AIMUHUCTPAIIAA PA3TOJBHEHCKOI'O PAMOHA
PECIIYBJIMKHN KPBIM

IHOCTAHOBJIEHUE

25 ¢eBpans 2015 roaa nrr. PazaosabsHoe Ne 47

00 ymeeporcoenuu aOMuUHUCMPAMUBHO20 PecIaMEeHma nPedoCcmasieHus
MYHUUURAIbHOU yciyeu «Opeanuzayus Ucnonb306aHus 0OKYMEHMO8 APXUCHO20
¢onoa Pecnyoauku Kpvim u opycux apxuenvlx ponooe u 00Kymenmoe,
HAX00AWUXCA HA XPAHEHUU 8 ADXUBHOM omoe/ie (MYHUUUNAIbHbBLIL apXUe)
Aomunucmpayuu Pazoonvnenckozo paiiona Pecnyoauku Kpoim»

B cootBercTtBUM ¢ 3akoHoM Poccuiickoit @enepauuu ot 27 urons 2010 roaa
No 210-®3 «O06 opranuzaiuu nNpe10CTaBICHHUS TOCYIapCTBEHHBIX M MYHUIIUTIATBHBIX
yciayr», noctanoBienus [IpaButensctBa Poccniickoit @enepamuu ot 27.09.2011 roga
Ne 797 «O B3aUMOAEHCTBHUM MeEXAYy MHOTO(QYHKIIMOHATBHBIMA IICHTPAMHU
MPEIOCTABIICHUSI TOCY/IApCTBEHHBIX W MYHHUIMMAIBHBIX YCIYT U (eaepaTbHbBIMU
OopraHaMy HCTIOJHUTEIBHONW BJIACTH, OpPraHaAMHU TOCYJAPCTBEHHBIX BHEOIOHKETHBIX
¢GboHIOB, OpraHaMu TOCYJAapCTBEHHOW BJacTH CyOBeKkTOB Poccuiickoit deneparum,
OpraHaMu MECTHOTO CaMOYIPABJIEHU», IOCTaHOBIEeHUs [IpaBurenscTBa Poccuiickon
Genepatmn ot 16.05.2011 roma Ne 373 «O pa3pabotke © yTBEpKICHUH
aJIMUHUCTPATUBHBIX PErJIAMEHTOB MCIOJHEHUS TOCYIapCTBEHHbIX GYHKUMNA U
aAMUHUCTPATUBHBIX PETJAMEHTOB IPENOCTABIEHUS TOCYJAPCTBEHHBIX  YCIYI»
OoCTaHOBJIeHUEM AAMUHUCTpauuu PasznonbHeHckoro pailoHa PecnyOnuku Kpbim ot
30.12.2014 roga Ne 75 «O6 yrtBepxkiaenuu llopsiika pa3paOOTKH W YTBEPKICHHS
AJIMUHUCTPAaTUBHBIX  PEMVIAMEHTOB  IPEJOCTABICHUS MYHULMNAIbHBIX  YCIYT
Anvunuctpanuein PasgonbHeHckoro paiiona Pecnyomumku Kpeim u  Ilopsmok
IIPOBEJCHUS AKCHEPTU3bI IIPOEKTOB aJIMUHHUCTPATUBHBIX PETIAMEHTOB
NPEAOCTaBICHUS MYHHUIIUTIIATBHBIX YCITYT»

HNOCTAaHOBIJAIO:

1. YTBepaUTH aIMAHHUCTPATUBHBIN perinaMeHT IIPEIOCTABICHUS
MyHUIMIAIBHOW yciyrn «OpraHusanus HCIOJIb30BAHUS JOKYMEHTOB apXWBHOIO
¢donna Pecny6nuku KpbsiM u Apyrux apXuBHBIX (POHIOB U JOKYMEHTOB, HAXOAAIIUXCS
Ha XpaHEHUWU B APXUMBHOM OTHele (MyHULMIAIbHBIA apXWB) AJIMUHHUCTpALUU
Pa3znonbHeHckoro paitona Peciyonuku Kpbim» (puiaraercs).

2. KOHTpOJIb MO BBINOJHEHUIO HACTOSLIETO IOCTAHOBJICHUS BO3JIOKUTH Ha
pykoBoauTens Amnmnapara AaMuHUCTpanuu PaszmonbHeHckoro paitona PecmyOmnmku
Kpsim Makaposy JI.B.

3. Hacrosiiiee nOCTaHOBJIEHHE BCTYNAET B CUIYy CO JHS €r0 IOAIUCAHUS U
HOJIJIEKUT OPHUIIMATEHOMY OITyOJIMKOBAHUIO.

I'naBa AxMUHHCTpaLIMU
Pa3nosibHeHCKOro paiioHa E.Il. AkumoB



[Tpunoxenue

K MOCTAHOBJICHUIO AJIMUHHUCTPALIUU
PaznonsHeHckoro paitona

ot 25 ¢epais 2015 roga Ne 47

AJIMUHUCTPATUBHBIA PETJIAMEHT

MPeI0CTABJICHUS MYHUIMIIAJIBbHOH yCayru «Opranusanus UCIOJIb30BAHNUS
JOKYMEHTOB apxuBHOIro ¢onaa Pecnyosuku KpbiM u Apyrux apxuBHbIX GOHI0B
U JOKYMEHTOB, HAXOIALIUXCH HA XPAHCHUHU B APXUBHOM OT/1eJj1e
(MyHMIUNAJBHBINA APXUB) AAMHHUCTPAaUUU Pa3no/ibHEHCKOr0 paioHay.

1. OO011He MONI0KEHHUS.

1.1. [Ipeamer  peryinpoBaHus aAMUHUCTPATUBHOTO perjiiaMeHTa
IPENOCTABICHUS  MYHUIMNAIBHOW  yCIyrM. AJIMHUHHUCTPAaTUBHBIA  pErjiamMeHT
OPEIOCTABICHUSI ~ MyHUUMNAIbHOM  ycinyrn — «OpraHuzanusi — HMCIOJIb30BaHMs
JOKYMEHTOB apxuBHOro (onaa Pecnyonmuku KpeiM u apyrux apxuBHbIX (POHIOB U
JOKYMEHTOB, HaxOJSLIMXCS HAa XPaHEHUU B apXMBHOM OTHeNe (MYHULUIAIbHBIN
apXuB) Anmunuctpaiun  PaznonbHeHckoro paiioHa» (nanee — Peryamenr,
MYHULIMIIAJbHAS yciyra) pa3pabOTaH B LENSIX IOBBIIMIEHUS KadyecTBa paboOThl C
[OJIb30BATESIMM ~ MYHMLMIIAJBHOW  YCIYTM WM OHpENensieT  CPOKM |
NOCJIEIOBATEIBHOCTh JIEUCTBUN (aAMUHUCTPATUBHBIX MPOLEAYP) MPU HCHOJHEHUHU
3aIpOCOB MO KCIOJIb30BAHUIO TOKYMEHTOB, HAXOIAIIMXCS HA XPAHEHUU B apXUBHOM
otzaene (MyHUUMIAIbHBIA apXuB) AnmuHuctpauuu Pa3zgonbHeHCKOro pailoHa (nanee
- ApXUBHBIA OTIEN).

1.2. CBeneHusd o 3asiBUTEJIE.

3asgBUTENb — (QU3MYECKOE WM FOPUIUMYECKOE JHIO (32 HUCKIOYEHHEM
TOCYAApCTBEHHBIX OPraHOB W UX  TEPPUTOPUAIBHBIX  OPraHoB, OpPraHOB
rOCyJlapCTBEHHbIX BHEOIO/PKETHBIX (POHAOB M HUX TEPPUTOPHAIBHBIX OPraHoB,
OpraHOB MECTHOT'O CaMOYIpaBJIEHUs) JIMOO MX YINOIHOMOYEHHBIE IMPEACTABUTENH,
oOpaTHBILIKECS B OpraH, NPEAOCTaBISIOUINI rOCy1apCTBEHHbIEC YCIYTH, UM B OpraH,
NPEACTABIAIONIMNA  MYHHMIMIIAJIBHBIE YCIYTH C 3alpocoM O IIPEAOCTABICHUU
rOCYyJJapCTBEHHOM WJIM MYHUUUIIAIBHOW YCIYTH, BBIPOXECHHBIM B  YCTHOW,
NUCHMEHHOW WJIM 3JEKTPOHHOU (hopme (Hanee — 3assBUTEINN ).

