AJIMUHHUCTPALIAA PA3JTOJbHEHCKOI'O PAIOHA
PECIIYBJIMKH KPBIM

IHOCTAHOBJIEHHE

24 anpess 2017 rona nrt. PaznonbHoe NeS31

O gHeceHuUu U3MEHEHUTL 6 admuuucmpamuenbu? peziamenm no
npedocmawzeuulo Myuuuunaﬂbuoﬁ ycayecu «HUcnonnenue 3anpocoe

COUUAIbHO-NPABOBO20 XAPAKMEPA U MEMAMUYECKUX 3ANPOCO8 PAHCOAH U
opzanuzauuil » om 20.09.2016 Ne 531

B cooTBeTcTBUU ¢ 3akoHOM Poccuiickoit @eaepanmu ot 27 utoisg 2010 roaa
Ne  210-®3 «O6 opraHu3anuy TMPEAOCTABICHUS TOCYIApCTBEHHBIX U
MYHHULMIIAJIIBHBIX ~ YCIIyI», mocTaHoBieHueMm IIpaBurenbctBa  Poccuiickoit
®enepanuun ot 27.09.2011 r1oma Ne 797 «O B3auUMOAEHCTBUU MEXIY
MHOTO(YHKIIMOHAJIBHBIMU ~ LIEHTPAMU TPEJOCTaBICHUS TOCYJApCTBEHHBIX U
MYHHUIIMTAIBHBIX YCIYT U (efepalbHbIMU OpraHaMU MCTIOJIHUTEIBHON BIIACTH,
OpraHaMu rocyJapCTBEHHBIX BHEOIO[KETHBIX ¢boH0B, opraHaMu
roCyJapCTBEHHOM BiacTu CcyObekToB Poccuiickoit denepanuu, opraHamu
MECTHOIO CaMOyIpaBJIEHHs», TNOCTaHOBIeHHEM I[IpaBurenscTBa Poccuiickon
Oeneparun ot 16.05.2011 roma Ne 373 «O pa3paboTke W yTBEpKIACHUU
aIMUHUCTPATUBHBIX PETJIAMEHTOB HCIOJHEHUS! TOCYAApPCTBEHHBIX (PYHKUIMA U
aJMUHHACTPATUBHBIX PEIVIAMEHTOB IMPEIOCTABIECHUS TOCYIAPCTBEHHBIX YCIyT»,
NoCTaHOBJIeHHEM AamuHHUCTpauuu PaznonbHeHckoro paiioHa PecrmyOmnuku Kpsim
or 30.12.2014 roma Ne 75 «0O0 yrBepxknenun Ilopsaka pa3paboTku u
YTBEPKIACHUS AJIMUHUCTPATUBHBIX pErIaMeHTOB IIPEAOCTABICHUS
MYHUIMOAIBHBIX YCIyr AamMuHucTpanueil PaznonesHenckoro paiiona PecyOnuku
Kpsim u Ilopsnka mnpoBeneHHs SKCIEPTU3bI MPOEKTOB aJAMUHUCTPATHBHBIX
PErIaMEHTOB MPEIOCTABICHUSI MYHUIMNAIbHBIX yciayry». C Lelbl0 OpraHu3aiuu
UCTIOJTHEHUS UCTIOJIHUTEIbHBIMU OpTaHaMU TOCYIapCTBEHHON BiacTu PecnyOmmku
KpbiM 1 opranamMy MECTHOTO CaMOYMIPABJICHHS] MYHHUIMIIAIBLHBIX 00pa30BaHMI B
Pecniyonuke Kpsim nynkta 5 CpognHoro miaHa PecnyOnuku Kpeim 1o
NPUBEJACHUIO B COOTBETCTBHE C TPEOOBAHUSIMU HOPMATHBHBIX IMPABOBBIX aKTOB,
YCTAaHABJIMBAIOIIUX  TOPSIOK  MPENOCTaBIEHUS B DJIEKTPOHHOU  (dopme
rOCyJapCTBEHHBIX W  MYHULIMNAIbHbIX ycayr B PecnyOmuke — Kpbiwm,
yTBEpKJeHHOro pacnopsbkenueM CoBera muHucTpoB PecnyOnuku Kpbeim ot
06.12.2016 Ne 1518-p,

NMOCTAaHOBJA IO

1. Buectu u3meHeHus B aIMUHUCTpaTUBHbBINA peraaMeHT oT 20.09.2016 Ne
531 «VcnonHeHue 3ampocoB COIMAIBHO-TIPABOBOTO XapaKTepa U TEMaTHYECKHUX
3ampoCOB rpakjaH U OpraHU3aluii» 1 U3aTh B HOBOM pelakiuK (MPUIaraeTcs).



2. Hacrosmmee mnocTaHoBiIeHHE ONMyOJWKOBaTh Ha OQUIIMAIBHOM CalTe
AnmvuHHCTparuu Pa3onbHEHCKOT0 paifoHa.

3. IlocTaHoBIeHNE BCTYIIACT B 3aKOHHYIO CHJTY CO JIHS OITyOJTMKOBAHUSI.

4. KOHTpOJIb MO BBINOJHEHUIO JaHHOTO ITOCTAHOBJIEHHUSI BO3JIOKHUTH Ha

IIEPBOI0 3aMECTUTENIA I1aBbl A IMUHUCTpauu Pa3nonpHEHCKOro paiioHa 3axapoBa
A.T.

I'maBa AqMuHHCTPALIMU
Pa3g0/ibHEeHCKOT 0 paiioHa E.Il. AkumoB



[IpunoxeHre K TOCTaHOBIEHHUIO
AJIMUHHCTpaUn
PazpgonpHeHcKoro palioHa

ot 20.09.2016 roga Ne 531

AJIMUHUCTPATUBHBIN PETJIAMEHT
NpeaoCcTaBIeHUs MyHMIMNATBHOU yciayru « AcnosiHeHue 3anpocoB
COLHAJBLHO-NIPABOBOI0 XapaKTepa U TEeMATHYECKHUX 3alIPOCOB
rPaxIaH U OPraHu3anuib)

I. O0mme moJioKeHUs

1.1. TlpenMer peryaupoBaHusi aJMUHUCTPATUBHOTO pErjaMeHTa IO
NPEIOCTaBICHUI0  ApPXUBHBIM  CEKTOPOM  (MYHHIIMIAIBHBIM  apXHUBOM)
AnvuaucTpanuu  Pa3nonbHeHckoro paiiona Pecnyomuku  Kpeim  (mamee —
ApXUBHBIA CEKTOP) MYHHMIIMNAIBHOU yCinyru «lcroiiHeHne 3arnpocoB COLUaIbHO-
IPaBOBOI0 XapaKTepa U TEMATUYECKUX 3aMPOCOB TPAXK/IAH U OPraHU3aIINil»
«H/cnoJiIHeHHE 3aMPOCOB COIHAJIBbHO-TIPABOBOI0 XapakTepa M TeMAaTH4YeCKHMX
3alpoCOB IPAKIAH U OPraHU3alui» (1ajiee — MyYHUIIUNIAJIBHASA yCJIyra)
pa3paboTaH B LENsAX TOBBIIMICHUS KadyecTBa OOECIEUCHHS PETPOCIEKTUBHOM
JOKYMEHTHOW WH(pOpManer (PU3NUECKHX W IOPUIMYECKHX JIUI[ U OMpeaesser
CpPOKH, TOCIEI0BAaTEIbHOCTh  JEHUCTBUI  (aAMUHUCTPATUBHBIX  MPOLEIYD)
aApXMBHOTO CEKTOpa, a TaKXKe IMOPSJIO0K B3aUMOJICUCTBUS apXUBHOI'O CEKTOpa C
ApXMBHBIMU  OTJ€JaMU  aJAMUHUCTpPALIMM  MYHUUMUNAIBHBIX  OOpa3oBaHUM
Pecny6nuku Kpbim.

1.2. MyHununanbHas yciyra BKIIOYaeT B ceOs:

-UCITOJTHEHUE TEMAaTUYECKUX 3alPOCOB; -UCTIOJIHEHUE

3aIpOCOB COLIMAILHO-TIPABOBOI'0 XapaKTEPa;

-BbI/Ia4y apXHUBHBIX CHPABOK, APXUBHBIX BBITUCOK, ADXUBHBIX KOMHUM.

1.3. [Tony4yaTenu mynununaibHon yenyru 1.3.1. [Tonydatensimu

MYHULIUTATBHON YCITYTH SIBJISIFOTCS

- poccuiiCKHe, MHOCTPAaHHbBIE TpaXKaaHe U JInla 0e3 TPpakKIaHCTBa;

- OpraHbl rOCy/IapCTBEHHOM BJIACTH, OPTaHbl MECTHOTO CaMOYTIPABJICHHUS;

- OpTaHM3aIUU U OOIECTBEHHBIE O0hETMHEHUS;

- IOpUANMYECKUe U (U3NYECKHUE JIUIA, UMEIOIIUE MPAaBO B COOTBETCTBHUU C
3aKkoHO#aTenbCTBOM Poccuiickoin dPenepanii WM B CWIY HAJEICHHAA MX
MOJIHOMOYHUSIMH BBICTYNAaTh OT UX UMEHHU.

1.4. OcHOBHBIE IOHATHUSI, TPUMEHSIEMbIE B HacTosieM Pernamenre:

1.4.1. memamuueckuti 3anpoc — 3anpoc 0 MPEAOCTABICHUN HHMOOPMALIMH T10
OTpeIeTICHHON MpolIieMe, TeMe, COOBITHIO WU (DaKTY;

1.4.2. coyuanvro-npasosoii 3anpoc — 3ampoc, CBS3aHHBIA C COIMAIBHOMN
3alUTOM  TpakaaH, MpeAyCMaTPUBAIOIIMK WX IIEHCHOHHOE  OOecIieueHUe
(MoOATBEPKICHUE TPYAOBOI'O CTa)ka, pazMepa 3apaOOTHOW TUIATHI, MPOXOXKICHUS
KYPCOB TIOBBITIIEHUS KBaTU(UKAITNH), a TAK)KE MOYICHUE JTbIOT U KOMIICHCAITUH B
COOTBETCTBUU C 3aKOHOaTEIbCTBOM Poccuiickoit denepannu U
MEXTyHapOIHBIMU 00s13aTebcTBaMu Poccutickoit denepanuuy;



1.4.3. apxusnas cnpaexka — TOKyMEHT apXUBHOTO CEKTOpa, COCTABICHHBIN Ha
OJlaHke AJMHHHUCTpAIUKA paiioHa, UMEIOIINA IOPUINYECKYIO CHITy M COJIePIKaIIun
JOKYMEHTHYI0 HH(OpMaIMio 0 TMpeAMeTe 3ampoca € yKa3aHHEeM apXUBHBIX
mMUQPPOB U HOMEPOB JINCTOB CIMHUI] XPAaHEHUS TE€X apPXHMBHBIX JIOKYMEHTOB, Ha
OCHOBAHHMH KOTOPBIX OHA COCTABJICHA;

1.4.4. apxusnas evinucka — JOKYMEHT apXUBHOI'O CEKTOpPA, COCTABJICHHBIN
Ha OJIaHKE aJAMUHHUCTPALIMHM paiioHa, JAOCIOBHO BOCIPOM3BOISALIMI YaCTh TEKCTa
ApPXHUBHOT'O IOKYMEHTA, OTHOCSIIIETOCs K ONpeieIeHHOMY (DaKkTy, COOBITHIO, JTUITY,
C YKa3aHHEM apXHBHOTO IMH(pPa ¥ HOMEPOB JIUCTOB SAMHHUIIBI XPAHCHHS;

1.4.5. apxuenas xonus — NOCIOBHO BOCIPOM3BOASAIIAS TEKCT apXUBHOIO
JIOKYMEHTa KOTHs, ¢ YKa3aHUEM apXHBHOTO IH(pa ¥ HOMEPOB JUCTOB CAMHHIIBI
XpaHeHus! Ha 00paTHOW CTOPOHE KOIMH, 3aBEPEHHASI B YCTAHOBICHHOM TOPSAKE;

1.4.6. 3as6umenv — aBTOP 3ampoca;

1.4.7. nenpoghunvrulii 3anpoc — 3anpoc, NOCTYNUBIIUN B ApXUBHBIN CEKTOP,
HO HE COOTBETCTBYIOIINI cocTaBy (POHAOB JAHHOI'O aPXUBHOI'O CEKTOPA;

1.4.8. nonooswcumenvuoiii omeem — oUITMATBLHBIA OTBET apXUBHOI'O CEKTOpa
Ha 3ampoc, COAEpXallMil B TOJHOM O0BbEME WIM YacCTUYHO HMHTEPECYIOUIYIO
3asBUTENS] HH(POPMAIIHIO;

1.4.9. ompuyamenvuoiii omeéem — OPUITUATHHBIA OTBET apXUBHOTO CEKTOpa
Ha 3ampoc, YKa3bIBAIOIIMNA HA OTCYTCTBHE B JIOKYMEHTaX apXWBHOTO CEKTOpa
CBEJICHUH, HHTEPECYIONTUX 3asBUTEIIS;

1.4.10 ungopmayuonnoe nucomo — TUCBMO, COCTABICHHOE Ha OJaHKE
aApXMBHOT'O CEKTOpa MO 3ampocy MOJIb30BATENS WM MO WHHUIMATUBE APXUBHOTO
CEKTOpa, cojepkanee HWHOOPMALUI0O O XPaHSIMIMXCA B aApPXUBHOM CEKTOpE
apXUBHBIX JTOKYMEHTaX MO OMPEEIICHHOM Mpo0ieMe, TEME.

1.5. UcTouHuk puHAaHCUPOBAHMS MYHULIMIAIILHON yCIIyr MyHULMIIaIbHAs

yciyra npezacrasisiercs oecmiatio 1.6. [lopsaok uadopmupoBanus o

MPEIOCTaBICHUN MYHHUIIUTIATIBHON YCIIYTH

1.6.1. MyHunmnanesHas ycnyra rno «/crnojaHeHue 3arpocoB COLUaibHO-
NPaBOBOTO XapakTepa M TEMaTHYECKUX 3allpOCOB TpaKIaH W OpTaHH3aIfii»
MOCTYIMBIINX B aPXHUBHBIA CEKTOP, MPEIOCTABISIETCS B BUIE OPHUITHATHHBIX TTUCEM
apXHUBHOI'O CEKTOPA.

1.6.2. Hudpopmauuss o0 MNOPAAKE OKa3aHUs MYHHUIMNAIBHOM YCIYTH,
MECTOHAXO0XICHUU U Tpaduke padboThl apXUBHOTO CEKTOPA MPEIOCTABISIETCA:

- HEMOCPEICTBEHHO B apXMBHOM CEKTOpPE M B apXMBHOM CEKTOpE IO
tenepony  (06552)  9-17-97; Ha  uHTepHeT-cailTe  AJIMUHHUCTpPALUH
PazponapHenckoro paiiona Email: arhivrazdolnoe@yandex.ru., va Equnom nopraie
rOCY/IapCTBEHHBIX M MYHUIIMITAIbHBIX YCIyT (pyHkiuit) (nanee ETITY).

MecTOHaxXOXACHUE W I[OYTOBBIN azpec APXHUBHOTO CEKTOpa
IPEAOCTABIISIONIET0 MYyHULMNAIbHYIO ycuyry: 296200, yn. Jlemuna, 5, Orr.
PaznonbHOe, Pa3znonbHeHckoro pariona, Pecyonuku Kpeim. Tenedon: (06552) 9-
17-97.

