HE B3UMAETCS.
16. Ilopsinok, pa3Mep U OCHOBAHMS B3MMAHUS IUIATHI 32 MPEI0CTABJICHHE
YCJIYT, KOTOPbIE SIBJISIIOTCA HEO0OXOAUMBIMH U 0013aTeJIbHBIMHU 1JIAA

npeaocraBjJdcHUsA MyHl/IHHHaJILHOﬁ YCiayru

16.1. [1nara 3a mpenocTaBieHUE YCIYyT, KOTOPbIE SIBISIOTCS HEOOXOIMMBIMU
U 00s13aTeNIbHBIMU TSI PEJOCTABICHHUSI MYHULIMITAIbHON YCIYTH, OTCYTCTBYET.
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17. MakcuMaJibHbIN CPOK 0KMIAHUSA 3asIBUTEJISI B OUepeau MPH moaave
3anpoca o NpeoCTABJICHUN MYHUIIMNIAJIbHON YCJIYI¥ U IPU MOJY4YeHNH
pe3yJibTaTta NnpeaoCTABJICHUSI MYHUIMIIAJIbHON YCIyTrH

17.1. Bpemss oxunaHus 3asBUTEIsS B O4YEpEIM NpPH IOAAYE 3ampoca o
NPEAOCTABIEHUM MYHULMNAIBHOM YCIYyrM MW TpPU TMOJYYEHUU PE3YJIbTaTa
PEAOCTABICHUS MYHUIIMNIATBHON YCIYTH HE AOJKHO NPEBBIIATh 15 MUHYT.

18. Cpok 1 nmopsAI0K perncTpanyy 3anpoca 3asgaBUTeJs 0 NMPeI0CTABICHUN
MYHHUIUNIAJBHOU YCJIYIH, B TOM YHCJIe B JJIEKTPOHHOU (popMe

18.1. Peructpanus 3asBieHus, noctynusiiero B OpraH, OCyIlIeCTBISETCS B
TedyeHue 1 pabodero 1HsA, C JAaThl €r0 TOJYYEHHs CIEIUAIUCTOM CEKTopa
KOHTpOJsA. Perucrpanus OCymIeCTBISETCS MNYTEM MPOCTABICHUS OTMETKHA Ha
3asBJICHUM (J1aTa TMpueMa, BXOASIIMA HOMEpP) U PErucTpalvy 3asBICHUS B
KYpHAJI€ PErUCTpaIliy BXOIAIIUX JOKYMEHTOB.

18.2. 3asBieHue W  KOMHH  JIOKYMEHTOB, IIOJIaBaeMbie  4epe3
MHOTO()YHKIIMOHATIBHBIN LIEHTP, nepeaatorcs B Oprad B CpoK, HE MPEBIIIAONINIA
2 pabouyux [HEH, CO THS MX MOCTYIUICHHS B MHOTO(QYHKIIMOHAIbHBIA LEHTP, U
peructpupyrorcss OpraHom B 3TOT XK€ JICHb.

18.3. Ilpu HampaBieHUM 3adABUTEIIEM 3asBJICHUS O MPEIOCTABICHUU
MYHHUITUTIATBHONW YCIyTd B 3JeKTpoHHOU ¢dopme mocpenctsom PIIT'Y, Opran B
TeueHrue 3 pabouyux JHEH CO JIHS MOJIyYeHHUs YKa3aHHOTO 3asBJICHUS HAIpaBiseT
3asBUTEINII0 YBEIOMJICHUE B <«JIMYHbIM kabuHer» Ha PIII'Y, o HeoOXxomumoctu
npeacTtasieHus B Opran JOKYMEHTOB, yKa3aHHbIX B NHyHKTe 9.1. Hacrosdiero
AJIMUHUCTPATUBHOT'O perjiaMeHTa, Ha OyMaKHbIX HOCUTENISAX C yKa3aHUEM JaThl,
BPEMEHH X MPEIOCTABICHHS U MecTa HaxoxaeHus: OpraHa.

19. TpeGoBaHusi K NOMEMIEHUIM, B KOTOPBIX MPeI0CTABJISIETCS
MYHUIUNAIbHAA yCJIYra, K 3aJ1y 0)KUJAAHUSA, MeCTaM /ISl 3a10JTHeHU s
3aMpoCoB 0 NMPeJ0CTABJICHUN MYHUIMIIAJIBHOMN yCIyrd, HH(POPMALMOHHBIM
CTEHJaM ¢ 00pa3uaMM UX 3al10JJHEHHUSA U NlepevyHeM I0KYMEHTOB,
HEe00XOMMBIX /ISl MPeI0CTABJICHUS MYHUIMIIAJBHON yCIyrd, B TOM YHCJIe K
o0ecre4eHHI0 JOCTYITHOCTH /ISl MHHBAJIM/I0B YKA3aHHbIX 00bEKTOB B
COOTBETCTBHUHM € 3aKOHOAATeJbCTBOM Poccuiickoii @eaepanuu 0 COUUAIBLHON
3alUTe HHBAJIN/I0B

19.1. B muensax obecrnedyeHuss KOHOUICHIMAIBHOCTH CBEJICHUM BeIETCS
IpHEM TOJBKO OAHOTrO 3asBUTENs. OTHOBpEMEHHOE KOHCYJIBTHPOBAHHWE W (WIIH)
IIPHEM JIBYX M OoJiee 3asBUTEICH HE JOMyCKACTCA.

PabGodee wMecTo cmemuanMcTa apXWBHOTO CEKTOpPA, HEMOCPEACTBEHHO
yYacTBYIOIIETO B TPEIOCTABICHUU MYHHUIIUIAIBHOW YCIYTH, JOJDKHO OBITH
000pyZI0BaHO MEPCOHAIBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO JIOCTyHa K
HEOOXOIUMBIM nH()OpPMAITMOHHBIM 0azam JIAHHBIX, IevaTaroInM,
KCEPOKOMMPYIOMHUM M CKaHUPYIOIIUM yCTPOMCTBaAMHU, HMETh HHOOPMALUIO O
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dbaMuIuM, WMEHU ¢ OTYECTBE CIEIHUAIUCTa, OCYIIECTBISIONIEIO MpUEM
3asIBUTEIEH.

Bxon B 3manne Oprana nomkeH ObITh 000pyJI0BaH BBIBECKOW C yKa3zaHHEM
nojHoro HaumMmeHoBaHus OpraHa, ajapeca, Homepa TenedoHa s CIPaBOK,
IIPUEMHBIX THEU.

3asButenu, oopatusirecs B OpraH, HENOCPEICTBEHHO HH(POPMUPYIOTCS:

- 00 wuCYEepmBIBAIOIIEM TIEPEYHE JOKYMEHTOB, HEOOXOIUMBIX IS
peI0CTaBICHUS! MyHUITUNAIBHONU YCIIYTH, UX KOMILIEKTHOCTH;

- 0 MOPAJIKE OKa3aHUS MYHUIIMIIAIbHOW YCIIYTH, B TOM YUCJIE O JJOKYMEHTAaX,
He TpeOyeMbIX OT 3asBUTENS IPU MPEAOCTABICHUA MYHUIIUIIATLHON YCIYTH;

- O TMNpaBWIBHOCTH OG(OpPMJIEHUS JOKYMEHTOB, HEOOXOIUMBIX IS
PEAO0CTABICHUSI MYHUIIUNIAIBHON YCIIyTH;

- 00 WUCTOYHUKAX TIOJYYEHUS JOKYMEHTOB, HEOOXOIUMBIX  JJIs
PEAOCTABICHUS MYHUIIUTIATBHON YCIIYyTH;

- 0 TMopsjakKe, cpokax oO(OpMIEHUS JTOKYMEHTOB, HEOOXOIWMBIX IS
MPEAOCTABICHUS MYHUIIUTIATBHON YCIIYTH, BOBMOXKHOCTH UX TOJIYYEHUS;

- 00 WCUepTBIBAIOIIEM MMEPEYHE OCHOBAHUM TSI OTKa3a B MPEAOCTaBICHUU
MYHHUIIMTIAIBHON YCIIYTH.

19.2. TTomemenusi, B KOTOPBIX MPEIOCTABISCTCS MyHHUITUTIATbHAS YCITyTa:

- TIPEANOYTUTEIBbHO pa3MENIAlOTCs HAa HWKHUX JTa)¥ax 3/1aHUil, WIH B
OTZIENIbHO CTOSIIUX 3JJaHUSX, U JOKHBI ObITh 000PY/IOBAHBI OTACIBHBIM BXOJIOM.
Pacnionoxkenue BbllIe TEPBOr0 ATa)a JAOMYCKAeTCAd MPU HAJIUMYUM B 3JIaHUU
CIIEIIMAJIBHO O0OpYJ0BAHHOTO JU(TA WIM MOJAbEMHHUKA /IS WHBAJIUIOB U MHBIX
MaJOMOOWJIBHBIX TPYINl HaceleHus. Bxoabl B MOMEIIEHUS O00OpYAYIOTCS
NaHAyCaMH,  pPAacIIMPEHHBIMH  MPOXOJAMHU,  TO3BOJSIOMIUMH  00ECIEYUTh
OecnpensTCTBEHHBIN JOCTYN HWHBAJIWIOB, BKJIIOYas WHBAIUAOB, HCIIOJIB3YIOIINX
Kpeca-KOJsACKY;

- JTOJIKHBI COOTBETCTBOBATH CaHUTAPHO-TUTUEHUYECKUM,
IPOTHUBOIIOKAPHBIM TPEOOBAaHUSAM U TPeOOBAaHUSAM TEXHUKH OE€30IaCHOCTH, a
Takke obecreurnBaTh CBOOOIHBIM JOCTYN K HUM WHBAJIUIAOB M MaJOMOOMIIBHBIX
TPYII HACEJICHUS;

- 000pyIyIOTCS CBETOBBIM MH(OPMAITMOHHBIM Ta0JI0;

- KOMIUIEKTYETCS HEOOXOIMMBbIM O0O0Opy/IOBaHMEM B IEIAX CO3JaHUs
KOM(OPTHBIX YCIOBHIA JUIS MOJTydaTenel MyHUIIUIATbHON YCIIyTH;

- JOIKHBI OBITH OOOPYOBAaHBI YCTPOWCTBAMH [IJIi  O3BYYHMBAHUS
BU3yaJIbHOM, TEKCTOBOW HHQOpMAIMU, a TaKKe HAJANUCAMH, 3HAKAMU U WHOU
TEKCTOBOM U rpaduueckor HHPOPMAIMEH, BHITOJTHEHHBIMHU PEIbeQHO-TOYCTHBIM
mpudrom bpaiinsg m Ha KOHTpacTHOM (pOHE, B COOTBETCTBUU C ACHCTBYIOIIMMHU
CTaHJapTaMU BBHITIOJIHEHUSI M Pa3MEIICHUsI TaKUX 3HAKOB, a TAKXKE BU3yaJlbHBIMU
UHANKATOpaMH, TPEoOpa3yIONIMMU 3BYKOBBIE CHUTHAJIBI B CBETOBBIC, pPEUYEBBIE
CUTHaJbl B  TEKCTOByHO  Oerymryro  cTpoky. OOecneumBaercss  JOMYyCK
CypAOTepeBOIYHKA U TU(DIOCYPAOTIEPEBOTUNKA.

19.3. TpeGoBaHMS K 3aTy OXKHUAHUS.

Mecrta oxugaHus JTOJKHBI ObITh OOOPYIIOBAaHBI CTYJIBSIMH, KPECEIbHBIMU
CEKIUSIMU, CKAMbSIMHU.
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KonnyecTBO MecT oOXumaHUS ompeaessieTcss ucxois u3 (aKTUYECKOU
Harpy3Ku U BO3MOYKHOCTEM I MX PA3MEILICHUS.

19.4. TpeboBanust k MecTam JJisl 3aMIOJIHEHUS 3aMPOCOB O MPEAOCTABICHUH
MYHHULUITAIBHON YCIIYTH.

Mecta pans  3amojgHEHUsT JOKYMEHTOB JIOJDKHBI  OBITh  00OPYIOBaHBI
CTYJIbSIMU, CTOJIaMH (CTOWMKaMu) U oOecrmeueHsl O00pa3laMu 3arOJHEHUS
JIOKYMEHTOB, OJJaHKaMHU 3asBJICHU U KaHIETISIPCKUMHU MMPUHAJICKHOCTSIMH.

19.5. TpeboBanuss k UHPOPMAIIMOHHBIM CTEHAaM C OOpa3lamMu uX
3allOJIHEGHUS W TIEPEYHEM JOKYMEHTOB, HEOOXOAMMBIX [JIsi MPEAOCTABICHUS
MYHULANAIBHOW YCITYTH.

Mecta g uHpOpMUpOBaHMS, NpEAHA3HAYCHHBIC [JIi O3HAKOMJICHUS
3asiBUTEIIEH c nH(OPMAITMOHHBIMU MarepuaiaMi, 000pyayIOTCS
UH()OPMAIIMOHHBIMU CTEHIAMHU.

Ha wuHpopManmoHHbIX cTeHAaX WiIM HHPOPMAIMOHHBIX TEPMUHAIAX
pa3Melaercs BU3yaiabHas, TEKCTOBas M MyJbTUMEIMIHAS NHGOPMAIIHS O TIOPSIKE
NpEAOCTAaBICHUSI ~ MYHHUIIUMINAIbHOW  yciayru.  MudopmanuoHHbIe — CTEHBI
YCTaHABJIMBAIOTCS B YJOOHOM [IJIsi TPaKJIaH MECTE€ W JOJHKHBI COOTBETCTBOBATH
ONTHUMAJIbBHOMY 3pUTEIBHOMY U CIYXOBOMY BOCHIPHUATHIO 3TOW HH(pOpMaLUU
rpaxJaHaMHu.

19.6. TpebGoBanuss K 0O€CTICUCHUIO JOCTYNHOCTH JIJIS WHBAJIUIOB B
COOTBETCTBHM C 3aKOHOAATENbCTBOM Poccuiickonn denepanuu O COLMAIBLHOU
3al1MTE UHBAJINJIOB:

- yCIoBUsI AJ1s1 OECIIPENSATCTBEHHOTO JIOCTYyMa K 00beKTaM, MECTaM OT/IbIXa U
K IPEIOCTABIIEMBIM B HUX yCIIyram;

- BO3MOXHOCTb CaMOCTOSITEJIBHOTO IEPEIBMKEHUSI IO TEPPUTOPUU, Ha
KOTOpPOM pacmlofioxKeH 00BEKT, BX0J/1a B TAKWE 0OBEKTHI U BBIXOJIa U3 HUX, MOCAJIKU
B TPAHCHOPTHOE CPEICTBO U BBICAJKU M3 HETO, B TOM YMUCJE C UCIIOJb30BAHUEM
Kpecia-KOJsACKY;

- COMPOBOXKJICHUE WHBAIHJIOB, UMEIONIUX CTOWKUE PACCTPONCTBA (YHKIIUU
3pEHUs U CAMOCTOSITENILHOTO TIEPEABUKEHUS, M OKa3aHWE UM MTOMOIIU Ha O0BEKTE;

- COICWCTBHE HWHBAIHUAY NPU BXOAE B 3JIaHUE U BBIXOJIE U3 HETO,
WHQOPMHUPOBAHUE WHBAIHMIA O JOCTYIHBIX MapuipyTrax oOOIIECTBEHHOTO
TPaHCTIOPTa;

- nyOnupoBaHUE HEOOXOAMMON NJisi MHBAIMIOB 3BYKOBOM M 3pUTEIBHOMN
uHOpMalMK, a TaKXKe HaJIMKHCEH, 3HAKOB M WHOW TEKCTOBOW M TpadudecKOM
uH(OpMaIMKM 3HAKaMH, BBIIIOJIHEHHBIMU pelibeHO-TOUEeUHbIM mipudToM bpaiins,
JIOIYCK CYPAOIEPEBOIUMKA B TU(PIIOCYPIOTIEPEBOTINKA;

- JIOMYCK Ha OOBEKTHl COOAKU-NPOBOJHMKA NPH HAJIWYUU JIOKYMEHTA,
MOATBEPXKIAIONIETO €€ ClelaibHoe o0ydeHue U BblgaBaemMoro mo Qgopme U B
HOpsAZIKEe, KOTOpbIe Ompeneistorcss ¢eaepaabHbIM OpPraHOM HCIIOJHUTEIbHOU
BJIACTHU,  OCYHIECTBIAIONIUM  (QYHKIMK 1O  BBIPAaOOTKE U  pean3aluu
rOCYy/IapCTBEHHOW TMOJIMTHKYA U HOPMATHBHO-TIPABOBOMY PETyJIHUPOBAHUIO B cepe
COLIMAIbHOM 3aIlIUThI HACEJICHHUS;
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- OKa3aHUE JOJKHOCTHBIMU JUIAMHU, TIPEAOCTABIISIONIUMH YCIYTY, TOMOIIA
WHBAJIWJAaM B TMPEOJOJICHUU O0aphepoB, MEMIAIOIMNUX MOJIYYECHUIO HMH yCIyT
HapaBHE C JPYTUMU JIUIAMU;

- BBIICJICHUE HA BCEX MapKOBKaxX OOIIEro MOJIb30BaHUS, OKOJIO OOBEKTOB U
MECT OTAbIXa, He MeHee 10 mpoleHTOoB MecT (HO HEe MEHEEe OJIHOrO MecTa) IS
OecruiaTHOM MapKOBKHU TPAHCHOPTHBIX CPEACTB, ympamisieMblX MHBanugamu I, 11
TPYII, U TPAHCTIOPTHBIX CPEJCTB, MEPEBO3SIINX TAKUX WHBAIUIOB U (MJIM) JETEH-
uHBanua0B. Ha rpaxngan u3 uuciaa uHBaMAoB III rpymnmbsl pacnpocTpaHSIOTCS
HOpPMBI HACTOSIIEd 4YacThu B MOpsAKe, omnpenenseMoMm IIpaButenbcTBOM
Poccuiickoii @enepanuu. Ha ykazaHHBIX TPAHCIOPTHBIX CPEACTBAX JTOJDKEH OBITH
YCTAHOBJIEH OMNO3HABaTeNbHBIM 3HaK «WHBanmua» u wuHboOpMmanus 00 53THUX
TPAHCIIOPTHBIX CpPEICTBAaX JOJDKHA OBITh BHECEHa B (elnepaiabHBId peecTp
MHBaJIUOB.

- HaJJIekalllee pa3MelleHue OoO0OpYy/IOBaHUSI W HocUTenel uHopMaluu,
HEOOXOIUMBIX Il OOecIieueHUuss OeCIpernsaTCTBEHHOI'0 JOCTYyMa HWHBAIHIOB K
00BEKTaM U YCIIyraM ¢ Y4€TOM OTPAaHUUYCHHH UX KU3HEIEATEIIbHOCTH.

B cnywasx, ecaum cymiecTByromme OOBEKTHI HEBO3MOXKHO ITOJHOCTHIO
MPUCIIOCOOHUTH C y4E€TOM IMOTPEOHOCTEH WHBAIUJIOB, O MX PEKOHCTPYKIIUU WU
KaNUTaJIbHOTO  PEMOHTA, MPUHUMAIOTCS  COTJACOBAaHHBIE C  OJHUM U3
00IIeCTBEHHBIX 00bEIMHEHN MHBAJIUJIOB, OCYIIIECTBIISIIONTNX CBOKO JICSATEIHHOCTh
HA TEPPUTOPUU TIOCETCHUS], MYHUIUIIAIBLHOIO pailoHa, TOPOJCKOr0 OKpYra,
MUHUMAJbHBIE MEPBl I OOCCIEYEeHHsS JOCTylla WHBAIUIOB K MECTY
NPEAOCTABICHUS MYHUIIMIMAJIBHOW  yCJIyru Ju0o, Korja »53TO BO3MOXKHO,
o0ecrneunTh MPeAOoCTaBICHUEe HEOOXOAUMBIX YCIyr 1O MECTY JKUTEIbCTBA
WHBAJIU/A WIW B JUCTAHIIMOHHOM PEKUME.

