. ITPOEKT
AIMUHHUCTPAIIUA PA3ZJOJBHEHCKOI'O PAUOHA
PECIIYBJIMKH KPBIM

IHOCTAHOBJIEHHE

2025 roaa nrr. PasgoanHoe Ne
006 ymeepicoenuu AOMUHUCMPAMUBHOZ0 Pe2lamMeHma nPedoCcmasieHus MyHuyu-
nanvHoU ycayeu « Boioaua apxuenvix cnpagok, apXugHvlX 6bINUCOK U APXUBHBIX KONUIL
nO COUUATLHO-NPABOGLIM 3anpocam» Aomunucmpayuu Pazoonvnenckozo paiiona
Pecnyonuku Kpoim

B cootBetrcTBuu ¢ @enepanbubiM 3akoHOM OT 06.10.2003 Ne 131-®D3 «O6 o6mmx
MPUHLNNAX OpTaHU3allui MECTHOTO caMmoymnpasieHus B Poccuiickoit @enepanuny», dene-
panbHBIM 3aKOHOM OT 27.07.2010 Ne 210-®3 «O6 opranuzanuu MpeaoCcTaBICHUs TOCY-
JAPCTBEHHBIX U MYHULIUNAIBHBIX yCIY», @eaepanibHbiM 3aKOHOM OT 22.10.2004 Ne 125-
®3 «O6 apxuBHOM Jiene B Poccuiickont denepanium»

NMoOCTaAaHOBIJAIO:

1. YTBepauTe AIMUHUCTPATUBHBIA PETIAMEHT MPEIOCTABICHUS MYHHUIIMIAIBHON
ycayru «Bbijjaya apXuBHBIX CIPABOK, apXUBHBIX BBIMTUCOK U apXUBHBIX KOMUM MO COLHU-
aJTbHO-TIPABOBLIM 3anpocam» AJIMUHHCTpauu PasznonbHeHCKOro paiioHa PecryOnmku
KpbIm cornacHo npuiioxeHuto (puiiaraercs).

2. IlocranoBnenue AamuHuctpamnuu PaznonbHeHckoro paiiona Pecryommku Kpbim
ot 25.09.2020 rona Ne 452 «O0 yTBep>KJIeHUN aIMUHUCTPATUBHOTO PerjiaMeHTa Mpe/o-
CTaBJICHUS] MyHULIUITAJIBHON yCIIyTH «Bbljaya apXUBHBIX CIIPABOK, ApXUBHBIX BBIITUCOK H
APXUBHBIX KOIMI MO COIMAIbHO-MPABOBBIM 3ampocam» AJIMUHUCTpanend Pa3fgosibHeH-
ckoro paiiona PecrnyOmuku Kpeim (B pemakuuu mocTaHOBiIeHUs AnMuHHCTpanuu Pas-
noJibHeHCKoro parioHa ot 23.03.2021 Ne 115) npusHaTh yTpaTUBIIUM CUITY.

3. HacTosiiiee mocTaHOBJIEHHE BCTYHAET B CUILY CO AHS €ro 0(pUIMaIbLHOTO Oy 0JIu-
KOBaHUA (0OHAPOI0BaHUS).

4. Hacrosiniee MOCTaHOBJICHHE MOJJICKHUT OMyOIMKOBaHHIO (0OOHApPOIOBAaHUIO) HA
obuMAIBHOM caiiTe AaMUHHUCTpaiuu PasznonbHeHckoro paiiona PecnyOnuku Kpbim u
paliOHHOM ra3zere « ABaHTrapm.

5. KoHTpOJIb 110 BHITIOJTHEHUIO HACTOSIIIIETO MTOCTAHOBJICHUS OCTABJISIO 32 COOOM.

I'maBa AxMuHHUCTpaAIU A
Pa310/1bHEHCKOT 0 paiioHa J.C. Oneiinuk


https://pravo-search.minjust.ru/bigs/showDocument.html?id=252633D6-7024-4FEF-B9FC-0D342BDBBDC9

[Ipunoxenue

K MIOCTAHOBJICHUIO A IMUHHUCTPALIUU
PaznonpHeHCcKOTO palioHa

or _ .2025 roma Ne

AJIMUHUCTPATUBHBIH pPerjiaMeHT NpPea0CTaBJIeHUs
MYHHUIMIAJbHON ycayru «Bbijaya apXuBHBIX CIPABOK, APXUBHbBIX BBINUCOK
U APXUBHBIX KONUIA M0 COIHAIBLHO-TIPABOBBIM 3aNPocaM» AIMUHUCTPALMHU
Pa3noabHeHckoro paiiona Pecnyoanku Kpbim

1. O0mue nmoJs1oKeHUs
1. Ilpeamer peryJinpoBaHusi aIMUHHCTPATHBHOIO perjiaMeHTa

1.1. AIMHMHHUCTPAaTUBHBIA pErJIaMEHT MPEJOCTABICHUS MYHULMNAIBHON yciayru «Beimaua
apXUBHBIX CIPABOK, apXUBHBIX BBIMUCOK M APXMBHBIX KOMUN IO COLMAJIBHO-IPABOBBIM 3alpOCamM»
Anmunuctpaiun  PasnonbHeHckoro paiiona PecnyOnuku  KpbsiM  (anee  COOTBETCTBEHHO -
AJIMHHHCTPAaTUBHBIN periJaMeHT, MyHHIIUIIAIbHAS YCIIyra) pa3paboTaH B IIeIsX MOBBIIICHUS Ka4eCcTBa U
JOCTYITHOCTH  MPEAOCTABICHUS MYHHMIMNAIbHOW YCIYTd, ONpeNeisieT CTaHJapT, CpPOKH H
[IOCJIE0BATENBHOCTD IEUCTBUMN (aAMUHUCTPATUBHBIX MIPOLIEAYP) IPU OCYIIECTBICHUHU ITOJTHOMOYHUHN 110
BbIJ]a4€ apXMUBHBIX CIIPABOK, APXHUBHBIX BBIIUCOK U APXUBHBIX KOIUH 110 COLMAIBLHO-IIPABOBBIM 3aIIpOcam
B Anmunuctpanuu Pa3znonsHeHckoro paiiona PecniyOnuku Kpbim.

Hactosaummii AQMHUHHCTpaTHBHBIA periaMeHT pa3paboTaH B LEJISX TMOBBIINIEHUS KauecTBa
IIPEAOCTABIICHUS U HUCIIOJHEHUS MyHULMIIAIBHOM YCIYTH, B TOM YHCJIE:

- YOOPSAAOYECHHS aIMUHUCTPATUBHBIX MIPOLEAYp (IeHCTBHI);

- COKpAILlEHUsI KOJMYECTBA JOKYMEHTOB, IPEJOCTABIAEMBIX IPAKAAHAMM IJI MPEJOCTaBICHUS
MYHUILMITAIBHON YCIIYTH;

- YCTAaHOBJICHUSI ~ OTBETCTBEHHOCTH  JIOJDKHOCTHBIX  JIMI]  OpraHa,  IpPeIOCTABIIIOIINX
MYHUIMIAIBHYIO YCIYTYy, 32 HECOONI0/IeHne UMU TpeOOBaHUM AJIMHHHMCTPAaTHUBHOIO pPErJIaMeHTa IMpHU
BBINOJIHEHUH aIMUHUCTPATUBHBIX MPOLeyp (AeHcTBUIA).

1.2. B cootBeTcTBUU C yacThio 3 cTaThu 26 denepanpHoro 3akoHa ot 22.10.2004 Ne 125-d3 «O06
apxuBHOM fene B Poccuiickoit @eneparumny» (nanee — @enepanbhslii 3aKoH Ne 125-D3) opranbl MECTHOTO
CaMOyTpaBJIEHUS/MyHULIUIIAJIbHBIE apXWBbl MpPU HAJIUYMM Y HUX COOTBETCTBYIOLIUX APXMBHBIX
JOKYMEHTOB 00s3aHbl  O€CIUIATHO MPEJOCTAaBIIATh IOJb30BATENIO APXUBHBIMU  JIOKyMEHTaMU
0o OpMIIEHHbIE B YCTAHOBJICHHOM IOPSIKE apXWBHBIE CIPaBKU WJIM KONUHU apXUBHBIX JOKYMEHTOB,
CBSI3aHHBIE C COLMAJILHOW 3aIIMTON TpakAaH, MpelycMaTpUBarolled MX MEHCHOHHOE o0ecledyeHue, a
TaK)Ke IOJyYeHUE JIbIOT M KOMIIEHCAlMM B COOTBETCTBUM C 3aKOHOJATENbCTBOM Poccuiickoin
denepanuu.

3anpockl CONMAIBHO-IIPABOBOTO XapakTepa — 3TO 3alpOChl, CBA3aHHBIE C COLMAIIBHON 3aIUTON
rpaxJaH, WX TMEHCHOHHBIM OOecleYeHueM, IMOJyuYeHHEM JbIOT M KOMIIEHCAllUd B COOTBETCTBUH C
3aKOHO/IaTeITLCTBOM M MEXIYHApPOJIHBIMU 00s13aTenscTBaMu Poccuiickoit deneparum.

K conuanbHO-IpaBOBBIM 3alpOCaM OTHOCSTCS:

- 0 MOATBEP)KJIEHUHU TPYJOBOTO CTaka M 3apabOTHOI MmiaThl (Ui HA3HAYEHUs U repepacyéra
MIEHCHH);

-0 TIOATBEPKACHUH (PaKTa HarpaxKAeHUs (U1 MPUCBOEHUS 3BaHMSI, TOJIyYEHUS JIbTOT);

-0 MOJIy4eHUHN 00pa30BaHuUs;

-00 oruTaunBaeMoi MPOU3BOICTBEHHOM NMPAKTHKE;

-o sprorax Kpaiinero Cesepa;

-0 IPUMEHEHUH pernpeccuil (TONbKO B TOM ClIydae, €Cliv 3alpaliiBaeMble CBEJCHUS HEOOXO0UMBbI
JUTS TIOJTYYEHHUSI JIbFOT U KOMIIEHCAIIUH B COOTBETCTBUU C 3aKOHOAATENbCTBOM PD);

- 00 OIEKyHCTBE, MOMEYUTENbCTBE, IPEOBIBAHUM B JIETCKUX YUPEKICHUSIX MHTEPHATHOIO TUIA
(I apXUBHBIX OTAENOB, CEKTOPOB (MYHHULUINAIBHBIX apXUBOB), SIBJIAIOIIUXCS CTPYKTYPHBIMHU
MOAPAa3AEICHUSIMU OPraHOB MECTHOI'O CAMOYIIPABJICHUS;



- 00 UMYIIECTBEHHBIX MpaBax ()i apXUBHBIX OTEJIOB, CEKTOPOB (MYHHUIIUIIAILHBIX apXUBOB),
ABJIIIOINUXCA CTPYKTYPHBIMU MTOAPA3ACIICHUAMU OPraHOB MCCTHOI'O CaMOYIIPAaBJICHUS.

Wudopmanus 1o 3ampocaM COLUAIBHO-TIPABOBOTO XapakTepa MPEAOCTaBISIETCS HAa OCHOBE
AOKYMCHTOB, IICPCAAHHBIX HAa XPAHCHUEC B MYHUIIUIIAJIbHBIC apXHBBI.

1.3. Mudopmanus no 3ampocaM CONUATBHO-IIPABOBOTO XapaKTepa MpeaocTaBisieTcss B Gpopme
apXWBHOH CIIPaBKH, ApXUBHOW BBIIUCKHU, APXUBHOW KOIMH JTM00 HHPOPMALIMOHHOTO MMUChMA.

ApxuBHas CcIpaBKa - JOKYMEHT, COJCPKAIINN apXUBHYIO HH(OPMAIIHIO O TIPEAMETE 3arpoca, ¢
YKa3aHHEM MOMCKOBBIX JIAHHBIX JJOKYMEHTOB, HA OCHOBAaHMH KOTOPHIX OHA COCTABIICHA.

ApXuBHas BBINKCKA - JOKYMEHT, JOCJIOBHO BOCIPOU3BOJSIINA YacTh TEKCTAa apXHUBHOTO
JOKYMEHTa, OTHOCSIIIYIOCS K OMPEICIICHHOMY BOIpOCY, (aKTy WM JIMIY, C yKa3aHUEM IMOMCKOBBIX
JAHHBIX JIOKyMEHTA.

ApxXuBHasE KOIHUSA - JOKYMEHT, BOCIPOM3BOMAIIMN TEKCT WM H300paKEHUE apXUBHOTO
JTOKYMEHTa, C YKa3aHHEM €T0 IMOMCKOBBIX JIaHHBIX.

HNHdpopManmoHHOE MHCHMO — MHCHMO, COCTAaBICHHOE Ha OJaHKE apXWBa, COJEpIKalee OTBET O
HaIMYUKA (OTCYTCTBUH) B apXHMBE apXUBHBIX JIOKYMEHTOB [0 TEME 3alpoca WM CBEACHUs 00 uX
MCCTOHAXOXKIACHUH, MWW 110 BOIIpOoCaM HPCAOCTABICHUA MyHHHHHaJIBHOI;'I yCiIyru CorjiaCHO
AJIMHHHUCTPAaTUBHOMY  pEIJIAMEHTY, WJIM O IEPechUIKe 3ampoca [0 MPUHAUIKHOCTH B
COOTBETCTBYIOIIYIO OPTaHU3ALHIO.

2. Kpyr 3asiBuTeieii npu npeaocTaBJIeHUH MYHUINNIAIbHON YCIyTH

2.1. 3agBUTENns MU Ha MPEAOCTABICHUE MYHUIMNAIBHON YyCIyru SBIAIOTCS (U3NYECKUE U
IOpUANYECKHE JIHIA (32 UCKIIOYCHHEM T'OCYJapCTBEHHBIX OPTaHOB M MX TEPPUTOPHAILHBIX OPTaHOB,
OpPraHOB TOCYJapCTBCHHBIX BHEOIDKETHBIX (OHIOB M WX TEPPUTOPHAIBHBIX OPraHOB, OPraHOB
MECTHOT'O CaMOYIIPABJICHHUS), OOpaIIAfOIINeCcs Ha 3aKOHHBIX OCHOBAHUSX JUTS MOJIYYCHUS WH(GOPMAITUU
(manee — 3asBUTEIN).

2.2. Ot UMeHHU 3asBUTENEH MOTYT BBICTYIATh UX MPEACTABUTENH, NEHCTBYIONINE B COOTBETCTBUU
C TIOJTHOMOYHSIMH, TIOITBEPIKIAEMBIMU B YCTAHOBJICHHOM 3aKOHOM ITOPSIJIKE.

3. TpeGoBaHusi K NOpsiAKY HHPOPMHUPOBAHMS O NPEIOCTABJIEHUH MYHMIIUIIAJILHOM yCJIYyIH

3.1. Tlopsnok noxy4eHus: nH(GOpPMAIMU 110 BOIPOCaM MPEJOCTaBIECHUSI MyHULIMIIAIIBHON YCIIyTH
U YCIIyT, KOTOPbIE ABIISAIOTCS HEOOXOAUMBIMU U 0053aTE€IbHBIMU JIJISl IPEIOCTABICHNS MYHULIUIIATbHON
YCIYTH:

1) HenmocpeACTBEHHO NpU JMYHOM IMpUeMe 3asBUTENS B AJIMUHUCTpauuu Pa3noiibHEHCKOro
paifona PecnyOmuku KpbIM/apXxuBHOM cekTope (MyHHUIMNAIbHOM apXuBe) AIMHUHHCTPALUU
Pa3znonbHeHckoro paitona Peciy6mnuku Kpoim (nanee - YnoiaHoMoueHHbI oprad, Opran);

2) 1o crpaBOYHBIM TeJIe(POHHBIM HOMEpaM Y IOJHOMOYEHHOT'O OpraHa, MHOTO(YHKIIMOHAIbHBIX
LEHTPOB MPENOCTABIEHUSI OCYJAapCTBEHHBIX M MYHULMMNAIBHBIX yciayr PecnyOmuku Kpeim (manee -
M®IL);

3) NMCbMEHHO, B TOM YHCJIE IIOCPEICTBOM 3JIEKTPOHHOM MOYTHI, PaKCUMUIBHOMN CBSI3U;

4) mocpeCTBOM pa3MelIeHUs B OTKPBITON U TOCTYNHOM (hopme nHpopmaruu:

- B (enepanpHOl TrOCynapcTBeHHOW MH(OpManMoOHHOW cucreme «Eaunblil  mopran
rOCYJapCTBEHHbIX U MyHMUIMNAIBHBIX ycuyr (pynkmuii)» (https://www.gosuslugi.ru) (manee — EINI'Y,
Enunslit nopran);

- B TOCYJapCTBEHHOM nH(pOpMaMOHHOI cucteMe «IlopTan rocy1apcTBEeHHBIX U MyHUIIUTTIAIBHBIX
yenyr Pecriy6nmuku Kpeimy (https://gosuslugi82.ru) (manee — PIIT'Y, pernonanbHbpli mopTan);

- Ha o¢unmanbHOM caiite AnMuHHcTpauuu PasponbHeHckoro paiiona PecmyOnuku Kpbim
(https://razdolnoe-rk.ru/) u TocymapcTBeHHOTO OroJKeTHOro YyupexzaeHus PecnyOnuku Kpbim
«MHOTO()yHKIIMOHAIBHBIN IIEHTpP MPEJOCTaBICHUS FOCYIapCTBEHHBIX U MyHHUIMIIAIBHBIX YCIyT» (Aajee
-I'bY PK «M®11»);

5) mocpeacTBOM pasMmelneHus HHpopMauu Ha HHPOPMAITMOHHBIX CTEHAAX YIOJIHOMOUYEHHOTO
oprasa.

3.2. UudopmupoBaHre OCYIIECTBISECTCS IO BOMIPOCAM, KACAIOIITIMCSI:

- CITOCO0O0B MOJAYH 3asSBJICHHS;



https://razdolnoe-rk.ru/

- azpeca YIIOJHOMOUYEHHOI'O OpraHa, oOpaleHue B KOTOPbI HE00X0AUMO sl IPEJOCTaBICHUS
MYHULUTATBHON YCIYTH;

- CIIpaBOYHOM HH(popManuu o paboTe YIOJIHOMOYEHHOIO OpraHa (CTpyKTYpHBIX [10pa3/ieleHni
Y1I0JIHOMOYEHHOI'O OpraHa);

- JOKYMEHTOB, HEOOXOAUMBIX JUIsl IPEIOCTABICHUS MyHULMIIAIbHOHN YCIIyTH;

- IOpSiIKa U CPOKOB MPEIOCTaBICHUSI MyHHUIIUIIATBHON yCITyTH;

- IOpsAAKa TIOJIy4EHUS CBEJCHMH O XOJE€ pacCMOTpPEHMs 3asBJIEHUS M O pe3yjbTaTax
MPEOCTaBICHUS MyHHUIIMIIATBHOMN YCIIyTH;

- opsiiKa jgocyaeOHoro (BHeCYeOHOro) o0XanoBaHUs IEUCTBUI (0€31elCTBHS) TOJDKHOCTHBIX
JIMIL, ¥ IPUHUMAEMbBIX UMU PEIICHUH MPH MPEI0CTaBICHUN MyHHIIUIIAIBHONW yCIYTH.

[Tonyyenue uHGOpPMALUU MO BOIpPOCAM IPEJOCTABICHUS MYHUIMIAIBHON YCIyTH M YCIYT,
KOTOpBIE SIBJIAIOTCS HEOOXOAWMBIMU M 00S3aTENBbHBIMU ISl MIPEIOCTABICHUS] MYHUIUIIAIBHON YCIyTH
OCYILECTBIIsIETCS OECIIaTHO.

3.3. Ilpu yctHOoM oOpamenun 3asBuTenss (JIMYHO WM 1O Tene(dOoHY) IOJKHOCTHOE JIUIO
VYOJIHOMOYEHHOTO OpraHa, OCYIIECTBIISIONUI KOHCYJIbTUPOBAHUE, NOAPOOHO M B BEXIMBOU
(koppekTHOIT) popmMe HHPOPMHUPYET OOPATHBILUXCS TI0 HHTEPECYIOIINM BOIIPOCAM.

OtBer Ha Tene(OHHBIN 3BOHOK JOJKEH HAUMHAThCs ¢ MH(OpMaIM O HAMMEHOBAaHUM OpraHa, B
KOTOPBIN O3BOHWII 3asBUTENb, (DaMIJIUN, IMEHH, OTYECTBA (TIOCJIEAHEE — MPH HATMYKN) U JOJDKHOCTH
CIELUAINCTA, IPUHABLIETO TeJIe()OHHBIN 3BOHOK.

Ecnn nomKHOCTHOE MO YIIOJIHOMOYEHHOI'O OpraHa HE MOXKET CaMOCTOSITENIBHO J1aTh OTBET,
Tene(OHHbIN 3BOHOK JJOJDKEH OBbITh IepeagpecoBaH (IepeBeieH) Ha Ipyroe AOJKHOCTHOE JIMLO MU JKe
oOpaTuBIIEMYCs JIMIy NOJDKEH OBITh COOOIIEH Tele(OHHBI HOMEp, MO0 KOTOPOMY MOXKHO Oyjaer
HOJIyYUTh HEOOX0AUMYIO HH(OPMALIHIO.

Ecnu moaroroBka oTeeTa TpedyeT MpoI0JHKUTEIBHOTO BPEMEHH, OH IpeyiaraeT 3asBUTEI0 OUH
U3 CJIEAYIOUIMX BapUaHTOB JalbHEHIINX EHCTBUIA:

U3JI0KHUTh OOpalieHrne B MUCbMEHHOH popme;

HA3HAYUTH JIPYTroe BpeMsl TSt KOHCYIIbTAIUH.

JloJKHOCTHOE MO YTIOJTHOMOYEHHOI'O OpraHa He BIpaBe OCYLIECTBIATh MH(OpMUpOBaHHE,
BBIXO/ISIIIIEE 32 pAMKHU CTaHAAPTHBIX MPOIENyp U YCIOBUH MPEIOCTABICHUS! MyHUIIUTIAIGHOW YCIyTH, H
BIIMSIIOILEE MPSIMO MJIM KOCBEHHO Ha MPUHUMAEMOE pelIeHHeE.

[TpomomKUTETHHOCTh HHGOPMHUPOBAHUS IO TeNIe(OHY HE J0JDKHA MPEBHIIaTh 10 MUHYT.

HNHdpopmHpoBaHne OCYLIECTBISETCS B COOTBETCTBUH € TpaQUKOM MpUEMa IpakJaH.

3.4. Ilo nUCbMEHHOMY OOpAaIllEHHUIO JOJKHOCTHOE JIMIO YTIOJHOMOYEHHOTO OpraHa,
OTBETCTBEHHBIN 32 MPEJOCTABICHHE MYHUIUIAIBHON yCIyrd, MNOApPOOHO B TNHCbMEHHOH (opme
pa3psACHSET TpaKIaHUHY CBEIEHUS IO BOMNpOCAaM, YKa3aHHbIM B TYHKTe 3.2. HacCTOSIIEro
AJZIMUHUCTPAaTUBHOTIO PETJIaMEHTa B MOPsIKE, ycTaHOBIEHHOM DenepanbHbiM 3akoHOM 0T 02.05.2006 Ne
59-®3 «O mnopsake paccMoTpeHus oOpamennii rpaxman Poccuiickoit ®denepamun» (mamee —
®enepanbHblil 3akoH Ne 59-D3).

3.5. Ha EIIT'Y, PIII'Y u odpunmansHOM caiite YnonnomoueHHoro oprada u ['bY PK «M®IL»
pasmeraercs cieayromas HHGopMarus:

1) wucyepmpIBarOmMK  TMEPEYCHb  JOKYMEHTOB, HEOOXOAWMBIX JUISi  MPEIOCTaBICHUS
MYHULUNAIBHONW YCIIyTH, TpeOoBaHUS K O(GOPMIIEHHIO YKa3aHHBIX JOKYMEHTOB, a TakKXKe IepedyeHb
JTOKYMEHTOB, KOTOPBIE 3asIBUTEIH BIIPABE MPEIOCTABUTH 110 COOCTBEHHON HHUITUATHBE;

2) KpyT 3asBUTENEN;

3) cpok mpeocTaBIeHUsI MyHULIUTIATIbHON YCIyTH;

4) pe3ynbTaThl MPEJOCTABICHUS MyHUIIUIIAIBHOW YCIIyTH, MOPAAOK MPEACTABICHUS TOKYMEHTA,
SIBJIIOILETOCS PE3yJbTATOM MPEIOCTABIEHUSI MyHUIIUIIAIbHON yCITyTH;

5) pa3mep rocyJapcTBEHHOM NOLUTMHBI, B3UMAaeMOH 3a MPEI0CTaBICHNE MyHULIMTIAIEHON YCITyTH;

6) ucuepnbIBaOIIN IepedeHb OCHOBAHMM JUIsl IPUOCTAHOBIIEHUS HIIM OTKa3a B IPEOCTABICHUHN
MYHULUTATBHON YCIYTH;

7) o mpaBe 3asBHUTEIN Ha JocyaeOHOe (BHeCyneOHOe) oOkamoBaHue ACHCTBUM (Oe31eiCTBUA) 1
peLeHH, TPUHATHIX (OCYIIECTBISAEMBIX) B X0/I€ MPEAOCTABICHUS MyHUIIUIIAIBHON YCITyTH;

8) dopmbl 3asBreHUi (YyBeIOMJICHUH, COOOIICHMII), HCIOJb3yEeMbIE TPU MPEIOCTABICHUH



MYHHIMIIAJIBHON YCITyTH.

Nudopmanus Ha EIITY, PIII'Y o nopsake u cpokax MpeaoCTaBICHUS MYHUIIUIAIBLHON YCIyTH
Ha OCHOBaHUM CBEJCHUH, coziepKaliuxcs B (eiepalibHONM rocyJapCTBEHHOM HH(OPMAIMOHHOHN cucTeEMe
«®DenepanbHBIl peecTp TOCYAAPCTBEHHBIX W MYHHUIMIAIBHBIX YCIyr ((QyHKIMIA)», MpenocTaBiseTcs
3asBUTEIIIO OECIIaTHO.

Joctyn k mHpOpPMaLUMU O CPOKaxX M MOPSAKE MPEAOCTABICHHUS YCIYT'M OCyIIecTBIsieTcs 0e3
BBIIIOJIHEHUS 3asBUTEIEM KakuX — JIMOO TpeOoBaHMM, B T.4. 0€3 HCHOJIb30BAHUSA MPOTrPAMMHOIO
oOecrieyeHrsi, YCTAaHOBKA KOTOPOIO Ha TEXHUYECKHE CPEIACTBAa 3asBUTENS TpeOyeT 3aKIIIOYeHHUs
JULEH3MOHHOTO WM MHOIO COIVIAIIEHUs C IpaBooOjazaTesieM MpOrpaMMHOro obOecreueHus,
IIPEAYCMATPUBAIOIIETO B3UMAHMUE IUIATHI, PErUCTPALMI0 WM  aBTOPU3ALHUIO  3asABUTEIS  WIH
IIPEIOCTABIICHUE UM IIEPCOHAIbHBIX JIaHHBIX.

3.6. Ha uH(oOpManmmoHHBIX cTeHAaX YIOJHOMOYEHHOIO OpraHa, B MECTax MpeJOCTaBJICHUS
MYHULUNAIBHON YCIyTH, pa3MeIlaeTcs cienyromas HHpopMaus:

- McUepIbIBaromas HHPpOpPMaIUs O TOPSIIKE TPEIOCTaBICHIS MyHUIIMTTIAIBHONW YCIYTH;

- HOMepa KaOUWHETOB, B KOTOPBIX IPEOCTaBIIsACTCS MyHHLMIIANbHAS yciayra; aMuinu, MMeHa,
oTyecTBa (MOCJIETHEE - MPU HAIWYUHM) U JOJKHOCTU COOTBETCTBYIOILMX JIOJKHOCTHBIX JIUL], PEXHUM
npueMa UMM 3asiBUTEJEH, CIpaBouHble Tene(OHbI CTPYKTYPHBIX IMOJpa3/eleHul YIOIHOMOYEHHOTO
OpraHa, OTBETCTBEHHBIX 3a IPEIOCTABIECHUE MYHUIIMIIAILHON YCIIyTH, B TOM 4MCJIe HOMEp TesedoHa-
aBronH(dopmaTopa (pu HAJTUYHH);

- azmpec OpUIMATIBHOTO CaiiTa, a TakkKe >JIEKTPOHHON MouThl U (Min) GopMbl 0OpaTHOM CBSI3U
YnomHoMo4yeHHOro opraa B cetd «MIHTepHET?;

- WCYEPIbIBAIOUINI MepeuyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C HOPMAaTHUBHBIMU
IIPAaBOBBIMU aKTaMU JJIsl IPEJOCTABICHUS MyHULIMIIAIBHON YCIYTH;

- (hopmpbl 3asiBNIEHUI;

- IEpeYEHb OCHOBAHUH /ISl OTKA3a B PEOCTaBICHUY MyHULIMIIAIILHON YCIIyTH;

- TOpAIOK 00XaloBaHMS pELIeHUH, AeUCTBUM WM Oe3AeWCTBUS  JTOJDKHOCTHBIX JIMIL,
MIPEAOCTABIIAIOIINX MYHULIAIIAJIBHYIO YCIIYTY.

B 3amax oxxumaHus YIIOJTHOMOYEHHOIO OpraHa pasMeLaloTCs HOPMATUBHBIE IPABOBBIE aKTBHI,
peryiupyomme nopsiA0K NpeJoCTaBICHUs] MyHUIIMITATIbHOM YCIyTH, B TOM Yuciie AJIMUHUCTPATUBHBIN
periaMeHT, KOTOpbIe 10 TPeOOBAHUIO 3aIBUTEIS IPEJOCTABIISIOTCS €My JUUIsl 03HAKOMJICHHS.

3.6.1. Cexrop undopmupoBanus u oxxuaanuss MOIL] Bkitouaer B ceost:

1) wHpOpPMAaLMOHHBIE CTEHAbl WM WHBIE HCTOYHUKUM HWH(POPMHPOBAHUS, COAEpIKaIlIne
aKTyaJIbHYyI0 M HCYEPIIbIBAIOIIYI0 MH(OPMAILNIO, HEOOXOIUMYIO NSl MOJTYYEeHHs] TOCYAapCTBEHHBIX U
MYHUIMIIAIBHBIX YCIYT, B TOM YHCIIE:

- IIepeYeHb TOCYJApCTBEHHBIX M MYHULHUIAIBHBIX YCIYyT, TNPEIOCTaBICHUE KOTOPBIX
opranu3osano B M®IJ;

- CPOKH IIPEAOCTABIICHHS] TOCYIapPCTBEHHBIX 1 MYHHULIMITAIBHBIX YCIIYT;

- UMHQOPMALMIO O JIOMOJHUTENBHBIX (COMYTCTBYIOIIUX) YyCIyrax, a Takke o0 yclyrax,
HEOOXOTUMBIX M 00s3aTeNIbHBIX AJI IPEJOCTABIEHUS TOCYJAapCTBEHHBIX M MYHUIMNAIbHBIX YCIYT,
pa3Mepax U MOpsAKE UX OILIATHI;

- TOpANOK OOXajoBaHWS JeHcTBUN  (Oe3meWCTBHs), a TakKe peIIeHWH OpraHoB,
IIPEAOCTABIIAIOIINX FOCYJaPCTBEHHBIEC YCIYTH, U OPraHOB, IPEJOCTABIIAIOIINX MyHUIUIIAIbHBIE YCIIYTH,
TOCYJapCTBEHHBIX U MyHUITUTIATBHBIX ciaykamux, M®II, paborauko MOI];

- uHpoOpMAIMIO O TPEAYCMOTPEHHOW 3akoHoJaTelabcTBOM Poccuiickoit  deneparuu
OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIMI[ OPraHOB, NPEJOCTaBISAIOMIMX TOCYAAPCTBEHHBIE YCIYTH,
JOJDKHOCTHBIX JIMII OPIaHOB, MPEJOCTABIAIONIMX MYHHUIHMNAIbHBIE YCIyrd, paboTHukoB MOII,
pabOTHUKOB MPUBJIEKAEMBIX OPTaHU3ALNN 32 HapyIlIEHUE MOPsAKa MPEAOCTaBICHUS TOCYIapCTBEHHBIX U
MYHHILMIAIBHBIX YCIYT;

- uHGOpPMAIMIO O TMOpPsAKE BO3MEIIEHMs] Bpena, NMPUYMHEHHOTO 3asBUTENI0 B pe3ylbTare
HEHAJUIekKAIEro HCMoMHeHus Jubo HeucnonHeHuss MOL[ unm ero pabOTHUKAMH, a TaKxke
IPUBICKAEMbIMM ~ OpPraHU3alMsIMM MWJIM HUX PpabOTHUKaMM OOS3aHHOCTEH, IpelyCMOTPEHHBIX
3akoHoJaTenbeTBOM Poccuniickoit denepanuu;



- pexxuMm paboTel U aapeca wHBIX M®I[ m mpuBrekaeMbIX OpraHW3alUid, HAXOIAIIUXCS Ha
tepputopun PecriyOnuku Kpbim;

- MHYI0 UHPOpPMAIUIO, HEOOXOAUMYIO JUIS IMOJIy4YE€HHS TOCYJapCTBEHHOW UM MYHHUIUMIAIBHON
YCIIyTH;

2) He MeHee OJHOro OKHa (MHOTO CHEIHaJIbHO 000pYIOBaHHOTO pPabodyero Mecta),
NpeJHa3HAuYCHHOTO 7151 HH(OPMUPOBAHUS 3asiBUTEICH O MOPSIKE IPEAOCTABICHHS TOCY1apCTBEHHBIX U
MYHULUIAJIBHBIX YCIYT, O XOAE PacCMOTPEHMS 3asBICHUM O MNPEIOCTaBICHUU TOCYJAPCTBEHHBIX U
MYHUIUNAIBHBIX YCIYT, a TAKXKe I NPEIOCTaBlIeHUs] MHOW MHPOpPMAaLUU, B TOM YHUCIIE YKa3aHHOU B
MOAMYHKTE | HacTOSAUIEro MyHKTA;

3) mporpaMMHO-anmapaTHbId KOMILIEKC, oOecreunBaromuii goctyn 3assutenei k EIITY,
PIIT'Y, a taxke K HHPOPMALIMK O FOCYAAPCTBEHHBIX U MYHULUIAIBHBIX yCIyrax, IpeJoCTaBIsEMbIX B
M®IJ;

4) CTynbs, KpecelbHbIE CEKIMH, CKaMbH (OAHKETKH) M CTOJBI (CTOMKH) Il OhOpMIICHUS
JOKYMEHTOB C pa3MelieHneM Ha HuX (opM (01aHKOB) JTOKYMEHTOB, HEOOXOAWMBIX IJISi MOJNYYCHHUS
roCyJapCTBEHHBIX U MyHULIUIIATIbHBIX YCIIYT;

5) 3JIEKTPOHHYIO CUCTEMY YIIPaBJICHUS OUEPEbIO.

3.7. CBeneHus 0 X0/1€ NPEOCTaBICHUS MyHULIMITAIbHON YCIYTH 3asBUTEJIb BIPABE MOIYYUTh IIPU
JUYHOM, NMHCbMEHHOM OOpalleHUH B YIOJHOMOYEHHBIH OpraH, MPeJOCTaBISIONINM yCIIyry, a Takke
nocpeAcTBOM TeledoHHOM cBa3u. KpoMe Toro, cBeieHHs O XOJ/ie MPEAOCTaBICHUS MYHUIUMATbHON
YCIIYTH 3asBUTENb BIpaBe MoidyuuTh nocpenactBom PIIIY (st 3asBiieHui, MOJAHHBIX MOCPEACTBOM
PIIT'Y) snekTpoHHON MOYTHl Y IOJTHOMOYEHHOT'O OpTaHa.