Pe:xum paGoTel apxuBHOro cekropa: [lonenensuuk — naruauia ¢ 08. 00.
1o 17. 00 gacoB, obenennbiii iepepbiB ¢ 12.00 1o 13.30 yacoB, BRIXOAHBIC THU —
cy000Ta, BOCKpECEHbE.



mailto:arhivrazdolnoe@yandex.ru

IIpuem nocerutenei apxuBHoro cekropa: [lonenensauk-sropauk ¢ 08.00
1m0 17.00 gacoB, o6eaeHubIit epepsiB ¢ 12.00 go 13.30 yacoB. BeixogHbie nHH —
cy000Ta, BOCKpECEHBE.

HcnonHenne nampHENIIMX MPOLEAYP MYHULMIIAJBHONW YCIYTH U OCHOBHBIX
GyHKIMHA apXUBHOTO CEKTOpa IO Y4YeTy M OOECHEYEHHMIO COXPAaHHOCTHU
JOKYMEHTOB, CO3JaHHI0 HAYYHO-CIPABOYHOrO ammapara K JOKYMEHTaMm apXuBa,
UCIIOJIb30BAHUIO  XPAHSAIIUMXCS B apXWB€  JIOKYMEHTOB,  OpraHu3alluu
UH(GOPMAIIMOHHOTO  OOCTY>KMBAHHUSI apXMBOB OpraHu3aluii M CTPYKTYPHBIX
noJpa3eNeHnii, o OpraHu3aluuu padOThl MO COCTaBJIECHUIO HOMEHKJIATYphl Ael
OpraHU3aly, OKa3aHUI0 METOAMYECKONW M MPAKTUYECKON MOMOIIU CTPYKTYPHBIM
nojapazicicHusiM B paboTe C JOKyMEHTaMH, IO Y4YacTUI0 B pa3padoTKe
HOPMAaTUBHBIX W  METOJIMYECKUX JOKYMEHTOB MO apXWBHOMY Jely U
JIOKYMEHTAIIMOHHOMY OOECIEYEHHUIO YMPaBICHUS, MO0 OCYIIECTBICHUIO MPOBEPKH
npaBUiIbHOCTH  GopMupoBaHUs W oopMiieHMsT Jed1 B  CTPYKTYPHBIX
NOJpa3ACICHUSIX OpraHu3aluil W JpYyrux OpraHu3alusx — HCTOYHUKAX
KOMIUIEKTOBAHUS ~ apXWBa,  CaHUTApHOW  oOpabOTKe  apXMBOXPAHMIIUIIL:
IHouenensauk — naranma ¢ 13.30 no 16.30 gacos.

1.6.3. 15 mosiydeHusl apXUBHOM CIIPABKU, apXHWBHOM BBINTUCKU U ApXUBHOMU
KOIMUU HE0O0XonuMo 0hOpPMUTH 3asiBIIEHHE (3ampoc) MO MpejaracMoMy o0pasily
3asBieHUs (mpuiokeHue 1) 1mubo B MPOU3BOJNIBHOW (opME C OTpaKEHUEM B
3asiBJICHUH (3ampoce):

- Ha3BaHUA OpTaHM3AIMU - 3asABUTENS (I rpaxkaaH — (QamMuwind, UMEHH,
OTYECTBa 3asABUTENA; (IeBUUbEH (pamuiieid, Mo KOTOpor padoTalld WIH YUUIIUCH,
MAaCIOPTHBIC JIAHHBIE);

- IOYTOBOIO aJIpeca;

- TeMbl (BOTpoca);

- XpOHOJIOTHYECKHUX PAMOK 3allpaliuBaeMoi nHdopmaluu;

- a Takke QopMbI MONydeHUs] UHPOpMalUK (apXUBHASL CIIPAaBKa, apXUBHAs
BBINIMCKA, apXUBHAS KOMUS, THGHOPMAIITMOHHOE TTUCHMO).

OO0pa3err 3asBiIeHHs pa3MeIIaeTcss Ha HHPOPMAIMOHHBIX CTEHJaX B MECTaX
OKUJIaHUS TTOTy4YeHUsT HHDOpMAIUH.

1.6.4. JIutio, MoxkeT 0OpaTUTHCS C 3asIBJICHUEM B apXUBHBIN CEKTOD:

- JIMYHO, C W3JIO)KEHHUEM CYTH 3amnpoca U MPeIoCTaBICHUS HEOOXOAMMOMN
apXMBHOMY CEKTOpY HHGOpPMAlUM [JIsi JTOCTOBEPHOTO M TOYHOT'O HCIIOJHEHUS
3amnpoca;

- 110 TI0YTE, C U3JIOKEHUEM CYTH 3alpoca U MpeloCTaBiIeHUs HeOOXOAUMON
ApXUBHOMY CEKTOpY HH(OpMALUM [JIs JTOCTOBEPHOTO M TOYHOTO HCIOJHEHUS
3amnpoca;

- B DJIGKTPOHHOM BH/IE;

-yepe3 EnuHbplii TOpTa] TOCYJAPCTBEHHBIX W MYHUIUMAIBHBIX YCIYT

(byHKIHI).

CrenmanucTsl, paboTaronye ¢ WHBATUAAMU, IPOXOASIT WHCTPYKTUPOBAHHE
WK 00y4YeHHE 0 BOMPOCaM, CBSI3aHHBIM C 00€CIEUEHUEM JOCTYIMHOCTH ISl HUX
00BEKTOB, B KOTOPBIX OCYIIECTBIISIETCS] IPUEM 3asiBUTETICH.



1.7. Tlpuem 3asButeneit (HpU3MUECKUX U IOPUAMYECKHUX JIMI) OCYIIECTBIISICT
CHEHUATNCT APXUBHOIO CEKTOPA, OTBETCTBEHHBIHN 32 MPUEM 3asIBUTEIICH.

[Ipuem 3agButeneit (GpuU3HMUECKUX U IOPUANUECKUX JIUI]) B ApPXUBHOM CEKTOPE
OCYIIIECTBIISIETCA B MTOHEeNeIbHUK, BTOpHUK ¢ 08.00. 1o 17.00. vacos.

1.8. B mecTax oxxugaHus rpakaad 000pya0BaHbl HHPOPMAIIMOHHBIE CTEHIBI
¢ wuHpopMalnMel O TMOpSAKE MPEeIOCTaBICHUS MYHUIUMNAILHOW YCIYTH, C
YKa3aHUEM:

- IOPSAAKA, YCJIOBUW U CPOKOB MPEIOCTABICHNS] MyHULIUIIAIBHOW YCIYTH;

- HeoOXxoaAMMOCTH 0(OPMIICHHUS 3asIBJICHUS; - CPOKA BbIJIaYM CIPABOK,

3aBEPEHHBIX KOMUI U BBIMUCOK U3 TOKYMEHTOB;

- BPEMEHU 0’KUJAHUS B OYEpEAU NIPU N0J1aue JOKYMEHTOB; -

IPOAOJIKUTENBHOCTH MPUEMA Y TOJPKHOCTHOTO JIULA apXUBHOTO CEKTOPA
BO BpPEM II0JIa4YM 3asBJICHHS U IIPU NIOJYYEHUH APXUBHOM CIPABKU; - KOHTAKTHOM

UH(pOpMALIUU apXUBHOTO CEKTOPA, OKA3bIBAIOIIETO
MYHULUIAIBHYIO YCIYTY; - IEPEYHEM OCHOBAHMI JIJIs1 IPUOCTAHOBJIECHUS

PEIOCTaBICHUS
MYHHUIIMOAIBHOW YCIYrd JUMOO OTKa3a B MPEJOCTABICHUM MYHUIMIAIbHOU
YCIIyTH;

- o0pa3loM 3aroiHeHus 3asiBiieHus (MPUIIOKEHHE

1); - KHATOM KaJI00 U MPEII0KEHUIA;

- Apyroi wuHpOpMalMe O TPEIOCTABICHUU MYHUIIUNAIBHON YCIIYTH,
HEOOXOIUMOM 3asIBUTEIISIM.

WNudpopmanusi 0 npeaocTaBiIeHUH TOCYIapCTBEHHOW YCIyrd AOMKHA OBITH
JOCTYIIHA JJI1 UHBAJINOB.

1.9. Tlopsimox momy4deHHs] KOHCYIbTalMii (CHpaBok), WH(GOpMALUUA O
NOPsIAKE MIPEAOCTaBICHUsI MyHUIMITaIbHON YCIIyTH

1.9.1. Uudopmamus o mopsiaiKe MPeJOCTaBICHUS MYHHUIMIAIBHOW YCIYTH
NPEICTABIIAETCA  HEMOCPEICTBEHHO  CHELUAJIMCTAMH  apXMBHOILO  CEKTOpa
Anmunuctpainuu PaznonbHEHCKOro paiioHa:

- TIPU JIMYHOM OOpPAIICHUH; - TI0

NUCBMEHHBIM 00palleHUSIM;

- C HCHOJB30BAHUEM CPEICTB IOYTOBOM, Tene(hoHHON

CBS3H; - C HCIIOJIb30BAHUEM CPEICTB IEKTPOHHOM CBS3H.

1.9.2. OcHOBHBIMU TpeOOBaHUSIMH K HWH(POPMUPOBAHMIO 3asBUTEIICH
SBJISIFOTCSL:

- JIOCTOBEPHOCTH MPEAOCTABIAEMON

uH(pOpMaIINK; - YETKOCTb U3JI0KEHUS

uH(pOpMaInK; - MOTHOTA UH(POPMUPOBAHUS;

- HarJISAHOCTH (DOPM MpeocTaBiIsieMol HHGOpMAIIIH; -

yI0OCTBO M TOCTYIHOCTH MOIy4eHUs] HH)OpMAIHH; -

OIEPAaTUBHOCTH MPEOCTABICHUS HHPOPMALIUH.

1.9.3. KoHcynbTaluu  TOPEAOCTABISIOTCS 1O CIEAYIOIIUM

BOIIPOCAM: - aPEC MECTOHAXOXKIEHUS apXUBHOI'O CEKTOPA;

- HaJIM4Ke IOKYMEHTOB B apXMBHOM CEKTOPE M0 3alpallniBaeMon

TEMAaTHUKE; - CPOK BbIIaUM CIIPABOK; - BPEMsI IIpHEMa 3asBJICHUN U BblIa4n

JOKYMEHTOB;

- TIEepeyHsl JIOKYMEHTOB, HEOOXOAMMBIX JUIsl MPOBEIECHHS NPOUEAYpPHI IO
IIPEAOCTABICHUIO M yHUIIUIIAIIBHON YCIIYTH;



- WCTOYHHMKA TIOJYYCHUS JOKYMEHTOB, HEOOXOJIMMBIX [IJIi TIPOBEICHUS
IPOLEAYPHI MO MPEAOCTABIECHNI0 MYHULIUIIATBbHON YCIYTH;

- mopsaka  oOkajoBaHuUs — JeHcTBUM  (Oe3AeHCTBHMI) U pelIeHui,
OCYIIECTBISIEMBIX M TPUHUMAEMBIX B XOJ€ NpPEIOCTaBiIeHUS MyHHITMIAIbHON
YCIIyTH;

- Jpyrue BOMPOCHI, Kacalolluecs MpeAoCTaBlieHus HMHPOpMALHH,
OTHOCSIIIENCS K KOMIIETEHIIMN apXUBHOI'O CEKTOPA.

1.9.4. Ilpu orBerax Ha TenedOHHBIE 3BOHKM W OOpalIeHHUs TpaxKaaH IO
BONPOCY TOJYYEHHUS] MYHUIIMIIAILHOM YCIYT'M CHEUAIUCThl apXHWBHOIO CEKTOpa
00s13aHbI:

- HAYMHATHh OTBET Ha TeJICPOHHBIA 3BOHOK C MHPOPMAIUA O HAUMCHOBAHUH
opraHa, B KOTOPBIA ITO3BOHMJ TpaXAaHWH, (pamMuwink, WMEHH, OTUYECTBE U
JOJKHOCTH CTICIIMAIIUCTA, IPUHSBIIETO TelIe()OHHBIN 3BOHOK;

- IOAPOOHO B KOPPEKTHOU (hopMe HHPOPMUPOBATH 3aMHTEPECOBAHHOE JIULIO
0 TIOPSIKE TTOYYCHHS MYHUIIUTIAIBHON YCITYTH;

- TpU HEBO3MOXHOCTH CaMOCTOATEJIbHO OTBETUTh Ha IOCTaBJIEHHBIC
BOIPOCHI, MepeaApecoBaTh 3BOHOK 3aBUTENS HA APYroe JOIKHOCTHOE JIHIIO;

- u3berarb KOH(MJIUKTHBIX CHUTYallMi, CIIOCOOHBIX HAHECTH YIIEepO
penyTanMy  apXMBHOTO  CEKTOpa WJIM  aBTOPUTETY  oOpraHa  MECTHOIO
caMOYIIpaBJICHUS;

- coOIIOAaTh MpaBa v 3aKOHHBIE UHTEPECHI 3asBUTEIIEH.

1.9.5. Bpemsi KOHCYAbTUPOBaHUS MO TenedOoHy HE JOJKHO npeBbimarh 20
(I1BaaIIaTH) MUHYT.

1.10. I'padux (pexum) paboOThl O MNpeaoCTaBlIeHUI0 MyHUIUNIATBHON
YCIIyTH

1.10.1. T'padux (pexkrm) pabOThl yCTaHABIMUBAETCS C YYETOM TpeOOBaHUM
TpynoBoro koaekca Poccuiickoit ®denepaniii U BHYTPEHHETO CIIYXKEOHOTO
pacnopsaka AIMUHUCTpAUUK Pa3oibHEHCKOro paioHa apXUBHOTO CEKTOPA.

1.10.2. Bpems mpuema rpaxzaaH: noHeAenbHUK, BTOpHUK ¢ 8.00 mo 17.00
YacoB.

1.10.3. Anpec BJIEKTPOHHOMN TIOYTHI apXUBHOTO CeKTopa:
arhivrazdolnoe@yandex.ru

II. CtangapT npegocTaBjieHUs] MyHUIIMNIAJIbHOM YCIyTrH

TpeOGoBanus K MOPSAKY NPEIOCTaBICHUS MyHUIIUTAIBHON yeiyTH 2.1.

HaumeHoBaHMe CTPYKTYpHOIO MOAPA3IEIECHUAS] OpraHa MECTHOTO
CaMOYIIPABJIEHUS, HEIMOCPEICTBEHHO  MPEAOCTABIISIIONIETO  MYHUUHUIIAIBHYIO
ycuyry

[IpenocraBieHre MyHULIMOAIBHON YCIYTH OCYUIECTBIAET AJIMUHUCTpALUs
Paznonpuenckoro paitona Peciy6nuku Kpbim.

HenocpencTtBeHHOE HMCNONHEHHE MYHHUIMIIAIIBHOM YCIYTH OCYIIECTBIISET
apXHMBHBIN ceKTOp AaMuHHCTpanuu Pa3znonbHEeHCKOro palioHa (nanee — apXUBHBIM
CEKTOp).