1.3. TpeboBanus Kk TOPSAKY HMHPOPMUPOBAHUS O TMPEIOCTABICHUU
MYHULIMNAIBHON yCIyrd. MEeCTOHAXO0KIEHUE U MOYTOBBIA AAPEC apXUBHOIO OTHAEIA
(MyHHULIMITAJIBHBIA apXuB) AJIMUHHCTpanuu PaznonbHEHCKOTO panoHa,
IPEIOCTABISAIONIEIO0 MyHUIMNAIbHYIO yciuyry: 296200, Pecnybnunka Kpbiwm,
Pazpgonsuenckuit paiion, m.Pazgonshoe, yn.Jleanna, 5. Tenedon (06552) 9-17-97.E-
mail: arhivrazdolnoe@yandex.ru.




Pexxum padoThl apXMBHOIO OT/AejA:

noHeAeapHUK — naTHrIa ¢ 08 4.00 mun. 7o 17 4.00 muH.,

B npeanpa3aHu4Hbii geHb — ¢ 08 4.00 muH. 10 16 4.00 MuH.,

cy600Ta, BOCKPECEHbE — BBIXOJIHBIC JTHU,

06en ¢ 12 4.00 muH. 10 13 4.00 MuH.,

CaHUTAPHBIN J€Hb — MOCJIEAHUM YEeTBEPT KBapTaia.

Bpewms nmpuema 3asBurenei:

noHeaenbHuK: ¢ 08 4.00 muH. 10 17 4.00 Mun. (mepepsiB Ha ob6ex ¢ 12 14.00

MuH. 10 13 4.00 MuH.);

B IpeAnpa3aHuuHbii 1eHb — ¢ 08 4.00 muH. 10 16 4.00 MuH.,

BTOpHUK ¢ 08 4.00 MuH. 10 17 4.00 mMuH.(nepepriB Ha 00ex ¢ 12 4.00 muH. 10
13 4.00 muH.);

cpena, 4eTBepr, MATHUIIA — padoTa B XpaHWIHINAX.

Nudopmanus o nopsake okazaHuss MyHUIUIIATIBHOM YCIIYTH MPEIOCTaBISETCS:

- 10 TMUCHMEHHBIM OOpalIeHUsIM 3asiBUTENEH (B TOM 4YHCIE B 3JIEKTPOHHOM
BUJIC);

- 110 KaHaJlaM TeJe(OHHOU CBSI3U;

- IPY JTMYHOM OOpaIEHUU TPaXaaH.

[Ipuem 3asBUTened  1isi  UHPOPMUPOBAHUS O  TOPSAKE  OKa3aHUsA
MYHULIMNAIBHON YCIYIM OCYILIECTBIISIETCS CIEIUAIMCTAMU apXUBHOTO OT/Ea.
Nudopmaruss o  mpomenype  NPEAOCTABICHHUS ~ MYHUIIMIIATBLHOW  YCIYTH
NpeoCTaBIseTCs OECIIATHO.

Ha mnuceMmennple oOpameHus: 3asBUTENCH O TOPSAIKE MPEIOCTABICHUS
MYHUITUTIATFHOW YCIIYTH, BKJIIOYas OOpamieHus, MOCTYMHUBIIUE TIO 3JICKTPOHHON
nouTe, JAETCsl OTBET C YYETOM BPEMEHU MOATOTOBKH OTBETa 3asiBUTENIO B CPOK, HE
npeBbimaonmii 30 THEW co THS PpeTUCTpanuu OOpalleHus, €CIM HE YCTAaHOBJICH
00Jiee KOPOTKHUM CPOK UCIIOITHEHUS OOpaIlleHHUS.

B HCKIIOYUTENBHBIX CIydasX CPOK PAcCMOTpPEHUsi OOpalieHUsi MOKET ObITb
pojijieH, HO He O6osee ueM Ha 30 Hel, ¢ 00s3aTeNbHbIM YBEJOMIICHHEM O MTPOJIJIEHUU
CpOKa pacCMOTPEHUs OOpaIIeHHs 3asBUTEIIS.

OtBer Ha TeneOHHBIA 3BOHOK 3asBUTENIS JOJDKEH ColiepKaTh HHGOPMALIMIO O
HAaMMEHOBAaHUU OpraHa (WM y4pexAeHus), KyJa oOpaTuics 3asBUTENb, HaMUIIUH,
UMEHHU, OTYECTBE M JOHKHOCTH PAOOTHHMKA, MPHUHSBIIETO TelehOHHBIM 3BOHOK, a
TAKK€ MMOJIHBIA, TOYHBIA W ONIEPATUBHBIN OTBET HA MTOCTABJICHHBIE BOITPOCHI.

[Ipy HEBO3MOXXHOCTH CIEHHAINCTA, MPUHSABIIETO 3BOHOK, CAMOCTOSATEIBHO
OTBETUTh HA TIOCTABJICHHBIC BOIPOCH], TEICPOHHBIA 3BOHOK JIOHKEH OBITh
nepeaapecoBaH (MepeBe/ieH) CIeNUaIuCTy, KOMIIETEHTHOMY B TaHHOU cdepe, nimm xe
3aABUTENIO JIOJDKEH OBITH COOOMIEH Tene(OHHBI HOMEp, MO KOTOPOMY MOKHO
MOJIYYUTh HEOOXOIMMYIO HH(POPMAITHIO.

B cnyuae ecnu asis mOJAroTOBKM OTBETa TpeOyeTcsl MPOAOIKUTENIbHOE BpEMs,
CIEUUATUCT, MPUHSABIIMN 3BOHOK, MOXET MPEAJIOKUTh 3aUHTEPECOBAHHOMY JIUILY
oOpaTuThCcs 3a HeoOXoAMMOW HMH(OpMalueld B MUCbBMEHHOM BHJIE, MO0 Ha3HAYUTh
Jpyroe yaA00HOE 3aMHTEPECOBAHHOMY JIMILY BpeMsl JIJIsl YCTHOT'O MH(OPMUPOBaHUSI.

Nudopmanusa o mopsiike OKazaHUs MYHUIUIAIBLHON YCIYTM MOXKET TaKkKe
pa3Menarbesi Ha UHPOPMALIMOHHBIX CTEHIAX.

2. CtaHzapT npeAoCTaBICHUS MYHHUIIUTIATBLHON YCIIYTH.

2.1. HaumMeHOBaHNE MYHMUIMNAIBHOU YCIIYTH.

«Opranuzanms UCTOIb30BaHUs TOKYMEHTOB apxuBHOTO (hoHAa PecyOmmku Kpbim u
JIPYTUX apXUBHBIX (DOHIOB U JOKYMEHTOB, HAXOJSAIIUXCS HA XPAaHECHUH B apXHWBHOM



otnene (MyHULIIMNANIbHBIA apXuB) AJIMUHHUCTpalMK Pa3noibHEHCKOro pailoHay.
2.2. HaumeHoBaHUE CTPYKTYpHOTO  ToOJpa3leleHuss AJIMUHUCTPALUU
PazgonpHeHcKoOro paitoHa, MpeoCTABISIIONIEr0 MyHUITUIATBHYIO YCIYTY.

OxkazaHue MYHUIMIAIBHOM YCIYTM OCYIIECTBIISIET apXUBHBIA  OTHEN
(MyHULIMITAJIBHBIN apXuB) AJIMUHUCTpaluu Pa3nonsHEeHCKOro pailoHa.
2.3. Pesynbrar Ipe10CTaBICHUSA MYHUIUTIATBHOM YCIIYTH.

KoneunsiM pe3ynbTaTOM OKa3aHHWs MYHULMNANbHON yCIYrH SBISIETCA
MPEAOCTaBICHUE 3asBUTEINIO:

- AQpXMBHBIE KOMTUU JOKYMEHTOB;

- ApXVBHBIE BBIUCKU U3 JJOKYMEHTOB;

- apXUBHbIC CIIPaBKM TI0 JOKYMEHTaM, HaXOJSIIMMCSI Ha XpaHEHUU B
apXUBHOM OTHAele (MyHULMOAIbHBIN apXuB) AaMUHUCTpauuu Pa3noinbHEHCKOro
paiioHa;

- YBEIOMJIEHUSI O HAMNPABJIEHUU 3aIIpoca HA WCIOJHEHHE B OPraHU3ALMIO IO
IIPUHAJIEKHOCTH;

- YBEAOMJICHMS O BO3MOXHOM MECTOHAXOXIEHUU  3alpalluBaeMbIX
JOKYMEHTOB;

- yBeIoMJIeHUsI 00 OTCYTCTBMM 3allpallMBaeMbIX CBEACHUH JMOO O He
00HaApYKEHUH IOKYMEHTOB (OTpUIIATEIHHBIN OTBET).

2.4. Cpok npenocTaBiIeHUss MyHULIMIIAIbHON YCIYTH.

Cpox WMCTHOJHEHHUS COIMAIBHO-TIPABOBBIX 3aMpPOCOB cocTaBisier He Oozee 30
KQJICHIAPHBIX JHEH CO JHS WX PETrUCTpalud B apXuBHOM oTAene. Ecnu oxkoHuaHue
CpOKa WCIOJIHEHUS TPUXOJIUTCA HAa HEpaOOUMi JeHb, TO JTHEM OKOHYAHUS CpOKa
UCIIOJTHEHHS CUMTACTCS CISAYIOLIUI 32 HUM pabOUHil 1EHb.