19.7. JloJbKHOCTHBIC JHIla, paOoTaloImue ¢ WHBAIMAAMH, HPOXOIST
WHCTPYKTUPOBAHHE WM OOy4YeHHE II0 BOMNPOCAM, CBSI3aHHBIM C OOECIICUCHHEM
JOCTYITHOCTH JIJIS HUX OOBEKTOB COIHAIBHOM, WHKEHEPHOM W TPaHCIOPTHOM

UHPPACTPYKTYP U YCIYT.
20. IToxa3aTeu JOCTYIHOCTH M Ka4eCTBA MYHUIIUNIAJIbHOM YCIyTH

20.1. TlokazarensiMu JOCTYIHOCTH TPEAOCTABICHUS MYHHUIMNAIbHOU
YCIIYTH SIBJISIFOTCSL:

- IpU  OPEIOCTaBICHWM  MYHHULHIIAJBHOM  YCIYIM  KOJUYECTBO
B3aUMOJEHMCTBUM 3aBUTENS C JTOKHOCTHBIMU JuiaMu OpraHa, OTBETCTBEHHBIMU
3a  TpeAoCTaBiICHHE  MYHULMIAIbHOM  yciyrd, He Oomee 3-x  pas,
IPOJOJKUTENBHOCTh KaX/10r0 OOpAIlleHUs HE MPEBBIILIAET 15 MUHYT;

- BO3MOXHOCTb TIOJy4EHHUS CBEACHUM O XOAE€ IPEJOCTABIICHUS
MyHHUIIMNANbHOU ycinyru mnocpeactBom PIITY (B ciiydyae momauu 3asiBjeHUS B
anekTpoHHOM Buje uepe3 PIII'Y), anekTpoHHOM MOYTHI, a TaKKe MO CIPaBOYHBIM
teneonam OpraHa, MPEJOCTABISAIONIEI0 MYHUIUMNAIBHYIO YCIYTy WU JIMYHOTO
noceuieHust OpraHa, B yCTaHOBJIEHHOE TIpadukoM paboTel Bpems. Ilomyuenue
CBEJICHUM O XOJI€ MPEIOCTABICHUS MYHULIIUIIAIBHOW YCIYTH IIyTEM UCITOJIb30BAHUS

<« =1
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- MYHHUITUTIATbHAS ycIyTa MIPEIOCTABIISACTCS MOCPEICTBOM
MHOTO()YHKIIMOHATIBHBIX IIEHTPOB B COOTBETCTBUU C JICUCTBYIOIIUM COTJIAIIICHHEM
0 B3aUMO/JIEUCTBHH, 3aKitoueHHOM Mexay Opranom u I'bY PK «M®I]»;

- BO3MOXXHOCTH TOTYYEHHUS MYHHUIIUIIAIHLHON YCIYTH IMMOCPEACTBOM 3aIpoca
O TMPEIOCTABICHUM HECKOJIbKUX MYHUIMIAIBHBIX  YCIYT, IIOCPEICTBOM
KOMIIJIEKCHOTO 3a1poca OTCYTCTBYET.

20.2. KadecTBO mpeoCcTaBICHNUS] MYHUIIUTIATLHON YCIYTH XapaKTepU3yeTcs
NPEIOCTaBICHUEM MYHUIIMIIAIBHON YCIYIM B COOTBETCTBUM CO CTaHAapTOM
IPEIOCTaBICHUS MyHUITUTIATBHON YCIIYTH, a TAK)KE OTCYTCTBUEM:

- 0€30CHOBATEIBHBIX OTKA30B B TPHUEME 3asBICHUI O MPEJOCTaBICHUH
MYHHUITUTIATBHOW YCIYTH OT 3asBUTENCd W B TMPEIOCTaBICHUU MYHHIIMITATILHON
YCIIyTH;

- HApYIICHUA CPOKOB MPEIOCTABICHUS MYHUITUTIATHBHOW YCITYTH;

- ouepellel Nmpu MpUEME 3asBICHUWA O MPEIOCTABICHUM MYHHIIUIIAIBHON
YCIIYTH OT 3asiBUTEJICN W BBIJIaYe PE3YJIbTATOB MPEIOCTABICHUS MYHUIIMITATILHON
YCIIYTH,

- HEKOMIIETEHTHOCTH CIEIIUAIUCTOB;

- ’kano6 Ha nercTBus (Oe3aeicTBUE) THM00 HEKOPPEKTHOE, HEBHUMATEIBLHOE
OTHOIIICHUE K 3asABUTEISIM CIICIIHAIMCTOB, OCYIIECTBISIONIAX TPEIOCTaBICHUE
MYHHITUTIATBHON YCIIYTH.

21. Uuble TpeOGOBaHMsl, B TOM YMCJIE YYUTHIBAKOIIME 0COOEHHOCTH
NpeJ0CTABJEHUSI MYHHMIMIIAIbHOMN YCIYTH 110 IKCTEPPUTOPHAIBLHOMY
npuHUHNY (B ciay4ae, eCJJM MyHHIHMIIAIbHAS YCJIYIa NpeaoCcTaB/sieTcs 1o
IKCTEPPUTOPHATbHOMY NIPUHIMILY) H 0COOEHHOCTH NPeJ0CTABJICHUSA
MYHHMUIMIAJBHON YCJIYTH B 3JIEKTPOHHOH (hopme

21.1. MyHununanbHasi yciyra Mo 3KCTEPPUTOPUAIBHOMY MPUHIUIY HE
peIoCTaBIsETCS

21.2. OcoOeHHOCTH TPENOCTABICHUS  MYHUIMIAIBLHOM  YCIYyTH B
ANIEKTPOHHOM BUJIE.

[IpenocTaBneHrne MYHUIMMAIBHONW YCIYTH B JJIEKTPOHHOU  (opme,
nocpeactsom PIIIY, ocymiectBisiercs mociie ee nepesoga B dJIEKTPOHHBIN BUJ B
NOPSIIKE, YCTAHOBJIEHHOM JICHCTBYIOIIUM 3aKOHOAATEIHCTBOM.

OOpaiienue  3a  TOJNYYEHHUEM  MYHHUIMIAIBHOM  yCIYTH  MOXET
OCYIIECTBIISITECA C HCIOJIB30BAHUEM AJICKTPOHHBIX JOKYMEHTOB, IMOJMHACAHHBIX
AJIEKTPOHHOM MOJIUCHI0O B COOTBETCTBUU ¢ TpeOoBaHusAMH DeneparbHOr0 3aKOHA
or 06.04.2011 roga Ne 63-®3 «OO0 »>7AeKTPOHHON MOANUCH» U TPeOOBAHUIMU
@enepanpHoro 3akoHa ot 27.07.2010 roma Ne 210-®3 «OO6 opranuzanuu
MIPEAOCTABJIEHUS TOCYIaPCTBEHHBIX U MYHUIIMTIATBHBIX YCIYT».

3anmpoc W UWHBIE JIOKYMEHTBHI, HEOOXOAMMBIE ISl TPEIOCTaBJICHUS
MYHULIANIAIBHOW YCIIyTH, NOANHACAHHBIE NPOCTOM JJIEKTPOHHOW IMOJIMCHI0 U
MOJIaHHBIC 3asIBUTEJIEM C COONIOIeHUEeM TpeOoBaHui yacTu 2 ctaTtbu 21.1u yactu 1
crateu 5 ®enepanpHoro 3akoHa oT 06.04.2011 roma Ne 63-03 «O0 31€KTpOHHOU
nofanucu» u TpedoBanusamu denepanpHoro 3akona Ne 210-O3 «O6 opranuzanuu
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MPEAOCTABICHUSI TOCYJAPCTBEHHBIX W MYHMIIUNAIBHBIX YCIYT», MPU3HAIOTCS
PaBHO3HAYHBIMU 3ampocy u WUHBIM JIOKYMEHTaM, MOITMCAHHBIM
COOCTBEHHOPYYHOHN MOAMKMCHIO M MPEJICTABIEHHBIM Ha OyMa)KHOM HOCHTENE, 3a
UCKIIIOYEHUEM  clly4aeB, eclu  ¢efepalbHBIMU  3aKOHAMH WM UHBIMU
HOPMAaTHBHBIMU TIPAaBOBBIMM aKTaMH YCTAHOBJIEH 3ampeTr Ha oO0palleHue 3a
MOJIYYEHUEM MYHUIUIIAILHON YCIIYTH B 3JIEKTPOHHOU (hopme.

B cootBerctBum ¢ nmynkroMm 2(1) [IpaBun onpenenenusi BUAOB 3JIEKTPOHHOU
MOJIMKUCH, UCTIONB30BAHUE KOTOPBIX JIOMYCKAETCs MPU OOpallleHUH 33 MOJy4eHHEM
FOCYJApCTBEHHBIX M MYHMIIMIAIBHBIX YCIYT, YTBEPKICHHBIX MOCTAHOBIECHUEM
[IpaButenbcTBa Poccuiickoit denepanuu ot 25 utons 2012 roga Ne 634 «O Bugax
AJIEKTPOHHOM MOANUCH, UCTIOIB30BAHUE KOTOPHIX JOMYCKAeTCs Mpu oOpalieHuu 3a
MOJIyYEHUEM TOCYJApCTBEHHBIX M MYHUIUMIAIBHBIX YCIyT» 3asiBUTENb -
dbu3nYecKoe JIMII0 BMpPaBe HCIOJB30BATh MPOCTYI0 JJICKTPOHHYHO MOJAMHUCH B
cily4ae, eclii UACHTU(PUKAIMS U ayTeHTUPUKAIMs 3asaBUTENS - (PU3NYECKOro Julla
OCYHIIECTBIISIIOTCA C HCIOJIb30BAHMEM E€IUHOM CHUCTEMbl WJICHTU(DHUKAIUU |
ayTeHTU(UKALUK, TIPYU YCIOBHUH, YTO MPU BbIJAaye KJIIOYa MPOCTON AJIEKTPOHHOMN
MOJIMUCH TUYHOCTh (PU3UYECKOTO JIMIA YCTAHOBJIEHA TIPU TUYHOM MPUEME.

21.3. 3asBlieHHE W KONUMU JOKYMEHTOB, yKa3aHHble B myHkTax 9.1., 9.2
HACTOAIIEr0 AJIMUHUCTPATUBHOTO pENIaMEHTa, TMpeACTaBlIeHHbIe B (opme
ANEKTPOHHOrO JokyMeHTa uepe3 PIII'Y mnoanuceiBaioTcs 3asiBUTENEM JIHOO
MPEACTABUTENIEM 3asIBUTENSL C UCIOIB30BAHUEM MPOCTON AJIEKTPOHHOM MOANUCH
(aBTOMAaTUYECKU) WIM YCWJICHHON KBaTU(UIIMPOBAHHOW SJIEKTPOHHOW IOAMHICH
3asBUTENA (MIPEIACTABUTEINS 3asIBUTEIIA).

[Ipu mnpencraBieHuM 3asiBICHUSI NPEACTaBUTENEM 3asBUTENsS B (opme
ANIEKTPOHHOIO JIOKYMEHTa K TakoMy 3asBIICHUIO MPUIAraeTcs HaJJiexanum
o0pa3zoM oQopMieHHass JOBEPEHHOCTb B (OpME DIEKTPOHHOIO JIOKYMEHTA,
MOJMUCAHHOTO  JIUIIOM,  BBIJABIIUM  (IIOJNHUCABIIUM)  JOBEPEHHOCTb, C
UCIIOJIb30BAHUEM YCUJICHHOW KBaJM(DUIIMPOBAHHON 3JIEKTPOHHOW moanucu (B
clIydae, €Clid MPEICTaBUTENb 3asBUTENS JEHCTBYET HA OCHOBAHUM JIOBEPEHHOCTH).

I11. CocTas, moc/jie1oBaTeIbHOCTH U CPOKH BBHINOJHEHUS] A/IMUHUCTPATHUBHBIX
npoueayp, Tpe0OBaHUs K MOPAAKY X BHINOJIHEHNsI, 0COOEHHOCTH
BBITIOJIHEHHUA AIMUHUCTPATHUBHBIX MPOLEIYP B JJIeKTPOHHOI (popme u B
MHOTO(pyHKIMOHAJILHOM LIEHTPe

22. UcuepnbiBaoniuii nepevyeHb A IMUHUCTPATUBHBIX NPOLEAYP NPH
NPeI0CTABJIeHUN MYHUIUNIATbHON YCJIYTH

22.1. IlpemoctaBieHWE MYHULIUNAIBHOW YCIyrd BKJIIOYaeT B celd
CIIEIyIOIIME aIMUHUCTPATUBHBIE NIPOLIENYPBI:

1) npueM u peructpanus 3asBJICHUS U KOMUIA JOKYMEHTOB, 0053aTeNIbHBIX K
IIPEAOCTABIICHUIO;

2) paccMOTpEHUE TPEJCTABICHHBIX KONUI 10KYMEHTOB;

3) NpUHATHE PELIEHUS O NPEIOCTABICHUH MYHULIUITAIbHON YCITyTH;



21

4) BplIaya WM HaNpaBJICHHE 3asBUTENIO pPE3yJbTaTa MPeAOCTaBICHUS
MYHULIANIAIBHOW YCIIyTH.

23. IIpueM u peructpamnus 3asiBJeHUsI U JOKYMEHTOB, 0013aTeJIbHBIX K
NpeIoCcTABJIEHUIO

23.1. OcHoBaHueM nJisi Hayaja aJMUHUCTPATUBHON MPOIEHYPHI SBISETCS
NOCTYIUICHUE B APXUBHBIA CEKTOp (MYHUIMNAIbHBIA apXuB) AJIMUHUCTpALUU
PaznonpHenckoro paiiona PecnmyOmmku  Kpeim (manee —  Cexkrop),
COOTBETCTBYIOIIETO 3asABJICHUS. 3ampoc (3asiBICHUE) MPEACTABISIETCS 3asSBUTEIIEM
(npencraButeneM 3asButensi) B OpraH, MOCPEACTBOM IOYTOBOM CBSI3M WM B
aleKTpoHHON dopme depes PIIIY, mmubo mnpm auuHOM OOpalieHUd B
MHOTO() YHKIIMOHATIBHBIN IICHTP.

CnenuanucTt, OTBETCTBEHHBIM 3a NPUEM U PETUCTPALMNIO JOKYMEHTOB,
NPOW3BOAUT TIPUEM  3asBJICHUS, COIJIACHO  YCTaHOBJIEHHOW ¢dopme, U
NPWIOKCHHBIX K HEMY KOMHH JOKYMEHTOB JIMYHO OT 3asBHUTEIS WIA €ro
YIOJHOMOYEHHOTO TpeAcTaBuTens. B ciydae mpencraBieHus 3asBICHUS TMPU
JUYHOM OOpalleHUU 3asBUTENS WM TPENCTABUTENS 3asBUTENS MPEIbsBISETCS
JIOKYMEHT,  YIOCTOBEPSIOIINII COOTBETCTBEHHO JIMYHOCTh 3asiBUTENSl  WJIU
MIPEICTABUTENS 3asIBUTEISL.

Jluto, wumeromee mnpaBo JEUCTBOBaTh 0€3 JOBEPEHHOCTH OT HMMEHU
IOPUAMYECKOTO JINIA, MPEABIBISICT JOKYMEHT, YIOCTOBEPSIONIUNA €ro JIMIYHOCTh, U
COOOIIaeT PEKBU3UTHI CBUJIETEJIBCTBA O TOCYIapPCTBEHHOW PETHCTpAIUU
IOpUIMYEcKoro Juia (aucta 3amucu EQWHOro rocygapcTBEHHOrO peecTpa
IOPUAMYECKUX JIMII), & MPEICTABUTENb IOPUIUYECKOTO JIUIA MPEAbSBISIET TaKkKe
JIOKYMEHT, TOATBEPKJIAIONIUNA €ro IMOJTHOMOYMS JEHCTBOBATH OT WMEHH HTOTO
IOPUAMYECKOTO JIMIA, UK KOMHIO 3TOTO JOKYMEHTA, 3aBEPEHHYIO TMe4arbio (IIpu
HAJIMYMU [1€4aTH) U TOAIUCHI0 PYKOBOAUTENS ATOTO FOPUIUUECKOTO JIUIIA.

[Ipu mpencrtaBiaeHUU 3asBUTENIEM JOKYMEHTOB YCTAaHABIMBAETCSl JTUYHOCTh
3asBUTEINSI, MPOBEPSIOTCS TMOTHOMOUMS 3asBUTENS, OCYIIECTBISETCS IPOBEpKa
COOTBETCTBHUSI CBEJICHUM, YKA3aHHBIX B 3asiBICHUH, MPEACTABICHHBIM JIOKYMEHTAaM,
MOJTHOTA U MPABUILHOCTH O(OPMIICHUS 3asIBIICHHUS.

B xome mpuwema 3asBIICHHS W TPWIAraéMbIX K HEMY KOIHMHA JOKYMEHTOB
CIIELMAJIUCT OCYIIECTBISET UX MPOBEPKY Ha:

- MPABUIILHOCTH O(POPMIICHUS 3asIBICHHUS;

- KOMIUIGKTHOCTh TIPUJIOKCHHBIX K 3asABJICHUIO KOMHH JOKYMEHTOB,
yKa3aHHbIX B ITyHKTE 9.1. HacTosiero AIMUHUCTPATUBHOTO PETJIAMEHTa;

- OTCYTCTBME B 3asBJICHUM W TMPWIAraéMblX K 3asBJICHUIO KOMUIX
JIOKYMEHTOB HEOTOBOPEHHBIX HCIIPABICHUM, CEPbE3HBIX MOBPEKICHUN, HE
MO3BOJISIIONIMX OJHO3HAYHO MCTOJKOBaTh HMX COJEp)KaHHE, MOMYUCTOK JIMOO
MPUITUCOK, 3aYEPKHYTHIX CIIOB;

- OTCYTCTBHE B 3asBIICHMM W TPWIAraeMbIX K 3asABICHUIO KOMHSIX
JIOKYMEHTOB 3aIUCEH, BBITIOJTHEHHBIX KapaH IaIIOM.

[Tocne mpoBepku KOMUH JOKYMEHTOB CIEIMATUCT HA OOOPOTHON CTOpPOHE
3asBJICHUS CTaBUT OTMETKY O COOTBETCTBHUHU JIOKYMEHTOB MPEIbSIBISIEMbIM
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TpeOOBaHUSIM, TMOCIE YEro 3asBICHHE PErUCTPUPYETCS B IKypHaje yuera
BXOJSIIMX JIOKYMEHTOB, HA HEM CTaBUTCS HOMEP U JjaTa PErUCTPALHH.

3asBUTENIO BbIJAETCA pacnucka mo (gopme coriacHo npuiokeHuto Ne 4 k
AJMUHUCTPaTUBHOMY PETJIAMEHTY B MOJIYYEHUH OT 3asBUTENS KON JOKYMEHTOB
C YKa3aHHEM HUX IepeyHs M JaTbl nonydeHuss OpraHoMm, MNPeNOCTaBISIONINM
yCIIyTy, HOPSKOBOIO HOMEpa, TAKOro ke, 4To U B )ypHaine, ®UO, nqomxkHoCTH M
NOJIKCHIO COTPYJHHKA, a TAKXKE C YKa3aHUEM IEPEUHs CBEIECHUI U IOKYMEHTOB,
KOTOpbIE OYIyT MOJIYy4YEHbI TOCPECTBOM MEKBEIOMCTBEHHOI'O HH(POPMAIIUOHHOT O
B3aUMOJICCTBHUSI. B ciydae MIPEJICTABJICHUS JIOKYMEHTOB yepes
MHOTO()YHKIIMOHATBHBIN LEHTP pacrucka BBIJIAETCS YKa3aHHbIM
MHOr0() yHKIIMOHAJIbHBIM LIEHTPOM.

23.2. Tlpu ycraHoBieHuu (HaKTOB OTCYTCTBHSI HEOOXOIUMBIX JOKYMEHTOB,
HECOOTBETCTBHUSI MTPEAOCTABICHHBIX KOMUN JOKYMEHTOB TPeOOBAaHUAM, YKa3aHHBIM
B myHKTax 9.1. — 9.2. HacTrosimero AIMUHUCTPATUBHOT'O PETJaMEHTa CIICIIUATNUCT
YBEIOMJISIET 3aBUTENS JUYHO O HAJIWYMM MPENATCTBUM [JI BBIIAYU APXMBHBIX
CIOPABOK, ApPXMBHBIX BBIUCOK M AaPXUBHBIX KOMUN, OOBSCHIET 3asIBUTEIIO
COJIEp’)KaHHE BBIABICHHBIX HEJOCTATKOB B IMPEACTABICHHBIX JOKYMEHTaxX u
IpeAJIaraeT NPUHATh MEPBI 110 UX YCTPAHEHUIO.

23.3. B cmydae, ecnu 3asBIEHHWE W KONWU JIOKYMEHTOB, yKa3aHHBIE B
nyHkTax 9.1. — 9.2.. Hactosmero A IMUHUCTPAaTUBHOTO PETJIAMEHTA, MPEICTABIICHBI
B Opran mocpencTBOM MOYTOBOIO OTHPABIICHHUS, PACIHCKA B MOJIYYEHUU TaKUX
3asBJICHUS W KONUU JOKYMEHTOB HampaBisiercs OpraHoM IO yKa3aHHOMY B
3asIBJICHUH [TOYTOBOMY aJIpecy B JIeHb MoiyuyeHust OpraHoMm JTOKyMEHTOB.

23.4. Ilonyuenue 3asBICHUS U KOMUI JOKYMEHTOB, yKa3aHHBIX MyHKTax 9.1.
— 9.2. HacTosiiero AJIMUHUCTPATUBHOIO PErlIaMeHTa, MPEACTaBlsieMbIX B (opMe
AIIEKTPOHHBIX JOKYMEHTOB, IOITBEPXKAAETCS IyTEM HAMpPaBICHUS 3asBUTENIO
(MpencTaBUTENIO 3asIBUTENS) COOOILEHUS O MOJIYYEHUN 3asIBICHUS U IOKYMEHTOB C
yKa3aHUEM BXOMSIIETO PErMCTPAllMOHHOIO HOMEpa 3asBIICHUS, JaThl MOMYYEHUS
3asiBIICHUS] U KOMHUH JTOKYMEHTOB, a TakKKe IepedyeHb HAaWMEHOBaHW (hailyios,
IpPEACTaBIEHHBIX B (hOpME IEKTPOHHBIX TOKYMEHTOB, C YKa3aHUEM UX 00beMa.