2.2. HopmaTtuBHO-11paBoBOE peryaupoBaHUe pe0CTaBICHUS
MYHHULUIIAJIIBHON YCIIYyTH

[IpenocraBnenne MyHHIMDAIBHONM yciyru «VICnoliHEHME  3ampocoB
COIIMATILHO-TIPABOBOIO  XapaKkTepa M TEMAaTUYECKUX 3alpoCOB TpaxiaaH WU
OpraHu3anuii» IO JOKyMEHTaM Ha OCHOBE apXuBHOW uH(popManuu
OCYILECTBIISIETCS B COOTBETCTBUU C:

- ®epnepanbHbIM 3aKOHOM OT 22 okts0ps 2004 roga Ne 125-®3 «O6
apxuBHOM jene B Poccuiickoit ®eneparun» (pea. ot 27.07.2010 roxa);

- ®enepanpHbiM 3akoHOM OT 02 masg 2006 roma Ne 59-®3 «O mopsaxe
paccMoTpeHus oopameHuii rpaxkaan Poccuiickoit deneparuny;

- OepepanibHbiM 3akoHOM oT 27 wutons 2006 toma Ne 149-®3 «O06
uH(popmMaIi, THPOPMALIMOHHBIX TEXHOJOTHUSIX U 3aIUTE UH(OPMALITN;

- @epaepanbHbiM 3akoHOM oT 27 wutonga 2006 roma Ne 152-03 «O
MIEPCOHAIBHBIX JAHHBIX»;

- Ilpukazom MuHHUCTEpCTBA KYJIBTYpPhl M MAaCCOBBIX KOMMYHHUKAIUN
Poccuiickoii @enepamnu ot 18.01.2007 roga Ne 19 «O06 yrBepxknenun IlpaBui
OpraHU3allMd XpaHEHUs, KOMIUIEKTOBAaHMS, YU€Ta U UCIOJIb30BAHUSI JOKYMEHTOB
ApxuBHoro (onnga Poccuiickoit deneparum u Apyrux apXuBHBIX JIOKYMEHTOB B
rOCYIapCTBEHHBIX W MYHUIMNAIBHBIX apXWBaxX, My3esX H OuliIuoTeKax,
opranmzanusax Poccuiickoit Akagemun Hayk» (pea. ot 16.02.2009 rona);

- ®enepanbabiM 3akoHOM OT 27.07.2010 roma Ne 210-®d3 «O6 opranuzaiuu
PEAOCTABICHUS FOCYIAPCTBEHHBIX U MYHUITUTIATBHBIX YCIYT;

- denepanpHbiM 3akoHOM OT 24 Hos0ps 1995 roma Ne 181-d3 «O
colanabHOM 3amuTe nHBaIU0B B Poccuiickoit denepanuny («Cobpanue
3aKkoHoaaTenbcTBa Poccuiickoit @eneparnuny, 27 HosOps 1995 roma, Ne 48, cr.
4563; «Poccutickas razeray, 02 nexadbps 1995 rona, Ne 234);

- 3akonom PecmyOnuku Kpeim ot 14 aBrycra 2014 roma Ne 50-3PK «O6
apxuBHoM jnene B PecnyOnuke Kpwsim» (16.08.2014 roma wuHTEpHET-mOpTal
«Poccuiickoii ra3eTs»);

- Hactosimum Pernamentom.

2.3. Cpoku npenoctasiieHuss MynununainbHon ycnyru 2.3.1. Cpok

MPEAOCTABICHUSI MYHUIIMTIATBHON YCIIYTH COCTABJIsIET HE OoJiee
30 ngHeld ¢ MOMeHTa peructpauuu 3asaBieHusa. C  pa3pemieHusl IJaBbl
AnmMunuctpaiuu  Pa3ioiabHEHCKOro pailoHa JTOT CpPOK MOXKET OBbITh IpH
HEOOXOAUMOCTH TIpojJieH, He Oojee dem eme Ha 30 1gHeEH, ¢ 00s3aTeIbHBIM
yBEAOMJIEHHEM 00 3TOM 3asiBUTEINIS, €CIM HE YCTAHOBJIEH Oojee KOPOTKHM CpPOK
UCIIOJIHEHUs oOpalieHus. B HUCKIIOYUTENBHBIX ClIydasX CpPOK PacCMOTPEHUs
oOpalieHust MOXeT ObITh IIPOJIJIEH, HO He Ooiiee yem Ha 30 aHel, ¢ 00a3aTenbHbIM
YBEJIOMJICHHEM O TPOJICHUH CPOKA PACCMOTPEHUST OOpaIeHUs 3asiBUTEIS.

Bbilaua apXuBHBIX CIPABOK, 3aBEPEHHBIX KOIMUM U BBIUCOK U3 JOKYMEHTOB
M0 3ampocaM COLUAJIBHO-TIPABOBOIO XapakTepa, MOCTYNHUBIINE OT OpPraHoB
rOCYJapCTBEHHOW BJIACTH, CBS3aHHBIC C UCIIOJHEHWEM HUMU CBOUX (DYHKIIUIA,
paccMaTpuBalOTCsT ~ BO ~ BHEOUYEPEAHOM  TIOPSIAKE B YCTAHOBJIICHHBIE
3aKOHOJATENBCTBOM CPOKHU UIIA B CPOKH, COTJIACOBAHHBIE C 3asIBUTEIIEM.

B Tex cuywasx, korja il MCHOJIHEHUS 3asBJICHUS TPeOYIOTCS



JOTIONTHUTENIbHBIE CBEJIEHUS, CPOK WX HCIOJHEHUS MCUUCISETCS C MOMEHTa
NOJyYECHHs] JOMOJHUTENbHBIX CBEACHHUN, O 4YeM 3asBUTEIb YBEIOMIISETCS
JOTIOJTHUTEIIBHO.

[IpooKUTENBHOCT NTPHUEMa Yy AOJKHOCTHOIO JIMLA COCTAaBIsET HE Oosee
15 munyT.

[ToaroroByeHHbIE TIO 3asBJICHUIO ApXUBHbBIC CIIPABKHU, APXUBHBIC BBIMTUCKHU U
apXMBHBIE KOMWM, TMOANUCHIBAIOTCA 3aBEAYIOIIUM APXUBHBIM  CEKTOPOM,
JOJKHOCTHBIM JIUIIOM, KYPUPYIOIIMM apXHUBHBIM CEKTOP, 3aBEPSIIOTCS TepOoBOM
neyatbto AJMHUHUCTpanved Pa3fgoibHEHCKOro pailoHa B COOTBETCTBUU C
[TonmoxenneM 00 apXxMBHOM ceKTope AnMuHuCTpanuu Pa3ponbHEHCKOro paioHa,
U BBICBUIAIOTCS MO MOYTE CIHEHHAINCTAMU APXWBHOTO CEKTOpAa WM OTIAI0TCs
JIMYHO HA PYKH HEMOCPEICTBEHHO 3asIBUTENIO B APXUBHOM CEKTOPE.

2.3.2. MakcumanbHbIi CPOK OXKHAAHUS B OUEpEAM MpPHU MoJaye 3ampoca o
NPeIOCTaBICHUM MYHULIMIAIBHON YCIAYrM M TpU MOJYyYEHUU pe3yJibTara
PEAOCTABICHUS MYHUIIUTIATBHON YCIIYyTH

[Ipuem rpaxaan BeaeTcs B MOPSAJAKE O4YEPEIHOCTH. MakcuManabHOE BpeMs
OKUJIaHUSl YCTAHABIMBAETCS:

- OpU OXUJAHMUM B O4YEpeId C UENbI0 MOJayd JOKYMEHTOB Ha
NIPEAOCTABIEHNE MYHULIUNIAIIBHON ycIyTd — 10 20 MUHYT;

- NIPU OKUJIAHWUM B OYEpPEAU Ha MOJy4EHUE pe3yJibTaTa MpPeIOCTABICHUS
MYHULIANAIBHOW YCIyTH — 15 MUHYT.

2.3.3. Cpok peructpaiuu 3ampoca 3adBUTENA O MOPEAOCTABICHUU
MYHULIANIAIBHON YCIIyTH

Peructpanus 3ampoca 3asBUATEN O MPEAOCTABIEHUHA MYHULMUIIAJIBHOU
YCIYTH OCYIIECTBIAETCA B CPOK 10 10 MUHYT.

2.4. IlepedyeHb HEOOXOIUMBIX JIOKYMEHTOB JIJIsl TIOJYYEHHUSI MYHHUITUTIAIbHON
YCIIyTH

OcHoBaHMEM [JI NPENOCTABICHUS MYHUIMIIAIBHOM YCIYTH SIBIISIETCS
MUCBMEHHBIN 3aMpoc TPakKJaHWHA WIM HOPUAUYECKOro Jinila, JUO0o olpalieHue
3asiBUTENS B (hOpMeE DIIEKTPOHHOTO JOKYMEHTA B aJIpec apXUBHOT'O CEKTOpA.

2.4.1. B 3ampoce o cmaoice pabomsi NOMKHBI OBITh YKa3aHBI:

- sl U3UYECKUX UL (paMuiIusi, UMsI OTYECTBO (MTOCTIEAHEE PU HATUYNN),
roJl pOXKIEHUS, aJipec, a TaKKe CBECHUs, HEOOXOANMBIE /JIsl BbIIaYH CIIPaBKHU;

- 17151 FOPUIMYECKUX JIUI - HA3BaHWE OpraHu3aliu, YUpeKIeHuUs;

- MecTo paloThl (MOJIHOE TOYHOE HAa3BAaHUE U AAPEC OpraHu3aluu, IO
KOTOPOM 3aIlpaliuBaOTCs CBEACHUA);

- CTPYKTYpHOE€ MOApa3zielieHue (y4acTOK, IyHKT, OTAEJIEHHE, OTHEIN, LEeX)
OpraHu3alyH, 10 KOTOPOU 3aNpallliBatOTCs CBEAEHUS;

- HavajJbHas W KOHEYHas Jara Inepuoja padoThl, KOTOPYIO HEOOXOAMMO
MOJATBEPAUTH;

- IOJDKHOCTh, B KOTOPOM paboTaio JIMio, KOTOPOMY TPeOYIOTCSI CBEACHUS O
CTaxke paboThI;

- 1aThl U HOMEpa MPUKA30B O IpUEME, NIEPEBOJIE, YBOJIbHEHUU.

2.4.2. B 3anpoce o pazmepe 3apabomuoti niamol JOJDKHBI ObITh YKa3aHbI:

- s pusnyeckux Juil paMuius, UM OTYECTBO (MOCTIEAHEe TPU HATTUIUH),



TOJI POXKICHUS, aJIpEC, a TAKKE CBEICHHSI, HEOOXOAUMBIE JIJIsl BBIIAYU CIIPaBKH;

- IS FOPUANYECKUX JIUI] - HA3BaHUE OpTraHU3alluM, YIPEKICHUS;

- MeCTO paboThl (MOJHOE TOYHOE HA3BaHUE M aJIPeC OpraHu3alluu, IO
KOTOPO#1 3aIpaninBaloTCs CBEJICHUS );

- CTPYKTYpHOE mMojpa3jelieHne (y4acTOK, IMyHKT, OTIEJICHHE, OTIEIN, IIeX)
OpraHu3allyu, 10 KOTOPOU 3anpaliuBarOTCs CBEICHNUS;

- HayaJbHasi M KOHEUYHAasl JaTa mnepuoja padoThl, KOTOPBIM HEOOXOIUMO
TIOJITBEPIUTH;

- TOJKHOCTh, B KOTOPOM paboTajo JUI0, KOTOPOMY TPEOYIOTCS CBEICHUS O
CTaxke paboThI;

- 1aThl ¥ HOMEpa NPUKA30B O MPUEME, IEPEBOJIE, YBOIbHEHUY;

- IEpUOJI ACKPETHOI0 OTMYCKAa WM OTIYCKa MO yXOAy 3a peOeHKoM (eciu
TaKOBBIE UMEITN MECTO OBITH).

Ha xaxxapie 5 neT 3anoiaHseTcst OTIeIbHOE 3asBIICHHE.

2.4.3. B 3ampoce o nepuode npoxodicoeHus Kypcos (NnoGvluleHUU
Keanugukayuu) NOIKHBI OBITH YKA3aHbI

- U1sl pu3NYecKuX Jull (paMuIinsi, UMsI OTYECTBO (TOCIeHEee TPU HATUYHUN),
TOJI POXKICHUS, aJIpEC, a TAKKE CBEACHUS, HEOOXOIMMBIE /IS BHIJIAYH CIIPABKHY;

- 17151 FOPUIUYECKUX JIUI - HA3BaHHE OpraHu3aliu, YUpeKIeHuUs;

- MecTo paboThl (MOJHOE TOYHOE HA3BaHHWE W aapec OpTaHHW3aIUH, II0
KOTOPOM 3aIpanmBaloTCs CBEICHUS );

- CTPYKTYpHOE€ Tojipa3jieiieHue (y4acTOK, MYHKT, OTAEIEHHUE, OTIEN, 1EX)
OpraHu3allvu, 0 KOTOPOM 3aMpaliuBatOTCs CBEACHUS;

- HayaJbHas M KOHEYHAas JaTa mepuojia padoThl, KOTOPHIM HEOOXOIUMO
TIOJITBEPIUTH;

- IOJDKHOCTB, B KOTOPOM paboTaio JINI0, KOTOPOMY TPEOYIOTCSI CBEACHUS O
CTaxke paboThI;

- 1aThl ¥ HOMEpa NPHUKa3a 0 HANPABJICHUH HA KYPCHI.

2.4.4. B 3anpoce o0 HazpasicOeHuu NOMKHbBI ObITh YKa3aHbI:

- s pU3MYecKuX Ul (HaMmiIns, UMl OTYECTBO (TIOCTISAHEE TTPU HATTUIHNH),
TOJI POXKICHUS, aJIpEC, a TAKKE CBEACHUS, HEOOXOUMBIE JIJIsI BHIJIAYH CIIPABKU:

- IS FOPUAMYECKUX JIUI] - HA3BaHUE OpTraHU3alluU, YIPEKICHHUS;

- MecTO paboThl (TOJHOE TOYHOE HA3BaHWE W aJpec OpraHu3aluu, II0
KOTOPO# 3aIpaiimnBaloTCs CBEJICHUS );

- CTPYKTYpHOE€ Tojipa3jielieHue (y4acTOK, MYHKT, OTAEIEHHUE, OTHEN, LEX)
OpraHu3alyu, [0 KOTOPO 3aMpalinBalOTCs CBEACHUS;

- HavaJlbHasi U KOHEYHas Jlata mepuoja padoThl, KOTOPYIO HEOOXOAUMO
TIOJITBEPIUTH;

- IOJDKHOCTB, B KOTOPOW padoTalio JUI0, KOTOPOMY TpeOYIOTCS CBEIEHUS O
CTaxke paboThI;

- 1aThl ¥ HOMEpa NMPUKA30B O MPUEME, TIEPEBOJIC, YBOIHHEHUH;

- JlaTa HarpaKJIeHUs;

- TPWIOKEHA KCEPOKOINHs YAOCTOBEPEHUS K MeJalid, O TMPUCBOCHUU
MOYETHOTO 3BaHMS, MHOTO JOKYMEHTA, MOJTBEPKAAIOIIEr0 (PakT HarpakIcHUs,
€CJTU TaKOBBIE UMEIOTCS.
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K 3anpocy nonmxHbl OBITh MNPUIOKEHBI KCEPOKOMUU TPYAOBOW KHHXKKH,
WHBbIE JOKYMEHTBI, COJIEpKAIIME CBEACHUS, IMO3BOJIAIOIINE OCYIIECTBUTH IOMCK
JOKYMEHTOB, HEOOXOIUMBIX JJIsl BbIIaYH CIIPaBOK.