3anpockl 0 IpenocTaBiIeHUU NHGOPMAIINH 110 OTPEEICHHON podaemMe, Teme,
coObiTHio, (akTy (TeMaTW4YeCKWe 3ampochl), TMOCTYNHBIIMNE OT  OPTaHOB
rocynapctBeHHo Biactu Poccuiickoit denepannu u Pecny6nuku KpbiM, opranoB
MECTHOTO CaMOYMpPAaBIICHUs] MYHHUIIMNAIbHBIX oOpa3zoBanuii PecnyOnuku Kpbiwm,
OpraHu3alliii, CBSI3aHHbIE C UCIOJHEHHEM HMH CBOMX (PYHKIMH, paccMaTpUBarOTCS
apXMBHBIM OT/IEJIOM (MYHULIMITAJIbHBIN apXUB) B IEPBOOUYEPETHOM MOPSIJIKE.

3anpoc, Mo KOTOPOMY B MYHULHIAIBHOM apXHUBE OTCYTCTBYIOT JOKYMEHTBI
(HenpoUIBHBIN 3ampoc), HaNpaBisSIeTCs B COOTBETCTBUU C M. 3.4.HACTOSIIETO
PernamenTa mo mpuHAIEKHOCTH B COOTBETCTBYIOUIYIO OpraHU3alUI0, TI€ MOTYT
XPaHUTHCS HEOOXOIUMBIE JOKYMEHTHI, HE TMO3JHEE YeM B 7-THEBHBIA CPOK CO THS
pEerucTpanuu 3anpoca ¢ yBeJIOMIICHUEM 3asiBUTEIIA O TIepeaipecaly 3amnpoca.

2.5. IlepeueHb  HOpPMATHBHBIX  MPABOBBIX  AKTOB,  PETYJIHPYIOIINX
MPEAOCTaBICHUE MYHUIIMTIATLHON YCIIyTH.

- Konctutymus  Poccuiickon  ®denepaumu, NpUHATA  BCEHAPOIHBIM
rosiocoBanuem 12.12.1993 («Poccuiickas razetan, Ne 7, ot 21.01.2009, «CobGpanue
3akoHomarenbcTBa PO», No 4, c1.445, ot 26.01.2009, «ITapnamentckas razeta», Ne 4,
ot 23-29.01.2009);

- ®enepanpubiii 3ak0H OT 22.10.2004, Ne 125-®3 «OO0 apXuBHOM Jiejie¢ B
Poccuiickon denepanum.

- @enepanbubiii 3aKk0H 0T 02.05.2006, Ne 59-@3 «O mnopsake paccCMOTPEHUs
obpamennii rpaxaan Poccuiickoit denepanumny. [leppoHadaIbHBIN TEKCT JOKYMEHTA
omyOnnkoBaH B wu3nanusax: «llapmamentckas raszera», Ne 70-71, 11.05.2006,
«Poccuiickas razera», Ne 95, 05.05.2006, «CoOpanue 3akoHOnIaTesbcTBA PDy,
08.05.2006, Ne 19, c1.2060;

- @enepanbubiii 3akoH oT 27.07.2006 Ne 149-®3 «O6 wunHpopmanuy,



MH(OPMALIMOHHBIX TEXHOJIOTUAX U O 3aiuTe nHGopManumn». [lepBoHadaibHbIA TEKCT
JTOKyMEHTa omnyosukoBaH B wu3naHusx: «l[lapmamentckas razera», Ne 126-127,
03.08.2006, «Poccuiickas razera», Ne 165 29.07.2006, «CobpaHue 3aKk0HO1aTEIHCTBA
P®y, 31.07.2006, Ne 31(1u), cT.3448;

- IIpuka3z MuHuCTEpCTBA KYJIBTYPHl U MAacCCOBBIX KOMMYHUKalUWi Poccurickou
®deneparuu ot 18.01.2007 Ne 19 «O6 yrBepx)aenuu [IpaBuil opranuzainuu XpaHeHus,
KOMILJICKTOBAHMSI, y4de€Ta W WCIOJb30BaHUS JOKYMEHTOB ApxuBHOTO (oHIa
Poccuiickonn @enepanuy M APYrux apXMBHBIX JOKYMEHTOB B T'OCYNAPCTBEHHBIX U
MYHUITUTIATBHBIX apXWBaX, My3esX M OuOnIMoTeKkax, opraHu3aiusx Poccuiickoit
aKageMuyd Hayk». [lepBOHauYadbHBIM TEKCT MOKYMEHTa OMYyOJIMKOBAaH B W3/JIaHUH:
«bromnereHr HOpPMAaTUBHBIX aKTOB (PeepaTbHBIX OPTaHOB HCIIOTHUTEIIBHON BIIACTIY,
Ne 20, 14.05.2007;

- IIpuka3 Pocapxua ot 06 utons 1998 r. Ne 51 "O6 yrBepxkaenuu [IpaBun
paboThI MOJIb30BaTENIe B UATAJIBHBIX 3aJlaX TOCYIApCTBEHHBIX apXUBOB Poccuiickoi
®enepauun". IlepBoHayanbHBIA TEKCT JOKYMEHTa ONYOJMKOBAH B H3JAAHUSIX:
«bromiereHb HOpPMAaTUBHBIX aKTOB (PeiepaibHBIX OPraHOB HCIIOIHUTEIBHON BIIACTIY,
Ne 37-38, 28.12.1998, «Poccuiickas razera», Ne 247 29.12.1998;

- 3akoH Pecny6iuku Kpeim ot 14 aBrycra 2014 roga Ne50-3PK"O6 apxuBHOM
nene B Pecniyonuke Kpeim" (16.08.2014 1. uaTepHeT-nIopTa «POCCUNCKOI Ta3eThl»)

2.6. IlepeueHb  NOKYMEHTOB, HEOOXOMWMBIX JUISI  MPEAOCTABICHUS
MYHULIUNAIBHON YCITyTH.

J171s1 moJly4eHusl MyHUITUIIAIbHOM YCIIYTH 3asiBUTENb PEICTABISET:

- MINCbMEHHYIO aHKETY - 3asBJIeHUE (Mpuitoxkenue 1);

- MMCbMEHHYIO aHKETY MO0JIb30BaTeNs (IPUIIOKEHUE 2);

- IOKYMEHT, YJIOCTOBEPSAIOIIUN JTUYHOCTH;

- KONHWS TPYIOBOM KHIKKU (KPOME CJIy4daeB yTpaThl TPYJOBOM KHUXKKH) B
cily4ae 3arpoca MH(POpMallUK O CTaxke padoThI U 3apabOTHOM miiaTe;

- aHKEeTa-3asBJICHUE Ha KOMUPOBAaHUE JOKYMEHTOB (MpuiioxeHue 1).

B ankere - 3asBieHuM (3ampoce) JOJKHBI OBbITh yKa3aHbl CBEICHMS,
HE0OXO0AUMBIE JUIs €€ UCTIOTHEHUS:

- U3JI0’KEHHUE CYIIECTBA 3a1poca, 0OpaleHus;

- amunus, UMsl, OTYECTBO 3asBUTENA (HAMMEHOBAHHUE OpraHu3allim);

- TOJI POKJICHUS 3asBUTENS (U1 (PU3NUECKUX JIHIT);

- aapec 3asiBUTENA (7151 FOPUANYECKUX JIUI — OPUINYECKUNA U TTIOUYTOBBIN aJipec,
UIsl (PUBWYECKUX JIMII — aJpeCc PETUCTPAIMH IO MECTY >KUTEIIbCTBA), KOHTAKTHBIN
TenedoH, a Takke GpamMuimsi, UMsi, OTIECTBO UCTIOTHUTEINS (IS FOPUIMYSCKUX JIHIY);

- 1aTa 3aM0JIHEHUS aHKEThI-3asIBJICHNUS;

- MOJINKCH 3asIBUTEIIS;

- Ha3BaHWE, BEJIOMCTBEHHAS MOJYMHEHHOCTH OpTraHU3alMH, TOABI PAOOTHI,
JOJKHOCTB, KOTIHSI TPYJIOBOM KHUKKH (KpOME CIIy4aeB YTpaThl TPYJOBON KHUKKU) B
cily4ae 3arpoca MH(pOpMallUK O CTaxke padoThI U 3apabOTHOM miIaTe;

JIns mosydeHus CBENEHUW, COAEPKAIMX IMEPCOHAJIbHbIE JAHHBIE O TPETHUX
JUUAx,  JONOJHUTEIbHO  MPEACTABISIOTCS  JTOKYMEHTBI,  MOATBEPKIAOIINE
MOJTHOMOYHS  3asBUTEINIS, MPEAYCMOTPEHHBIE 3aKOHOJATENbCTBOM Poccuiickoi
denepaunm.