CooO1ieHue 0 Moy4eHUuM 3asBJICHUS U KONUN JOKYMEHTOB, YKa3aHHBIX B
nyHkre 9.1. Hacrosimero AJIMUHUCTPAaTUBHOTO PErIAMEHTA, HAMPABISIETCSA IO
YKa3aHHOMY B 3asIBJIEHUU aJIpECy DJIEKTPOHHOW MOYTHI WM B JMYHBIA KaOHWHET
3asBuTens (npencrasurend 3asButens) Ha PIIIY B cimydae mnpencraBineHus
3asBJICHUS U TIOKYMEHTOB uepe3 PIIT'Y.
3asiBeHHE U KOIUU JIOKYMEHTOB, MPEACTABICHHbIEC 3asiBUTENEM (MPEACTABUTEIEM
3asIBUTEIIS) qyepes MHOTO()YHKITMOHAJIbHBIN LEHTP NEpENaAroTCs
MHOTO(YHKIIMOHAJIbHBIM 1IEHTpoM B OpraH Ha OyMa)XHOM HOCHUTENe, a IMOCie
oOecreyeHus TEXHUYECKOM BO3MOXKHOCTH, - M B DJIEKTPOHHOM BHJIE, B CpOK,
YCTAHOBJICHHBIN COIVIALIEHUEM, 3akitodyeHHbIM Mexay Oprasnom u ['BY PK
«MDIL».

23.6. KpurepueM NOpUHATUS pEIICHUS SBISETCS HAJIWYME 3asBICHUS U
MOJTHOTO KOMIUIEKTa KOMUW JOKYMEHTOB, OOS3aTENIbHBIX MJIsi MPEIOCTaBICHUS
MYHHULUIIAIBHON YCIIYTH.
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23.7. Pe3ynbTaTOM HMCHOJHEHUS aJMUHUCTPATUBHOM MPOULEAYpPHI SBIISICTCS
perucTpanus IMOCTYNUBILETO 3asBJICHUS M TOJHOIO KOMIUIEKTa JOKYMEHTOB,
00s13aTeNbHBIX JJIsI IPEIOCTABIICHHUSI MYHUIIUIIAIbHONU YCIYTH.

23.8. Cnocobom (ukcanuu pe3yibTaTa aAMUHUCTPATUBHOW MPOLEAYPHI
SIBJIIETCSL PETUCTpAllMA 3asBJICHUS M KOIMUM JOKYMEHTOB B JKypHaje y4eTa
BXOJISIIIINX JIOKYMEHTOB.

23.9. Ilpouenypsl, ycraHaBiauBaeMble ImyHKTaMu 23.1. — 23.2. HaCTOSAIIETO
aIMUHUCTPATUBHOI'O PETJIAMEHTA OCYIIECTBIISIIOTCS B TEUEHUE 15 MUHYT.

Perucrpanus 3asBJICHUSA IIOCTYIUBILLIETO B Opran oT
MHOTO()YHKIIMOHAJILHOTO [IEHTPa OCYIECTBIAECTCS B TeueHrue 1 pabodero mHs Win
Ha CIICIYIOIIUI IEHb C MOMEHTA €ro nocTyIuieHus B OTaen.

24. PaccMoTpeHne peICTABJICHHBIX IOKYMEHTOB

24.1. OcHoBaHuWeM JUIS Hayaja aJMHUHUCTPATUBHOW MPOIEAYPHl I10
pPAacCCMOTPEHUIO TMPEACTABICHHBIX KOMUH JOKYMEHTOB SIBJISETCS MOJy4YEHUE
JNOJDKHOCTHBIM oM Otaena, OTBETCTBEHHBIM 33 IPHEM JIOKYMEHTOB,
3as1BJICHUS C KOMIUIEKTOM MPHJIAraeMbIX KOMUH JOKYMEHTOB.

3asBICHHE PETUCTPUPYETCS _B APXUMBHOM CEKTOpE (MYHULHIIAIbHBIN
apxuB) AnmuHuctpanuu PazgonbHeHckoro painona Pecnyonuku Kpeim u
nepefaeTcs 3aBEAyIOUIEMY  apXUMBHOIO CEKTOpa (MYHULMOAIbHOTO apXHBa)
AnMuaucTpanuu Pa3golbHEHCKOro paiioHa WM YINOJHOMOYEHHOMY JIMILY
Cexropa.

3aBenylONMidA  apXUBHOrO  CekTopa  (MYHUIIMIAJIBHOTO  apXHBa)
AnmuHucTpanuu Pa3nolbHEHCKOro pailoHa WK YIIOJHOMOYEHHOE Julo CekTopa
B COOTBETCTBUU CO CBOEH KOMIMETEHIMEN MeperaeT 3asBICHUE JJIs UCIOIHEHUS
JOJDKHOCTHOMY  JIMIy, OTBETCTBEHHOMY 3a pacCMOTPEHHE IOCTYIUBILIETO
3as1BJICHUA.

JIOJDKHOCTHOE JIMIJO, OTBETCTBEHHOE 3a PACCMOTPEHHE MOCTYIHBIIETO
3asBJICHUSL:

- IPOBEPSIET KOMIUIEKTHOCTh MOJYYEHHBIX KOMHUI JOKYMEHTOB U CBEJEHUN,
B HUX COJAEPKAINXCS,

3anpoc, HE OTHOCSAIIMMNCS K COCTaBy XpaHsamuxcsi B Oprane JOKYMEHTOB
(HempouIBHBINA 3ampoc), B TeUeHUE 7 KaJCHAAPHBIX JHEH CO THS pErucTpariu
3ampoca HamnpaBlIeTCsl B OPraHU3allvio, TI€ MOTYT XPaHUTHhCS HEOOXOANMbIE
JOKYMEHTBI C YBEIOMJIEHUEM 00 3TOM MOJIb30BATEIIS.

B cimydae oTcyTCTBUS OCHOBAaHMW Il OTKa3a B IIpUEME JOKYMEHTOB,
peaycMOTpeHHbIX nyHKTamu 12.1. m 12.2. Hacrosmiero AJMUHHCTPATUBHOIO
pernamenTta, cnenuanuct Cekropa, OTBETCTBEHHBIH 32  pacCMOTPEHHUE
NPEACTABICHHBIX  KONUWWA  JOKYMEHTOB  KOMIUIEKTYET  MPEIOCTaBJICHHbIC
JIOKYMEHTBI B YUETHOE JI€JI0 3asIBUTEIIS.

24.2. KputepueM NpUHSITHUS PELICHUS SABJISIETCS OTCYTCTBUE OCHOBAHMM st
OTKa3a B IPUEME TOKYMEHTOB.

24.3. Pe3ynbTaTOM MCHOJHEHUS aIMHHUCTPATUBHOM IMPOLEAYPHI SBISIETCS
(opMUpOBaHUE YYETHOI'O Jeia 3assBUTEISL.
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24.4. Cnocobom (ukcanuu pe3yibTaTa aAMUHUCTPATUBHOW MPOIEAYPHI
SBJISIETCS 3aPETUCTPUPOBAHHOE 3asIBIICHHE.

MaxkcuManbHbIE  CPOK  BBINOJIHEHUS aJMUHUCTPATUBHOW MPOLETYPHI
cocTaBisieT 3 paboyux JHS.

25. IlpuHsATHE pelIeHus 0 NPEeAOCTABJICHNY MYHUIMIIAJIBHOM YCIYTH

25.1. OcHoBaHHEM [JIs HavaJla aJMUHUCTPATUBHOW NPOLIEAYPHI SABISETCSA
HaJIM4YKWE  TIOJHOTO  MaKeTa KONUU  JIOKYMEHTOB, HEOOXOJUMOro s
IPEIOCTaBICHUS MyHUIIMNAIBHOW YCIIYTH.

Cnenunanuct CekTopa HAa OCHOBAaHUU CBEJACHUI:

- IPUHUMAET PELICHHUE O NPEIOCTaBICHUN MYHUIMIIAIBHON YCIIYTH;

- TMOATOTaBIMBAET B JBYX OJK3EMIUISIpax pe3yJbTaT MPEeA0CTaBICHUS
MYHHULUIIAIBHON YCITYTH.

CrpaHunpl JOKYMEHTa, IIOATOTOBJIEHHOIO B  XOJ€ IPEIOCTaBIICHUS
MYHHUIIMTAIBHONW YCIYTH, KOJIMYECTBO KOTOPBIX Oojee OJHOM, JOKHBI OBITH
IPOHYMEPOBAHBI.

25.2. ApxuBHble crpaBku odopmistorcs Ha Onanke Oprana (apxuBa,
opranmszanuu) c o0Oo3HaueHHWeM Ha3BaHus Buaa nokymeHta: «APXUWBHAS
CITPABKA».

ApxuBHasi CIpaBKa NOJANHUCHIBaeTCA pykoBoguTenem OpraHa WIM HHBIM
YIOJHOMOYEHHBIM WM  JOJDKHOCTHBIM  JIMLIOM W 3aBepsieTcsl  IEe4aThio
Anmvunuctpanuu PaznonbHeHckoro paitona Pecryonrku Kpbim.

ApxuBHas crpaBKa, 00beM KOTOPOH MPEBBIIIAET OAWH JIMCT, TOJKHA OBITH
IIPOHYMEPOBAHA.

B Texcre apXuMBHOM CIpPaBKU B XPOHOJIOTMYECKOW IOCIIENOBATEIBHOCTU
U3J1araroTcs COOBITUS C YyKa3aHUEM BUOB UCIIOJIb30BAHHBIX IOKYMEHTOB, UX J1aT U
HOMEpPOB. B apXuBHOM cIIpaBKe JOMYCKAaeTCs IUTUPOBAHUE IOKYMEHTOB.

HecoBmanenue oTAenbHBIX CBEACHHUI/TaHHBIX JOKYMEHTOB CO CBEICHUSMU,
U3JI0O)KEHHBIMU B 3aIlpoCe, HE SIBISAETCS MNPEIATCTBUEM JUIS BKIIOYEHHS WX B
aApXMBHYIO CIPABKy, €CIM COBIAJEHUE BCEX OCTAJIbHBIX CBEJACHHI HE BBI3BIBAET
COMHEHUH B TOXJIECTBEHHOCTH JHIla WIH (PaKTOB, O KOTOPBIX TOBOPHUTCSA B
JOKYMEHTaXx.

B apxuBHOI1 cripaBke JaHHBIE BOCIIPOU3BOMSTCS TaK, KAK OHU W3JI0)KEHBI B
JOKYMEHTAaxX, a PacXOXKJICHHs, HECOBNAJAECHUS U HETOUYHbIC Ha3BaHUs, OTCYTCTBHUE
UMEHH, OTYECTBA, MHULIUAJIOB WJIM HAJIMYKUE TOJBKO OJJHOTO U3 HHUX JIOJKHBI OBITh
OrOBOPEHBI B TEKCTE cHpaBKu B ckoOkax: «Tak B gokymente», «Tak B TekcTe
OpWUTHHAJIAY.

CBeneHusi, UMEIOIIMECS B apXHBE IO 3ampocy O pabore u (uiau) ydebe B
HECKOJIbKMX OpraHMU3alusAX, KacarlollMecs OJHOr0 JHIA, BKIOYAKOTCA B OJHY
aApXMBHYIO CIIPaBKY.

[lo TekcTy apXuMBHOW CHpaBKM B KayecTBE MPUMEYAHUN MOTYyT ObITh
OTOBOPEHbI  HEpa30OpPUYMBO  HAIKCAHHBIC, MWCIPABICHHBIE  aBTOPOM, HE
NOJJA0IIMECS MPOYTEHHUIO BCIEACTBUE MOBPEXKICHHS TeKcTa opuruHana: «Tak B
TEKCTE OpUrHHaNa», «B Tekcte Hepa3oopunuBOY».
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B TekcTe apXMBHOW CHpaBKM HE JTONYCKAKOTCS M3MEHEHMsI, MUCIpPABIICHHUS,
CYMMHPOBAHHME JAaHHBIX, KOMMEHTApHH, COOCTBEHHBIE BBIBOJABI MCIOJHUTENS IO
COIEPKAHUID JOKYMEHTOB, Ha OCHOBAHMM KOTOPBIX COCTaBJICHA apXWBHas
cipaBka. [{og4UCTKY ¥ MOMapKy B apXUBHBIX CIIPaBKax HE JOIMYCKAKOTCS.

B apxuBHOH cnpaBke MOIKHBI OBbITh NPUBEICHBI apXWBHbIE MWIU(PH U
HOMEpa JIMCTOB €JIMHUIl XPAHEHHS JOKYMEHTOB, HUCIOJIb30BABIIMXCS MJis €€
COCTAaBJICHHSI.

Ilo 3ampocy moJIB30BaTENE APXUBHBIE CIPAaBKM MOIYT BBIIABaTbCA B
JIEKTPOHHONH (oOpME Ha 3JIEKTPOHHOM HOCHUTeNe JHMO0 MepechlIaThCs 10
MHPOPMAIIMOHHO-TEJIEKOMMYHUKAIIUOHHBIM ~ CETSIM.  DJIEKTPOHHBIE  apXHUBHbIE
CIPABKU 3aBEPSIOTCS AJIEKTPOHHON MOANKMCHI0 PYKOBOAMTENS OPraHU3alUU WU
MHOT'O YIIOJTHOMOYEHHOT'O UM JIOJ>KHOCTHOTO JIMIIA.

25.3. ApxuBHbIE BBIITUCKH OPOPMIISIOTCA Ha OJIaHKe OpraHu3aluu (apXuBa
opraHu3anui) ¢ OOO3Hau€HHWEM Ha3BaHMA BHUAAa JokyMeHTa: «APXVMBHASA
BBITITMCKA».

B apxuBHOM BbBINMCKE HAa3BaHUE JOKYMEHTa, €ro HOMEp U Jara
BOCIPOU3BOJATCS MOJTHOCTHIO.

Beinucka mpou3BOIUTCA TOJNBKO U3 JIOKYMEHTa, B KOTOPOM COZEPKUTCSA
HECKOJIBKO OTAEJIbHBIX, HE CBSI3AHHBIX MEXIy cOOON BONPOCOB. BrInucka noikHA
BOCIIPOU3BOJIUTH ITOJIHBIN TEKCT YaCTH JOKYMEHTA, OTHOCAILEHCS K 3aIpocy.

W3BneueHneM M3 TEKCTa JOKYMEHTA JOJMKHBI OBbITh HCYEpIIaHbl BCe
UMEIOLIMECS TaHHbIE 10 3anpocy. Havano u KoHel KaXk10ro U3BJICUEHUS], a TAKKE
IPOIYCKU OTAENBHBIX CJIOB B TEKCTE JOKYMEHTa 0003HAYaI0TCSI MHOTOTOYHEM.

B apxuBHOM BBINMHUCKE JOJKHBI OBITH CJAENaHbl COOTBETCTBYIOIIHE
OpUMeYaHusl U OrOBOPEHBI YaCTU TEKCTa OpUTMHasa, HEpa300pUMBO HAIMCAHHbIE,
UCIPABJICHHbIE aBTOPOM, HE MOJIAIOIINECS MPOUYTEHHIO BCIEACTBUE MOBPEXKICHHUS
TEKCTa W JpyruM npuurHaM. OTOenbHbIE CIOBA WM BBIPAXKEHHS JIOKYMEHTA,
BBI3BIBAIOIIE COMHEHUS B MX TOYHOCTH, 4 TaKXE HCIPAaBICHUS, MOJYUCTKHU,
BBI3BIBAIOIINE COMHEHHME B HUX JIOCTOBEPHOCTH, oOroBapuBaroTcs: «Tak B
JOKyMeHTe», uin «B Texcre HepazbopunuBo», win «Tak B TEKCTe OpUTHHAIA.
[locne TexkcTa apXWBHOW BBIUMCKHM YKa3bIBAIOTCS apXMBHBIM IM(p UM HOMeEpa
JUCTOB €IMHHUILIBI XPAHEHUSI apXUBHOI'O JIOKYMEHTA.

ApXuUBHasi BBINKMCKA MOJINUCHIBAETCS PYKOBOAMUTENEM OpraHU3aldd WM
UHBIM YTIOJTHOMOYEHHBIM MM JOJDKHOCTHBIM JIMIIOM M 3aBEPSAETCA IE€YaThio
OpraHu3alyH.

Ecnu apxuBHasi cripaBKa COJIEPKUT HE BCE CBEJIEHUA IO 3ampocy, TO, Kak
npaBUio, MHPOpMAIUs O TOM, KaKue CBEIEHUs U 3a Kakue roabl B Oprane
OTCYTCTBYIOT M TIOYEMY, TJ€ MOXHO TIIOJYyYHUTh HENOCTAIOIUE CBEICHHUS
U3JIaratoTcs B CONPOBOJUTEIHLHOM MHUChME ApXUBA K apXUBHOM CIpaBKe, KOTOPOE
reyaTaeTcsl Ha OJlaHKe MHMChbMa apXMBa U MOANUCHIBAETCS PYKOBOJICTBOM apXHBa.
Kpome Toro, B conpoBoAUTENbHOE MUCHMO BKJIIOYAaeTCsl MHGOPMAILIUS O HATUYUU
WIM OTCYTCTBMM CBEIEHHMA MO KOJAaM BHUIOB OIUIAThl TpyAa U YAEpKAaHUU W3
3apaboTHON MIaThl (M MX pacliu@poBKE) 3a yKa3aHHBIM B apXUBHOM CIpaBKe
NEPHOJ U O paciIuPpPOBKE KOAOB, €CIU BUBI OIUIATHI TPYAA JAHBI IO KOJIAM.
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25.4. ApxuBHble Komuu OQOPMIIAIOTCS Ha YUCThIX JucTax Oymaru. Ha
ApPXUBHBIX KOMHSIX JOKYMEHTOB, KaK Ha OyMa)KHOM HOCHTEJE TaK 3JIEKTPOHHBIX
HOCUTENISIX, ApXUBHbIE HIM(PPHI MNPOCTABIAIOTCS Ha O00OpPOTE Ka)XJ0ro JHCTa
apXMBHOW KOINMH, a 3aBEpUTEIbHAsI HAJMNKCh U N€YaTh - HA 000POTE MOCIETHETO
JIUCTA KOIMUM TOKYMEHTA.

[Ipu HeoOXoaMMOCTH TPOBEAEHHUS OOBEMHON pabOThl IO TMOUCKY H
KOIIMPOBAHUIO APXUBHBIX JOKYMEHTOB apXWB MMCbMEHHO HU3BEIIAET MOJIb30BATEIS
O TMPOMEXKYTOUHBIX pe3yibTarax padoTsl. Bua mHGOpMalMOHHOIO JOKYMEHTA,
IOATOTABIMBAEMOI'0 APXUBOM I10 3aIPOCY MOJIB30BATENS, COINIACOBBIBAETCS C HUM,
eciii 00 ATOM HE YKa3aHO B 3a1poce.

B apXuBHOH BBINKMCKE Ha3BaHWE apXWBHOI'O JTIOKYMEHTA, €r0 HOMEpP W Jara
BOCIIPOU3BOJATCS MOJHOCTHIO. V3BIEUEHUAMH U3 TEKCTOB apXMBHBIX JTOKYMEHTOB
JOJKHBI OBITH UCYEPIIaHbl BCE UMEIOIIMECS JaHHbIe 1O 3anpocy. Havano u konen
KOKJIOTO M3BJIICUEHMS, a TaKK€ MPOIYCKHM B TEKCTE ApPXMBHOTIO JIOKYMEHTA
OTJEJIbHBIX CJI0B 0003HAYAIOTCSI MHOI'OTOUHEM.

NudopmanmoHHOE MUCHMO 3aABUTENIO COCTABISAETCA MPU OTCYTCTBUM B
apxuBe JOKYMEHTOB, HEOOXOIMMBIX [UJIsi HCHOJIHEHMs 3ampoca COLMajIbHO-
IPaBOBOTO XapakTepa, M HHPOpMalMU 00 KX MECTOHAXOXKICHUM, B cCiydae
NEPeChUTKH 3ampoca B MpOQWIbHYIO OpraHu3aluio. B mHcbMe yKa3bIBaloOTCs
OPUYUHBI, 0 KOTOPHIM 3alpallliBaeMble CBEICHHUS HE ObUIM BBISBJICHBI, U, IO
BO3MOKHOCTH, MPEIIAraeTcs alrOpUTM JaJbHEUIIEro MOUCKA.

25.6. OcHOBaHMs Il TIOATBEPXKACHHUS 3alPOLIEHHONM B 3asBJICHUU
uHbopMalMi OoTpaxeHbl B «METOAMYECKUX PEKOMEHJALUIX [0 HCHOJHEHUIO
3aIpOCOB COLMAIIBHO-IIPABOBOrO Xapakrepa» PenepanbHOro apXuBHOIO areHTCTBA
Bceepoccuiickoro HaydHO-MCCIIEIOBATEIbCKUM HMHCTUTYTAa JOKYMEHTOBEICHHS U
apxuBHOro nena (yrBepxaeH DenepanbHbIM APXUBHBIM areHTCTBOM, TEKCT
JOKYMEHTa TpHUBEIEH B COOTBETCTBUM C nyOnukanued Ha  caiite
http://archives.ru/).