CBeneHusi, conep)KalllMe IEPCOHAIBHBIE JAaHHbIE O TPEThUX JHLAX,
IIPEAOCTABIISAIOTCS YIIOJJHOMOYEHHOMY JULY Ha OCHOBAaHUU
[IPABOYCTAHABIMBAIOIINX JOKYMEHTOB, IPEIYCMOTPEHHBIX 3aKOHOAATEIbCTBOM
Poccuniickon @enepanuu, NOATBEPKAAIOMINX €r0 IOTHOMOYHMS:

- IOBEPEHHOCTb, O(POPMIICHHAS B YCTAHOBJICHHOM IMOPSIKE;

- IOKYMEHT, YCTAHABIMBAOIIUN JTUYHOCTD.

2.5. IlepeueHb OCHOBaHMII 1J11 MPUOCTAHOBIICHUS TIPENOCTABICHUS
MYHULIMINIATBHON YCIYTH JIN0O OTKAa3a B MPEIOCTaBIEHUU MYHUIIUNIAIBHON YCIYTH.

2.5.1. Kpurepuu npuHSTHS pelieHrs 00 0TKa3e B UCIIOJIHEHUH 3aIpoca:

- €CJIM B 3aIpoce He yKazaHa (paMuIKs rpakJaHUHA, HalIPaBUBILIETO 3a1poc,
Y TOYTOBBIM aJpec, M0 KOTOPOMY JOJDKEH OBITh HAIlpaBi€H OTBET (MCKIHOYEHHS
COCTaBJISIIOT ~ 3alpOChl, CofepXalue HWHPOPMAIUI0 O TMOJArOTaBIMBAEMOM,
COBEPIIAEMOM WJIHA COBEPIICHHOM IIPOTUBOIIPABHOM JIESHUM, 4 TAKXKE O JIMIIE, €ro
NOJIrOTABJIMBAIOIIEM, COBEPIIAIOIIEM UM COBEPLIMBILIUM );

- 3aIpOC COJEPKUT HELEH3YpHbIE, JIMOO OCKOPOUTENbHBIE BBIPAKEHUS,
YIPO3bl KHU3HU, 3J0POBBI0 U UMYILIECTBY JTOKHOCTHBIX JIMI, a TAK)KE YJIEHOB HMX
ceMel;

- €CJIM TEKCT NMUCBMEHHOTO 3ampoca HE MOIJAeTCs NPOYTECHHIO, OTBET Ha
3aIpoC HE JAETCS M OH HE MOJJICKUT HAIPaBICHHUIO HAa PACCMOTPEHHE, O YEM
coo01I1aeTCs rpakJaHUHY, HalpaBUBILIEMY 3aIpOC, €CIU ero pamMuiIns U HOYTOBBIN
aapec He NOAJAI0TCS IPOYTEHHUIO;

- B 3aIIpOCE COMNEPHKUTCSA BOIIPOC, HA KOTOPBIM I'PaKAaHUHY MHOI'OKPAaTHO
(He MeHee JIBYX pa3) HalpaBJIsUIUCh MMCbMEHHbBIE OTBETHI 10 CYIIECTBY, IIPH 3TOM
B OYEPEIHOM 3alpoce HE MPHUBOMAATCS HOBBIE JOBOABI WJIH OOCTOSITENbCTBA,
HayaJbHUK apXMBHOI'O OTJENa BIpPaBe MPUHAThH pelieHrne 0 6€30CHOBATEIbHOCTH
OUYEPENHOIr0 3ampoca W IPEKpalleHUU IEPENUCKU C 3asBUTEIEM 110 JAHHOMY
BOITPOCY, O JAHHOM PEIICHUHN YBEAOMIISIETCS 3asBUTEIb, HAIIPABUBILIHN 3aI1pOC;

- OT 3asBUTEISA IOCTYIWIO 3asBJICHUE O IPEKPALICHUU HCIIOIHEHHUS
3ampoca;

- €CJIM OTBET II0 CYHIECTBY IOCTaBJICHHOI'O B 3alpoCe€ BOIPOCA HE MOKET
ObITh J1TaH O€3 pa3IJIallleHUs CBEJCHUW, COCTAaBJISIOLIMX TOCYIAPCTBEHHYIO WU
UHYIO OXpaHsIeMyIo (enepalbHbIM 3aKOHOM TalHy, 3asBUTENI0, HAIPABUBIIEMY
3a1poc, coO0IAeTCsi 0 HEBO3MOXHOCTHU JaTh OTBET MO CYLECTBY MOCTaBICHHOIO B
HEM BOIIPOCA B CBS3M C HEAOIYCTUMOCTBIO PA3TJIAlICHNUs] YKa3aHHBIX CBEICHUM.

2.5.2. OcHOBaHUsIMU U1 IPUOCTAHOBIIEHUSI PACCMOTPEHMS 3aIpOCa MOTYT
OBITh: HEJOCTAaTOYHAsi MH(pOpMAIUs OT 3asABUTENS; HEAOCTAIOIINE JOKYMEHTHI. B
3TOM Clly4ae JIMLIO, OTBETCTBEHHOE 3a WCIIOJIHEHWE 3alpoca, HampasisieT 3a
HOJIUCHIO 3aBEAYIOLIErO apXMBHBIM CEKTOPOM MpPOChOYy O MpPeloCTaBIECHUN
JOTIOHUTENIbHOW HH(pOpMaluu. PernieHne o NPHOCTAHOBIEHUH PacCMOTPEHUS
3ampoca MPUHUMAETCS 3aBENYIOIINM apXUBHBIM CEKTOPOM B T€UeHHE 5 pabodmx
JHEW CO JHSA €ro PErucTpanyvu A0 JHS IIOJIYYEHHUs JIONOIHUTEIbHBIX CBEICHUM,
€CJIN ATO TpeOyeTcs AJI UCIIOTHEHUS 3ampoca.
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2.5.3. llpu nuyHOM mnpHUEeMe HE NPUHUMAIOTCA JUIA, HAXOMASIIMECS B
COCTOSIHUM QJIKOTOJIBHOT'O ONbSIHEHUS, YIIOTPEOISIOIEe HEHOPMATUBHYIO JIEKCUKY
U JIOMYCKAIOINE OCKOPOUTEIbHBIE BHICKA3bIBAHUSI.

2.5.4.3anpemaercs TpeOoBaTh OT MoOJy4yaTeled MYHHUIMINAIBLHOW YCIyTd
IpPEJOCTaBICHUST JIOKYMEHTOB W HMH(OpMaIUH, IPEIOCTABICHUE KOTOPBIX HE
IPEeyCMOTPEHO HACTOSIIUM PETJIaMEHTOM.

2.5.5. 3ampemaercs TpeboBaTh OT ToOJydaTeiael MYHHIIUTAIBHOW YCIYTH
OpeJoCTaBIeHUEe JOKYMEHTOB W  HH(OpMalu{, KOTOpble HaXoAsTCs B
pacHopsKEHUU OPTaHoB, MNPEJOCTABISIONMX MYHHUIMNAIbHbIE YCIYTH, HHBIX
rOCy/1apCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CAaMOYIIPABIECHUS U OpTraHU3aLIHil.

2.6. Onucanue pe3ynbTaTOB NPEAOCTABICHNS MYHULIAIIAIBHON YCIYTH

PesynbraTom npenoctaBieHuss MyHUIMIIATBHOW YCIYTH SBIISETCS:

- ApxuBHasg cmnpaBKa - JOKYMEHT apXuBa, COCTABJICHHBbIA Ha OJaHKe
apXUBHOT'O CEKTOPa, UMEIOINN IOPUANYECKYIO CHITY U COJIEep KAl HHPOpMAIIHIO
0 IpeaMeTe 3arpoca ¢ yKa3aHUEM apXUBHBIX MKH(POB U HOMEPOB JUCTOB €IUHUIL
XPaHEHHsI TEX apXUBHBIX JIOKYMEHTOB, HA OCHOBAHHH KOTOPBIX OHA COCTAaBJICHA;

- ApxuBHas KOMHS — JIOCJIOBHO BOCHPOMU3BOJAIIAS TEKCT apXUBHOIO
JOKYMEHTa KONUs, ¢ YKa3aHUEM apXHUBHOrO IIH(pa U HOMEPOB JUCTOB €AUHHIIBI
XpaHEHHUs], 3aBEPEHHAs B yCTAHOBJIEHHOM MOPSIKE;

- ApXuBHas BBIIIMCKA — JIOKYMEHT apXuBa, COCTaBJICHHBbIM Ha OJaHKe
ApXMBHOI'O CEKTOPA, JOCIOBHO BOCIPOM3BOASIIMI YacTh TEKCTa AapXUBHOTO
JOKYMEHTa, OTHOCSILIUNCA K ompeneaeHHoOMY (GakTy, COOBITUIO, JIUIy, C
yKa3aHUEM apXUBHOIO mMdpa 1 HOMEPOB JIMCTOB €IUHULIbI XPAHEHUS;

- Un(opmaninoHHOE TUCHMO — MUCHbMO, COCTABJICHHOE Ha OJJaHKE apXUBHOTO
CEeKTOpa MO 3ampocy IMOJb30BaTels WIM MO WHUIMATUBE apXUBHOTO CEKTOpa,
coJiepkalliee MHPOPMALMIO O XPAHSIIUXCSA B apXUBE apXMBHBIX JTOKYMEHTax IO
orpeniesIeHHON pobiieme, TeMe;

- CipaBka O JOKYMEHTAJIBHO MOATBEPKIECHHOM (DaKTe yTpaThl apXMBHBIX
JOKYMEHTOB, COIEPIKAIUX 3alPAIINBAEMbIEC CBEJICHNUS;

- OTBeTHI 00 OTCYTCTBUU 3aIIPALLIMBAEMBIX CBEICHMUIA;

- Pexomenganuu o qanbHEHIINX MyTsIX MOMCKa HEOOXOAUMOM HH(pOpMaIINH;

- VYBEeIOMIIEHMsSI O IIEpeaJpecOBaHUU COOTBETCTBYIOIIMX 3allpOCOB HAa
UCIIOJIHEHUE 10 MPUHAJIEXKHOCTU B IPYTH€ OPTaHbl, OPraHU3ally U YUPEKICHHUS,
B KOTOPBIX HAXOJATCS HA XPAHEHUM TOKYMEHTbI, HEOOXOIUMBIE JUIsl UCTIOIHEHUS
3amnpoca;

- VBemOMJIEHHS O TMPEIOCTaBICHUU JOMOJHUTEIBHON HH(pOpMAIUKU OT
3asIBUTEIS 111 pACCMOTPEHUS 3alpoca.

[Ipouenypa paccMOTpEHHs 3ampoca 3aBEpIIAETCS IYyTEM HalpaBJICHUS
IPKJAHUHY, OpPraHU3alllMHd pe3yJbTaTa PAacCMOTPEHMS 3alpoca B IMUCbMEHHOU
dbopwme.

2.7. llokazaTenu  JOCTYMHOCTH W KauecTBa  MPEIOCTABIICHUS
MYHULIANIAIBHONU YCIIyTH:

2.7.1. TlokazaremssMM OLEHKM JOCTYIHOCTM MYHHIIMNAIBHOM YCIyTH
SABIISIFOTCSL:



12

a) TPAHCMOPTHAs JOCTYIHOCTh K MECTaM MPEIOCTABIECHUS MYHUIIMTIATBLHOM
YCIIyTH;

0) obecrnieueHre BO3MOKHOCTU MPEJOCTABICHUS MYHUIIUNIATHHOW YCIYTH B
AJIEKTPOHHOU opme;

B) pa3MelnieHue nHpopMaIui O MOPSAKE MPEIOCTaBICHUS MYHUIIUTIATBHOM
yclyrd B OQUIHMAILHOM IeYaTHOM u3AaHuM Pa3nonbHeHCKOro paioHa, Ha
opurmanbHOM caiite AamuHuctpauuu PasponbHeHckoro paiioHa PecmyOnnku
Kpsbim.

2.7.2. TlokazarensiMi OIIEHKH KayecTBa IMPEIOCTABJICHUS MYHHUIIUIAIBHON
YCIIYTH SIBJISIFOTCS:

a) COOJII0ICHUE CPOKa MPEAOCTABIECHUS MYHUITUTIATLHON yCIyTH; 0)

OTCYTCTBHUE MOJIAHHBIX B YCTAHOBJIEHHOM MOPSAKE kKano0 B OTHOUIEHUU
peleHnit uin AeicTBui (0e31eCTBUs) AOHKHOCTHBIX JIMI[ apXUBHOTO CEKTOpa
IIPU IPENOCTABIEHUN MYHULIMIIAIBHON YCIIyTH;

B) IIOJIOXKUTENIbHAS OLICHKA JEATEIbHOCTH HMCIOJHUTENS MYHULUIAIbHOM
yCIIyTH 10 pe3ybTaTaM MPOBEIECHUS ONPOCOB OOIIECTBEHHOI'O MHEHHUSI.

2.8. TpeboBanust kK 00OPYAOBAHUIO MECT MPEAOCTABICHUS MyHUITUTIATEHOM
YCIIyTH

2.8.1. Bxon B 31aHue (ITOMENIEHUE) apXUBHOIO CEKTOpPA M BBIXOJ M3 HETO
JOJKEH OBITh  000pYZOBaH HMH(POPMALMOHHOW  TAONIUYKOW  (BBIBECKOM),
collepKalnii MHPOPMaLMI0 O HAMMEHOBAaHUU W Tpaduke pabOThl apXHUBHOTO
CEKTOpa, PACUIMPEHHBIMU MPOXOJaMH, a TAaKK€ JIECTHULIIAMHU C MOPYYHSAIMH H
HaHaycamMH, T[O3BOJISIIOIIMMHA O0ECTIeYUTh OECHpensITCTBEHHbIN JOCTYN AJis
WHBAJIWJIOB, BKJIFOUasi HHBAJIMOB, UCIIOIb3YIOIINX KPECIA-KOISICKH.

2.8.2. TlomelieHuss apXMBHOIO CEKTOpA KOMIUIEKTYETCS HEOOXOAMMBIM
o00opyJOoBaHMEM B LEIAX CO3JaHUA KOM(POPTHBIX YCIOBUM ISl MOJydaTenen
rocynapcTBeHHOM yciyru. OHM  JOKHBI  OBITh  OOOPYAOBAaHbI  CBETOBBIM
UHPOPMAIIMOHHBIM ~ Ta0JIO, YCTpPOWCTBAMHU I O3BYYMBAHHUS BH3YaJIbHOM,
TEKCTOBOM WH(OpMaIMK, a TaKXKe HAJIMUCIMH, 3HAKAMU U HWHOW TEKCTOBOU H
rpadudeckoil MH(pOpMaIuen, BBHIMOTHEHHBIMH pPelbeHO-TOUCYHBIM MIPUPTOM
Bpaiinsg u Ha koHTpacTHOM (hOHE, B COOTBETCTBHUH C JICUCTBYIOIIMMHU CTaHIapTaMU
BBINIOJIHEHUS U PA3MEILEHNS TAKUX 3HAKOB, a TAKXKE BU3YyaJIbHBIMH UHJIUKATOPaMHU,
npeoOpa3ylolMMU  3BYKOBBIE€ CHUTHQJIBI B CBETOBBIEC, PEUYEBBIE CHUTHAJIBI B
TEKCTOBYIO Oeryilyto cTpoky. ObOecrnieunBaercsi IOMYCK CYpIAONEPEeBOIUYHKA U
TU(IOCYPAOTIEPEBOTUHNKA.

2.8.3. B 3manum AJMHUHUCTpaIliyd OpraHU3yeTcsl OecIIaTHBIN TyaseT s
NOCETUTENIEH, B TOM UUCJIE TyaJeT, IPeJHAa3HaYEHHbIN 1J11 HHBAJIUOB.