[Ipu mpenoctaBieHHr MYHUIUMTIAIBLHOW YCIYTH 3ampemaercs TpeOoBaTh OT
3asiBUTENS OOpaleHus 3a OKa3aHWEM YCIyr, HE BKIIOUYCHHBIX B TIEPEUYHU YCIYT,
yKa3zaHHbIe B yacTu 1 ctateu 9 @enepanbHoro 3akona ot 27.07.2010 Ne 210-D3 «O6
OpraHu3alii TPEAOCTABICHUS TOCYJAApPCTBEHHBIX M MYHUIMNAIBHBIX YCIyT», a



TaK)Ke MPEOCTaBICHUS JOKYMEHTOB, BbIJIABAEMbBIX MO pe3yJIbTaTaM OKa3aHUS TaKUX
YCIIYT.

2.7. OcHOBaHMsS UIsi TPUOCTAHOBJIEHUS JMOO OTKaza B MPEAOCTaBICHUU
MYHUIUNATBHOU YCIIyTH.

OcHoBaHUsAMM 11 OTKa3a B MPEJOCTABICHUM MYHULMUIAIBLHON YCIyru
SIBJISIFOTCSL:

- OTCYTCTBHE JOKYMEHTOB B MYHHIIMIAJILHOM apXHWBE IO 3alpalIuBacMoOi
TEMaTHUKE;

- HENpeJCTaBJICHHE OpUTHHANA 3ampoca B TOPSAIKE, MPEAYCMOTPEHHOM
HacTosAIUM PernameHToMm;

- B CJIy4a€ €CJIM TEKCT 3alpoca HE NOJAETCS IPOUYTEHUIO.

[To 3ampocam, MOCTYNMUBIIMM B apXUBHBIN OTAEN, KOTOPHIE HE MOTYT OBITH
UCIIOJTHEHBI 0€3 MPEe0CTaBICHUS AOMOJIHUTENBHBIX CBEJIEHUH, B TeueHue 7 pabounx
JTHEHN CO JTHA UX PETUCTpAIMU HApPABIISIETCS] OTBET € MPOChOOH yKa3aTh HEJIOCTAIOIIUE
WJIM YTOUHSIIOUIUE CBEACHUS.

He mnomnexar paccMOTpeHHUIO 3ampochl, HE cojepxamme (amuiuu
(HauMEeHOBaHUS OpraHU3AIlMK) W/UITM TIOYTOBOTO apeca 3asiBUTEIS.

OcHoBaHuEeM Jii TPUOCTAHOBKM PACCMOTPEHHUsI 3ampoca MOTYT ObITh:
HeJocTaToyHas MHMOpManus OT 3asBUTENs, HEAOCTAIOIINE JIOKYMEHThl. B 3Tom
cllydae TOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HCIIOJIHEHHE 3arpoca, HalpaBisieT 3a
MOJIMMCHI0 HAaYaJIbHUKA apXHWBHOTO OT/ENa MPOChOy O MPEIOCTaBICHUH TpeOyeMoil
uHpopMaluu. PemieHne O MPUOCTAHOBICHUHM HCIIOJHEHUS 3ampoca MPUHUMAETCS
HAaYaJIbHUKOM AapXMBHOTO OTAEda B TE4YeHHE 7 pabdouumx JHEW C MOMEHTa €ro
pETHCTpAIlU U JJIUTCS A0 MOMEHTA TOJIYYCHHS JOTOJTHUTEIBHBIX CBEICHHM, TIOCIIE
Yero npoleypa UCIOTHEHHS TaHHOTO 3apoca HAYNHACTCS] BHOBb.

2.8. Tlopsimok, pa3mMep W OCHOBAaHHME B3UMaHUA IUIATHI 3a MPEJOCTaBICHUE
MYHUIUNATBHOU YCIIYTH.

3anpockl, Kacalwlyuecs pealu3alii mpaB rpak/iaH, CBI3aHHBIX C COIUATbHOU
3alUTOM, MPEAYyCMATPUBAIONINX TEHCUOHHOE OOecCleYeHue, MOIYyYEHUE JIbroT U
KOMITEHCAIM (COIMANIbHO-TIPABOBBIE 3aIpPOChl), a TaKKe TEMATHYECKHE 3alpoChl
UCIIOJIHSIFOTCSL HA O€3BO3ME3THOM OCHOBE.

2.9. MakcuMaibHBIi CPOK OXHJAHUA B O4Yepeau IMpHU IMoJade 3arpoca o
MPENIOCTABIICHU MYHHIIMNAIBHOW YyCIyTH, W TPH TOJYYCHUH pe3yjbTaTa
MIPEIOCTABIICHUS MYHUITUTIATLHOW YCITYTH.

[Ipu mogave aHKETHI-3asIBICHUS 3aSBUTEIIEM MAKCUMAIBHBIA CPOK OKHUJIAHUS B
ouepenu coctaBiger 30 wmuHyT. Ilpn nomydeHun pesyibTata MNpPEAOCTaBICHHS
MYHUIIUIIAJIBHON YCIYTH 3a8BUTEIh O0CITY)KMBAE€TCS BHE OUEPE/IH.

2.10. Cpok u MOPSAOK pPErucTpanuy 3ampoca 3asBUTENS O MPEJOCTaBICHUU
MYHHUITUTIATHFHOU YCITYTH.

Y1OJIHOMOYEHHBIA COTPYAHUK AapXUBHOTO OTHAENa paccMaTpUBAET AaHKETY-
3asBieHue (3ampoc) 3asBuTens B TedeHue 10 MUHYT, QuUKCHpyeT B KypHale
UCIIOJIHEHMSI ~ 3alpocoB  TpaxkaaH. VcronHeHHble — 3ampochbl  3asiBUTENS O
MPEIOCTABICHUN MYHUIIMIAIBHOU YCIYTH XPaHATCS B apXUBHOM OTEJNE S JIeT.

2.11. TpeboBaHust K MECTaM UCTIOJTHEHUSI MyHUITUNIATBHOM YCIIYTH.

Mecto oxumaHus 3asiBUTENEH B apXUBHOM OTAeNe 000PYIOBaHO CTYJIbIMHU U
cTosiaMu st 0()OPMIICHUS TTMCHMEHHBIX 3asBJICHUN (3ampocoB), HHPOPMAITMOHHBIMU
CTCH/IaMHU.

Ha ctennax pasMemaercs cieayromuias HHGOpMaIus:

- nHpOpMAIIHS O TIOPSAJIKE OKa3aHUS MYHHUITUTIATLHOM YCIYTH,



- aJIpec ¥ peKUM pabOThl MyHUIUIIATILHOTO apX1Ba,

- 00pa31bl 3a110JIHEHUS AHKEThI-3asIBJICHUS,

- OJJTaHKU aHKEThI-3asIBICHMUS,

- peectp GoHIOB.

2.12. Iloka3aTenu JOCTYIHOCTH U Ka4€CTBA MyHULMITAJIBHOW YCIYTH.

B mo6oe BpeMsi ¢ MOMEHTa NpueMa 3asiBICHHUS 3asBUTENIb UMEET MpPaBO Ha
MOJyYEHUE CBEACHUM O MPOXOXKAECHUM MPOUEAYp IO  IPEIOCTABICHUIO
MYHHUITUTIATFHOMW YCIIYTH 1O TeaehOHY WU TIPH JTUIYHOM ITOCEIICHUHN apXUBa.

JIns monmydeHus CBEIEHMM O MNPOXOXKICHUM NPOLEAYPHO MNPEAOCTABICHUIO
MYHUITUTIATFHOW YCITyTH 3asBUTEIIEM YKa3bIBAIOTCS (HA3BIBAIOTCS) naTta, hamwms u
T€Ma 3ampoca. 3asBUTENI0 MPEIOCTABISAIOTCA CBEACHUS O TOM, Ha KakoMm JTane (B
MPOIIECCE BBINOJHEHUSI KaKOW aJIMHUHUCTPATUBHOW TMPOIEAYPhI) HAXOIUTCA €ro
3anpoc.

OcHOBHBIMU TpeOOBaHUSIMU K HHPOPMUPOBAHUIO 3asABUTENICH SIBISIOTCS:
JIOCTOBEPHOCTh ~ MpPEAOCTaBiIsgeMOM  HMH(OpMANMK, YETKOCTh B  M3JI0KEHUU
uH(popMaIuu, MOJHOTA WH(DOPMUPOBAHMS, HATJIAIHOCTH (OPM MpPenoCTaBIIsIEeMON
uHpopmaluu, yao0CTBO M JOCTYIHOCTh MOJy4eHHs] MH(OpMAIUMU, ONEPaTUBHOCTH
peaocTaBieHus: nHopMauu.