25.6. Kputepuem npuHSTHS PELICHUs SIBISIETCS OTCYTCTBHE OCHOBAHUM IS
OTKa3a B PEJOCTABICHUN MYHULIUIIAIBHON YCIYTH.

25.7. Pe3ynpTaTOM MCIOJHEHUS aIMUHUCTPATUBHOU NPOLEAYPHI SABIAETCS
NOANMUCAHHBIN PE3yJIbTAT NPEAOCTABICHUS MYHULUIIAIIBHON YCIYTH.

25.8. Crnoco6oM (¢ukcanuu pe3ysiabTara BBIMOJHEHUS aAMUHUCTPATUBHOMN
OpoLenypsl SIBIASETCS OTMETKa B KaHuenspuu OpraHa, MyTeM pErucTpalvd B
JKypHAJIE pErUCTpalyy pe3ysIbTaTa MPeAoCTaBICHUs MyYHULIUIIAJbHON YCIyTH.

[Iponienypa, ycraHaBiavMBaeMmas HACTOAIIMM ITYHKTOM, OCYLIECTBIIAETCS B
TEe4eHHUE 23 KaJEHIAPHBIX THEH C MOMEHTA MOCTYIUIEHUS! OTBETOB HA 3aIPOCHI.

26. Boi1aua uim HanpaBJieHHe 3asiBUTEII0 Pe3yJbTAaTa NMPeI0CTABJICeHUS
MYHUIMNAJBHON yCIyTH

26.1. OcHoBaHUeM [JIsl HavaJla aJMUHHCTPATUBHON MPOLIEYPhl SIBIISIETCS
MOJIMUCAHHBIN Pe3yNIbTaT MPEAOCTABICHUS MYHUIIMTIATBLHON YCIYTH.

Crneunanuct Othena He MO3AHEE 4YeM 4Yepe3 3 KaJeHJIapHbIX JHSA CO JHS
NPUHATHUS PELICHUS BBIIAET WINA HAMPABISET 110 aIpeCy, YKa3aHHOMY B 3asBJICHUM,
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3asBUTEIIO TOKYMEHT, OATBEPKIAOIINN NIPUHATHE TAKOTO PELICHMUS.

[Ipu oOpateHnn 3asiBUTEINS WU TPEICTABUTENS 3asIBUTEIS 32 PE3yIbTaTOM
OKa3aHWs MyHHLIMNANbHOM yciyru B Opras, crienuanuct Otxaena:

- YCTAHABJIMBAET JINYHOCTh 3aABUTEIIS WU NPEICTABUTENS 3asIBUTEIIS], B TOM
YUCJIE IPOBEPSIET JOKYMEHT, YIOCTOBEPSAIOIINI JIMYHOCT;

- TIPOBEPSIET MOJTHOMOYHUS MPEICTABUTEIS 3aABUTENA JEUCTBOBATH OT UMECHU
3asiIBUTEJIS PU MOJTYYCHUU JOKYMEHTOB;

- 3HAKOMUT 3asBUTENII WIH TMPEICTABUTENS 3asABUTENSl C IEPEUYHEM
BBIJIJABAEMbIX JJOKYMEHTOB (OIJIalllaeT Ha3BaHUs BbIJJABAEMbBIX JOKYMEHTOB);

- BeigaeT JOKyMEHTBI 3asIBUTEIIO WIIH MPEICTaBUTENIO 3asBUTEIIS.

Ha xommm 3ampoca nemaer OTMETKY O BBIAABAEMBIX JOKYMEHTAX, C
yKa3aHUEM HMX MEPEUHs, MPOCTABIISICT CBOM (aMUIIUIO U WHUILUAIIBI, TOJDKHOCTh U
noanuck, ®.M.O 3asBUTENS WM €ro MPEACTABUTENS W MPEAJAraeT IPOCTABUTh
MOATINCH 3asIBUTENS.

26.2. Ilepemaua B  MHOTrOQYHKIMOHAJBHBIM  IIEHTp  pe3yJibTara
MPEIOCTABIEHNS MYHUIMIIAJIBHON YCIYTrH MO 3asBJICHUSIM, MOCTYIUBIIUM YEpPE3
MHOTO(YHKIIMOHATIBHBIN TIEHTP, OCYIIECTBISETCS HE MO37aHEe 2 pabouux HEH,
CIENYIIMX 33  JHEM  OKOHYAaHMWS,  YCTAHOBJIECHHOIO  JEHCTBYIOIIUM
3aKOHOJIaTEIBCTBOM CPOKA MPEIOCTABICHUS MYHUIUIIAIIBHON YCIYTH.

MHoroyHKIIMOHATBHBIN  LIEHTP OCYIIECTBISAECT BbAAUy  3asSBUTEIIO
pe3yapTara NMpeaoCTaBICHNUs MYHUIIMIIAIBHON YCIYTH B TEUEHUHU CPOKA XPAHEHUs
FOTOBOTO pE3yJIbTara, NPEAYCMOTPEHHOIO COIVIAICEHHEM O B3aUMOACHCTBUHU
MEXy MHOTO(YHKIIMOHATIBHBIM IIEHTPOM U OpraHom.

26.3. B ciydyae momauu 3asBICHHS B DJIEKTPOHHOM BHJIE IOCPEACTBOM
PIITY, mocinie perucrpanuu pe3yabrara NpeaoCTaBICHUS MYHULUMIIAIBHON YCIyTU
SK3EMIUISIP, 3aBEPEHHBIM  YCHJIEHHOM  KBaJU(UUHUPOBAHHOM  AJIEKTPOHHOMU
HNOJIMKUCHIO YIMOTHOMOYEHHOIO JOJKHOCTHOTO JIMIA, HANpAaBISIETCS 3asIBUTEIIO B
«JInunpiii kabuner» PIITY. Tlpu Hanuuuu B 3asBJICHUM YyKa3aHUS O BbIJaue
pe3ynbTara MpenoCTaBICHUS MYHHUIMIAIBHON ycayrn Ha OyMa)XHOM HOCHUTEINE,
DK3EMIUIAp  NEpPEeNaeTcs  3asBUTEN0  NPU  NPEAbSIBICHUH  JOKYMEHTA,
YAOCTOBEPSIOLIETO JINYHOCTb.

Bropoii sx3emIuisip pe3ynpTrara npe1oCTaBICHUs] MyYHUIUMIIAIIBHON YCIYyTH Ha
OyMa)kHOM ¥ (WIM) OJIEKTPOHHOM HOCUTEJE, 3aBEPEHHBIA  YCHIJIEHHOMN
KBUTHU(DUKAITMOHHON AJICKTPOHHOW TMOAMKUCHIO YIIOTHOMOUYEHHOTO JOJKHOCTHOTO
JU1a, OCTaeTcs Ha XpaHeHuu B OpraHe, BbIIaBIIEM apXHUBHYIO CIIPABKY, apXUBHYIO
BBITIMCKY, aPXUBHYIO KOIIHUIO.

26.4. KpurepueM NpUHSATHS PEIICHUS SBISETCS TMOAMHCAHHBIA pPE3yJbTaT
NIPEAOCTABIEHUS MYHULIUIIAIBHON YCIIYTH.

26.5. Pe3ynpraTOM HCNIOJHEHUS aIMUHUCTPATUBHOW NPOLIEAYPHI SBISAETCS
BblJjaya pe3yJbTara MPEJOCTABICHHUS MYHHMIMIIAIBHON YCIIYI'M WIM HalpaBJICHUE
€ro 3asBUTEIIO 3aKa3HbIM TMCbMOM C YBEIOMJICHUEM.

26.6. Cnocobom (ukcammu pe3ysibTaTa BBITTOJTHEHUS aJIMHUHUCTPATUBHON
NpoOUEAypbl  SIBIISIETCA  BblAaua  3asBUTEII0  pe3yJibTara MNPEAOCTAaBICHUS
MYHULIUMAIIBHOW YCIYTH MOJ] POCHUCH, B )KYpPHAJI€ BbIIAHHBIX PEIICHUH.
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27. Ilopsaaok ocymiecTBIeHHS AIMUHUCTPATUBHBIX NPOLEAYP B 3JIEKTPOHHOM
¢opme, B ToM uncie ¢ ucnojan3dosannem EIITY, PIIT'Y, a Takxke
opuumaabHOro caiita Oprana

27.1. llonyyenne nH(POPMALMH 0 MOPSAKE U CPOKAX NMPEAOCTABJICHUS YCIYTH

ITocpencteom  EIII'Y wu  PIII'Y  oOecrmeunBaeTcs  BO3MOXKHOCTH
UHGOPMHUPOBAHUS 3asBUTENS B YACTH:

1) noctyna 3asiBUTENEH K CBECHUSIM 00 YCIYTE;

2) KOmUpOBaHUS B DJEKTPOHHOU (opMe 3ampoca M HHBIX JOKYMEHTOB,
HEOOXOUMBIX JIJISI IOJTYYECHUS YCIIYTH;

3) nmomaum  3agBUTEIEM C  HUCIOJIb30BaHWEM  HMH(OPMAIMOHHO-
TEJIEKOMMYHHUKAIIMOHHBIX TEXHOJIOTUHN 3aIpoca O MPEAOCTaBICHUN YCIYTH;

4) monydeHHUs 3asBUTENIEM CBEACHUW O XOJ€ BBINIOJIHEHHUS 3ampoca O
NPeIOCTaBICHUN YCIyTW, B Cly4ae IOJa4yd 3ampoca B JIJIEKTPOHHOM BHUJIE,
nocpeacrsom EINY, PIITY;

5) monmydenust pe3yabTaTa IpeoCTaBICHUS YCIYTH B SJIEKTPOHHOU GopMme;

6) OCYLIECTBJICHUS OIICHKU KaueCTBa MPEAOCTABIICHUS YCIYTH;

7) nmocynebHoro (BHECYAeOHOr0) OOXKAJIOBaHWE PEIICHUW € JACHCTBUN
(Oe3neiicTBUs) oprana (opraHu3aIky), JOIKHOCTHOTO JIUIA OpraHa (OpraHu3aIlim)
7100 rocy1apCTBEHHOTO WM MYHULIMITAIBHOTO CITY>KaIlero.

Ha  odunumansHoM  caiiTe  opraHa, MNpEAOCTaBISIIOIIET0  YCIYTY
o0ecreynBaeTcs BO3MOKHOCTB:

1) noctyna 3asiBUTENEN K CBECHUSIM 00 YCIYTE;

2) KONmUpOBaHUS B SJEKTPOHHOU (opMe 3ampoca M HHBIX JOKYMEHTOB,
HEOOXOIUMBIX JIJISI TIOJTYYCHUS YCIIYTH;

3) oCylleCTBIEHHUS OLIEHKN Ka4eCTBa MPEJOCTABICHUS YCIYTH;

4) nocynebHoro (BHeCyneOHOTO) oO0XajloBaHUE pEIICHUH | JeHCTBUHN
(Oe3neiicTBUsI) opraHa (opraHu3alyu), JOJKHOCTHOIO JIMIIa OpraHa (OpraHu3alimn)
1100 TOCYIaPCTBEHHOT'O WM MYHUIIMITAIBHOTO CITY>KaIIero.

27.2. 3anuch HA IpHEeM B OPraH (OpraHu3anmio), MHOro(pyHKIHOHAJIbHbIE
HEHTPHI NPeI0CTABJEHHUS IOCYIaPCTBEHHBIX 1 MYHUIMNAJbHBIX YCJIYT A5
MOJAAYH 3a1POCa O NMPEAOCTABJICHUH YCIYTH

[IpenBapurenpHas 3amuch Ha MNPUEM B MHOTO(PYHKIIMOHAJIBHBIC LIEHTPHI
OCYILIECTBIIETCS Ha ouraTbHOM caire I'bY PK «MOIL».
MHoro¢yHKIIMOHAJIbHBIEC IIEHTPHI HE BIIPpaBe TPEOOBATh OT 3asBUTEIISI COBEPIICHUS
UHBIX JEUCTBUM, KpPOME MPOXOXKICHUS HICHTU(PUKAIMU U ayTeHTU(UKAIUU B
COOTBETCTBMM C HOPMATHUBHBIMU MpaBOBbIMM akTamu Poccuiickoit denepanuu,
yKa3aHUs LEId MpueMa, a TakKe MPEAOCTaBICHUS CBEICHUM, HEOOXOIUMBIX JIJIs
pacuera JUIMTCIIBHOCTH BPEMEHHOI'O HMHTEpBaja, KOTOPBIH  HEOOXOIMMO
3a0pOHUPOBATH JIJIs TIpUEMA.
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27.3. ®opMupoBaHue 3a1poca

dopMupoBaHME 3ampoca 3asBUTEIEM OCYIIECTBISETCS IOCPEICTBOM
3alOJIHEHUST AJIEKTPOHHOM ¢dopmbl 3ampoca Ha PIII'Y 06e3 HeobOxomumocTu
JIOTIOTHUTENIBHOM TTO/IauH 3amnpoca B Kakol-1ub0 nHOM dopMme.

dopmaTHO-TTOTHYECKast MpoBEpKa c(hOopMUPOBAHHOTO 3ampoca
OCYILECTBIISIETCS aBTOMATUYECKU TIOCTE 3alOJHEHUs 3asBUTEIEM KaKI0ro W3
nojied  ANEKTpPOHHOM  ¢opMbl  3ampoca. [Ipu  BBISBICHHMM  HEKOPPEKTHO
3allOJIHEHHOTO MOJI 3JEKTPOHHOM (DOpMBI 3ampoca 3asiBUTENb YBEIOMISIETCS O
XapaKTepe BBISBICHHOW OIIMOKKM U TOPSAKE €€ YCTPAaHEHHs IOCPEICTBOM
MH()OPMAIIMOHHOTO  COOOIIEHUSI HEMOCPEACTBEHHO B AJEKTPOHHOU (dopme
3ampoca.

[Ipu popmupoBanuu 3amnpoca 3asiBUTEII0 00eCTICUNBACTCS:

a) BO3BMOXKHOCTh KOIHUPOBAHMS U COXPAHEHHs 3ampoca, HEOOXOAUMOTO st
NIPEAOCTABIEHUS YCIYTH;

0) BO3MOXKHOCTh ME€YaTH Ha OyMa)XHOM HOCHUTEJE KOMHHU 3JIEKTPOHHOMN
¢dbopMsI 3ampoca;

B) COXpaHEHHE paHee BBEICHHBIX B AJIEKTPOHHYIO (hOpMY 3ampoca 3HaAYCHUN
B JIt000M MOMEHT TIO JKEJIAaHWIO TI0JIb30BaTelIs, B TOM YHCJIE MPU BO3ZHUKHOBCHUU
OIMOOK BBOJa W BO3BpaTe JjIsi TOBTOPHOTO BBOJA 3HAYEHUW B DBJIEKTPOHHYIO
dbopmy 3ampoca;

I') BO3MOKHOCTh BEPHYTHCSI HA JIOOOM M3 ATANOB 3aMOIHEHUS SJIEKTPOHHOU
dbopmbI 3ampoca 6€3 OTepH paHee BBEICHHOM HHPOpMAIIUK;

1) BO3MOXHOCTH JocTyna 3asButens Ha PIII'Y k paHee MOJaHHBIM UM
3ampocam B TEUEHHE HE MEHEE OJJHOTO rojia, a TakyKe YaCTUYHO CPOPMUPOBAHHBIX
3alpOCOB - B TCUCHHUE HE MeHee 3 MeCsIICB.

CdopMupoBaHHBI W  TOAMHCAHHBIA  3ampoc  mocpeactBom  PIITY
HANpaBJISIETCSl B OpraH, MNPEJOCTABIISIONINI yCIyTry, KOTOPbIA oOecreunBaeT
perucTpanuio 3amnpoca.

[Ipu oOpamieHnu 3a TOJyYEHHEM YCIYrd MPEACTaBUTENS 3asBUTENS, K
3ampocy MpWiIaraercs HallekalmuM oOpa3oM odopMIIeHHAs JOBEPEHHOCTh B
dbopMe  DIEKTPOHHOTO  JOKYMEHTa, TOJMUCAHHOTO  JIUIIOM,  BBIJABIIUM
(moanucaBIIUM) JIOBEPEHHOCTb, C HWCIOJIL30BAHUEM YCUJICHHOM
KBATH(DUITMIPOBAHHON JJICKTPOHHOW MOAMNKCH (B CiIy4dae, €CIId TMPECTABUTEITh
3asBUTEIS IEUCTBYET HA OCHOBAHUM JIOBEPEHHOCTH ), TUOO HOTAPUYCOM.

27.4. IlpuemM u perucTpanusi OpraHom (OpraHu3anmei) 3anpoca ¥ HHbIX
JTOKYMEHTOB, HEOOXOAMMBIX /IJIfl IPEeJOCTABJIECHUS YCIYTH

3asBUTENb HMMEET MPaBO TMOJATh 3asBIEHUE B JJIEKTPOHHOU Qopme ¢
ycnosb3oBanuem PIITY.

@opMHpOBaHUE 3ampoca 3asABUTENIEM OCYIIECTBISETCA IIOCPEICTBOM
3alOJIHEHUST DJIEKTPOHHOM ¢dopmbl 3ampoca Ha PIIIY 6e3 HeoOXxomuMocTu
JIOTIOJTHUTENBHOM MOAAUU 3ampoca B Kakoi-mubo uHoi ¢opme. Ha PIIT'Y, EIITY,
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odurmanbHoM caiite Oprana, IpeIOCTaBISIOUIEr0 YCIYry pa3MenatTcs o0pasiibl
3aIOJIHEHUS JIEKTPOHHOM (POPMBI 3ampoca.

dopMaTHO-JIOTHYECKast pOBEpKa c(OPMUPOBAHHOTO 3ampoca
OCYILECTBIISIETCS ABTOMATUYECKH II0CIE 3aIlOJIHEHUS 3asBUTEIEM KaXXIOTO W3
nojaeil  dnekTpoHHOW ¢opMmbl  3ampoca. Ilpu  BBISIBIEHUM  HEKOPPEKTHO
3aMOJIHEHHOr0 MOJS 3JIEKTPOHHOW (OpMBI 3ampoca 3asiBUTENb YBEIOMIISIETCS O
XapakTepe BBIABICHHOM OMIMOKM M TOPSJKE €€ YCTPaHEHHUs MOCPEeACTBOM
MHPOPMAIIMOHHOTO COOOILEHUSI HEMOCPEACTBEHHO B JJIEKTPOHHOM (opme
3ampoca.

CcdopmupoBaHHbIN 3ampoc, HampaBiseTcss B OpraH, MNPeAOCTaBISIOLINMA
ycayry nocpeactsom PIITY.

IIpueM m perucrpanys 3asBIC€HUs OCYILIECTBIAIOTCS TOKHOCTHBIM JIMLIOM
OpraHa NIpPENOCTABIISIOIETO YCIYTy, OTBETCTBEHHBIM 3a MPUEM U PETUCTPALHIO
3asIBJIEHUI C TOKYMEHTaMH1, HEOOXOIUMbBIMU ISl IPEAOCTABICHHS YCIYTH.

Ilocne  perucrpaumu  3asBJICHME  HAIpaBIsAE€IC B CTPYKTYpHOE
NOJIpa3AcIICHUE, OTBETCTBEHHOE 32 MPEAOCTABICHUE YCIYTH.

Ilocne npuHATHA 3asBIEHUSA TOJDKHOCTHBIM JIMIIOM, YIIOJTHOMOYEHHBIM Ha
IPEJOCTaBIECHUE YCIYTH, CTaTyC 3alpoca 3asBUTENS B <«JIMYHOM KaOHMHETE» Ha
PIII'Y, oOHOBsIETCS A0 CTAaTyca «IIPUHATOM.