2.8.4. IlomenieHusi, B KOTOPBIX MPENOCTABISETCS MyHHUIMNAIbHASA YCIyra,
JOJKHBI COOTBETCTBOBATH YCTAHOBJICHHBIM IPOTHUBOMNOXKAPHBIM W CAHUTAPHO-
SMUAEMHUOJIOTMYECKUM MPaBUJIaM U HOPMaTHBaM.

2.8.5. Ilomemienus, B KOTOPBIX NMPEIOCTABIAIOTCS MyHULMIAIbHAS YCIIyra,
BKJIIOYAIOT B ce0s1 MecTa JUIsl OKUAAHUS, MECTa JUIsl HHPOPMUPOBAHUS 3asiBUTENCH
M 3al0JHEHHs HEOOXOIMMBIX JOKYMEHTOB, a TakXe MecTa /s IpuemMa
3asBUTEIIECH.
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2.8.6. Mecta nis OXKHUJ@aHMUS JIOJDKHBI COOTBETCTBOBATh KOM(DOPTHHIMU
YCJIOBUSIMU 3asIBUTENIEH U ONTUMAIbLHBIM YCIOBUSIM Pa0OThI TOJDKHOCTHBIX JIUII.

2.8.7. Mecra ana oxumaHuss W I UHOOPMUPOBAHMS 3asiBUTENEH WU
3allOJIHEHUS HEOOXOAUMBIX JIOKYMEHTOB JIOJDKHBI OTBEYaTh TPEeOOBaHUSIM
MOKapHOW  0e30macHOCTH, O0OPYAYIOTCS  HH(POPMAIMOHHBIMH  CTEHJIAMH,
CTYJBSMHU C JOCTATOUYHBIM KOJIMYECTBOM KPECETbHBIX PSOB B HEMOCPEICTBEHHOM
OJIM30CTH C TMYyHKTOM (KaOMHETOM) IpueMa 3asBJIICHUH, CTOJIAMH (CTOMKaMH),
OJIaHKaMHu 3alpoCOB W HEOOXOAUMBIMH KAHIEISIPCKAMU TMPUHAICKHOCTSIMHU.
KonmdecTBo MecT oKujaHusi onpeaensercs UcXoas u3 (GakTUUeCKOW Harpy3Ku U
BO3MOKHOCTEH JIJI UX pa3MeEIleHUs.

2.8.8. Ha wuHdoOpMallUOHHOM CTEHJE pa3MelIaeTcs  cieAyromas
uHbOpMaLIUSL:

a) CPOK NPENOCTaBICHUS MYHHUIIMIAIBHOW YCIYI'M W CPOKH BBITIOJHEHUS
OTAEIbHBIX aIMUHUCTPATUBHBIX JCUCTBUM;

0) TmepedeHb JOKYMEHTOB, HEOOXOMWMBIX JUIsl  MPEAOCTaBIICHUS
MYHHUIIUTIATBHON YCIIYTH;

B) (hopma 3ampoca O MPEJOCTaBICHUU MYHULIMOAIBHON YCIyru U oOpaseln
€ro 3aroJIHECHUS;

r) TIepedYeHb OCHOBAaHMM Uil MPUOCTAHOBJIEHUS MPEIOCTABJICHUS
MYHULIATIAIBHON YCIIYTH;

n)  OJoK-cxema  ONMUCaHWs  aJMHUHUCTPATUBHOIO  TIporecca 10
pe0CTaBICHUI0 MYHULIUIIATBHON yCayru (IpUiioKeHue 2);

€) U3BJICYCHHUS U3 HACTOAILETO aAMUHUCTPATUBHOIO PETJIaMEHTA.

2.8.9. Ilomemenust (Mmecrta) I TpUeMa 3asiBUTENCH JOJKHBI ObITh
o0opyaoBaHbl HMH(POPMAIMOHHBIMU TabIWykamMu (BBIBECKAMH) C YKa3aHUEM
HOMEpa OKHAa, BpEMEHU IepephiBa Ha o0en u apyroi uHpopmanuu. Crenuaiuct,
OCYILECTBIISIIOIIUA TIPUEM 3asBUTEIEH U MX KOHCYJIbTUPOBAHUE, JOJKEH HMETh
npu ce0e JOCTYIHBIN JJ1s1 BceoOiero o0o3penus Oeimxuk ¢ ykazanuem OHO.

Paboune mecta crnenuanucToB apXWBHOTO CEKTOpa 00OPYAYIOTCA CTOJIAMHU,
CTYJIBSMH M OPTTEXHUKOMW, MO3BOJISIONMIUMHA CBOCBPEMEHHO M B TIOJTHOM OOBEME
NPEIOCTaBIATh 3asBUTEISAM CIPAaBOYHYIO HMH(POPMALMIO O TOCYIapCTBEHHOMN
yCJIyre U OpraHu30BbIBATh MPUEM JTOKYMEHTOB.

2.8.10. TpeGoBaHus K 00€CEUECHUIO JOCTYMHOCTH ApPXUBHOI'O CEKTOpa ISl
VWHBAJIUJ0B B COOTBETCTBUHM C 3aKOHOAATENbCTBOM Poccuiickor ®Denepanuu o
COIIMAIbHOM 3aIlIUTE HHBAIUOB:

- BO3MOXXHOCTh CaMOCTOSITEJILHOTO TMEPEABIKCHUSI 1O TEPPUTOPUH, Ha
KOTOpPOM paclojioKeH AapXWBHBIA CEKTOp, B LENSIX JOCTylla K MECTY
IPEeIOCTaBICHUS TOCYIapCTBEHHON YCIyTH, BX0Jla B TaKh€ OOBEKTHI U BHIXOJA U3
HUX, MOCAJKH B TPAHCIIOPTHOE CPEACTBO M BBICAJKH M3 HErO Mepell BXOJOM Ha
OOBEKT, B TOM UYHCII€ C UCIOJH30BAHUEM KPECIA-KOJSICKH, C MOMOIIbIO
CIIEUAIIUCTOB, MPEIOCTABIIAIONINX YCIYTH, BCIIOMOTaTeIbHBIX TEXHOJIOTU;

- COTMPOBOXK/ICHUE WHBAIHJIOB, MMCIONIUX CTOMKHE PACCTPOUCTBA (hYHKIIUH
3p€HHsI W CaMOCTOATEIBbHOIO TIEPEABUKEHHUS, a TaKXKe TMpPU MOJIb30BAaHUU
yCIIyTaMH, MPEIOCTABIIIEMbIMU UM;

- OKa3aHHUE€ IMOMOIIMU B MPEOJOJICHUH OapbepoB, MEIIAIOIINX MOTYUYECHHUIO
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WHBAJIWJIaMH YCIIyT HApaBHE C APYTMMH JIUIIAMM;

- COZICHCTBME MHBAJIUY MPHU BXOJI€ B 3JaHUE U BBIXOJIE€ U3 HETO;

- nyOnupoBaHHE HEOOXOAUMOM JJii MHBAJIUIOB 3BYKOBOM M 3pUTENLHOM
uHpoOpMaIMM, a TaKKe HaJIUCEH, 3HAKOB M MHOM TEKCTOBOW M Tpaduyeckon
uHGOpMAIN 3HAKAMH, BBIITOJIHEHHBIMU pebe(hHO-TOUCYHBIM TpudToM bpaitns,
JOIYCK CYpAONEpEeBOAUMKA U TUDIOCYPAOTIEPEBOTINKA;

- JIONyCKy Ha OOBEKTHl COOAKH-NPOBOJHUKA MpPHU HAJUYUU JOKYMEHTa,
HNOATBEPKIAIOIIETO €€ ClelralbHOoe O0ydyeHue U BBIJJaBaeMOro mno ¢opme u B
NOpSAJIKEe, KOTOpbIE OMNpeNeNstoTcss ¢eaepaibHbIM OpPraHOM HCTIOJHUTEIbHON
BJIACTH, OCYLIECTBISIIOUIMM  (YHKIMM 1O  BBIpa0OTKE W  pealn3aluu
rOCy/IapCTBEHHOM MOJUTHKUA U HOPMATUBHO-TIPABOBOMY PETYJIMPOBAHUIO B cdepe
COLIMAJILHOM 3aIlIMThI HACEJICHUS

- BbIJIesieHre He MeHee 10 mporeHToB MecT (HO He MEHEe OHOr0 MecTa) ISt
MAapKOBKU CIEIIMAIBHBIX aBTOTPAHCIIOPTHBIX CPEJICTB HMHBAIUIOB Ha KaKIOU
CTOSIHKE aBTOTPAHCIIOPTHBIX CPENICTB.

B cayyasx, ecnu 00bEKT HEBO3MOMXHO MOJHOCTBIO MPUCIIOCOOUTH C YYETOM
NOTPEOHOCTEH WHBAIUAOB, 10 UX PEKOHCTPYKIIMU WM KANMHUTAIBHOTO PEMOHTA,
NPUHUMAIOTCA COTJIACOBAaHHBIE C OJHMM M3 OOINECTBEHHBIX OOBEIUHEHUN
WHBAJIUI0B, OCYUIECTBISIOUIUX CBOIO JIEATEIbHOCTh HAa TEPPUTOPUM TOCENEHUS,
MYHHUIIMOAIBHOIO paloOHa, TOPOJCKOrO0 OKpyra, MHHHMAaJbHbIE MEpPbl s
oOecrieueHus JOCTyIa HHBATUIOB K MECTY MPEAOCTABICHUS YCIYTH.

2.8.11. B nensax obecrnieuennss KOHPUACHITNATBHOCTH CBEICHUS O 3asBUTEIIE,
OJIHUM JOJIKHOCTHBIM JIMIIOM OJHOBPEMEHHO BEAETCS IMPUEM TOJIBKO OJHOTO
3asiBuTenst. OTHOBPEMEHHO MPUEM JIBYX W OoJiee 3asiBUTENEH He TOMyCKaeTCsl.

2.8.12. Ilpm opranuzanmuu pabodynx MECT IO MPEAOCTABICHUIO
MYHUIIUTAIBHOW  YCIYTM  JIOJDKHA  OBITh  MPEAYCMOTPEHAa  BO3MOXKHOCTh
OecrnpenaTCTBEHHOM »SBaKyallMM BCEX 3asBUTENEH U JOHKHOCTHBIX JIMI[ U3
NOMEILIEHHS B ClIy4ae BO3SHUKHOBEHHS YPE3BbIYAITHON CUTyallUH.

II1. Cocras, nocj1e10BaTEILHOCTh U CPOKH BHINOJHEHUS] AAMUHUCTPATUBHBIX
npoueayp; Tpe0OBaHUA K NOPSAKY UX BbINOJHEHUS, B TOM YUCJIe
0C00EHHOCTH BBHINOJHEHHUSI AAMUHUCTPATUBHBIX MPOLETYP
B YJICKTPOHHOM opme

3.1. IlocnenoBaTenbHOCTh AAMUHUCTPATUBHBIX IEUCTBUM (TTpOLIEAYD)

HenocpencteeHHoe npenocTaBieHue MyHULIUTAIBHON YCITyTH
OCYILECTBIISIETCA CHEIUATUCTaMH apXUBHOIO CEKTOpa, OTBETCTBEHHBIMU 32
UCIIOJIHEHUE 3aIllPOCOB COLMATBHO-TIPABOBOI'0 XapaKTepa B COOTBETCTBUU C MX
JOJIKHOCTHBIMU 00SI3aHHOCTSIMU.

3.2. Opranu3zanus npeAoCTaBiIeHUs MyHUIIMNIATbHON yciyru Opranuzanus

PENOCTaBICHUS MYHUITUTIAIBHOM YCITYTH BKIIIOUAET B ce0s
CIEAYIONINE aIMUHUCTPATUBHBIE TIPOLIETYPHI:

- IPUEM TPaXKJIaHUHA;

- perucTtpaius 3ampoca, €ro paccCMOTpEHHME U TIepegaya 3ampoca Ha
UCIIOJIHEHUE;
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- aHaJIW3 TEMAaTUKHU 3amnpoca, IMPUHSATHE pelleHUuss O BO3MOXKHOCTHU
VCITOJTHEHUS 3aI1pOcCa;

- IOATOTOBKA OTBETA 110 3aIIPOCY U HAIPABIICHHUE €r0 3asBUTEIIIO.

3.2.1. Ilopsanok nmpruema rpaxziaH.

3.2.1.1. Tlpuem 3asBUTENICH OCYIIECTBISIET JOJDKHOCTHOE JIUIIO apXHUBHOTO
CEKTOpa, OTBETCTBEHHOE 32 IMPUEM MOCETUTEIIEH.

[Ipy wucnonHeHMM 3asBJIEHHMS IO JOKYMEHTaM apXHWBHOIO CEKTOpa
MOCETUTEII0 Tpe/JiaraeTcss 3alojIHUTh 3asBJICHHE [0 YCTaHOBJIEHHOW ¢opMme
(mpunosxxenue 1). [Ipu npueme 3asBiieHUN TPOBEPSAETCS NPABUIBHOCTh U YETKOCTh
U3JI0KEHUS CBEICHUM.

[Ipo0IKUTENBPHOCTh TIPUEMA OJHOrO TpaKJaHWHA He npesbimaer 20
MUHYT.

3asBieHUs, TOCTYNUBIIME B  XOAE€ JIMYHOIO TMpUeMa TpaxkiaH,
peructpupyrorcs B «OKypHane perucTpaiuu 3asBJICHUN U OOpallleHUI rpaxaaH»
HE MO3JHEE CIEAYIIIEro AHsA ux mpuema. Kaxaplid BOIMPOC, MMEIOUIUMWCS B
3asBJICHUM (3alpoce), PETUCTPUPYETCS KaK CaMOCTOSITEIbHOE OOpalleHue.
Perucrpanus onHoro 3ampoca He IpEBBIIAET 15 MUHYT.

3.2.1.2. Tlpuem, mnepBuuHas o00pabOTKa W perucTpanusi 3asBICHHMH,
IIPUCJIAHHBIX 10 MOYTE.

[Ipuem u mnepBuuHas o0pabOTKa 3asBJICHWN, MOCTYMHUBIIMX IO TIOYTE,
OCYUIIECTBIISIETCS. JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BeEJIEHHE OOIIEero
JIEJIONPOU3BOICTBA APXUBHOIO CEKTOPA, B JI€Hb MX IMOCTYIUICHUS WU B TEPBbIA
pabounii 1eHb NPHU MOCTYIUIEHUHU TOKYMEHTOB B Hepabouee BpeMmsl.

[Ipy BCKpBITUM KOHBEPTOB IPOBEPSAETCA LEIOCTHOCTh JOKYMEHTOB,
IPABWIBHOCTD U MOJHOTA U3JIOKEHMS CYTH 3anpoca. KoHBEpTHI OT MOCTYNAKOIINUX
UCEM HE YHUYTOXKAIOTCS B CIy4asX, KOrJa TOJIBKO MO KOHBEPTY MOXKHO
ONPEAENINUTh aApPEC OTIPABUTENS, BPEMS OTIPABKU M TOJIYyYEHHUS JTOKYMEHTOB
(3asABIICHUS).