3.8. CnpaBounas uHpopmalus MOISKHUT obs3aTenbHOMY pasmenienuto Ha EINTY, PIITY,
opunMansHOM caiiTe YTMOJIHOMOYEHHOTO OpraHa, MPEAOCTaBISIONIET0 MYHUIMNAIBHYIO YCIYTY, H
SBJISIETCS. TOCTYIHOW JUIA 3asiBUTENA. YIIOJHOMOYEHHBIM OPraH, IpeIOCTaBISAIOMNNA MyHUUNAIBHYIO
yCIIyTy, 00eCIeuynBaeT pa3MellleHUe U aKTyaau3aluio CIPaBOYHOM MH(OpMALUK B AIEKTPOHHOM BUIE
nocpenctsoM EIIT'Y, PIII'Y, opunuansHoro caifta YmoJHOMOUYEHHOTO OpraHa.

3.9. Undopmanust 0 MpeaoCTaBICHUH MYHUIIMIIAIBLHON YCIYTH JIOJDKHA OBITH JOCTyIHA IS
WHBAJIUJIOB.

II. Crangapr npenocTaBjaeHHs MyYHHIIUIIAJIBHOM YCIYTH

4. HaumeHoBaHMe MYHUIIMNIAJIBHOH YCIYTH
4.1. Bpliaua apXuBHBIX CIPaBOK, apXUBHBIX BBITMCOK W ApPXMBHBIX KOMHUH IO COLMAIBHO-
IIPaBOBBIM 3ampocaM AaMuHUCTpanuu PaznonbHeHckoro paifona PecriyOnmku Kppim.

5. HammeHnoBaHHe Oprana, npeJoCcTaB/Is0Mero MyHHIMNIATbHYIO YCJIYTy

5.1. MyHuIMnaipbHy YCIyTy TMpeaocTaBiser AaMuHUCTparus Pa3gompHeHCKOro paiioHa
Pecny6nuku Kpsim

CrpykTypHOE nojipasiesieHue Y IOJJHOMOYEHHOIO OpraHa, MpeIOCTaBISOIEr0o MyHUIIATAIBHYIO
YCIOYTYy AapXHUBHBIH CEKTOp (MyHMLUMOAIbHBIA apXxuB) AJMUHHUCTpanuu Pa3gonbHEHCKOro paioHa
PecrryOnmuku Kppim.

5.1.1. MyHununansHas yciayra MoxeT npeaocrasisateess B MOILI B wactu:

- MpUEMa, PETUCTPALMU W IepeAadyd B YIIOJIHOMOYEHHBIM OpraH 3asBJICHUS W JTOKYMEHTOB,
HEOOXOUMBIX JUISI ITPEIOCTaBICHUS] MyHHUIMITATbHOMN yCIIyTH;

- nHQOPMHUPOBAHUS O TOPSAKE MPEJOCTABICHUS MyHUIUIIAIBHON YCIYTH, O XO/I€ BbIMOTHEHHS
3asIBJICHUS O NPEAOCTaBICHUN MyHUIIUIIAJIbHON yCIyTH;

- BBIJJA4YM pe3yJIbTaTa MPEAO0CTABICHNS MyHULIUITAIBHON YCIIyTH.

5.2. 3anpernieHo TpeOOBaTh OT 3asBUTENS OCYILIECTBICHUS ASUCTBUM, B TOM YHCIIE COTIIACOBaHMIA,
HEOOXOMUMBIX JJIsi TOJyYEHUS MYHUILMIAIBHOW YCIYyTd M CBS3aHHBIX C OOpalieHHeM B HHbIE
rOCy/IJapCTBEHHBIE OpraHbl W OpraHu3allid, 3a HUCKIIOYEHUEM IIOJyYEHUs YCIYr U TMOJIy4YeHHS
JOKYMEHTOB M HH(pOpMallM{, INPEAOCTABISEMbIX B pe3yJibTaTe IPEJOCTaBICHUS TaKUX YCIyT,
BKJIIOUEHHBIX B IIEPEYHH, YKA3aHHBIE B YAaCTH NepBoil crathu 9 denepanbHoro 3akoHa Ne210-P3.
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6. Onucanue pe3yjbTaTa NPeI0CTABJICHUS MYHULIMIIAJIbHON YCJIYTH

6.1. PesynpTaTOM npeiocTaBIeHUs] MyHULIUIIATbHON YCIYTH SIBIISIETCS:

- apxuBHble cripaBku ([Ipunoxxenue Ne 8 k HacToseMy AAMUHUCTPATUBHOMY PEriIaMEHTY);

- apxuBHbIe BoIUCKU ([Tpunoxkenue Ne 9 k HacTosieMy AIMUHUCTPAaTUBHOMY PEIJIAMEHTY);

- ApXUBHBIE KOIIUU;

- uHdpopmarmonnoe muchbMo ([Ipunoxkenne Ne 10 x HacrosmieMmy AJMHUHHUCTPATUBHOMY
periiaMeHry).

6.2. B cinyuae oOpamieHus 3asBUTENs 3a MoiydyeHueM yciyru nocpenacrsom PIITY pesymbrar
YCIIYTH B BUJIe CKaH-00pa3a HampasiseTcs B JInunablid kabuHeT 3asButens Ha PIITY.

Jiis mosmydeHust pe3yibTara MpeloCTaBICHNs MyHUIMIIATBHON yCIyrd Ha OyMa)KHOM HOCHUTEIEe
3asBUTENb UMEET MTPaBO OOPATUTHCS HEMOCPEICTBEHHO B Y MOJTHOMOYEHHBIN oprad uiu MOLI.

6.3. Pe3ynpraT mpencTaBieHUs MYHHIMMAIBHOW YCIYTH MO BBIOOPY 3asgBHUTENSI MOXKET OBITh
BbIaH B (popMe JOKYMEHTa Ha OyMa)XHOM HOCHUTEJE, HAlpaBjieH B BUJAE MOYTOBOIO OTIPABJICHUA, a
Takkxe B popMe 3IMEKTPOHHOTO ToKyMeHTa ocpeactBoM EIITY/PIITY unm agpecy 31€KTPOHHOM MOYTHI,
yKa3aHHOMY 3asiBUTEIIEM, HIIM IIPU JTUYHOM oOpatieHnu B MOLI.

6.4. Pesynbrarsl IIPEIOCTABIICHUS MYHUIMIAIBHOM yCIIyTu B OTHOIIEHUU
HECOBEpIICHHOJIETHET0, 0OpMJICHHBIE B (pOpMe TOKyMEHTa Ha OyMa)kHOM HOCUTEJE, HE MOTYT ObITh
IIPEIOCTABIIEHBI IPYTOMY 3aKOHHOMY IPEACTABUTEII0 HECOBEPILIEHHOIETHETO B CIIy4ae, €C/IU 3asiBUTEIb
B MOMEHT [10J1a4¥ 3as1BJICHUS O MPEJOCTABICHUN MYHULIUIIAJIbHON YCIYTH BbIPAa3Uil MUCbMEHHO KETaHUe
MIOJIyYUTh 3allpallliBaéMble pPE3yJbTaThl MPEJOCTABICHUS MYHULUNAIBHON yCIyrM B OTHOILLIEHUU
HECOBEPIICHHOJETHETO JTUYHO.

7. Cpok npegocTaBjieHusi MyHHIMIIAIbHON yCIYIH

7.1. O0mmii CpoK MPEIOCTABICHUS] MyHHIMNAIBGHOW yciuyrd — 30 KaJeHTapHBIX THEH CO JHS
IPEJCTaBICHNUS B YTIOJIHOMOYEHHBI OpraH JOKYMEHTOB, O053aHHOCTH 110 MPEJOCTaBICHUIO KOTOPBIX
BO3JIO’KEHA HA 3asIBUTEIIS.

B cnydae npencrasieHus 3asBUTENEM TOKYMEHTOB depe3 MOIL] wim HanpaBiieHNs 3asBICHUS B
NIEKTPOHHOM BHAE, nocpenctsom PIII'Y, cpok npeaocTaBieHNuss MyHULIMNIAIbHONW YCIYTH UCUHUCIISAETCS
CO JIHS OCTYIUIEHUS (perucTpamuu) JOKYMEHTOB B Y IOJITHOMOUYEHHBINH OpraH.

M®I] obecnieunBaet nepenady 3asBICHUS U JOKYMEHTOB B YTIOJIHOMOYEHHBIA OpraH B CPOK, HE
MpeBBIIIAIOIMINX 2 pabounx JAHEH, CIEIYIOIMKX 3a IHEM IpueMa JoKyMeHToB B M®DLI.

7.2. Cpok BblAaud (HampaBieHMs) pe3yibTaTa IMPEAOCTABICHUS MYHHIMIAIBHOM YyCIyru
3asIBUTEIII0 COCTaBJseT He Oosiee 2 pabouyux AHEW CO JHS NPHUHSITHUS COOTBETCTBYIOILEIO pPELICHUS
VYTOIHOMOYEHHBIM OPraHOM (B OOIIMI CPOK MPEIOCTABICHUS YCIYTH HE BKIIIOUAETCs).

7.3. Ilepenaua B M®I] pe3ynbpTata mpenocTaBieHUsS MYHHUIIUTAIHHOW YCIYyTHU TIO 3asBJICHHSM,
noctynuBmmM 4epe3 M®ILI, ocymectBisiercs He mo3aHee 2 pabouyMx AHEH, CIEIyIOIUX 3a JHEM
OKOHYAHUS, YCTAaHOBJIEHHOTO  JIEHCTBYIOIIMM  3aKOHOJATEIbCTBOM  CpOKa  IPEJOCTaBICHUS
MYHUIMIIAJIBHON YCIIYTH.

M®II ocymiecTBisieT BblJauy 3asBUTEINIO Pe3yJibTaTa MPeI0CTaBIeHNs MyHULIUIATbHON YCIIYTH B
TE€YEHHE CPOKA XPAHEHHUs TOTOBOTO PE3yJIbTaTa, MPEAYyCMOTPEHHOIO COTJIAIIEHUEM O B3aUMOJIEHCTBUU
Mexy MOIl 1 YIoTHOMOYEHHBIM OpPTraHOM.

7.4. IlpuocTaHoBIIEHNE IPEJOCTABIEHUS MyHULIUIIAIBHON YCIYTH HE NPEAYCMOTPEHO.

8. IlepeyeHb HOPMATHBHBIX NPABOBBIX AKTOB, PEryJIHPYIOIINX OTHOIICHUS, BOSHHKAOLINE
B CBSI3HU C NIPeJ0CTaBJIeHHeM MYHMIHNIAJIbHON yCJIyru

8.1. IlepeyeHp HOPMATHMBHBIX MPABOBBIX AKTOB, PETYJHUPYIOUMX  IPEJOCTABICHHE
MYHULUNAIBHON YCIIYTH (C yKa3aHUEM UX PEKBU3MTOB U UCTOYHHKOB O(PUIIMAIBHOTO OITyOIMKOBAHUS)
pa3MenieH B dhenepanpHOIA roCy/1apCTBEHHOM nH()OpMAITMOHHOM cUCTEME EITY
(https://www.gosuslugi.ru), B roCyJapCTBEHHOM nH(POPMALIMOHHOM cucreme PITY
(https://gosuslugi82.ru), Ha odurnuanpHOM caiite YnoiaHomoueHHOTO opraHa (https://razdolnoerk.ru) u
opunmaneHoii crpanune PaznonpHeHckoro paiiona Ha Iloprane IlpaButensctBa PecmyOmuku Kpeim
(http://razdolnoe.rk.gov.ru).



9. UcuepnbiBawOIuii epedyeHb JOKYMEHTOB, He00X0AMMBbIX B COOTBETCTBHY ¢ HOPMATHBHBIMH
NPaBOBbIMU AKTAMMU /LISl IPEIOCTABJIEHUS MYHHIIUNIAJIBbHON YCJIYId H YCJIYT, KOTOPbIe SIBJISIOTCS
He00X0UMBIMU H 00513aTeJIbHBIMU /1JIS1 NPEA0CTABJIEHUSI MYHHIMIAILHON YCIYTH, NOAJeKAIMNX

NMPeA0CTABJICHUIO 3asiBUTEJIEM, B TOM YMCJIe B 3JIEKTPOHHOM (popme

9.1. IlepeueHb 1OKyMEHTOB, 0053aTENIbHBIX K IPEIOCTABICHHUIO 3asIBUTEIIEM CAMOCTOSITEIbHO, AJIS
IIOJIyYEHUS YCIIyTH:

1) 3asBieHue 0 MpeaoCTaBIEHUN MyHULIIMIIAILHON yciryTu 1o (popme cornacHo [Ipunoxenusm Ne
1 - 6 k HacTosAmIEMY aJIMHHHCTPATHBHOMY peErjaMeHTy (B 3aBHCHUMOCTH OT IeJH OOpaiieHus,
IIPEJOCTABIIAETCS B CIIydae JJMYHOIO OOpalleHus B yOJTHOMOYEHHbIH opran/M®ILl);

B 3asBneHnn qOKHBI OBITh YKa3aHbI CBEICHUS, HEOOXOAUMBIE IJIsl €T0 UCIIOTHECHUS:

- (hamMuITHs, UMS1, OTYECTBO (TIOCTIEIHEE — MPU HAIMYWHN) 3asBUTENS (MPEACTABUTENS 3asIBUTEIIA),
HaVMEHOBAHME HOPUANYECKOTO JINLA;

- aipec 3asgBUTENS (IS FOPUIUMUECKUX JIUL — FOPUINYECKUIA U TOYTOBBIN ajpec, Ui (PU3HIECKUX
JIMII — aJIpeC PETUCTPAIINN), KOHTAKTHBIN TelaedoH, a Takxke (paMuiIns, UMsi, 0TYECTBO (TIOCIEAHEE — TIPU
HaJUYMH ) UCTIOTHUTEIS (1S FOPUAMICCKUX JINIT);

- CyTh 3ampoca, 0OpaIIeHus;

- XpOHOJIOTHYECKHUE PaMKH 3allpalIMBaeMoi nH(popMalny;

- JUIsl IOATBEPKACHUS CTaxka pabOThI M pa3Mepa 3apabOTHOM IUIaThl — JAaTa POXKIEHUS, HA3BaHUE,
BEJIOMCTBEHHAs MIOJYMHEHHOCTh OPraHU3alluM, BpeMs paboThl, JOJKHOCTh, ['OJ] YBOJbHEHHUS;

- HHBIE CBEJCHHS, IO3BOJIIONINE OCYIIECTBUTh MOUCK JOKYMEHTOB, HEOOXOIUMBIX IS
UCIOJHEHUS 3a1poca, 00palleHus;

- corjacue 3asBuTels (IpeICTaBUTENS 3asiBUTENS) HA 00paObOTKY NEpPCOHABHBIX JaHHbIX;

- 7laTa MoJjauy 3asiBJICHUS, TOANUCH 3asiBUTENS (IPEACTAaBUTENIS 3aBUTENS).

B cnyuyae HampaBnenus 3asBieHus mnocpenctsoMm PIII'Y  ¢opmupoBanue 3asBieHus
OCYIIECTBISIETCSl MOCPEJICTBOM 3arojdHeHHs] nHTepakTuBHOW (GopMmbl Ha PIII'Y 6e3 HeobxoaumocTu
JONIOJTHUTEIBHON 1Mo/auM 3asBJIEHHUs B KakoH-mO6o uHON Qopme. Ilpu aBTropu3anuu mocpeacTBoMm
MOATBEPKICHHON y4ueTHOW 3amucu B ExuHol cucteme uaeHTudUKanuu ¥ ayTeHTH(UKAIMU (nanee —
ECHA) 3asBneHue cyMTaeTcsl TMOANUCAHHBIM IPOCTOW AJIEKTPOHHOM MOJNHMCHIO  3asiBUTENS,
MpeICTaBUTENs 3asiBUTEINS, YIIOJTHOMOUYEHHOTO Ha MOANKCAHUE 3asBICHUS.

B ciydyae HeoOX0IMMOCTH MOJYy4YeHHs Pe3yJbTAaTOB IPEIOCTABICHUS YCIYTM B OTHOLICHUU
HECOBEPUICHHOJETHETO0, O(QOPMIIEHHBIX B (opMe [OKyMEHTa Ha OyMa)kKHOM HOCHUTENE, MOMKET
OCYILIECTBIATHCS 3aKOHHBIM NIPEICTABUTEIIEM HECOBEPIIEHHOJIETHETO, HE SBIAIOIIUMCS 3asBUTEIEM. B
9TOM CJIy4ae 3asBUTEIIb, SBJISAIOIUNCA 3aKOHHBIM IPEICTABUTEIEM HECOBEPIIECHHOJIETHETO, B MOMEHT
[0JIa4u 3asBJICHUS O MPEJOCTaBICHUH MYHUIUMNAIBHON YCIYTH yKa3blBaeT (aMHIIUIO, UMs, OTYECTBO
(py HaNMYKK), CBEIEHUS O JOKYMEHTE, YIOCTOBEPSIOIIEM JINYHOCTh JPYrOro 3aKOHHOT'O [TPEICTaBUTES
HECOBEPUICHHOJIETHETO,  YIOJHOMOYEHHOIO  HAa  IOJYYEHUE  PE3yJbTaTOB  IIPEJOCTABICHUS
COOTBETCTBYIOIIEH YCIYTH B OTHOIIEHHH HECOBEPIIEHHOJIETHETO.

B cinyuae mHampaBienus 3asgBieHuss mnocpeactBom PIIIY  ¢opmupoBanue 3asBieHHS
OCYIIECTBIISIETCSl TOCPECTBOM 3arojHeHus] nHTepakTuBHOW ¢GopMmbl Ha PIII'Y 6e3 HeobxomaumocTu
JOTIOJTHUTEIBHOM 1Mo/auM 3asBiIEHHUS B Kakoh-mOo uHOM (opme. Ilpu aBTopuzanuu mocpeacTBoMm
MTOATBEPKICHHON y4eTHOW 3amucu B ExawHON cucteme uaeHTHUKauu U ayTeHTH(UKAIU (1anee —
ECHUA) 3asBieHune cyuTaercs MOANMCAHHBIM TIPOCTOM 3JIEKTPOHHOW IOANMCHIO  3asBUTEINS,
MIPEACTABUTENS 3assBUTEINS, YIIOJTHOMOYEHHOT'O Ha MO CAHNE 3asIBJICHUS.

2) JIOKyMEHT, YAOCTOBEPSAIOIIMNA JIMYHOCTh 3asBUTENA WM TPEACTaBUTENS 3asBUTEISA
(mpenocTaBisieTcss B cllydae JIMYHOro oOpaileHuss B ymHoidHoMoueHHbIM opran/M®LI). B ciyuae
HanpaslieHus 3asaBiaeHUs nocpeactsoM PIIIY ceenenust M3 JOKyMeHTa, yIOCTOBEPSIOLIETO JUYHOCTh
3asBuTens, npeacraBuTens (GpopMHupyrOTCS Npu noarBepxkaeHun ydetHou 3amucu ECUA u3 cocraBa
COOTBETCTBYIOIIMX JAHHBIX YKa3aHHON YYETHOM 3amucu U MOTYT OBbITh IPOBEPEHBI ITyTEM HAIpPaBICHHUS
3ampoca ¢ ucnoib3oBannem CMOB.

B nemnsix mpenocraBieHMs MyHULIMIAIBHBIX YCIYI YCTAHOBJIEHHUE JIMYHOCTHU 3asBUTENSI MOYKET
OCYILECTBIATBCS B XOJAE JINYHOIO IpUEMa IOCPEIACTBOM MPEABABICHUA IACIOpTa TIpaKIaHUHA



Poccutiickoit @eneparuu 100 WHOTO TOKYMEHTA, YIOCTOBEPSIOIIETO JIMYHOCTh, B COOTBETCTBHH C
3akoHOJaTenbCcTBOM Poccuiickoit deaepanuu WM MOCpeACTBOM HISHTH(PUKALNN U ayTeHTH(PUKALUU B
opraHax, IpeJOCTaBIAIOIMX MYyHHUIMIAIbHbIE YCIYyTH, MHOIO(QYHKIMOHAJIBHBIX LEHTpax ¢
WCIOJIb30BAaHUEM HMH(POPMAIMOHHBIX TEXHOJOTHH, MpPEeIyCMOTPeHHbIX cTaThsiMu 9, 10 u 14
®denepanpHoro 3akoHa oT 29 nexadps 2022 roga Ne 572-03 «O06 ocymiecTBICHUH HACHTH(PUKAIIMKA K
(unm) ayTeHTHGHUKAINN (U3NIECKHX JIUI C UCIIOIB30BAaHHEM OMOMETPHYECKUX NMEPCOHATBHBIX TaHHBIX,
O BHECCHMM M3MEHEHMI B OTIAEJIbHBIC 3aKOHOJATENbHBbIE akThl Poccuiickoil denepanyy U NpU3HAHUH
YTPaTUBLIMMU CUILY OTAEIBHBIX I10JI0KEHUH 3aKOHOAATENIbHBIX akTOB Poccuiickon denepanuu.

3) IoKyMEeHT, OATBEPKAAIOLIHH TOJTHOMOYHMS IPEICTABUTENS 3asBUTEIIS 1eHICTBOBATh OT UMEHU
3asBurens (B choyyae OOpalIeHWss 3a TPEAOCTABICHUEM YCIYTH NPEACTABUTENs 3asiBUTEIIs)
COCTABJIICHHBIA B COOTBETCTBUU C 3aKOHoOJarenbcTBOM Poccuiickoir ®enepauuu. 3asBieHMUS,
Kacaroluecs: APyrux JIML, TPUHUMAIOTCS Ha HCIOJHEHUE NPU HAIMYUM HOTApUAJIbHO 3aBEPEHHOM
JOBEPEHHOCTH OT CcyObekTa wuH(popMmManuu (B cilyyae €ro CMepTd - OT HacleAHHUKAa CyOBbeKTa
uHpOpMALINN).

B ciydae, ecnu 3asBiieHHe NoAaeTcs 4epes3 NpeacTraBuTens 3asButeis nocpeactsom PIITY, u
JOBEPEHHOCTh TPEICTABUTENS 3asBUTENS M3TOTOBJICHA B 3JEKTPOHHOH (opMme, Takas JOBEPEHHOCTH
JOJDKHA OBITh MOJINHUCAHA 3JIEKTPOHHOM NOJMMCHIO, TpeOOBaHMA K KOTOPOW YCTaHABIMBAIOTCA
3aKkoHOoaTenbcTBOM Poccuiickoit denepaiiuu, peryaupyroinuM OTHOIIECHUSI B 00JIaCTH MCIIOIb30BaHUS
IEKTPOHHBIX MOANUCEH. Y IOCTOBEPEHHAsl, COBEPUICHHAs WJIM BbIJAHHAS HOTAPUYCOM JIOBEPEHHOCTH
MIPEJICTABUTEIIS 3asIBUTEIIS B DJIEKTPOHHON (opMe JTOJIKHA COOTBETCTBOBATH TPEOOBAHUSM CTaThu 44.2
OcHoB 3akoHoaaTenbcTBa Poccuiickoit @enepanuu o Hotapuate oT 11.02.1993 Ne 4462-1.

VKa3zaHHBIA ~ JOKYMEHT,  BBIJIAHHBIM  OpraHu3alueyd,  yJIOCTOBEPSETCS  YCHICHHOU
KBAJM(HUIUPOBAHHON 3JEKTPOHHON IOANUCHI0 MPABOMOYHOIO JOJKHOCTHOIO JIMIIA OpraHU3aluM, a
JIOKYMEHT, BBIAAHHBIA (PU3NYECKUM JIUIIOM, - YCUIICHHOW KBaTH(UIUPOBAHHON 3JIEKTPOHHOM MOIIHCHIO
HOTapuyca C HpUJIOKEHHEM (aiiga OTKpEIUIEHHONM YCHJICHHON KBaJU(pHUIMPOBAHHOW 3JIEKTPOHHON
noJnucu B popmare sig3.

4) xonus TPyAOBOM KHIWXKKHU (IUIsl 3asIBJICHUM, KacaroIIMXCs MMOATBEPKIECHUS TPYIOBOrO CTa)Ka U
pa3mepa 3apabOTHOH IJIaThI);

5) koMU JOKYMEHTOB, MOATBEPKAAIOIINX MTPaBO (HU3MUECKOTO JIUI[A Ha NTOJIy4eHHEe HHPOPMATUT
O TpeTbeM JmIe (MpH HEOOXOIUMOCTH): JOToBopa (KYIUIM-TIPOAAXKH, JapeHus); pELIeHHs CyAa;
CBUJETEIBCTB: O POXKIAECHUHU (CMEPTH), O 3aKIIOYEHHUH (paCTOPKEHNHN ) Opaka, mepeMeHe paMIIny, UMEHH,
OTYECTBa, O MpaBe HAcIEeI0BaHMS; MMPABOYCTAHABJIMBAIOLIETO JOKYMEHTAa Ha OOBEKT HEIBMKUMOCTH,
[IpaBO Ha KOTOPBIM HE 3aperucTpupoBaHo B EJMHOM rocynapcTBEHHOM peecTpe HEIBUKMMOCTU (Ha
3eMeJNbHBIN yUacTOK, )KWIbE U IPYroe) U APYyTHE;

6) TOATBEp)KIEHHE OpraHa, YCTaHABJIMBAIOIIETO0 MpaBO TIpaXKJAaHMHA Ha IOJIy4YeHUE
TOCYJapCTBEHHbIX COLMAIBHBIX JBIOT (IIPU HEOOXOAMMOCTH, B cCllydyae OOpalleHus TIpaxJiaH,
HYKJAIOUIXCS B MTOATBEPKICHUU UMYIIIECTBEHHBIX MIPaB).

9.2. 3asBUTENb WIN €r0 MPEACTABUTEND MPEICTABIAET B YIOJHOMOYEHHBINH OpraH JIOKyMEHTHI,
yKa3aHHble B MyHKTe 9.1. Hacrosimero AJIMHUHHCTPATUBHOTO pErjaMeHTa, OJHUM HU3 CIEIyOIIHNX
CIIOCOOOB MO BBIOOPY 3asiBUTEIIS:

a) B 2JIeKTpoHHOM popme mocpeactsom PIITY.

B ciyuae HanpaBneHus 3asBIEHHS U MPUIaraéMbIX K HEMY JOKYMEHTOB YKa3aHHBIM CIIOCOOOM
3asiBUTENb (IIPEICTAaBUTENb 3asBUTENS), MPOIIEAIINNA MPOIENypbl PETUCTpalUd, WACHTUPHUKAIUU U
ayreHTHU(uKanuu ¢ wucnons3oBanueM ECHA, 3anonHser ¢opMy yKa3aHHOIO 3asBICHHS C
MCIOJIb30BaHUEM UHTEPAKTUBHON ()OPMBI B IJIEKTPOHHOM BHU/IE.

TpeboBaHust K JOKyMeHTaM, HampasisieMbiM mocpeactBoM PIIIY - aiin (ckan-xomus) c
pacmmupenriem PDF, JPG, JPEG, PNG, BMP, TIFF, ZIP, RAR, SIG. MakcuMansHO TOITyCTHMBIA pa3Mep
¢aiina - 5 MO.

0) Ha OyMa)XHOM HOCHUTEJIE TTOCPEICTBOM JINYHOTO OOpaiieHus B Y TOJTHOMOYECHHBIN oprad, MOI]
7100 MOCPEICTBOM MTOYTOBOTO OTIIPABIICHUS.

[Tpu o6paieHn NOCpPeICTBOM ITOYTOBOIO OTIPABIIECHUS 3asBUTENb (MPEICTABUTENb 3assBUTEIIA)
HaIpaBJIET 3asBJICHUE U KOIIMHU YKA3aHHBIX JOKYMEHTOB I1I0YTOBBIM OTIIPaBICHUEM C YBEIOMIIEHUEM O
BPYUYECHUHU.


https://login.consultant.ru/link/?req=doc&base=LAW&n=149244&dst=100007
https://login.consultant.ru/link/?req=doc&base=LAW&n=482707&dst=100189
https://login.consultant.ru/link/?req=doc&base=LAW&n=482707&dst=100202
https://login.consultant.ru/link/?req=doc&base=LAW&n=482707&dst=100243

9.3. ®opMBbl JOKYMEHTOB JJIsl 3alIOJIHEHHsS] MOTYT OBbITh IOJIy4€HBI 3asBUTEIEM IPH JINYHOM
oOparieHnn B YNOJIHOMOYEHHBIH opran, M®L] B snekrponHoi (opme Ha opuIHMaILHOM BebO-caiiTe
YnonnomouenHnoro oprana, ['bY PK «M®Ily, PIIT'Y.

10. UcuepnbiBaoniuii nepedyeHb JOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBHH C
HOPMATHBHBIMHM PABOBLIMM AKTAMM /IJIsl IPeIOCTABIEHNS] MyYHUIMNAJIBHON YCJIYrH, KOTOpbIe
HAXOIATCS B PACHOPSZKEHUH TOCYJAPCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO CAMOYIIPABJICHUS 1
HHBIX OPraHoOB, Y4ACTBYIOIIMX B MPeJI0CTABJIEHMU MYHUIIMIIAJTBHOM YCJIYIH, H KOTOpPbIe
3asiBUTEJb BIIPaBe NMPEJACTABHTh, B TOM YHCJIE B YJIEKTPOHHOI dopme
10.1. IlpenocraBineHue NOKyMEHTOB, KOTOPbIE HaXOASTCS B PacCHOPSHKEHUM IOCYAAapCTBEHHBIX
OpPraHOB, OPTaHOB MECTHOTO CaMOYIPABJICHUS M WHBIX OPTraHOB, YYAaCTBYIOIIUX B TPEIOCTABICHHH
MYHULUNATBHONW YCIYTH, U KOTOpBIC 3asBUTENIb BIIPaBE INPEICTaBUTh, B TOM YHUCIIE B 3JIEKTPOHHOU
dbopme, HEe TpedyeTcs.

11. Yka3anue Ha 3anpeT TPe0OBATH OT 3asiBUTEJIS

11.1. Opran, npeaoCTaBIsSIONIMNA MyHUIIMIIATBLHYIO YCIYTY HE BIIPaBe:

- OTKa3blBaThb B NpPUEME 3alpoca M HHBIX JOKYMEHTOB, HEOOXOJUMBIX ISl MPEJOCTaBICHUS
MYHUIMIIAJIBHON yCIIyTH, B Cly4yae, €Ciau 3alpoc U JOKYMEHTbI, HEOOXOAUMBIE AJIsl MPEJOCTaBICHUS
MYHULUNAIBHON YCITyTH, IOJJaHbl B COOTBETCTBUHU ¢ MH(OpMAIMEeH 0 CpOKax U MOpsAKe MPEAOCTABICHUS
MYHUIUNATBHOW — yciyru, omyoOnukoBanHo Ha EINY, PITY, nHa odunmansHOM —caiite
VY 10JIHOMOYEHHOIO OpPraHa, MPEIOCTABIIAIOIIEr0 MyHUIIUIIAIBHYIO YCIyTy, OpraHU3al1i, y4aCTBYIOIIUX
B IIPEJOCTABICHUY MYHHUIIMIIAIIBHON yCIIYTH;

- OTKa3bIBaTh B IIPEIOCTABICHUN MYHHMIIMIIAJBLHON YCIIYTH B CIIy4ae, €CIU 3allpoC U JTOKYMEHTHI,
HEOOXOAUMBIE ISl IPEIOCTABICHISI MyHHUIIMIIATBHON YCITyTH, OIaHbl B COOTBETCTBUU C HH(OpMAaIen
0 CPOKax U HOpsi/IKe MPeIOoCTaBICHNU MyHULIMIIAIIbHON yciyru, onyonaukoanHoi Ha EINIY, PIIT'Y, Ha
opunmanbHOM caiiTe YIOJHOMOYEHHOIO OpraHa, MpEeIOoCTaBISAIOIIEr0 MYHHUIMIAIbHYIO YCIYTY,
OpraHu3alyi, y4aCTBYIOIIUX B IPEIOCTaBICHUN MyHUIUIIAIBHON YCIYTH;

- TpeOOBaTh OT 3asBUTEIIS COBEPLICHHS MHBIX ACUCTBUI, KpOME MPOXO0XKAECHUS UICHTU(DUKALIIH 1
ayTeHTH(UKAIIMKM B COOTBETCTBMU C HOPMATHBHBIMHU TPABOBBIMU akTamu Poccuiickoit Denepannw,
yKa3aHUs LeIM IprUeMa, a Takke MPeoCTaBlIeHUs CBEICHUH, HEOOXOIUMBIX Ul pacyeTa JITUTEIbHOCTH
BPEMEHHOI'0 HHTEPBaJla, KOTOPHII HEOOXOAUMO 3a0pOHUPOBATH JJIs IPUEMA;

- TpeOoBaTh NPEACTABICHUS IOKYMEHTOB M HHGOpPMAlUM WIM OCYLIECTBICHHs JeHCTBUH,
IIPEACTABJIICHUE WM OCYLIECTBICHUE KOTOPBIX HE IPETYCMOTPEHO HOPMATUBHBIMHU IIPAaBOBBIMHM aKTaMH,
PETYIHMPYIOIIMMH OTHOLIEHHS], BOSHUKAIOIINE B CBSA3H C IIPEIOCTABIEHUEM MYHHULIUIIATIBHBIX YCIIYT;

- TpeboBaTh MpPEJICTaBICHUS JOKYMEHTOB M HMH(pOpMaluu, KOTOpPbIE B COOTBETCTBUU C
HOpPMAaTHBHBIMHU ITpaBOBbIMU akTamu Poccuiickoit denepanmu n Pecy6nuku KpbiM, MyHUIIMTIATBHBIMA
IIPAaBOBBIMU AKTaMHM HAXOAATCS B PACHOPSIKEHHHM YIIOJHOMOYEHHOI'O OpraHa, IpeIOCTaBIISIOIIErO
MYHHUIMIIAJIBHYIO YCIYTy, MHBIX TOCYAApCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYIIPaBJICHHS U
(M) TOJBEJOMCTBEHHBIX OpraHU3allii, yYacTBYIOIIMX B MPEAOCTaBICHUM TOCYIapCTBEHHBIX WM
MYHHUIMIAIBHBIX YCIIYT, 32 UCKJIIFOUEHUEM JOKYMEHTOB, YKAa3aHHBIX B 4acTH 6 ctatbu 7 DenepalbHOro
3akoHa Ne 210-D3;

- TpeOoBaTh OT 3asBUTENI MPEIOCTABICHUS JOKYMEHTOB, MOJTBEP)KIAIOIINX BHECEHUE
3asBUTEJIEM IUIATHI 32 NMPEAOCTABICHHE MYHULIUIIAIBHON YCIIyTH;

- TpeOOBaTh OT 3asIBUTEINSI OCYILECTBIICHUS ICHCTBUIN, B TOM YHCJIE COTTIACOBAHUH, HEOOXOAUMBIX
JUTS TIOJTyYeHUS] MyHHUIUITAIbHOM YCIYTH U CBSI3aHHBIX C 00pallleHHeM B UHbIE TOCY/1apCTBEHHbIE OPTaHbl,
OpraHbl MECTHOT'O CaMOYIIPABJIEHUs, OPraHU3alluH, 3a UCKIOYEHUEM IOJYUYEHHUS YCIyT U IOJy4YEHHS
JOKYMEHTOB UM HH(pOpMAIMH, MPEAOCTaBISIEMbIX B pe3yjbTaTe IMpPEIOCTaBICHUS TaKUX YCIYT,
BKJIFOUEHHBIX B IIEPEYHH, YKa3aHHbIE B yacTH 1 crarbu 9 denepanpHoro 3axkoHa Ne 210-D3;

- TpeboBaTh OT 3asBUTENS IMPEACTABICHUS JOKYMEHTOB M HH(OpPMAIMH, OTCYTCTBUE U (WJIH)
HEJIOCTOBEPHOCTb KOTOPBIX HE YKa3bIBAIUCH IIPU IEPBOHAYAIBHOM OTKa3e B IIPUEME JOKYMEHTOB,
HEOOXOAUMBIX JUI IPEAOCTABICHHUSI MyHUIIUIIAIBHON YCIIyTH, 1100 B PEI0CTaBICHUN MyHULMIIATbHON
YCIIyTH, 332 UCKJIFOUEHHUEM CITy4aeB, IPEAYCMOTPEHHBIX OANYHKTAMH «a» - «I» IMyHKTa 4 yacTu 1 cratbu
7 ®enepanbHOro 3akoHa Ne 210-D3;



- TpeOOBaTh OT 3asIBUTEIS MPEOCTABICHHS Ha OyMa)KHOM HOCHUTEJIE JOKYMEHTOB M HH(OpMaInu,
3JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B COOTBETCTBHUHU C MyHKTOM 7.2 yactu 1 crateu 16
®enepanbHoro 3akoHa Ne 210-D3 3a MCKIOYEHHEM CIIy4YaeB, €CJIM HAHECEHHWE OTMETOK Ha TaKHhe
JOKYMEHTBI JTHOO WX H3BIATHE SIBISCTCS HEOOXOTUMBIM YCJIOBHUEM MPEIOCTABICHUS YCIyTH, U WHBIX
CITy4aeB, YCTAHOBIICHHBIX ()eiepaTbHbIMU 3aKOHAMH;

12. UcuepnbiBaoniuii nepedyeHb OCHOBAHUI /IJIsl 0TKAa3a B NIpUeMe J0KYMEHTOB,
HEeO0XO0AUMBIX /Il MPEA0CTABJEHUSI MYHULIMNIAJIBHON yCIyru

12.1. OcHoBaHusi Juig OTKa3a B MpUEME 3asdBICHUS U JIOKYMEHTOB 3aKOHOJATEebCTBOM
Poccuiickoil denepanum He MPeyCMOTPEHBI.