27.5. B3aumoaeiicTBHe OPraHOB, MPEAOCTABJISIINX FOCYyIapCTBEHHbIE
YCJYTH, OPTaHOB, NPEI0CTABJSIOMIMX MYHHIMNIAJbHbIE YCJIYT'H, HHBIX
roCyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOI'0 CAaMOYIIPABJICHUS,
OpraHu3anuii, y49acTBYOIIMX B NIPEAOCTABJICHUH NPEAyCMOTPEHHBIX YaCTHIO
1 crarbu 1 degepanbHoro 3akona or 27.07.2010 roxa Ne 210-P3 «O0
OPraHU3alUM NPEeJI0CTABJICHHUA rOCYAAPCTBEHHBIX U MYHUIUNIAJIBHBIX YCJIYI»

B3aumoneicTBUE  OpPraHoB, IPENOCTABISIOIIMX  YCIYTH, B  4YacTH
OCYLIECTBIICHUS MEXBEJIOMCTBEHHOI' O AIIEKTPOHHOI' O B3aUMOJIEHCTBHS
OCYLIECTBJISIETCS COTJIAaCHO MyHKTa 2 yactu | ctaten 7 PenepansbHOro 3aKO0Ha OT
27.07.2010 romga Ne 210-®3 «O06 opraHu3auuu MpeaoCTaBIE€HUs FOCYIapCTBEHHBIX
Y MYHULIMNATBHBIX YCIYT», a TAK)KE MPEIOCTaBICHNE JOKYMEHTOB U HH(pOpMaluu
B Clly4yae, NPeAyCMOTpPEHHOM 4acTbio 4 crarbu 19 denepaibHOrO 3akoHa OT
27.07.2010 roga Ne 210-®3 «O06 opraHu3anny MpeaoCTaBICHUs rOCYJapCTBEHHBIX
Y MYHUIMNAIBHBIX YCIIYT», OCYILECTBISETCS B TOM YHCIIE B QJIEKTPOHHOM opme C
UCIIOJIb30BAaHUEM  €MHOM  CHUCTEMbl  MEXKBEJIOMCTBEHHOI'O  3JIEKTPOHHOTO
B3aUMOJICHCTBHSI M MOAKIKOYAEMBbIX K  HEH  pPEruOHAIBHBIX  CUCTEM
MEXBEJOMCTBEHHOIO 3JIEKTPOHHOIO B3aMMOJECHCTBUS II0 MEXKBEIOMCTBEHHOMY
3anpocy oprasa, MPEIOCTABIISIOIIETO YCIIyTY, M0JIBEIOMCTBEHHOM
rOCYy/JapCTBEHHOMY OPraHy WM OpraHy MECTHOI'O CaMOYIIPaBJIEHUS OpPraHM3aluHy,
YYaCTBYIOIIEW B TMPEAOCTABICHUH IPEAYCMOTPEHHBIX YacThlo | cratem 1
®enepanbHoro 3akoHa ot 27.07.2010 roma Ne 210-®3 «0O06 opraHuzanuu
OpPEJOCTaBIEHUS]  TOCYJApCTBEHHbIX WM MYHMLIMIAIbHBIX  yCIyr», JIMOo
MHOTO()YHKIIMOHAIbHBIX [[EHTPOB.
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27.6. OmiiaTa rocy1apcTBEeHHOM MOLIMHBI 32 NIPeJI0CTaBJIeHUe YCJAYT U
yILIaTa MHBIX IJIATeKel, B3MMaeMbIX B COOTBETCTBHH € 3AKOHOJATEIbCTBOM
Poccuiickoit ®eaepanuu

Oruiara rocyiapCTBEHHOM MOIUIMHBI 34 MPEIOCTABICHUE YCIYT W yIuiaTa
WHBIX TUIATEXKEN HE B3UMAETCH.

27.7. llotyyeHnue pe3yibTaTa NPEeAOCTABJICHHUS YCJIYTH

B cinydae Hamuuusg BO3MOXKHOCTHM, pE€3YyJbTaT IPEAOCTABICHUS YCIYTH,
3aBEpPEHHbIA  YCWJIEHHOM  KBaJU(UIMPOBAHHOM  3JIEKTPOHHOM  MOAMMCHIO
YIIOJITHOMOYEHHOI'O0 JOJDKHOCTHOIO JIMIA, HAIPaBIIAECTCS 3asABUTENI0 B «JIMYHBIN
kabuner» PIII'Y. B uHbIX ciydasx Bblgaua pe3ysbTaTa MPEJOCTABICHUS YCIYTH
OCYILIECTBISAETCS HA OyMaKHOM HOCHUTEJIE.

27.8. IlosryyeHue cBeleHU 0 X0/¢ BLINOJHEHHS 3a1poca

3asBUTEIb HMMEET BO3MOXKHOCTH TOJNY4eHHs] HMHPOPMALUU O XOJe
MIPEIOCTABJIEHUS YCIIYTH.

Nudopmamust 0 xoie mpenocTaBiICHUS YCIYTH HAMPABISETCS 3asBUTEIIO
OpraHoM, MPEAOCTABIISIIOLIUM YCIYTY B CPOK, HE MpeBblnatomuil 1 pabouuit geHb
IOCJI€ 3aBEPUICHHS BBIIOJIHECHHUS COOTBETCTBYIOIIErO [JEWUCTBUS, Ha aapec
AJIEKTPOHHON TMOYThl WM TmocpeactBoM PIITY (B cnyuae, ecnu 3asiBlieHUE
nonaasaioch uepe3 PIITY).

[Ipu npenoctaBnenun yciayru nocpencrsom PIITY B naumuHomM kabunere
3asIBUTEINS] OTOOPAXKAKOTCSI CTATYChI 3aIpoca:

a) 3asBIIEHHWE 3apETUCTPUPOBAHO — HWHGOpPMAIMOHHAS CHUCTEMa OpraHa
BJIACTH 3apEruCTpUpOBalia 3asiBJICHUE (MMPOMEXKYTOUHBIN CTATYC);

0) 3asBIEHWE TIPUHATO K PACCMOTPEHUIO - 3aiBJIICHHE TMPUHATO K
paccmotpenuto ([IpomexxyTouHbIl cTaTycC);

B) IPOMEXKYTOUYHBIE pE3yJbTaThl 1O 3asBJICHUIO —  BBIIIOJIHEHUE
IPOMEXYTOUYHBIX ITANOB PACCMOTPEHHUS 3asIBIICHUS (IPOMEKYTOUHBINA CTATYC);

r) yclyra okazaHa — ycjiyra UcnoyiHeHa. PesynbraTr mepenan B «JIMuHbBIN
KaOuHeT» 3asBuTeNs ((PUHATLHBIN CTaTYC);

1) OTKa3aHO B TMPEIOCTaBICHUU YCIYTH - OTKAa3aHO B MPEJOCTABJICHUU
yciiyru ((pUHABbHBIN CTATYC).

JlomomHUTENBHO K cTaTycy, WH(OpMalMOHHAsT CHUCTEMa OpraHa,
MPEAOCTABIISIONIETO YCIYTy, MOXKET IepeaBaTh KOMMEHTapHU.

Ecnu 3agButens nomaBall 3adBKy Ha NpeaocraBieHue yciyru depes PIITY,
TO MH(GOPMAIIMIO O XOJI€ MPEAOCTABICHUS YCIYTH 3aIBUTENIb MOKET IIOCMOTPETH B
«JInunom kabunere» Ha PIITY.

Jns mpocMoTpa CBEACHHUM O XOAE W PE3YJbTaTe NMPEIOCTABICHUS YCIIYTH
yepe3 audHbIi kabunet PIIT'Y 3asBuTento HeoOxoauMo:

a) apTopu3oBatbes Ha PIIT'Y (BoliTH B TUYHBIN KaOWHET);

0) HaliTH B TUYHOM KaOMHETE COOTBETCTBYIONIYIO 3a5BKY;


http://home.garant.ru/document/redirect/23700600/223
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B) NIPOCMOTPETh HH(OpPMALMIO O XOAE€ M PE3yJIbTaTe MPEAOCTaBICHUS
YCIIYTH.

27.9. OcyuiecTB/IeHHE OLIEHKH Ka4€eCTBAa MPeI0CTABICHUS YCJIYTH

3asBUTENSIM  O0ECIIEUUBAETCS BO3MOXKHOCTH OIIEHUTh JOCTYIHOCTh U
KauyecTBO TMpeaocTaBiieHus yciyru mnocpenctsoMm PIITY, odumnmanbsHOro caiita
opraHa, IpeAoCTaBJISIONIET0 YCIIYTY.

27.10. JocynedHoe (BHecy1eOHOE) 00:kaI0BAHUE PEelICHUA U 1eCTBUH
(0e3nmeiicTBus) oprana (OpraHu3anuu), J0JKHOCTHOTO JIMIA OPraHa
(opranmszanmm) Ju060 rocy1apCTBEHHOT0 WM MYHHMIMIIAJIBHOTO CJIYKAIEro

3asBUTENSIM 00€CIIEUNBAETCS BO3MOXKHOCTh J0CYJe0HOro (BHECYIEeOHOr0)
o0aJoBaHMsS peuieHud W JAelcTBUil (Oe3nelicTBus) opraHa (OpraHU3allun),
JNOJDKHOCTHOI'O JIMLa OpraHa IpenocTaBisroniero ycayry nocpeacrtsom EINNY,
PIIT'Y, anekTpoHHOM MOYTHI U OGUIIMATHFHOTO CaiiTa opraHa, MPeAOCTABIISIFOIIETO
yciyry, opurmansHoro caiita 'BY PK «M®I».

28. ITopsiaoK BBHINOJIHEHUS] AAMUHUCTPATUBHBIX MPOLEAYP (AeHCTBHIH)
MHOI0(pyHKIMOHAJBHBIM LIECHTPOM

28.1. UndopmupoBaHue 3asiBUTE/ €l O MOPSAAKE MPEAOCTABJICHUS
MYHHMIUNAJIBHOH YCJIYId B MHOIO(yHKIIMOHAJILHOM LIEHTPE, 0 X0/e
BbINIOJIHEHHUS 3a1POCa 0 MPEA0CTABJIEHNY MYHHUIIUNIAJIBbHOMN YCJIYTH, 10 HHBIM
BOIIPOCAaM, CBAA3aHHBIM C NPEA0CTABJIeHHEM MYHUIUIIAJIbHOMN YCJIYTH, a
TaK/Ke KOHCYJIbTHPOBAHME 3asiBUTe/Iel 0 MOPsiAKe MPeI0CTABICHUSA
MYHHUIUNAJBLHOH YCJIYTd B MHOTOQYHKIIMOHAJbHOM LEHTPe

[Ipu oOpamenun 3asBUTENsT B  MHOTO(DYHKIIMOHAJIBHBIA LEHTP 34
MOJIYYEHUEM KOHCYJbTAIlMU 10 BOMpPOCaM MPEJOCTaBICHUS MYHHUIUNAILHON
yCIyTH, paOOTHUK MHOTO(QYHKIIMOHATHHOTO I[EHTPA, OCYIIECTBISIONIUNA MpUEM
JTIOKYMEHTOB, UHPOPMHUPYET 3asBUTEIIS:

- 0 CPOKax MpeJ0CTABICHUS MYHUIIUNIATBLHON YCIIyTH;

- 0 HEOOXOJAMMBIX IOKYMEHTaX /IS MOTy4YeHUs MYHUIIUITAIbHON yCIIyTH (110
BUJIaM CIIPABOK);

- O BO3MOXXHOM OTKa3€ B NPEAOCTABICHUUM MYHUIMNAIBHON YCIYTH, B
clly4ae OTCYTCTBHE JOKYMEHTOB B OpraHe 1o 3anpaiivBaeMoi TeMaTHKe.

[Ipy HEOOXOIAMMOCTH TMOJYYEHUS] KOHCYJbTAIIMM B MUCBMEHHOW (opme
pabOTHUK MHOTOQYHKIMOHAIBHOIO IIEHTpA PEKOMEHAYET 3asBUTEII0 JUYHO
HaAIMlpaBUTh MUCHBMEHHOE oOpaiieHre B OpraH, pa3bsCHUB IPU ITOM MOPSIOK
paccMOTpEHUsT MHUCbMEHHOIO OOpalleHusi 3asBUTENsI B COOTBETCTBUU C
®enepanbHbIM 3ak0HOM 0T 02.05.2006 roga Ne 59-@3 «O nopsigke paccMOTpPEHUS
oOparenuii rpaxaan Poccuiickoit @eneparm.
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28.2. IlpueM 3anpocoB 3asiBUTEIEH 0 MPEJOCTABJIEHMH MYHUIIMTIAJIbHOM
YCJIYI'H U MHBIX TOKYMEHTOB, HEO0XO0IMMBIX /1JIs1 PeI0CTABIEHUSA
MYHUIMNAJBHON YCJIYTH

B MHOropyHKIIMOHaIbHOM LEHTPE OCYIIECTBISETCS NPUEM 3asBICHUN U
JOKYMEHTOB, HEOOXOAMMBIX [JIsl NPEIOCTaBICHUS MYHUIMIAIbHOW YCIyru, a
TAaK)K€ BblJa4a JOKYMEHTOB, SIBJSIOIIMXCS PE3YJbTaTOM IPEIOCTABICHUS
MYHULIMIIAIBHON YCIYTH TOJBKO MPU JUYHOM OOpAaILIEHUM 3asiBUTEINS, JTUOO €ro
OpEICTaBUTENs, MPH HAIMYAKA JOKYMEHTa, YJOCTOBEPSIOMIEr0 JIMYHOCTh
IOPEICTaBUTENSl  3asIBUTENS, JIOKYMEHTa, YAOCTOBEPSIOIIUNA  ITOJHOMOYHS
IPEICTaBUTENS 3asIBUTEISL.

[IpyeM AOKYMEHTOB, NOJYYEHHBIX IIOYTOBBIM OTIIPABICHUEM, JIHOO B
ANIEKTPOHHOM (hopMe He JOIyCKaeTcsl.

[Ipu  oOpamieHMn B MHOIOQYHKUMOHAJIBHBIA  LIEHTP  3asABUTEIb
NPEAOCTABISIET JOKYMEHTBI, YKa3aHHble B NyHKTax 9.1. - 9.2. HacTosiero
aMUHUCTPATUBHOTO PErJIaMEHTa

B xome mpuemMa [OKyMEHTOB, HEOOXOIMMBIX JJsi  OpraHU3aluu
NPENOCTAaBICHUS] MYHMLIMIAIBHOW YCIYI'M, paOOTHUK MHOIO()YHKLIHOHAJIBHOTO
LEHTpA:

VYcraHaBnMBaeT JIMYHOCTD 3asIBUTENS WIN MIPEICTABUTEINS 3asBUTENSA, B TOM
Yyyclie  MPOBEpSIeT  JOKYMEHT, YyIOCTOBEPSAIOMIMI  JIMYHOCTb, JIOKYMEHT,
YIOCTOBEPSIIOUIUI TOJTHOMOYHS MPEACTABUTENS 3asIBUTEIIS.

B ciywyae ecnu He ycTaHOBIEHA JIMYHOCTh JIMIIA, OOpAaTHUBILErocs 3a
nonydyenrneM OcHOBaHMEM JUIsl OTKa3a B IMpPUEME JOKYMEHTOB 3asBHUTENS
pabOTHUKOM MHOTO(YHKIIMOHAIBHOI'O IIEHTpa ABJISETCS OTCYTCTBUE JTMOO OTKa3 B
NPEIOCTaBICHUN 3asiBUTEJIIEM OpUTMHaNa JOKYMEHTa, YyJIOCTOBEPAIOIIETrO
JUYHOCTh 3asBUTENS, IPEACTABUTENS 3aiBUTENA, A TaKXKe IPEIOCTaBICHUE
HE/IEWCTBUTENBHOIO JOKYMEHTA, YA0CTOBEPSIOLIEr0 JUYHOCTD 3asiBUTEIIS.

[IpoBepsier TpaBUIBHOCTH O(OPMIICHUS 3aSABICHHUS O MPEIOCTABICHUU
MYHUIMNAIBHON yCIIyrd. B citydae, eciii 3asBUTEIb CAMOCTOSATEIBHO HE 3aII0JTHUI
(dopMy 3asiBIIeHHUs, MO €ro npocb0e, pabOTHUK MHOTO(YHKIIMOHAJIBHOIO LIEHTPA,
3aM0IHSAET 3asBJICHHUE B 2JIEKTPOHHOM BHJIE.

Ecnu B 3asBneHMM HE yKa3aH aJApec DSJIEKTPOHHOM MOYTHI 3asiBUTEN,
npenjaraer (B yCTHOM (popMe) yka3aTh B 3asBICHHH aJpEC JIEKTPOHHOM IMOYTHI B
LEJIIX BO3MOXKHOCTH YTOUHEHHUS B XOZ€ IPEIOCTABIECHUS MyHULIUIIAIBHON YCIyTH
HEOOXOJIMMBIX CBEJICHUM MyTEM HaINpaBlIE€HUs AJIEKTPOHHBIX COOOIICHU, a TaKkxKe
B LEJIIX MTHPOPMUPOBAHUS O XO/1€ OKa3aHUSI MYHUIIUTIAIBHON YCIYTH.

B cinyuae nmpenocTtaBieHMs — 3adBHUTENEM  IOJJIMHHMKA JOKYMEHTa,
OpeICTaBlIEHUEe KOTOpPOro B  MOMJWHHHUKE He  Tpedyercs, pabOTHHUK
MHOTO(YHKIIMOHAJIBHOTO LIEHTPAa CBEpsSieT KOMWU MOMJMHHUKA JIOKYMEHTOB,
NPE/ICTaBIIEHHBIX 3asBUTENEM, C NOJJIMHHUKAMH TaKHX JOKYMEHTOB, Ha KOIHHU
IOPOCTABIIET OTMETKY O COOTBETCTBUM KOIHMH JIOKYMEHTa €ro MOJJIMHHUKY
3aBepsisi €€ CBOEH MOAMMCHIO C yKa3aHUEM JIOJDKHOCTH, (paMWJIMU M WHULUAJIOB.
[lomIMHHUK JOKyMEHTa BO3BpAIACTCA 3asABUTENI0, a KOMMs MpUOOIIaeTcs K
KOMIUIEKTY IOKYMEHTOB, IiepeaBaeMbIx B Opras.
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KoMruiektyeT 3asBieHre U HEOOXOAMMBIE JTOKYMEHTHI (J1ajee - KOMIUIEKT
JIOKYMEHTOB), COCTaBJISISl PACIUCKY MPUHSATHIX KOMIUIEKTOB JOKYMEHTOB B JIBYX
JK3EMIUIAPAX, KOTOpas COAEPKUT IEPEUYECHb MPEAOCTABICHHBIX 3asIBUTEIEM
JIOKYMEHTOB, C YKa3aHUEM JaThl U BPEMEHHU WX MPEAOCTABJICHUS, U MPUKPEIUISET
€ro K 3asIBJICHUIO.

Briaer 3asBUTENIO OJUH SK3EMIUISIP PACHUCKU B TTOATBEPKACHUE MPUHSITHUS
MHOTO(YHKIIMOHATBHBIM I[EHTPOM KOMIUIEKTa JOKYMEHTOB, MPEIOCTaBICHHBIX
3asBUTEJIEM, BTOPOM SK3EMIUIAp pacnucku nepenaercss B OpraH ¢ KOMIUIEKTOM
JOKYMEHTOB.

CooO1maer 3asBUTENI0 O JaTe TMOJIY4YEHHUs pe3ylbTaTa MYHUIIUTATbHOU
YCIYTH, COTJIACHO MYHKTY 7.1. HAacTOAIEro AIMUHUCTPATUBHOTO PErJIaMEHTA.

B cpok, He npeBbiaomuil 2 paboynx JTHEH, CIEAYIOUX 3a IHEM NpHemMa
KOMIUIEKTa JOKYMEHTOB, 3KCHEAUTOPOM MHOTO(QYHKIMOHAIBHOTO IIEHTpa WIIU
UHBIM YIOJHOMOYEHHBIM JIMIIOM MHOTO(QYHKIIMOHATBHOTO IIEHTPA, KOMIUIEKT
JIOKYMEHTOB, HEOOXOJUMBIX JUIsi TPEIOCTaBICHUS MYHUIMIAIBHON YCIyru
nepenaercs B Opras.

[Ipuem HOKyMEHTOB OT 3KCHEAUTOPAa MHOTO(QYHKIIMOHAIHHOTO IIEHTPa WIIH
WUHOTO YIOJTHOMOYEHHOT'O auua MHOTO0()yHKIIMOHAJILHOT O LEHTpA,
OCYLIECTBJISIETCS COTpyAHUKaMu OpraHa BHE OYEPE/IH.

B xome mpuema JOKYMEHTOB OTBETCTBEHHOE JHI0 OpraHa, mpoBepsieT
KOMILIEKTHOCTh JIOKYMEHTOB B MIPUCYTCTBUU JKCIEAUTOPA
MHOTO(QYHKITMOHAJIBHOTO  IIEHTpa WM HWHOTO  YIOJHOMOYEHHOTO  JIUIA
MHOT0()YHKIIMOHAJIBHOTO IIEHTPA.

B cimy4ae oTCyTCTBHUS JOKYMEHTOB, YKa3aHHBIX B PACIHUCKE, OTBETCTBEHHOE
aurio OpraHa, B MPUCYTCTBUM SKCIEAUTOPA MHOTOPYHKIIMOHAIBHOTO IEHTpa WU
MHOTO  YIOJHOMOYEHHOI'0 JIMI@ MHOrO(QYHKIHMOHAIBHOIO LIEHTpa, JENaeT
COOTBETCTBYIOIIYIO OTMETKY B COIIPOBOAUTEIBHOM PEECTPE.

OnuH 3K3eMIUTAp CONPOBOAMTEIBHOIO PEECTPA MEPENABAEMBIX KOMILIEKTOB
JOKYMEHTOB ~ OCTaeTCsi  MHOTO(YHKITMOHAJIBHBIM  I[EHTPOM C  OTMETKOW,
NOJDKHOCTHOro  Jimma  OpraHa,  OTBETCTBEHHOTO  3a  IPEAOCTABJICHUE
MYHULIUTAIBHOM YCIIYTH, O TIOJIYYEHUH, C YKAa3aHUEM JaThl, BpDEMEHU U TMOANUCHU
JUA, TPUHSBIIETO JOKYMEHTHI.