3. CocraB, IOCIEI0BATEILHOCTh U CPOKH BBIITOJIHEHHS AIMUHUCTPATUBHBIX
npoLeayp, TpeOOBaHUS K UX BBITOJIHEHUIO

3.1. OcHoBaHue A Hayana aJIMAHUCTPATUBHOM IPOLIEYPHI.

OcHoBaHMeM AJi1 Hauyaja MPEeJOCTaBICHUS MYHULIMIIAIbHOW YCIYTH SBIISETCA
NUCbMEHHOE oOpaieHue (3ampoc) 3asBUTENST B agpec AapXUBHOTO OT/Aea
(MyHULIMIIAJIBHBIN apXyB) AJIMUHUACTpauuu Pa3nonbHEHCKOro pailoHa.

OxkazaHue MYHHMIMNAIBHOW YyCIyTM BKJIOYaeT B ce0d  cieayrolue
aJIMUHUCTPATUBHbBIC JEHCTBUS:

- IpYUEM U NiepBUYHAs 00paboTKa 3aIPOCOB;

- UCTIOJTHEHUE 3aIIPOCOB;

- IPEIOCTABJICHUE CIIPABOYHOM MHPOPMALIUU O XOJE PaCCMOTPEHUS 3aIlpoca;

- BblJa4a KOMUW JIOKYMEHTOB, BBINMMCOK W3 JOKYMEHTOB, CIPaBOK IO
JOKYMEHTaM, HaXOAIIUMCS Ha XPAaHEHUU B apXUBHOM OT/EJIE;

- KOHTPOJIb UCIIOJIHEHHUS 3aIPOCOB.

brok-cxema oka3zaHusi MyHULIMIIATBHON YCIYTH MPUBEIEHA B MPUIOKECHUH

3.2. [Ipuem u nepBuuHast 00pabOTKa 3aMPOCOB.

JlocTaBka B apXHMBHBIA OTHEN 3alpOCOB (QHKET-3asIBJICHUN) OCYILECTBISETCA
CIIEMYIOIUMH CIIOCO0AMH:

- yepe3 MOYTOBOE OTACNICHUE;

- HAPOYHBIM ITyTEM;

- INYHO 3as1BUTEIISIMU;

- IOCPEACTBOM (PAaKCUMMIIBHOM CBSA3H;

- o anekTpoHHou noute (E-mail: arhivrazdolnoe@yandex.ru.).

[Ipu HampaBieHUW 3ampoca, HE HMMEIOUIETO MOATBEPKICHUS MOJIMHHOCTU
nokyMeHTa (1o (dakcy), 00s3aTeNbHBIM SBISETCS HaIpPaBJICHHE 3asBUTEIIEM
opuruHaia 3ampoca B TedeHue 10 KaJeHIapHBIX JHEHM C MOMEHTa HalpaBJICHHS
3ampoca 1o (axcy.

[Ipuem  KOppecHOHACHIMM B  apXUBHOM  OTAENE  IPOU3BOJUTCS
HEHTPAJIN30BaHHO HAYAJIbHUKOM apXWBHOTO OTHe’a (MyHUIUNAIBHBIA apXWB)




AnmMuHHCcTpanuy Pa3noiIbHEHCKOTO pailoHa.

IIpu nmpueme 3apOCOB OT HAPOUYHBIX HA KOIHMU JOKYMEHTA 3asBUTEIS CTaBATCSA
HITaMII, J1aTa U MOANUCH COTPYJHUKA apXUBHOIO OTAeNa (MyHMLMIIAJIbHBIA apXuB),
IIPUHABLIETO JOKYMEHT.

IIpu mpueme 3ampocoB OT 3asABUTEN Ha KOIMHU 3aIpoca, IIPU €€ HaJIU4HM, 110
npockOe 3asBUTENS CTAaBATCA IITaMI, JaTa M MOANKUCH CHEUAINCTAa ApPXUBHOTO
oTzena (MyHULMIAIBHBINA apXUB), TPUHSABLIETO JOKYMEHT.

[Ipu mocrymieHuun WHTEpHET - oOpalleHus (3ampoca) ¢ yKa3aHHEM ajapeca
AJIEKTPOHHOM MOYTHI M MOYTOBOIO aJpeca 3asBUTENI0 HAIIPABJISAETCS YBEIOMIIEHHE O
npueMe oOpaleHusi K paCCMOTPEHHIO WM MOTHUBHUPOBAHHBIA OTKa3 B PACCMOTPEHUHU.
[Tpunsitoe oOpamienne (3ampoc) pacredarbiBaeTcs W B JalbHEWIIeM padoTa ¢ HUM
BEJIETCS B YCTAHOBJICHHOM IOPSIJIKE.

3.3. Peructpanust 3anpocos.

[loctynuBuie B apXUBHBIA OTAENA (MyHULUNAJIbHBIN apXHB) 3aMpoCHI
PErUCTPUPYIOTCA B J€Hb NOCTyIuleHusa. Kaxaomy 3ampocy NpHCBauBaeTcs
VHIUBUAYyAJIbHBIA PErMCTPAllMOHHBIM HOMeEp. Perucrtpanms 3ampoca B apXMBHOM
ornene (MyHULMIAIbHBIA apXUB) SIBJSETCS OCHOBAaHUEM JUIsl Hayaua JAEMCTBHM IO
OKAa3aHUI0 MyHUIUNIAJIBHON YCIIYTH.

Perucrpanus 3ampocoB BeneTrcs B CIEHNUAIBHOM JKypHAaj€ WCIOJHEHUS
3aIIpOCOB.

B xypHan 3aHocuTcs crnegyromas nHhopMaius:

- (hammsust, ©Ms1, OTYECTBO 3asBUTENS (HAUMEHOBAHHUE OpraHU3alUN);

- IIOYTOBBIH a/Ipec, 0 KOTOPOMY B cllydyae HeOOXOMMOCTH CIEAyeT HAlpaBUTh
OTBET, KOHTaKTHBIN TeIe(POH 3asIBUTEIIS;

- CyTh oOpatieHus (B KpaTkoil popme).

[Ipu BbIMOJIHEHMM 3ampoca BHOCUTCS PE3yJbTaT PACCMOTPEHHUSA OOpaIeHUs
(TTOJOXKUTENBHBIM, OTPULATENBHBIN), 1aTa UCIOJHEHUS U (paMUINs, UMs, OTYECTBO
VICITOJIHUTEJIS.

3.4. VctioHEeHHE 3aIpOCOB.

HcnionHeHue 3arpocoB OCYIIECTBIISIETCS [0 HAYYHO-CIIPAaBOYHOMY anlapary u
JNOKYMEHTaM, HaxoIAIIMMCA HAa XpPaHEHWHM B apXWBHOM otaene. lMcnomHeHue
3alpOCOB IPOU3BOJUTCS CIIELMAIMCTAMU OT/AENA, OTBETCTBEHHBIMH 34 BBIIIOJHEHUE
JaHHOW  paboThl  COTJIACHO  JIOJDKHOCTHBIM — MHCTpyKuusMm.  OmnpeneneHue
VCITOJIHUTEJIEH OCYLIECTBISIETCS PYKOBOJACTBOM apXHUBHOTO OTAEIIA.

ApxuBHasi ClpaBKa M apxXUBHAs BBIMNHCKAa COCTaBISIOTCA C O0O3HAUCHUEM
Ha3BaHUA WHGPOPMAIMOHHOTO JIOKYMEHTa «ApXHBHas CIpaBKa», «ApXUBHas
BBIITUCKAY.

TexkcT B apXMBHOM CHPABKE JAETCS B XPOHOJIOTHYECKOW ITOCIEA0BATEILHOCTH
COOBITHI C yKa3aHWEM BHJIOB apXMBHBIX JOKYMEHTOB U MX JaT. B apxuBHOI1 cipaBke
JOITYCKAeTCsl UUTUPOBAHUE APXUBHBIX JOKYMEHTOB.

HecoBnageHne OTHEnbHBIX JaHHBIX apXMBHBIX JTOKYMEHTOB CO CBEICHMSMM,
U3JI0)KCHHBIMA B 3alpoCe, HE SIBISIETCS MPENATCTBHEM U1 BKIIOYCHHS HUX B
ApPXUBHYIO CIIPAaBKy IIPU YCJIOBHUH, €CIIM COBIAJCHUE BCEX OCTAJbHBIX CBEIACHUMN HE
BBI3bIBAET COMHEHUI B TOKJIECTBEHHOCTH JIMLA WU (DAKTOB, O KOTOPHIX TOBOPUTCS B
apXUBHBIX JOKyMEHTaX. B apXMBHOM CIpaBKe 3TH JaHHbBIE BOCIIPOU3BOIATCS TaK, KAK
OHM M3JI0KEHBI B apXMBHBIX JJOKYMEHTAX, a PACX0KJICHUS, HECOBIIAICHUS U HETOUYHbIE
Ha3BaHUs, OTCYTCTBUE MMEHHU, OTYECTBA, UHULMAJIOB, WM HAJIWYUE OJHOTO U3 HUX
OroBapHBaIOTCS B TEKCTE CIpaBKu B ckoOkax («Tak B moxkymente», «Tak B TekcTe
OpUTHHAJIA).