3.2.2. Peructpanus 3ampoca mojib30BaTeisl U nepeaya ero Ha UCIIOTHEHHE

3.2.2.1. Peructpanus 3amnpoca sBisieTCs OCHOBAHUEM LISl Hayaja JeUCTBUM
0 MPEIOCTABICHUI0 MYHUIIMTIATBHON yCIIyTH.

[TocTtynuBLIMiT B apXUBHBIM CEKTOP MHUCBMEHHBIN 3aIPOC IOJb30BATENS O
NpelOoCTaBICHUM HMH(POPMAIIMU PETUCTPUPYETCS B YCTAHOBIEHHOM TMOPSAKE
CIIEHUAJINCTOM, OTBETCTBEHHBIM 3a MCIOJIHEHHE 3alpOCOB M PacCMaTpUBAETCH.
Cpok paccMOTpEHHUsI HE JIOJDKEH MPEBbIIIATh TPEX THEH ¢ MOMEHTA PErHCTpaluu
3ampoca.

Peructpauus 3assiieHu ocyuiectsisiercs B «OKypHane ydyera perucrpauuu
Y WCIOJIHEHUS 3asBJICHUN Tpa)JaH» JOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32
peructpanuio 3aaBieHuil. KaxaoMmy 3asBI€HUIO MPUCBAUBAETCS UHIMBUYalIbHBIN
pErucTpanMoHHbIN HOMEp. Peructpanus 3asBieHNs HE NPEBbIIAET 15 MUHYT.

3.2.2.2. Ilpn NOCTYyIUIEHUN B apXHWBHBIM CEKTOP 3ampoca MO JJIEKTPOHHOU
noute (Ipy HAIMYMU JAHHOM CBSA3M) C YKa3aHHWEM ajJipeca AJIEKTPOHHON MOYTHI U
(W) TOYTOBOTO ajpeca IOJb30BaTels, €My HANpaBiAETCs IUCbMEHHOE
YBEIOMJIEHUE O MPUEME 3alpOca K PaCCMOTPEHUIO WJIM MOTMBUPOBAHHBIN OTKa3 B
PacCMOTPEHUH 3aIpoca.
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[IpuHATHI K pPacCMOTPEHHUIO 3aIlpoc pacleyaTbiBaeTcss Ha OyMa)KHOM
HOCUTENE, W JajbHelimas padoTa ¢ HUM BEIETCS B YCTAHOBJICHHOM IS
IIICBMEHHOT' O 3aI1pOca MOPsIJIKE.

Ecnu 3anmpoc mombp3oBarens TpeOyeT mpemocTaBieHus KOH(HUISHITUATEHON
uHbOpMAINH, TOJNH30BATEII0 PEKOMEHAYETCS JTUYHO OOpaTUTHCA B apXHUBHBIN
CEKTOp, YTOOBI MOATBEPAUTH CBOU MPaBa Ha 3ampalinBaeMyro HH(PpOpMaIIHIO.

Peructpanusi 3asBIeHUS CUMTACTCS IOPUAUICCKAM (HAKTOM, SBIISIOIIAMCS
OCHOBAaHUEM JIUIS Ha4yasia JEUCTBUU MO MPEIOCTABICHUI0 MYHULIUIATbHON YCIIYTH.

3.2.3. Ananu3 temaruku 3amnpoca 3.2.3.1. AHaJIA3 TEMAaTUKU NOCTYIIUBILIETO

3ampoca OCYIIECTBISETCS C
WCIIOJIb30BAHUEM HMMEIOIIUXCS B APXMBHOM CEKTOPE APXMBHBIX CIIPABOYHUKOB B
TPAJAMIIMOHHON W DJJIGKTPOHHOW (opme, comep ammx CBEIACHUS O MecTax
XpaHEHHUSI IOKYMEHTOB, HEOOXOIUMBIX JIJIsl UCTIOTHEHUS 3apoca MOJIb30BaTEIs.

[Ipu sTOM onpexnemnsaercs:

- MPaBOMOYHOCTH TMOJTYYSHUS TIOJIL30BATENIEM 3ampaninBaeMon nHpopMaIuu
C Y4YeTOM OrpaHUYeHUN Ha MPEJOCTABICHHE CBEICHUM KOHMUIICHIIUATHLHOTO
Xapakrepa;

- CTENEHb TMOJHOTH HH(OpMAIMU, COAepXkalleiicss B 3ampoce U
HEO0OXOIUMOM ISl €r0 UCTIOJTHEHUS;

- MECTOHAaxOXJEHHWE apXMBHBIX JIOKYMEHTOB, HEOOXOIUMBIX  JIS
WCITOJIHEHUS 3aIpoca.

3.2.3.2. Ilo wroram aHanmu3a 3ampoca B TEYEHUE MATH AHEH C MOMEHTA
MOCTYIICHUS 3aIIpOCa BBIMOJIHIETCS OJTHO U3 CICAYIOIIMNX JICHCTBUI:

- TPpM HAJIWYUMHU 3alpallMBa€MbIX CBEJICHUM B apXUBHOM CEKTOpE
CHEUAINCT HAYMHAET PabOoTy MO UCIOJHEHHUIO 3aIpOca;

- NpUA OTCYTCTBUHM 3aNpAlIMBAEMBIX CBEJICHUN B apXUBHOM CEKTOPE
crienuanuct uHGopMupyer o0 3TOM aBTOpa 3ampoca U Ipu HEOOXOAUMOCTH JaeT
PEKOMEHIAIMU 10 UX JAJIbHEHUIIEMY IOUCKY;

- IPUA HEIOCTATOYHOCTH JAHHBIX JUIS MCIIOJIHEHHS WJIM HEYETKOCTHU
c(hOpMYITUPOBAHHOTO BOMPOCA CHCIHAINUCT 3alpallfiBacT JOMOJTHUTEIbHBIC
CBEJICHUS;

- NpU OTCYTCTBUU 3asBUTENSI IpaBa HAa MOJYyYEHHE 3amlpaninBaeMbIX
CBEICHUW  CHEUHAIMCT JAaeT  MOTUBHPOBAHHBIA  OTKa3 B  IIOJYyYEHUH
3alpalllMBaeMbIX CBEICHUW U PA3ZbICHAET 3aAABUTENI0 NAIBHEUIIUE JIEUCTBUS,
IPEAYCMOTPEHHBIE 3aKOHOAATENBCTBOM Poccuiickont denepannu.

3.2.4. IlonroroBka OTBETA 10 3aIIPOCY U HAIIPABJIEHUE €0 MOJIb30BATEIIO

HcnonHeHue 3asBieHUs OCYHICCTBIIACTCA 110 HAYYHO-CIIPABOYHOMY allllapary u
JTOKYMEHTaM, HaXOJISIIIUMCS] Ha XPAHCHUU B apXUBHOM CEKTOPE.

3.2.4.1. Tlo 3ampocy, KOTOpPBIi HE MOXET OBITh MCIOJHEH 0e3
MPEIOCTABIEHUS  JOMOJHUTENbHBIX  JAHHBIX,  3asBUTEIII0  HAIPaBIISIETCS
MH(OPMAIIMOHHOE TTUCHMO C TIEPEYHEM CBEACHUN, HEOOXOAUMBIX JJII UCIIOJIHEHUS
3amnpoca.

ITo 3anpocy, HE OTHOCSIIEMYCS K COCTaBY IOKYMEHTOB apXUBHOT'O CEKTOpa
AJIMUHHCTpauuu PaznonpHEHCKOTO paiioHa, MPEIOCTABIISIOLIETO
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MYHHUIIMTAIBHYIO YCIIYTY, 3asBUTEII0 HaNpaBisgeTcs HHGOPMAIIMOHHOE MHUCHbMO 00
OTCYTCTBHUH 3alpallliBa€MbIX CBEACHUII.

ITpu 3TOM 3aBUTEIIO0 MOTYT OBITH JJaHbl PEKOMEHJIALMU O MECTaX XpPAHEHUs
JOKYMEHTOB, HEOOXOAMMBIX ISl UCTIOJTHEHUS 3arpoca, aJpeca COOTBETCTBYIOIINX
apXuBHBIX yupexxaeHui Pecriyonuku Kpeim (ipuinoxenue 3).

[Ipn ucnonHeHUW 3ampoca MO JOKYMEHTaM MYHUUUINAIBHOTO apXuBa U
OTCYTCTBUM B HHUX 3alpalllUBa€MbIX CBEICHUU 3asBUTEII0 HAIpPaBISAETCA
COOTBETCTBYIOIEEe HHPOPMAITMOHHOE MUCHMO.

[Ipn ucnonHeHUW 3ampoca MO JOKYMEHTaM MYHUUUIAIBHOIO apXuBa U
BBISIBJICHUU 3aMnpanimBaeMbIX CBEICHUN 3asIBUTEIIO HaIpaBJISIETCS
MH(POPMALIMOHHOE MTUCHMO C NMPUIOKEHUEM O(OPMIIEHHON Ha/lIeXaluM 00pa3oM
apXMBHOW HHQOpMaLMEN: apXUBHOM CIPaBKOW, apXUBHOM KONUEH, apXHWBHOU
BBITTHCKOM.

3.2.4.2. ApxuBHas cnpaBKa M apXvBHas BbIMHCKa OQOpMIISIOTCSA Ha OJaHKe
apXUBHOTO CEKTOpa C O0O3Hau€HHWEM Ha3BaHHs HH(OPMAIMOHHOIO JIOKYMEHTa
«ApXUBHAas CIIPABKa» WIH «APXHUBHAs BBIITUCKA.

3.2.4.3. B «ApXuBHO# cipaBKe» CBEIECHUS (JIaHHBIE) BOCIIPOU3BOMSITCS TaK,
KaKk OHM M3JIOKEHBbl B apXMBHbIX JOKyMeHTax. CBeaeHus o pabore, yueOe B
HECKOJIBKAX OPraHU3alMsAX BKJIFOYAKOTCS B OJHY apXUBHYIO CIIPABKY.

B TekcTe apXMBHOW CHpaBKM HE JIONYCKAKOTCS W3MEHEHMsI, MCIPABIICHHUS,
000011IeHHs, KOMMEHTapUM W COOCTBEHHBIE€ BBIBOJBI HCIOJHUTENS IO
COJIEP)KAHUIO APXMBHBIX JIOKYMEHTOB, Ha OCHOBAaHMU KOTOPBIX COCTaBJ€HA
apXMBHas CIIPaBKa.

B apxuBHOI cnpaBke cBeeHUs (AaHHbIE) BOCIPOU3BOAATCS TaK, KaK OHH
U3JI0’)KEHBI B ApXUBHBIX JOKYMEHTAX, PACX0XKIECHHUS, HECOBIAJACHUS U HETOYHOCTH
OrOoBapUBaIOTCs B TEKCTE CIpaBKH B ckoOkax («Tak B nqokymenTe», «Tak B Tekcre
OpUTHHAJIA»).

B KoHIE apXuBHOH CHIpaBKW NPUBOJATCA apXHUBHbIE MIUQPPBI U HOMEpPA
JUCTOB €IMHMI] XPAaHEHUsl apXMBHBIX JOKYMEHTOB, TI€YaTHbIE W3/IaHUA,
UCIIOJIb30BABUIMECS JJI1 COCTABJIEHUS apXUBHOW CIIPABKH.

B apxuBHO#l cmpaBke, 00beM KOTOpPOMl MPEBBIIAET OAWH JIHCT, JIUCTHI
JOJDKHBI ~ OBITh  IPOLIUTHI, IMPOHYMEPOBAaHbI M  CKPEIUIEHBI, IOANHCAHBI
CHEUAIMCTOM apXHWBHOI'O CEKTOpa, HCIOJHSBIIMM 3ampoc, 3aBEAYIOLIUM
aApXUBHBIM CEKTOPOM, JOJIKHOCTHBIM JIMIIOM, KYPUPYIOIIMM apXUBHBII CEKTOp,
3aBEPAIOTCS IeYaThio A MUHHUCTpanen Pa3nonpHEHCKOro paioHa.

3.2.44.B «ApXvBHOM BBIMCKE» HA3BAHUE APXMUBHOI'O JIOKYMEHTA, €ro
HOMEp U JaTa BOCIPOU3BOSATCS MOJTHOCTHIO.

ApxuBHas BBIIMCKA 3aBEPSIETCS aHAJIOIMYHO apXUBHOMU CIIPaBKe.

3.2.4.5. Ha o0opoTe KaXaoro JIMUCTa APXUBHOM KOMHHU MPOCTABISAIOTCS
apXuBHbIC MHU(PBI U HOMEPA JHUCTOB €IMHUI] XPAHECHUSI apXUBHBIX JIOKYMEHTOB.
Bce nMCTBI  apXMBHOM  KONMM  CKPEIUIIOTCS W 3aBEPAIOTCS  I1€4YaThIO
aAMUHUCTpAaLMK Pa310IbHEHCKOro paiioHa ¥ MOAMKUCIMU 3aBEAYIOIIUM apXHUBHBIM
CEKTOPOM U JOJKHOCTHBIM JIMIIOM, KYPUPYIOILUM ApXUBHBII CEKTOP.

3.2.4.6. UudopmarimoHHbie MUChbMa COCTaBJISIIOTCS Ha OJIaHKE apXUBHOTO
cektopa. MHpopmMamoHHOE MHUCHbMO MOANKUCHIBAETCS CHELIUAIUCTOM apXUBHOTO
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CEKTOpa, TOTOBUBIIMM €ro, a TaK J>K€ 3aBEpsAIOTCS NEeYaThl0 aJIMUHUCTpaLUU
Pa3gonpHEeHCKOro pailoHa W MOANUCAMU 3aBEIYIOUIUM apXUBHBIM CEKTOPOM H
JOJKHOCTHBIM JIMIIOM, KYPUPYIOIIUM ApXUBHBII CEKTOP.

3.2.4.7. 1lpy UCNOJHEHUU TMOBTOPHOI'O 3aMpoca WU COCTABJIEHUU MO
npockOe TOJIb30BaTENsl APXMBHOW CIPaBKM, AaHAJIOTMYHON paHEe BBbIJAHHOH,
IIPOBEPSIETCA COOTBETCTBUE CBEJICHUM, BKJIIOYEHHBIX B CIPABKy TEM, KOTOpbIE
UMEIOTCS B apXMBHBIX JIOKYMEHTaX, U B Clly4ae OOHApPY>KEHHs TOMOJHUTEIbHBIX
JAHHBIX OHM BKJIIOYAIOTCS B IOBTOPHO BBIJABAEMYIO apPXUBHYIO CIIPABKY.

3.2.4.8. ApxuBHasg CIpaBKa, apXWBHAs BBIINCKA, apXWBHAas KOIMS,
UH(POpPMAIIMOHHBIE MUChbMA HA 3alpoChl BBICBUIAIOTCA IO MOYTE MPOCTHIMU
IUCbMaMH.

B cinyuae nuuHOro oOpaiieHusi apXvBHas CIpaBKa, apXUBHAs BBIIUCKA,
apXMBHAsl KOS BBIJAIOTCS IIOJ PACIMCKY IPHU NPEIBABICHUM MAcCIOpTa WU
MHOTO YIOCTOBEPSIOUIEr0 TOKYMEHTa, JTOBEPEHHBIM JIMLAM — IPU NPEbBICHUN
0(OPMIIEHHON B YCTaHOBJIEHHOM MOPSJIKE TOBEPEHHOCTH.

3.2.4.9. PaccMoTpeHne 3ampoca 3asBUTENSI CUATAETCA 3aKOHUYEHHBIM, €CIIU
0 HEMYy NPUHATH HEOOXOAHWMBIE MEphl M aBTOP 3ampoca MPOMH(GOPMUPOBAH O
pe3ynbTaTax €ro pacCCMOTPEHHUH.