B cmywae oTkaza B INpueMe  JOKYMEHTOB OT  JKCIEIUTOpa
MHOTO() YHKIIMOHATTLHOT O LEHTpa Wi YIOJTHOMOYEHHOT'0 amua
MHOTO()YHKIIMOHAJIBHOTO 1IEHTPA, TOJBKHOCTHOE Juio OpraHa, He3aMeIJTUTENbHO,
B TMPUCYTCTBUHM DJKCIEAUTOPAa MHOTOQYHKIIMOHAJIBHOTO IIEHTpa WM HHOTO
YIOJHOMOYEHHOTO  JIMlla  MHOTOQYHKIMOHAJIBHOTO  IIEHTpa,  3aIOJHSET
yBeZOMJIEHHE 00 OTKa3e B MpHUeMe 0T MHOTO(YHKIIMOHAIBHOTO LIEHTPa 3asBICHUS
U JIOKYMEHTOB, MPHUHATBHIX OT 3asBUTENS C YKa3aHMEM MpUYMH(bI) OTKa3za B
npueMe.
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28.3. Belaaya 3asiBUTEJIIO pe3yJIbTaTa NPeA0CTABJICHUS MYHULUNIAIbHON
YCJIYTH, B TOM YHCJIe BbIIa4a JOKYMEHTOB Ha OyMasKHOM HOCHUTeJIe,
NMOATBEPKAAIOIIMX COACPKAHMNE IJICKTPOHHBIX JOKYMEHTOB, HAIIPABJICHHbIX B
MHOI0(pyHKIMOHAJBHBIH HEHTP 0 pe3yJbTaTaM MpeaoCTaBJIeHUsA
roCyJapCTBEHHBIX 1 MYHUIHUIIAJIBHBIX YCJIYT OPraHaMHu, MPeI0CTaABISI0 MU
rocy1apcTBeHHbIE YCIAYTH, U OPraHaMu, NPeA0CTABIAIOIMMU
MYHHULMIIAJbHBIC YCJIYTH, 2 TAK/KE BbIIa4a JOKYMEHTOB, BKJIIOYAs
COCTaBJ/IeHHE HA OYMA:KHOM HOCHTeJIe U 3aBepeHHe BhIIUCOK U3
HH(POPMAIMOHHBIX CHCTEM OPraHoB, PEAOCTABJIAIOIIHNX IOCYAAPCTBEHHbIE
YCJIYI'H, i OPraHOB, NPEeI0CTABISIONNX MYHHIHMIIAJIbHBIC YCJIYTH

[lepenaua OpranoM pe3yabTaTOB OKa3aHWsS MYHHULMIIAJBHON YCIYyTH B
MHOTO(YHKIIMOHAJILHOM IIEHTPE OCYIIECTBISECTCS HE MOo37Hee 2 padodux JHEH,
CIeNyIOIMX 332  JHEM  OKOHYAaHWs,  YCTAHOBJIEHHOIO  JACHCTBYIOIIMM
3aKOHOJATENBCTBOM CPOKA IPEAOCTABICHNUS MYHULIUIIAJLHON YCIIYTH.

HomxHoctHoe Jsnio  OpraHa, OTBETCTBEHHOE 3a  MPEJOCTABICHHE
MYHULMINATBHON  YCIYTH, TOCPEICTBOM Tele()OHHOM CBSI3U, YBEIOMIISET
MHOTO(YHKIIMOHAJIBHBI LIEHTP O TOTOBHOCTH pE3yJibTaTa MYHUIUIAIbHON
YCIIyTH;

B cnywae nmpunsaTHs ~pemieHus 00 OTKa3e B IIPEIOCTABICHUU
MyHHUIIMNAIbHOU yciyru OpraHa, J0KHOCTHOE o Oprana B MMCbMEHHOM BUJIE
YBEAOMJISIET  3asBUTENS O TAakKOM  pEIIEHUWH, C yKa3aHWEeM [pUYUH
IPUOCTAHOBJIEHUS, OTKa3a MPEAOCTABIEHUN MYHUIIMIIATBLHONU YCIIYTH.

JomxHocTHOe o OpraHa, nepefraer B MHOIO(PYHKUIMOHAJIBHBIA LEHTP
pe3ysIbTaT MyHUILIUIIAIbHONW YCIYTH HA OCHOBaHUM COIIPOBOAMUTEILHOTO PEECTPA, C
YKa3aHUEM [aTbl, BPEMEHM W MOJINUCU HKCIEIUTOPa MHOTO(YHKIIMOHAIBLHOTO
[EHTpa WM WHOTO YHOJHOMOYEHHOTO JHUIa MHOrOQYHKIMOHAJIBHOTO IIEHTpA,
HPUHSBILIETO JOKYMEHTBHI.

[Tpu oOpaiieHnyn 3asBUTENS WIHM MPEICTABUTENS 3asIBUTENS 32 PE3yIbTaTOM
OKa3aHUsl MYHHUIMNAJIBHOM YCIyrd B MHOIO(YHKIMOHAJIBHBIN LEHTP, paOOTHUK
MHOro()yHKIIMOHAJIBHOT'O IIEHTpa:

- YcTaHaBIMBaeT JUYHOCTD 3aBUTENS WM MPEICTABUTENS 3aIBUTENSA, B TOM
YHCJIe IPOBEPSIET IOKYMEHT, YIOCTOBEPAIOIINI JIMYHOCTD;

- IIpoBepsieT monHOMOUHMS NPEACTABUTENS 3aIBUTEIS 1€UCTBOBATh OT UMEHU
3asIBUTENS IIPU MOJyYEHUU TOKYMEHTOB;

- 3HAaKOMUT 3asBUTENId WIM TMPEJACTABUTENS 3aiBUTEN C IEPEUYHEM
BBIIABAEMBIX JOKYMEHTOB (OIJIallacT HA3BAHMSI BbIIABAEMBIX JIOKYMEHTOB);

- BoljaeT TOKYMEHTBI 3asIBUTEIIIO UITU MPEACTABUTENIO 3asBUTEIIS.

Ha komuum 3ampoca nenaer OTMETKY O BbIJIaBAEMbBIX JIOKYMEHTax, C
yKa3aHUEM HMX IEepeyHsi, IPOCTaBISAET CBOM (PaMIINI0 U MHUIHMAIIBI, JOHKHOCTh U
noanuch, ®.M.O 3asBuTeNns Wid €ro NMpeacTaBUTeNs U MpeajiaraeT MpOCTABUTh
HOJIHCH 3asBUTEIIS.

Ecnu nmpu nonydeHuu 3asBUTENEM pe3ysibTaTa MYHHUIMIIAIbHOW YCIYIW B
MHOTO(YHKIIMOHAIBHOM IICHTpE, 3asBUTENEM WM TPEACTABUTEIEM 3asBUTEIS
BBISIBJICHBI ONEYaTKU U (WIHM) OIMIMOKHU B BBIJAHHBIX B PE3yJbTaTe MPEIOCTABICHUS
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MYHUILIUMTAIBHOW YCIIYTH IOKYMEHTaX, pa0OTHUK MHOTO(YHKIIMOHAILHOTO IIEHTpa
npenaraeT 3asiBUTENI0 OOPATUTHCS 3a UCTIPABICHUEM OMNEYaTOK U (W) OIMTHOOK
HenocpeACcTBeHHO B Opra, Mpe1oCTaBUBIINNA YCIIYTY.

Ecnu 3asBUTENbh WM MPEACTABUTENb 3asBUTENS OTKA3bIBAETCA MOJy4aTh
pe3ynbTaT MYHUIMIIAIBLHOM YCIYTHM, a TakKe OTKa3bIBA€TCS MPOCTABIATH CBOIO
NOJAMUChL B TOJATBEPKICHUE TMOJYUYCHHs, PE3yJbTaT YyCIYTM HE BbIIACTCH.
PaGoTHHK MHOTO(YHKITMOHAILHOTO IIEHTPA MPOCTABIISIET HA OMHCH OTMETKY 00
OTKa3e MOJIy4eHHs pe3ysibTaTa MyHUIMNIAIBHOW YCIYTH, C YKa3aHUEM IPUYUHBI,
aub0 00 OTKa3e B MPOCTABJICHUM 3asBUTEIEM CBOEH IMOJIUCH, YKa3biBas CBOIO
noJpkHOCTE, D.M.O. 1 moanuce.

MHOrogpyHKIIMOHAJIBHBIM LIEHTP OO0EClEeUUBAET XPAHEHUE MOJYYEHHBIX OT
Oprana [OKyMEHTOB, TMpEAHA3HAUYEHHBIX IS BbIJAYM 3asBUTEIIO WJIHU
MPEACTABUTEIIO 3aABUTENS, @ TAK)KE HAMPABIISIOT 10 PEECTPy HEBOCTPEOOBAHHBIEC
TOKyMeHThI B OpraH, B CpOKHU, ONPECICHHbIE COrIallIECHUEM O B3aUMOCHCTBHH.

28.4. Unble geiicTBUs, HEOOXOAUMBIE /ISl IPEIOCTABICHUS MYHULUIIAIbHOMN
YCJIYI'H, B TOM YHCJ/Ie CBA3AHHbIE C IPOBEPKOM NeiCTBUTEILHOCTH YCHJICHHOM
KBAJIH(PUUMPOBAHHOM 3JICKTPOHHOM MOANUCH 3asiBUTEJIs, HCIOJIb30BAHHOM
NpH 00paLeHUH 32 NMOJYYeHHEeM MYHUIUIIAJBHON YCIYTH, a TAKKe ¢
YCTAHOBJICHUEM IEePeYHsl CPEACTB yI0CTOBEPHAIOUIUX IEHTPOB, KOTOPbIE
JAOIYCKAKTCH VIS UCIOJIb30BAHUSA B LEJsIX 00ecneYeHNs YKA3aHHOM
NPOBEPKH

[IpueM TOKYMEHTOB, MOJYYEHHBIX B AJIEKTPOHHOU (hopMe HE JOIMYCKaETCs.

29. Ilopsinok McHpaBJIeHUs] AONMYIIEHHBIX ONIeYaTOK M OIIM0OOK B BHIIAHHBIX B
pe3yJjbTare NpeA0CTABJICHNS MYHMIMIIAJIbHOM YCJAYIH JOKYMEHTAaxX

29.1. OcHoBaHHMeM I Ha4aJla aAMHUHHMCTPATUBHOM NPOLEIYPHI SBIISIETCS
npencrabiieHue (HampasiieHue) 3asButTeneM B OpraH B MNpPOM3BOJIBHON (opMme
3asBJICHUS] 00 WCHPaBICHUU OINEYaTOK U (Wiau) OIIMOOK, JOMYIIEHHBIX B
BBIJJAHHBIX B PE3yJIbTaTE MPEAOCTABICHUS MYHULIUNIAIBHON YCIYTU JOKYMEHTaX.

29.2. JIOJKHOCTHOE JIMII0O apXMBHOTO CEKTOpa (MyHUIMIAIbHBIA apXHB),
OTBETCTBEHHOE 3a IMPEJOCTaBICHUE MYHUIUMAIBHOW YCIYrH, paccMaTpUBaET
3asBJICHHUE, MPEJCTABICHHOE 3asBUTENIEM, U IPOBOJMUT IPOBEPKY YKA3aHHBIX B
3asBJICHUM CBEJACHUN B CPOK, HE IMpEBbIIAIOIMMN 2 paboyux JHEW ¢ JaThl
pEerucTpanuu COOTBETCTBYIOMIETO 3asIBJICHHUS.

29.3. Kpurepuem npuHATUS PEMICHUS] TO AJMUHHUCTPATUBHOM MpoULEaype
SIBJISIETCS. HAJIMYME WX OTCYTCTBUE TAKUX OMEYATOK U (MJIM) OIIMOOK.

29.4. B cnydae BBISIBJICHHUS JOMYIICHHBIX OMEYaTOK W (WJIM) OIIMOOK B
BBIJJAHHBIX B PE3yJIbTaTe MPEIOCTABICHUS MYHUIUNAIBHOM YCIYTH JOKYMEHTax
JOJKHOCTHOE JIMIIO CTPYKTYpHOro mnoapasjaeiienuss OpraHa, OTBETCTBEHHOE 3a
NPEAOCTABIEHNE MYHULIMNIAIBHON YCIYTH, OCYLIECTBIISIET UCIIPABIECHUE U 3aMEHY
yKa3aHHBIX JJOKYMEHTOB B CPOK, HE MPEBBIIAIONIUN 5 pabounx AHEH ¢ MOMEHTa
pErucTpanuu COOTBETCTBYIOMIETO 3asIBJICHHUS.
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29.5. B ciy4yae OTCYTCTBHsI OIEUYaTOK W (WIM) OIMIMOOK B JOKYMEHTAaX,
BBIIAHHBIX B PE3yJIbTaTe MPEJOCTABICHUSI MyYHULUIIAIBHON YCIYTH, JOKHOCTHOE
JMIO0 CTPYKTYpHOTro mojpasiaeneHusi OpraHa, OTBETCTBEHHOE 3a MPEOCTaBICHUE
MYHHUIIMTAIBHON YCIIYTH, MMCbMEHHO COOOIIAET 3asBUTEN0 00 OTCYTCTBUU TaKHX
OTEeYaTOK U (UJK) OMUOOK B CPOK, HE MPEBBIIAIONINN 5 pabounx AHEH ¢ MOMEHTa
perucTpanuu COOTBETCTBYIOIIETO 3asBJICHUS.

29.6. Pe3ynapTaroM aJAMUHUCTPATUBHOM MPOUEAYpPHl SBISETCS Bblaua
(HampaBJieHHE) 3asBUTEIIO0 UCTIPABICHHOTO B3aMEH paHee BBIJIAHHOTO JOKYMEHTA,
ABJISIFOIIETOCS  PE3yJbTaTOM MPEJOCTABICHUS] MYHULMIIAIBHON YCIyrd, WIN
co00IIeHHe 00 OTCYTCTBUHU TAKUX OMEYATOK U (WJIM) OIIHUOOK.

B cnyyae BHeceHHMs UW3MEHEHUMHM B BBIIAHHBIA 1O  pe3yJbTaTam
NPEIOCTaBICHUS MYHMIIMIAIBHOW yCIOyrH JOKYMEHT, HalpaBJICHHBIA Ha
UCIPaBJIEHHE OMMOOK, JOMYyHIEHHBIX MO BUHE Oprana, MHOro()yHKIIMOHAILHOTO
HEHTpa U (W) JOJKHOCTHOrO nta OpraHa, pabOTHUKA MHOTO(YHKIIMOHAIBHOTO
IIEHTpA, IJIaTa C 3asBUTENSI HE B3UMAETCSI.

IV. ®opmMbI KOHTPOJISI 32 MCTIOJIHEHHEM A[IMUHUCTPATUBHOIO perjiaMeHTa

30. ITopsinok ocymiecTBICHUS TEKYIIEro KOHTPOJIS 32 COOJIIOeHHEM U
HCMOJTHEHNEM I0JIKHOCTHBIMY JIMIIAMHM TMO0JI0KEHUH A IMUHUCTPATHBHOTO
perjiaMeHTa U HHbIX HOPMATHUBHBIX PABOBbIX AKTOB, YCTAHABJIUBAIOIINX

TPeOOBaHMS K NMPEIOCTABJIEHUI0) MyYHUIMNAJIbHON YCJIYIH, a TAKKe
NPUHATHEM UMU pelleHuit

30.1. Texyuuii KOHTPOJIB 3a COOIIOICHUEM TTOCIICIOBATEIIbHOCTH JEHCTBU,
ONPEACICHHBIX AJMUHUCTPATUBHBIMUA MPOLEAYpPAMH, IO MPEIAOCTABICHUIO
MYHUIUTIAJIBHOW YCIIYTH (f1ajee — TeKyIUH KOHTPOJIb) OCYIIECTBISECTCS TEPBBIM
3aMeCTUTeNIeM TIJaBbl AJIMHHHCTpanuu Pa3jgoinbHEHCKOro paiiona PecmyOnuku
Kpbim. Tekymuii KOHTpPOJIb OCYIIECTBIISIETCS IIYTEM HPOBEACHUS NPOBEPOK
cOOJIIOICHUS 1 UCIIOTHEHUS MYHHMITUTIAIBLHBIMU CIYXKAIUMU aMUHUCTPATUBHOTO
perinaMeHTa Y HHBIX HOPMATUBHBIX TMPABOBBIX AaKTOB, YCTAHABIMUBAIOIIUX
TpeOOBaHUS K IIPEIOCTABICHUIO MYHHUITUIIATLHON YCITYTH.

31. IlopsiioK ¥ NEPUOAUYHOCTDH OCYIIECTBJIEHUS MJIAHOBBIX M BHENJIAHOBBIX
NMPOBEPOK MOJHOTHI U KA4eCTBA NMPeA0CTABJIEHUS MYHUIMIIAJIbHON yCIyTH, B
TOM 4HcJIe MOPSAOK U (JopMBbI KOHTPOJIA 32 MOJHOTOI U KA4eCTBOM
NpeIoCTABJEHUSI MYHMUMIAIBHON yCIyTrn

31.1. KoHTpomp 3a TOJHOTOM M  KAa4eCTBOM  IPENOCTABICHUS
MYHHUIIMTIAIBHOW YCIYTHM BKIIOYAaeT B ce0s MPOBEIECHHE IUIAHOBBIX MPOBEPOK
(ocyliecTBI€TCSI HAa OCHOBAaHWUM TOJOBBIX WJIM KBapTaJIbHBIX IUIAHOB PabOThI
Oprana) ¥ BHEIUIAHOBBIX IPOBEPOK, B TOM YHUCJE IMPOBEPOK MO KOHKPETHBIM
oOpamieHusiMm rpaxnad. Ilpu mnpoBepke paccMaTpuBarOTCS BCE  BOIPOCHI,
CBA3aHHBIE C MPEAOCTABICHUEM MYHHUIMNAIBHOW YCIyru, (KOMIUIEKCHas
poBepKa) MO0 OTNEIbHBIE BOMPOCHI (TeMaTUdeckas MpoBepka). BHeruianoBbie
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IIPOBEPKHA  OCYLIECTBIIIOTCA HAa OCHOBaHMH pacnopsbkenuss Oprana.  Ilo
pe3yapTaTamM KOHTPOJI, IPU BBISBICHUHU JONYIIECHHBIX HAPYIICHUH, 3aMECTUTEIb
riaBbl Oprasa NpUHUMAET pelIeHHE 00 UX YCTPAHEHUM M MEpbI 10 HAJOXKEHHUIO
JUCUUIUITMHAPHBIX B3bICKAHUH, TAKXKE MOTYT OBITh IaHbl YKAa3aHUS IO MOJATOTOBKE
IPEIIOKEHUN 110 U3MEHEHHIO TI0JI0KEHHUI aIMUHUCTPATUBHOIO PETJIAMEHTA.

Cpok npoBeIeHNs TAKUX MPOBEPOK HE TOJKEH NpeBbIaTh 20 KaleHIapHbIX
JTHEH.

32. OTBeTCTBEHHOCTH JOJKHOCTHBIX JiMll OpraHa 3a pelieHusi v 1eicTBUs
(0e3neiicTBHMe), NPUHUMAEMbIe (OCYLIECTBJIsIeMbie) MMHU B X0/1€
NpeI0CTABJICHUS] MYHMIMIIAIBHON yCIyTH

32.1. KoHTpoJib 3a NpegocTaBICHUEM MYHUIUIAIBHOW YCIYTH BKIIOYAET B
ce0si TpoBeACHUE TMPOBEPOK, BBISBICHUE M YCTPAaHCHHE HApYIICHUU TMpaB
3asBUTEJICH HA BCEX dTanax IMPEAOCTaBICHUs MyHULMNAIbHOW yciyru. [IposBepka
MIPOBOJIUTCS TIO KaKJIOW kajno0e IpakaaH, noctynusiie B OpraH, Ha JEUCTBUE
(Oe3meiicTBUE) MYHUITMTIATBHBIX CIYKaI[UX, OTBETCTBEHHBIX 3a MPEIOCTABICHHE
MyHHUIIMNANbHOU ycnyru. [lpu mpoBepke (hakToB, yKa3aHHBIX B KalloOe, MOTYT
paccMaTpUBaThCS BCE BOIPOCHI, CBSA3aHHBIE C MPEAOCTABICHUEM MYHUIUITAIIBHON
YCIYTH.

ITepconanbHas OTBETCTBEHHOCTH MYHHUIUTIAIBHOT O CITy>Kallero,
OTBETCTBEHHOTO 3a TPEJOCTABJICHUE MYHHIIUIAIBHONW YCIYTH, 32 COOJIIOJCHHEM
CPOKOB U TMOpsAJIKAa MPOBEACHUS aJMUHUCTPATUBHBIX MPOLEAYP, YCTAHOBJICHHBIX
aIMUHUCTPATUBHBIM  PETJIAMEHTOM, 3aKpEIUIIETCI B  HUX  JOJDKHOCTHBIX
UHCTPYKLHUSIX.