12.2. OcHOoBaHWEM Il OTKa3a B MpHUEME JIOKYMEHTOB 3asBHUTENs paboTHHKOM M®I] sBisercs
OTCYTCTBHE JHOO OTKa3 B IMPEJOCTABICHUHU 3asBUTEJIEM OpPUTHHANA JOKYMEHTA, yJIOCTOBEPSIOLIETO
JUYHOCTh 3asBHUTENS, IPEACTABUTENSl 3asBUTENS, a TakKe IPEJAOCTaBICHUE HEIEeHCTBUTEIBHOTIO
JIOKYMEHTA, YJOCTOBEPSIOIIETO JIMYHOCTh 3asIBUTEINS, MPEICTABUTENS 3asiBUTENS, HEACUCTBUTEIHHOTO
JOKYMEHTA, YJOCTOBEPSIOIIETO MOJIHOMOYUS PECTABUTENS 3assBUTEIIS.

13. UcuepnbiBaoniuii nepedeHb OCHOBAHUM /IJIsl IPUOCTAHOBJIEHHUS WJIHM 0TKAa3a B
NpeA0CTaBIeHUH MYHHIIUTIAIbHOMH yCayru

13.1. OcHOBaHMs AJ1s IPUOCTAHOBIICHUS IPEAOCTABICHHSI MyHULIUIIAIBHON YCIYT'H OTCYTCTBYIOT.

13.2. OcHOBaHUSAMU JIJIsl OTKA3a B MPEIOCTABICHUN MYHUIIUITATBHON YCITyTH SIBISIOTCS:

13.2.1. 3asiBieHue He MOIJIa€TCs IPOUTECHUIO;

13.2.2. OTBeT MmO CyIIECTBY yKa3aHHOW B 3ampoce TeMbI (BOIpoca) HE MOXET ObITh JiaH 0e3
pasriameHusi CBEJEHUH, COCTABISIONIMX TOCYAApCTBEHHYIO WJIM HHYIO OXpaHseMylo (elepanbHbIM
3aKOHOM TaiHy (yKa3aHHas HH(pOpPMAIHMSI MOXET OBITh NPEIOCTaBIIEHA TOJBKO MPH HATUYUHU Y
[I0JIb30BaTENsl JIOKYMEHTAJIbHO MOATBEP)KJICHHBIX IIpaB Ha IOJy4yeHHE CBEAEHUM, coJepKalux
rOCYJapCTBEHHYIO TallHY U (M) KOH(PUICHINATBbHYIO HH(OPMAIIHIO);

13.2.3. 3asBneHue Kacaercsi TeMbl (BOIPOCa), B OTHOIIEHWU KOTOPOW TMOJIb30BATEIIO paHee
MHOT'OKpPAaTHO JaBaJIMCh MHUCbMEHHBIE OTBETHI MO CYILECTBY, U IPU 3TOM HE MPUBOAATCS HOBBIE J10BOJIBI
win  o0crosTenscTBa  (YHNOJHOMOYEHHOE JOHDKHOCTHOE JIMLO BIpaBe MPHUHATH pEIIEHUuE O
0€30CHOBATEILHOCTU OYEPEHOTO 3asBJICHMUS U MPEKpalleHUH NEepenucKH Mo JaHHOMY BOIPOCY HpHU
YCIIOBHH, YTO YKa3aHHOE 3asiBJICHUE W paHee HApaBJsieMbIe 3asiBICHUS HAIIPABIISUINCH B OMH U TOT XKe
OpraH);

13.2.4. B 3asgBiIeHUM COJEpPKATCS HELEH3YpHbIE JTHMOO0 OCKOPOUTENbHBIE BBIPAXKEHMS, YTPO3bI
KHM3HH, 370POBBI0 U MMYILECTBY JOJDKHOCTHBIX JIMII YTIOJIHOMOYEHHOTO OpraHa, a TaKKe WIEHOB UX
ceMel;

13.2.5. 'V nmnonb3oBarenss OTCYTCTBYIOT JIOKYMEHTBI, IOJTBEPXKAAIOLINE €ro MOJTHOMOYHUS
BBICTYIIaTh OT IMEHHU TPETHHX JIUI], B OTHOIIIEHUH KOTOPBIX MOJIAHO 3asBJICHUE (B CIIy4ae, €CIM He UCTEK
CPOK OTpaHHYEHUsI, YCTAHOBIIEHHBIN 4acThio 3 cTathu 25 DeaepanpHoro 3akona Ne 125-03);

13.2.6. OTcyTCcTBHE JOKYMEHTOB, 10 3aIIPAllIUBAEMBIM CBEJICHUSM,

13.2.7. OtcyTcTBHE B 3asBIE€HHM, OOpalleHUH HEOOXOIUMBIX CBEIEHUH s IMPOBEICHUS
MTOMCKOBOW pabOThI;

13.2.8. JIokyMeHTbI, HEOOXOIuUMBbIE S NPEJOCTaBICHUS MYHHUIMIAIBHON  YCIIyTH,
MIPEJICTaBIICHBI C HEOTOBOPEHHBIMU UCTIPABICHUSIMH, CEPbEe3HBIMH MOBPEXKICHISIMH, HE TIO3BOJISTIOIIAMHA
OJTHO3HAYHO MCTOJIKOBATh MX COJEpKaHHUE, TOAUYUCTKAMH JIMOO0 MPUITHUCKaMH, 3a4€PKHYThIMHU CJIOBaMHU, a
TaKkKe TPU HAIMYAKA B 3aSABJICHUU W TPUIATAaeMbIX K 3asSBJICHUIO JOKYMEHTaxX 3amiceld W MOMETOK,
BBINTOJIHEHHBIX OT PYKH;

13.2.9. 3asBiieHuE 0 MPEIOCTABICHUH YCIYTH TOAAHO B OPraH, B TOJTHOMOYHS KOTOPBIX HE BXOJUT
MIPEIOCTaBIICHUE YCIYTH;

13.2.10. IlpencraBieHHble JOKYMEHTBHI YTPATUIM CHJIy HAa MOMEHT OOpamieHHsl 3a YyCIyroi
(TOKYMEHT, yJOCTOBEPSAIONUINI JINYHOCTb, JOKYMEHT, YJOCTOBEPSIOMINN MOJTHOMOYHUS HPEACTaBUTEIS
3asBUTEIIA, B Cllyyae OOpalleHHs 32 IPEJOCTaBIEHUEM YCIIYyTH YKa3aHHBIM JIULIOM);

13.2.11. HenonHoe/HEKOPPEKTHOE 3aloIHEHHE MOJeH B (opme 3asBiICHHS, B TOM YHUCIE B
MHTEPaKTUBHOM (pOpMe 3asBICHNUS;



13.2.12. IlpencraBieHre HETTOTHOTO KOMIUIEKTa 00s3aTEIbHBIX JOKYMEHTOB;

13.2.13. HecoOnronenue yctaHOBICHHBIX cTaTheit 11 denepanbHoro 3akoHa ot 06.04.2011 Ne 63-
®3 «OO0 D2IEeKTPOHHOW  TOMNMKCH  YCIOBUM  TPU3HAHHMS  JICUCTBUTEIIBHOCTH  yYCHJICHHOU
KBTU(DUIIUPOBAHHOMN 3JIEKTPOHHOU MOAHUCHY;

13.2.14. JInuyHOCTH 3asBUTEIIS HE YCTAaHOBJICHA/ MACHTHU(UKAIKS JIMYHOCTH HE OCYIIIECTBIICHA,

13.2.15. CBeneHust BO BIIOKEHUSX HE MOIAIOTCS IPOUYTECHHUIO;

13.2.16. 3asBuTeNb HE COOTBETCTBYET TpeOOBaHUSAM, yKa3zaHHBIM B 1. 2. Hacrosmero
AJIMUHHUCTPATUBHOTO PETJIAMEHTA;

13.2.17. Ecnu 3asBiieHME HANKMCaHO Ha WHOCTPAHHOM $3bIKE, YIIOJIHOMOYEHHBIH OpraH
BO3BpAILIAE€T €0 3asABUTENIO C YBEAOMJICHHEM, YTO K MCIOJHEHUIO NMPUHUMAIOTCS TOJBKO 3asBIICHUS,
HaIMMCaHHbIC HA PYCCKOM SI3BIKE.

13.3. O npruumnHax ocTaBiIeHUs 3asBICHUS 0€3 pacCCMOTPEHHUS COOOIIAETCS 3aBUTENIO B CIIydasiX,
ecliy ero ¢paMuIns U MOYTOBBIN (3JIEKTPOHHBIN ajpec) MOAAal0TCs MPOYTEHHUIO.

3asBUTENb (MPEICTABUTENh 3asBUTENsS) BIPABE OTKA3aThCA OT MOJYYCHHUS MYHUIIMIAIbHOU
yCIyTH Ha OCHOBAaHUH JIMYHOTO MUCHMEHHOTO 3asBIICHUS, HATMCAHHOTO B CBOOOAHON (popMe HAIIPaBUB
MTOYTOBBIM OTIIPABJIICHUEM (C YBEIOMIICHHEM ) HITU OOPATHUBIIUCH B Y TIOJTHOMOYCHHBIN OpraH.

OTka3 B Ipe0CcTaBICHNN MyHHUIIMIIATLHON YCIYTH HE MPENSTCTBYET MOBTOPHOMY OOPAIEHHUIO 32
MPEAOCTABICHUEM MYHUIIMTIAIBHON YCITYTH.

14. Ilepeyennb yciyr, KOTOpbIe SIBJAIOTCH HEOOX0AUMBbIMU U 00513aTeIbHBIMHU J1JI1
NpeaoCTABIEHUSI MyHUIMNIAJIbHON yCIyTH
14.1. Ycuyru, KOTOpBIC SIBISIFOTCS HEOOXOAMMBIMU W 00S3aTENbHBIMH ISl TIPEIOCTABICHUS
MYHHIIMIIATBHOM YCIIYTH OTCYTCTBYIOT.

15. Ilopsinok, pa3mep ¥ OCHOBAHUS B3UMAHMS FOCYAAPCTBEHHOM MONINHBI WM UHOM
IUIaThl, B3MMAaEeMOii 32 Npe10CcTaBJIeHne MYHUIUIIAJIbHON YCIYTH
15.1. TlpenocraBieHune yciayru OCyIecTBIsieTcs 0e3 B3UMaHUS TUIATHI.

16. ITopsinok, pa3mep ¥ OCHOBAHUSI B3UMAHMS IJIATHI 32 MPeA0CTABJIEHUE YCJIYT, KOTOpPbIe
SIBJIAAIIOTCA HEOOXOAMMBIMH U 00513aTeJIbHBIMU JIsl IPEAOCTABJICHUSI MYHHIIMIIAIBHOM YCJIYyT'H
16.1. Tlnara 3a mpenocTaBiIeHUE yCIIYT, KOTOPBIE SIBISIOTCS HEOOXOIMMBIMU U 00s13aT€TbHBIMU
JUTSL IPEIOCTaBICHUS! MyHUIUMIIATBHOM YCIYTH OTCYTCTBYET.

17. MakcuMaJIbHBIH CPOK 0KHAAHUSI 3asIBUTE/IA B OYepead NPH NoJave 3anpoca o
NpeJoCTaBJIEeHMH MYHHIIMIIAJIBHOM YCJIYI'H U NPHU MOJYy4YEeHHHU pe3ybTaTa NpeaoCTaBIeHU
MYHHIUIIAJTBHON YCIYIH

17.1. Bpems oxunaHus 3asBUTENS B OYEpEIM IIPU MOJAYE 3asABICHUA O INPEIOCTABICHUHU
MYHULUIIAJIBHON YCIYTH U IIPU MOJYYEHHUH PE3YJIbTATa IMPENOCTaBICHUs MYHULUIIAIbHOM YCIYTd HE
JOJDKHO MPEBBIIATh 15 MUHYT.

18. Cpok ¥ nopsiIoK perucTpanum 3anpoca 3assBUTeIs 0 PeJ0CTABIeHUN
MYHUIUNIAJbHOH YCJIYTH, B TOM YHCJIe B 3JIEKTPOHHOMH (hopme

18.1. Perucrtpamusi 3asBiieHHs, TIPEACTABICHHOTO B YTOJHOMOYECHHBIM OpraH cCrmocodamu,
yKa3aHHBIMH B ITyHKTE 9.2. HACTOSIIEr0 AJIMUHUCTPATUBHOTO PErJaMEHTa, OCYIIECTBIISIETCS] B CPOK HE
Oonee 2 pabouux ITHEH.

Perucrpanus nmocTynuBIIero 3asBJICHUS O PEIOCTABIEHUN MYyHUIIUMIIAIbHON YCIyru BEJIETCS B
ABTOMaTU3UPOBAaHHOW WH(MOPMAIIMOHHOW CHCTEME 3alpoCOB COIMAIBHO-TIPABOBOTO  XapakKTepa,
MOCTYNUBIINX OT fopuandeckux u gusudeckux iuil (AMC), a Takke B perucTpaliioHHO-y4eTHON opme
Ha OymMaxHOM HocuTelne — B JKypHalie perucTpanuy 3asBJICHHH C MPUCBOCHUEM HOMEpa W JaThl
pEerucTpalum.

B ciydae HampaBiieHus 3aBJIEHUSI B 3JIEKTPOHHOM (popme criocoOoM, yKa3aHHBIM B MOJMYHKTE
«a» myHKTa 9.2. Hacrosiero AJIMHUHHCTPAaTUBHOTO pErJIaMeHTa, BHE paboyero BpEMEHHU



YTIOTHOMOYEHHOTO OpraHa Ju0O0 B BBIXOJHOW, HEPaOOUMI Mpa3THUYHBIN JCHb THEM IOCTYIUICHUS
3asBJICHUS CUUTAETCS MEPBbI pabOUMii 1eHb, CIICAYIONIHIA 32 JHEM HAIIPABJICHUS YKa3aHHOTO 3asIBJICHUS.

19. TpeGoBaHus K NOMeNIeHUSAM, B KOTOPBIX NPeA0CTABJIsIeTCH MYHUIIUNIAJIBHASA YCJIyra, K
3aJ1y O5KMJAHMSA, MECTaM /IS 3aII0JTHEHHS 3a1POCOB 0 NPEAOCTABJICHHH MYHUIIMIIAIbHOM YCIyIH,
HH(OPMANMOHHBIM CTEHJIAM ¢ 00pa3uaMM MX 3al0JIHEHHUS M NlepeYHeM I0KYMEeHTOB,
HEO00XOAUMBIX ISl NMPEAOCTABJICHUS] MYHHIIMIIAJIbHOM YCJIYIH, B TOM YHCJ/Ie K 00ecIe4eHuI0
JAOCTYIIHOCTH /ISl HHBAJIM/I0B YKA3aHHBIX 00beKTOB B COOTBETCTBHH C 3aKOHOAATEeIbCTBOM
Poccuiickoii @egepanuu 0 cCONMAILHOM 3aIUTEe HHBAJIUI0B

19.1. TpeGoBanusi K 00ECHEUYEHUIO JIOCTYIIHOCTH JJIsi WHBAJIMIOB B COOTBETCTBHH C
3aKkoHoJaTeNbcTBOM Poccuiickoit denepanivii 0 COUMAIBHOM 3alUTe HHBAIUIOB:

- ycioBusi Juis OECHpPENsATCTBEHHOTO JOCTyna K OO0beKTaM, K MecTaM OTIblXxa U K
IIPEIOCTABIIIEMBIM B HUX YCIIyram;

- BO3MOYKHOCTb CaMOCTOSITEJIbHOTO NEPEIBUKEHUS [0 TEPPUTOPHH, HA KOTOPOH PaCIOIOKEHO
IIOMEILEHUE, BXOJa B TAKME IIOMELICHMSI ¥ BBIXO/1A U3 HUX, I0CA/IKU B TPAHCIIOPTHOE CPENICTBO U BBICAIKH
13 HETO, B TOM YHUCJIE C UCIOJIb30BaHUEM KpECia- KOJIACKY;

- COINPOBOXKACHHWE MHBAJIMJOB, HMEIOIIUX CTOHKHE paccTpoilcTBa (YHKLUUU 3peHUs U
CaMOCTOSITEJILHOTO MEPEIBUKEHUS, U OKa3aHUE UM IOMOIIY Ha 00BEKTaX COLMAIbHOM, NHXKEHEPHOU U
TPAHCHOPTHON UH(PPACTPYKTYP;

- HaJJIeXallee pa3MellleHue 00O0pyJOoBaHMsSI M HOCUTENed HHPOpMalH, HEOOXOAMMBIX IS
obecrnieyeHus: OeCpensITCTBEHHOI'O 1OCTYTa MHBAIUIOB K 00BEKTaM U K YCIIyraM ¢ y4eTOM OrpaHUYeHUN
UX KU3HEJEATEIIbHOCTH;

- 1yOoaupoBaHUe HEOOXOJUMOM Ul MHBAJIUIOB 3BYKOBOM M 3pUTEIbHON MH(pOpMAIMHU, a TAKKe
Ha/INMCEH, 3HAKOB M MHOW TEKCTOBOH U Tpaduueckoil nH(OpMaIiK 3HAKaMH1, BBITIOJIHEHHBIMU pelbe(HO-
TOoueuHbIM HIpUdTOM bpailis, gonyck cypaonepeBo uuKa U TH(IOCYpAONEPEeBOIUHKA;

- JIOTIyCK Ha OOBEKThl COOAKM-NIPOBOJHUKA MPU HAIMYMHU JOKYMEHTA, MOJATBEPIKIAIOIIEro ee
crelnragbHOe 00yUYeHHE U BbIIaBa€MOI0 10 (pOpME U B MOPSIZIKE, KOTOPBIE ONPEEINAIOTCS PenepaibHbIM
OpPraHOM, HCIIOJIHUTENILHOW BJIACTH, OCYUIECTBISIOIMM (YHKIHMU MO BBIpaOOTKE U pealu3aluu
roCy/1apCTBEHHON MOJIUTUKH U HOPMaTUBHO-TIPAaBOBOMY PETYJIMPOBAHUIO B chepe COLMATIBbHOM 3aIUThI
HACEJICHNUS;

- OKa3aHHMe pabOTHUKaMH, MPEJOCTABISIONIMMHU YCIYTM HAcEIEHHUIO, NOMOIIM HHBAJIUAAM B
IIPEO0I0JIEHNH 0apbepoB, MEMIAIONINX MOTYYSHUIO UMH YCIYT HApaBHE C IPYTMMHU JIULAMH.

Boinenenne Ha Bcex MapKOBKax OOIIEro MOJIb30BAHUSA, OKOJIO TOMeIIeHud, He MeHee 10
IPOIIEHTOB MeCT (HO HE MEHee OJHOr0 MecTa) JUlsl OecIulaTHOW MapKOBKU TPAHCHOPTHBIX CPEICTB,
yopasisieMblX nHBanmuAaMmu I, I rpymnm, U TpaHCIOPTHBIX CPENCTB, MEPEBO3SIMIMX TAaKUX MHBAIUIOB U
(nnn) nereii-uaBanuaoB. Ha rpaknan n3 uncia naBanuaoB Il rpynmsl 1aHHOE paBO pacpoCTpaHAETCs
B nopsuke, onpenensiemom IIpaBurensctBom Poccniickoit @enepannn. Ha yka3aHHBIX TpaHCIIOPTHBIX
CpeAcTBax JOJDKEH ObITh YCTAHOBJICH OIO3HaBaTelbHBIN 3HaK «WHBamumy u uHOpManus o0 3THUX
TPAHCIOPTHBIX CPEJICTBAaX JOJKHA OBITh BHECEHA B TOCYJApCTBEHHYI0 HH(POPMAIMOHHYIO CHUCTEMY
«Enunnas nentpanu3oBanHas nudponas miatdopma B COLUANBHON cheper.

B ciyyasix, ecnu cyniecTByomye NOMEIeHUsI HEBO3MOXKHO MOJHOCTHIO MMPUCIIOCOOUTD C YYETOM
noTpeOHOCTEH HMHBAJIUAOB, 10 HMX PEKOHCTPYKIUHM WM KamUTaJIbHOIO PEMOHTA, HPUHUMAIOTCS
COTJIACOBAaHHBIE C OJHUM U3 OOIIECTBEHHBIX OOBEIUHEHHH HWHBAIMUJIOB, OCYIIECTBISIOLUIMX CBOIO
JESATENBHOCTh HAa TEPPUTOPUH IIOCETIEHUS, MyHULIUIIAIBHOIO paliOHa, TOPOJICKOI0 OKPYTra, MUHUMAJIbHbIE
Mepbl JUIsl oOecreyeHus] JOCTyla WHBAJIMAOB K MECTy MpPEIOCTaBIIEHUs YCIYrd Ju0o, Korjaa 3To
BO3MOYKHO, 00€CIIEUUTh MPEI0CTABICHNE HEOOXOIUMBIX YCIYT 10 MECTY >KUTEJIbCTBA MHBAIM/A UJIH B
JTUCTAHIIMOHHOM PEKUME.

Criermanuctel, padoTaroMe ¢ WHBAIMIAMH, IMPOXOJIAT MHCTPYKTHPOBaHHWE MM OOy4eHHUE 10
BOIIPOCAaM, CBSI3aHHBIM C OOECIeUeHUEM JIOCTYITHOCTH JUIsl HUX OOBEKTOB COLIMAIbHOW, MHXXEHEPHOU U
TPAHCHOPTHON UHGPACTPYKTYP U YCIYT.

PaboTHMKM, IPEeAOCTABIAIONINE YCIYTH HACEJICHHUIO, HECYT NEPCOHAIbHYI0 OTBETCTBEHHOCTD 32
HEOKa3aHWE TIOMOIIY WMHBAIMJIAM B IPEOAOJICHUH OapbepoB, MELIAIOIIUX IOJyYCHHIO UMHU YCIyTH
HapaBHE C APYTUMH JIMIIAMH.



[ToMerieHus, B KOTOPBIX MPEIOCTABISIETCS YCIyTa IPEAbBISAIOTCS CIeIytoIne TpeOOBaHUS:

- NPEANOYTUTENBHO Pa3MELIAIOTC HAa HWKHUX 3TaXax 3JaHui, WIM B OTIEJIBHO CTOSILUX
3IaHUSIX, U JOJDKHBI ObITh 00OpYJOBAaHbI OTIEJIBHBIM BXOJOM. PacnosokeHue BbIlIE MEPBOro 3Taxa
JOMYCKAaeTCsl MpPU HAJIMYMKA B 3/IaHUM CIIEHUAIBHO OOOPYAOBAaHHOTO JHU(Ta WIM MOIBEMHUKA IS
MHBAJINJIOB U MHBIX MaJIOMOOMJIBHBIX I'PYIII HAaceleHHsl. BXo/bl B momelieHns 000pyAyoTCs aHlycamMH,
pacIMpeHHBIMU MTPOXOAAaMH, IMO3BOJISIONIMMU 00ECIEUYNUTh OECHPENsITCTBEHHBINH TOCTYN HHBAJIHJIOB,
BKJIIOYAsi HHBAJIUJIOB, MCIIOJIb3YIOIINX KPECa-KOJSCKY;

- JIOJDKHBI COOTBETCTBOBATh CAHUTAPHO-TMTMEHUYECKHUM, MPOTUBOIIOKAPHBIM TPEOOBAHUAM U
TpeOOBAaHUAM TEXHUKHM O€30IIaCHOCTH, a TAaK)Ke 00ecreuynBaTh CBOOOIHBIN AOCTYIl K HUM MHBAJIUJOB U
MaJIOMOOMJIBHBIX I'PYTIN HACETICHHUS;

- 000pYyAYIOTCS CBETOBBIM MH(GOPMAITHOHHBIM Ta0JIO;

- KOMIUIEKTYETCS HEOOXOUMBIM 000pYyIOBaHHEM B LIEJSX CO3AaHUSI KOM(MOPTHBIX YCIOBUH s
HoJryyartesien yciayru;

- JOJDKHBI OBITH 00OpYZOBaHbI YCTPOMCTBaAMM Ul O3BYYHMBAHMSI BU3YaJbHOM, TEKCTOBOM
uHpOpMallUY, a TaKKe HAANMCAMHU, 3HAKAMU M WHOW TEKCTOBOW M rpaduueckoil uHpopmanuei,
BBITIOJIHEHHBIMHU peibe(pHO-TOUeHHbIM mpudToM bpaiinsg u Ha KOHTpacTHOM ()OHE, B COOTBETCTBHHU C
JEUCTBYIOIMMHU CTaHIAPTaMU BBIMOJIHEHUS U pPa3MEIICHUs TaKUX 3HAKOB, a TaKXe BHU3YalbHBIMU
MH/IMKATOpaMH, MPeoOpa3yomUMI 3BYKOBbIE CHUTHAJIBI B CBETOBBIC, PEUEBHIC CUTHAIBI B TEKCTOBYIO
OETyIyI0 CTPOKY.

19.2 TpeGoBanus K 32Ty OKUTAHUSI.

Mecra oxu1aHus TOJDKHBI ObITH 000PYAOBaHbI CTYJIbSIMU, KPECEIbHBIMU CEKIUSMH, CKAMbSIMH.

KonnuecTBo MecT 03kuIaHUS ONpeAesieTcs] UCX01d U3 (PaKTUUECKOW Harpy3KH U BOZMOKHOCTEMN
JUIs MX Pa3MELICHHUS.

19.3 TpeGoBanus kK MeCTaM JIJIsl 3aIIOTHEHUS 3asIBICHUI O MPEIOCTABICHUN YCITYTH.

Mecra [uid 3alOJIHEHUS JOKYMEHTOB JIOJDKHBI OBbITh OOOpPYJOBaHBI CTYJIbSMH, CTOJAMHU
(croiikamu) U o0ecredeHbl OOpa3laMy 3alOJHEHUS JOKYMEHTOB, OJaHKaMu 3asBICHUH U
KAHLIETSPCKUMU MPUHAAIIEKHOCTIMHU.

19.4 Mecta ans uHGOPMHUpPOBaHMsS, NpEeAHA3HAUEHHBIE ISl O3HAKOMJICHHS 3asBUTENECH C
MH(OPMALIMOHHBIMU MaTepuanaMu, 000pyaAyoTcs HH(POPMALMOHHBIMU CTEHIaMHU.

Ha nnpopmManMoHHBIX CTEHIaX WM MH()OPMAIIMOHHBIX TEPMUHAIAX pPa3MeIIaeTcsl BU3yalbHasd,
TEKCTOBasi U MyJbTUMEAMIHAs MHpOpMaIus O MOpsAKe MpenocTaBieHus yciayru. MHpopmanmoHHbie
CTEH/Ibl YCTAHABJIMBAIOTCS B YAOOHOM ISl TPaX/1aH MECTE U JIOJKHBI COOTBETCTBOBATH ONTHUMAIbHOMY
3pUTENBHOMY U CIIyXOBOMY BOCHPHSITHIO 3TOM MH(OpPMALIMK IpaXkAaHaAMU.

19.5. Ha odunmansHom caiite YnonHomoueHHoro oprana u Ha EIII'Y/PIIT'Y pasmematorcs
TpeOOBaHUs, KOTOPHIM JOJDKHBI COOTBETCTBOBAaTh IIOMEUIEHMS, B KOTOPBIX IPEIOCTABISAETCS
MyHHUIMIIAJIBHAS yCIOyra, B TOM YHCIE 3aJl OXHIAHUA, MeCTa M 3alloJIHEHHs 3alpocoB O
MIPEIOCTABIIEHUN MYHHMIIMIIAJBbHONW yCIIyTH, HH(OPMALMOHHBIE CTEH/IbI C 00pa3llaMM MX 3aIlOJIHEHUS U
NepeyHeM JOKyMEHTOB M (Wiu) uHGpOpMalMM, HEOOXOIUMBIX [UIl MPEJOCTaBICHUS KaKIou
MYHUIIMIIAJIHON YCITYTH, a TaK)Ke TPeOOBAHUN K 00€CTIEYeHHUIO IOCTYITHOCTH /171l UHBAJIUAOB YKa3aHHBIX
O00BEKTOB B COOTBETCTBHM C 3aKOHOAATENbcTBOM Poccuiickoit ®enepanuu 0 COLUAIBHOW 3aluTe
MHBAJIU/I0B.

20. IToka3aTesn JOCTYITHOCTH M KA4eCTBA MYHHMUIMIIAJIBHOMN yCIyrH

20.1. IToxazarenstMu TOCTYITHOCTH IIPEIOCTABIEHUS MyHUIIUIIAIbHON YCIIYTH SIBJISIOTCS:

- TIpU MPEIOCTABIEHUN MYHUIMNAIBHON YCIyrH (B ciiydyae JMYHOIO OOpalleHusl 3asBUTENS B
YIOIHOMOYEHHBI OpraH) KOJMYECTBO B3aUMOJEHCTBUN 3asBUTENS C JIOJDKHOCTHBIMM JIMLAMU
Y0oIHOMOYEHHOT'O OpraHa, OTBETCTBEHHBIMH 3a IPE0CTAaBICHINE MyHUIIMIIAIIBHOMN YCIyTH, HE Oosee 2-
X pas3, MPOJOKUTENIFHOCTh KaKJI0r0 OOpaIlleHusl He MPEBbIMAeT 15 MUHYT.

OOs3aTeNbHBIX OYHBIX BHU3WUTOB JUIsl MPENOCTABIEHUS YCIYrd He mpenycMoTpeHo. He
HCKJIIOYAETCSl BO3MOXKHOCTD IOCELIEHUS YIIOJIHOMOUYEHHOTr0 opraHa, M®LI nis noiayyeHus yciayru.

B cmywae oOpamienus 3asBuTenss B YIMOJHOMOYEHHBIH opraH mocpeactBom PIITY mpu
peayin3allMd BO3MOXKHOCTH IIOJIy4EHHs pe3yJibTaTa IPEAOCTaBICHUS MYHMIMIAJIBHOW YCIYyTrd B



3JEKTPOHHOM BuAe TnocpeactBoM PIII'Y B3aumopeicTBue 3asBUTENS] C JIOHKHOCTHBIMU JIMIIAMH
YTOIHOMOYEHHOT0 OpraHa He TpeOyeTcsl.

- JUIS TIPEIOCTABIICHUS YCIYTH 10 3KCTEPPUTOPUATIHLHOMY MPUHIUITY oOecrieueHa BO3MOKHOCTD
nojiaun 3asBICHUS B JIEKTPOHHOM BUe (Ha Beeil Tepputopun Pecrryonuku Kpeim) nocpenctsom PIITY,
MOJIy4eHUE pe3yibTaTa B JUYHBbIA KaOWHET 3asBUTENs, MOAMUCAHHOTO YCHUJICHHOW 3JIEKTPOHHOMU
MOJANKCHI0 B MalIMHOYUTaeMOW Qopme (IpH HAIWYUU BO3MOXXHOCTH) JIMOO CKaH-00pa3 pe3yibrara
MIPEIOCTABIICHUS YCIYTH, a TAK)KE M0 BEIOOPY 3asBUTENS IPU HEOOXOAUMOCTH IOJIy4eHUE pe3yiibTaTa Ha
MaTepualbHOM HOCHUTEIE B Y IIOJIHOMOYEHHOM oprane uinu MOLI;

- BO3MOXHOCTb TosydeHus ycayru B MODIl. Bo3moxkHocTh mnonydeHust yciyru B MOI]
IIOCPEACTBOM KOMIUIEKCHOI'O 3aIIpOca OTCYTCTBYET;

B cootBercTBUM ¢ ntocTaHoBieHueM IlpaButensctBa Poccuiickoit denepanmu ot 22.12.2012 Ne
1376 «O06 ytBepxxaenuu IIpaBui opraHu3anuu JAEATEIBHOCTH MHOTO(QYHKIHMOHAJIBHBIX IIEHTPOB
MIPEAOCTABIIEHUS] TOCYAAPCTBEHHBIX U MYHUIMIAIbHBIX YCIYI», B LEJAX MPEJOCTABICHUS YCIYTd B
a5eKTpoHHOM Buje, B M®I obecnieunBaercs noctyn k PIII'Y nis 3asBuTENs UM €ro npeacTaBUTENs
ocpeicTBOM OKOH CeKTopa Mosib30BaTEIbCKOrO0 COIPOBOKIACHUS.

- BO3MOKHOCTb TIOJTydeHUS HH(POPMAITUHU O XOJI€ IPEIOCTABIICHUS MyHHUITUITAILHOW YCIIYTH, B TOM
YHCIIe C UCIIOJIb30BaHHEM HH(OPMALIMOHHO - KOMMYHUKAIIMOHHBIX TEXHOJIOTH;

CBeneHus 0 X0/1€ pacCCMOTPEHUSI 3as1BJICHUS], HAIIPABJIEHHOTO CIIOCOO0M, YKa3aHHBIM B ITOAITYHKTE
«a» myHKTa 9.2. HacTosuero AJIMHHUCTPATUBHOTO PEIrVIAMEHTA, JOBOJAATCS [0 3asABUTENS IIyTEM
YBEJIOMJICHHS 00 M3MEHEHHUH CTaTyca 3asiBJICHUS B TMYHOM KabuHeTe 3asButens Ha PIITY.