B Tekcrte apxuMBHOM CHpaBKM HE JOMYCKAKOTCS W3MEHEHMS, HUCIPaBIICHUS,
KOMMEHTapUH, COOCTBEHHBIC BBIBOJIBI HCIIOJIHUTENS IO COJIEPKAHUIO apXUBHBIX
JIOKYMEHTOB, HA OCHOBAHMHU KOTOPBIX COCTABJICHA apXWBHAs CIIPABKA.

B koHIle apXuBHOM CIIpaBKU MPUBOJATCS apXUBHBIC MHUGPPHI U HOMEPA JIUCTOB
€MHUI] XPAaHECHUS APXMBHBIX JOKYMEHTOB, WCIOJIb30BABIIMECA JJIsI COCTaBJICHUS
apXUBHOM CITPABKU.

B apxuBHOI1 cripaBke, 00bEM KOTOPOIl MPEBBIIAET OJAMH JHCT, JIUCTHI JOJKHBI
OBITH MTPOIIUTHI, MPOHYMEPOBAHBI M CKPETUICHBI TIEYaThi0 APXHUBHOTO OT/EIIA.

ApXHBHAs CIpaBKa IOJINKCHIBACTCS HAYAJIbHUKOM AapPXHWBHOIO OTHAENA,
VICIIOJIHUTEJIEM U 3aBEPSETCS MI€YATHI0 APXUBHOT'O OT/AENA.

[Ipu HEOOXOAMMOCTH K apXWBHOW CIPABKE MPHUJIATAIOTCS KOMHUHM ApXUBHBIX
JIOKYMEHTOB WJIA BBIIIHCKH W3 HHUX, MOATBEPKIAOIINE CBEIACHHS, HU3JI0KCHHBIC B
apXMBHOM CIIPaBKe.

B apxuBHOI BBINKCKE HA3BAHUE APXMBHOTO JOKYMEHTA, €r0 HOMEP M Jara
BOCHIPOMU3BOJATCS MOJHOCThIO. M3BIIEUEHUAMU M3 TEKCTOB APXUBHBIX JTOKYMEHTOB
JIOJDKHBI OBITH HMCUEpIlaHbl BCE MMEIOIIMECs JaHHbIE 10 3ampocy. Hauano m koHen
KaXXJ0TO U3BJICYEHHUS], & TAKXKE MTPOMYCKU B TEKCTE€ apXUBHOTO JIOKYMEHTA OTAEIbHBIX
CJI0B 0003HAYAIOTCS MHOTOTOYHEM.

B npumeuaHuu K TEKCTY apXWMBHOW BBIMUCKHU JI€JIAIOTCS COOTBETCTBYIOILINE
OTOBOPKHM O 4YaCTSIX TEKCTa OpUTMHAJNIa, HEPA30OPUYMBO HAMMCAHHBIX, UCHPABICHHBIX
aBTOPOM, HE MOJJAIOLIMXCS MPOYTEHHUIO BCJIEACTBUE IOBPEKICHHOIO TEKCTAa U T.A.
OTnenpHbIE CI0BA U BBIPAXKEHUSI OPUTHUHAJIA, BBI3BIBAIOIINE COMHEHUS B UX TOUHOCTH,
oroBapuBaroTcs cioBaMu «Tak B JokymeHTe», «Tak B Tekcre opuruHaia». llocne
TEKCTa AapXWBHOW BBIMTMCKH YKa3bIBAIOTCS apXWBHBIA MUGpP W HOMEpA JIMCTOB
€MHHIbI XPAHEHUS] APXUBHOTO JOKYMEHTA.

AYTEHTUYHOCTh BBIJIAHHBIX MO 3alIPOCaM APXUBHBIX BBIIHCOK YAOCTOBEPSETCS
MOJIKUCHIO HAYaJIbHUKA ApXUBHOIO OTJI€JIa U TI€YaTh0 ApXUBHOIO OT/IEJIA.

Ha o6GopoTe nucra apXMBHON KOMUU MPOCTABISIOTCS apXUBHBIC MHUQPHI U
HOMEpa JIMCTOB €AWHUI] XPAaHEHHUS apPXMBHOTO JIOKYMEHTA, YAOCTOBEPSIIOTCS
MOJIUCHI0O HauaJIbHUKA W MEeYaThl0 apXUBHOIO OTAeNa. Bce MUCThI apXUBHOM KOTIMU
CKPEIUISIOTCS U Ha MECTE CKPEIUICHUSI 3aBEPSIIOTCA I€YaThbIO apXMBHOIO OTAENA U
MOJIMMChI0 HAaYaJIbHUKA OT/ICIA.

Ecnu B apxuBHOM oTienie (MyHUIUMIIATIBHBIA apXUB) OTCYTCTBYIOT JIOKYMEHTBI
M CBEICHHS II0 TEME 3ampoca, HO HW3BECTHO MECTOHAXO0XIEHUE JIOKYMEHTOB,
CIIELIUAIIMCT-UCITOJIHUTEIb NIEPECHUIAET 3alPOC B COOTBETCTBYIOLLYIO OPraHU3ALMIO,
apXMBHOE YUYPEXKIEHUE, TJ€ XpaHATCS JIOKYMEHThI. 3asBUTEII0 HaMpaBISIETCS
YBEJIOMJIEHHE O MEpeaapecalny 3anpoca.

Ecmn B apxuBHOM OTIENE OTCYTCTBYIOT JOKYMEHTBI, CBEACHHUS IO TEME
3ampoca, U HEHU3BECTHO MECTOHAXO0XKJAEHUE ITOKYMEHTOB, 3asBUTEIK HANPABISACTCS
OTKa3 B OKa3aHUM MYHUIUIIAIIbHON YCIYTH.

Ecnu B 3anpoce oTCYTCTBYIOT HEOOXOAUMBIE JJISl IOMCKA CBEACHUS, 3asIBUTEIIO
HaIpaBJISIETCSl TUCBMO C MPOCHKOON YTOYHUTH HEOOXOAUMBIE JJii BBITIOJTHEHUS
3anpoca naHHble. [locne mosydyeHusi OTBETa C YTOYHEHHBIMU JIAHHBIMH IIPUEM U
nepBUYHAs 00pabOTKa JOKYMEHTORB OCYIIECTBIISIFOTCS Ha OOIIUX OCHOBAHUSX.

3.5. TlpenocraBieHue CHpaBOYHOH HWHOOPMAIMKM O XOJI€ PacCMOTPEHUS
3ampoca.

CnpaBouynasi wuH(}OpMaIus MNPEAOCTABIACTCS CHCIUATUCTAMH  apXUBHOTO
oTzese (MyHUIIMNAIBHBINA apXKUB) MO CIAETYIOIIUM BOIIPOCAM:

- 0 MOJIYYEHHH 3aIpoca U MPUCBOCHUU EMY PETUCTPALMOHHOIO HOMEPA;



- 0 CpOKax MCHOJIHEHUS 3aIpoca;

- 0 pe3ylbTaTax paccMOTpEHHUs 3ampoca (MOJOKUTEIbHBIN/OTpUIATEIbHBIN
OTBET).

3.6. Bblgpaua KoOmuid JOKYMEHTOB, BBIIHCOK W3 JOKYMEHTOB, CIIPABOK IO
JOKYMEHTaM, HaXxOISAIIMMCS HAa apXUBHOM XpPaHEHUUM B APXUMBHOM OTHEJNE
(MYHUITUIIAJIBHBIA apXUB).

ApXHBHAas CIpaBKa, apXMBHAas BBINMCKA, apXUBHAs KOMUS W OTBET Ha 3aIpocC
BBICBUIAOTCS 3asIBUTEIIO T10 IMOYTE MPOCTHIM TUCHbMOM Y€PE3 NOYTOBOE OTACIICHHUE.