JIOJDKHOCTHBIE JIUIA, MPEIOCTABISAIONIAE MYHUIMNAIBHYIO YCIYTry, HECYT
IIEPCOHAIIBHYKD OTBETCTBEHHOCTh 3@ HEOKAa3aHWE IIOMOIUM WHBAIMAAM B
PeoJI0JIeHn 0apbepoB, MEMIAIONUIUX MOJYYEHHI0 UMM MYHHUIMNAIBHOW YCIyTd
HapaBHE C JPYTUMU JIULAMHU.

33. IloJ10keHus1, XapaKTepu3ywilye TpedOBaHUA K MOPSAKY U (popMmam
KOHTPOJIsI 32 MPeI0CTABJIeHNEeM MYHHIMIIAJIBLHON yCIyIrd, B TOM YHCJIe CO
CTOPOHBI TPAKIAAH, UX 00beIMHEHU U OPTraHU3aAIUI

33.1. Jlnig ocymiecTBICHUS] KOHTPOJIS 3a MPEIOCTaBICHUEM MYHUIIUITATIbLHON
YCIIYTH TpaxaaHe, UX OObEIMHEHHS W OpraHu3allii UMEIOT MPaBO HAMNPABIATH B
Opran uHAMBHIYyaJIbHbIE M KOJUIGKTHUBHBIE OOpalleHHs C MPeIOKEHUSIMH,
PEKOMEHAAIMSAMH O COBEPIICHCTBOBAHUIO KAYECTBA M MOPSAJIKA MPEAOCTABICHUS
MYHHUIIMOAIBHOM YCIIYTH, a TakKKe 3asBICHUS M >KajJoObl C COOOIIEHHEM O
HapylieHnu crnenuanuctamMmu OpraHa, mnoynoxeHuid PernameHta W HMHBIX
HOPMAaTHUBHBIX  MPAaBOBBIX  aKTOB,  YCTAHABIMBAIOUIMX  TpeOOBaHUS K
[PEIOCTaBICHUI0 MyHULUMIIAIbHOW YCIYTH.

33.2. KoHTpoJib 3a MPEAOCTaBIECHUEM MYHHIIUIIAIBHON YCIYTH CO CTOPOHBI
TpaXJaH OCYIIECTBISETCS IyTeM TNOJIy4YeHUs HHQOpMAIMK O HAIUYUA B
JneicTBUAX creuuanuctoB OpraHa HapylIeHUW MONOKEHU PernameHTa M MHBIX
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HOPMAaTUBHBIX  TPaBOBBIX  aKTOB,  yCTaHABIMBAIOIIMUX  TpeOOBaHUS K
IIPEAOCTABIEHUIO MYHHUIIUITAIBHON YCIIYTH.

33.3. KoHTpoab 3a mpeaoCcTaBICHUEM MYHULMNAIBHBIX YCIYT CO CTOPOHBI
00bEIMHEHUN TpaXKaaH U OpraHU3aliid OCYIIECTBIISIETCS B Cllydae Mpe/ICTaBICHUS
STUMHU OOBEAMHEHUSIMU ¥ OpraHu3alMsIMU HWHTEPECOB 3asBUTEIEH IyTeM
nojiydeHuss WHQOpMalMM O HAJIMYUM B JEHUCTBUIX crennaiuctoB OpraHa
HapylIEHUN MOJ0XKEHUM PeriiamMmeHTa M MHBIX HOPMATHBHBIX IPABOBBIX AKTOB,
YCTaHABJIMBAIOLIMX TPEOOBAHUS K MPEAOCTABICHUIO MYHUIIUITAIbHON YCIIYTH.

V. locyneoHblii (BHeCYyAeOHbI) MOPSIA0K 00KaI0BaAHNsI pellieHuil U 1eiicTBUii
(0e3meiicTBHSI) OpraHa, NpPea0CTABJAIOIIETr0 MyHHIIUNIAJIBHYIO YCJIYTY,
MHOTO()YHKIMOHAJIBHOTO LIEHTPA, a4 TAK/Ke UX JOJLKHOCTHBIX JIMII,
roCyJIapCTBEHHBIX CJIYKAIUX, PA00OTHUKOB

34. Uudopmanus AJ 3asiBUTEJIS 0 €ro NMpase MoAaTh xKajao0y

34.1. 3asBuTeNnh MMEET MPaBO Ha OOKamoOBaHWE NEWCTBHM (Oe37eicTBYA)
Oprana, a Takke €ro JOJDKHOCTHBIX JIMI[ WJIM MHOTO(YHKIIMOHAJIBHOIO IIEHTPA,
paboTHHKa MHOTO(DYHKITMOHATILHOTO TIIEHTpa B JOCYyIeOHOM (BHECYICOHOM)
HOPSIIKE.

34.2. I'paxaaHe WUMEIOT MPaBO 0OOpalIaThCsi JUYHO, a TAKXKE HAIMPABISThH
WHAVBUyaTbHbBIE W  KOJUIGKTUBHBIE  OOpaieHusi, BKIo4Yas oOOparieHus
00BEAMHEHUN TpaKJIaH, B TOM YHCJIE FOPUIUYCCKUX JIMII, B TOCYIapCTBEHHBIC
OpraHbl, OpTraHbl MECTHOTO CaMOYTPABIICHUS, MHOTO(QYHKITMOHAIBHBINA IICHTP U UX
JOJKHOCTHBIM JIMIIAM, B TOCYJAApCTBEHHbIE W MYHMIIMMIAIbHBIE YUPEXKICHUS, U
WHBIC OPTaHMU3AIUH, Ha KOTOPBIC BO3JIOKEHO OCYIIECTBIICHNE MyOIUIHO 3HAYUMBIX
GYHKIUN, ¥ UX JOTKHOCTHBIM JIUIAM.

34.3. TI'paxknmane peanu3yloT TNpaBO Ha oOpalieHue CBOOOJHO U
n00poBobHO. OcCylllecTBICHUE TpakJaHaMU IpaBa HAa OOpallleHHe HE JOHKHO
HapyIiaTh IpaBa U CBOOOBI APYTUX JIHII.

35. Ilpeamer xkaJ100bI

35.1. Hapymienue cpoka peructpaiuu 3amnpoca (KOMILUIEKCHOTO 3ampoca) o
PEIOCTaBICHUU MYHHUIIUTIAIIBHON YCITYTH.

35.2. HapyuieHue cpoka NOpeAoCTaBJICHUS MYHUIMIAIBHOU yciayru. B
yKa3aHHOM clly4ae jocyneOHoe (BHecyneOHOe) 00KalloBaHHME 3asBHUTEIEM
penieHui u aeicTBuit (0e3aeicTBIS) MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa, pa0OTHUKA
MHOTO(YHKIIMOHAJTBLHOTO  IIEHTpa  BO3MOXHO B  Cclydae, ©€CIM  Ha
MHOTO(YHKIIMOHATIBHBIN LEHTP, pelIeHus u JehcTBus (0e3aeiicTBue) KOTOPOro
00XaTylOTCs, BO3JIOKEHA (QYHKIHUS TIO0 TPEIOCTABICHUIO COOTBETCTBYIOIIEH
MYHHITUTIAIBHON YCIYTH B TIOTHOM 00BEeME B TIOPSJIKE, ONPEACIICHHOM YacThio 1.3
cratbi 16 ®enepanbHoro 3akoHa ot 27.10.2010 roma Ne 210-d3 «O6
OpraHu3aliy MPEA0CTABIICHUS TOCYIAPCTBEHHBIX U MYHUITUTIATBHBIX YCIIYTY.
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35.3. TpebGoBaHnue y 3asBHUTENs JOKYMEHTOB WIM HHGOpPMALMK JTUOO
OCYLIECTBJICHHUSI JEWCTBUW, MNPEICTABIECHUE WM OCYIIECTBICHHE KOTOPBIX HE
PEAYCMOTPEHO HOPMAaTUBHBIMM MpaBOBbIMU akTaMu Poccuiickoii @enepanuu u
(umu)  PecnmyOmukm  KpbIM,  MYHUUMNAIbHBIMU ~ [PAaBOBBIMH  aKTaMu
MYHUIIUMTAIBHOTO 0oOpa3oBaHus PaszmonpHeHCKui paiioH Pecnybmuku Kpbim miis
pe0CTaBICHUS! MyHUIIUNAIbHOU YCITYTH.

354. Ortkaz3 B 1mpueMe JOKYMEHTOB, TMPEIOCTABICHHE KOTOPBIX
PEAYCMOTPEHO HOPMAaTUMBHBIMHU MpaBOBbIMU akTaMu Poccuiickoii @enepauuu u
(umm) PecnyOnuku  KppiM, MyHUIMOQJIbHBIMM IPABOBBIMM  aKTaMu  JUIS
IPEIOCTaBICHUS MyHULIMIAIBHON YCIIYTH, Y 3asIBUTEIIS.

35.5. OTka3 B mpenoCTaBIEHUM MYHHUIMIIAJBHONW YCIIYT'HM, €CJIM OCHOBAHMS
OTKa3a He TMPEAyCMOTPEHBl (QeaepalibHbIMU 3aKOHAMH M TPUHATHIMH B
COOTBETCTBUM C HHUMH HHBIMH HOPMAaTHUBHBIMHU NPAaBOBBIMU akTamMu Poccuiickoi
®enepaunu u (unu) Pecnyonuku KpbiM, MyHUIIMTIAIBHBIMA PABOBBIMUA AKTaMHU.
B ykazanHom ciydyae npocyneOHoe (BHecyneOHOE) OOKaJlloOBaHUE 3asiBUTEIEM
peuieHuit u aeictBuil (0e3aeicTBUS) MHOTO(YHKIIMOHAIBLHOTO LIEHTPa, pa0OTHHUKA
MHOMO(YHKIIMOHAJIBHOTO  IIEHTpa  BO3MOXKHO B ClIy4yae, €cClIM  Ha
MHOTO(QYHKIIMOHATIBHBIN LIEHTP, pelleHus u JehcTBus (Oe3aeiicTBue) KOTOpOro
00XanyrTcs,, BO3J0KE€HAa (QPYHKUUS 10 MPEAOCTABIECHUIO COOTBETCTBYIOIINUX
MYHHUIIUTAIBHBIX YCIYT B MOJTHOM OOBEME B MOPSAKE, ONMPEACIICHHOM YacThio 1.3
ctatbu 16 @enepanbHoro 3akoHa ot 27.10.2010 roma Ne 210-®3 «O6
OpraHu3alyy MPEA0CTaBICHNS IOCYIaPCTBEHHBIX U MYHULMIIATBHBIX YCIYT».

35.6. 3arpeboBaHue C 3asBUTENS MPU MPEAOCTABICHUM MYHHUIMNAIbHOU
yCIyTH IUIaThl, HE NPEIyCMOTPEHHOHM HOPMATUBHBIMU IPAaBOBBIMU aKTaMU
Poccuiickoit ®Depeparun u  (win) PecnyOnuku  KpbiM, MyHHUITUTIAIBHBIMU
NPAaBOBBIMM aKTaMU MYHHMIMNAIBHOrO oOpa3zoBanust Pa3nonbHEHCKUM paiioH
Pecniybnuku Kpbeimy».

35.7. Otka3z opraHa, NOpPEIOCTABJISIIOIIEIO MYHHIMIAIBHYIO YCIYTY,
JOJDKHOCTHOI'O JIMLIA OpraHa, MpeAOCTABISIIONIEI0 MYHULUIAIbHYIO YCIYTY,
MHOTO(YHKIIMOHATIBHOTO IIEHTPa, pabOTHUKA MHOTO(YHKIIMOHAIBHOT'O IIEHTpa B
UCIPABJICHUH JIOMYILIEHHBIX UMHU ONEYAaTOK M OUIMOOK B BBIJAHHBIX B PE3YJIbTaTe
OpPEIOCTaBICHUS] MYHUIUNAIBHON YCIYrM JOKYMEHTax Ju0O0 HapyluieHue
YCTAaHOBJIEHHOI'O CpOKa TAaKWUX HUCIpaBieHUH. B ykazaHHOM ciiydae aocyaeOHOe
(BHECynmeOHOE) OO’kajoBaHUE 3asBUTENIEM pPENICHUH W JehCTBUi (Oe3aeicTBu)
MHOTO()YHKIIMOHAJILHOTO 1IEHTpa, pabOTHHMKA MHOTO(YHKIIMOHAJIHLHOTO IIEHTpa
BO3MOXXKHO B CJydyae, €CIM Ha MHOTO(QYHKUMOHAJIbHBIA LIEHTP, pPELICHUS |
neiictBus (6e37eiCTBUE) KOTOPOTO OOXKATYIOTCS, BO3JIOKEHA (YHKIUS IO
NPEIOCTaBIECHUIO0 COOTBETCTBYIOIMX MYHHUIIUIAIBHBIX YCIAYT B TIOJTHOM O0OBEME B
HopsiAKe, omnpeneneHHoM d4actelo 1.3 cratem 16 ®DenepanpHOro 3akoHa OT
27.07.2010 roga Ne 210-®3 «O06 opraHu3aluu Npe10CTaBICHHUS TOCYIaPCTBEHHBIX
U MYHUIMTAIbHBIX YCITYT.

35.8. Hapyuienue cpoka Wwin Nopsika BbIa4n JOKYMEHTOB IO Pe3yJIbTaTaM
NIPEAOCTABIEHUS MYHULIUIIAIBHON YCIIYTH.

35.9. IlpuocraHoBieHUE TPEIOCTABICHUS MYHHIIMIAIHHOW YCIYTH, €CIIH
OCHOBaHUSI NPUOCTAHOBJIEHUSI HE IMPEeRycMOTpeHbl (eAepaibHbIMU 3aKOHAMHU U
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NPUHATBIMA B COOTBETCTBUM C HUMU WHBIMH HOPMATUBHBIMU MPABOBBIMH aKTaMU
Poccuiickoii ®enepanun u  (wnu) PecnyOmuku  KpbiM, MyHHIIMTAIBHBIMA
NpaBOBBIMU aKTamMu. B ykazanHOM ciydae JocyjacOHoe (BHecyneOHoe)
o0>KajioBaHUE 3asIBUTEIIEM peleHnin 151 NEUCTBUN (6e3nelicTBUsN)
MHOTO()YHKIIMOHAJIBHOTO 1IEHTpa, pabOTHUKA MHOTrO(QYHKIIMOHAIBHOTO IIEHTpa
BO3MOXKHO B clly4yae, €CJIM Ha MHOTOQYHKIMOHAJIBHBIM IIEHTP, pEUICHUs |
neiictBus  (6e37eiCTBHE) KOTOPOTO OOXKATYIOTCS, BO3JIOKEHA (QYHKIUS IO
NPEIOCTaBICHUIO COOTBETCTBYIOIIMX MYHUIIMIAIBHBIX YCIYT B MOJHOM O0OBEME B
HopsiAKe, omnpeneneHHoM d4acteio 1.3 cratem 16 ®enepanmbHOro 3akoHa OT
27.07.2010 roma Ne 210-®3 «O06 opraHuzanyu mpeaoCcTaBiIeHUs roCyapCTBEHHBIX
¥ MYHHUITUTQTBHBIX YCITYTY.

35.10. TpeOoBanue y 3asBUTENS MPU TPEIOCTABICHUU MYHHUIIMIAIBHOU
YCJIYTH JOKYMEHTOB WJIM WH(OpMaIuu, OTCYTCTBHME U (WJIH) HEIOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAJUCh MPHU MEPBOHAYATIBLHOM OTKa3€ B MPUEME JTOKYMEHTOB,
HEOOXONMMBIX  JIJI1  TMPEAOCTABICHUS MYHUIMIAIBHONW  yCIyr", Jnbo B
OPEeIOCTaBICHUM  MYHULMIAIBHOW  YCIyrd, 3a HUCKIIOYEHUEM  CIIyYaes,
MpeyCMOTPEHHBIX MyHKTOM 4 yactu 1 ctateu 7 denepanbHoro 3akoHa Ne210 -
®3 «OO0 opraHuzalMM MPEIOCTABICHUS TOCYAAPCTBEHHBIX U MYHHUIIMIAIbHBIX
ycnyr». B ykazanHoM ciywyae gocynebHoe (BHecyaeOHOE) 00kajoBaHHE
3asBUTENIEM pelIeHUd W JedcTBui (0e37elCTBUS) MHOTO(YHKIIMOHAIBHOTO
LEHTpa, padOTHUKA MHOTO()YHKIIMOHAIBHOTO IIEHTPa BO3MOXKHO B cllydae, €Ciii Ha
MHOTO(YHKIIMOHATIBHBIN TEHTP, pPEelIeHus] W JehcTBUsA (Oe37eiicTBHE) KOTOPOTro
00XanyrloTcsi, BO3J0K€HAa (YHKIUS IO MPEAOCTABICHUIO COOTBETCTBYIOIIUX
MYHHUIIMOAIBHBIX YCIYr B MOJHOM OOBEME B MOPSAKE, ONMPEACIEHHOM YacThio 1.3
cratbi 16 ®enepanbHoro 3akoHa ot 27.07.2010 roma Ne 210-d3 «O6
OpraHU3allMU MPEOCTABICHUS TOCYJAPCTBEHHBIX U MYHUIIUITAIBHBIX YCITYT».

36. Opranbl rocy1apCTBEHHOM BJIACTH, OPTaHU3ALUM J0JKHOCTHbBIE JIMIA,
KOTOPBIM MO:KeT ObITh HANIPaBJIEHA KaJ100a

36.1. B ciyuae o0O>kanoBanus AeicTBUi (Oe3aeicTBYS) WK pemieHus [ naBbl
agMUHHUCTpanmu (YIIOJTHOMOYEHHOTO JIUIIA), jkajtoba HaImpaBisieTcss B JOoCyAeOHOM
(BHECY1I€OHOM) MOPSIAKE.

B cnyuae oOxanoBanus geicTBui  (O€3MCUCTBUSI) WM  PEIICHUS
3amectutenss [ 7aBbl  aIMUHHCTpalud, JODKHOCTHoro Jymma  Oprana,
NPEIOCTaBISAIOEr0 MYHHUIMIAIBHYIO YCIyry, Jkajo0a HampaBisieTcss Ha
paccmoTtpenue [ maBe aTMUHUACTpAIUH.

B Oprane ans 3asButeneil npenycMaTpuBaeTcs Haau4ve Ha BUAHOM MECTE
KHHUTH Kalio0 ¥ NpeIsIoKEHUH.

36.2. B cnyuae oOkanoBaHus JeUCTBUN (O€3MEWCTBUSA) WX PEIICHUS
pabOTHUKOM  MHOTO(YHKIIMOHAJIBHOIO LEHTPa, OCYIIECTBIISIONIETO MpUEM
JIOKYMEHTOB, jkajoba HampaBisercss Ha paccmorpenue aupekropy ['BY PK
«MOIL».

B crmydae ob6xxanmoBaHus nedcTBU (O€3€HCTBUS) WU PEIICHUS TUPEKTOPA
I'BY PK «M®Il» (ynoaHOMOUYEHHOTO JIMIIA), Kalo0a HAMpaBiIseTcs Y YpeIuTerto
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I'BY PK «M®Ll» - MuHUCTEpCTBY BHYTPEHHEH MOIUTUKUA, UHGOPMAIIUU U CBSI3U
PecrryOnuku Kppim.

B MHOroQyHKIMOHaIbHOM LEHTPE JUIsl 3asBUTENEH IpelycMaTpUBaETCs
HAJIMYKE€ HA BUJTHOM MECTE KHUTH KaJI00 U MPEJIOKEHUI.

37. IlopsiaoK MOAAYHM U PACCMOTPEHHS KAJT00bI

37.1. Kanoba noxaercst B MUCbMEHHOM (popme Ha OyMa)KHOM HOCHUTEINE, B
anektponHoi popme (mocpencrsom EINTY, PIIT'Y, odpurmansHoro caiita Oprana,
AJIIEKTPOHHOM  TOYTHI), IOYTOBOM  CBSI3pl0, B  XO/A€  HPEIOCTaBIIECHUS
MYHHUIMOAIBHOW YCIYTH, MpU JHUYHOM oOOpamieHuun 3asBurens B Opran u
MHOTO(YHKITUOHAJIBHBIA IIEHTP, TOCPEACTBOM TEICPOHHOU «TOPSIUCH JIMHUW
Cosera MmunuctpoB PecniyOnuku Kpbim.