OTBET apXUBHOI'O CEKTOpA MOANUCHIBAETCS CIIELUATUCTOM — HUCIIOTHUTEIEM
3ampoca, 3aBEpSIIOTCSA IMedaTbio AJIMHMHHUCTpauuu Pa3nosbHEHCKOro paiioHa H
NOJANUCAMM  3aBEAYIOIIMM apXUBHBIM CEKTOPOM H JIOJDKHOCTHBIM  JIMIIOM
KYpHUPYIOLIUM apXUBHBINA CEKTOP

3.3.  OCOOEHHOCTHM  NPENOCTAaBICHUS  MYHHMLMIAIBHOW  YCIYI'M B
AJIEKTPOHHOM BUJIE

[IpenocraBneHne MYHHLIMNAIBHOW  YCIAYrM B JJEKTPOHHOM  BUJE
OCYLIECTBJISIETCS C UCIIOJIB30BAHUEM JIEKTPOHHOM IMOYTHI ApXUBHOI'O CEKTOPA.

- HampaBJIeHHME€  JOKYMEHTOB,  HEOOXOAMMBIX  JJIs  HOJy4YeHHUs
MYHUIMIAIBHON YCIIYT'H B JIEKTPOHHOM BUJIE.

3.4. Ilopsinok npenocraBineHuss MyHuIMnanbHON yciuyru Bergadya

3asIBUTENISIM apXUBHBIX CIPABOK, APXUBHBIX BBIITUCOK U APXHUBHBIX
KOIHH.

ApxuBHas CIpaBKa, apXWBHAs BBINMCKA WIM ApXUBHAs KONMs, B ClIydae
JUYHOTrO OOpalleHMs 3asiBUTENSl WK €ro JIOBEPEHHOrO JUIA, BBIJAETCA €My MOJ
pOCHHCh NP NMPEABSIBICHUMU MACTIOPTA WK UHOTO JOKYMEHTA, YIOCTOBEPSIOIIETO
€ro JIMYHOCTh; JOBEPEHHOMY JIMLY — IIpU NPEIBbSABICHUN JOBEPEHHOCTH,
oopMJIEHHOW B YyCTaHOBJIEHHOM Tmopsiike. Ilomydarens apXMBHOM CHpaBKH,
ApXMBHOW BBIMHMCKU WM apXWBHOW KOIMMM PACHUCHIBAETCS HA BTOPOM 3K3EMILIAPE
JOKYMEHTA, OCTAlOUIErocs Ha XpPaHEHHWU B apXMBHOM OTJEINE, YKa3blBasl ATy €e
nojgydyeHus. B ocTanbHBIX Ciydasx apXWBHas CIIpaBKa, apXWUBHAas BBINHCKA WIIU
apXMBHAsI KOMUS BBICBIJIAETCS 3asIBUTEINIO MUCHbMOM I10 ITOYTE.

biok-cxema onucaHus MOCIEA0BATEIbHOCTH aIMUHUCTPATUBHOIO MpoIecca
[0 NPEIOCTaBICHUI0 MYHUIMIAIBHONW YCIYrM B MPWIOKEHUU 2 K HACTOSIIEMY
aAMUHUCTPAaTUBHOMY PETJIaMEHTY.
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IV. ®opMbI KOHTPOJIS 32 UCIIOJTHEHUEM
aJIMMHUCTPATUBHOIO perjaMeHTa

4.1. Tlopsimox 1 (popMBI KOHTPOJISL 32 UCIOJHEHHEM MYHMIIMMAIBHON YCIyTH
«VcrionmHenune 3ampocoB COLMATBHO-TIPABOBOTO XapaKkTepa U TEMaTUYECKUX 3aIPOCOB
rpaXaaH W OpraHu3aluid»  ONpeNeNieHbl IOCTAHOBJICHUEM AIMUHHCTpALUU
Paznonpuenckoro paiiona ot 30.12.2014 roma Ne 75 «O06 ytBepxaeHuu [lopsinka
pa3pabOTKu W YTBEPXKIEHUS aJMHHUCTPATUBHBIX PETJIaMEHTOB MPEI0CTaBICHHUS
MYHULMOAIBHBIX yCIyr Anmubuctpauuu PazgonpHeHckoro pailona PecmyOnuku
Kpeim u [lopsnka mnpoBeneHus: SKCHEPTU3bI MPOCKTOB  aJMHHHUCTPATHBHBIX
PErJamMeHTOB MPEJOCTABICHUS MYHUIUIIAIEHOU YCITyTH.

Texymuii KOHTPOJIb 3a COOJIOACHHUEM IIOCIICIOBATEIBHOCTH JICHCTBUM,
ONpENENICHHBIM  aJMUHUCTPATUBHBIMU  MPOLEAYpPAMU IO MPEIOCTABICHUIO
MYHULIUTTAIBHOW YCIIYTH U MPUHIATHEM PEIIEHUN OCYIIECTBISETCS CleHaTNCTaMu
aApXMBHOTO CEKTOPA, OTBEYAIOIIMMHU 3a OpPTraHU3alMI0 Pa0O0THI MO MPETOCTABICHUIO
MYHULANAIBHOW YCITYTH.

Texkymuii KOHTPOJIb OCYHIECTBIISAETCS MYyTEM MPOBEACHUS JOJKHOCTHBIM
JUUOM, KYPUPYIOIIUM apXUBHBIA CEKTOpP, OTBETCTBEHHBIM 3a OPraHU3aLUIO
paboThl MO MPEAOCTABICHUIO MYHMITUIIATBLHON YCIYTH, MPOBEPOK COOJIOJCHUS U
UCIIOJIHEHUS paOOTHHUKAaMU NOJI0KEHHUI HacTosuiero Pernmamenra.

AnmunucTtpauus Pa3golibHEHCKOro pailoHa OCYIIECTBISAET KOHTPOJb 3a
MPEAOCTABICHUEM MYHUIIMTIATBHON YCIYTU apXUBHBIM CEKTOPOM A JIMUHUCTpaIUU
Pa3zponbHEHCKOTO palioHa.

KoHTposib 32 MOJTHOTOM U Ka4€CTBOM HUCHOJIHEHUS MYHULMNAIBHOW YCIIYTH
BKJIIOYAET B ceOsl MPOBEJCHUE MPOBEPOK, BBHISIBICHUE U YCTPAHEHUE HAPYIICHUIN
paB TPaxJaH, PaCCMOTPEHUE, MPUHSATHE PEHICHWN W TMOJTOTOBKY OTBETOB Ha
oOpallieHHsl 3asBUTENICH, COJepXKaluxX KadoObl HAa pEIIeHUus, JIeUCTBUS
(Oe3neiicTBHE) MOMKHOCTHBIX JIUI] ADXUBHOTO CEKTOPA.

JIns  mpoBeNEHHWS NOPOBEPKUM TMOJHOTBI M KayeCcTBa  MCIIOJHECHUS
MYHHUITUTATBHON YCIYTH (DOPMUPYETCS KOMHUCCHS, B COCTAB KOTOPOI BKIIFOYAIOTCS
MYHULIUNAIBbHBIE CITyKalue AIMUHUCTpAMU Pa3goibHEHCKOro paioHa.

Pe3ynbTaThl [1€ATE€ILHOCTH KOMHCCUM O(OPMISIIOTCS B BUAE CIPABKU, B
KOTOPOM OTMEYAIOTCS BBISBIIEHHBIC HEIOCTATKH U MPEJIOKEHUS 110 UX YCTPAHEHHUIO.

[To pe3ynpTaram MpOBEAECHHBIX MIPOBEPOK, B CIIy4ae BHISIBICHUS HAPYUICHUI
npaB rpaxaaH, K BHUHOBHBIM JIMIAM OCYILIECTBIISIETCS TMPUMEHEHUE MEp
OTBETCTBEHHOCTH, B TOPSAKE, YCTAHOBIEHHOM 3aKOHOJATENbCTBOM Poccuiickoi
ODenepaunmu.

V. Jlocyne0Hblii (BHeCyaeOHbINH) MOPSIOK 00:KAT0BAHUS JeHCTBUM
(0e3neiicTBHSA) Oprana, NpeAOCTABJIAIOIICT0 MYHUIUNIAIBHY 0 YCJIYTY,
a TaKxKe J0JLKHOCTHBIX JIML, MYHHIIHNIAJTbHBIX CJIYKALIHX

5.1. 3asBUTENM HMEIOT MpaBO O0XajloBaTh AeUcTBUS (Oe3nelcTBUs) U
pElIeHMs], MPUHATBIE B XOJ€ OKa3aHUs MYHHMIMIAIBHOW YCIYTM Ha OCHOBAHHMH
aAMUHHUCTpAaTUBHOrO PernmaMeHTa, yCTHO WIM MHUCbMEHHO.
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5.1.1. [eiictBuss (0Oe3neiicTBUE) U pEIICHUS] JOTKHOCTHOTO JIUIIA,
MPEAOCTABIISIONIETO MYHULIMIAIIBHYIO YCIYTy, MOTYT OBITh 00KaJIOBaHBI TJIaBe
AnMuHucTpanu Pa3nonbHEHCKOTO pailoHa Wik B Cy/1Ie0HOM TOPSIKE.

5.1.2. 3agBuTenu HMMEIOT MpPaBO O0OpallaThCs JIMYHO JUOO HAIMpPaBISIThH
MUCBMEHHOE OOpallleHHe 1O BOMpPOCaM HAPYIICHUS aIMUHUCTPATUBHOTO
Pernamenra okazaHusi MyHULIUIIAIBHOM YCITYTH.

OOpaiiieHus 3asgBUTENEH, 00XKaTOBABIIMX JAeUCTBUS (0e3/1eCTBHE) U peLICHUS
OTBETCTBEHHBIX JOJDKHOCTHBIX JIUI[ MpPHU OOECTEUeHUH TPaKJaH U OpraHu3alui
apxuBHOW WH(pOpMAIMEl, HANpaBICHHBIX Ha WM TIJaBbl AJIMUHHCTPAIUH
PaznonbHeHckoro paiioHna, paccMaTpuBaeT TilaBa AAMHHHUCTpauu Pa3nonbsHEeHCKOro
paiioHa, 160 AOIKHOCTHOE JIUIIO, €ro 3aMelIatolee.

5.1.3. HanpaBsith %ano0bl JINOO MPETIOAKEHHUS O COBEPIICHCTBOBAHUU PAOOTHI
1o 00€CIEUEHUIO IPpaXKIaH U OPTaHU3alNN apXUBHOM HH(pOpMaIueil crenyerT B:

- Apvmunuctpanuio PazgonpHenckoro paiiona Pecny6mmku  Kpbiwm,
paCIONOKEHHYI0 IO aapecy: nrr. PasgonsHoe, Pa3nonbHEHCKUMH paloOH
Pecniyonuka Kpeim, yi. Jlenuna, a. 5.

Tenedonsr nns cmpaBok: 9-15-33 (mpuemHas TaBbl AJIMHUHHCTPAIINH);

5.1.4. B nmucbMeHHOM OOpaIieHnu B 00s13aTEIHHOM TTOPSIKE YKa3bIBACTCSI:

- hhaMuTust, UMs1, OTYECTBO 3aBUTEIIA,

- IOYTOBBIN aJIpec, MO KOTOPOMY JOJIKEH OBITh HAMPABJIEH OTBET;

- HAUMEHOBAHUE APXUBHOI'O CEKTOpa, B KOTOpoe oOpalajncs rpakIaHWH,
CYTh MPEIIOKEHUS UITH 3KaT00BbI;

- IMYHas NOJAMUCH U JaTa.

B cnydae HeoOXOIMMOCTH B TOJTBEPXKACHHE CBOUX JOBOJOB 3asBUTEIb
npuiaraeT K MMCbMEHHOM Kallo0e TOKYMEHTBI U MaTepuaibl MO0 WX KOMHUH.

[TucemeHHbIe OOpallleHHs 3asgBUTENCH PETHCTPUPYIOTCS B OOIIEM OTJele
AJIMUHUCTpalMy B JKypHAJIE€ BXOJAIIUX JOKYMEHTOB JIMIIOM, OTBETCTBEHHBIM 3a
PETUCTPALINIO BXOASAIIUX JOKYMEHTOB.

5.1.5. I'nmaBa Pa3nonsHenckoro paiiona Pecniyonuku Kpbim - oGecrieunBaer

00BEKTUBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE PACCMOTPEHUE
oOparieHus, B ciydyae HEOOXOIUMOCTH — C y4aCTHEM 3asBUTENS, HAIIPABUBIIETO
XKaja00y WM €ero 3aKOHHOTO MPEICTaABUTENS;

- 10 pe3yJibTaTaM PacCMOTPEHUS KajJoObl MPUHUMAET MEpbI, HAIPaBICHHbIC Ha
BOCCTAHOBJICHUC WJIM 3alllATY HAPYHICHHBLIX IIpaB, CBO6OI[ U 3aKOHHBIX HWHTCPCCOB
3as4BHUTCIIA, 1aCT NHUCbMEHHBIM OTBET 110 CYHICCTBY IMOCTABJICHHLIX B )Kanooe BOITPOCOB.

5.1.6. OtBer Ha xano0y HANpPaBISAETCS MO MOYTOBOMY aJpecy, YKa3aHHOMY
B oOparieHumu.

5.1.7. TIluceMeHnHass  xano0a, TMOCTynuBIIas B  AJMHUHHUCTPALMIO
PaznonbHeHckoro paiioHa, paccmarpuBaercsi B TeueHue 30 JHe co JIHA
pEerucTpaInum Kajioobl.

B nckmrounTeNnbHBIX  CllydasxX IJaBa  AJIMHUHUCTpauuyd Pa3noiibHEHCKOro
paiioHa BIpaBe MPOMJIUTH CPOK PACCMOTpPEHUs kajnoObl He Oonee yeM Ha 30 nHeH,
YBEJIOMHUB O TIPOJIJICHUH CPOKA €r0 PACCMOTPEHUS 3assBUTENS, HAITPABUBIIIETO KaJI00Yy.

5.1.8. B cnyuae, ecii B NHCHbMEHHOM OOpallleHUHd HE YKazaHbl (pamMuiIus
rpa)kJIaHrWHa, HaIpaBUBIIETO 0OpaIleHre, U MTOYTOBBIN aJpec, 10 KOTOPOMY JOJKEH
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OBITH OTIPABJICH OTBET, OTBET HA kKAJI00y HE JaeTCsl.

5.1.9. Ilpu nomydyeHMHM NHUCBMEHHOM KanoObl, B KOTOPOW cojepKaTcs
HELIeH3ypHbIE, 00 OCKOPOWUTEIbHBIE BBIPAKEHUS, YIrpO3bl HUMYILECTBY, >KU3HH,
3I0POBBIO JTOJDKHOCTHOTO JIMIIA, & TAKXKE UICHOB €ro CEMbH, BIIPABE OCTABUTH
oOpamieHue 0e3 OTBeTa MO CYIIECTBY IIOCTABJIEHHBIX BOIPOCOB W COOOIIMTH
3asIBUTENIIO, HAPABUBIIEMY KaJlo0y, O HEJOIMYCTUMOCTH 3J10yNOTPEOJICHUS IPABOM.