CBeneHus 0 X0/Ie paCCMOTPEHHUS 3asBIICHUS, HAIIPABIEHHOTO CIIOCOO0M, YKa3aHHBIM B ITOAMYHKTE
«0» myHKTa 9.2. HacTOAMIEr0O AIMHHHCTPATUBHOTO PpErjaMeHTa, MPEIOCTABISIOTCS 3asBUTENIO0 Ha
OCHOBAHUU €ro YCTHOTO (TpH JIMYHOM 0oOpallieHuu 0o 1o TejaeoHy B YIOIHOMOUYEHHBIH OpraH) 160
MUCHMEHHOTO 3aIpOCca, COCTABISIEMOTO B MPOU3BOIBHON (hopme, O6e3 B3uMaHus IuiaThl. [InchMeHHBIN
3arpoc MOKET ObITh MOJIaH:

a) Ha OyMa)>kHOM HOCHUTEJIE TIOCPEICTBOM JIMYHOT'O OOpallieHusl B Y TOJIHOMOYEHHBIN OpTaH, B TOM
YHClie TOCPEJCTBOM MOYTOBOIO OTHPABIEHUS ¢ OOBSBIEHHON IIEHHOCTHIO NP €r0 NMEPECHIIKE, OMUCHIO
BJIO>KEHUS ¥ YBEIOMJIEHUEM O BPYUEHUU;

0) B 2JIEKTPOHHOI (hOpME MOCPEACTBOM IEKTPOHHOM MOYTHI.

Ha ocHoBaHuu 3ampoca CBEAEHHUS O XOJI€ PACCMOTPEHHMSI 3asBJICHUS TOBOAATCS 0 3asiBUTENS B
ycTHON (opMme (Tipu JUYHOM OOpaieHuu Jubo mo TenedoHy B YTOJTHOMOYEHHBIM OpraH) B JICHBb
oOpartieHusi 3asBUTENs] MO0 B MUCBMEHHOW (hopMe, B TOM YHUCIIE B DJIEKTPOHHOM BHJE, €CIU 3TO
MPEIyCMOTPEHO YKa3aHHBIM 3alpocoM, B Te4YeHHe 2 pabouyux JHEH co JAHS TMOCTYIJICHUS
COOTBETCTBYIOILETO 3aIIpOca.

- HaJM4YMe TOJHOW W TMOHATHON HHQOpMAIMK O MOpPsSAKE, CPOKax M XOJAE IMPEeIOoCTaBICHUS
MYHHIIMIIATEHOW YCIYTH B UH()OPMAIIMOHHO - TEIEKOMMYHUKAIIMOHHBIX CETSIX OOIIEro mojah30BaHus (B
TOM uucie B cetu «IHTepHET»), cpelicTBaX MaccoBOM MHOpMaLHY;

- BO3MOJKHOCTH TIOJyYEHHS 3asBHUTENIEM YBEAOMJIEHUM O TMPEJOCTABICHUH MYHULUIMAIBHON
yenyru ¢ nomotrsto PIITY (B cinyuae momauu 3asBiaeHust mocpeactsom PIITY).

20.2. OCHOBHBIMHM MOKa3aTEISIMU KaueCTBa MPEJOCTABICHUS MyHUIIUNIATBHON YCIYTH SBIISIOTCS:

- CBOEBPEMEHHOCTb MPEAOCTABICHUS MyHHUIIUIIAIbHON YCIYTH B COOTBETCTBUHU CO CTAH/IaPTOM €€
MPEAOCTABIICHUS], YCTAHOBICHHBIM HACTOSAIIUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM;

- MUHUMAJIbHO BO3MOYKHOE KOJTMYECTBO B3aUMOICHCTBHM IpaKJaHUHA C TOJDKHOCTHBIMH JIUIIAMH,
YYaCTBYIOIIMMH B IIPEIOCTABIEHUN MyHUIIUIIAIBHON YCIYTH.

KauecTBo mpenocTaBieHuss MYHULUINAIbHOM YCIYIM XapaKTepU3yeTcs MpeIoCTaBICHUEM
MYHULHUIAIBHON YCIYTH B COOTBETCTBUHU CO CTAHAAPTOM IPENOCTABICHUS MYHULIMIIAIILHOM YCIIYTH, a
TaK)X€ OTCYTCTBHEM:

- 000CHOBaHHBIX >Xano0 Ha nedcTBUs (Oe3melicTBHE) COTPYAHHUKOB M HMX HEKOPPEKTHOE
(HEBHUMATEILHOE) OTHOIICHHE K 3asIBUTEISIM;

- HApYIICHUI YCTaHOBJIEHHBIX CPOKOB B MPOIIECCE NMPEAOCTABICHHUS MyHUIIUIATBHOU YCIYTH;

- 3aBJICHUI 00 OCITApUBAHKUY PEIICHUM, TeUCTBHH (0€31eiCTBYS) Y TOJTHOMOUYEHHOTO OpPTaHa, €ro
JOJKHOCTHBIX JIMLI, TPUHUMAEMBIX (COBEPIICHHBIX) MPU MPEIOCTABICHUN MYHHUIIMIAIBHON YCIyTH, IO



UTOTaM PaCCMOTPEHUS KOTOPBIX BBIHECEHBI PELICHUS 00 YJIOBIETBOPSHUH (YACTHYHOM yJOBJIETBOPCHUN)
TpeOOBaHU 3asBUTEIICIH;

- 0e30CHOBATEIIFHBIX OTKA30B B MpUEME 3asiBICHUN O MPETOCTaBICHHN MyHUIUITATBHONW YCIYTH
OT 3asiBUTEJICH U B IPEOCTABICHIUH MyHUITUTIAIBHON YCITyTH;

- ouepeJieil pu MpreMe 3asBICHUH 0 IPEIOCTABICHUN MyHUIIUIIAIBHON YCIIyTH OT 3asBUTENEH U
BbIJIa4€ PE3yJIbTATOB MPEIOCTABICHUS MyHUIMIIATBHON YCIIyTH;

- HEKOMIIETEHTHOCTH CIELIUAIICTOB.

20.3. Ha odumnuansHoM caiite YnomHomoueHHoro oprana u Ha EIII'Y/PIII'Y pa3memiaercs
IepeyueHb MoKa3aTeNeil KauecTBa U JIOCTYITHOCTH MyHUIUIIAIBHON YCIIyTH, B TOM YHCJIE O TOCTYITHOCTH
AJIEKTPOHHBIX (HOPM JTOKYMEHTOB, HEOOXOJUMBIX ISl TPEIOCTABICHUS MYHUIMIIAJILHON YCIyTH,
BO3MOXKHOCTH IIOJauHl 3allpoca Ha MOJTy4YeHHE MyHUIMIAIBHON YCIYTH ¥ JOKYMEHTOB B JIEKTPOHHOU
¢dopme, CBOEBPEMEHHOCTH MPEJOCTABICHUS] MyHHIUIIATBHON yCIyrH (OTCYTCTBUM HAPYLICHUH CPOKOB
IPEA0CTaBICHHSI MyHHUIMIAIBHOHN yCIyTn), IPEIOCTaBICHUN MyHUIIUIIAIBHON YCIIYTH B COOTBETCTBHH C
BapUaHTOM MPEJOCTABICHUS MYHUIMIIAIBHON YCIyTH, JOCTYHHOCTH HMHCTPYMEHTOB COBEpIICHHUS B
ANIEKTPOHHOM BHJE IUJIATE)KEH, HEOOXOMUMBIX Ui MOJYYEHHs MYHHLUNAIbHOW YCIyTH, ymoOCTBe
WHGOPMHUPOBAHHUS 3aSBUTEINS O XOJ€ MPEAOCTABICHHUSI MYyHHIMIAIBHOW YCIYTH, a TaKXKe MOIy4eHUs
pe3yJbTaTa IpeloCTaBICHUS YCITyTH.

21. Unble TpeOOBaHNSI, B TOM YHCJIE YYUTHIBAKOIINE 0COOCHHOCTH NMPeI0CTABICHUSA
MYHHMIMIAJIbHON YCJIYIH 110 IKCTEPPUTOPHAIBLHOMY NPUHIUILY (B ciIy4ae, ecJii MyHMIMIAIbHAsA
ycJayra npegocTaBJsieTcs M0 IKCTEPPUTOPHAIbLHOMY NPHHIMILY) H 0COOCHHOCTH NPeJ0CTABICHHA

MYHUIMNIAJIbHOH YCJIYI'H B 3JIeKTPOHHOM opme

21.1. IlpuHIUI 3KCTEPPUTOPUATIBHOCTH peaIn30BaH MOCPEACTBOM OOECIEYeHHs BO3MOKHOCTH
nosiauu 3asiBI€HUs B 3JIEKTPOHHOM BUJIE (Ha Beel Tepputopun PecriyOnuku Kpbeim) nocpeactsom PIITY.
Jlisi aBTOpU3aluK 3assBUTENI0 HEOOXOAMMO IPOUTH MpoLeaypbl HACHTUDHUKALMY U ayTEeHTU(PUKALUK C
ucnous3oanueM ECHA.

21.2. Oco0eHHOCTH PENOCTABICHUS MyHUITUTIATLHON YCITYTH B SJIEKTPOHHOM BH/JIE.

O0parieHue 3a NOIyYEHHEM MYHUIIUTATBHON YCIYTH MOXKET OCYIIECTBIATHCS C HCIOIb30BAaHUEM
ANEKTPOHHBIX JOKYMEHTOB, MOJNUCAHHBIX AJIEKTPOHHON IMOAMKUCHIO B COOTBETCTBUM C TPeOOBaHUSIMU
®enepanbHoro 3akoHa «OO6 snexTpoHHON moamucu» oT 06.04.2011 Ne 63-O3 u TpeboBaHUAMU
®enepanpHoro 3akoHa Ne210-D3.

21.3. B cootBerctBuu ¢ myHktoMm 2(1) IlpaBun ompeneneHuss BUIOB 3JIEKTPOHHOW IMOJIUCH,
UCIOJIb30BaHNE KOTOPBIX JOMyCKAaeTcs Mpu OOpalleHWHd 3a IOJyYEeHUEM TOCyIapCTBEHHBIX U
MYHMIMIIAJIBHBIX YCIIYT, YTBEPXKAECHHBIX nocTaHoBieHueM [IpaBurenscrBa Poccuiickoit @enepanuu ot
25.06.2012 Ne 634 «O Bugax 3JIEKTPOHHOW MOJINUCH, HCHOJIb30BAaHUE KOTOPBIX JIOMYyCKaeTcs IpHU
o0pallleHnH 32 MOJy4eHUEM I'OCYAaPCTBEHHBIX U MyHULIMIIAIBHBIX YCIYT» 3aIBUTEIND - (PU3UUECKOE JIUIO
BIIpaBE MHCMOJIb30BaTh MPOCTYIO AJIEKTPOHHYIO MOANKUCH B Ciy4yae, €ClIM UWICHTU(QUKALusi U
ayTeHTU(UKALUS 3asIBUTENS - (PU3NYECKOT0 JIMIA OCYIIECTBISAIOTCS C UCIOIb30BAHUEM €MHOM CHCTEMBI
UICHTUQUKAIUN ¥ ayTeHTU(UKALUKU, MPU YCIOBUHM, YTO MPHU BblJaye KJIHOYa MPOCTOM 3JIEKTPOHHOMN
MOJITMCH JIMYHOCTH (PU3MUYECKOTO JIMIA YCTAHOBJICHA MPU JIMYHOM IIpHEME.

21.4. B coorBerctBun ¢ «lIpaBunamm omnpeneneHus BHAOB JJIEKTPOHHOM MOJIHKCH,
UCMOJIb30BAHUE KOTOPBIX JOMYCKAaeTCsl NpU OOpalleHWH 3a IMOJyYeHHEM TOCYJapCTBEHHBIX U
MYHULUIIAJIBHBIX yCIyD», yTBepxkAeHHbIMU [locTanoBnenuem IIpaBurenscrBa Poccniickoit @enepanyn
oT 25.06.2012 Ne634 «O Buaax 31€KTPOHHOW IOAINHNCHU, MCIOJIb30BAaHUE KOTOPBIX JOMYCKAETCS IPH
oOpallleHuu 3a TMOJIy4YeHHEM TOCYJapCTBEHHBIX M MYHHUIMMNAIbHBIX YCIyr», MpU OOpalieHuH 3a
MI0JIyY€HUEM MYHULMIIAIBHOMN YCIIYTH B JIEKTPOHHOM BHJIE 3aBUTENb - FOPUINYECKOE JIMIIO UCIIONIB3YET
YCWIEHHYI0 KBaJTU(UIIUPOBAHHYIO 3JIEKTPOHHYIO TOJITHUCH.

I11. CocTaB, moc/1eA0BaTEJIbHOCTh U CPOKHU BBINOJIHEHUS A/IMMHUCTPATUBHBIX NIPpOLEAYyP,
TPe0OBaHUs K NOPSIAKY HX BBINOJHEHHS, 0COOCHHOCTH BBINOJHEHUS A/IMUHUCTPATHBHBIX
NMpoueayp B 3J1eKTPOHHOU ¢gopme U B MHOTOQYHKIIHOHAJILHOM I[EeHTpe



22. HcuepnblBalonMid TNEpeYeHb aAMUHHUCTPATUBHBIX MPOLEAYp MpU NPEAOCTaBICHUU
MYHULHUIAIBHON YCITyTH

22.1. TlpenmocraBieHWe MYHHIMIAJIBHOW  yCIyrH  BKJIOYaeT B ceOsS  Cleayronue
aJIMMHHUCTPAaTUBHbBIE TIPOLIEAYPHI:

1) mpuem u perucTpanus 3asBJICHUs Ha MPEJOCTaBICHIE MYHULIUTIATBHON YCIIYyTH U MIPUJIaraeMbIX
JIOKYMEHTOB;

2) paccMOTpeHHE 3asBIICHUS M TPUIATaeMbIX JTOKYMEHTOB, pPELICHHE BONpPOCa O HAIUYUU
(OTCYTCTBHMM) OCHOBAHUI JIJIsl OTKa3a B IPEAOCTaBICHUHN MyHULIMIIAJILHON yCIIyTH;

3) moAroTOBKA pe3yJbTaTa MPel0CTaBICHUs MyHUIIMITAIbHON YCITyTH;

4) HampaBiieHUE (BblJaua) pe3yJbTaTa [IPEeI0CTaBICHNS MyHUIIMIIAIbHON YCIyTH 3asBUTEIIIO.

23. Ilpuem M perucrpanus 3asiBJIeHHs HA NPeJ0CTaBJIeHHe MyHUIUNIAJbHOMH YCIYTH U
NpHJIaraeMbiX J0KyMeHTOB

23.1. OcHoBaHMeM MJi Hayajla aJMUHUCTPATUBHOW MpOLEIYpbl SBISETCA IOCTYIJICHUE B
apXMBHBII CEKTOp (MyHHMLMIAIbHBIA apXuB) AaMuHUCTpanuu Pa3gonbHeHckoro paiiona PecmyOnuku
KpeiM cooTBercTBytomero 3asiBieHUs. 3asBICHUE IPEACTaBIseTCs 3asBUTENEM (IPEACTaBUTEIEM
3asBUTEIISA) NPU JUYHOM OOpalleHuu B YHonHoMoueHHbIH opran/M®Il, B snekTpoHHOH (opme uepes
PIIT'Y nu6o nocpeacTBOM NOYTOBOIO OTIIPABICHMUS.

OTBETCTBEHHBIM JIOJDKHOCTHBIM JIMIIOM 32 BBINOJIHEHUE aJMHHUCTPATUBHON MPOLETYpHI
SBJIAETCS 3aBENYIOLIMM apXUBHBIM CEKTOpPOM (MyHULUNAIbHBIM apXUBOM) AJIMUHUCTpPALUU
PaznonsHeHckoro paiiona PecriyGmuku Kppim.

23.2. Tlpm nu4HOM OOpalICHHH 3asBHUTENS 32 IOJTYYCHHEM WHGOpMAIUU MO TPOGUIIO
YIOJIHOMOYEHHOIO0 OpraHa COTPYIHHUK, PETUCTPUPYIOIIUN 3asBICHHE, MPOBEPSET JOKYMEHTBI,
YAOCTOBEPSAIOLINE JIUUYHOCTD 3asBUTENS, BBIACHAET LI€Ib €r0 IPUX0/1a, 3HAKOMUT €r0 ¢ UHCTPYKIMEN 110
3aIl0JIHEHUIO OJTaHKa 3asBJICHUS, OOBSICHSET IPaBUIIa 3all0JHEHUS, HalpaBiIsgeT K 00pa3liaM 3aroJHEeHUs
OnaHka 3asBJICHMS, pa3MEIEHHbIM Ha WH(GOPMAIMOHHOM CTEeHJle YIOJIHOMOYEHHOTO OpraHa, WiId
(bopMynupyeT 3asBJIEHUE BMECTE C 3asBUTEJIEM, JEJIA€T COOTBETCTBYIOILIYIO PETUCTPAIIMOHHYIO 3aIIUCh B
0a3e 1aHHBIX.

Crneunanuct, OTBETCTBEHHBIH 3a MPUEM T0KYMEHTOB:

- yCTaHaBJIMBAET JIMYHOCTb 3asBUTEISI/TIPEACTABUTENS 3asABUTENs (MPOBEpsieT JOKYMEHT,
YAOCTOBEPSIONINI €0 JINYHOCTh/TIOATBEPKIAIOIIMI TTOJTHOMOYHS TPEICTAaBUTEISI 3asIBUTEIIA);

Jluno, uMeromiee NpaBo JeHCTBOBaTh 0Oe€3 JOBEPEHHOCTH OT HMEHM IOPHJIMYECKOro JIHIIa,
MPEIbSABISET TOKYMEHT, yJIOCTOBEPSIONINI €ro JUYHOCTh, U COOOIIAET PEKBU3UTHI CBUJIETEIIHCTBA O
rOCYJapCTBEHHON perucTpaluy OpUIUYecKoro juma (IMcra 3anucu EAMHOro rocyaapcTBEHHOIO
peecTpa IOpUAMYECKUX JIMIL), a MPEACTABUTENb IOPUAMYECKOTO JIMLA TaKKe MPEIbSIBISET TOKYMEHT,
MOJTBEPXKIAIOUINNA €ro MOJHOMOYHS JeHCTBOBATh OT UMEHM ATOT0 FOPUIMYECKOTO JIMLA, TUOO0 KOMHUIO
3TOr0 JOKYMEHTA, 3aBEPEHHYIO MI€YaThI0 U MOJANUCHI0 PYKOBOJUTENS ATOI0 IOPUANYECKOTO JINIA.

- NPUHUMAET JOKYMEHTBI, IIPOBEPSET NMPABUIBHOCTh HAINMCAHMS 3asBIECHHUS U COOTBETCTBUE
CBEJICHUI, yKa3aHHBIX B 3asBJICHUH, TaCIOPTHHIM JaHHBIM.

- IPUHUMAET PELIEHUE O PETUCTPALIUU 3asBIICHUS.

KaxxnoMy 3asiBlIE€HHIO PUCBAUBAETCS HOBBIM PErHCTPAallMOHHBIA HOMEp (B MPOTHBHOM CIy4yae
HEBO3MO)KHO HCIIOJIb30BAHME DJIEKTPOHHOM IPOrpaMMbl PETHCTpallMM  3asiBICHUSA, NPU KOTOPOH
MOCTYIUBLIEMY 3asBJICHHIO HOBBI HOMEp MpHCcBanBaeTcs aBToMatnyecku ). Ha moctynusiiee 3asBieHue
B [IPAaBOM HM)KHEM YIUIy CTAaBUTCS PETUCTPALIMOHHBIN IITaMII, B KOTOPOM YKa3bIBa€TCs pErMCTPALIMOHHBIN
HOMEp U J1aTa MOCTYIICHUS 3asBJICHUS.

23.3. Perucrpaumst 3asBIE€HHUS M KOMIUIEKTa BXOJAIIMX JIOKYMEHTOB IPOU3BOAMTCA B
COOTBETCTBUHM ¢ MyHKTOM 18.1 Hacrosimero AJMHMHHCTpaTHMBHOrO periameHTa. [lpu oOGpameHun
nocpenctBoM PIII'Y HampaBieHue 3asBUTENIO JIEKTPOHHOIO COOOIIEHUS O MpHUeMe 3asBICHHS K
PacCMOTPEHHUIO.

23.4. KpuTtepueM NpUHATUS PELISHUs s TpHeMa 3asBICHUS SBISIETCS oOpalleHue 3assBUTEINS 32
MOJIyYCHUEM MYHUIMIIAIbHON YCIIyTH.

23.5. Pe3ynpTaTOM OCYIIECTBIEHUS aAMHHHMCTPAaTUBHOW IPOLEAYPHl SABISAETCA HPHUHITOE
3asBJICHHE C KOMIUIEKTOM MPUJIAraeMbIX JOKYMEHTOB.



Pe3ynprar ocymiecTBieHNs aJIMUHUCTPATUBHOW MPOLIEAYPHI MEPEAACTCS AOHKHOCTHOMY JIUILY
aApPXUBHOTO CEKTOpa (MyHUIIUIAILHOTO apXruBa) A IMUHUCTpanuu Pa3nonpHeHCKOTr0 paiioHa PecrryOnmnku
KpbiMm nmuuHO, 1100 B 3IEKTPOHHOM BHUJIE B JIEHb PETHUCTPAIIUH.

23.7. Cnoco0 ¢uxcanuu pe3ysibraTa aAMUHUCTPATUBHON MPOLEAYPHI:

B cily4yae noctyruieHus 3asBieHus nocpeactsoMm PIITY saBnsercs perucrpauus 3asBieHUS U
JIOKYMEHTOB MOCPEJICTBOM PETUCTPAIIU B KypHase (IpUCBOCHHE HOMEpPA U AaTUpoBaHue). B «imuHbIi
kaOuneT» 3asButens Ha PIII'Y Hanpapnsercs yBeromiieHue o prueMe JOKYMEHTOB K PACCMOTPEHUIO;

B CJIy4ae TMOCTYIUICHUS 3asBJIICHUs JHYHO OO0 uyepes M®DI[ B YmoIHOMOYEHHBIH opraH —
peructpanus B AVC, a Takke B peruCTpalluOHHO-YUeTHOH opMe Ha OymMakHOM Hocutene — B XKypHaie
pEerucTpaluy 3asBJICHUN ¢ TPUCBOCHUEM HOMEPA U JaThl PETUCTPALIUH.

23.8. Cpok BBITIOJIHEHHS MPOIEAYPHI — 2 pabouux JHS (B OOIIUI CPOK MPETOCTABICHUS YCIyTH
HE BKJIFOYAETCs).

24. PaccmoTpeHue 3asiBJIeHUS U NPUJIaraeMbiX JOKYMEHTOB, pellleHHe BOIPOca 0 HAJIUYMHU
(oTcyTCcTBHM) OCHOBAHM JJI1 0TKA3a B NPEJI0CTABJICHUN MYHUIIUIIAJIbHOMH YCJIYyT'H

24.1. OcHoBaHMEM g Hayajga JaHHOM aJMUHUCTPATUBHOM MpPOUEAYpbl  SBISETCSA
3apETrUCTPUPOBAHHOE 3asIBJICHUE C KOMIUIEKTOM MPUJIAraéMbIX JOKYMEHTOB.

24.2. OTBETCTBEHHBIM JIOJDKHOCTHBIM JIMIIOM SIBJISIETCA 3aBEAYIOLIUMN apXHBHBIM CEKTOPOM
(MyHULIMDIATBHBIM apXUBOM).

24.3. Cpneuuanuct, OTBETCTBEHHbIM 3a perucrpauntro B AMC 3asgBineHuidl oCylIECTBISET
AKCIEPTU3Y 3asBICHUS W MPHJIAraeMbIX JOKYMEHTOB Ha MpPEIMET HaJu4Msi OCHOBAHMM JUISl OTKa3a B
MPEAOCTABICHUH MYHUUUIIAJbHON  yCIyrd, MpeJyCMOTPEHHbIX NyHKTOM 13.2  Hacrosmiero
AJIMUHHCTPATUBHOIO PETJaMEHTa.

OTBETCTBEHHOE JTOJKHOCTHOE JIULIO OCYLIECTBIISET:

- TIPOBEPKY MPABOMOYHOCTH TONyUEHUs 3asBUTEIEM 3ampalinBaeMoi MHPOPMAIUU C yUETOM
OTpaHWYCHUN Ha TPENOCTABIECHUE CBEJICHUM, COACPKAIIUX OXPAHIEMYI 3aKOHOJAaTeIhCTBOM
Poccuiickoil deneparuu Tainy;

- POBEPKY 3asBJICHHS Ha MIOBTOPSIEMOCTb;

- ONpeleNIEeHUE CTENEHU MOJHOTHl CBEACHUM, COIEP)KALMXCS B 3asBJICHUU; ONpEIETICHUE
MECTOHAXOXJICHUSI ApXUBHBIX JOKYMEHTOB JJII HMCIOJIHEHMS 3asiBJICHUS; BBIABICHHE KOHKPETHBIX
OpraHOB M OpraHu3alui, KyJa N0 NPUHAIJIEKHOCTU CIEAYEeT HAIpaBUTh HA HUCIIOIHEHHUE 3asBICHUE B
CJIy4ae OTCYTCTBHUSI B YIIOJTHOMOUYEHHOM OpraHe 3arpaiimBaeMoil HHGOopMaIuu 1 Jp.

24.4. Tlpu mNOCTYMJIEHUH HENPO(PHUILHOTO MHCHMEHHOTO 3asBIEHUS, B TOM YHCIE H IO
AJIEKTPOHHOW TIOYTE, PYKOBOAMUTENIb NPOMGUILHOTO CTPYKTYPHOTO TOJApa3/IeNeHus TepechlIaeT
3as1BJICHUE C COMPOBOJUTENBHBIM MUCHbMOM, TOJANUCAHHBIM YIIOJTHOMOYEHHBIM JOKHOCTHBIM JIUIIOM, B
COOTBETCTBYIOIIYIO OpTraHU3aIUIO (IPYroil apXwB, TOCYJapCTBEHHBIM OpraH WM OPraHU3allMIo), €Cld
OHAa W3BECTHA, U THUCHBMEHHO HHPOPMUPYET 00 HTOM 3asBHUTENS. BO3MOXHO TIpH TEpechUIKe
HenpoUIHLHOTO 3asBJICHHS YKa3aTh HAa MUChME TIOCIIE apeca OpraHu3anuu paMuiInio, UMs, OTIECTBO U
aJipec 3asiBUTENS C TOMETKOM «JIJIsl CBEJICHUSD». 3asIBUTENIO OTChLIAETCS KONUS MHUChMA.

B Tom ciygae, ecniu Henb3s ONPENeuTh, B KaKYI0 OPTaHU3AIIUIO CJISyeT OTIPABIIATh 3asBIICHHE,
3asiBUTENI0 TIOChUIAETCS WH(OPMAIIMOHHOE MHCHMO 00 OTCYTCTBHHM B JIOKYMEHTOB, COJEpIKAIIUX
3ampammrBaeMy0 HHGOPMAIIHIO, ¥ BO3MOXKHBIM aJTOPUTM JAIBHEHIIIET0 MOUCKA: KaKyr WHOOPMAITHIO
clielyeT YTOUHHUTh 3asBUTEIIO U, B CIIy4ae €€ YTOUHEHHUs, B KAKOW apXUB WJIM OPTraHU3aIUI0 EMY CIEAYET
HAaIIPAaBUTh CBOE 3asIBJICHUE.

B cnydae oTcyTcTBHSI JOKYMEHTOB B Y IOJTHOMOUYEHHOM OPTaHe, M0 3alpalliiBaeMbIM CBEJICHUSAM,
nmpu o0JaaHuy UHPOPMAIUEH O MECTe MX HAXOXIACHHUsS, YTIOJHOMOUYECHHBIM OPTaHOM HAIMPaBIISACTCS
MUCHMO T10 TPUHATICKHOCTH C 00513aTEIHHBIM YBEIOMIICHUEM 3asBUTEIIS.

[Ipu HanMUMM OCHOBAHUU JJISI OTKA3a B MPEIOCTABICHUN MYHHUITUIATHHOW YCIYTH CIIEIIAATUCT
Otnena roToBUT MH(DOPMANMOHHOE MHCHMO OO0 OTKa3e B MPEAOCTABICHHH MYHHUIIUNAIBHOU YCIYTH
(mpunoxxerune Ne 10 k ATMUHUCTPATUBHOMY PETIIAMEHTY) C 0053aTeIbHBIM YKa3aHUEM TIOJIHOTO IMepeyHs
MIPUYHH, MTOCTY>KUBIINX OCHOBAaHUEM JJI OTKAa3a.



[TonroroBinenHoe HMH(OPMALMOHHOE MHCHMO HAIpaBISIETCd Ha MOJANUCH YIIOJIHOMOYEHHOMY
JOJDKHOCTHOMY JIMILY.

Cpok ocylIecTBIEHUS AEUCTBUM, YKa3aHHBIX B HACTOAILEM IIYHKTE - B TEYEHHE 5 KaJICHIapHBIX
JTHEH €O IHSA PErUCTPaLUU 3asBIICHUS.

24.5. Pe3ynbTaTtoM OCYLIECTBJICHUS aAMUHUCTPATHUBHOMN MPOLEAYPHI SBISAETCS PACCMOTPEHHOE
3apETUCTPUPOBAHHOE 3asBJICHHUE C KOMIUIEKTOM MPUJIAraeéMbIX TOKYMEHTOB JHOO MOJATrOTOBJICHHOE
nH(OPMaLMOHHOE TUCHMO 00 0TKa3e B MPEJOCTaBICHUN MyHUIIUTIAIBHOMN YCIIyTH.

PesynpTaT ocyuiecTBieHHs aqMUHUCTPATUBHONW IPOLEAYPHI NEPENACTCS JOJKHOCTHOMY JIHUILY
apXUBHOTO CEKTOpa (MyHHUIIMIIAILHOTO apXuBa) AAMUHHUCTpaK Pa31onpHEHCKOT0 paiioHa JIn4HO, 1100
B JIEKTPOHHOM BH/IE B JIEHb PETUCTPALIUY.

24.6. CriocoOoM (uKcauy pe3ysbTaTa BBIMOJTHEHUS aJMUHUCTPATUBHON MPOLEAYPHI SBISETCS
orMetka B XKypHane perucrpanuu 3assienuii u B AUC.

24.7. MakcuMasbHBIN CPOK BBITIOJIHEHHS aIMUHUCTPATUBHON IIPOLIEYPHI COCTaBIIsAET HE Ooee 5
KaQJICHIapHBIX JHEH.

25. IloaroroBka pe3yJjbTaTa Npea0CTABICHUSI MYHUIUNIAJBHONH YCIYTH

25.1. OcHoBaHMEM /7Sl Hayaja aAMUHUCTPATUBHOM NMPOLEAYPHI SBISAETCS 3aperucTpUPOBAHHOE
3asBIICHHE C KOMIUIEKTOM IIPHJIaraeMbIX JIOKYMEHTOB, NPH PACCMOTPEHHUH KOTOPHIX HE BBISBICHO
OCHOBAaHMH JUIsI OTKa3a B IPEAOCTABICHMU YCIYyI'H, IOCTYNHMBIIMX JOJDKHOCTHOMY JIMILLY,
OTBETCTBEHHOMY 3a IIPEI0CTaBICHNE MyHUIIMIIAJIbHON YCIyTH.

25.2. OTBETCTBEHHBIN 3a BBINOJIHEHHE aIMUHUCTPATUBHOIO AECUCTBUS: 3aBEIyIOIIUI apXUBHBIM
CEKTOPOM (MYHUILIMIIAJILHBIA apXUB).

25.2.1. B cnydae oOpatieHus 3asBUTeINs (IIPEICTABUTENS 3asBUTEN) C 3asBJICHHEM O Bblaaye
apXWBHOH CIIPABKH MO APXUBHBIM JOKYMEHTaM, HaXOSIIMMCS HAa XpaHEHHH B YIIOJTHOMOUYEHHOM OpTraHe
— apXUBHas CIIpaBKa.

ApXUBHBIE CITPaBKH OQOPMIISIOTCS Ha OJIaHKe apXMBHOM CIpaBKU YIIOJHOMOUYEHHOI'O OpraHa C
o0o3HaueHueM Has3BaHus Buja gokymeHTta: «APXWBHAS CIIPABKA» (mpunoxenne Ne 8 k
AJIMUHUCTPAaTUBHOMY PETJIAMEHTY).

ApxuBHasI CIIpaBKa ITOANUCHIBACTCS YIMOJHOMOYEHHBIM JIOJDKHOCTHBIM JIUIIOM M 3aBEpSETCS
nedaThio AnMuHUCTpanuu Pa3znonsHeHckoro paiiona Pecniy6nnku Kpbim.

Otmerka 00 ucnojgHUTENE (UCIOJHUTENSAX) O(OpMIILEeTCs Ha JIMLEBOM CTOPOHE apXUBHOU
CIpaBKH (IIOCJETHEM JINCTE apXUBHOM CIpaBKM) U BKIIOYAET (paMUIINIO, UMS U OTUECTBO (IOCIIETHEE —
OpU  HAJIWYUHM) HCIOJHUTENS (WCIIONHUTENeH), MODKHOCTh W HAaMMEHOBAaHHWE CTPYKTYpHOTO
MOJIpa3/ieieHus, HoMep ero tenedoHa.

B apxuBHOI1 cmpaBke, 00BEM KOTOPOW TPEBBINIACT OJWH JIMCT, JIMCTHI JIOJKHBI OBITH
IPOHYMEpPOBaHbI, NPOLIUTHI M CKpEMJIeHbl NeuaTbio AJMUHUCTpanuu Pa3nonbHeHCKOro paiioHa
PecrryOnuku Kppim.

B Tekcte apXuBHOM CrpaBKU B XPOHOJIOTHYECKOM MOCIEI0BATENBHOCTH M3JIaraloTCsl COOBITHS C
yKa3aHUEeM BUJIOB HCIIOJb30BAHHBIX aPXUBHBIX JJOKYMEHTOB U HX JaT. B apXWBHOM cIipaBKe JOMYyCKaeTCs
UTUPOBAHUE APXUBHBIX IOKYMEHTOB.

HecoBmnasienne oTAeIbHBIX CBEICHUN U3 apXUBHBIX JJOKYMEHTOB CO CBEJICHUSMU, H3JI0KEHHBIMH
B 3asBJICHUH, HE SIBJISAETCS MPEMSITCTBUEM JUIS BKIIOYEHUS MX B apXUBHYIO CIIPABKY, €CIM COBIAJCHHUE
BCEX OCTAJILHBIX CBEJICHUH HE BBI3BIBAET COMHEHUH B TOXKIECTBEHHOCTH JIMIA WA (PAKTOB, O KOTOPBIX
TOBOPUTCS B ApXUBHBIX JJOKYMEHTaX.

B apxuBHOW cmpaBke JaHHBIE BOCHPOM3BOMATCS TaK, Kak OHH W3JI0KEHBI B apXUBHBIX
JOKYMEHTaX, a HETOUHbIE Ha3BaHUs, PACXOXKIACHUS U HECOBIAICHHS B 1aTe POXKICHUS, paMUIINH, UMEHHU,
OTYECTBE, MHUIMAJIaX JTUOO0 OTCYTCTBUE UMEHHU, OTYECTBA, MHUIIMAJIOB UM HAJIMYUE TOJBKO OJTHOTO W3
HUX OrOBAapHMBAIOTCS B TEKCTE CIPAaBKH B CKOOKaX: «(Tak B JOKyMEHTE), (Tak B TEKCTE OpUTHHAja)». B
MPUMEYaHUSIX K ApXUBHOU CITPaBKE OTOBAPHBAIOTCS MMEIOIIHECS B ApXUBHBIX JIOKYMEHTaX PaCXOKICHUS
B CBEICHHUAX O Jare pOXACHUS, (paMUINHM, UMEHH, OTYECTBE, MHHIMANAX JIMOO OTCYTCTBHE IaThbl
POXIEHUS; IMEHH, OTUECTBA, MHULIMAJIOB WM HAJIUYHE TOJIBKO OJHOTO U3 HUX.