ApXuBHas CIpaBKa, apXUBHAs BBIIMCKA, apXMBHAsA KOIHS U OTBET HA 3aMpoOC MO
YKETAHWIO 3asBUTEIS, B CITydae JIMYHOTO OOpaIeHus 3asBUTEIIS UITU €r0 JIOBEPEHHOTO
Julla B apXUBHBIA OTHAeNA (MYyHUUMNAIbHBIM apXWB), BBLAAIOTCS TIOJ PAaCIUCKY
3aBUTEII0 — [OpU  OPEABABICHWM  NACIOpPTa WJIM  MHOIO  JIOKYMEHTA,
YAOCTOBEPSIIOLIETO JINYHOCTD; JIOBEPEHHOMY JIMIY 3asiBUTENS — MPU NPEABSIBICHUN
NacropTa WM WHOIO JIOKYMEHTA, YIOCTOBEPSAIOUIErO JIMYHOCTh, U JTOBEPEHHOCTH,
0(pOpMJIEHHOI B YCTaHOBJIEHHOM 3aKOHOM Topsizike. [lonmyyarenb apXMBHON ClpaBKH,
apXUBHOM BBINIUCKU, apXUBHOW KONIMU U OTBETA HA 3aIPOC PACIUCHIBAETCS B KypHAJE
pEerucTpanry 3ampocoB, yKa3blBas JaTy MOJy4eHUsI JOKYMEHTA.

3.7. OOcnyxuBaHUE MOJIb30BAaTENICH B YNTATHLHOM 3aJI€.

Jlns oOcmy>kuBaHUS TOJIB30BAaTENICH B apXUBE ACHCTBYET YUTaIbHbIN 3ai. [Ipu
OTCYTCTBHUH CIEIUATIHHO BBIJCICHHOTO TIOMEIICHUS OOCITy)KMBaHUE IOJIh30BaTEICH
MIPOU3BOAMTCS B pabodeil KOMHATE apXuBa MOl KOHTPOJIEM COTPYAHUKA apXHBa.

[Topsimok paGoTHI TMOJIB30BATENCH C APXUBHBIMU JOKYMEHTAMHU B YUTAIHHOM
3ajle apxuBa, WX TMpaBa U o0s3aHHOCTH ompenenstorcs I[IpaBunamu  pabOTHI
MOJIb30BaTeNIE B apXWBHOM OTAeNE (MYyHUIUIAIBHOM apXuBe) AJIMUHUCTpALUU
PaznonbHeHckoro paitona (IIpunoxenue 3).

ApxuBHBI  oThaen  (MyHUIMIAJIBHBIA ~ apXWB)  00s13aH  O3HAKOMHTD
MOJIB30BATENEN C H3TUMHU IpaBWIaMH. Mcxonss W3 KOHKPETHBIX BO3MOYKHOCTEU
o0cnmy>KUBaHUs TMOJIb30BaTENEH, apXUBHBIA OTHEN (MYHUIIMIAIbHBIA ApXUB) MOXKET
YCTaHAaBJIMBATh OYEPEAHOCTh U BPEMS MMOCEIIEHNUS] UMU YUTAJIBHOTO 3aJ1a.

[Io 3aka3zaM moOJb30BaTENEH, C YYETOM TEXHUYECKUX BO3MOYKHOCTEU
apXMBHOIO OTAeNa (MYyHUIMIAJIbHBIM apXuB), U3TOTABIMBAIOTCS KOMUHU apXHUBHBIX
JIOKYMEHTOB: KCEPOKOIWHU, MUKPOKOINUU, (POTOOTIEUATKH, BUICOKOMHH, a TaKKe
KOMMU HA SBJIEKTPOHHBIX HOCUTEISIX. He mpou3BOAMTCS KONMMPOBAaHHUE JTOKYMEHTOB
ApXHBHOIO donna Poccuniickon denepanun, HaXOIALIUXCS B
HEYIOBJIETBOPUTEIILHOM (DU3UIECKOM COCTOSHUMU.

Ha xonum apxuBHOTO NOKyMEHTa, MU3TOTOBJICHHOMW MO 3aKa3y IMOJIb30BaTelIs,
YKa3bIBaCTCS ApXUBHBIN MU(p W HOMEp JIMCTOB EAWHUIIBI XPAHCHHS] apXUBHOTO
JIOKYMEHTA.

Konun apXxuBHBIX JOKYMEHTOB BBIJAKOTCA ITOJIB30BATEISIM, UX JOBEPEHHBIM
JUIAM WM MOTYT OBITh BBICIIAHBI 110 YKA3aHHBIM aJIpecam.

VY4er 3aKa30B HAa KOMUPOBAHKUE BEJETCS HA OYMaKHOM HOCHUTEJIE, aHAJIOTUYHO
MOPSAAKY BbIJAYM apXUBHBIX KOMUH.

4. ®opMbI KOHTPOJIS 32 UCTIOJIHEHUEM aJMUHUCTPATUBHOIO PErJIAMEHTA

MPEAOCTABIEHUS MYHHUIIMIIAJbHON yCIIyTH

Texkyuuii KOHTpPOJIb 3a COOJIFOJIGHHEM TOCJIEAOBATEILHOCTH  JICUCTBUH,
ONPEACICHHBIX AAMUHUCTPATUBHBIMHA MPOUEAYPAMH IO OKA3aHUIO MYHHUMUITAIBHON
YCIYTH, U IPUHITUEM PEIIEHUNA OCYLIECTBISECTCS HAYAIIbHUKOM apXUBHOTO OTAETA.

KoHTposb oCyiiecTBIsSIETCS MyTEM MPOBEAEHUS HAYAJIbHUKOM OTJIEJIa IPOBEPOK
COONIO/IEHUST W WCIIONMHEHHS CICIHATMCTAMHA apXUBHOTO OTAENa TOJIOKCHHUI



HacToslero PermamenTa, a Takke OTpacieBbIX HOPMAaTUBHO-METOINYECKUX YKA3aHUN
W TIPaBWI B COOTBETCTBHUM C JICMCTBYIOIIMM 3aKOHOJATENBCTBOM Poccuiickoi
®deneparun Peciyonuku Kpbim.

KoHTpone 3a 1MOMHOTOM M KayeCTBOM IPEJOCTABICHUS MYHUIUIIAIBHOU
yCIYyI'M BKIIOYAaeT B ce0s MPOBEACHHE INPOBEPOK, BBIABICHUE M YCTPaHEHUE
HapylICHUN TpaB 3asBUTENICH, PACCMOTPEHUE, NMPUHATHE PEIICHUH U TOATOTOBKY
OTBETOB Ha OOpallleHusl 3asgBUTENEH, COAepKallue *KajnoObl Ha pelIeHHs], NEHCTBUS
(Oe3meiicTBUE) TOJDKHOCTHBIX JIUI] ApXUBHOTO OT/IeNa (MYHHUIIMITAIIBHOTO apXHBA).

[IpoBepkr MOJHOTBHI KayecTBa MPENOCTABICHUS MYHHUIMNAIBHOW YCIyTH
IPOBOJATCA Ha OCHOBAaHUYU UHAUBUIYAJbHBIX IPABOBBIX AKTOB (IIOCTAHOBJIEHUH ).

Pesynbratel mpoBepku o(QOpMIIAIOTCS B BHAE akTa (CHOpaBKH), B KOTOPOM
OTMEYAIOTCS BBISIBJIEHHBIE HEJIOCTATKU U IIPEIIOKEHHS 10 UX YCTPAHEHUIO.

JIOJDKHOCTHBIE JIMLA@ ApXMBHOTO OTAENa (MYHHLMIAIBHOIO apXWBa) HECYT
NEPCOHAJILHYI0 OTBETCTBEHHOCTh 3a HecoOJo/ieHne TpeOOBaHMM HACTOSIIETrO
PernamenTa npu oka3zaHUM MyHULIMIAIBHON YCIIYTH.

[Io pe3ynpTaTaM NPOBENECHHBIX MPOBEPOK B CIIy4ae BBIABJICHUS HAPYIICHUS
paB 3adABUTEIEH K BHHOBHBIM [JIOJDKHOCTHBIM JIMI[AM apXMBHOIO  OT/EIA
(MyHULIMITAJIBHOTO apXWBa) NPUMEHSIOTCS MEpbl OTBETCTBEHHOCTH B TMOPSIJIKE,
YCTAHOBJIGHHOM 3aKoHojiaTesbcTBOM Poccuiickoit ®enepanuu Pecniyonuku Kpbim,
HOPMATHBHBIMH IPABOBBIMU aKTAMH MECTHOI'O CAMOYTIPABIICHHUS.