5.1.10. Eciu B xanmo0e 3asBUTENSI COAEPIKUTCS BOIIPOC, HA KOTOPBIM €My
MHOT'OKPaTHO JIaBaJUCh IHCbMEHHBIE OTBETHI MO CYIIECTBY B CBSI3M C paHee
HAIPaBJIIEMbIMU kKajg100aMu, U MPU ITOM B KaJl00€ HE IPUBOASTCS HOBBIE JOBOJIbI
WK 00CTOSATEIhCTBA, TJIaBa AJIMUHUCTpAIMM Pa3monbHEHCKOro paiioHa, WHOE
YIOJHOMOYEHHOE Ha TO JIMI0, BIPABE MPUHATH peIleHrne 0 OE30CHOBATEIbHOCTH
OUYepEeNHON KajloO0bl M TPEKpAIICHUH TEPENHUCKU C 3asBUTEIEM M0 JTaHHOMY
BONIPOCY TMPU YCJIOBHM, 4YTO YKa3aHHas kajo0a M TMpeAblaylue >KajmoObl
HaIpaBJsIUCh B AamuHucTpanuio PaznonsHeHckoro paiiona. O JaHHOM pelieHUun
YBEIOMJISICTCS 3asBUTEIh, HATIPABUBIITNI OOpaIicHHeE.
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[Tpunoxenne 1 x
aMUHUCTPATUBHOMY PETJIAMEHTY
IIPEAOCTABIICHUS MYHULIAIIAJIBbHON
yenyru «lcnonnenue 3anpocos
COLIMAJIbHO-TIPABOBOT0 XapaKTepa nu
TEMAaTHYECKUX 3aIIPOCOB I'PAKIAH
U OpraHu3anun»

3asiBiieHne-AHKeTa U151 MOy YeHHsT
apxuBHoii cnpaBku 0 3SAPABOTHOMU IIVIATE

damMuius, UMs, 0T4ECTBO (110
MaCHOPTY) JULA, 3alPALINBAIOIIETO
ApXUBHYIO CIIPABKY, IO/l POKJICHUS

ITouToBBIM MHAEKC, JOMAITHUMN
azpec, TOMaITHUM, CITY>KEOHBIN U
KOHTaKTHBIN TenedoH

damMuus, UMs, OTYECTBO JIMIIA, O
KOTOPOM 3aIMpaninBaeTCs apXuBHAs
CIIpaBKa B MEPUOJ €ro padoThl

[Ipomy naTh cipaBky O 3apadoOTHOM
iaTe 3a NEPUON:

Ilo «

»
»

19

19

Ha3zBaHue opranusanuu B nepuon
ero paboThI

JIOIKHOCTH B IEprojl paboThl, O
KOTOPOI1 3apamnBaOTCsl CBEIECHHSI

CTpykKTypHOE nogpasjaesienue, rjae
paborau (a)
(oTnenenue, 11€X, y4acTOK, OTJIEN)

3anucu U3 TPyAOBOM KHUKKH
(HOMepa | AaThI MPUKA30B 32
YKa3aHHBIN [IEPUOJI, KOTOPBIN
HEO0O0XO0IMMO MOATBEPUTH)

I'on u3menenust pamunuu, ¢
yKa3aHHUeM JIeBUUbel hamMuiuu

IleproJ1 TEKPETHOrO OTHyCKa

JI1d KaKoW e 3anpaiimBaeTcs
CITpaBKa

OTBeT BbIIATH

Ha pyxu

ITo moute
(HYXHO€ MMOAYEPKHYTH)

JlaTa mmogaun 3asBIICHUS-aHKEThI
« » 2016 1.

Iloamuce
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3asiBieHUe-AHKeTA JJIA NOJyYeHUsI
apXMBHOI CIPABKHU O TPY/I0BOM CTa)e

damuiiug, UMsi, 0TY4ECTBO (110
MacnopTy) Juua,
3aIpallABAOIIETO APXUBHYIO
CIIPaBKY, I'OJI pPOXKJCHHUS

ITouTOBBIM MHACKC, JOMAIITHUM
azpec, TOMalTHUM, CIyXeOHbBIN U
KOHTaKTHBIN TenedoH

damuiust, UMsi, OTYECTBO JIUIA, O
KOTOPOM 3aIlpaliuBaeTcsl apXUBHas
CIIPaBKa B MEPUOJI €0 pabOThI

[Ipoury nate cripaBKy 0 TPyAOBOM
CTasKe 3a MEPUOL:

Ilo «

» 19
» 19

HasBanwue opraHu3aiuu B Iepro.
ero paboThl

JIomKHOCTH B TIepro1 paboThI, O
KOTOPOM 3aIpaliuBaroTCs
CBEICHUS

CTpyKkTypHOE moapasaeieHue, e
paboraur (a)
(oTnenenue, 1eX, y4acTOK, OTJEN)

3anucu U3 TpyAOBON KHWKKHN
(HOoMepa u JaThl NPUKA30B 32
YKa3aHHBIN IIEPUOJ, KOTOPBIN
HEOOXOIMMO TOJTBEPNTB)

['ox usmenenus pamuinu, ¢
yKa3aHUEeM JeBUUYbed (haMuInu

[lepro TEKPETHOrO OTIYCKa

JIist KakoM 1eNH 3anpaliuBaeTCs
CIpaBKa

OTBeT BbIIATH

Ha pyxn

ITo moute
(HY)XKHO€ MO TYEPKHYTH)

JlaTta momaum 3asiBIICHUS -aHKETHI
« » 2016 .

IHoamuce
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[Tpunoxenue 2 x
aIMUHUCTPATUBHOMY PETJIAMEHTY
IIPEAOCTABIICHUS MYHULIAIIAJIBbHON
yenyru «lcnonnenue 3anpocos
COLIMAJIBHO-TIPABOBOT'0 XapakTepa u
TEMATHYECKHUX 3aIIPOCOB I'PAKIAH
Y OpraHu3anuin»

Baok — cxeMa 1o npeaocTaBIeHHI0 MyHHIMIIAJBHOU yeayru Ucnosinenune

3aMpoCOB COUMAJIBHO-IIPABOBOI0 XapaKTepa U TEeMaTH4YeCKHUX 3allpOCOB
IrPasKaaH M OPraHu3anuil

[Ipuem 3asiBiieHUs OT TPpaXKJlaH U OpraHu3aIui

PaCCMOTpeHI/Ie M aHaJIM3 3asaBJICHUSA

PerucTpanys 3ampoca ‘

HOI[FOTOBK& OTBCTa Ha 3as4ABJICHUC J

— IToaroroBka apXMBHOU CIIPaBKH
|
i o
— [ToaroroBka apXuBHOW KOMUHU ‘
| .
—’ [ToaroroBka apXMBHOW BBIIUCKH

-~ lloaroroBka nH(OPMALIMOHHOTO NKChMA J

[ToaroroBka orBeTa 06 yTpare JOKyMEHTOB

HHOZ{FOTOBK& OTBETa 00 OTCYTCTBHHU 3aIIpalliInBACMbIX CBCI[GHI/Iﬁ

YBeaoMIIeHUS O TTPEIOCTABICHUH JIOTOTHUTEIBHOM
nH(OpMAIMH OT 3asBUTEIS T PACCMOTPEHHMSI 3a1Ipoca
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[Tpunoxenne 3 x

aIMUHHUCTPATHUBHOMY PETIIaAMEHTY
IIPEAOCTABIICHUS MYHULIAIIAJIBbHON
yenyru «lcnonnenue 3anpocos
COLIMAJIbHO-TIPABOBOT0 XapaKTepa nu
TEMAaTHYECKUX 3aIIPOCOB I'PAKIAH

u Opr&HHS&HHﬁ»

Anpeca apxuBHBIX yupexaennii Pecmyomnku Kpbim

MyHununajbHble apxuBHble yupe:xxaeHusi Pecnyoanku Kpbim

HaumenoBanue

Ajpec apXuBHOI0 OTAeJIa

Teaedon

ApXUBHBIN OTJEN (MYHUITUTIATBHBINA
apXuB) aJIMUHUCTPAIIMU rOpoIa

Anymitel Pecniybnuku Kpbim

298516, PecniyOnuka
Kpbim, 1. Anyiira,

1. CoBerckas, 1

(0260) 5-94-78

ApXUBHBIN OTAEN (MYHUIIUTIATbHBIN
apXuB) aJIMUHUCTpPALIMK TOpoaa
ApmsiHcka Peciyonmkn Kpbim

296012, Pecniybnuka
KpbiM, T. ApMSIHCK,
M/p-H. KopsiBko, 12

(0267) 3-36-23

ApXUBHBIN OTAEN (MYHUIIUTIATbHBINA
apXuB) anmnapaTta aJMUHUCTPALIUU
ropona /Ixankoit Pecniyonuku Kpbim

296100, Pecniybnuka
KpsiMm, 1. [Ixankon
yi. K. Mapkca, 15

(0264) 3-21-61

MyHumnanbHoe OI0IKETHOE
Yupexnenue «ApxuB ropoaa
EBnaTopum»

297412, Pecniybnuka
Kpsbim, r. EBnaTopus
yi. lembimea, 100-a

(0269) 3-67-60

ApXUBHBIN OTJEN AIMUHUCTPALIUH
ropoaa Esnaropuu PecniyGnuku
Kpbim

297400, Pecy6nuka
Kpebim, 1. EBnatopus,
np. Jlenuna, 2

(0269) 3-13-15

ApXUBHBIN OTJET AJIMUHUCTPAITUN

ropojaa Kepuu

298300, PecniyOnuka

Kpsim, . Kepus,
yi1. Kuposa, 17.

(0261) 6-16-00

MyHHIMTTAIBHOE Ka3€HHOE
yupexaeHue «MyHHUIUITAIbHbBIN

298300, Pecy6mka
Kpsim, 1. Kepub,

(0261) 2-21-70

apxuB ropoaa Kepumn» yi. Kuposa, 5
ApXUBHBIN OTJEN (MYHUIIUTIATBHbBINA 296000, Pecniybnuka
apXuB) AJIMUHHUCTpAIUUA TOopoaa Kpsim,

Kpacnonepexorncka Pecyonuku
Kpbim

r. KpacHonepekorick,
yi1. Kanununa, 7

(0265) 2-15-89

ApXUBHBIN OTJeN (MYHHUITUTIATbLHBIN
apXuB) aAMUHUCTpanuu ropoja Caku
Pecniy6mku Kpeim

296500, Pecniybnuka
KpsiMm, 1. Cakn,
yi. Kypoprtnas, 27

(0263) 2-3186

ApXUBHOE yIIpaBJICHHUE
(MyHMITUTIAJILHBINA apXHB)

AJIMUHHUCTpAIu ropoaa

295000, Pecniybnuka
KpbiMm,

r. Cumdepomnoib,

(0652) 27-67-57




Cumdepononst Peciyonuku Kpbim

yi. Toncroro, 15

ApXUBHBIN OTAEN (MYHUIIUTIATbHbBIN

298000, Pecniybnmka

(0266) 2-26-69
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apXuB) aIMUHUCTpPALIMH ropoja
Cynaxa Pecriyonuku Kpeim

Kpbv, 1. Cynak,
yi. Jlenuna, 85-a

ApXUBHBIN OTAEN (MYHUIIUTIATbHBIN
apXuB) AJMUHUCTPALIUK TOPOJIa
deonocun Pecniybnmku Kpbim

298100, Pecniybnuka
KpbiMm, 1. @eopocus,
yi. 3emckas, 4

(0262) 3-14-60

VYpasieHue o apXuBHbIM JI€1aM
AnMuHHCTpanuu ropoja Anrel
Pecnyosiuku Kpbim

298635, Pecniybnuka
Kpsbim, 1. Anra,
yiI. ApXuBHas, 2

(024) 32-56-32

ApPXUBHBIN OTJE1 MYHULIUTIATbHBIN
apXMB) aJIMUHUCTPALIUU

baxuuncapaiickoro panona
Pecniy6uku Kpbim

298400, Pecniybnuka

Kpseim, 1. baxuucapaii,
yn. Coserckas, 11.

(0254) 4-35-65

ApPXUBHBIN OTAEN (MyHUITUTATbHBIN
apXuB) aMUHUCTPALIMH

benoropckoro paitona Pecriyonuku
Kpeim

297600, PecniyOnuka

Kpsim, 1. benoropck,
yi. Huxueropckas, 93

(0259) 9-11-72

ApXUBHBINA OTAEN (MYHUIIUTATbHBIN
apXuB) aIMUHUCTPAIUU

Jlxankoiickoro paiiona Pecy0muku
Kpbim

296100, PecniyOnuka

Kpbim, 1. J[’KaHKOH,
yi1. JlenuHa, 3

(0264) 3-42-14

ApXUBHBIN OTAEN ( MyHUIIMTIATBHBIN
apxuB) agMuHUCTpanuu Kuposckoro
paitona Pecniy6nuku Kpbim

297300, Pecniybnuka
Kpbiv, nrr. Kuposckoe,
yi1. /I3epxunckoro, 8-a

(0255) 4-13-41

ApXUBHBIN OTJEN (MYHHUITUTIATbLHBIN
apXuB) AJMUHUCTpALIUH

KpacHorsapaerckoro paiona
Pecniyonuku Kpbim

297000, Pecniybnuka
Kpbim, nrr.

KpacHorBapaeiickoe,
yJ1. DHrenbea, 3

(0256) 2-53-94

ApXUBHBIN OTAEN (MYHUIIUTATbHBIN
apXxuB) AJMUHUCTpaIUU

KpacHomnepekorckoro paiioHa
Pecniybnuku Kpbim

296000, Pecrrybnuka
KpbiM,

r. Kpacnonepekonck,
yi1. Kanununa, 9

(0265) 2-17-89

ApXUBHBIN OTAEN (MYHUIIUTATbHBIN
apxuB) AAMUHUCTpaUUH JICHHHCKOTO

298200, Pecniybnuka

Kpsim, nirt. JIenuHo, yir.

(0257) 6-05-49

paiiona Pecniy6nnku Kpbim IlymxkunHa, 22
ApXUBHBINA OTJEN (MYHUITUTIATbHBIN 297100, Pecniybnuka
apXuB) aJIMUHUCTPALIUU Kpsbim,

Hwuxueropckoro paitona Peciy0nuku
Kpbim

nrT. Huwxaeropekui,
yiu. Jlenuna, 7

(0250) 2-19-52

ApXUBHBINA OTAEN (MYHUIIUTATbHBIN
apXuB) AJIMUHUCTPALIUU

[TepBomaiickoro paiiona PecniyOiauku
Kpeim

296300, Pecniybnuka
KpbiMm,

urt. I[lepBomartickoe,
yi. Coserckas, 10

(0252) 9-18-82




ApXUBHBIN OTJEN (MYHHUIIATIATbHBINA 296500, Pecniybnuka
apxuB) Anmuauctparnuu CakcKoro Kpsim, 1. Caxw, (0263) 2-76-65
pariona Pecrry6uku Kpbim nep. KoBanesa, 4-a
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ApXUBHBIN OTAEN (MYHUIIUTIATbHBIN
apXMB) aJIMUHUCTPALIUU

Cumdepormnonbckoro paiiona
Pecniy6nku Kpbim

295006, PecniyOnuka
Kpsim,

r. Cumdepomnoib,
yiu. IlaBnenko, 1

(0252) 60-87-83

ApXUBHBIN OTAEN (MyHUIIUTATbHBIN
apxuB) aaMuHUcCTpanuu CoOBETCKOT0
paiiona Pecniy6nnku Kpbim

297200, Pecniybnuka
Kpsim, nirt. CoBeTckuid,
nep. MapTeiHOBa, 5

(0251) 9-12-02

ApPXHMBHBIN CEKTOP (MYHUIIMITATIbHBIN
apXMB) aIMUHUCTPALIUU

YepHoMopckoro paitona Pecriybnuku
Kpeim

296400, Pecniybnuka
KpbiMm,

nrr. Yepaomopckoe,
yi. Kuposa, 83

(0258) 9-18-74