Ecnu B 3asBJIeHUH U B apXUBHBIX JOKYMEHTAX MPH HAIMCAHUU (paMUIIMH, UMEHHU, OTYECTBA JIUIA
BCTPEYAETCS] PACXOXKACHUE Ha OAHY OYyKBY, MPOBEPSETCS HECKOJIBKO 3alMCced B PasHbIX apXHMBHBIX



JOKYMEHTaX, B KOTOPBIX JOMOJHUTEIbHA HH(OPMAIHsI I03BOJISIET yCTAHOBUTD, YTO PEUYb UAET 00 OTHOM
U TOM K€ YeJIOBEKE; B 3TOM ciiy4yae (haMuIns, UMs, OTYECTBO JINLA B apXUBHOMN CIIPaBKE YKa3bIBAIOTCS B
COOTBETCTBUH C 3asBJICHUEM, [P 3TOM B IIPUMEYAHUAX OTOBAPHUBAIOTCS UMEIOIIUECS PACXOKICHUS B
pa3HbIX apXUBHBIX JOKyMEHTaxX. EciM yka3aHHOE pacXoKIEHHE YCTAaHOBUTb HEBO3MOXHO, B CIIPABKE
naercst MHGOpMalus U3 TeKCTa apXUBHOIO JOKYMEHTa C OrOBOPKOI B CKOOKaxX: «(Tak B JIOKYMEHTE)».
Ecnmu B apXuMBHOM JIOKyMEHTE YyKazaHa TOJIbKO (amuius 0e3 HHHULIMAIOB WM HHUIMAIBl 0e3
pacmdpoBKH, B CIpaBKe Tak MHpopManus u naerca. B ckoOkax MokeT ObITh J100aBieHO: «(Tak B
JIOKYMEHTE)».

B ToM ciyudae, ecnu B apXMBHBIX JOKYMEHTax 10 3apaOOTHOM IuiaTe NpUBOIUTCA (aMUIMS U
TOJIBKO MHUIIMAJIbl 3alpallliBacMoro JIMLA WM J1aTa pPOKIEHUS OTCYTCTBYET, JaHa HE IOJIHOCTBIO,
pacxouTcs ¢ 1aTOM POXKACHHUsS, KOTOpash yKa3bIBaeTCs B 3asBJIECHUH, HEOOXOAUMO MPOBEPUTH 110 3TUM
JOKyMEHTaM Halu4ue APYyrux pabOTHHUKOB C TakoW ke (aMuwineld W uMHHNManaMu. B ciydae ux
OTCYTCTBUS 9TO OTMEUAETCsl B ApXUBHOM CIIpaBKe Mociie Tadnuupl: «/Ipyrue paboTHukY B (yKa3aTh BUJbI
JIOKYMEHTOB) paOOTHUKOB (yKa3aTh Ha3BaHME CTPYKTYPHOI'O [OpA3/IEIeHUs IPU HAIMYKN) 32 (YKa3aTh
rozsl) ¢ pammineit u uannuanamu (P.M.0) He 3Havyarcsa» unn «Jlpyrue pabOTHUKU B BbIIIEyKa3aHHbBIX
nokymentax ¢ ¢ammiueil u waunmagamu (®.M.O) we 3Hauarcs». Ecnmm damwnmmm w wHUATMATBI
COBIIA1aI0T, HEOOXOAUMO MPOBEPUTH TaOENIbHbIE HOMEPA U CBEPUTHCA C IMYHOM KapTOukol (¢. Ne T-2)
WM NIPUKa3aMHU 110 JIUYHOMY COCTaBY BO M30€KaHNE€ BO3MOKHBIX OIINOOK.

B ciyyae oTCyTCTBUS B BEIOMOCTSX Ha 3apa0OTHYIO IUIATy (JIULEBBIX CYETAX, APYTHX MEPBUUHBIX
OyXraJTepCcKuX JOKYMEHTaX) OPyTuX paOOTHUKOB C TaKOW ke paMuiIneldl 1 MHULIMAIaMH, CBEIEHUS 00
HMMEHHM, OTYECTBE MOJIHOCTBIO, JaT€ POXKAECHUS MOTYT OBITh B3SIThl U3 IIPUKA30B 110 JUYHOMY COCTaBy (O
IIpUeMeE, YBOJIbHEHHMHU), JTUUHON KapTouku ¢. Ne T-2, yTo oroBapuBaercsi B IPUMEYAHUU K apXHUBHOMN
crnpaBke. [Ipu 3TOM ciieyer y10cTOBEpUTHCS, UTO B YKa3aHHBIX NPUKa3aX, JIMYHbIX KapToukax ¢. Ne T-2
TaK)X€ HE 3Hayarcs Apyrue pabOTHUKU C Takod ke (pamuiauedl U MHULIMATIAMHU (MMEHEM, OTYECTBOM
MTOJTHOCTBIO).

Hepaz6opunBo HanMcaHHbIE, UCTIPaBIEHHbIE aBTOPOM, HE TIOJ/IAI0LIHECs TPOUYTEHUIO BCIIEICTBUE
MOBPEXKICHMS TEKCTAa OpUTMHAJIa MECTAa OIOBApUBAIOTCS B apXMBHOM CIIPaBKEe B Ka4eCTBE MPUMEUYaHUI:
«B cBs131 ¢ MOBpeXk/IeHUEM TEKCTa OpUrHHajIa (OMHMCHIBAIOTCS MOBPEXKIEHH) HE TIOJ1aeTCsl IPOUTEHHIO
(omuceIBaeTcs, YTO HE MOJJAeTCs MPOUYTEHUIO: HAlIpUMeEp, 4acTh TEKCTa, YacTh KOJA, BUJ1a HAUUCICHU,
KO/, BUJI HAUMCJIEHUs 110 3apab0THOM MiiaTe u T.I1.)», «B TekcTte Hepaz0opuuBo».

Ecnu HEBO3MOXKHO OIpeAeauTh MPaBOMEPHOCTh BKJIIOYEHUS TOM WM MHOW CyMMBbI HAUHUCICHHUM
B ApXMBHYIO CIIPAaBKY O 3apa0O0THOM IU1aTe Mo MPUYMHE OTCYTCTBUS MOJIHBIX CBEIEHUH O BUE, XapaKTepe
BBIIUIAT B IOKYMEHTAX apXUBHOTO (hOHAA U3-3a HEPA30OPUMBOCTH HAMMCAHUS LIMPpP, yracaHUs TeKCTa U
NPOYMX TOBPEKICHUN JTOKYMEHTa, HEOOXOIUMO cIellaTh KCEPOKOMMIO JTIOKYMEHTa, C NMPHIIOKECHHEM
COINPOBOJUTENILHOTO MUCbMa WJIH MPUIIOKEHHS K apXUBHOW CIIPABKE.

B Tekcte apxXMBHOW CIpaBKM HE JOINYCKAIOTCS W3MEHEHHs, HCIPABICHUS, CyMMHMPOBAaHHE
JAHHBIX, KOMMEHTapUH, COOCTBEHHBIE BBIBObI UCIIOJIHUTENS 10 COACPKAHUIO apXUBHBIX TOKYMEHTOB,
Ha OCHOBAHMM KOTOPBIX COCTaBJIEHA apXMBHasl cipaBKa. [IoAUMCTKN ¥ MOMAapKU B apXMBHBIX CIIPABKAX
HE JIONyCKaroTCsl.

B ocHOBaHuM apXMBHOI CIpaBKM MPUBOAATCS apXHUBHBbIE MH(PB U HOMEpPA JHCTOB €IWHUIL
XpaHEHUs! apXUBHBIX JOKYMEHTOB, II€YaTHbIE U3/aHUS, UCTIOIB30BABLINECS /ISl €€ COCTABIICHUS.

Ecin apxuBHas copaBKka COAEPKUT HE BCE CBEJIEHUS M0 3asBICHUIO, TO, KaK IPaBHIIO,
uH(popMalKsg 0 TOM, KaKue CBEICHUS U 3a KaKHhe roJibl OTCYTCTBYIOT M MOYEMY, I/I€ MOKHO TOJYYUTh
HEJOCTAIOUINE CBEJIEHUS, U3JIaracTcs B CONPOBOJUTEIILHOM INHCHME K apXUBHOM CIIpPaBKE, KOTOPOE
neyaraercs Ha OiaHKe YTOJHOMOYEHHOI'O OpraHa U MOJINUCHIBACTCS YITOJIHOMOUYEHHBIM JI0JKHOCTHBIM
munoM. MHdopMarus o ToM, Kakue CBEICHHS U 3a KaKue rojibl OTCYTCTBYIOT U MOYEMY, MOTYT OBbITh
BKJIIOUEHBI B apXUBHYIO CIIPABKY B KaueCTBE MPUMEUYaHU.

Caeznienus1, UMeroLMecs B YIOJHOMOYEHHOM OpraHe Mo 3asBlIEHHIO O paboTe U (uiau) ydede B
HECKOJIbKUX OpraHHu3alusaX, Kacaroluecsi OJHOTO JIMIa, BKIIOYAIOTCA B OJIHY apXHBHYIO cIipaBKy. B
Clly4asx TEPPUTOPUAIIBHOMN YJAIEHHOCTH apXUBOXPAHUIIMIL IPYT OT APYyTa, TPYAOEMKOCTH UCIIOTHEHUS
3asBJICHUS aPXUBHBIC CIIPABKH COCTABIIAIOTCSA HA KaXAYI0 OpraHU3aluI0 OTIENIBHO.

Caeznenus o paboTe BKJIIOYAIOTCS B apXUBHYIO CIIPaBKY B COOTBETCTBUU C UX YIOTpeOJICHUEM B
TEKCTE apXMBHBIX JOKYMEHTOB. EciM B apXUBHBIX JOKYMEHTaX CBEACHHUS O Ipodeccuu, 3aHMMaeMOn



JOJKHOCTH, OTITYCKaX, OTIycKax 0e3 cofepxKaHusl, OTTyJ1aX, O0JbHUYHBIX JUCTAX, U T. 1. IPUBEJICHBI HE
MOJIHOCTBIO, & C COKpAIICHUSIMH (Hampumep: «O0/m», «O/muct», «oTr.», «O6/c» M JAp.),Takue CBEICHUS
BKJIIOUYAIOTCS B apXUBHYIO CIIPABKy O paboTe Tak, Kak OHM yKa3aHbl B JOKYMEHTaX, IPU ATOM B apXUBHOMN
cupaBke YykasbiBaeTcs: «COKpalieHWss B apXUBHOW CIpPaBKE MPUBEACHBI B COOTBETCTBUU C HX
yHoTpeOIEHUEM B TEKCTE JJOKYMEHTA.

CBenieHrs O HAYMCICHUAX 3apaOOTHOW IUIATHI, UMEIOLIMECS B YTOJIHOMOYEHHOM OpraHe Mo
3asBJICHHI0O O 3apabOTHOM IIaTe, BKIIOYAIOTCS B apXHUBHYIO CIPAaBKy B COOTBETCTBUU C HUX
yHnoTpeOJIeHUEM B apXUBHBIX JIOKYMEHTAX (B JIMIIEBBIX CUETAX, PACUCTHBIX BEIIOMOCTSAX JTHUOO B IPYTHX
UMEIOLIUXCS Ha XPaHEHUU MEPBUYHBIX OYXTaJdTepCKUX NOKYMEHTax), MPU 3TOM B apXUBHOM CIpaBKe
ykasbiBaeTcsi: «CBeneHus 0 3apabOTHOM IJ1aTe MPUBECHBI B COOTBETCTBHH C MX YIOTPEOJICHUEM B TEKCTE
nokyMeHTay. Ecnu apXuBHbBIE TOKYMEHTBI COCTABIIEHBI C yKa3aHWEM HauMCICHHM 3apab0THOI MIaThl MO
BHUJIAM OIUTATHI TPYJa, U B apXHBHBIX JOKYMEHTAaX HAWUMEHOBAHUS BHUJOB OILIATHl TPyJa YKa3aHBI HE
MOJTHOCTBIO, a C COKpalleHUsMH (HampuMmep: «O0/7», «O/TUCT», «IOBpEeM.» W Ap.), TaKUE CBEICHUS
BKJIFOYAIOTCS B apXUBHYIO CIPaBKYy TaK, KaK OHM YKa3aHbl B apXUBHBIX JIOKYMEHTAaX, IPH ITOM B
apXUBHOMW crpaBke ykas3biBaeTcs: «COKpalleHHUs B apXUBHOM CIpaBKe, CBeJIEHUs O 3apabOTHOM Iiare
MIPUBE/ICHBI B COOTBETCTBHH C UX YIOTPEOJICHUEM B TEKCTE JOKYMEHTAY.

Ecnu 1oKkyMeHThI 0 HAaUMCICHHIO 3apa00THOM IJIaThl COCTABIICHBI C HCIIOIH30BAaHUEM KOJIOB, U B
YTOIHOMOYEHHOM OpraHe MMeeTcsl Kiaccu(ukaTtop Mo MX pacmu@poBke (MO0 Apyroi ITOKYMEHT,
COJIepKallMii CBEJEHUS O pacuIu(ppoBKEe KOJOB, HMEIOUIUI COOTBETCTBYIOUINE PEKBU3UTHI H
MO3BOJISIFOIINAN €r0 WACHTU(UIIUPOBATh KaK BHJl JOKYMEHTa), B apPXWBHYIO CIIPaBKY CBEICHUS
MEPEHOCATCS TaK, KaKk OHM 00O3HAa4YeHbl B JOKYMEHTaX, T.e. moja kojoMm. Ilocrme Tabmuipl garoTcs
nosicHeHusI: «B TabIuIly BKIFOYCHBI CBEACHHUS O HAYUCIICHUAX (YIEpKaHUSIX) MO KOJAaM TaK, Kak OHU
o0o3HaueHbl B (yKa3bIBaeTcsi BHUJA JOKYMEHTa)». B mpuMeuaHusix K apXWUBHON CIpaBKe Haercs
pacmmdpoBKa KOJIOB.

Ecnu knaccudukarop mno pacm@poBke KoJ0B (JTUO0 APYyroi JOKYMEHT, COAEp KA CBEACHUS
0 pacmu(ppoBKEe KOAOB, HMEIOIIUNA COOTBETCTBYIOIIME PEKBU3UTHI M  MO3BOJISIIOIIUNA  €ro
UICHTH(GUIIMPOBATh KAaK BHJI JIOKYMEHTAa) B YIIOJIHOMOYEHHOM OpraHE OTCYTCTBYET, B apXUBHYIO
CIpPaBKy CBEJCHHUS TEPEHOCITCS TaK, Kak OHM 0003HAa4YeHbl B JOKyMEHTaX, T.e. moj komom. Ilocie
Ta0JIAIIBI TAFOTCS MOSICHEHMS: «B TaOIHIly BKITFOUCHBI CBEACHHS O HAUMCICHUSX (YIepKAHUIX ) 110 KOJIaM
TaK, Kak OHM 0003Ha4YeHbI B (yKa3bIBaeTCs BUJ JOKYMEHTA)». B mpuMedyaHusx K apXuBHOU CIIpaBKe 100
B COIIPOBOJIMTEIIFHOM IMHUChME K apXMBHOMW CIIpaBKe yKas3biBaeTcs: «PacmmdpoBarh KO OIIIATH TPyAa
HE MPEACTaBISETCS BO3MOXKHBIM, T.K. KJIaCCU(UKATOp KOIOB (BUIOB) HAUMCICHUN (yAEepXkKaHHIA) 1O
oruiate Tpy/a (kKiaaccuduxaTop Mo pacmu@poBKe KOJIOB OIUIATHI TPY/Ia) Kak BU JTIOKYMEHTA, UMEIOIIETO
COOTBETCTBYIOIIME PEKBU3UTHl U TO3BOJSIOUINE €r0 HUIACHTH(PHUIMPOBATH, JUOO APYroll JOKYMEHT,
colepXkaluii  CBeleHUsT O pacmupoBKe 3aKOJAUPOBAHHON 3apaOOTHOM  MJIaThl, WMEIONIUN
COOTBETCTBYIOIIME PEKBU3UTHI U TMO3BOJSIONINE €ro HICHTU(UIIUPOBATh, HA XpaHEHHE B apXUB HE
MOCTYTIAI».

Ecnu B mokyMeHTax Mo Ha4YMCICHHUIO 3apabOTHON IMIaThl OTCYTCTBYIOT CBEACHHS O JEHEKHBIX
eIMHUIIAX, B KOTOPBIX HAUYMCIISIach 3apa0b0THAS IJ1aTa, B apXUBHOW CIpaBKe yKasbIBaeTcs: «J[eHexxHbIe
€IMHUIIBI B (YKa3aTh BUJI IOKYMEHTA) HE YKa3aHbI».

CmpaBka 0 pa3mepe 3apabOTHOI TUTAaThI ISl HAYMCIICHHS MITH ITepepacyeTa IeHCHHU BhIAAaeTCs 3a 5
net (3a moobie 60 MecsIeB MO B TEUCHUE BCEH TPYA0BOI I€ATETHHOCTH).

[To enuHOBpeMEHHOMY 3asBJICHHIO OJHOTO JHUIAa (HA OJHO JIMIIO) O 3apadOTHOW TUIaTe Ha
HECKOJIbKUX TPeanpUiTusx (yU4pekIeHUSX, OPTaHU3AlMIX) MPEIOCTABISIOTCS apXUBHBIE CIPABKU O
3apaboTHOM I1aTe pa3AesbHO M0 KaXI0My MPEANPUATHIO (YUPEKICHUI0, OPTaHU3AIIH ).

25.2. ApxuBHBIE BBHIMHCKH OPOPMIISIOTCS Ha OJaHKE apXWUBHOM BBIMUCKH YIIOJTHOMOUYEHHOTO
oprasna ¢ o6o3HauenueM HazaHus Bujaa nokymeHta: «KAPXNUBHAS BBIIIMCKA» (npunoxenue Ne 9 k
AJIMUHUCTPAaTUBHOMY PETJIAMEHTY).

B apxuBHOU BBINMHCKE Ha3BaHUE IOKYMEHTA, €r0 HOMEP U JaTa BOCIPOU3BOIATCS IMMOJTHOCTHIO.

Brinucka mpou3BOAUTCS TOJIBKO M3 JOKYMEHTA, B KOTOPOM COJIEPIKUTCS HECKOIBKO OT/IEIBHBIX,
HE CBSI3aHHBIX MEXay co0oil BOMpOCOB. Brimucka Mo/KHA JTOCIOBHO BOCIHPOU3BOIUTH YaCTh TEKCTa
ApPXUBHOTO IOKYMEHTA, OTHOCSIIIHIACS K ONPEEICHHOMY (DaKTy, COOBITHIO, JIUILY.



W3BneueHneM M3 TeKCTa JAOKYMEHTa JOJDKHBI ObITh MCUEpIaHbl BCE MMEIOIIMECS IAHHBIE IO
3asBiIeHNI0. Hauano M KOHel Ka)XXJAO0ro M3BJIEUEHUsS, & TAKKE NMPOIYCKH OTIENIBbHBIX CIIOB B TEKCTE
JOKyMEHTa 0003HAYar0TCsI MHOTOTOYUEM.

B apxuBHOI BBINHUCKE TOJKHBI OBITH CHIEJIaHbl COOTBETCTBYIOLIME NMPUMEUYAHUSI U OTOBOPEHBI
YacTU TEKCTa OpUTMHAJIa, HEpa300pUYMBO HAIMCAaHHBIE, MCIPABICHHBIC aBTOPOM, HE MOJJaroLIuecs
IIPOYTEHUIO BCJIEICTBUE MOBPEKIACHUS TEKCTa U APYTUM NpuuuHaM. OTAENbHbIE CJIOBA U BBIPAXKEHUS
JOKYMEHTA, BBI3bIBAIOIIME COMHEHUS B X TOYHOCTH, a TAKKE MCIIPABJICHMS, IIOJYACTKH, BbI3bIBAIOIIINE
COMHEHHE B UX JIOCTOBEPHOCTHU, OroBapuBaioTcs: «Tak B JokyMeHTe», min «B Tekcre Hepa300punBO»,
wn «Tak B Tekcre opuruHana». Ilocne TekcTa apXMBHOM BBIMMCKM YKa3bIBAIOTCSA apXUBHBIA HIM(p U
HOMeEpA JINCTOB €IMHULIbl XPaHEHUSI ApPXUBHOT'O IOKyMEHTA.

ApXuBHas BBINKMCKA IOANKMCHIBAETCS YIOJHOMOYECHHBIM JOJDKHOCTHBIM JIMIIOM U 3aBepsercs
nevarbio AnMuHucTpannu PaznonsHeHckoro paiiona Pecriyonuku Kpbim.

OtmMmeTka 00 ucnoaHuTene oGopMiIsIeTCss Ha JIMLEBOW CTOPOHE apXUBHOW BBIIUCKH (IIOCIETHEM
JIUCTE apXUBHOM BBINHMCKH) U BKJIKOYAECT (aMHINIO, UMSI M OTYECTBO (IIOCIIEAHEE — IIPU HAJIUYHMH)
UCHOJHUTEINS (MCIIOIHUTENEH ), JOIKHOCTh U HAMMEHOBAHUE CTPYKTYPHOT'O MOApa3/ieeH s, HOMEp ero
TenedoHa.

25.3. ApxuBHBIE€ KOITUU O(QOPMIISIOTCS HA YUCTBIX JucTax Oymaru. Ha o6opoTe kaxjoro nucra
ApXMBHON KOIHHU MPOCTABIISIOTCS apXWBHBIE MNPl U HOMEpA JIUCTOB €AMHUI] XPAaHEHHUS apXUBHOTO
JOKYMEHTa. Bce JIMCThl apXMBHOM KOIMM CKPEIUIAIOTCSA U Ha MECTE CKPEIUICHUS 3aBEPAIOTCA Ne4aTblo
Anmunnctpaiun  PasnonpHeHckoro paiiona PecnyOnmmkm KpeiM M mOANMCHIO  YITOTHOMOUYEHHOTO
JOJKHOCTHOTO JIMIIA.

[Tpu HEOOXOIUMOCTH TIPOBEJCHHUS OOBEMHOHM PabOTHI MO MOWCKY M KOMUPOBAHHIO APXUBHBIX
JOKYMEHTOB YIIOJJHOMOYEHHBI OpraH IMCBbMEHHO M3BEUIACT II0Jb30BATENIl O IPOMEKYTOYHBIX
pe3yibTaTax padoThI.

25.4. UndopMmaniioHHOE (CONPOBOAUTENBHOE) MUCHMO 3asBUTEIIIO COCTABIISAETCS B CIIydasiX, €CIIU
apXWBHAas CIPaBKa, apXMBHAasl BBIIIUCKA COAEPIKUT HE BCE CBEACHHUS T10 3asBICHUIO, KAKHE CBEICHUS U 3a
KaKHe ToJibl B YIOJIHOMOYEHHOM OpraHe OTCYTCTBYIOT U IOYEMY, I/I€ MOXKHO MOJYYUTh HEIOCTAIOIINE
CBEJICHHUS.

Kpowme Toro, B conpoBoguTeIbHOE MUCHEMO BKIIIOYAeTCS HHPOPMAIUS 0 HAIUYUU UIH OTCYTCTBUU
CBEJIEHU MO KOJaM BHUJOB OIUIAThI TPyAa U yAEp:KaHUM U3 3apaboTHOMN MIaThl (M UX paciiupoBKU) 3a
yKa3aHHbBIN B apXUBHOM CIpaBKe MEPHOJ U O paclIu(PpoBKE KOJOB, €CIIM BUbI OIJIAThl TPY/a JaHBI MO
KOZaM.

ConpoBoauTenbHOE MUCHMO ITeyaTaeTcs Ha OJaHKe Y TOJIHOMOUYEHHOTO OpraHa v MOJIIUCHIBAETCS
YIOJTHOMOYEHHBIM JIOJPKHOCTHBIM JIMLIOM.

25.5. Kpurtepuem mnpuHATHS pelIEHUs SBISETCS OTCYTCTBUE OCHOBAaHUM Js OTKa3a B
IIPEIOCTABIEHUN MYHHULIMIIAIBHON YCIYTH.

25.6. Pe3ynpTaTOM OCYILIECTBICHUS aIMUHUCTPATUBHON MPOLEAYPHI SABISETCS: MOATOTOBICHHAS
apXMBHas CIpaBKa, apXHWBHAs BBIIMCKA, apXUBHAs KOIUS JOKyMEHTa 100 HH(OPMAIIMOHHOE MHUCHMO.

PesynpTar oOcCymiecTBiIeHHs aJIMHUHUCTPATUBHOM MpOLEAYphl Iepenaercss (HampapisieTcs)
OTBETCTBEHHOMY JOJDKHOCTHOMY JIMIly, OTBETCTBEHHOMY 3a BBblJauy/HallpaBlieHHE pe3yJbTara
MIPEIOCTABIICHUS YCIYTH JIMYHO.

25.7. Cpok ocyIIeCTBIEHUS aIMUHUACTPATUBHOM MPOLETYPbI COCTABIISIET 25 KaJIEHAAPHBIX JHEH.

25.8. Cnoco0 ¢ukcanuu: sBasercs: otmeTka B JXKyphane perucrpauuu u B AUC.

26. HanpagJienue (Bblia4a) pe3yJibTaTa MPeI0CTABACHUS MYHUIIUIIAJTbHOM YCJIYI'H
3asiBUTEJIIO

26.1. OcHoBaHmeM I Hayala aJMMHUCTPATHBHOM NPOLENYpHl SBISAECTCA HAJIA4YWE
Cc(OPMHUPOBAHHBIX TOKYMEHTOB, SIBJISIOLIUXCS PE3yJIbTaTOM MPEAOCTABICHUS MyHUIIUTIATIBHON YCITyTH.

OTBETCTBEHHBIM 32 BBINOJHEHHE aJIMHUHHCTPATUBHOIO JIEHCTBHS: ApPXHMBHBIM  CEKTOp
(MyHULIMDIAIBHBIN apXUB).

26.2. Jlns moaydeHus pe3yJbTaToB MPEA0CTABICHHUS] MyHHUITUTIATHHOW YCIYyTH B OyMa)KHOM BHJIE
3asIBUTEIIb IPEIBSABISAET CIAEAYIOLINE TOKYMEHTBHI:

1) IOKyMEHT, y10CTOBEPSAIOLINI TMUHOCTh 3asIBUTEIIS/TIPEACTAaBUTENS 3asIBUTEIIS;



2) AOKyMEHT, MOATBEPKJAI0IINI TOJTHOMOYHMS IPEICTABUTENS HA OJIyUYEHHUE JOKYMEHTOB (€Cin
OT UMEHHU 3asBUTEJIS IEHCTBYET IIPEICTABUTEIND);

3) pacnucka B IOJIY4YEHUHU JOKYMEHTOB (IIpU €€ HAIMYUHU Y 3asiBUTEIIA).

Cneuuanuct, OTBETCTBEHHBIM 3a MPUEM U BblIady JOKYMEHTOB, IIPM BblJaue pe3yJbTara
IIPEJOCTABIICHUS YCIyTH Ha OYMa)>KHOM HOCUTEJIE:

1) ycTaHaBIMBaeT JIUYHOCTH 3asIBUTENS TMOO €ro MpeACTaBUTENS;

2) npoBepsieT NMpaBOMOYUS MPEACTABUTENS 3asBUTENS JEHCTBOBAaTh OT MMEHHU 3asBUTEINS IpU
[I0JIy4E€HUHU JOKYMEHTOB;

Pesynbrar npenocraBieHus yCIyr'M B OTHOIIEHHUM HECOBEPILIEHHOJETHEro, o(GOpMIICHHBIH B
dopme noxkymeHTa Ha OyMa)XHOM HOCHUTENE, HE MOXXET OBITh MPEAOCTABICH JAPYIOMY 3aKOHHOMY
IIPEICTABUTENIO HECOBEPIIEHHOJETHETO B CIy4ae, €CJIM 3asBUTE]b B MOMEHT IIOAAYU 3asBICHUS O
IIPEIOCTABJIEHUN YCIYTd BbIPA3WJl HUCBMEHHO KEJIAHWE IIOJYyYUTh 3allpallliBaeMble pE3yJbTaThbl
IIPEIOCTABIICHUS YCIYTH B OTHOIIEHUN HECOBEPIIEHHOJIETHET O JIMYHO.

3) BBIIAET TIOKYMEHTHI;

4) peructpupyeT (akT BBIAAYM JOKYMEHTOB B CHCTEME 3JIEKTPOHHOIO JIOKyMEHTO00OpOTa
Y10JIHOMOYEHHOI'O OpraHa U B )KypHaJle peruCTpaluu;

5) oTKa3bIBaeT B BblJaue pe3yJibTaTa MPeJoCTaBIEeHUS] MyHUIUIIATBHON YCIYTH B CIIy4asx:

- 32 BBIJIa4el TOKYMEHTOB 00paTUIIOCh JIMIIO, HE SIBIISIOLICECS 3asiBUTEIIEM (€0 MPEICTABUTEIIEM ),

- oOpartuBLIeecs JIMIO 0TKAa3aJI0Ch IPEAbSIBUTH JOKYMEHT, YAOCTOBEPSIOIUI €ro JUYHOCTb.

PesynbraT mpenocraBieHHs yCIYyrd B OTHOUICHWH HECOBEPIICHHOJETHETO, O()OPMIICHHBIA B
¢dopme noKyMeHTa Ha OyMa)XHOM HOCHUTENe, HE MOXXET ObIThb NPEAOCTABIEH JAPYIroMy 3aKOHHOMY
IIPE/ICTAaBUTENI0 HECOBEPIIEHHOJETHETO B Ciy4ae, €ClIM 3asBUTE]b B MOMEHT I0JAayu 3asBJICHUS O
IIPEIOCTABIICHUN YCIYTHW BBIPA3WJl IUCBMEHHO JKEJIAHWE IIOJYYUTh 3allpallliBA€MbI€ PpE3YJIbTAThI
IIPEIOCTABIICHUS YCIYTU B OTHOIIEHUN HECOBEPIICHHOIETHETO JIMYHO.

26.2.1. HampasiieHue 3asBUTENIO pe3ysbTaTa MPEAOCTaBICHUS MYHHULIMIIAJIBHOM YCIyTH B
nuaHbIi kabunet Ha PIITY (B cnyuae nogauu 3asBienus nocpeactsom PIITTY).

26.2.2. Ilpm oxemaHuu 3agBUTENs (TMpEACTaBUTENS  3asBUTENS), OOpaTUBLIErocs 3a
NPEJOCTaBIEHUEM  MYHHUIMNAIbHON  YCIyrM  IMOCPEACTBOM  IOYTOBOro  oOpamieHus  Jmbo
HEMOCPEACTBEHHO B YTIOJIHOMOUYEHHBIM OpraH, NOJYyYUTh Pe3yibTaT MPEeJOCTaBIECHUSI MyHULMIIAIbHON
YCIyTH TIOYTOBOW CBA3BIO, CIELHMAIUCT YIIOJHOMOYEHHOIO OpraHa HalpaBiisIeT pe3yJbTaT
MIPEIOCTABIIEHNS MYHUIMIAIBHON YCIyI'M MOYTOBOM CBSI3bl0, O ueM Jenaercd orMerka B JKypHaie
peructpaunu u ANC.

26.2.3. Ilpu Hanmuuuu B 3adBJICHUM YyKa3aHHWA O BblJaue pe3ysibTaTa MpeloCTaBICHUS
MYHULUNATBHONH yCIyrM Ha OyMa)XKHOM HOCHTENE, JOKYMEHT CKaHHPYETCs, €ro 3JIEKTPOHHAs KOMHUs
Bkutouaetrcss B AVC u npucoeaussitoTcst Bo BKIaAKy «Vcnonnenue 3ampocay. JJokymMeHT Ha OymMa)kHOM
HOCHTEJIE BBIJACTCS 3asIBUTEIIO.

26.3. Kpurepuil npuHITHS peUICHUs: MPUHIATHE PEUICHUs] O MPEIOCTaBIECHUU YCIyTH OO 00
OTKa3€ B IPEJOCTABICHUN MyHULUIIAIBHON YCIIyTH.

26.4. Pe3ynpTaTOM aJIMHHUCTPATHUBHOM NpPOLEAYpHl SBISETCA BbIa4d, HANPABICHHE Yepe3
PIIT'Y, mocpencTBoM MOYTOBON CBA3M 3asBUTENIO TIOKYMEHTA, TOATBEPKIAIOLIETO IPUHATUE PELLICHHUS.

26.5. MakcuMaibHBIl CPOK BBINOJHEHUs AAHHOW aJMUHUCTPATUBHOM INPOLEAYpPHI, B Cilydyae
BbIJIaUM pe3yJbTaTa MpeJoCTaBIeHUs YCIyry Ha OyMa)XHOM HOCHUTENE, COCTaBIsAeT He Ooee 2 pabounx
IHel (B oO1uii Cpok MpeoCcTaBICHHS YCIYTH HE BKIIFOUAETCs ).

27. Croco6 ¢ukcanuu: B CHCTEME 3JIEKTPOHHOTO JOKYMEHTO000pOTa YTIOJIHOMOYEHHOTO OpraHa,
AUC u B KypHaje perucTparu.

27. IlopsaaoK ocylecTBJICHUS A/AMMHHCTPATHBHBIX MIPOLEAYP B JJIEKTPOHHOHI dopMme, B
TOM 4ucje ¢ ucnojan3osanuem EITY, PIIT'Y, a Takike opunnaabHoro caiita Oprana

27.1. lHosryuyenne nHGOPMALMHU O MOPSAKE M CPOKAX MPEI0CTABJICHHUS YCJIYIH

[Tocpencteom EINI'Y u PIII'Y obGecnieunBaeTcst BO3MOKHOCTh UH(OPMHUPOBAHUS 3asIBUTENS B
YaCTH:



1) moctyrma 3asBUTENEH K CBEICHUSIM 00 yCITyTeE;

2) KOomHMpOBaHUS B DJIEKTPOHHOH (hopMe 3ampoca W HMHBIX JOKYMEHTOB, HEOOXOAMMBIX st
MOJTyYEHUs yCIyTH;

3) momauuM 3asgBUTEIEM C HCIOJb30BaHHUEM HH(POPMAIMOHHO-TEIEKOMMYHHUKAIIHOHHBIX
TEXHOJIOTHUH 3ampoca O IPeOCTaBICHUH YCIYTH;

4) moy4eHus 3asBUTEIIEM CBEICHHUH O XO€ BBIITOJHEHHS 3a1Ipoca O IPEAOCTaBICHUH yCIYTH, B
cilydae MoJlayu 3ampoca B 3JIeKTpOHHOM Bue, nocpeactsom EINTY, PIITY;

5) nmony4eHus pe3ysbTaTa IpeAoCTaBICHH YCIYTH B 3JIEKTPOHHOM (hopme;

6) ocyIIeCTBICHHS OLIEHKU KauyecTBa MPEAOCTaBICHHS YCIyTH;

7) nmocynebHoro (BHecyneOHOro) oOKajloBaHHWE pEIMICHUH u JeicTBuid  (Oe3melicTBUs)
YHOMIHOMOYEHHOTO OpraHa (OpraHu3aluu), JODKHOCTHOTO JMIIa  YTOJHOMOYEHHOTO —OpraHa
(opranmzanun) 1U00 rocy1apCTBEHHOTO MIIM MYHHUIIMIIATBHOTO CITYXKAIIETo.