5. JlocyneOnplii (BHECYNEOHBIN) MOPSAOK 00KAIOBAHMS PEIICHUN U JEHCTBUS
(Oe3nmedicTBUSI) apXWMBHOTO OTAena (MYHHULUMINAIbHBIA apXuB) AJMHHUCTpALUU
Pa3gonpHeHCKOro palioHa, MpeJoCTaBISIIOLIEr0 MyHUIUIIAIBHYIO YCIYTY, a TAKKE €ro
JOJKHOCTHBIX JIMI]

3asBUTENIb UMEET MPaBO 0OpPATUTHCS € KaloOoH Ha AeicTBus (Oe3aeiicTBre) U
pELIeHMs, OCYIIECTBISIEMbIE B XOJA€ IPEJOCTABICHUSA YCIYyTH Ha  OCHOBAaHUU
HACTOSIIIET0 aJIMUHUCTPATUBHOIO PErjlaMEHTa YCTHO WM MUCbMEHHO. O0kanoBaHue
nericTBuil (0e37eHCTBHS) U PEIICHU, OCYIIECTBIISIEMBIX (TPUHATHIX) JOJDKHOCTHBIMU
JUIAMHU apXUBHOTO OT/el1a (MyHULMIIAIBHBIN apXyUB) MPU OKa3aHUU MYHUIIUTAIbHOU
YCIYTH, TPOMU3BOJIUTCS B COOTBETCTBMM C 3aKOHOJATENILCTBOM Pocculickoit
denepanuu B BBIMIECTOSIIIMN OpraH, BBIIIECTOALIEMY IOJDKHOCTHOMY JIMIY WJIM B
Cya.

B cnayyae HeoOXOIMMOCTM B MOATBEPXKIECHUHU CBOUX JOBOJIOB, 3asBHUTEIIb
npuiaraeT K MMCbMEHHOMY OOpalIeHUIO JOKYMEHThI U MaTepHUalibl JIMOO MX KOMHH, B
KOTOPBIX M3JIararoTcs CyTh 00KadyeMbIX JAeiicTBuil. B ToMm uncie, o6crosTenbcTBa, HA
OCHOBaHMM KOTOPBIX 3asBHUTENIb CUMUTAET, YTO HAPYIIEHBI €ro MpaBa U 3aKOHHbIE
WUHTEPECHI, CO3/IaHbl MPEMATCTBUS JUISl UX PEANN3alUu, UM UHbIE CBEJACHUS, KOTOPbIE
3aBUTEIb IOCYUTACT HY>KHBIM COOOITUTD.

[Ipu oOpaiieHnu 3aMHTEPECOBAHHOTO JUIAa B NHCHBMEHHOM (Qopme CpoK
paccMOTpeHHUs KanoObl (MPETEH3UH) He AOJHKEeH ImpeBbiath 30 KaleHJapHbIX JHEH ¢
MOMEHTA €T0 MOJIYYEHHUS.

[lucbMeHHBIA OTBET C yKa3aHMEM MPUYMH OTKa3a B PACCMOTPEHUU KaIOObI
HaIIpaBJISIETCS. 3aWMHTEPECOBAHHOMY JIMIY HE TMO3AHEE 15 1HEW ¢ MOMEHTa €ero
MOJTYYEHHS.

Eciu B mnucbMeHHOM oOpallleHMM He YyKa3zaHa (GaMuiusi 3asBUTEINS,
HaIpPaBUBILETO O0OpaleHue, MOYTOBBIN aipec, M0 KOTOPOMY JOJIKEH ObITh HalpaBlieH
OTBET, TO OTBET Ha OOpallleHre He 1aeTcsl.

ApXUBHBI OTAEN MpPH TMOJYyYEHUH THCbMEHHOTO OOpalieHus, B KOTOPOM
COZIEpKATCSl HELEH3YpHbIE MO0 OCKOPOMTENIbHBIE BBIPAXKEHHS, YIrpO3bl >KHU3HHU,



3I0POBBI0 U UMYUIECTBY JOJDKHOCTHOTO JIMIIA, a TAK)KE WJIEHaM €ro CEMbH, BIIPaBe
OCTaBUThH OOpallieHne 0e3 OTBETa MO CYIECTBY MOCTaBJIECHHBIX BOIPOCOB U COOOUTUTH
3asBUTENIIO, HaIlpaBUBILIEMY OOpalleHue, O HEAOMYCTUMOCTH 3JI0YyNOTPeOICHUS
IPaBOM.

Ecnu TekcT muchMeHHOTro oOpamieHuss He MOJJAeTCs NMPOYTEHUIO, OTBET Ha
oOpalieHue He JaeTcsi, 0 4YeM COOOLIAeTCsl 3asBUTEII0, HAIIPABUBIIEMY OOpalleHuE;
ecim ero (aMWwiIvs W TOYTOBBIA aapec HE TMOAMAIOTCS MPOUYTEHUIO, a TaKKe
cooOrraeTcs o TenedoHy WK 10 SJIEKTPOHHOM MOYTe.

Ecnu B muchMeHHOM OOpalieHnu 3asBUTEIST COACPKUTCS BOTIPOC, HA KOTOPBIMA
3asIBUTEJII0 MHOTOKPATHO /1aBajuCh NMUCbMEHHBIE OTBETHI MO CYIIECTBY, B CBSI3U C
paHee HampaBlIEHHBIMH OOpAaIEHUSMH, ¥ TIPH 3TOM B OOpAICHUH HE MPUBOJIATCS
HOBBIC  JIOBOABI WM  OOCTOSITENILCTBA, HAYaIbHUK  apXUBHOTO  OTHEla
(MyHUIIMITAJIGHBIA ~ apXWB) BIpaBe TMPUHATH pEHICHHE O O0e30CHOBATEILHOCTH
ouepeaHoro oOpalleHuss U MPEeKpalleHUH TEPEenucKU C 3asBUTENEM [0 JIaHHOMY
BOIIPOCY TMPU YCJIOBHM, YTO YyKa3aHHOEe oOOpalleHME W paHee HarpaBlisieMble
oOpaleHusi HanpapJsIUCh B apxuB. O JaHHOM pElIeHUH YBEIOMIISIETCS 3asBUTEIIb,
HaIlpaBUBILIUKA 0OpaleHue.

Nudopmanuio o HapylmeHUH JOJKHOCTHBIMU JIMIAMU apXUBHOTO OTJENa
MOJIOKEHHM HacTosero Perimamenta MoxHO cooOmuTh 1mo tenedony (06552) 9-15-
33 wiM HampaBisATh MUCBMEHHO B MPOM3BOJBHOW (opMe B aapec YNpaBISIOIIETO
nenamu AnMmuHucTpanuu PaznonbHeHCKOro paiiona: yin.Jlenuna, 5, nm.Pa3zmonbHoe,
PecriyOnuku Kppim.

[To pe3ynapTaTam paccMOTpEHHUs OOpaIlleHHs JOJKHOCTHBIM JIMIIOM apXuBa
MPUHUMAETCS PEIICHHE 00 yIOBIECTBOPCHUH TPEOOBAHUH 3asiBUTENS MO0 00 OTKa3e B
yIOBJIETBOPEHUH OOPAIIICHHUSI.

3asBUTENH BOpaBe oOOXajaoBaTh JEeWCTBHS  (O€3/EWCTBHE), PEIICHUS
JOJDKHOCTHBIX JIMIL B XOJ€ MPEAOCTaBICHUS MYHUIMIAIBHOW YCIyTH B CyleOHOM
IIOPsIZIKE B COOTBETCTBUU € 3aKOHOAATENbCTBOM Poccuiickon denepanuu.

OOpailileHrs 3aMHTEPECOBAHHBIX JIMI[ CUYUTAIOTCS Pa3pelEHHBIMH, €Cld
PacCMOTpPEHbI BCE MOCTABJICHHbIE B HUX BOIMPOCHI, MPUHATHI HEOOXOIUMBIE MEpHI U
JTAaHBI OTBETHI MO CYIIECTBY BCEX MOCTABJICHHBIX B 00pALIEHUSX BOMPOCOB.

HayajbHUK apXHBHOIO 0T/A€/a
AnmuHucTpanuu Pa3noibHEHCKOro paiioHa B.A. Curaues



HauvanbHuky apXuBHOTO OTAENa
AnmunancTpannu Pa3nonbHEeHCKOro paiioHa
Curauésy B.1

Ot

Anpec: ceno/moc.

VYnuna
[TacniopT cepus No
Kewm Briman

Jlata BbI1a4Yn
Tenedon

3ASABJIEHUE

[Ipomry BbIIaTh CIPaBKY (BBIMKUCKA U3 PEILICHMUS)

CebCKOro (II0CeIKOBOro) coBera Ne oT

Brimucka (crpaBka) HeoOxoauma s opopMIIeHUs 3eMEJIBHOTO y4acTKa.

« » 201 T. [Toamuce




ObLPA3ELl

3ASABJIEHHUE

[Ipoury Bac BbIaTh MHE apXUBHYIO CIIPABKY:

1. O 3apaboTHOM TIaTe

2. O BBIXOOOIHIX

3. Beinucku u3 IMPUKAa30B, IIPOTOKOJIOB

4. O nepeMMEeHOBaHUM KOJIX03a, COBX03a

5. Beimucku u3 pactopsikeHUd aIMUHUCTPALMHU, CEIbCKOT0 COBETA

« » 20 . [loamce