Kanoba nomxHa coaepKarh:

1) HauMeHOBaHME OpraHa, NPEIOCTABISAIONIETO MYHULMNAIbHYIO YCIYTY,
JOJKHOCTHOT'O JIMI[Aa OpPTraHa, MPEeA0CTaBISAIONIEr0 MyHUIIMIAIBHYIO YCIYTy, TM00

MYHHUIIUTIAIBHOTO  CIYXKamiero,  MHOTOQYHKIMOHAIBHOTO  IIEHTpPA,  €ro
pykoBoauTens U (Win) paObOTHUKA, PEUICHUs] U IeUCTBUS (0e31eCTBHUE) KOTOPBIX
00XanyrTcs;

2) pammnnio, UMsi, OTYECTBO (TIOCTEHEE - TIPU HATTUYNH), CBEICHUS O MECTE
KUTEIBCTBA 3asBUTENS - (PU3MUECKOro Jjuila JuOO HAaMMEHOBaHUE, CBEICHUS O
MECTE HAXOXKJICHHs 3asSBUTENS - IOPUIMYECKOro JIMIA, a Takke HoMmep (HoMmepa)
KOHTaKTHOTo TenedoHa, ajapec (aapeca) dJAEKTPOHHOW MOYTHI (MIPU HAIUYUHM) U
TIOYTOBBIHN aJIpec, IO KOTOPBIM JOJKEH OBITh HAIIPABJICH OTBET 3asSBUTEITIO;

3) cBeaeHus 00 OOXKadyeMbIX peIIeHUSIX U JeUCTBUAX (Oe31eliCTBUN)
OpraHa, MpPEIOCTABIAIONIEI0 MYHHUIMIAIbHYIO YCIYTy, IOHKHOCTHOTO JUIA
opraHa, MpeIOCTaBISAIONIET0 MYHUIUIAIBHYIO YCIyry, JUOO0 MYHHUIIMIAIHHOTO
CITyXalllero, MHOTO()YHKIIMOHAJILHOT O LEHTpA, paboTHHKa
MHOTO() YHKIIMOHATILHOTO TIEHTPA;

4) MoBOJIbI, HA OCHOBAHWU KOTOPBIX 3asIBUTENIb HE COTJIACEH C PEIICHHEM U
neiicteueM  (Oe3nelcTBUEM) OpraHa, MPEJOCTABISIIONIEIO MYHULHUIIAIbHYIO
yCIyTY, JOJDKHOCTHOT'O JIMIIAa OpTaHa, MPEAOCTABISIONIETO0 MYHHUIUATHHYIO
yCIIyTy, JUOO0 MYHHMIIMIAIBHOTO CIYXaIlero, MHOTO(QYHKIIMOHAIBHOTO IIEHTPA,
paboTHHKa  MHOTOQYHKIIMOHAJIBHOTO  IIEHTP. 3asBUTEIIEM MOTYyT  OBITh
NpEe/ICTaBIIEHbI JOKYMEHTHI (TIPU HAJIMYUH), TOATBEPKIAIOIINE IOBOIbI 3asIBUTEIS,
100 UX KOIUH.

38. Cpoxku paccMOTpeHHS KaJT00bI

38.1. B cnyuae nmocyneOHoOro (BHecyaeOHOro) oOKalloBaHUS 3asBUTEIEM
pemiennid W gedcTtBuil  (Oe3deMCTBUMS)  OpraHa, — OPEIOCTaBJISIFOILIETO
MYHHUIIUTAIBHYIO ~ YCIYTY, MHOTOQYHKIIMOHAIHHOTO  IIEHTpa, YUPEAUTEIs
MHOTO(YHKIIMOHAIBHOTO IIEHTPA, Kajio0a MOIJICKUT PACCMOTPEHHUIO B TeueHue 15
pabounx AHEH CO HSA €e PEeTMCTpallvH, a B Ciiydae 00KaJoBaHMS OTKa3a OpraHa,
MPEIOCTABISIONIEI0 MYHUIIMITAIBHYIO YCIYTY, MHOTOQYHKIIMOHAIBHOTO TIEHTPA, B
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npreMe JOKYMEHTOB Y 3asiBUTENS JIMOO B UCIPABICHUM JOMYUIEHHBIX OMEYaTOK U
OmMOOK WM B Cly4yae O0KaJOBaHMs HapYUIEHHUs YCTAaHOBJIEHHOTO CPOKAa TaKHUX
UCIIPABJICHUH - B T€UEHUE 5 pabOUyuX JHEW CO JHS €€ pEerucTpaluu.

39. Pe3yabTaT pacCMOTPEHHUS KAJIO0bI

39.1. Ilo pe3ynapTaTaM pacCMOTPEHUS >KAJIOOBI MPUHUMAETCS OJHO U3
CJIEIYIOLUX PELICHUN:

a) »kamo0a YHOBIETBOPSETCS, B TOM 4YHCIEe B (opMe OTMEHBI MPUHSATOTO
pellleHusl, HUCHPABICHUsS JOMYUICHHBIX ONEYaTOK M OIIMOOK B BBIJAHHBIX B
pe3ynbTaTe MNPEJOCTABICHHUS MYHHUIIMNAIBHOW YCIYIM JOKYMEHTax, BO3BpaTa
3aSBUTENIO JICHEKHBIX CPEICTB, B3UMAHUE KOTOPBIX HE MPELYCMOTPEHO
HOPMAaTHBHBIMU TpaBOBbIMM akTaMu Poccuiickoit ®enepauuun u  (Uian)
Pecnybniuku Kpeim;

2) B y/ZIOBJIETBOPEHUH >KaJI00OBI OTKA3bIBACTCS.

39.2. B ciiydyae yCTaHOBJIEHHSI B XOJI€ WJIM IO pe3yJIbTaTaM PACCMOTPEHUS
KaJIoObl MPU3HAKOB COCTaBa AJIMHHHACTPATUBHOIO IPAaBOHAPYLIEHUS WU
IPECTYIUICHUS  JOJDKHOCTHOE — JIMIO,  HAJCIICHHOE  IIOJHOMOYHUSMH  IIO
PACCMOTPEHHUIO KAJI00 HE3aMEUIMTENbHO HAIPABIISIOT UMEIOIIUECS MaTepUalIbl B
Oprassl IIPOKYpaTyphl.

40. ITopsinox nHGOpMHUPOBAHUS 3aIBUTEJISI O Pe3yabTATaX PACCMOTPEHMS
JKAJT00BI

40.1. He mno3aHee JHS, CIEAYIOLIErO 3a JHEM IMPUHATUS pELIEHUS,
3asBUTENI0 B MHUCbMEHHOW (hOpME M MO KEIAHWUIO 3asBUTENS B DJIEKTPOHHOU
(¢opMe HampaBigeTcs MOTHUBHUPOBAHHBI OTBET O pe3yJbTaTaX pPacCMOTPEHUS
KaJIOOBI.

40.2. B cnyyae mnpu3HaHUS KaJOOBI TMOAJEXKAIIEH YAOBICTBOPEHUIO B
OTBETE 3asBUTEIIO, JaeTcsa HH(OpMaLUs O AEUCTBUAX, OCYILIECTBISIEMBIX OPTaHOM,
PEIOCTABISIOIMM MYHULUIIAIBHYIO YCIYTY, MHOTOQYHKIHOHAIBHBIM IIEHTPOM
B LIETSIX HE3aMEJIMTENBHOIO YCTPAHEHUS BBISIBJICHHBIX HAPYLIEHUI NIPU OKa3aHUU
MYHUIIMOAIBHOW YCIYTH, a TakKe NPUHOCATCS W3BUHEHHUS 3a JOCTABIICHHBIE
HEyA00CTBa W yKa3bplBaeTca HMH(MOpPMAalMs O AaNbHEHIINX JEUCTBUSAX, KOTOpPHIE
HEOO0XOAMMO COBEPIIUTDH 3asBUTEIIO B LIEAX MOJYYEHUS MyHUIIUIAIBHON YCIIYTH.

40.3. B ciydyae npu3HaHUS >KajgoObl HE MOAJIEXKAIIEH YIOBIETBOPEHHUIO B
OTBETE 3asBUTENIO, JAKOTCA apryMEHTHPOBAHHBIE pA3bSICHEHUS O NPUYMHAX
IOPUHATOrO PEUICHMs, a Takke MH(pOpMaLUs O MOpPsAKE 00XKaTIOBaHUS IPUHSATOTO
pElIeHHUS.

41. Ilopsinok 00kajI0BAHNS PeLIeHHS T10 KaJ100e
41.1. Ilpunsrtoe, o pe3yiabTaTaM PacCCMOTPEHHUS KajdoObl, PEIICHUE MOXKET

OBITH 00’KaJI0BaHO B NOpsIZIKE, YCTaHOBJIEHHOM JENCTBYIOIIUM
3aKoHOJATeNbCTBOM Poccuiickoit deneparuu u (unn) PecriyOnuku Kpbim.
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42. [IpaBo 3asiBUTe/IS1 HA NOJIyYeHHe HHGOPMALIMU U IOKYMEHTOB,
HEO00XO0AUMBIX JIJIsI 000CHOBAHMSI M PACCMOTPEHMS KAJT00bI

42.1. 3asButenb BOpaBe oOpaTuTbcsa B OpraH, MHOro()yHKIHOHATbHBIN
LHEHTp 3a I[OJydyeHueM HH(OpMalMU U JOKYMEHTOB, HEOOXOIMMBIX JJIsi
000CHOBaHUS U PaCCMOTPEHUS KaJl0Obl, B MMCbMEHHON (hOopMe, B TOM YHCIIE MPU
JUYHOM OOpaIeHUH 3asiBUTENS, WIN B SJIEKTPOHHOM BUJIE.

43. Cnnoco0b1 nHPOPMUPOBAHUSA 3asiBUTEJIEH 0 MOPSAKe MOJAYU 1
pPaccMoOTpeHMs KAT00bI

43.1. Uadopmaluio o mOpSAKE MOJa4d U pACCMOTPECHHS KaJ00bI 3assBUTEITh
BIIpAaBE TOJYYUTh Ha WH(OOPMALMOHHBIX CTEHJAX, B MeCTaX NPeIO0CTaBJICHUS
MYHULIUIAIBHOM ~ YCIYTH, TOCPEACTBOM TeNe(OHHOU CBSI3M, NpPH JIMYHOM
oOpaleHnu, OCPEJCTBOM MOUTOBOM CBsI3U, B AnnekTpoHHoM Buzae (EINTY, PIITY,
odurmanbublii calT Oprana, opunmansubiii cat I'BY PK «M®Ly», snekrponHas
noura Oprana).
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(Ha3BaHME apXHBa)

(mouTOBBIN UHIEKC, aJpEC,

tenedoH, dakc)

ApXHUBHasl CIPaBKa
Ne

(nara)

Ha Ne oT

OcHoBaHue:

[punoxenue 1

K aIMUHUCTPAaTUBHOMY PEIJIAMEHTY
IIPEIOCTABIICHNS MyHULIMIIAIBHON
yciyru «Bbijaua apXUBHBIX CIIPABOK,
apXUBHBIX BBIITUCOK U apXUBHBIX
KOIUH MO COLMAIbHO-TIPABOBBIM
3arpocam» AIIMUHHCTpanuei
Pa3znonbHeHckoro paifona Pecnyonuku
Kpbim

(ampecar)

PYKOBOI[I/ITCJ'IB opraHusannu

Hcnomaurenns

(moammce)

(pacmuhpoBKa MOIIKCH)

Ileuats

TenedoH
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(Ha3BaHHe apXHBa)

(TouTOBBIN UHEKC, ajpec,

TeneoH, hakc)

APXHNBHAS BBIIITUCKA
No

(nara)

Ha Ne oT

OcHoBaHue:

[Tpunosxenne 2

K aIMUHUCTPAaTUBHOMY PEIJIAMEHTY
IIPEIOCTABIICHNS MyHULIMIIAIBHON
yciyru «Bbijaua apXUBHBIX CIIPABOK,
ApPXUBHBIX BBINHCOK U apXUBHBIX
KOIUH MO COLMAIbHO-TIPABOBBIM
3arpocam» AIIMUHHCTpanuei
Pa3znonbHeHckoro paifona Pecnyonuku
Kpbim

(ampecar)

PYKOBOI[I/ITCJ'IB opraHusannu

Hcnonmaurenns

(mozuck) (pacumdpoBka moucy)

Ileyats

TenedoH
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[Ipunoxenue 3

K JMUHUCTPATUBHOMY PEIJIAMEHTY
IIPEIOCTABIICHNS MyHULIMIIAIBHON
yciyru «Bpljaya apXUBHBIX CIIPABOK,
ApPXUBHBIX BBINHCOK U apXUBHBIX
KOIIUH 110 COLMAIbHO-IIPABOBBIM
3anpocam» AIMUHUCTpAaLAEH
PaznonbHeHcKoro paifona Pecniyonuku
Kpbim

(®.1.0., mnbo HanMEHOBaHKE FOPHIUICCKOTO JIHIIA)

(ampec MecTa )KHUTENBCTBA, aApec I KOPPECIIOHICHIINH )

(xOHTaKTHBIH TenedoH)

(91exTpoHHAas 1oyYTa)

3A5IBJIEHUE
0 IIPeI0CTABJICHUH APXUBHBIX CIIPABOK

[Ipomry mpeaocTaBUTh /apXUBHYIO CIPABKY/apXHUBHYIO BBIMHUCKY/apXUBHYIO

KOTTHIO/TeMaTHIeCKHA
(IO UepKHYTH HYXHOE)
nepevYeHb/TeMaTHIECKYI0 TIOAMOPKY/TeMaTHIecKuii 0030p/:

st puznyeckoro nauna:
« » 20 T.

(moamucs) (pacummdpoBKa MoIKCH)

(mOKyMEHT, TOITBEP K TAIOIIKIA TTpaBa (OJTHOMOYHS) IPEACTaBUTEIS)

JI71 'opuIn4ecKoro Jmuna

« » 20 __r. PykoBomurenn
(HanMeHOBaHHE Op. JIHIIA) (nmoammcs) (pacmmdpoBKa MOIIIICH)

MLIL.

(moXKyMeHT, TOITBEP K TAIOIINH MpaBa (IOTHOMOYHS) TIPEACTAaBUTEIIS )



48

[Mpunoxenune 4

K aIMUHUCTPAaTUBHOMY PEIJIAMEHTY
IIPEIOCTABIICHNS MyHULIMIIAIBHON
yciyru «Bbijaua apXUBHBIX CIIPABOK,
apXUBHBIX BBIITUCOK U apXUBHBIX
KOIUH MO COLMAIbHO-TIPABOBBIM
3arpocam» AIIMUHHCTpanuei
Pa3znonbHeHckoro paifona Pecnyonuku
Kpbim

PACIINCKA B ITIOJIYYHEHUU JOKYMEHTOB

Ne oT
(COOTBETCTBYET PEKBH3UTAM, YKA3aHHBIM B JKypHAJIC PETHUCTPAIIHH)

Brigana

(®.1.0. 3asBuTENN)

Hepequb AOKYMCHTOB, IIPCACTABJICHHBIX 3asBHUTCICM CaAMOCTOATCIIbBHO!

NogakrowdE

[lepeueHb HOKYMEHTOB, KOTOpbIe OYIyT MOJYy4YEHBbI IO MEXKBEIOMCTBEHHBIM
3ampocaMm  (3anonHsemcs 6 caydde, eciu makue OOKYMeHmul He Obliu
npeocmasiensl 3aseumenem no cooCmeeHHOU UHUYUAMUGe) '

NogakrowdPE

(momxnOCTH, @.M.O. JOMKHOCTHOTO JIUIA, TONHUCH BBIJABIIETO PACIIHCKY)
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[Ipunoxenue 5

K aIMUHUCTPAaTUBHOMY PEIJIAMEHTY
IIPEIOCTABIICHNS MyHULIMIIAIBHON
yciyru «Bbijaua apXUBHBIX CIIPABOK,
ApPXUBHBIX BBINHCOK U apXUBHBIX
KOIUH MO COLMAIbHO-TIPABOBBIM
3anpocam» AIIMUHUCTpaLAEH
Pa3znonbHeHckoro paifona Pecnyonuku
Kpbim

3AITPOC
A 0(pOopMJICHUSI APXMBHOM CIIPABKHU, APXMBHOH BBINUCKH, APXUBHOM
KONUU (HY’KHOE NMOAYEPKHYTh) M0 JOKYMEHTaM

Ha3BaHUEC OpraHa
Nudopmaruss o IMepCcoOHAILHBIX JAHHBIX XPAHHUTCS M 00padaThIBacTCsS C
COOJTIOJICHUEM POCCHICKOTO 3aKOHOJATEIhCTBA O TIEPCOHATBHBIX JIAHHBIX.
3anonHAsA JaHHYH0 aHKeTy, BbI maere coriiacme Ha oOpaOOTKY IepCOHAIBHBIX
JTAHHBIX <*>,

@amwinus, UM, OTYECTBO 3asIBUTEIIS, JaHHbBIE [1aCIIOPTa
(cepus, HOMEp, KEM BbIJIaH, 1aTa BbIIa4YH)

Homep u nata noBepeHHOCTH
(pu HAJTMYKN)

®amunus, UMsi, OTYECTBO, JIUIA, O KOTOPOM
3ampaniMBaeTCs apXUBHAs BBITIMCKA)

Tema 3ampoca:

NpUBATU3ALIMS KUJIbSI, OTBOJI 3€MJIU; BbIJICIICHHUE
3€MEJIBHOTO Y4acTKa, I[EPEUMEHOBAHUE YIIHIIBL;
IPHCBOECHHE aJIpeca, BhIIEICHUE KHIIOHN IO/,
oreKa U T.J. (Hy>)KHOE MOJYEPKHYTH)

PexBU3UTHI 3ampalinBaeMbIX JOKYMEHTOB :HOMEpP U
JlaTa peueHus , IpoToKoJIa ,IPUKa3a

JUist KakoM 11eNM 3anpalliiBaeTCsl apXUBHAs CIIpaBKa

Cnocob nostyyeHus OTBETa Ha 3anpoc (JIMYHO, MOYTOM)

Anpec peructpanuu (IpONUCKM), TenedoH

Cnoco0 nosy4eHusi OTBETa Ha 3apocC

Jist kako# 11enmu ohopMIISIeTC sl 3aIPOC

20 r. Iloamuck

(Mara) (Tmoamuck moIK30BaTEN)




[Ipunoxxenue 6

K aIMUHUCTPAaTUBHOMY PEIJIAMEHTY
IIPEIOCTABIICHNS MyHULIMIIAIBHON
yciyru «Bbijaua apXUBHBIX CIIPABOK,
ApPXUBHBIX BBINHCOK U apXUBHBIX
KOIUH MO COLMAIbHO-TIPABOBBIM
3arpocam» AIIMUHHCTpanuei
Pa3znonbHeHckoro paifona Pecnyonuku
Kpbim

3AITPOC
A 0(pOpMJIEHUSI APXMBHOM CIIPABKHU, APXUBHOM BBINUCKHU, APXHMBHOU
KONUM (Hy’KHOE MOAYEPKHYTh) 110 JOKYMEHTAM

Ha3BaHUC OpraHa
Nudopmanuss 0 nepcoHaiabHbIX JaHHBIX XPAHUTCA M 00pabaThIBaeTCs C
COOJIIOJIEHUEM POCCHMCKOrO 3aKOHOJATENbCTBA O IEPCOHAIBHBIX JIAHHBIX.
3anosiHAg JaHHYIO aHkeTy, Bbl naere cormacue Ha oOpabOTKYy INEpPCOHAIbHBIX
TAHHBIX <*>,

dammnusi, UMsi, OTYECTBO (MOJHOCTHIO) 3asIBUTEIIS.
- JlaTa poxaeHus.

- Jlannble nmacnopTa (KeM BbIaH, CEpUsi, HOMED,
JlaTa BbIAAYN).

- Craryc (meHcuoHep, 0e3pabOTHBIN, CITyKAIlHiA,
pabOTHUK, CTYICHT)

damMunus, UMs, OTYECTBO JIMIIA, 3aMPALIUBAOIIETO
CIpaBKy (MpY HATUYHUH IOBEPEHHOCTH);
JaTa ¥ HOMEep JOBEPEHHOCTH

N3menenue dpaMuianu, MMEHHU, OTYECTBA 3asIBUTEIS
C yKazaHueM JIaT (3a 3arpaniuBaeMblil EpUo/)

Tema 3anpoca (oOpatieHus):

1. TpynoBo#i cTax:

- IOJIHO€ Ha3BaHUE OPraHU3aLMU COTJIACHO 3aIUCH
B TPYZIOBOW KHUXKKE;

- HOM€Epa U J1aThl IPUKA30B O MPUEME U
YBOJIbHEHUH, HAXOXKJACHUHU B JIOJITOCPOUHBIX
KOMaHIUPOBKaX, B Y4€OHBIX OTITyCKaX.

2. 3apIuiara:

- IOJIHOE HAa3BaHUE OpPraHU3aLUY;

- KpaliHue JaThl 3aMpalliuBaeMbIX CBEICHUN;
-Ha3BaHUE OT/IEJIOB U JIOJXKHOCTEN COrJIacHO
3aIMCeN B TPYAOBOM KHUKKE B XPOHOJIOTMYECKON
MIOCJIEIOBATEIBHOCTH (32 3ampaninBaeMblid IEPHO/T)

JlaThl poKIEHUS NE€TEN U BpEMSI HAXOKJICHHS B
OTITYCKE 10 YXO/y 32 peOeHKOM (3a
3arpaniiBaeMbli IEPUO.)
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Anpec peructpanuu (TpONMMCcKun) TenedoH

Agnpec pakTHUYECKOro MpOKUBAHUS

JIns Kako 1enu 3anpaiyBaeTcs apXuBHAs
CIIpaBKa

Cnocob nonyyeHus (JUYHO, MOYTON)

20 T

(Hara)

ITogmuce

(moamuch MoJIB30BaTEes )