Ha odunmuansHoM caiiTe VYNOJHOMOYEHHOTO OpraHa, MPEJOCTaBISIOUIETO  YCIYTY,
o0ecreYnBaeTcsi BO3SMOKHOCTD:

1) noctymna 3asiBUTeNEH K CBEACHUIM 00 yCIyre;

2) KONMUPOBaHHS B DIIEKTPOHHOH (hopme 3ampoca M MHBIX JOKYMEHTOB, HEOOXOIMMBIX JUIS
MOJTy4EHUs yCIyTH;

3) ocy1iecTBIEHUS OLEHKU KauecTBa NPEeA0CTaBICHUS YCIyTH;

4) nocyneOHoro (BHecyneOHOro) oOXalloBaHUE peIIeHud u JaelcTBui (Oe3neicTBus)
YTHOIHOMOYEHHOTO oOpraHa (OpraHu3aiyu), JODKHOCTHOTO JIMIAa YTIOJHOMOYEHHOTO OpraHa
(opranuzanuu) 10O rocyAapCTBEHHOTO WM MYHUIIUIAIBHOTO CITY>KAIIETO.

27.2. 3anuck Ha pueM B opraH (opranusannio), M®I{ xis mogaqu 3anpoca o
NpeaoCTaBJICHUH YCIAYTH
[IpenBaputensHas 3anuck Ha mpueM B M®L] ocymiectBnsiercs Ha opunmanbHoM caiite [BY PK
«MO®ILl». M®I] He BpaBe TpeOOBaTh OT 3asIBUTENSI COBEPILICHUS UHBIX JIEHCTBHM, KpOME MPOXOKICHUS
UJCHTU(PUKAIIYI U ayTeHTU(PUKAIIMN B COOTBETCTBUM C HOPMAaTUBHBIMM IIPaBOBbIMU akTaMu Poccuiickoit
denepanuy, ykazaHus Leld MpUEMa, a TaKkKe MPeJOCTaBICHUs CBEICHHUH, HEOOXOIUMBIX Ui pacyera
JUINTEIBHOCTH BPEMEHHOI0 MHTEPBaa, KOTOPBI HE00X0uMO 3a0pOHHPOBATH I ITpHEMA.

27.3. ®opmMupoBaHue 3anpoca

DopMHUpPOBaHUE 3ASBJICHHS OCYIIECTBIAECTCS MOCPEICTBOM 3aMOTHEHUS dJEKTPOHHOU (HOPMBI
3asBiieHUss Ha PIIT'Y 0e3 HEoOXOAMMOCTH IOIOJIHUTEIBHOM MOJAaYM 3asBJICHHUS B KaKOH-THOO WHOMI
dbopwme.

[Ipu 3amonHeHMM 3asBUTENIEM HWHTEPAKTUBHONH (OpPMBI 0OECTeYyMBAETCS aBTO3AMOHEHUE
¢opmbl u3 npoduis rpaxaannHa ECUA, mudposoro npodunst nocpeactsoMm CMOB unu BUTpHH
JTaHHBIX. B ciydyae HEBO3MOXXHOCTH TOJYYEHHs] YKa3aHHBIX CBeJIeHHH u3 mudpoBoro mpodums
nocpenctBoM CMDB win BUTPUH TaHHBIX 3asIBUTETh BHOCUT HEOOXOIMMBIE CBEICHHS B UHTEPAKTHBHYIO
¢dbopMy BpyUHYIO.

[Ipu »TOM wWHTEpakTHBHAs (opMa COAEPKHUT OMPOCHYK) CHCTEMY JUIA OINpeaeTICHUs
WHIUBUAYATHHOTO HA0Opa TOKYMEHTOB U CBEJCHUH, 00S3aTENbHBIX JIJIS PEOCTaBICHHs 3asBUTETIEM B
LEJIAX MOJYyYeHUSI MyHHUIIMTIAJbHON YCIYTH.

®dopmaTHO-JIOTHYECKas MpoBepka CHOPMHUPOBAHHOTO 3asBICHUS OCYIIECTBISETCS IOCIE
3alOJIHEHUS 3asBUTENIEM KaKJIOTO0 W3 ToJiel 3JIeKTpoHHOW ¢GopMbl 3asiBieHus. [Ilpu BbIABIEHUU
HEKOPPEKTHO 3alOJHEHHOTO TMOJSI JJEKTPOHHOW (OpMBI 3asBIIEHUS 3asSBUTENb YBEAOMISIETCS O
XapaKTepe BBISIBICHHOW OIMMOKA W TIOPSAKE €€ YCTPAHEHUsI TMOCPEACTBOM HHGOPMAIMOHHOTO
COOOIIIEHUsT HEMOCPEICTBEHHO B DJIEKTPOHHOU PopMe 3asiBICHHUS.

[Ipu dhopmupoBaHUy 3asBICHUS 3aBUTEITIO 00ECTICUNBACTCS:

a) BO3MOKHOCTh KOMHUPOBAHMS U COXPAHECHMS 3asBJICHUS M UHBIX JOKYMEHTOB, YKa3aHHBIX B
AJIMUHHUCTPATHBHOM pETJIaMeHTe, HEOOXOAMMBIX IS MPEA0CTABICHUS] MYHHUIIUTIAIIBHON YCITYTH;

0) BO3MOXHOCTb I1€4aTH Ha OYMa>KHOM HOCHTEJIE KOIIMU 3JIEKTPOHHOI (POPMBI 3asBIICHHUS;



B) COXpaHEHHE paHee BBEICHHBIX B AIEKTPOHHYIO (OPMY 3asBJICHHSI 3HAUE€HUH B 10001 MOMEHT
Mo JKEJaHWIO TOJB30BATENsl, B TOM 4YHCJIE MpPU BO3HHUKHOBEHHHM OIIMOOK BBOJA W BO3BpaTe Uis
IIOBTOPHOT'O BBOJIA 3HAYEHUH B 3JIEKTPOHHYIO (POPMY 3asIBIICHUS;

T') 3ar0JIHEHHE TOJICH SJIEKTPOHHOM (POPMBI 3asBJICHUS 10 Hayasla BBOJIA CBEICHUH 3asBUTENIEM
C UCIIOJIb30BaHKMEM CBelleHHH, pazmenieHHbIX B ECUA, u cBeaenuii, onyonukoBanHbix Ha PIITY B wacTw,
Kacaroleics cBeieHui, orcyTcTByomux B ECUA;

1) BO3MOKHOCTb BEPHYThCS Ha JIFOOOH M3 3TAIOB 3all0JHEHUS 3IEKTPOHHON (hOPMBI 3asIBICHMUS
0e3 moTepu paHee BBEJICHHOW HHPOPMALINY;

€) BO3MOXHOCTb JlocTyna 3asgsurens Ha PIII'Y k paHee nojgaHHbIM UM 3asBJICHUSAM B TEUECHHUE HE
MEHEe OJHOTO roja, a TAaK)Ke K YaCTUYHO C(OPMHPOBAHHBIM YBEIOMJICHHSIM — B TE€UEHHE HE MeHee 3
MECSLEB.

3anonHeHHOe  3asBICHUE  OTIpABIsAeTCS  3asiBUTENEM BMECTE€ C  IPUKPEIUIEHHBIMU
3JIEKTPOHHBIMU 00pa3aMu JOKYMEHTOB, HEOOXOIUMBIX JUIsl IIPEAOCTABICHHUS MyHHLIUIIAIBHON YCIIyTH B
YIIOJTHOMOYEHHBIN OpraH.

3asiBUTEIb YBEIOMIIAETCSA O MTOJIyYEHUN Y IOJJHOMOYEHHBIM OPraHOM 3asiBJIICHUS U JOKYMEHTOB,
HEOOXOUMBIX JUIS TIPEIOCTABICHUS MYHHUIUITAJIBHON yCIYTH, B JIEHh MOJaY 3asiBICHUS MTOCPEICTBOM
M3MEHEeHHMs cTaryca 3asBieHus B JInuHoM kabunere 3assurens Ha PIITY.

27.4. Ilpuem u perucTpanus OpraHom (OpraHu3anmeii) 3apoca M MHbIX IOKYMEHTOB,
HEeO0XO0AUMBIX /IJIfl MPEAOCTABJIEHUS YCJIYTH

YI0JIHOMOYEHHBIN OpraH 00ecIeYrBacT B CPOK HE Mo3aHee 1 paboyero JHS ¢ MOMEHTA TOIa4uH
3asBneHus Ha PIIT'Y, a B cimyuae ero nocTyIuieHus B HepaOoUyHii MM a3 JHUYHBINA 1€Hb, — B CJIEAYIOIIUI
3a HUM IEpBbIN pabounii 1IeHb IPUEM JOKYMEHTOB, HEOOXOAUMBIX JJIS [IPEIOCTABIECHNS My HULIUIIAIbHON
YCIIyTH.

ONEKTPOHHOE  3asBJICHME  CTAHOBUTCA  JOCTYNHBIM  JJIi  JOJDKHOCTHOIO  JIMIA
YIOIHOMOYEHHOTO OpraHa, OTBETCTBEHHOTO 3a IPUEM U pEerucTpalnuio 3asBieHue (Janee —
OTBETCTBEHHOE JIOJPKHOCTHOE JIULIO), TOCPEACTBOM aBTOMAaTU3UPOBAHHOIO paboyero Mecra.

OTBeTCTBEHHOE JOKHOCTHOE JIMILIO:

IIPOBEPSIET HAJIMYUE JIEKTPOHHBIX 3asiBieHul, nocrynusmux ¢ PIIIY ¢ nepuonom He pexe 2
pa3 B JICHb;

paccMaTpUBAET MOCTYNUBIINE 3asBICHUS U TPUIIOKEHHBIE 00pa3bl JOKYMEHTOB (JJOKYMEHTBHI);

IPOU3BOIUT JEWCTBUA B COOTBETCTBMM ¢ a03ameM 1  HacTodlero mnojpaszierna
AJMUHUCTPATUBHOTO PETIIaMEHTA.

27.5. B3anmopeiicTBMe OPraHOB, IPEAOCTABJISIIONINX FOCYIAPCTBEHHbIE YCJIYIH, OPraHoB,
MPeI0CTABJIAIONIMX MYHUIIUIIATbHBIE YCJIYITH, HHBIX TOCYAAPCTBEHHBIX OPraHOB, OPraHOB
MECTHOI'0 CAMOYIIPaBJIeHH s, OPraHU3al M, y4ACTBYIOLIUX B NIPEI0CTABJICHHH, IPEAYCMOTPEHHBIX
yacTbio 1 cratbu 1 @enepanbHoro 3akona Ne 210-®3, rocyiapcTBeHHbIX 1 MYHUIIUIIAJIbHBIX

yeayr

B3aumopeiictBue  opraHoB, NPENOCTaBISIOMIMX  YCIYTH, B  YacTU  OCYIIECTBICHHS
MEKBEJOMCTBEHHOTO AJIEKTPOHHOIO B3aMMOJECHCTBUSI OCYHIECTBIISIETCS COTJIACHO IMyHKTa 2 yactu |
cratbu 7 @enepanpHoro 3akoHa Ne 210-D3, a Takxke mpeaocTaBIeHUE JOKYMEHTOB M HH(POpPMAIUH B
ciydae, mpeayCMOTpPEHHOM 4acThio 4 cratbu 19 @enepanbHoro 3akoHa Ne 210-D3, ocymiecTBisieTcs: B
TOM 4HCIe B DJEKTPOHHON (opMe ¢ WCIONb30BAaHUEM EIMHONH CHUCTEMBI MEXBEJOMCTBEHHOTO
AJIEKTPOHHOTO B3aUMOJICHCTBUS U TOIKIIOUYAEMbIX K HEH PErHOHATBHBIX CUCTEM MEXBEIOMCTBEHHOTO
AJIEKTPOHHOTO B3aUMOJECHCTBUS 10 MEXBEJOMCTBEHHOMY 3alpocy YIOJIHOMOYEHHOTO OpraHa,
MPEAOCTABIIAIONICTO YCIYTY, MOJBEIOMCTBEHHOM TOCYJapCTBEHHOMY OpraHy WJW OpraHy MECTHOTO
CaMOYTIpaBJIEHUs OPraHU3alliM, YYacTBYIOLIEH B TNPEIOCTaBICHUU MPEAYCMOTPEHHBIX 4YacThio |
cratbu 1 @enepanbHoro 3akoHa Ne 210- @3 rocy1apCTBEHHBIX U MYHUIIUIIATbHBIX YCIIYT.

27.6. IlonyuyeHue pe3yibTaTa NMPea0CTABJICHUS YCIAYIH



3asBUTEINIO B KAYECTBE PE3yJIbTaTa MPEIOCTABICHNUS MyHHUIMIIATBHON YCIyTu 00ecreunBaeTCs
BO3MO>KHOCTb IOJY4YEHHS TOKYMEHTA:

B (opMme DSIEeKTPOHHOTO JOKYMEHTAa, WOJIMUCAHHOTO YCHJIGHHOW KBaTH(UIIMPOBAHHON
IEKTPOHHON MOAMNMCBHIO YIOJHOMOYEHHOIO JIOJDKHOCTHOTO JMIa YIIOJHOMOYEHHOIO OpraHa,
HAIpPaBJICHHOTO 3asBUTEIIO B TMYHBIN KaOuHeT Ha PIIT'Y (pu Hamu4mu TeXHUYECKONH BO3MOKHOCTH).

27.7. llosryyeHune cBeleHUI O X0/ie BbINOJTHEHHS 3alpoca

[Tonyyenue nHpoOpMaIUU O XOJI€ PACCMOTPEHUS 3aABICHHUS U O PE3yJbTaTe MPEIOCTABICHUS
MYHUUUNAIBHON YCIYTd HpPOM3BOAUTCA B JIMYHOM KabuHere Ha PIII'Y npu ycimoBum aBTopu3anuu.
3asgBUTEb IMEET BO3MOKHOCTH IIPOCMATPUBATh CTATYC 3JICKTPOHHOTO 3asBJICHUS, a TAK)Ke HH(OPMAIHIO
0 JaMbHEUIINX AEUCTBHUAX B IMYHOM KaOMHETE 110 COOCTBEHHOW MHUIIMATHBE, B JII000€ BPEMs.

[Ipy npenocraBIeHUM MYHHULIMIIAIBHOW YCIYIM B JJIEKTPOHHOM (QopMme  3asgBUTEIIO
HaIpPaBJIAETCA:

a) YBEIOMJICHUE O IPUEME U PETUCTPALIUHU 3asIBICHUS U UHBIX JIOKYMEHTOB, HEOOXOJUMBIX JJIs
IPEJOCTaBICHUs] MYHMLMIAIBHOW YCIyIrH, COAEpiKallee cBeIeHHMs O (akTe MpHeMa 3asBICHUS U
JOKYMEHTOB, HEOOXOJUMBIX Ul NPEJOCTaBICHUS MYHHUIMNAIbHOM YyCIyru, W Hayajue MpOoLeaypbl
IIPEIOCTABIICHUS] MYHULMIIAIBHOM YCIYI'M, a TaKXe CBEICHMs O Jare M BPEMEHM OKOHYaHUS
IIPEIOCTABIICHUSI MYHHUIMIAIBHOM YCIyrd JIMOO MOTHUBUPOBAaHHBIM OTKa3 B IpHUEME JOKYMEHTOB,
HEOO0XOIUMBIX JUISl TPEIOCTaBIEHUS] MyHHUIMIIAIbHOMN yCIIyTH;

0) yBemoMJEHHE O pe3yJbTarax pPACcCMOTPEHUS JIOKYMEHTOB, HEOOXOJMMBIX JJIA
IIPEIOCTABIICHUSI MYHULMIAIBHON YCIYyTH, COACPXKALLEE CBEICHUS O HPUHATHM IIOJOKUTEIBHOIO
pelieHns O MPEeIOCTABICHUH MYHHULMIAIBHOW YCIYTM M BO3MOXXHOCTH IOJYYUTb pE3yJIbTaT
IPEJOCTaBICHUS] MYHMLMIAJIBHOW yCIyrn JuOO0 MOTHBMPOBAaThH OTKa3 B  IPEOCTAaBICHUU
MYHMIMIIAJIBHON YCIIyTH.

27.8. OcymecTBIeHHE OLCHKH Ka4eCTBa NMPeJ0CTaBICHHUA YCIYTH

Onenka KauecTBa IPeA0CTaBICHNUS] MyHULIAIIAIbHON YCIIYTH B JIEKTPOHHOM BHUJIE TOCTYITHA JUIs
3asBuTenei nocpeactsom PIITY.

27.9. locynednoe (BHecyaeOHOe) 00:xa10BaHue pPellieHUi U AelicTBuii (0e31eiicTBUsN)
opraHa (OpraHu3anmm), 10J’KHOCTHOIO JINLIA OpraHa (OpraHu3anum) Judo rocyAapcTBeHHOr0 HJIH
MYHUIIMTIAJTBHOTO CJIYKALIero

3asBUTEN0 00eCreurnBaeTCs BO3MOKHOCTh HAIPABIICHUS Kajlo0bl HAa pElIEeHUs, TEeHCTBUS WU
Oe3neiicTBe YTOJIHOMOYEHHOTO OpraHa, JOJDKHOCTHOTO JIMIA YTIOJHOMOYEHHOIO OpraHa JmOo
MYHULHUITAJIBHOTO CIIY’Kallero B COOTBETCTBUU cO cratbeil 11.2 denepanbHoro 3akona Ne 210-03 u B
NopsiiKe, yCTaHOBJIEHHOM noctanoBieHreM [IpaButenscta Poccuiickoit @enepanuu ot 20 Hoa6ps 2012
roma Ne 1198 «O ¢enepanpHOil rocymapcTBeHHONW HWHGOPMAIIMOHHONW CHUCTEME, O0eCreYrBaIOIICH
mporecc aocyaeOHOro, (BHeCyaeOHOro) oOkanoBaHUs pelleHHd U aeicTBuil  (Oe3melicTBus),
COBEpIICHHBIX MPH MPEAOCTaBICHUN FOCYAaPCTBEHHBIX U MyHULIUIAIBHBIX YCIYT.

28. Ilops /10K BHINOJTHEHUS AAMUHUCTPATHBHBIX
npoueayp (aeiicreuii) MOIL]

28.1. UndopmupoBanue 3asiBUTE/ICH 0 MOPSAIKE NPEIOCTABICHUS
MYHUIUNIAABbHOU yeiayru B M®LI, o xoae BbINOJIHEHHS 3an1poca
0 NMpPeJ0CTABJICHMH MYHHIMIIAJIbHOM yCJIYTH, 10 HHBIM BONIPOCaM,
CBSI3aHHBIM C NIPEeJ0CTABJICHHEM MYHUIIUIIAJTBHOH YCJIYIH, a TAKKe
KOHCY/JIbTHPOBaHMe 3asiBUTeJIell 0 MOpsiAKe NpeI0CTaBIeHHA
MYHMUIUNAJIBHON yeiayru B M®I]



[Tpu o6parennu 3asButens B MOI] 3a moixydeHrneM KOHCYIbTALMU 110 BOIIPOCAM MPEIOCTaBICHUS
MYHUIMIIAJBHOU yCIIyrd, cOoTpyaHUK MODI], OTBETCTBEHHBIM 3a BBINOJHEHUE AJMUHUCTPATUBHOMN
npoueaypsl (ranee - corpynauk MOILI), uandopmupyer 3assBuTens:

- 0 CpOKax MpeAO0CTaBIICHHUS] MyHUIIUNIAIBHON yCIIyTH;

- 0 HEOOXOAMMBIX JIOKYMEHTaX JJIs TOJTY4YEeHUsI MyHHUIIMIIATbHOHN YCITyTH;

- 0 crnocobax IMOJNy4YeHHsI pe3yJibTaTa MpeNoCTaBleHUS MyHUIMNaIbHON yciyru (B8 ML,
Y10JIHOMOYEHHOM OpraHe);

- 0 BO3MO>XHOM OTKa3€ B [IPEAO0CTABICHUH MYHUIIMIIAIBHOU YCIYTH B CIIy4asiX, yKa3aHHBIX B TyHKTE
13.2. HacToAIIEero aIMUHUCTPATUBHOTO PETIIAMEHTA.

[Ipu HEoOXOAMMOCTH TOJYyYECHHs] KOHCYJBTAlMM B THUCbMEHHOW Qopme coTpyaHuk MOI]
PEKOMEHYET 3asBUTENIO JIMYHO HAIpPaBUTh IHCbMEHHOE OOpalleHHEe B YIIOJIHOMOYEHHBIM OpraH,
Pa3bsCHUB MPH 3TOM MOPSAJOK PACCMOTPEHHUS MUCbMEHHOTO OOpallleHus 3asBUTENS B COOTBETCTBUU C
@enepanbHbiM 3ak0HOM 0T 02.05.2006 Ne 59-®3 «O mopsiake paccMOTpEHHs OOpalleHUM TpakIaH
Poccuiickoit deneparuny.

28.2. [Ipuem 3anpocoB 3asiBUTEJIeH 0 MPeI0CTABJIEHUHA
MYHUIIMNIAJIbHOH YCJIYT'M U HHBIX JOKYMEHTOB, HEOOXOUMBIX
AJIs1 IPe0CTABIEHHUSI MYHUIIMNIAJILHOM YCIyTH

B M®I] ocymiecTBasOTCS MpUEM 3asiBICHUNA U JOKYMEHTOB, HEOOXOAUMBIX JJIs MPEJOCTaBICHUS
MYHUIMIIAIBHON YCIyTH, a Tak)Ke BblJada JOKYMEHTOB, SIBJISIOIIUXCS PE3YJIbTATOM IMPEIOCTABICHUS
MYHHIIMIIATBHON yCIyTH, TOJBKO MPU JIMYHOM OOpPAIlEHUH 3asiBUTEINA JTUOO €ro MpeiCTaBUTENs, MPU
HaJU4YUM  JIOKYMEHTa, YJIOCTOBEPSIOUIETO JIMYHOCTh MPEACTABUTENS  3asBUTENSA, JOKYMEHTA,
YAOCTOBEPSIOLLErO MOJTHOMOYUS PEACTABUTENS 3asiBUTEIISL.

[IprieM NOKYMEHTOB, MOJYYEHHBIX TMOYTOBHIM OTMPABICHHEM JHOO B IJIEKTPOHHOU (opme, He
JIOITyCKAETCHl.

[Tpu o6pamennn B MOL] 3asgBuTens MpeIoCTaBIseT JOKYMEHTHI, MPEAYyCMOTPEHHBIE MMyHKTOM 9.1
HACTOSIIIIETO aJMUHUCTPATHBHOTO perjaMeHTa. 3asBUTENb TaKKe BIPaBE TMPEIOCTaBUTh HWHBIE
JIOKYMEHTBHI.

B xome mpuemMa HOKYMEHTOB, HEOOXOAUMBIX MJIS TPEAOCTABICHUS MYHHUIUITAIBHON YCIyTH,
paboTHuk MOII:

- TPOBEPSIET MOKYMEHT, YJOCTOBEPSIOUIMN JIMYHOCTh 3aABUTENSI, JTUYHOCTh U TOJHOMOYHS
MPEACTaBUTENS 3aABUTEINS], CPOK AEHCTBUS TAKUX TOKYMEHTOB;

- OTKa3blBa€T B IMpHUEME JOKYMEHTOB 3asBUTEIS B Cilydae OTCYTCTBHS JHOO OTKa3a B
MPEAOCTAaBICHUH 3asBUTENIEM OpHUIMHAla JOKYMEHTa, YIOCTOBEPSIOIIETO JIMYHOCTh 3asiBUTEIS,
NpEICTaBUTENS  3asBUTENS, a TakKKe  NPEAOCTaBICHHUE  HEACHCTBUTEIBHOIO  JIOKYMEHTA,
YAOCTOBEPSIOIIETO JTUYHOCTh 3asBUTEIIS, MPEACTABUTENS 3asABUTEINSI, HEIEUCTBUTEILHOIO JOKYMEHTA,
YIOCTOBEPSAIONIETO MOJTHOMOYUS MPEICTABUTENS 3aIBUTENS;

- MpOBepseT BEPHOCTh OGOPMIICHHS 3asBICHUS O MPEAOCTABICHUM MYHUIMNAIBHON YCIYTH, B
CIIy4ae €Clii 3asBUTENIb CAMOCTOSTENIBHO HE 3amoJHUI (opMy 3asiBIICHUS, IO €ro Mpochk0e pabOTHHK
M®I] 3anoaHsET 3asiBJIEHUE B JJIEKTPOHHOM BHJIE;

- B CJIy4ae €CJIM B 3aBJICHUU HE YKa3aH aJpec SJIEKTPOHHOM IMOYTHI 3aABUTENS, IIPEAJIaraeT yka3arhb
€ro B IIEeNISTX BO3MOKHOCTH YTOYHEHHUS B XOJ€ MPEJOCTABICHIS MYyHHUIIUIIATHLHOU YCIYTH HEOOXOAMMBIX
CBEJICHUH ITyTEM HaIlpaBJICHUS AJICKTPOHHBIX COOOIICHHH, a TaKXKe B LEIIX HHHOPMUPOBAHUSI O XOJE
OKa3aHUsl MyHUIIUNIATBHOU YCIYTH;

-CBEPSIET MPE/ICTABIICHHBIE 3asBUTEJIEM KOIHH JIOKYMEHTOB C OpUTHHATIAMH TaKWX JIOKYMEHTOB, Ha
KOIUSX MMPOCTABISIET OTMETKY 00 UX COOTBETCTBUHU OPUTHUHAJAM, 3aBepsisi CBOCH MOMAMUCKHIO C YKa3aHUEM
JOJDKHOCTH, (JaMUJTNU ¥ MHUITHAJIOB;

- BO3BpAIllaeT OPUTHHAIIBI JOKYMEHTOB 3asBUTEIIIO;

- BHOCHT CBEICHHUS B aBTOMATH3WPOBaHHYIO WH(popMarmoHHyr cuctemy MO®I] (manee - AUC
M®II);
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- (opmupyer aBa SK3EMIUISIpa PACIUCKH, COJAEPXKALICH IepedyeHb MNPHUHATHIX Yy 3asBUTENA
JOKYMEHTOB, C YKa3aHHUEM JIaThl U BPEMEHHU IIPUEMA;

- BBIJIAET 3asBUTEINIIO OJIMH 3K3EMIUIAP PAaCIUCKHU B MOATBepxkAeHHue npuatus MOL[ kommiekra
JOKYMEHTOB, IIPEJOCTABJIICHHBIX 3asiBUTEJIEM, BTOPOM JK3EMIULIP PACIUCKH IIEPEAAcTCs B
YIIOJIHOMOYEHHBIA OpPraH ¢ KOMILJIEKTOM JOKYMEHTOB;

- COOOILIAeT 3asBUTENI0 O JaTe IOJY4YeHHUs pe3ysbTara MYHULUIAIBHON YCIyTH COIVIACHO
noApaszeiy 7. HacTOsMEero AAMUHUCTPATUBHOTO pErIaMeHTa.

M®I] obecnieunBaeT nepenavy 3asBICHUS U JOKYMEHTOB B Y TOJTHOMOUEHHBIN OpraH B MOPSIIKE U
CPOKH, KOTOPBIE€ YCTAHOBJICHBI COIVIAIIEHUEM O B3aWMMOJCHCTBHM, 3akito4eHHbIM Mexnay ['BY PK
«MO®IL» u YIoIIHOMOYEHHBIM OPraHOM, HO HE Mo3/iHee 2 pabodux JHEH, CIeAYIOMUX 3a THEM MpHeMa
3asiBJICHUS U JJOKYMEHTOB O IIPEIOCTABIECHUHN YCIIYTH.

IIpuem noxkymeHtoB oT 3kcneauropa MOPL[ wim uHOro ynomHomodyeHHoro Jmna MOILI,
OCYLIECTBIISAETCS COTPYAHUKAMH YIIOJTHOMOUYEHHOIO OpraHa BHE OUepeaH.

B xome mnpumemMa IOKYMEHTOB OTBETCTBEHHOE JIMIIO YTIOJHOMOYEHHOI'O OpraHa IIpOBepseT
KOMIUIEKTHOCTh JIOKYMEHTOB B MPUCYTCTBUM 3Kcnenuropa M®L] niam MHOTO ynoJHOMOYEHHOTO JIMLA
MO®I] u moanuchiBaeT 2 3K3eMIULSIpa COMPOBOIUTEIHHOTO PEECTpa, OJUH W3 KOTOPHIX BO3BpAIAET
3KCIEIUTOPY UM UHOMY YIOJHOMOYEHHOMY Jniy MOILI.

B caywae pacxoxmeHuss Mexay (aKTHYECKUM KOJIMYECTBOM IEPeaBacMbIX el M 3alpOCOB C
NepeyHeM, YKa3aHHBIM B COPOBOAUTEIHLHOM PeeCcTpe, COTPYAHHUK YIIOTHOMOUYEHHOTO OpraHa jenaeT oo
9TOM OTMETKY B JABYX 3K3EMIUIAPAX PEECTpa, yKa3blBas, KaKHe Jejla OTCYTCTBYIOT, HE3aMEUINTENBHO, B
MPUCYTCTBUU IKCIIEIUTOPA UIU UHOTO YIIOTHOMOYEHHOro nia M®II.

OauH 53K3eMIUIp CONPOBOJUTENBHOIO peecTpa MepeaBacMblX KOMIUIEKTOB JOKYMEHTOB C
OTMETKON 00 MX MOJY4YEHHH, yKa3aHUEM JIaThl, BpDEMEHU U MOJNHUCHIO JIUIA, IPUHSIBIIETO JOKYMEHTHI,
ocraetcsi B M®II.

B cnydae oTkasza B npueme 10KyMeHTOB OT 3Kcneautopa ML winun ynonsomouennoro ymna MOI],
JOJKHOCTHOE JIMIO YIIOJTHOMOYEHHOI'O OpraHa He3aMeIJIMTENbHO, B PUCYTCTBUHU dKcrieauropa MOI]
WIM UHOTO yrosiHoMoueHHoro juna M®IL], 3anonHser yBegomiieHue o6 orkase B mpueme or MOI]
3asBJICHUS U JOKYMEHTOB, IPUHATHIX OT 3asBUTENS, C YKa3aHUEM IPUYUHBI TAKOTO OTKa3a.

28.3. Beigaya 3asgBUTEIO Pe3yJIbTATA NPEI0CTABJICHHUS
MYHMIHMNAJIbHON YCJIYIH, B TOM YHCJIe BbI1a4a I0KYMEHTOB
Ha OyMaKHOM HOCHTeJIe, HOATBEPKIAAIIINX COAePKaHUe JTeKTPOHHBIX
AOKYMEHTOB, HanpaBJeHHbIX B M®DII,

10 Pe3yJIbTATAM NPEJIO0CTABICHUA MYHUIIUNIAJIBLHON YCJIYTH
OpraHoM, NMPeJ0CTABJISIOIIUM MYHHIIUNIAJIBHYIO YCJIYTY, a TAKKe
BbI1a42 JOKYMEHTOB, BKJIIOYasl COCTABJCHHE HA O0yMaKHOM HOCHTe1e
U 3aBepeHye BhINUCOK U3 MHPOPMALMOHHBIX CHCTEM OPraHoB,
NPeJ0CTABISIOIINX IOCy1aPCTBEHHbIE YCIYTH, H OPraHoOB,
NPeJoCTABIAIIIMNX MyHUIIUNIAJIbHbIE YCIYTH

JIOMKHOCTHOE JIMIIO YIMOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a MpPEeAOCTaBJICHHUE YCIYyTH,
nocpeAcTBoM TenedoHHON cBsi3u yBepomisier M®I[ o ToTOBHOCTH pe3yibTaTa MpeaOCTaBICHUS
MYHUIIMIIATGHON  yCIyrd.  YTIOJHOMOYEHHBIM oOpraH  oOecreunBaeT Iepefady  pe3yJsibTrara
MPEIOCTaBIICHUS MyHHUIUITATbHOU yciryru B ML 17151 BeIIaun 3asiBUTEIIO HE TI03/IHEe 2 pabounx JHEH,
CICOAYIOMUX 3a THEM OKOHYAHUSA YCTAHOBJIICHHOI'O HACTOAIIVM aIMUHUCTPATUBHBIM PETTIaMCHTOM CpOKa
MPEAO0CTABIICHUS] MyHUIIMTIAIIBHON YCIIYTH.

B ciywae mnpussTHsS pemieHuss 00 OTKa3e B MPENOCTABIEHWH MYHUIUNAIBHON YCIyTH
YIOJIHOMOYEHHBIA OpraH, JOJDKHOCTHOE JHII0 YHOJHOMOYEHHOIO OpraHa B MHCbMEHHOM BHJE
YBEAOMIIACT 3adBUTCIA O TaKOM pPEIICHHMHU, C YKAa3aHUEM IMPUYMH OTKaza B MPEAOCTABIICHHUU
MYHULUIIAJILHON YCIIyTH.

[Ipuem pe3ynpratoB MyHUnMnaibHOM yciayru MODI]  ocymiecTBiusercss Ha OCHOBAaHHH
CONPOBOJAUTENBHOIO PEECTPa, C YKAa3aHUEM J1aThl, BpEMEHHU M noAnucHu skcrneauTopa MOL] wnu uHoro
yrnoJaHoMo4eHHOoro Juna M®L, npuHABIIEro JOKYMEHTHI.



[Tpu oOpaniennn 3asiBUTENS WIH MIPEICTABUTEINS 3asIBUTEIS

3a pe3ybTaTOM OKa3zaHHs MyHULMNaNbHOU yeiayru B M®L], pabotank MOILL:

- MpOBEPSIET JOKYMEHT, YJIOCTOBEPSIOLIMN JIMYHOCTh 3aABUTENS, JUYHOCTb W IOJHOMOYMS
IIPEACTABUTEIS 3aABUTEIISL, CPOK JCHUCTBUSA TAKUX JTOKYMEHTOB;

B ciyuae ecnu ykazaHHbIE JOKYMEHTBI HE MPEACTABIIEHBL, TH00 CPOK

UX JICUCTBUS UCTEK, PE3YNIbTAT MyHHULIMIIAIILHON YCIIYTH HE BBIIACTCH.

- IIpU OTCYTCTBUM OCHOBAHWM JJIsl OTKa3a B BblAAu€ PE3yJbTaTa, BBIAACT 3aSBUTEIIO PE3yJIbTaT
MYHULUIIAJIBHON YCIIYTH;

- IPUHUMAET PACIUCKY C MOJIMUCHIO 3aBUTEIIS O MOJYUYEHUH Pe3ybTaTa MyHHUIIMIAIBHON YCIIyTH;

- npocrabiseT otMeTKy B AVIC M®II o Brigaue pesyinbrarta.

B cnydae ecnu 3adBUTENb WIKM MPEACTABUTENb 3aABUTEN OTKA3bIBACTCS IOJNYy4YaTh PE3yJIbTaT
MYHULMIIAIBHON YCIIYTH U (W) IPOCTABIATH CBOKO MOJIUCH B MTOATBEPAKACHUE MIOJIyUYEHNUS, PE3YIbTaT
yciyru He Bblaaerca. PaborHuk M®L] mpocraBisier Ha pacnucke OTMETKY 00 OTKa3e MOJyYeHHUs
pe3ysibTaTa MyHULIMIIAJIBLHOW YCIyru JIMOO 00 OTKa3e B MPOCTaBICHUM 3asBUTEIEM CBOEH IOAINMNCH,
yKa3bIBasi CBOIO JOJKHOCTh, ©.M.0. n noanuce.

B cnydae eciim mpu mosiydeHUH pe3ylibTaTa MyHULMNAIbHOM yciyru B ML 3asButenem uiam
MIPE/ICTABUTENIEM 3asBUTENsl BBIABJICHBI OnedyaTku M (WiM) omuOku, pabotHuk MOIL] mpenmaraet
3asBUTENIO OOpPATHTHCSA 3a MCIPABICHHEM ONEYaToK W (Win) omMOOK HEMOCPEACTBEHHO B OpraH,
MPEAOCTaBUBLINMI YCIIYTY.

MOI[ obecrieunBaeT XpaHEHUE IIONYYCHHBIX OT YIIOJIHOMOUYEHHOTO OpraHa pe3yibTaToB
MIPEAOCTABIICHUS YCIyTH, IPEIHa3HAYEHHBIX ISl BBIAAYU 3aBUTEIIO WU MPEACTABUTENIO 3asBUTEIIA, &
TAaK)Ke HampaBiIsIeT II0 PEeCTpy HEBOCTPEOOBaHHBIC pE3YyJbTAaThl TPEAOCTABICHUS YCIyTH B
YIOJIHOMOYEHHBIA OpraH, B CPOKH, ONPEAEIICHHbIE COTJIAIEHUEM O B3aUMOCHCTBUU.

28.4. Unble neiicTBusl, HEOOX0AUMBbIE J1JIS1 IPEI0CTABJIECHUS
MYHHMIHMIAJIBHON YCJIYIH, B TOM YHCJe CBSI3AHHbIE C IPOBEPKOii
AEHCTBUTEJIBbHOCTH YCHJICHHOH KBATH(PUIMPOBAHHOMN 3J1EKTPOHHOM
MOANUCH 3asIBUTEJIsI, HCII0JIb30BAHHOM NIPH 00palleHUH
3a MoJIyYeHHeM MYHMIMIIAJIBHON YCJIYIH, a TAKKe
C YCTAHOBJICHHEM IepeYHs CPEACTB YAOCTOBEPHIOIMUX LIEHTPOB,
KOTOpPbIe JOMYCKAIOTCS IS HCTI0JIb30BAHUS B LeJIsIX o0ecnieueHust
YKa3aHHOM NPOBEPKHU

[Tprem 1OKyMEHTOB, OIY4YEHHBIX B 3JIEKTPOHHOU (hopMe, HE JTOMYCKaeTCsl.

29. Ilopsinok ucnpaBJieHUs JONYIICHHBIX OIIEYATOK U OIIN0OK B BBIIAHHBIX B pe3yJbTaTe
NpeAoCTaBJIeHUSI MyHUIMNIAIbHON YCIYT'H JOKYMEHTAaX

29.1. 3asBuTENb BIIpaBe OOPATUTHCA B Y TIOJTHOMOYEHHBIN OpraH ¢ 3asBJI€HHEM 00 HCIIPaBJICHUU
JOMYIIEHHBIX ONEYaTOK M OLIMOOK B PELICHWH YIOJHOMOUYEHHOIO OpraHa (fajee — 3asBiieHHE 00
MCIPABIIEHUU JONYIIEHHBIX OMEYaTOK U OIIUOO0K).

B cnyyae moaTBepikIeHHMs ~HaMU4YMs  JONMYIIEHHBIX ONEYaTOK, OIMIMOOK B  pELICHUU
VYII0JTHOMOYEHHOT 0 OpraHa, ¥ IOJTHOMOYEHHBIN OpraH BHOCHUT HCIPABIICHHS B paHEE BbIJTAHHOE PEIICHUE.
Jlata ¥ HOMEp BBIJAHHOTO pELICHHs HE HW3MEHSIOTCS, a B COOTBETCTBYIOLIEH Trpade pemeHus
YIIOTHOMOYEHHOT0 OpraHa yKa3bIBa€TCs OCHOBAHWE JJII BHECEHHUS HCIPABJICHUN WM JlaTa BHECECHMS
UCIIPaBIICHUMN.

Pemenne YNoiHOMOYEHHOIO OpraHa ¢ BHECEHHBIMHU MCIPABJICHUSMU JTONYIIEHHBIX ONEYaTOK U
omnOoK 1100 pemieHrue 00 OTKa3e BO BHECEHWM HCIPABICHUN B pellleHHE YIMOJHOMOYEHHOT'O OpraHa
HaIlpaBJIsIeTCs 3asBUTEIIO B NOPSJIKE, YCTAHOBIEHHOM ITyHKTOM 18.1 Hacrosimiero A IMUHHCTPAaTUBHOIO
periaMeHTa, Croco0oM, YKa3aHHBIM B 3asBJICHUN 00 MCIIPABICHUH JOMYIIEHHBIX OMEYaTOK U OIIUOOK, B
TedyeHue 3 pabouux JHEH ¢ JaThl MOCTYIUIEHUS 3asBJICHHS 00 MCIPABIECHUU JIONYILEHHBIX ONEYaTOK U
OLINOOK.



29.2. icuepnbIBaroIiuii IepeueHb OCHOBAHUH JIJIs1 OTKAa3a B UCIPABJICHUH JIOMYIIEHHBIX OIEYaTOK
1 OIUOOK B YBEJOMJICHUH O COOTBETCTBHH, YBEAOMIICHHH O HECOOTBETCTBHH:

a) HECOOTBETCTBHE 3asgBUTENS KPYyry JHI, YKa3aHHOMYy B TIyHKTe 2.1 HacTOsIIEro
AJIMUHHUCTPAaTUBHOTO PETJIAMEHTA;

0) orcyrcTBHEe (haKTa MOMYIICHHS OINEYAaTOK W OIMOOK B YBEIOMJICHMHM O COOTBETCTBHUH,
YBEJIOMJICHH O HECOOTBETCTBUHU.

IV. (I)OpMLI KOHTPOJIA 32 UCITOJTHEHUEM AIMUHUCTPATUBHOI'O PErijiaMeHTa

30. ITopsaok ocymecTBIEHUS TEKYIIEro KOHTPOJIA 32 CO0JII0/IeHHeM U UCTIOJTHEHHeM
MOJLKHOCTHBIMH JINIAMH TOJI0KeHU I aIMUHUCTPATHBHOIO PerjiaMeHTa H HHBIX HOPMATHBHBIX
NPaBOBBIX AKTOB, YCTAHABJIMBAKIINX TPEOOBAHUSI K NMPEAOCTABJICHUI) MYHHIIUTIAIbHOM YCIyTH,
a TaKyKe MPUHSTHEM UMH PelleHui

30.1. Texymuit KOHTPOJIb 332 COOJIIOJICHUEM M HMCIOJHEHHUEM HACTOSNIETO AJIMHHUCTPATHBHOTO
periiamMeHTa, MHbBIX HOPMATHBHBIX IIPABOBBLIX AKTOB, YCTAHABJIMBAIOIUX TpC6OBaHI/I$I K IpeaO0CTaBJIICHHUIO
MYHUIIUTIAIBHOW ~ YCIIyTH, OCYIIECTBJIICTCSI HA IOCTOSHHOH OCHOBE JIOJDKHOCTHBIMHU  JIUIIAMU
Anvunuctpanuy (YTOJTHOMOYEHHOTO OpraHa), YIOJHOMOYEHHBIMH HA OCYIIECTBIICHHE KOHTPOJIS 3a
MIPEOCTABICHUEM MYHHUIIUTIAIBHOW yCITYTH.

JIIsT TeKyIIero KOHTPOJISl HMCIOJIB3YIOTCS CBEACHHS CIIY)KEOHOW KOPPECTOHICHIMH, YCTHAs U
MUChbMEHHAsT WH(POPMAIIUS CICIUATUCTOB U JTOJDKHOCTHBIX JHI AJMUHHCTpAaUu (YIIOJIHOMOYEHHOTO
oprasa).

31. HOpﬂI[OK H NEPUHOAUYHOCTD OCYIIECTBJICHUA IVIAHOBBIX M BHCIIJIAHOBLIX IIPOBEPOK
IMOJTHOTHI 1 Ka4€CTBA IPEA0CTABJICHUA MyHI/II[I/lHaJIBHOﬁ YCiayru, B TOM YucCJji¢ NIOPHAI0OK AU (l)OpMBI
KOHTPOJIA 3a MOJIHOTOM M KA4e€CTBOM NnpeaocTaBJICHUSA MyHPIHI/IHaJILHOﬁ yYciayru

31.1. Texymuii KOHTPOJIb OCYIIECTBISAETCS IyTEM IIPOBEACHMSI IPOBEPOK:

pelieHuii o npeaocTaBieHuy (00 0TKa3e B MPEJOCTAaBICHUH ) MyHUIIMITAJIbHON yCIIyTH;

BBISIBJICHUSI U yCTPAHEHUS HAPYILIEHUH MPaB IPaXaaH;

pacCMOTpeHHs], MPHUHATHS pEIIeHUH M TOATOTOBKM OTBETOB Ha OOpallleHus TIpakIaH,
cojiepKaliye xanoObl Ha pelieHus, aeicTBus (0e3aeiicTBre) JOKHOCTHBIX JIUII.

31.2. KoHTpOb 32 MOTHOTOM M KaYeCTBOM MPEAOCTaBICHHS] MyHUIIMITAIbHOW YCIYT'H BKIIIOYAET
B ce0s MpOBe/IeHHE IIAHOBBIX U BHEIJIAHOBBIX IIPOBEPOK.

31.3. IlmaHoBBIE TPOBEPKH OCYIIECTBISIOTCS HAa OCHOBAaHWU TOJOBBIX IIJIAHOB pPabOTHI
YI0JIHOMOYEHHOIO OpPIaHa, YTBEPKAAEMBIX PYKOBOJUTENIEM Y IOJTHOMOYEHHOTr0 opraHa. [Ipu nianosoi
IIPOBEPKE MOJHOTHI M KaueCTBa MPEJOCTABICHUS MyHULIUIIATbHON YCIYyTU KOHTPOJIIO MOJIEXKAT:

co0JII0JIeHHE CPOKOB MPEIOCTABICHUS MYHUIIUIAIBLHON YCIIyTH;

coOJI0IeHHE MOJIOKEHUH HACTOALIEro AJIMUHUCTPATUBHOTO PETJIaMEHTa;

OPaBUWIBHOCT M OOOCHOBAaHHOCTh NPHUHATOTO pelieHus 00 OTKa3e B IPeloCTaBICHUU
MYHHIIMTIAJTbHON YCIYTH.

OcHoBaHMeM ISl TPOBEIEHNUS BHEIUIAHOBBIX TPOBEPOK SIBJISIOTCSL:

MOJy4e€HUE OT FOCYyAapCTBEHHBIX OPraHOB, OPIraHOB MECTHOTO CaMOYIIpaBjieHHsI HH(GOpMaIUU O
IIPEAIIOJIaraéMblX WJIM BBISBICHHBIX HAapyLIEHUSX HOPMAaTUBHBIX IIPaBOBBIX aKTOB Poccuiickoin
®denepan, HOPMATUBHBIX NMPaBOBBIX akTOB PecnyOnunku KpbIM M HOpMaTHUBHBIX NMPAaBOBBIX AKTOB
MYHULUNATBHOTO 00pazoBanus PaznonpHeHckuii paiton Pecy6nuku Kpbim.

oOpallleHusl TpaKIaH U IOPUINYECKUX JIMI[ HA HapyIIeHUs 3aKOHOJATeNIbCTBA, B TOM YMCIIE Ha
KaueCTBO MPEIOCTABICHNS MyHULIMIIAJIbHON YCITyTH.

Cpoxk npoBeieHusI TPOBEPOK HE JOJKEH MPEBBIATh 20 KaleHAAPHBIX THEN.

32. OTBETCTBEHHOCTD JOJIKHOCTHBIX JIMI Y IOJTHOMOYEHHOI0 OPraHa 3a pelmeHns: u
neiictBus (0e3neiicTBre), NPUHIMAaeMble (OCyLIECTBJIIeMble) HMH B X0/1€ IPEeI0CTABJICHUS
MYHMIHMNAJIBHON yCJIYTH



32.1. Tlo pe3ynbTaTraM NPOBENEHHBIX MPOBEPOK B CIy4yac BBIABICHMS HApYLICHUH MOJIOKEHUI
HACTOSIEro AJIMUHUCTPATUBHOIO PErllaMeHTa, HOPMATUBHBIX IPaBOBBIX akTOB PecnyOuuku KpeiMm u
HOPMATHBHBIX IPAaBOBBIX aKTOB MYHHIIUMIAIBLHOTO 00pa3oBaHus Pa3monbHeHCKuil paiion PecmyOmuku
KpbeiM oOcCyIlecTBisi€TCsl NPUBICYEHHE BHHOBHBIX JIMI] K OTBETCTBEHHOCTM B COOTBETCTBUHU C
3aKoHoarenscTBOM Pocculickon denepanuu.

IlepconanbHass OTBETCTBEHHOCTh JNOJDKHOCTHBIX JIMI[ 3@ IPABUIBHOCTH M CBOEBPEMEHHOCTH
NPUHATHS pEIIeHHs] O MpenocTaBieHUu (00 OTKa3e B MPEJOCTaBICHUH) MYHUIUNAIBHOW YCIyTH
3aKpeIUIAeTCs B X JOJDKHOCTHBIX PErlaMEeHTaX B COOTBETCTBHHU € TPEOOBaHUSIMU 3aKOHOATEIbCTBA.

33. Ilos10:xeHMs1, XapaKTepU3yOIlMe TPeOOBaHMS K MOPAAKY U (popMaM KOHTPOJIS 3a
NpeaocTaBjieHneM MYHUIMNIAJIBHON YCJIYTd, B TOM YHCJIE CO CTOPOHBI IPAXKIaH, UX 00beJUHEeHNH
U OpraHu3anuii

33.1. I'paxxnane, X OObEAMHEHUS M OpPraHU3ALMKM UMEIOT MPABO OCYLIECTBIATh KOHTPOJIb 3a
MPEJOCTaBICHUEM MYHUIUITAIBHON yCIYTH MyTeM MOJMy4YeHHS MHPOPMALUU O XOJAE MPEIOCTABICHHUS
MYHULUNAIBHON YCIIyTH, B TOM YHCJIE O CPOKAX 3aBEPILEHUS aIMUHUCTPATUBHBIX NpoLeayp (IeicTBuiA).

['paxxnane, X 0ObEIMHEHHUS ¥ OPTAHU3ALUH TaK)KE HUMEIOT TPaBO:

HaMNpaB/IATh 3aMEYaHUs M MPeUIOKEHUs 10 YIYYIIEHUIO JOCTYIHOCTM U KadyecTBa
IIPEIOCTABIICHUSI MyHUIIUIIAJIbHON yCIIyTH;

BHOCHUTH IIPEUIOKEHUS O MEpax MO YCTPAHEHUIO HAPYUICHUH HACTOSIIEro AJMHUHUCTPATUBHOIO
perinaMeHTa.

33.2. JIOJDKHOCTHBIE JHIa YIIOJHOMOYEHHOI'O OpraHa IPUHHUMAIOT MEPbl K IPEKPAIICHUIO
JONYIIEHHbIX HApyLIEHUH, YCTPAHSIOT NPUYUHBI U YCJIOBMS, CIIOCOOCTBYIOIME COBEPILICHUIO
HapyILIEHUH.

Nudopmanus o pe3yiabTaTax pacCMOTPEHHs 3aMEUYaHUH M TpeUIOKeHUH TpakaaH, HX
O0OBEIMHEHUH W OpraHu3aluil JOBOJAUTCS JI0 CBEACHMS JIMI, HANpPaBUBIIMX JTH 3aMEYaHusd H
IIPETIOKEHUS.

V. JlocyneOHblii (BHeCyAeOHBIIT) OPSAA0K 00/KaJT0BAHHUS PelIeHUI U JeilcTBHI
(0e3aeiicTBHUSI) YIIOJTHOMOYEHHOI0 OPraHa, MPeJ0CTABIAIONIEr0 MYHMIMIAIbHYIO YCJIYTY,
MHOT0()YHKIMOHAJILHOI'0 IIEHTPA, 2 TAKKE UX JOJKHOCTHBIX JIUL, FOCYAAPCTBEHHBIX CIY/KALIHX,
padoTHUKOB

34. Undopmauus 1Jisl 3asiBUTEJIA 0 €ro NMpaBe MoJaTh Kajaody

34.1. 3asgBuTenp uMeET IMpaBO Ha oOOajloBaHWE JeWCTBUN (Oe3neiicTBUS), peLIeHUs
VYTOIHOMOYEHHOT0 OpraHa 1 ero J0JKHOCTHBIX JIUL, PyKOBOAUTEINS Y TOTHOMOUYEHHOT'O OPTaHa, a TaKkxkKe
ML, cienmanucroB M®IL, pykooaurens M®I] B nocyneOHoM (BHeCy1e0HOM) MOPSIKE.

34.2. I'paxkaHe MMEIOT MpaBO OOpalIaThCs JIMYHO, a TAK)Ke HANpaBIATh MHIUBUAyaJIbHBIE U
KOJIJICKTHBHBIE OOpaIeHusl, BKII04Yas oOpanieHnsi 00beTMHEHUH TPaKIaH, B TOM YHCIE FOPUIMYECKIX
JIMII, B TOCYAApCTBEHHBIE OpraHbl, OPraHbl MECTHOI'O CaMOYIPaBJIEHUS U UX JIOJKHOCTHBIM JIMIAM, B
TOCYJapCTBEHHbIE M MYHHIMTIAIBGHBIC YYPESKICHHS, W WHBIC OpPraHW3allii, Ha KOTOpPHIE BO3JIOKEHO
OCYIIECTBIICHHE MyOIMYHO 3HAUUMBIX (YHKLUH, U UX JOJDKHOCTHBIM JIUIIAM.

34.3. I'paxxmane peanu3yroT mpaBo Ha oOparieHue CBOOOIHO U T0OpOoBOIBHO. OCyIECTBICHUE
rpaxJaHaMu IpaBa Ha oOpallieHre He JOJDKHO HapyIlaTh MpaBa U CBOOOIBI APYTUX JIMII.

35. lIpeamer xan00b1

35.1. Hapyuienue cpoka perucrpauuu 3amnpoca (KOMIUIEKCHOTO 3ampoca) O MpeaoCTaBICHUU
MYHHIIUIIAIBHONU YCITyTH.

35.2. HapymeHnue cpoka NpeNoOCTaBIEHUS MYHMLIMIIAIbHOW yciyrd. B ykasaHHOM ciyuae
nocyneoHoe (BHecyneOHOE) oOXaloBaHHWE 3asBHUTENIEM pelIeHUd W aewcTBuit (OezmeiictBusi) MODII,



pabotarka M®I] Bo3moxHO B citydae, ecnmu Ha MOLI, pemenus u nerictBust (0e31eCTBIE) KOTOPOTO
00XaITyIOTCSI, BO3JIOKEHA (DYHKIMS MO MPEIOCTABICHHUIO COOTBETCTBYIOMIMX TOCYIAPCTBEHHBIX WIIH
MYHHIMIIAIBHBIX YCIYr B IMOJHOM OOBEME B MOpPSAKE, ONpeaeleHHOM uacThio 1.3 crateu 16
®enepanbHoro 3akoHa Ne 210-D3;

35.3. TpeGoBaHue y 3aaBUTENS JOKYMEHTOB WM MH(pOpMaIuy MO0 OCYIIECTBICHUS JICHCTBUH,
MPEACTABJICHUE WU OCYIIECTBIEHUE KOTOPHIX HE MPEIyCMOTPEHO HOPMATUBHBIMU MPABOBBIMU aKTaMU
Poccutickoit ®enepanuu u (unu) PecriyOmmku KpbiM, MyHUITMTIATBHBIMH TPABOBBIMH aKTaMH IS
IIPEIOCTABIICHUS MyHUIIUIIAJIbHON YCIyTH.

35.4. OTka3 B mpueMe TOKYMEHTOB, IPEIOCTaBICHUE KOTOPBIX MPEyCMOTPEHO HOPMATUBHBIMU
npaBoBeIMU akTamu Poccuiickoit ®enepamuu u (wnm) PecnyOmuku KppiM, MyHHIMIANTBHBIMA
MIPAaBOBBIMU aKTaMH ISl IPEIOCTABICHUS MyHULUIIAIIbHON YCIIYyTH, Y 3aSBUTEIIA.

35.5. Otka3 B MNpeAoCTaBICHMM MYHUIUNAJIBbHON YCIyrM, €CIM OCHOBaHMS OTKa3a He
MpeIyCMOTpeHbl (efepalbHbIMU  3aKOHAMH M TMPUHATBIMU B COOTBETCTBHM C HUMHU HHBIMU
HOpPMAaTUBHBIMM IIpaBOBbIMM akTamu Poccuiickoit ®enepauun u (uau) PecnyOmuku Kpbiwm,
MYHHIIMITATFHBIMU TPABOBBIMH akTaMH. B ykazanHoM ciyuae nocynebHoe (BHecyie0HOe) 00xaloBaHUE
3asiBUTEIIEM pelieHui u aeictuii (0e3aeiictus) MOLI, padoTHrka M®I] Bo3MOXHO B Citydae, €clid Ha
MOII, pewmenuss u paeiictBus (6e3melicTBUE) KOTOPOTO OOXKaIyIOTCS, BO3JNOKEHA (QYHKIUS IO
IIPEIOCTABIIEHUIO COOTBETCTBYIOIIMX TOCYIAPCTBEHHBIX WJIM MyHULUIAIBHBIX YCIYT B IIOJIHOM 00BbeMeE
B MOpSJIKE, ONIPEACICHHOM YacThio 1.3 ctatbu 16 denepanbHoro 3akoHa Ne 210-P3;

35.6. 3arpeboBanue C 3asBUTENS] MPH IMPEIOCTABICHUH MYHHIMIIAIBHOW YCIYTH IIaThl, HE
MpelyCMOTPEHHONH HOPMATHBHBIMU MPaBOBbIMH akTamu Poccuiickoit @enepanuu u (nim) PecnyOnuku
KpbiM, MyHUITUTIATBHBIME IPABOBBIMU aKTaMHU.

35.7. Otka3 VYNOJHOMOYEHHOIO OpraHa, MPEJOCTABISIOIIEIO0 MYHULIMNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIA YIOJHOMOYEHHOI'O OpraHa, MNpeOCTaBiSIONIEr0 MYHHMIMIAIbHYIO YCIYTy B
UCIPABIICHUU JIOMYLICHHBIX MMHU OINEYAaTOK U OIMOOK B BBIAAHHBIX B pe3yJbTaTe IPEIOCTaBICHUS
MYHHIIMIATFHOM YCIYTH JOKYMEHTaX MO0 HapyIlIeHUEe YCTaHOBICHHOTO CPOKa TaKUX HCIpaBieHui. B
yKa3aHHOM cliydae jaocyaeOHoe (BHecyJneOHOe) OOaJloBaHHE 3asBUTENIEM pEHICHUH U JAeUCTBUI
(6e3netictBusi) M®PII, pabotarka M®I[ Bo3moxkHO B ciydae, ecnu Ha MOILI, pemenus u aecTBus
(6e3meiicTBHE) KOTOPOTO OO0XKATYIOTCS, BO3JIONKEHA (YHKIHS MO TMPEIOCTABICHUIO COOTBETCTBYIOIIMX
rOCyIapCTBEHHBIX WM MyHUIUTAIBHBIX YCIYT B TOTHOM 00BbeMe B MOPSJIKE, ONPEeIeICHHOM JacThio 1.3
crathu 16 @enepanbHoro 3akoHa Ne 210-D3;

35.8. HapyuieHue cpoka Wiy mopsika BbIIAud JOKYMEHTOB IO pe3yjibTaTaM IMpPEJOCTABICHUS
MYHHIIMIIAJIbHON YCIYTH.

35.9. [IlpuocraHoBiI€HUE NPEAOCTABICHUS MYHHUIMNAIBHOW YCIYTHM, €CIM OCHOBAHMS
MIPUOCTAHOBJICHUSI HE TIPEAYCMOTPEHBI (De/iepaTbHBIMU 3aKOHAMH U TIPUHSATHIMU B COOTBETCTBHH C HUMH
WHBIMH HOPMAaTHUBHBIMH TpaBOBbIMU akTamu Poccuiickoit ®@enepanuu u (wnu) PecnmyOmuku Kpbim,
MYHUIIMIIATFHBIMU TIPABOBBIMU aKTaMu. B ykazaHHOM ciydae pocyaebHoe (BHecyaeOHoe) 00xKanoBaHNe
3asiBUTENIEM pellieHui u aeiictuii (0e3aeiicteusi) MO, padotHrka M®I] Bo3MOKHO B ciiydae, eclid Ha
MO®II, pemenus u paecTBus (O€3ACHCTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS TIO
MPEIOCTABIICHUIO COOTBETCTBYIOIIUX TOCYJAPCTBEHHBIX MM MYHUITUMAIBHBIX YCIYT B TOTHOM 00BeMeE
B ITOPSAKE, onpeaeneHHoM 4acTeio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-PD3;

35.10. TpeGoBaHue y 3asBUTENS IPU MPEAOCTABICHHH MyHHUIIUITATILHOW YCIyTH JOKYMEHTOB UITH
nH(popMaIuu, OTCYTCTBUE M (WJIM) HEJOCTOBEPHOCTh KOTOPBIX HE YKa3BIBAIUCH MPU MEPBOHAYATHLHOM
OTKa3e B MpHUeMe JIOKyMEHTOB, HEOOXOJIUMBIX ISl MPEIOCTABICHUS MYHUIIMTIAIBHON yCIyTH, TU00 B
MPEAOCTABICHUH MYHHUITUTIATLHON YCIIYTH, 32 UCKIIOYEHHEM CIydaeB, MPEIyCMOTPEHHBIX ITYHKTOM 4
gactu 1 crarbu 7 @enepanbHoro 3akona Ne 210 - @3. B ykazanHoMm ciyuae gocynedHoe (BHECY1e0HOe)
o0xaJloBaHUE 3asBUTENIEM pelleHui u neictBuil (6e3neiicteus) MOLI, pabornuka M®IL] Bo3MokHO B
ciydae, ecnu Ha MOII, pemenuss u neiictBus (Oe3nelcTBHE) KOTOPOTO OOXKAITYIOTCS, BO3JIO0XKEHA
(GYHKIHS 10 MPETOCTABICHUIO COOTBETCTBYIOIIUX TOCYJIAPCTBEHHBIX WM MYHHUIIMIIAIBHBIX YCIyT B
MIOJTHOM 00bEME B MOPSIKE, ONpeeIeHHOM yacTbio 1.3 crateu 16 @enepanpHoro 3akona Ne 210-D3.

36. Opransbl rocy1apcTBeHHOH, MyHHIIUNIAJIbHOMH BJIACTH, OPraHU3AIUH T0KHOCTHbIE
JIMIA, KOTOPBIM MO:KeT ObITH HANIPABJIEHA KaJ100a



36.1. B cnydae oOxayoBaHWsl ACUCTBUN (O€3MEHCTBUSI) WIJIM peUICHUS YITOJTHOMOYEHHOTO
opraHa ¥ €ro JOJDKHOCTHBIX JIMII, 3aMECTHUTENs TIJIaBbl YIIOJHOMOYEHHOIO OpraHa jxanoba
HaIpaBJIeTCs Ha paccMoTpeHue [ naBe YoIHOMOYEHHOTO OpraHa.

B cnywyae oGxanmoBanus neiictBuii (Oe3neiicTBus) WM pemieHUs [71aBbl YIIOIHOMOYEHHOTO
oprana, »xano0a Hanpasiusercs B CoBer munuctpoB Pecriyonuku Kpbim.

B VYnonHomo4yeHHOM opraHe Juis 3asBUTEJEH IpelyCcMaTpUBAETCsl HAJIMYKWE HA BUIAHOM MECTE
KHHTH 5KaJ100 ¥ MPEeASIOKEHUH.

B cnyuae oOxamoBaHusi jgeiictBuii (Oe3meiicTBus) wim  pemieHus pabotamka MOII,
OCYIIECTBIISIOLIETO IPUEM TOKYMEHTOB, jkKajo0a HampaBiisieTcs Ha paccMoTpeHue aupekropy I'BY
PK «M®Iy.

B ciyuae oGxanoBanust neiictBuil (OesnmericTBusi) uiau pemieHus aupektopa ['BY PK «M®I»
(YIoJIHOMOYEHHOI0 JIMla), xkajnoba Hampasigercs Yupenutento ['BY PK «M®L» - MunucrepctBy
BHYTpPEHHEH MOJUTHKY, UH(popManuu U cBsa3u PecrryOnuku Kppim.

B M®L g 3asButenell nmpenycMaTpuBaeTCsl HAJIMYUE HA BUJIHOM MECTE€ KHHUIU Xajlod u
MPEIIOKEHUM.

37. llopsA0K MOAa4YM U PACCMOTPEHHUSA KAT00bI

37.1. XKanoba monaercs B mucbMeHHOH (hopMe HAa OyMa)XHOM HOCHTEIE, B dJIEKTPOHHOH (opme
(mocpencteom EINT'Y, PIIT'Y, odunmanbHOro caifita YIOJIHOMOYEHHOTO OpraHa, 3JIEKTPOHHON MOYTHI),
MIOYTOBOH CBSI3BI0, B XOI€ MPEIOCTABICHNS MyHHIIUTIAIBHON YCITyTH, TIPU JTMYHOM OOPALICHUHN 3asiBUTEIIS
B Opran, nocpenctsom tenedoHHON «ropsyeit muaun» CoBera MUHUCTPOB PecryOnuku Kpbim.

Kanoba nomkHa cogepxarh:

1) HauMeHOBaHUE YIIOJIHOMOYEHHOTO OpraHa, MPeAOCTaBISAIONIEr0 MYHHUIUIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMLA YIIOJIHOMOYEHHOTO OpraHa, MpeloCTaBIIAIONIEr0 MyHULUMIIAIBHYIO YCIYTy, JU00
MYHHIIMITATBHOTO CIY>KAIIEeTo pelleHus U AeicTBus (6e31eiicTBIEe) KOTOPBIX 00KaTyl0TCs;

2) damunmio, UMs, OT4ECTBO (TOCIENHEe - MPU HAIMYWHU), CBEIEHUS O MECTe >KUTEIhCTBA
3asBUTENS - (U3WYECKOro JMIA JIMOO HAaMMEHOBAaHUE, CBEACHHS O MECT€ HAaXO)KJIECHUS 3asBUTENS -
IOPUINYECKOT0 JIMIA, a TaKXkKe HOMep (HoMmepa) KOHTaKTHOro TenedoHa, aapec (agpeca) 31eKTPOHHOMH
MOYTHI (TP HAJMYMU) U ITOYTOBBIN aJpec, M0 KOTOPBIM JODKEH OBbITh HAIPaBJIEH OTBET 3asBUTEIIIO;

3) cBeneHus 00 00KaTyeMbIX pelIeHUsIX U AeUCTBHIX (0e31efiCTBUN) Y TOTHOMOYEHHOT'O OpraHa,
MIPEIOCTABIISAIOIIEI0 MYHHMIMIAIBHYIO YCIYTy, JOJDKHOCTHOTO JIMIA YTOJHOMOYEHHOI'O Oprasa,
MPEIOCTABIISAIONIET0 MyHHUIIMIIATBHYIO YCIYTY, TH00 MyHHUIIMITATFHOTO CIYXKAIIIETO;

4) noBOnbI, HA OCHOBAaHMM KOTOPBIX 3asBUTEIb HE COIVIACEH C pEIIeHHEM M JIeHCTBUEM
(Oe3neiicTBueM) YIOJIHOMOYEHHOTO OpraHa, MpPEJOCTAaBISAIONIET0  MYHMLIMNAIBHYIO  YCIYTY,
JOJKHOCTHOTO JIMLA YIIOJIHOMOYEHHOTO OpraHa, Mpel0oCTaBIIAIONIEr0 MyHULIUIIAIbHYIO YCIYTy, JU00
MYHHIIMIIATBHOTO CITY>KaIlero. 3asBUTENEM MOTYT OBITh MPEJICTaBICHBI JOKYMEHTHI (IIPH HAIWYHH),
MOITBEP>KIAIOIIUE T0BO/IBI 3asBUTEINS, TUOO UX KOIUH.

38. Cpoku paccMOTpeHHS KAJI00bI

38.1. B ciyyae mocyneOHOro (BHECYJeOHOT0) 00’KaJIOBaHUS 3asBUTENIEM PEIICHUN M JTCUCTBUI
(Oe3neiicTBusl) YIOJHOMOYEHHOTO OpraHa, MPEAOCTABISIONIEr0 MYHHLIMNAIBHYIO YCIYyTy, »ajio0a
MOJJIEXKUT PAaCCMOTPEHUIO B TeUeHue 15 pabounx JHEH co JHS ee perucTpalui, a B ciiydyae 00kaJoBaHUs
0TKa3a YTOJIHOMOYEHHOTI0 OpraHa, Mpe0CTaBIAI0NIer0 MyHUIMIIATbHYIO YCIYTY B IpHEeMe TOKYMEHTOB
Y 3asABUTCIIA oo B HCIIPABJIICHUU OONMYIICHHBIX OII€YaTOK M OIINOOK WIH B ci1ydac 00KaI0BaHHUs
HapyIlIeHUs] YCTaHOBJIEHHOTO CpOKa TaKUX HCIpaBJIEHUH - B TedeHHe 5 paboumx JHEH co JHS ee
perucTparum.

XKanoba perucrpupyercst B YIOJTHOMOUYEHHOM OpraHe B TeueHue | pabouero jHs.

39. Pe3yJbTaT paccMOTpeHHS KaJI00bI

39.1. Io pe3ynbTaTaM pacCMOTPEHUS KAI0ObI IPUHUMAETCS OJTHO U3 CIEAYIOUINX PEIICHUH:



a) ’kano0a y/l0BJIETBOPSAETCS, B TOM 4HCie B (JOPME OTMEHBI IPUHATOIO PELICHHUs, UCIIPABICHUS
JOMYIIEHHBIX OIEYaTOK U OIIMOOK B BBIJAHHBIX B pE3yJIbTaTe NPEAOCTABICHHUS MyHHIIUIAIBHONW yCIyTH
JOKyMEHTaX, BO3BpaTa 3asBUTENIO0 JCHEXKHBIX CPEACTB, B3MMaHHE KOTOPBIX HE IPEAyCMOTPEHO
HOpPMaTUBHBIMU ITpaBOBbIMU akTaMu Poccuiickoit @enepauuu u (wim) Pecryonnku Kpbiv;

2) B yOBJIETBOPEHUH KaJI00bl OTKa3bIBACTCS.

39.2. B cnyyae ycTaHOBIICHHS B XOJ€ MJIHM 10 pe3yJibTaTaM PacCMOTPEHUS >Kajlo0bl MPU3HAKOB
COCTaBa aJAMHUHHUCTPATUBHOI'O NPABOHAPYILIEHUS WIM IPECTYIUIEHUS JOJLDKHOCTHOE JIMLO, HA/lEeleHHOE
MOJTHOMOYHSIMH TI0 PACCMOTPEHUIO KaJl00, HE3aMeUIUTEIbHO HAIPABIIAIOT MMEIOIINECS MaTepHuajbl B
OpraHbl IPOKYpaTyphbl.

40. ITopsinoxk uHGOPMHUPOBAHUSA 3aASIBUTEJIA 0 Pe3YJbTATAX PACCMOTPEHUS KAJI00bI

40.1. He no3anee aHs, CIEAYIOMIErO 3a JIHEM MNPHUHSTHS PELICHMS, 3aIBUTEII0 B MUCbMEHHOMN
dbopMe M TIO KEIaHHWIO 3asBHTENSI B JJIEKTPOHHOH (hopMe HampaBisSeTcs] MOTHBHPOBAHHBIA OTBET O
pe3ysbTaTtax pacCMOTPEHHS JKaT00bI.

40.2. B cnydae npu3HaHUS KaJI0O0BI MOUISKAIIEH yIOBIETBOPEHUIO B OTBETE 3asBUTEIIO, TACTCS
uH(popMaIus 0 JEHCTBUIX, OCYLIECTBIIIEMbIX OPraHOM, MPEJOCTABISIONIIM MYHHUIIUIIAIBHYIO YCIYTY B
[eSIX HEe3aMEUTUTEIPHOTO YCTPAHCHUS BBISIBICHHBIX HAPYIICHWA TPH OKa3aHUU MYHHUIUTIAITBHON
yCIIyTH, a TaK)Ke MPUHOCSATCS U3BMHEHUS 3a JOCTaBJICHHbIE HEY00CTBAa U YKa3bIBaeTCs HHPOpPMAIUSI O
JTAIBHEUINX JCUCTBHUSX, KOTOPBIE HEOOXOJAMMO COBEPIIUTH 3aABUTEII0 B IEIAX TOTYYCHUS
MYHHIIUIIATBHONU YCITyTH.

40.3. B ciyyae mpu3HaHUs >KaoObI, HE TMOJUIEKAIEH YIOBICTBOPEHHUIO B OTBETE 3asBUTEIIO,
JAIOTCSl apTYMEHTUPOBAHHBIE Pa3bsICHEHHUS O MPUYMHAX MPUHATOTO PelIeHUs, a Takxke uHpopmanus o
MOPSIKE 00)KATOBAaHUS IPUHSITOTO PEIICHUS.

41. Ilopsinok 00:xaJI0BaHUs PeLIeHUs I10 xKau00e

41.1. IIpunaToe, Mo pe3ysbTaTaM PacCMOTPEHMS JKa00bl, pelIeHue MOXKET ObITh 00KaJIoBaHO B
MOpSAJIKE, YCTAHOBJIEHHOM JCHCTBYIOIIMM 3aKoHOAaTenbcTBOM Poccuiickoit ®epepanuu u (Win)
Pecny6nuku Kpbim.

42. IIpaBo 3asiBUTeJISI HA NMOJIy4YeHHe HH(POPMALUHM M JOKYMEHTOB, HeO0X0AMMBbIX /ISl
000CHOBAHMSA M PACCMOTPEHHS KAT00bI

42.1. 3agBurtens BOpaBe oOpatuTbes B OpraH 3a noixydeHHMeM HHGOpPMalUMU U JIOKYMEHTOB,
HEOOXOUMBIX A1 000CHOBaHMS M PAaCCMOTPEHMS JKanoObl, B MUCbMEHHOU (popme, B TOM yucle MpU
JUYHOM OOpPAILEHUH 3asBUTEINS, I B 3JIEKTPOHHOM BHJIE.

43. Cnoco0bl HH(pOpMUPOBaHUS 3asiBUTeJ/IeH 0 MOPS/IKe MOJAYU U PACCMOTPEHUS KAT00bI

43.1. Uadopmaruio o MopsiAKe MOIa4l U PACCMOTPEHHUS Kano0bl 3asBUTEIb BIIPaBE MOJIYIUThH HA
WH(OPMALIMOHHBIX CTEHAAX, B MeCTax IMPEeIOCTABICHUS MYHHUIMUIATBHOW YCIYTH, TOCPEICTBOM
TeneOHHON CBSI3W, MPU JTUYHOM OOpAIICHHH, TTOCPEACTBOM IMOYTOBOW CBSI3HM, B AJICKTPOHHOM BHJIE
(EIT'Y, PIT'Y, odpunmansHelii cait YnoaHoMoueHHOTo opraHa, M®II, opummansHoro caiita [BY PK
«M®Ily, snexTpoHHas mouTa Y TOJJHOMOYEHHOTO OpPTaHa).



[Tpunoxenue Ne 1

K aIMUHUCTPATUBHOMY periiaMeHTy
MPEIOCTABICHUS MYHHUITUIIATBHOW YCIyTH
«BpI1aua apXMBHBIX CHPABOK, APXUBHBIX
BBITTMCOK M a@pXUBHBIX KOITUHU 11O COIUAIBLHO-
MPaBOBbIM  3ampocam»  AJIMUHUCTpaIIU
PaznonpHeHcKkoro paifona

Pecny6inku Kppim

(komy)

3ASABJIEHUE

JJI51 TOJTyYeHUsl APXUBHOM CIIPABKHU O TPYJA0BOM CTaxke, ILIOTHOM TPYJA0BOM CTaiKe,
BBIXO0/IHSIX, IPOCTONAX, MPeObIBAHUMN B OTIIyCKAX
1O YX01y 32 pe0eHKOM, IPYIruX OTNyCKaxX (Hy:KHOe YKa3aTh B OJIaHKe)

damunus, UM, 0T4eCTBO (TIO
[IacHopTy), AAHHbBIE MacIopTa
(cepusi, HOMEp, K€M BBIJaH,
JaTa  BbIJAQYM)  3asSBUTENS
(mpencTaBuTENs  3asgBUTENS),
JOKYMEHT, YIOCTOBEPSIOIINI
IIOJIHOMOYHSL  MPENCTAaBUTEIS
3asIBUTES; HauMEHOBAaHUE
IOPUANYECKOTO JIMLA

[TouToBBIE  WHAEKC, aapec
perucrpauuu 3asiBUTEIIS
(mpencraBuTens  3asBUTENs);
IOPUAUYECKMM W ITOYTOBBIN
aJpec IOPUIMYECKOTO JIUIA

KonTakTHbIi Tenedon

HazBanue opranuzanuun
(B mepuo1 paboTHI)

[Ipomry BbIIATH  apXUBHYIO
cipaBky (yka3zaTb O 4eM) 3a
nepuo1 paboThl

10

JlomkHOCTh (B yKa3aHHBIN
Mepuoa)

damunus, UM, 0OTIECTBO, AaTa
POXKJIEHHsI JUla, HAa KOTOPOE
3amnpanuBaeTCs apXuBHas
crpaBka (yKazaTb U3MEHEHUS B
dbamMuIMd, WMEHH, OTYECTBE,
HMMEBIITHE MECTO B
3anpanMBaeMblid IEPHO]T)

CTpyKTypHOE MOJIpa3ieiICHHE,




rjae pabdotai (a) (11ex, yJ4acTox,
OoTAcClI U Hp.), T'oZl YBOJIbHCHUS

Jatel  poxaeHus JeTe B
YKa3aHHBII IEPUOL

OTBeT BbIIATH

JIMYHO

110 I1OYTEC
(HyoicHOE ROOYepKHYMb)

M®I]

[TouToBBIN MHIEKC, anpec s
HanpaBJI€HUs OTBETA

[TonTBepkaar0 CBOE coriache, a TakXKe COrjlache MPEeICTaBIsIeMOr0 MHOIO JIMIA Ha
00paboTKy MepCOHATBHBIX JaHHBIX (COOp, CHCTEMaTH3aINI0, HAKOIUICHUE, XpaHeHNE, yTOUHEHHE
(oOHOBIIEHHE, W3MEHEHME), HCIOJIb30BAaHHME, PpACHpOCTpaHEHHE (B TOM 4YHCIE Iepeaady),
o0e3nnurBaHue, OJIOKUPOBAHNE, YHHUTOKECHHE IEPCOHANIBHBIX IAHHBIX, a TAK)KE UHBIE IeHCTBH,
HEOOXoauMble Ui OOpabOTKM TEPCOHAJBHBIX JaHHBIX B paMKaX MpPeIOCTaBICHHS
YTOTHOMOYEHHBIM OPTaHOM OCYIIECTBIISIOIINM IIPUHSITHE PEIICHUS O PEAOCTABICHUH YCIYTH),
B TOM YHCJIE B aBTOMATH3UPOBAHHOM pEXHMeE, BKIIOYAsl MPUHSATHE PEIICHUH HAa WX OCHOBE

VY10JIHOMOUYEHHBIM OpraHoOM, B LCJLAX IIPCAOCTABIICHUA MYHHHHHaHLHOﬁ YCIYTH.

(Oama)

(noonucy)

(@.1.0.)




[Tpunoxenue No 2

K aIMUHUCTPATUBHOMY periiaMeHTy
MPEIOCTABICHUS MYHHUITUIIATBHOW YCIyTH
«BpI1aua apXMBHBIX CHPABOK, APXUBHBIX
BBITTMCOK M a@pXUBHBIX KOITUHU 11O COIUAIBLHO-
MPaBOBbIM  3ampocam»  AJIMUHUCTpaIIU
PaznonpHeHcKkoro paifona

Pecny6inku Kppim

(xomy)

3ASBJIEHUE
JJIS TIOJIyYeHHUs APXUBHOM CIPABKHU 0 3apa0oTHOM mjaTte

damunus, UM, 0TYECTBO (110
[acHopTy), Jara pOoKIEHUs,
JIaHHBIE Tacropra (cepwus,
HOMECp, KEM BbIAaH, JaTa
BBIJIAYH) 3asBUTEIIS
(npencraBuTens 3asBUTENA);
JTOKYMEHT, yIOCTOBEPSIOIINI
IMOJIHOMOYMA MPEACTABUTECIA
3asBUTENIA;  HAaUMEHOBaHME
IOPUMYECKOTO JINIA

[TouToBBII  WHAEKC, axpec
perucrpauuu 3assBUTEIISI
(mpencraBuTenss  3asBUTENS);
IOPUANYECKH W MOYTOBBIN
aZpec IOPUIUYECKOTO JIULA

KonrtakTHsiii Tenedon

HazBanue opranuzanuun
(B mepuo paboThI)

[Ipomry BbIZATP  ApXUBHYIO
CIpaBKy 0 3apabOTHOM miaTe 3a
nepuoj pabotsl (He Oosiee 60
MecA1IeB NOIPs)

o

JlomkHOCTh (B yKa3aHHBIN
Mepuoa)

®amunus, ©MsI, OTISCTBO, JaTa
POXJIEHUSI JHIAa, HAa KOTOPOE
3ampanrBaeTCs apXuBHas
cripaBka (yka3aThb U3MEHECHHUS B
dbamMuuu, WMEHH, OTYECTBE,
HMMEBIITHE MECTO B
3anpanMBaeMblid IEPHO]T)

CtpykTypHOE TOApa3ieieHue,
rjae paboran (a) (mex, yJ4acTok,
OTJIEN U T.), TOJI YBOJbHEHUS




Jatel  poxaeHus JAeTed B
YKa3aHHBIN [IEPUOL

OtBeT BbIAAThb JIMYHO

I10 I1OYTEC
(HyoicHOE ROOYEepKHYMb)

M®I]

[TouToBBI MHAEKC, aapec st
HaNpaBJICHUs OTBETA

[TonTBepkaar0 CBOE coryache, a TakXKe COrjlache MPeICTaBIsIeMOr0 MHOIO JIMIA Ha
00paboTKy MepCOHATBHBIX JaHHBIX (COOp, CHCTEMaTH3aINI0, HAKOIUICHUE, XpaHeHNE, yTOUHEHHE
(oOHOBIIEHHE, W3MEHEHME), HCIIOJIb30BAaHHME, PAcCHpOCTpaHEHHE (B TOM YHCIE Iepeaady),
o0e3nrunBaHue, OJOKHPOBAHHUE, yHHUTOKEHHE IIEPCOHANTBHBIX TAHHBIX, a TAK)KE WHBIC JICHCTBHA,
HEOOXoauMble Uil OOpabOTKM TEPCOHAJBHBIX JaHHBIX B paMKaX MpPeIOCTaBICHHS
YTOTHOMOYEHHBIM OPTaHOM OCYIIECTBIISIOIINM IIPUHSITHE PEIICHUS O MPEAOCTABICHUH YCIYTH),
B TOM YHCJIE B aBTOMAaTH3UPOBAHHOM pPEXHMeE, BKIIOYAsl MPUHSATHE PEIICHUH HAa WX OCHOBE

Y10JIHOMOYEHHBIM OpraHoOM, B LCJLIX IIPCAOCTABIICHUA MYHHHHHaHLHOﬁ YCIYTH.

(oama)

(noonucy)

(@.1.0.)




[Tpunoxenne Ne 3

K AIMUHUCTPATUBHOMY periiaMeHTy
MPEIOCTABICHUS MYHHUITUIIATBHOW YCIyTH
«BpI1aua apXMBHBIX CHPABOK, APXUBHBIX
BBITTMCOK M a@pXUBHBIX KOITUHU 11O COIUAIBLHO-
MPaBOBbIM  3ampocam»  AJIMUHUCTpaIIU
PaznonpHeHcKkoro paifona

Pecny6inku Kppim

(xomy)
3AMABJIEHUE

JJIS IOJIyYeHUSI APXUBHOM CIIPABKH, APXMBHOM BBINMMCKH, APXUBHOU KOIIMH
(HY’KHO€ OAYEPKHYTH) ISl MOATBEPKIAEHUSI UMYIIIeCTBEHHbIX NMPaB/

NpaB ONeKYHOB

®damunusg, uMsA, OT4YecTBO (IO
[acnopTy), JaHHbIE @acnopTa
(cepus, HOMEp, KeM BblJaH, Jara

BBIJIaYH) 3asBUTEIIS
(npencraBUTENS 3asBUTEIIS),
JOKYMEHT, YIOCTOBEPSIOIIU I
MTOJTHOMOYHS PEICTaBUTENS
3asIBUTEIIS; HAaUMCHOBAHHUE

HOPUINYCCKOTO JIMIA

®amunus, UMs, OTYECTBO JHIIA B
apXUBHOM JIOKYMEHTE;
HaMEHOBaHUE FOPUANYECKOTO
JINIA

[TouToBbII WHEKC, azpec
perucrpauuu 3asBUTEIIS
(npencraBuUTenNs 3asBUTETISN);

IOPUAUYECKUM U TTOYTOBBIM ajpec
FOPUANYECKOTO JIMIA

KonrtakTHbiil Tenedon

[Ipomry BBIIATh apXUBHYIO
CIIpaBKy, AapXWBHYIO BBIIIHUCKY,
apXUBHYI0  KONHMIO  (HYXHOE
NOJYEPKHYTh) (yKa3zaTh, O YEM: O
BBIIEJICHUN 3E€MEJIBHOTO YydYacTKa,
MPEAOCTABICHUN KUTTON
IUIOLIA/IA, MOATBEPXKICHUU IIpaBa
OTIEKYHCTBA, 00 ONEKYHCTBE U T.]1.)

HazBanue oprana (opraHuszanum,
Jp.), BBIHOCHUBILIETO PELIEHUE

JlaTa mpuHATHS penieHus: (4uco,
MecHll, T0J1), HOMEp pEIICHUS

OTBeT BBLIIATH

JJUYHO

O II0YTe M®I]

(HYJICHOE NOOYEPKHYMb)




[TouToBBIli HMHAEKC, aapec A
HaTpaBJICHUs OTBETA

B cirydae HEO0OXOIUMOCTH
MOy YCHHS pe3yIbTaToB
MIPEJOCTaBIICHUS YCIIyTH B
OTHOIICHUH
HECOBEPIICHHOJIETHETO,

0 OpMIIEHHBIX B dbopme
JOKYMEHTa Ha OyMa)KkHOM
HOCHUTEIIE, 3aKOHHBIM
NIPEJCTaBUTEIIEM
HECOBEPIICHHOJIETHETO, HE
SBIISTIOIIETOCS 3asBUTEIIEM,
yKa3aTh (aMHIIUIO, UMSI, OTYECTBO
(mocnenHee - TMNpU  HAJIUYUK),
CBEIICHUS 0 JIOKYMEHTE,
YI0CTOBEPSIOIIEM JUYIHOCTH
JPyroro 3aKOHHOTO
MIPECTaBUTEIS,
YIIOJIHOMOYEHHOTO Ha TOJIyYeHHE
pe3yIbTaToB MPEIOCTABIICHUS
YCITYTH.

[TonTBepkaar0 CBOE COIJIacHe, a TaKXKe COIJIacHe MPEICTaBIIEMOT0 MHOKO JIMIIA Ha
00pabOTKy NMEePCOHABHBIX TaHHBIX (COOp, CUCTEeMAaTH3aINI0, HAKOTUICHUE, XPAaHCHUE, YTOYHCHUE
(oOHOBIIEHHE, W3MEHEHME), HCIOJIb30BaHHME, PpAcCHpOCTpaHEHHE (B TOM 4YHCIE Iepeaady),
o0e3nruuBaHue, OJOKMPOBaHKUE, yHUUTOXKEHHE MIEPCOHANBHBIX TAaHHBIX, a TAK)KE HHBIE JIeHCTBUA,
HeoOXomuMbIe Jisi  OO0pabOTKM TEPCOHANBHBIX JAaHHBIX B paMKax MPEIOCTABJICHHUS
YTOTHOMOUYEHHBIM OPTaHOM OCYIIECTBIISIONIMM IIPUHSITHE PEIICHUS O MPETOCTABICHUH YCIYTH),
B TOM YHCJIC B aBTOMATH3UPOBAHHOM DPEXHMeE, BKIIOYAsl MPUHSATHE PEIICHUH HAa UX OCHOBE
VYTOIHOMOUYEHHBIM OPT'aHOM, B LENAX MPEAOCTaBICHUS MYHUIIUTIAILHON yCITyTH.

(oama) (noonucy) (D.1.0.)



[Tpunoxenne Ne 4

K aIMUHUCTPATUBHOMY periiaMeHTy
MPEIOCTABICHUS MYHHUITUIIATBHOW YCIyTH
«BpI1aua apXMBHBIX CHPABOK, APXUBHBIX
BBITTMCOK M a@pXUBHBIX KOITUHU 11O COIUAIBLHO-
MPaBOBbIM  3ampocam»  AJIMUHUCTpaIIU
PaznonpHeHcKkoro paifona

Pecny6inku Kppim

(komy)
3ASBJIEHUE

AJIs1 TIOJTy4eHHs1 APXUBHOM CIIPABKHU 0 HATPAMKIAEHUH,
NPUCBOCHNH MOYETHOI0 3BaHUSA (HYKHOE NMOTYEPKHYTbH)

®amunus, uMs, oOT4ecTBO (1O
[acnopTy), JlaHHble  Iacmopra
(cepusi, HOMEp, KeM BbIjJaH, JaTa

BBIJIaYH) 3asABUTEIIS
(npencraBUTENS 3asBUTEIISA),
JOKYMEHT, YIOCTOBEPSIOITUI
MTOJTHOMOYHS peICTaBUTENs
3asIBUTEIIS; HAaUMCHOBAHUE
IOPUANYECKOTO JINIIA

IToyToBBIit WHCKC, azpec
perucTpamuu 3asIBUTEIS
(mpencraBuTens 3asIBUTEIIS);

IOPUANYECKUM U TOYTOBBIA aapec
FOPUANYECKOTO JIMIA

KonTakTHbIi Tenedon

[Ipoury BeI1aTh apXUBHYIO CIIPABKY
O  HAarpaxJIeHHH, NPUCBOCHUU
IIOYETHOTO 3BaHUs  (HYXKHOE

NOAYCPKHYTh) (yKa3aTB Ha3BaHUC

roCcyJapCTBEHHOMN
(BETOMCTBEHHOI1) Harpasl (Op/IeH,
Meab, HarpyJIHbli 3HAK,

rpamMoTa), IOYETHOTO 3BaHHS W
T. 1.)*

HazBanue oprana (opranuzanuu,
Ip.), TPHUHSBIIETO pELIEHUE O
Harpax/IeHuH, IIPUCBOEHUU
MOYETHOTO 3BaHUS, J1aTa MPUHATHUS
pemieHust (YMCIO, MeEcCsI, Tox),
HOMEp pELIeHHUS, JIp.

MecTto paboThl W JODKHOCTH B
MEPUOJT HATPAXKICHUS




damMuas, UMsI, OTYECTBO JIMIIA, HA
KOTOPOE 3alpallinBaeTcsi apXuBHas
crpaBka (yka3aTh BCE U3BMCHCHHS B

bamunmm, HMEHHU, OTYECTBE,

HMMEBIIIME MECTO B 3aIlpaliiBaeMbIit

Mepuoa)

OTBeT BbIIATH JIAYHO 10 II0YTE MOI]

(HyoICHOE ROOYEPKHYMb)

[TouToBBII HMHAEKC, aapec st
HaNpaBJICHUS OTBETA
*B cyuae coxpanHocmu y0oCmoseperus K Hazpaoe — NPUIOACUMb KCEPOKONUIO YOOCMOBEePEeHUS

[TonTBepkaar0 CBOE coryache, a TakXKe COrjlache MPeICTaBIsIeMOr0 MHOIO JIMIA Ha
00paboTKy NMepCcOHATIBHBIX JaHHBIX (COOp, CHCTEMAaTH3aINI0, HAKOIUICHUE, XpaHeHNE, yTOUHEHHE
(oOHOBIIEHHE, W3MEHEHME), HCIOJIb30BaHHME, pAcCHpOCTpaHeHHE (B TOM 4YHCIE Iepeaady),
o0e3nrmunBaHue, OJOKHPOBAHNE, YHHUTOKEHHE IIEPCOHATBHBIX TAaHHBIX, a TAK)KE WHBIC JICHCTBHA,
HEOOXOaMMbIe Uil OOpaOOTKM TEPCOHAJBHBIX JaHHBIX B paMKaX MpPeIOCTaBICHHS
YTOTHOMOYEHHBIM OPTaHOM OCYIIECTBIISIOIINM IIPUHSITHE PEIICHUS O PEIOCTABICHUH YCIYTH),
B TOM YHCJIE B aBTOMAaTH3UPOBAHHOM PEXHMMeE, BKIIOYAs MPUHSATHE PEIICHHH HAa WX OCHOBE
VYTOJIHOMOUYEHHBIM OPIaHOM, B LENAX NPEAOCTaBICHN MyHUIIUTIAIIBHON yCITyTH.

(oama) (noonucy) (D.1.0.)



[Tpunoxenne Ne 5

K aIMUHUCTPATUBHOMY
MPEIOCTABICHUS MYHHUITUIIATBHOW YCIyTH
«BpI1aua apXMBHBIX CHPABOK, APXUBHBIX
BBITTMCOK M a@pXUBHBIX KOITUHU 11O COIUAIBLHO-
AJIMUHHCTpaALIUU

MPaBOBBIM

Pecny6inku Kppim

periaMeHTy

3ampocam»
PaznonpHeHcKkoro paifona

(xomy)

3ASABJIEHUE

AJIA MOJTyICHU A apXI/IBHOﬁ KOIIMHA IO TOKYMCHTaM,
MOATBEPKAAIINUM TPYAOBbLIC OTHOIICHU S

®damunus, WMs, OTY4eCTBO (110
aCIIoOPTy), JIaTa POKIACHHUS, JAHHBIE
nacriopra (cepusi, HOMEp, KEM BbIJIaH,

naTa BBIJIaYN) 3asIBUTEIIS
(npencraBUTENS 3asBUTEIIA);
JIOKYMEHT, YJIOCTOBEPSOIITUI
MOJTHOMOYHS peaCTaBUTENs
3aSIBUTEIIS: HauMEHOBAHHE
IOPUAMYECKOTO JIUIIA

ITouToBbIi WHCKC, azpec
perucTpanuu 3asiBUTENS
(mpexacraBuUTENSA 3asIBUTEIIA);

IOPUIMYECKUA M TIOYTOBBIM aJpec
FOPUIMYECKOT0 JIUIA

KonTakTHblii Tenedon

[Ipomy BBIAATH APXUBHYIO KOIHIO
(YKa3zaTh HAUMEHOBAaHHUE JOKYMEHTA:
- IPOTOKOJI, pellieHue, NpuKa3, 1arTa,
Ne nokymenra;

- JnuyHas kKaptouka ¢. Ne T-2
(Yka3zaTb rosi yBOJbHEHUS);

- JINLIEBBIE CUETA, JIP.)

Haspanne opranu3aliii B TIICPHOA
paboThI

®amunus, WM, OTYECTBO JIHIIA,
YKa3aHHOTO B JIOKYMEHTEe (yKa3aTb
W3MEHEHUsT B (aMUINH, WMEHH,
OTYECTBE, HMMEBIIME MECTO B
3ampanvuBaeMblid IEPHUOJT)

CrpykTypHOE TMOApa3ieieHue, TIe
paboran (a) (1ex, y4acTok, OTaeN U
p.), FOJ1 yBOJbHEHUS




OTBeT BBIIATH JIAYHO 10 II0YTE MOI]
(HyoiCHOE ROOYEPKHY D)

[louroBblld WHIAEKC, aapec A
HaInpaBJICHUs OTBETa

[TonTBepkmaro0 CBOE coriacue, a TaKXKe COTJIache MPeICTaBIIeMOTO MHOIO JIMIIA Ha
00paboTKy MepCOHANTBHBIX TaHHBIX (COOp, CUCTEMATU3AIMIO, HAKOIIJICHHE, XpaHEHUE, YTOUHEHUE
(oOHOBJICHHE, W3MEHEHHE), WCIONIb30BAHUE, pPACIpPOCTpaHeHHEe (B TOM 4YHCIE Tiepenady),
o0e3nunBaHue, OJOKHPOBAHHUE, YHHUTOXKCHHE IIEPCOHATBHBIX TAHHBIX, a TAK)KE UHBIC JICHCTBHSA,
HEeoOXomuMbIe T OOpabOTKM TEPCOHATBHBIX JaHHBIX B  paMKax MPEIOCTaBICHUS
YTI0JTHOMOUYEHHBIM OPTaHOM OCYIIECTBIISIONTUM MIPUHSITHE PEIICHUS O IPEIOCTABICHUH YCIYTH),
B TOM YHUCJIC B aBTOMAaTH3UPOBAHHOM PEXHMeE, BKIIOYAs MPUHSATHE PEIICHUH HAa WX OCHOBE
YTIOJTHOMOUYEHHBIM OPTaHOM, B IEJISIX MPEIOCTABICHUS MYHUITUTIAIBHON YCITyTH.

(0oama) (noonucy) (D.1.0.)



[Tpunoxenue Ne 6

K aIMUHUCTPATUBHOMY periiaMeHTy
MPEIOCTABICHUS MYHHUITUIIATBHOW YCIyTH
«BpI1aua apXMBHBIX CHPABOK, APXUBHBIX
BBITTMCOK M a@pXUBHBIX KOITUHU 11O COIUAIBLHO-
MPaBOBbIM  3ampocam»  AJIMUHUCTpaIIU
PaznonpHeHcKkoro paifona

Pecny6inku Kppim

(xomy)
3ASBJIEHUE

JJIS IOJIyYeHUSI APXUBHOM CIIPABKH, APXMBHOM BBINMCKH, APXUBHOU KOIIMH
(Hy’KHOE IOJYePKHYTb)

®damunusi, UM, OT4ecTBO (IO
Nacropry), JaHHbIC Tacropra (cepus,
HOMEp, KEM BBIJaH, JaTa BBIIAYM)
3asiBUTEIIA (IIPEICTABUTEIIS 3aABUTEIS),

JOKYMEHT, YAOCTOBEPSIOIIUN
ITOJTHOMOYHS MpeCTaBUTENS
3asiBUTCIIA, HAaNMMCHOBAHUEC
FOPUIMYECKOT0 JIULA

ITouToBbIi HHJCKC, azipec
perucTpanuu 3asIBUTEIIS
(mpencraBuTeNs 3asIBUTESA);

IOPUJIUYECKUM M TOYTOBBIA  aJapec
FOPUIMYECKOT0 JIUIA

[Tpomy BbIAATH apXUBHYIO CIpPAaBKY,
APXUBHYIO BBIIHCKY, apXUBHYIO KOTIHIO
(Hy>)kHOe  TOAYEpKHYTb)  (yKa3aTb
Ha3BaHUE TEMBbI, COOBITHS, (dakTa, O

KOTOpPOM 3anpammBacTcs (06
n3bpannun W paboTe ACMyTaToM;
nepeHyMepaluu JIOMOB,

NepEerMEHOBAaHUH YJIUIL U Ap.)

Qdamunus, WM, OTYeCTBO  (MpHU
HEOOXOAMMOCTH — JaTa POXKICHUS)
JUIa, YKa3aHHOTO B apXHUBHOM
JOKYMEHTE

HanmenoBanue opraHa, IpHUHSBILETO
peuieHue o coObITHH, (akTe, Aara u
HOMEp pEUICHMS

XPpOHOJIOTHYECKHUE paMKH
3anpamBaeMoil nHhopmanuu

damums, WMs, OTYECTBO JIMIA, Ha
KOTOpOE BBIJIAIOTCS apXUBHBIE
CIIPaBKH, apXUBHBIC BBIITHCKH,




APXUBHBIC KOITHH

OTBeT BHIIATH JINYHO 10 TIOYTE MOI]
(HYJICHOE NOOYEPKHYMb)

[TouToBBIi  WHIEKC, azapec A
HaIpaBJICHUsl OTBETA

[loaTBepxaaro cBoe coryiacue, a TakXKe COTJlacue IPEACTaBIIIEMOr0 MHOIO JIMIAa Ha
00paboTKy MepCOHAIBHBIX TAHHBIX (COOp, CHCTEMATU3AIINIO, HAKOIUICHHE, XpPaHEHHE, YTOUHEHHE
(oOHOBIIEHHE, W3MEHEHHE), HCIOJIb30BaHHE, pACHpOCTpaHeHHe (B TOM 4YHCIE Iepeady),
o0e3nnunBaHue, 0JI0KUPOBAHUE, YHUUTOXKEHHIE IEPCOHAIBHBIX JAHHBIX, @ TAK)KE UHBIC IEUCTBUS,
HeoOXonuMble i OO0pabOTKM TEPCOHANBHBIX JaHHBIX B paMKax MPelOCTaBICHHUS
Y 1oTHOMOYEHHBIM OPTaHOM OCYIIECTBIISIONIUM MIPUHITHE PEIICHUS O IPEIOCTABICHUN YCIYTH),
B TOM YHCJI€ B aBTOMATHU3UPOBAHHOM pEXKHMeE, BKIIIOYAs MPUHATHE PEIICHHM HAa UX OCHOBE
Y TOTHOMOYEHHBIM OPTaHOM, B LEJSAX MPEIOCTABICHUS] MyHUITUTIATBHON YCITyTH.

(0oama) (noonucy) (D.1.0.)



[Tpunoxenue Ne 7

K aIMUHUCTPATUBHOMY periiaMeHTy
MPEAOCTABIICHUS] MYHUIIUIIAILHON YCITyTH
«BpI1aua apXMBHBIX CHPABOK, APXUBHBIX
BBITTMCOK M a@pXUBHBIX KOITUHU 11O COIUAIBLHO-
MPaBOBbIM  3ampocam»  AJIMUHUCTpaIIU
PaznonpHeHcKkoro paifona

Pecny6inku Kppim

PACIIUCKA B IIOJYYEHHUU JOKYMEHTOB
Ne oT
(coomeemcmeyem pekeusumam, YKA3aHHbIM 8 JHCYPHALE Pe2ucmpayuiL)

Brigana

(HaumenoBanuUe OPUOUYECKO20 TUYA, PaAMUNUSA, UM, OMYECNBO PUULECKO20 TUYA)

[lepedyeHb JOKYMEHTOB, IIPEACTABICHHBIX 3aIBUTEIIEM CAMOCTOSTENBHO:

Nk W=

(Oonacnocms, @.H.O. dondxicHocmHO20 1uya, NOONUCH 8bl0ABULECO PACNUCKY)



[Tpunoxenne Ne 8

K aIMUHUCTPATUBHOMY periiaMeHTy
MPEIOCTABICHUS MYHHUITUIIATBHOW YCIyTH
«BpI1aua apXMBHBIX CHPABOK, APXUBHBIX
BBITTMCOK M a@pXUBHBIX KOITUHU 11O COIUAIBLHO-
MPaBOBbIM  3ampocam»  AJIMUHUCTpaIIU
PaznonpHeHcKkoro paifona

Pecny6inku Kppim

Ha 6nanke Ynoanomouennozo opeana/Apxuea

(xomy)
Ne
Ha Ne oT
APXMBHAS CIIPABKA

Texkct
OcuoBanue: ¢. ..., oM. ..., 1. ..., . ...
[Ipumeuanmue:
[Tpunoxenue:
(OondrcHocms nOONUCH (D.H1.0.)
VNOJIHOMOYEHHO20 TUYa)

M.II.

@.1.0. ucnioniHuTens (MCIOTHUTENEH ), TOIKHOCTh, HAUMEHOBAHUE CTPYKTYPHOTO TOAPA3eIICHUS
Howmep Tenedona ucrmonauTemns



[Tpunoxenue Ne 9

K aIMUHUCTPATUBHOMY periiaMeHTy
MPEIOCTABICHUS MYHHUITUIIATBHOW YCIyTH
«BpI1aua apXMBHBIX CHPABOK, APXUBHBIX
BBITTMCOK M a@pXUBHBIX KOITUHU 11O COIUAIBLHO-
MPaBOBbIM  3ampocam»  AJIMUHUCTpAIU
PaznonpHeHcKkoro paifona

Pecny6inku Kppim

Ha 6nanke Ynoanomouennozo opeana/Apxuea

(xomy)
Ne
Ha Ne OT
APXHMBHAJS BBIIIMCKA

Tekct
OcuoBanue: ¢. ..., oM. ..., 1. ..., . ...
[Ipumeuanmue:
(Oondrcnocmey NOONUCD (D.1U.0.)
VNOJIHOMOYEHHO20 TUYa)

M.II.

®.1.0. ucnonHUTENS (UCIOTHUTEIICH ), JOJKHOCTh, HANMEHOBAHUE CTPYKTYPHOTO TTOAPA3ICICHHUS
Howmep tenedona ucrnonHuTens



[Tpunoxenue Ne 10

K aIMUHUCTPATUBHOMY periiaMeHTy
MPEIOCTABICHUS MYHHUITUIIATBHOW YCIyTH
«BpI1aua apXMBHBIX CHPABOK, APXUBHBIX
BBITTMCOK M a@pXUBHBIX KOITUHU 11O COIUAIBLHO-
MPaBOBbIM  3ampocam»  AJIMUHUCTpaIIU
PaznonpHeHcKkoro paifona

Pecny6inku Kppim

Ha 6nanke Ynoanomouennozo opeana/Apxuea
Dopma Hngpopmayuonnozo nucoma
00 omkasze 6 npedoCmags1eHuU MyHUWURAIbHOU yeayeu/
00 omKa3ze 6 npueme 0OKymMeHmos/
0 nepecwlike HenpoghunvHozo 3anpoca/
00 omcymcmeuu 6 apxuee 00OKyMeHn 08, COOEPHCAUUX 3ANPaAUUBAEMYI0 UHPOPMaYUIO

(xomy)
Ne
Ha No OT
Ykazvieaemcs mema Ungopmayuonnozo nucoma
Tekct
(Oondrcnocmo NOONUCD (D.HU.0.)
VINOJIHOMOYEHHO20 TUYa)
ML.IL

@.1.0. ncnonHUTENS (NCHOTHUTENEH), JOIKHOCTD, HANMEHOBAHNE CTPYKTYPHOTO ITOAPA3ACICHUS
Howmep Tenedona ncriosHuTest



